










Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½
(See Para 6.5 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls Nkik tk,½

(To be printed on foolscap folio breadthwise)
¼lh/kh rjQ½
(OBVERSE)

varjkZ"Vªh;@jk"VªeaMyh;
tokch dwiuksa dh iwfrZ

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

¼nwljh izfr½ Duplicate
¼Mkd?kj esa j[k fy;k tk,½

(To be retained at the Post Office)

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

International (to be returned to the office
varjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa ds
tkjh djus dh lwpuk&&&&&&&&&&&&&& (to be returned to the office

Supply of -------------------
Reply Coupons

of the Director of Accounts,
(Postal) Calcutta, with the

International
(Intimation of Issue of------------------

of the Director of Accounts,
(Postal) Calcutta, with the

reverse duly filled in.) Reply Coupons reverse duly filled in.)
varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
la[;k-----------rkjh[k--------- International

(Intimation of Issue of------------
la[;k-----------dydRkk rkjh[k------19--- International

(Intimation of Issue of-----------
-

No. Date Reply Coupons No. Calcutta 19 Reply Coupons
----------------- -----------------

lsok esa la[;k dydRkk rkjh[kh------------- izs"kd la[;k dydRkk rkjh[kh-------------
To. 19------------- From 19-------------

iksLVekLVj funs'kd] ys[kk
THE POST MASTER, No. , Calcutta 19 THE DIRECTOR OF ACCOUNTS No. , Calcutta 19



e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼lh/kh rjQ½
(OBVERSE) contd.....

Hksts x;s dwiuksa dh la[;k
Number of coupons
supplied

izs"kd
From

¼Mkd½] dydRrk
(ACCOUNTS (POSTAL),

CALCUTTA

izs"kd
From

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

iksLVekLVj
THE POST MASTER

lsok esa
To

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

egksn;]
Sir,

layXu i=
Enclosures

egksn;]
Sir,

vkids i= la[;k-----rkjh[k-------
In compliance with your letter

egksn;]
Sir,

vkids i= la[;k-----rkjh[k------- ds vuqikyu esa vkidks------:i;s ds
No. ,dated , I am

vkids i= la[;k-----rkjh[k------
-

In compliance with your letter leLr ewY; ds varjk"ZVªh; In compliance with your
letter

ds vuqikyu esa vkidks------:i;s ds to forward herewith ds vuqikyu esa vkidks------:i;s
ds

No. ,dated , I am tokch dwiu Hkst jgk gwa vkSj fuosnu
djrk gwa

No. ,dated , I
am

leLr ewY; ds varjk"ZVªh; International leLr ewY; ds varjk"ZVªh;
to forward herewith ----------------------reply coupons of to forward herewith



tokch dwiu blds lkFk Hkst jgk
gwa A

fd vki bu dwiuksa dh jfk'k fofo/k tokch dwiu blds lkFk Hkst jgk
gwa A

International the aggregate value of Rs. and International
-------------------reply coupons of ¼voxhZd̀r½ izkfIr dh vuqlwfp esa tek -------------------reply coupons

of
to request that you will bring these

vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k ¼voxhZd̀r½
izkfIr dh vuqlwfp esa vius ys[ks esa
ys ysa

djds vius ys[ks esa ys ysa vkSj dwiuks
coupons into your accounts by
dks vU; fVdVksa dh Hkkafr vius udnh
crediting the amount in your

vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k
¼voxhZd̀r½ izkfIr dh vuqlwfp esa
vius ys[ks esa ys ysa

the aggregate value of Rs. and
to request that you will bring
these coupons into your

'ks"k esa 'kkfey dj ysa A the aggregate value of Rs.
and to request that you will
bring these coupons into your

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Schedule of miscellaneous
(unclassified) receipts, and
including the coupons in you cash
balance like other stamps.

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Amount by crediting the
amount in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Amount by crediting the
amount in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Hkonh;
Hkonh; Yours faithfully, Hkonh;

Yours faithfully, Yours faithfully,

ys[kk vf/kdkjh
ys[kk vf/kdkjh Accounts Officer, ys[kk vf/kdkjh

Accounts Officer, Mkd Accounts Officer,

Mkd Postal Mkd
Postal Postal



e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼myVh rjQ½ (REVERSE) contd.....

varjkZ"Vªh;@jk"VªeaMyh; tokch dwiuksa dh ikorh Rs. has been credited this
day in this office schedule of
miscellaneous (unclassified ) receipts.

Acknowledgement of Receipt International Hkonh;
of--------Reply coupons. Yours faithfully

la[;k-------------------------------rkjh[k-----------19---
No. dated 19

iksLVekLVj

izs"kd@From Postmaster

iksLVekLVj
THE POST MASTER

la[;k-----------dydRrk] fnukad-------funs'kd@
No. Calcutta

lsok esa@To
funs'kd] ys[kk ¼Mkd½ dydRrk

THE DIRECTOR OF ACCOUNTS
(POSTAL), CALCUTTA

mi&funs'kd] ys[kk ¼Mkd½----dks bl vuqjks/k
ds lkFk Hksdtk x;k fd og Mkd?kj ds
udnh ys[ks esa tek jde dk lR;kiu djsa

egksn;]@Sir,
esa ---------------------varjk"Vªh;@jk"Vªe.Myh; tokch
dwiuksa dh ikorh Hkst jgk gwaq vkSj vkidks
lwfpr dj jgk gwa fd vkt bl dk;kZy; dh

vkSj ;g jde Mkd tek ---tkjh fd, x,s
varjk"Vªh;@jk"Vªe.Myh; dwiu** ds [kkrs esa
tek djds mldk lek;kstu dj nsa A

fofo/k ¼voxhZd̀r½ izkfIr;ksa dh vuqlwfp esa
mudk ewY;------:0 tek dj fn;k gS

Forwarded to the Director/Deputy Director of
Accounts, (Postal ) with the request that he
will verify the credit in the cash account of the
Post Office and adjust the amount by

I am to acknowledge the receipt of
International

Reply Coupons and to state that their value

International
credit to "Postal Deposits-----------------
Reply Coupons issued ".

ys[kk vf/kdkjh
Accounts Officer,

Mkd@Post
la[;k-------------------------rkjh[k-----------19---
No. dated 19



izs"kd
From

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR/DEPUTY DIRECTOR
OF ACCOUNTS (POSTAL)

lsok esa]
To

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR OF ACCOUNTS
(POSTAL) CALCUTTA

egksn;]
Sir, lsok esa]
fuosnu gS fd -----------:i, dh tek jde------
Mkd?kj ds---------------------------ekl ds udnh
ys[kksa esa fey xbZ gS vkSj ^Mkd tek--------tkjh
fd, x, varjk"Vªh;** 'kh"kZ ds varxZr mldk
lek;kstu dj fn;k x;k gSA

To

I am to state that credit for the sum of Rs.
has been traced in the cash account of the

Post Office for the month of ,
and adjusted to the head

" Postal Deposit International
Reply Coupons issued"

ys[kk vf/kdkjh
Accounts Officer,

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½
DIRECTOR /DEPUTY DIRECTOR OF ACCOUNTS

(POSTAL)



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&319&d
D.G. (P.A.) - 319-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6]2-16]vkSj 2-18 nsf[k,½
(See Para 2.6] 2.16 and 2.18 Postal Accounts Manual, Volume II,)

visf{kr Mkd?kj izek.k&i=ksa dh tkap iphZ
Check slip for wanting Post Office certificates.

izek.k&i= dh Øe la[;k dks Hksts x, izek.k&i=
Serial No. of the certificate............................ Certificate sent to.......................................................

tkjh djus okys dk;kZy; dk uke fooj.k la[;k rkjh[k
Name of Office of Issue............................ Statement No. ....................dated..................for..................

tkjh djus dh rkjh[k ewY; oxZ
Date of Issue............................ ...................... Denomination............................ ............................

/kkjd dk uke Hkqxrku djus okys dk;kZy; dk uke
Name of holder............................ Name of office of discharge.................................................

ikus okys dk uke Hkqxrku dh rkjh[k
Name of Payee............................ Date of discharge................................................................

vnk dh xbZ jkf'k i= ds lkFk @vkifRr
Amount Paod............................ with letter / objection

izkIr u fd, x, izek.k&i= ds fy,
Certificate not received............................ for............................ ............................ ............................

rkjh[k ys[kkdkj ds gLrk{kj
Date. ............................ Signature of the Accountant



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321
D.G. (P.A.) - 321

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 vkSj 2-27 nsf[k,½
(See Para 2.25 and 2.27 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

o"kZ 20-------------20----------- ds nkSjku----------------iz/kku Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus ds banjkt dk
tkap&i=

Proof-sheet of postings of issues and discharges of Post Office Certificates in the Head Office during the year 20 20.
ewY;--------------------------:0

Denomination Rs.

viSzy
April

ebZ
May.

twu
june.

tqykbZ
July

vxLr
August

flrEcj
September

vDrwcj
October

tkjh
djus
laca/kh
jftLVj
dk ì"B
Page in
Issue

Register

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge



1 2

tksM+
Total



e0 fu0 Mk0 ¼ys0½&321
D.G. (P.A.) - 321- Contd.

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March

ekpZ vafre
March Final

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

vH;qfDr;ka
Remarks

3



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321&d
D.G. (P.A.) - 321-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 nsf[k,½
(See Para 2.25 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

¼lh/kh rjQ½
(OBVERSE)

izwQ 'khVksa ds lkFk Qkby fd;k tk,
TO BE FILED WITH PROOF SHEETS

ekl------------20--------------ds fy,---------------------------iz/kku Mkd?kj ds Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus laca/kh lesfdr lkj
Consolidated abstract of issues and discharges of Post Office Certificates of the ....................................................................................................

Head Office for the month of......................................................20.....................

tkjh fd, x,
Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

lkjka'k ds vuqlkj---------------------------------
As per Summary.......................................
lqjf{kr vfHkj{kk jlhnksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of safe Custody
acknowledgement.......................................



tkjh fd, x,
Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

va'kr% Hkqxrku fd, x, ;k varfjr vksj fodr̀
Mkd?kj izek.k&i=ksa ds cnys tkjh fd, x,
izek.k i=----------------------------------------------
Certificates issued in lieu of partially
discharged or transferred and spoilt Post
Office Certificates.

jk"Vªh; cpr fVdVksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of National Savings
Stamps

fuot tksM+
Net Total :

os ensa ftudk banjkt ugha fd;k x;k
Items unposted



¼myVh rjQ½
(REVERSE)

Hkqxrku
Discharges

izek.k&i=
Certificates

lqjf{kr vfHkj{kk
Safe Custody

100 500 1000 5000 10000 50000 100 500 1000 5000 10000 50000 Total

vH;qfDr;ka
Remarks

lkjk'k ds vuqlkj---------
As per summary

tksM+&vU; dk;kZy;ksa }kjk
vnk fd, x,
Add-Paid by other offices

1-viuk¼d½,d gh ifje.My
¼[k½ fHkUu ifje.My

1. Home (a) Same Circle
(b) Different Circle

2- ijk;k----------------------
2. Foreign



Hkqxrku
Discharges

izek.k&i=
Certificates

lqjf{kr vfHkj{kk
Safe Custody

Total

vH;qfDr;ka
Remarks

?kVk,& vU; dk;kZy;ksa ls
tkjh fd, x,---------

Deduct- Issued by Other
offices

1-viuk¼d½,d gh ifje.My
¼[k½ fHkUu ifje.My

1.Home (a) Same Circle
(b) Bhopal

1- vEckyk
1. Ambala
2- ijk;k
2. Foreign
3- dydRrk
3. Kolkata
4- ukxiqj
4. Nagpur
5- vgenkckn
5. Ahmdabad

fuoy tksM----
Net Total

os en ftudk banjkt ugha
fd;k x;k -----------------

Items unposted

rqyu&i= fyfid izek.kd
Balance Sheet Clerk Prover



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&d
D.G. (P.A.) - 323-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k,½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II,)

LVkWd rFkk fueZe jftLVj ¼6 o"khZ; jk"Vªh; cpr izek.k&i=&VIII fuxZe½
STOCK AND ISSUE REGISTER (6 Year NSC VIII Issue)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years

1 2 3 4 5 6 7
I II III IV V

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

Hkqxrku dh rkjh[k
@ ekg @ o"kZ

Date/Month &
year of

discharge

fVIi.kh
Remarks



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&[k
D.G. (P.A.) - 323-B

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k, vLFkkbZ fuxZe½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II, Provisional Issue)

LVkWd rFkk fueZe jftLVj ¼fdlku fodkl i= &VII fuxZe½
STOCK AND ISSUE REGISTER (Kissan Vikas Patras VIII Issue)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years

1 2 3 4 5 6 7 8 9
I II III IV V VI VIIizek.k&i=ksa

dh la[;k
Number of
Certificate

tkjh djus dh
rkjh[k@ekg ,oa
o"kZ@Date/

month & year
of Issue

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 324
D.G. (P.A.) - 324

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-20 nsf[k,½
(See Para 2..20, Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

-----------------------Mkd?kj dks fn, x, Mkd?kj&izek.k&i=ksa dk lwpd
Index of Post Office Certificates supplied to P.O.

100 500 1000 5000 10000 50000
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e0fu0Mk0¼ys-½&253
D.G. (P.A.) - 253



212
Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd

(See Para 1.49
¼QqyLdsi dkxt ij

(To be printed on fooscap
¼ljdkjh opu&i=ksa ds Ø;] foØ;] lqjf{kr vfHkj{kk vkSj

Statement showing the transactions in the Post office Savings Banks
dks n'kZkus okyk o"kZ 20----------20----------

Government Promissory Notes during the year 20 20
20_________________20_______________

vk
fn'
ks"k/

O
pe

ni
ng

B
al

an
ce

Ø; fd;s x;s
ljdkjh opu

i=
G.P.Notes
purchased

foØ; vkSj
lqjf{kr vfHkj{kk
ds fy, izkIr
opu&i=

Notes received
for sale and
safe custody

okil fd, x,
opu&i=

Notes returned

fcØh fd, x,
opu&i=

Notes soldMkd ifje.Myksa ds uke
Name of Postal Circles

vafdr
ewY;

Nomina
l value

vkosnu
i=ksa
dh
la[;k
No. of
Applica

ions

vafdr
ewY;

Nominal
value

vkosnu
i=ksa
dh
la[;k
No. of

Applicai
ons

vafdr
ewY;

Nominal
value

vkosnu
i=ksa
dh
la[;k
No. of

Applicai
ons

vafdr
ewY;

Nominal
value

vkosnu
i=ksa dh
la[;k
No. of

Applicai
ons

vafdr
ewY;

Nominal
value

if'pe caxky@West Bengal

vle@Assam

fcgkj@Bihar

mM+hlk@Orissa

egkjk"Vª@Maharashtra

e/; izns'k@Madhya Pradesh

mRrj izns'k@Uttar Pradesh

fnYyh@Delhi

iatkc@Punjab

enzkl@Madras

tksM+@Total

fVIi.kh 1@Note 1

fVIi.kh 2@Note 2
fVIi.kh 3@Note 3

fVIi.kh 4@Note 4
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Mkd&foHkkx
POSTS, INDIA
& 253
- 253
[k.M&AA dk iSjk 1-49 nsf[k,½
Postal Accounts Manual, Volume II,)
pkSM+kbZ dh vksj ls Nkik tk,½
Breadth wise)
ls lqiwnZxh laca/kh Mkd?kj cpr ds ysu nsuksa
relating to the purchase, sale, safe custody and delivery out of custody of
rFkk o"kZ 20-------20------ dk rqyukRed fooj.k
as compared with the year 20 20

20_________________20_______________

Ø; fd;s x;s
ljdkjh opu i=

G.P.Notes
purchased

foØ; vkSj
lqjf{kr vfHkj{kk
ds fy, izkIr
opu&i=

Notes received
for sale and
safe custody

okil fd, x,
opu&i=

Notes returned

fcØh fd, x,
opu&i=

Notes sold o"k
Zd
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e
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ea
r

o"kZ ds vUr esa
egkfuns'kd] Mkd
rkj ds ikl
cdk;k

Balance
remaining with

the director
General. Posts
& Tels. at the

end of the year

vafdr ewY;
Nominal value

vkosnu
i=ksa dh
la[;k

No. of
Applica-

tions

vafdr
ewY;

Nominal
value

vkosnu
i=ksa dh
la[;k

No. of
Applica-

tions

vafdr
ewY;

Nominal
value

vkosnu
i=ksa dh
la[;k
No. of

Applica-
tions

vafdr
ewY;

Nominal
value

vkosnu
i=ksa dh
la[;k
No. of

Applica-
tions

vafdr
ewY;

Nominal
value

vafdr ewY;
Nominal value

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer,(Postal)
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Hkkjrh; Mkd&foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 255

D.G. (P.A.) - 255
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-21 nsf[k,½
(See Para 1.21 Postal Accounts Manual, Volume II,)

¼1@2pkSisth QqyLdsi dkxt ij yEckbZ dh vksj ls Nkik tk,½
(To be printed on fooscap ½ quartos lengthwise)

Mkd?kj }kjk fuos'k dh okf"kZdh lhek dh tkap laca/kh dkMksZ ds fy, ekax&iphZ
Requisitical slip of cards for the check to Annual limit of investment through the Post

Office

Mkd?kj dk uke------------------------------------------------------------------------------------------
Name of the Post office......................................................................................................

cpr cSad ys[ks dh la[;k------------------------------------------------------------------------------
Number of Savings Bank Accounts....................................................................................

tekdrkZ dk uke-----------------------------------------------------------------------------------------
Name of Depositor..............................................................................................................

ys[kk ijh{kd] Ø;
Auditor, Purchase

foØ;
Sale

lqjf{kr vfHkj{kk
Safe Custody

lqiqnZxh
Delivery

C;kt xzqi
Interest Group
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Hkkjrh; Mkd&foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 258

D.G. (P.A.) - 258
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-25 nsf[k,½

( See Para 1.25 Postal Accounts Manual, Volume II, )
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

la[;k------------------------------------- ----------------------------------20-------------
No. ____________________ the_______of______20________

,l0lh0
S.C.

fdlls izkIr&fjtoZ cSad vkQ bf.M;k] yksd _.k dk;kZy;

From whom received - The Reserve Bank of India, Public Debt Office.

fdl dkj.k ls----------------------------------------------------------------------------------------
On what account_____________________________________________

okjaV la[;k :0 D;k Mªk¶V bR;kfn] C;kt okjaV
:i;ksa esa ewY;----------------------------------------------------------------------------------------
fdl 'kh"kZ esa tek fd;k tkuk gS & Hkkjr vkSj Mkd?kj ds chp pkyw fooj.k

Hkkjr esa cSad }kjk tek fd;k x;k A
pkyw ys[kk fooj.k] igyk Hkkx ---------------------------------------- 20-------------------

Warrant No. Rs.Whether Draft etc. Interest warrant.
Value in Rupee
Head to which to be credited- Account Current

between India and Post Office
Credited by the Bank in India

Account Current Ist portion__________20

v/kh{kd ds izk{kj lgk;d eq[; ys[kk vf/kdkjh
ljdkjh izfrHkwfr vuqHkkx ys[kk vf/kdkjh]¼Mkd½
Initial of Suiperintendent, Account Chief Accounts Officer

G.S. Section Accounts Officer, (Postal)
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dk;kZy; % funs'kd] ys[kk] Mkd

tek iphZ la[;k&&&&&&&
Office of the Director of Accounts Postal

Credit Slip No...................
,l0vks0
S.O.

dydRrk&&&&&&&20&&&
Calcutta , the of 20

lsok esa]
fjtoZ cSad vkQ bf.M;k]
yksd ys[kk foHkkx A

To
The Reserve Bank of India,
Public Accounts Department.

okajV la[;k :0 Hkkjr vkSj Mkd?kj ds chp pkyw fooj.k 'kh"kZ ds
vUrxZr cSad ds [kkrs esa Hkkjr ds fgLls esa ;Fkkle;]
tek djus ds fy, :0----------------------------------dk C;kt
okjaV Hkst jgk gw¡ A

Warrant No. Rs. I am to forward interest warrants or Rs.
for credit in due course in the India portion of the Bank
's account, under thye head Account current between
India and Post Office.

lgk;d funs'kd] ys[kk ¼Mkd½
ys[kk vf/kdkjh] ¼Mkd½

Account Director of Accounts (Postal)
Accounts Officer, (Postal)

/;ku nhft,%& ys[ks esa tek vkSj layXu Kkiu ds vfrfjDr ikorh visf{kr gSA
N.B. The acknowledgement is required beyond the credit in account and the subjoined

memo.

fjtoZ cSad vkQ bf.M;k] yksd ys[kk foHkkx
The Reserve Bank of India Public Accounts Department

20______________
The of 20

tek iphZ la[;k----------------------------lfgr ljdkj ds ys[ks esa ;Fkkle; tek djus ds fy,
:i;s-------------------dh ,d-------------------------izkIr dh A

Received for credit in due course to the Government Account
for Rupee with credit slip No.

ys[kkdkj] yksd ys[kk foHkkx
fjtoZ cSad] Hkkjr

Accountant, Public Accounts Department
The Reserve Bank of India
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 259

D.G. (P.A.) - 259
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-33 nsf[k,½

( See Para 1.33 Postal Accounts Manual, Volume II, )
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)
¼ljdkjh izfrHkwfr vuqHkkx½

(Government Security Section)
la[;k------------------------- rkjh[k-----------------20-------------

No_________________, dated the____________________20
G.S.

izs"kd
From

funs'kd]ys[kk
¼Mkd½ dydRrkA
THE DIRECTOR OF ACCOUNTS (POSTAL)
CALCUTTA.

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]
vkidk i= la[;k--------------------------------------------rkjh[k--------------------------------------------

ls izkIr i= la[;k----------------------------------------rkjh[k----------------------------------ls lanHkZ esa eq>s
dguk gS fd iksLVekLVj tujy------------------------------- ds bl dk;kZy; ds fjdkMZ ls fofnr gqvk
gS fd------------------- :i, ds-----------------------ij------------------ :i;s dk C;kt ¼ftldk C;kSjk
gkf'k, esa fn;k x;k gS½ vkidks Jh------------------------------ ds vkids dk;kZy; ds cpr cSad
ys[kk la[;k-------------- esa mldh fnukad---------------- dks e`R;q ds i'pkr tek djus ds fy, lwfpr
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fd;k x;k FkkA ;g jkf'k tekdrkZ ds [kkrs vkSj ikl cqd ls bl ckr dh ijokg fd,

fcuk fd jkf'k igys gh fudky yh xbZ gS ;k ugha] dkV nh tk,A ml ys[ksa dk dqN ;k iw.kZ
Hkkx igys gh fudky fy;k x;k gks½ bl dk;kZy; dks lwfpr dj nh tk,A

Sir,

Your letter No………………………………….., dated …………………………
with reference to ……………………………………………………………………………
letter No. …………………………….., dated ……………………………., from ………
…………………………………………………….., I am to state that it appears from the
Postmaster- General ……………………………………. records of this office that a sum of
Rs. …………………………………………. (details noted in the margin)…………………on
account of interest on ……………………………………………………………………………
for Rs. …………………………………………was advised to you for credit to ……………
………………………………Savings Bank Account No. ……………………… of your office
……….standing Bank Account No. ……………………..after his / her death on…………...

This amount should be cancelled from the depositor's ledger account and pass book
irrespective of the fact whether it has already been withdrawn of not. The balance left
thereafter at credit of the account (which may be a minus balance if the whole or any
portion of the account now cancelled has been withdrawn) may be please be intimated
to this office.

2- ;fn vko';d gqvk rks ;g dk;kZy; Åij fy[kh jkf'k dks jn~n djus ds ckn _.k
'ks"k dks lekIr djus ds laca/k esa lwfpr djsxk A ;fn dksbZ _.k 'ks"k u gqvk rks vc jnn dh
xbZ C;kt dh jkf'k dks e`Rr tekdrkZ ds ekU;rk izkIr nkcsnkj dks udn vnk djus dk izkf/kdkj
fof/kor~ fd;k tk,xkA

2. If necessary , this office will advise further in the matter of wiping out the
minus balance arrived at after cancellation of the amount mentioned above it no minus
balance is arrived at authority for payment of the amount of interest now cancelled, in
cash to the recognised claimant of the deceased depositor, will be duly issued.

3- ------------------------ds :0-----------------------dh Hkqxrku ewY; dh jkf'k ekU;rk izkIr
nksonkj dks iksLVekLVj tujy dh eatwjh vkus ij ¼e`r tekdrkZ ds ys[ks esa tek fd, fcuk½
egkfuns'kd Mkd&rkj ds fo'ks"k ifji= la[;k-------------------------rkjh[k-----------------ds vuqlkj vnk
dj nh tk,xh vkSj uxnh ys[ks esa en ^^----------------------- dk Hkqxrku** 'kh"kZ ds vUrxZr izHkkfjr
dj nh tk,xhA lkekU; vnk;xh vuqlwph Hkqxrku lqjf{kr vfHkj{kk jlhn lfgr ;Fkkle; bl
dk;kZy; dks Hksts nh tk,A lqjf{kr vfHkj{kk jlhn ij ekU;rk izkIr nkosnkj ls fVdV yxh jlhn
ysdj vnk;xh dh tk,A

3. The amount of the discharge value of Rs………………………………. of the
……………………………………………………should be paid in cash to the recognised
claimant on receipt of the sanction from the Postmaster General (without being credited
to the account of the deceased depositor) in accordance with the Director General 's
Special Circular No. ………………..dated………………………………….and charged in
the Cash Account under the head "Discharge of ……………………………….." The usual
schedule of payments along with the discharge safe custody receipt should be sent to
this office in due course. The payemnt should be made under the stamped receipt of the
recognised claimants on the sar custody receipt.
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4- ;fn mi;qZDr vof/k dk vk;dj dVkSrh izek.k&i= vkids dk;kZy; esa iMk gks rks

mls okil dj fn;k tk, A ;fn u gks rks mls lacaf/kr i{k ls eaxok dj bl dk;kZy; esa jn~n
djus ds fy,s Hkst fn;k tk, A

4. The Income Tax deduction certificate in respect of the period mentioned
above, if lying in your office may please be returned. If not, they may please be obtained
from the party and sent to this office for cancellation.

Hkonh;
Yours faithfully

ys[kk vf/kdkjh
Accounts Officer

la[;k------------------- rkjh[k--------------------20-------------
ljdkjh izfrHkwfr

No. ____________, dated the________20______
G.S.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½-----------------------dks lwpuk vkSj vko';d dk;Zokgh ds
fy, izfr Hksth xbZA ----------------------:i;s dh jkf'k----------------------ekl ds ys[ks esa izfrysf[kr
dj nh tk,xh vkSj bldk ,d fooj.k blds lkFk Hkstk tk jgk gSA bl izfrys[ku ds i'pkr~
[kkrs esa tek 'ks"k jkf'k bl dk;kZy; dks lwfpr dj nh tk, A

Copy forwarded to the Director/Deputy Director of Accounts, (Postal)
For information and necessary action.

The sum of Rs. will be written back in the
accounts for and a statement thereof is sent
herewith. The balance left after the write-back at credit of the account may please be
intimated to this office.

izfrHkwfr ds Hkqxrku }kjk dh------------------------------:i;s dh jkf'k dk izHkkj tc
iksLVekLVj ds udnh ys[ks esa feys] rks funs'kd] ys[kk] dydRrk ¼ljdkjh izfrHkwfr vuqHkkx½ dks
^^Mkd&rkj izs"k.k** }kjk fn;k tk, A

The charge for Rs. on account of the
discharge value of the security when trated in the Postmaster's Cash Account should be
passed on to the director of accounts Postal,. Calcutta (Governement Security Section)
through "P.T. Remittances".

ys[kk vf/kdkjh
Accounts Officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 260

D.G. (P.A.) - 260
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-33 nsf[k,½

( See Para 1.32 and 1.33, Postal Accounts Manual, Volume II, )
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy;% funs'kd] ys[kk] ¼Mkd½ dydRrkA
OFFICE OF THE DIRECTOR OF ACCOUNTS, (POSTAL), CALCUTTA

izfrHkwfr vuqHkkx
Government Security Sections

la[;k------------------------- dydRrk rkjh[k--------------20-----
No_________________, dated Calcutta the____________________20__________

izs"kd
From

funs'kd]ys[kk
¼Mkd½ dydRrkA
THE DIRECTOR OF ACCOUNTS. (POSTAL), CALCUTTA.

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]
vkidk i= la[;k---------------------------rkjh[k---------------------- ds lUnHkZ esa fuosnu gS fd

vkids Mkd?kj ds e`r tekdrkZ }kjk NksMh xbZ la[;k -------------------------ds---------------------:i;s
dh --------------------izfr'kr _.k dh ljdkjh izfrHkwfr;ka vkids vkosnu ds vuqlkj foØ; dj fn,
x, gSA bPNkuqlkj ekU;rk izkIr nkosnkj ds uke varfjr dj fn, x, gSA vkSj----------------:i;s dh
lqjf{kr vfHkj{kk jlhn mldks nsus ds fy;s blds lkFk Hksth tk jgh gSA
Sir,

With reference to your letter No. _______________, dated the ______________,
I am to state that the Government Securities of the ___________________________%
Loan for Rs. __________________________________, left by the deceased depositor
No. ____________________________ of your office, have been sold as requested/
transferred, to the name of the recognised claimant as desired and a safe custody
receipt for Rs. _________________________________ forwarded herewith for delivery
to him.
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2- :i;s------------¼:i,---------------iSls---------------------dsoy½ dh foØ; jkf'k tks pkyw@cdk;k
C;kt ¼ftlesa izfrfyf[kr vkSj jksdk gqvk C;kt lekfo"V gS½ dh vnk;xh gSA

Sale proceeds inclusive of current
2. The -------------------------------------------------

arrear interest comprising of
written back and held over interest amounting to Rs. _______________________
(Rupees __________________________________ and paise _______________only).

-------------------------nj ls------------------------------ ftl dk C;kSjk gkf'k, esa fn;k x;k gSA
Amount realised by sale on...@ the rate of Jh----------------------------------
foØ; }kjk olwy dh xbZ jkf'k-------------------:0 dks vnk dj fn;k tk, tks ifje.My-------------
Rs. % Rs. ds iz/kku iksLVkekLVj }kjk ekU;rk izkIr nkosnkj
------------ls---------------- rd ¼pkyw½ C;kt----:0 gSZAgS ¼nsf[k, mldh eatwjh la[;k---------------------
Interest (current ) from to Rs. rkjh[k-------------------------------------½
rkjh[k----------------------------dks lekIr gksus okyh As detailed in the margin may please be

Nekgh ds fy, jksdk x;k C;kt------------:0----- paid in cash to
Withheld interest for half year ending on Rs. who has/have been
izfrysf[kr C;kt ¼nsf[k, vkidk i= la[;k--------
rkjh[k-------------------------------½:0

recognised claimants by the Postmaster
General. Circle

Written back ( vide
Interest

(Vide your letter No.) his sanction
(dated ) Rs.

tksM+ :0
Total Rs.

?kVk,a vk;dj-----------:0
Less income tax Rs.
fuoy -----------------:0

Net Rs.

la[;k------------------------- fnukad--------------20-----
No , dated the
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¼myVh rjQ½
(REVERSE)

3- ------------------------------:i;s dh mi;qZDr jkf'k vnk djus ds i'pkr~ vkids
voxhZd̀r vnk;xh fooj.k esa izHkkfjr dj nh tk, vkSj mlds leFkZu esa vnk;xh ds iw.kZ C;kSjksa
lfgr ikus okys ls fVdV yxh vkSj la;qDr jlhn ysdj Hkst nsa A

3. The amount of Rs........................................mentioned above, should on
payment be charged in your schedule unclassified payments supported by the payee's
stamped and joint receipt with full particulars of the payment.

4- vnk;xh dh rkjh[k bl dk;kZy; dks lwfpr dj nsa A
4. The date of payment should be reported to this office.

5- mi;qZDr jlhn ysdj layXu vk;dj dVkSrh izek.k i= lacaf/kr i{k dks ns fn;k
tk,A

5. The enclosed income tax deduction certificate may be delivered to the
party under proper receipt.

Hkonh;
Yours faithfully

ys[kk vf/kdkjh
Accounts Officer

la[;k------------------- rkjh[k--------------------20
No.----------------------------, dated the------------20-----

funs'kd@mi&funs'kd] ys[kk ¼Mkd½----------------------------dks lwpukFkZ izfr Hksth xbZA tc og
izHkkj uxnh ys[ks esa feys rks bldk oxhZdj.k Mkd?kj cpr cSad fuos'k ys[kk----------------------------
^^ljdkjh _.k&i=kas dk ewY;---------------------:i;s vkSj ljdkjh opu i=ksa ij C;kt--------------------
:i,** 'kh"kZ ds vUrxZr fd;k tk, A

Copy forwarded to the Director/Deputy Director of Accounts, (Postal) _________
________________________, for information. The Charge when traced in the cash
accounts should be classified under the head, Post Office Savings Banks Investment
Account" --" Cost of governemtn Promissory Notes Rs. ________________________
and interest on Government promissory notes Rs. ____________________________”.

vkxkeh ekl dh 25 rkjh[k rd C;ksjsokj fooj.k bl dk;kZy; dks Hkst fn;k tk,A
A statement showing the detailed payment may kindely be sent to this office by

the 25th of the following month.

ys[kk vf/kdkjh
Accounts Officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 260¼d½

D.G. (P.A.) - 260(a)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-32 nsf[k,½

( See Para 1.32 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy; % funs'kd] ys[kk ¼Mkd½] dydRrk
OFFICE OF THE DIRECTOR OF ACCOUNTS POSTAL

CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
Government Security Sections

la[;k----------------------------------------------- dydRrk rkjh[k-----------------------------20----------------
No__________________________, dated Calcutta the______________20________

¼;g vnk;xh vkns'k 6 ekl rd ykxw jgsxk] funs'kd ys[kk ¼Mkd½] dydRrk dks
vkosnu &i= nsdj bldk uhouhdj.k djk;k tk ldrk gSA½

[The pay order will remain current for six months. If may however be renewed on
application to the Director of Accounts, (Postal), Calcutta]

izs"kd
From

funs'kd] ys[kk] ¼Mkd½]
dydRrk A
THE DIRECTOR OF ACCOUNTS, (POSTAL)
CALCUTTA.

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]
vkids i= la[;k---------------------------rkjh[k----------------------vkSj bl dk;kZy; ds i=

la[;k------------------rkjh[k-------------------------ds lUnHkZ esa eq>s dguk gS fd vkids Mkd?kj ds e`r
tekdrkZ la[;k------------------------}kjk NksM+h xbZ--------------------:i, ds-------------------------------------
izfr'kr dh ljdkjh izfrHkwfr;ksa dk egkfuns'kd Mkd&rkj ds fo'ks"k ifji= la[;k-------------------------
rkjh[k-----------------------------ds vuqlkj ekU;rk izkIr nkosnkjksa ls fVdV yxh jlhn ysdj Hkqxrku
dj fn;k tk, ¼;fn vHkh rd u fd;k x;k gks½ vkSj bl dk;kZy; dks lwfpr dj fn;k tk;s A
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Sir,

With reference to your letter No.________________, dated the___________ and
this office letter No. _______________________ dated the _________________ I am
to state that the Government Securities of the ________________________________%
________ for Rs. ______________________________left by the deceased depositor
No. ______________________ of your office, should be discharged (if not already
done) in terms of the Director-General's Special Circular No. _____________________,
dated____________________ under stamped receipt of the recognised claimants and
the fact intimated to this office.

2- ---------------------------------- ij------------------- :i, ¼--------------:0½ dj izfrysf[kr
vkSj jksdk x;k C;kt ftldk C;kSjk gkf'k;s esa fn;k gqvk gSA-----%---------------------½

2. The written back and held over interest (on ________________________)
amounting to Rs._______________________ (Rupees _________________________)

rkjh[k--------------dks lekIr gksus okyh---------------
Nekgh ds fy, jksdk gqvk C;kt--------------------:0

Jh------------------dks vnk dj fn;k tk,
tks----------ifje.My ds iksLVekLVj

Withheld interest for the half year ending
on_________________ Rs.______________

tujy }kjk ekU;rk izkIr nkosnkj gSa

izfrysf[kr C;kt ¼nsf[k, vkidk i= la[;k-------------------- ¼nsf[k,½ mldh eatwjh la[;k----------------
----------------------------------rkjh[k-------------½:0 rkjh[k---------------------------------------

Written back interest____________(vide
your letter No. ____________dated__________)
Rs. _____________________________

as detailed in the marging should
be paid in cash to _____________
_______________________ who

t¨M+----------------------------------#ñ
Total Rs._______________

has been recognised as the
claiment by the Postmaster
General ________________Circle

?kVk,a vk;dj-------------------------:0
less Income tax Rs._____________
fucy----------------------------:0

Net Rs. _________________

(vide his sanction No. ________________________, dated the ___________________

mi;qZDr C;kt dh---------------:i;s dh jkf'k vnk djus ds i'pkr~ vkidh voxhZxr̀
vnk;xh vuqlwph esa izHkkfjr dh tk;s vkSj mlds leFkZu esa ikus okys ls fVdV yxh jlhn yh
tk;s ftlesa vnk;xh ds iw.kZ C;kSjs fy[ks gks A vnk;xh ds ckn vnk;xh dh rkjh[k bl dk;kZy;
dks jftLVªh Mkd ls lwfpr dh tk;s A

The amount of Rs.____________________ on account of interest mentioned
above schedule on payment be charged in your schedule of unclassified payments
supported by the payee's stamped receipt containing full particulars of the payment.

The date of payment should be reported to this office by registered post
immediately after payment.

layXu vk;dj dVkSrh izek.k&i= mfpr jlhn ysdj lacaf/kr i{k dks ns fn;k tk;sA

The enclosed income tax deduction certificate may be delivered to the party
under proper receipt.
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vnk;xh ds i'pkr bl vnk;xh vkns'k ij ^vnk dj fn;k x;k** dh eksgj yxkdj ewy

vkns'k vkSj ml izHkkj ds leFkZu esa jlhn okyk okmpj vkSj voxhZd̀r vnk;fxk;ksa dh vuqlwfp
vki vius ys[kk&ijh{kk dk;kZy; dks Hkst nsaA ;fn voxhZdr̀ vkns'k ds ykxw jgus dh vof/k esa
vnk;xh u dh tk;s rks vkns'k jftLVªh fyQkQs esa bl dk;kZy; dks] vnk;xh u gksus ds dkj.k dk
mYys[k djrs gq, okil dj fn;k tk, A

After payment this payment order should be impressed with a "Paid stamp and
submitted to your home audit office in original together with the receipted voucher in
support of the charge along with the schedule of unclassified payments.

If payment is not made within the period of currency of the pay order it should be
returned in a registered cover to this office stating the reasons for the non-payment.

Hkonh;
Yours faithfully

ys[kk vf/kdkjh]¼Mkd½
Accounts Officer, (Postal)

&&&&&&&&&&&&&&&&
¼myVh rjQ½
(REVERSE)

la[;k---------------------------- rkjh[k--------------------20---------
No._________________, dated the________20_____

ml ;k bl dk;kZy; ds i= ;k ì"Bkadu la[;k-------------------------------- rkjh[k----------------
ds lUnHkZ esa funs'kd@mi&funs'kd] ys[kk-------------------------------------------------------------- dks izfr
Hksth xbZ gSA tc --------------------------------- :i;s dk izHkkj iksLVekLVj ds udnh ys[ks esa feys
rks mls--------------------------------- Mkd?kj cpr cSad fuos'k ys[kk------------------------ ^^èr
tekdrkZvksa ds ys[kksa ds nkosnkjkssa dh vksj ls foØ; dh xbZ ljdkjh izfrHkwfr;ksa dh foØ;*¥ 'kh"kZ
ds vUrxZr oxhZd̀r fd;k tk, A

Copy forwarded to the Director/ Deputy Director of Accounts (Postal) _________,
for information with reference to his or this office letter on endorsement No.__________,
dated__________.The charge of Rs._______________________when traced in the
postmaster's cash account should be classified under the head "Post Office Savings
Bank Investment Account - Proceeds of Government Securities sold on behalf of
claimants to deceased depositors accounts".

vkxkeh ekl dh 25 rkjh[k rd C;kSjsckj vnk;xh dk fooj.k Hkh dì;k bl dk;kZy; dks
Hkst fn;k tk,A

A statement showing the detailed payment may also kindly be sent to this office
by the 25th of the following month.

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 260¼[k½

D.G. (P.A.) - 260(b)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-32 nsf[k,½

( See Para 1.32 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy; % funs'kd] ys[kk ¼Mkd½] dydRrk
OFFICE OF THE DIR OF ACCOUNTS POSTAL

CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
Government Security Sections

la[;k-------------------------------------dydRrk rkjh[k--------------------20--------
No______________________, Calcutta dated the_________20______

¼;g vnk;xh vkns'k 6 ekl rd ykxw jgsxk] funs'kd ys[kk ¼Mkd½] dydRrk dks vkosnu &i=
nsdj bldk uhouhdj.k djk;k tk ldrk gSA½

[The pay order will remain current for six months. If may however be renewed on
application to the Director of Accounts, (Postal), Calcutta]

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]

vkidk i= la[;k-------------------------------------------rkjh[k----------------------------------
Reference to your letter No._________________, dated________________
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gkf'k;s esa mfYyf[kr---------------------------:0 ds dqy vafdr ewY; ds ljdkjh opu&i= tks
Mkd?kj ---------------------------ds cpr cSad ys[kk----------------------ds e`r tekdrkZ ---------------------
---------------------------dh lEifRr gS] iksLVekLVj tujy------------- ifje.My--------------------------------
i= la[;k------------------------}kjk izkf/kdr̀ fd, x, vuqlkj---------------------------------------dks lksaius
ds fy,s blds lkFk Hksts tk jgs gSA

The marginially noted G.P. Notes of the aggregate nominal vlue of Rs._________
_____________________________________________________________ belonging
to the estate of__________________________________________________ deceased
depositor of S.B. Account No.________________________ of the _________________
_______________________________Post Office are forwarded herewith for delivery to
______________________________________________________________________
______________________________________________________________________
as authorised by the Postmaster General

ljdkjh opu i=ksa dh
la[;k

No. of G.P. Notes

_.k dk o"kZ
Year of Loan

vafdr ewY;
Nominal value

2--------------------------:i;s dh jkf'k tks
gkf'k;s esa fy[ksa C;kSjsa ds vuqlkj C;kit
gSA
mi;qZDr efgyk@ O;fDr dks udn ns nh
xbZ A
Circle in his letter No................
...............................dated.........
................................................

(2) A sum of Rs........................
.................................................
representing interest as detailed
in the margin should be paid in
cash, to the above Lady/
Gentleman

izfrysf[kr C;kt-----------------------------------------------------------------:0
Written back interest Rs....................................................
jksdk x;k C;kt-----------------------------------------------------------------:0
Held over interest Rs........................................................
fucy------------------------------------------------------------------------------:0
Net Rs...............................................................................
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¼myVh rjQ½
(REVERSE)

¼3½ tc fiNyh vksj fy[kk C;kt vnk dj fn;k tk;s rks og jkf'k vkids voxhZd̀r vnk;fx;ksa dh
vuqlwfp esa izHkkfjr dj nh tk;s vkSj mlds leFkZu esa ikus okys dh fVdV yxh jlhn ftlesa vnk;xh dk iwjk
C;kSjk gks] yh tk;s A

(3) The amount of interest mentioned on the reverse should, when paid be charged
in your schedule of unclassified payments supplied by the payee's stamped receipt containing
full particulars regarding the payment.

¼4½ vnk;xh dh rkjh[k bl dk;kZy; dks lwfpr dh tk;s A
(4) The date of payment should be reported to this office.

¼5½ d̀i;k ljdkjh opu i=ksa dh ikorh Hksft;s vkSj layXu ikorh ekU;rk izkIr nkosnkj ls
fof/kor~&gLrk{kj djok dj okil dj nsa A

(5) Please acknowledgement receipt of the G.P. Notes and return the enclosed
acknowledgement duly signed by the recognised claimant.

¼6½ layXu vk;dj dVkSrh izek.k&i= mfpr jlhn ysdj lacaf/kr i{k dks ns fn;k tk;s A
(6) The enclosed income tax deduction certificate may be delivered to the party

under proper receipt.

ys[kk vf/kdkjh]¼Mkd½
Accounts Officer, (Postal)

la[;k------------------- rkjh[k--------------------20
No.----------------------------, dated the------------20-----

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ --------------------------------dks lwpukFkZ izfr Hksth xbZ A tc ----------------
---------------:i;s dk izHkkj feys rks en ^^Mkd?kj] cpr cSad fuos'k ys[kk--------------------------e`r tekdrkZvksa ds
ys[kksa ds nkosnkjksa dh vksj ls foØ; dh xbZ ljdkjh izfrHkwfr;ksa dh foØ; jkf'k** 'kh"kZ ds vUrxZr izHkkfjr fd;k
tk,A

Copy forwarded to the Director/ Deputy Director of Accounts (Postal) _____________,
for informationThe charge of Rs._________________________when traced should be
classified under "Post Office Savings Bank Investment Account______________________
Proceeds of Government Securities sold on behalf of claimants to deceased depositors'
account".

vnk;xh laca/kh fooj.k d̀i;k bl dk;kZy; dks vxkeh ekl dh 25 rkjh[k dks Hkst fn;k tk,A
A statement showing the detailed payment may please be sent to this office by thye 25th

of the following month.

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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Hkkjrh; Mkd&foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 261

D.G. (P.A.) - 261
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-34 nsf[k,½

(See Para 1.34 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

--------------------------ds fy,-------------------------- ifje.My esa ;q) ckaMksa vkSj _.kks a ij izR;kf'kr
C;kt vkSj e`r cpr cSad tekdrkZvksa ds izkf/kdr̀ nkosnkjksa dks vnk dh xbZ jkf'k;ksa dk fooj.kA

Statement showing payments of anticipatory interest on War Bonds and loans and
amounts paid to authorised claimants of deceased S.B. Depositors in the Circle for ......

ftl Mkd?kj esa vnk fd;k
x;k mldk uke

Name of P.O. at which
paid

vnk;xh
dh rkjh[k
Date of

payment

bl dk;kZy; ds
lanHkZ dh la[;k vkSj

rkjh[k
No.and date of

this office
reference

ljdkjh opu&i=ksa ij
C;kt dh jkf'k

Amount of interest on
G.P. Notes

ljdkjh opu&i=ksa
dk ewY;

Cost of G.P.
Notes

tksM+
Total

tksM+ funs'kd] ys[kk] dydRrk
¼ljdkjh izfrHkwfr vuqHkkx½
}kjk lek;kstu dh jkf'k

Add on account of
adjustment made by
D.A.(P), Calcutta
(G.S.Section)

dqy tksM+
Grand Total

la[;k-----------------------------] rkjh[k--------------------20------
No.----------------------------, dated the------------20-----

fooj.k ys[kk iqfLrdk ds vkadM+ks ds lkFk feyku djus ds i'pkr funs'kd] ys[kk¼Mkd½]
dydRrk ¼ljdkjh izfrHkwfr vuqHkkx½ dks lwpukFkZ Hkstk x;k A

Forwarded to the Director of Accounts, (Postal), calcutta (G.S. Section, for
information after verification with Detail Book figures.

funs'kd@mi&funs'kd ys[kk] ¼Mkd½
Director/Deputy Director of Accounts, (Postal)
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA

(See notes to Para 1.37
¼QqyLdsi dkxt ij

(To be printed on fooscap
lqiqnZ u dh xbZ izfrHkwfr;ksa

(Stock Book of

opu i=ksa ds C;kSjs
Particulars of the Notes

rkjh[k
Date

ekeyk
la[;k
Case
No.

fdlls
izkIr

From
whom

received

la[;k
No.

izfr'kr
Percent

_.k
Loan

jkf'k
Amount

C;kt ftldks
vnk fd;k

Interest paid
to

izR;sd ekeys
esa olwy dqy

jkf'k
Total

amount
received in
each case

ikl djus
okys vf/kdkjh
ds izk{kj

Initials of
Passing
officer
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Mkd&foHkkx
POSTS, INDIA
& 262
- 262
dk iSjk 1-37 dh fVIi.kh 2 nsf[k,½
of Postal Accounts Manual, Volume II,)
nksuksa rjQ Nkik tk,½
on both side)
dh LVkWd iqLrd A
Endelivered Securities)

opu i=ksa ds C;kSjs
Particulars of the Notes

rkjh[k
Date

okil dh
xbZ

izfrHkwfr;ka
Securities
returned

ekeyk
la[;k
Case
No.

opu i=
la[;k

Note No.

izfr'kr
Percent

_.k
Loan

jkf'k
Amount

_.k
Amount

ikl djus okys
vf/kdkjh ds izk{kj
Initials of Passing

officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 263

D.G. (P.A.) - 263
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-25d vkSj 1-30 nsf[k,½

(See notes to Para 1.25 and 1.30 of Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on fooscap quarto.)

izekf.kr fd;k tkrk gs fd -------------------------------------------------:i, dh jkf'k] tks fd
--------------iSls izfr :i;k dh nj ls vk;dj vkSj vf/kizHkkj gS--------------------------------------------
ds uke esa Mkd?kj ds cpr cSad ys[kk la[;k---------------------------------------dh ekQZr egkfuns'kd]
Mkd dh _.k&i=@ ckaM ds------------------------------ rkjh[k dks :i;ks ds ns; C;kt esa ls dkV
yh xbZ gSA

Certtified that a sum of Rs...............................................being Income Tax at the
rate of.................................... paise per rupee and surcharge, has been deducted from
the interest of Rs.......................................... due on……………………..............................
on .......................................percent. Loan or Bond.....................................................for
Rs. ................................................ held in the safe custody of the Director-General,
Posts in the name of ................................................ ................................................
through the Savings Bank account No. …………………....................................... of
................................................ Post Office.

dk;kZy; % funs'kd] ys[kk
¼Mkd½]
OFFICE OF THE DIRECTOR OF ACCOUNTS
POSTAL

dk;kZy; izfrHkwfr vuqHkkx
Government Security Sections

dydRrk
CALCUTTA

rkjh[k---------------------------------
Dated the_________________

lgk;d funs'kd ys[kk
Assistant Chief Accounts Officer

ys[kk vf/kdkjh
Accounts Officer
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¼nkosnkj gLrk{kj djsa½

(To be signed by claimant)

eSa ?kksf"kr djrk gwa fd ftu izfrHkwfr;ksa ij mijksDr C;kt olwy fd;k x;k gS-----------------
-----------------------dh lEifRr gS@esjh lEifRr gS vkSj egkfuns'kd] Mkd dh lqjf{kr vfHkj{kk esa gSaA

I hereby declare that the securities on which interest as above specified has been
the property of

received are ----------------------- and are held in the safe custody of the Director- General,
my own property

Posts.

rkjh[k-----------------

ys[kk izpkyd
------------------- ------- ds gLrk{kj
ys[kk ds tekdrkZ

Dated the______________

Operator
Signature (of the ------------------- of the account)

depositor

¼/;ku nhft,%& tc fdlh nkos esa lqjf{kr vfHkj{kk jlhnksa dh vko';drk gks rks mUgsa is'k
fd;k tk, ½

(N.B. - The safe custody receipts to be produced when required in support of any
claim.)

;fn okilh ds fy, dksbZ nkok djuk gks rks mi;qZDr izek.k i= funs'kd] ys[kk] ¼Mkd½]
dydRrk dks okil u fd;k tk, ijUrq lh/kk vk;dj dk;kZy; dks Hkst fn;k tk, A

The above certificate should not be returned to the Director of accounts (Postal),
Calcutta, but should be sent direct to the Income Tax Office if any claim for refund is to
made.



Hkkjrh; iksLVy vkMZj bR;kfn
INDIAN POSTAL ORDERS, Etc.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½& 303
D.G. (P.A.) - 303

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 4-8 vkSj 4-1 nsf[k,½
(See notes to Para 4.8 and 4.11 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij rhu izfr;ksa esa Nkik tk,½
(To be printed on fooscap folio in triplicate)

¼ewy izfr½
(ORIGINAL COPY)

la[;k++++---------------------------rkjh[k-------------------20-------dks--------------------------------------------
ys[kk dk;kZy;@Mkd?kj-------------------------- dks Hksts x, Hkkjrh; iksLVy vkMZjks dk chtdA

No. Invoice of Indian Postal Orders supplied to the.............................................
.................... Postal Accounts Office/Post Office on the ____________ 20 ______

ikus okys ys[kk vf/kdkjh@iksLVekLVj }kjk fof/kor~ gLrk{kj ds ckn Mkd lsok jftLVªh
lgk;d izs0 iksLVekLVj]dydRrk]iz/kku Mkd?kj] ¼euhvkMZj foHkkx½

fyQkQsa esa igyh Mkd ls fnYyh ys[kk dk;kZy;
ys[kk dk;kZy;

dks yksVk fn;k tk,A

To be returned duly signed by the receiving Account Officer/ Postmaster under Postal
A.P.P.M., M.O.D., Calcutta, G.P.O.

Service registered cover by first mail to the Delhi Postal Accounts Officer
Postal Accounts Officer
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dydRrk iz/kku Mkd?kj
fnYyh ys[kk dk;kZy; esa Hkjk tk,
ys[kk ijh{kk dk;kZy;

ikus okys ys[kk vf/kdkjh@
iksLVekLVj dk izek.k i= vkSj
ekaxh xbZ vlaxfr laca/kh
vH;qfDr;kaA

Calcutta G.P.O.
To be filled up in the Delhi Postal Accounts Office

Postal Accounts Office

Certified by receiving Postal
accounts officer/postmaster
and remarks regarding any
discrepancy detected.

Js.kh
Class

igyh la[;k
First No.

vafre la[;k
Last No.

Hksts x, vkMZjks dh la[;k
Number of orders sent

izekf.kr fd;k tkrk gS fd bl
chtd ds lkFk izkIr Hkkjrh;
iksLVy vkMZjks dh eSusa O;fDrxr
:i esa fxurh vkSj tkap dj yh
gS ftudk C;kSjk uhps fn;k x;k
gS%&
Certified that I have
personally counted and
examined the Indian Postal
orders received with this
invoice as detailed below:-

tksM+
Total

vkMZjksa dh la[;k&
No. of orders -
ewY; oxZ
Denomination

¼'kCnks esa½
(In words)

mi;qZDr vkMZj ¼¹
½

esjh mifLFkfr esa fxus x, vkSj can fd, x, A

l0izs0 iksLVekLVj] dydRrk iz/kku] Mkd?kj
euhvkMZj foHkkx

funs'kd] ys[kk] Mkd] fnYyh
funs'kd] ys[kk] Mkd

Counted and closed in my presence the (*
) Order mentioned above.

A.P.P.M., M.O.D., Calcutta G.P.O.
Director of Accounts, (Postal) Delhi.
Director of Accounts (Postal)

rkjh[k ----------20---------
Dated ………..20……..

ikus okys Mkd?kj ;k ys[kk
dk;kZy; dh rkjh[k eksgj
Date stamp of
Receiving
Post Office

or
Account Office

funs'kd@mi&funs'kd]ys[kk
¼Mkd½
iksLVekLVj

Director/Deputy Director of
Accounts , (Postal)

Postmaster

¹;gka dqy la[;k 'kCnks esa fy[ksa A
¹¹izR;sd ewY; oxZ ds vkMZjksa dh dqy la[;k ìFkd&iF̀kd ntZ dh tk, A
*Here enter the total numbers in words.
**The total numbers of orders for each denonination should be separately entered.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 303

D.G. (P.A.) - 303

¼nwljh izfr½
(DUPLICATE COPY)

la[;k++++---------------------------rkjh[k-------------------20-------dks------------------------------
ys[kk dk;kZy;@Mkd?kj dks Hksts x, Hkkjrh; iksLVy vkMZjkas dk chtd A

No. Invoice of Indian Postal Orders supplied to the_________________
______________________ Postal Accounts Office/Post Office on the ________20___

ikus okys ys[kk vf/kdkjh@iksLVekLVj }kjk fof/kor~ gLrk{kj ds ckn j[k fy;k
tk, vkSj dk;kZy; ds Hkkjrh; iksLVy vkMZjksa dh LVkWd iqLrd esa fpidk fn;k tk,A

Account Officer
To be returned duly signed by the receiving ---------------------------- under Postal

Postmaster

into the office stock Book of Indian Postal Orders.
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dydRrk iz/kku Mkd?kj
fnYyh ys[kk dk;kZy; esa Hkjk tk,
ys[kk ijh{kk dk;kZy;

ikus okys ys[kk vf/kdkjh@
iksLVekLVj dk izek.k i= vkSj
ekaxh xbZ vlaxfr laca/kh
vH;qfDr;ka A

Calcutta G.P.O.
Delhi Postal Accounts Office

To be filled up in the ---------------------------------------------------
Postal Accounts Office

Certified by receiving Postal
officer/ postmaster and
remark regarding any
discrepancy detected.

Js.kh
Class

igyh la[;k
First No.

vafre la[;k
Last No.

Hksts x, vkMZjks dh la[;k
Number of orders sent

izekf.kr fd;k tkrk gS fd bl
chtd ds lkFk izkIr Hkkjrh; iksLVy
vkMZjks dh eSusa O;fDrxr :i esa
fxurh vkSj tkap dj yh gS ftudk
C;kSjk uhps fn;k x;k gS%&

ewY; oxZ
¼'kCnksa esa½

Certified that I have
personally counted and
examined the Indian Postal
orders received with this
invoice as detailed below:-
No. of Orders --

Denomination
(in words)

tksM+
Total

mi;qZDr vkMZj ¼ ½
esjh mifLFkfr esa fxus x, vkSj can fd, x, A
l0izs0 iksLVekLVj] dydRrk iz/kku] Mkd?kj

euhvkMZj foHkkx
funs'kd] ys[kk] Mkd] fnYyh

funs'kd] ys[kk] Mkd

rkjh[k----------------------20------
Counted and closed in my presence the (

) order mentioned above.

A.P.P.M., M.O.D., Calcutta G.P.O.
Director of Accounts, (Postal) Delhi
Director of Accounts (Postal)

rkjh[k
Dated

funs'kd@mi&funs'kd]ys[kk
¼Mkd½
iksLVekLVj

Director/ Deputy Director of
Accounts, (Postal)

Postmaster
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 303

D.G. (P.A.) - 303
Office of Superintendent, Circle Stamp Depot…………………………….. Circle

la[;k++++---------------------------rkjh[k--------------------------dks -------------------iksLVekLVj
dks Hksts x, Hkkjrh; iksLVy vkMZjkas dk chtdA

No. ……………………………Invoice of Indian Postal Orders supplied to the
Postal Master…………………………on the…………….……..

l£dy LVsEi fMi¨ esa Hkjk tk,
To be filled up in the Circle Stamp Depot,

Js.kh
Class

igyh la[;k
First No.

vafre la[;k
Last No.

Hksts x, vkMZjks dh la[;k
Number of orders sent

ikus okys ys[kk vf/kdkjh@ iksLVekLVj
dk izek.k i= vkSj ekaxh xbZ vlaxfr
laca/kh vH;qfDr;ka A
Certified by receiving Audit officer/
Postmaster and remark regarding
any discrepancy detected.

tksM+
Total

mi;qZDr vkMZj¼¹ ½
esjh mifLFkfr esa fxus x, vkSj can fd, x, A

Counted and closed in my presence the
(* ) order mentioned above.

rkjh[k% Signatures/gLrkÕj
Date: Despaching Officer/Hkstus okyk vf/kdkjh

Date/Stamp of
Receiving Officer

Signatures
Receiving Officer

*Here enter the totral Nos. of orders
*H.O. Indent No.
* Kindly return the original invoices



--------------------------------------ifje.My esa Mkd?kj eas
-------------------ekl----------------20--------------- esa vnk

fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders
paid during the month of …………….

20….. , in the Post Office
in the …………………………….Circle.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 305

D.G. (P.A.) - 305
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-13 nsf[k,½

(See Para 5.13 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ [kkyh iUuks ds lkFk Nkik tk,½

(To be printed on fooscap on both sides with fly leaves)
------------20------ekl esa ifje.My esa Mkd?kjkas ls vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k
Statement of British Postal Orders paid in the Post Offices in the Circle
during the month of 20 .

0f'k0 6 iSls
Os. 6d.

la[;k
No.

Mkd?kj
dk uke
Name
of Post
Office

vnk fd, x,
iksLVy vkMZjksa
dh dqy
la[;k
Total

number of
British
Postal

Orders paid

fczfV'k iksLVy
vkMZjks dk ewY;

Value of
British Postal

Orders

de jkf'k iwjh djus ds fy,
fczfV'k iksLVy vkMZjks ij yk,
x, fczfV'k ;k vkSifuosf'kd Mkd
fVdVksa dk ewY;@Value of British

or Colonial Postage stamps
affixed to B.P.Os. to make up

broken amount

Hkkjr esa nksuksa tkjh fd,
x, vkSj vnk fd, x,
fczfV'k iksLVy vkMZjksa dh

dqy la[;k
Total number of British

Postal Orders both
issued and paid in india.

1. ikS0
£

ikS0
£

f'k0
s.

iS0
d

ikS0
£

f'k0
s.

iS0
d

2.
3.
4.
5.
6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

tksM+
Total
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 305

D.G. (P.A.) - 305
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-13 nsf[k,½

(See Para 5.13 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ [kkyh iUuks ds lkFk Nkik tk,½

(To be printed on fooscap on both sides with fly leaves)
------------20------ekl esa ifje.My esa Mkd?kjkas ls vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k
Statement of British Postal Orders paid in the Post Offices in the Circle
during the month of 20 .

Total

la[;k
No.

vnk fd, x,
iksLVy vkMZjksa dh

dqy la[;k
Total number of

British Postal
Orders paid

vnk fd, x,
fczfV'k iksLVy
vkMZjks dk ewY;

Value of
British Postal

Orders

de jkf'k iwjh djus ds fy, fczfV'k
iksLVy vkMZjks ij yk, x, fczfV'k ;k
vkSifuosf'kd Mkd fVdVksa dk ewY;

Value of British or Colonial
Postage stamps affixed to B.P.Os.

to make up broken amount

Hkkjrh; eqnzk esa fd;k x;k
tksM+ tks fooj.k ys[kk

iqfLrdk ls esy [kkuk pkfg,
Total in Indian currency to
agree with Detail books

1. ikS0
£

ikS0
£

f'k0
s.

iS0
d

ikS0
£

f'k0
s.

iS0
d

:0
Rs.

iS0
P

2.
3.
4.
5.
6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 306

D.G. (P.A.) - 306
¼gokÃ Mkd }kjk½
(By Air Mail)

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-17 vkSj 5-18 nsf[k,½
(See Para 5.17 and 5.18 Postal Accounts Manual, Volume II,)

;wukbVsM fdaxMe Mkd?kj vkSj Hkkjrh; Mkd?kj ds chp
fczfV'k iksLVy vkMZjksa vkSj cpr cSad ysu&nsuksa dk pkyw fooj.k

ACCOUNT CURRENT
FOR

BRITISH POSTAL ORDERS
BETWEEN THE

POST OFFICE OF THE UNITED KINGDOM
AND

THE POST OFFICE OF INDIA

rkjh[k-------------20------dks lekIr gq, ekl ds fy,
for the Month ended ....................................................20....................
egkys[kkdkj ds foHkkx esa ijh{k.k fd;k x;k
Examined in A.G.D.;

/;ku nhft, %& ys[ks dh nks izfr;ka Hkstuh pkfg, rkfd ,d izfr iz/kku Mkd?kj@Mjch'kk;j
}kjk ijh{k.k ds vuUrj okil dj nh tk, A

N.B. - The Account should be furnished in duplicate in order that one copy may
be returned after examination by the General Post Office/ Derbyshire.

To,
Overseas Duty
Postal Order Finance
(Client Transaction Processing)
Post office counters Limited
Chetwynd house
Chester field
Derby shire S49IPF,
England
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fczfV'k iksLVy vkMZj ys[kk

BRITISH POSTAL ORDERS ACCOUNT
;wukbVsM fdaxMe Mkd?kj vkSj Hkkjrh; Mkd?kj ds chp

BETWEEN THE POST OFFICE OF THE UNITED KINGDOM
AND THE POST OFFICE OF INDIA

rkjh[k-------------------------------20----------dks lekIr ekl ds fy,
for the Month ended ...........................................20.........

ukes
Dr.

tek
Cr.

ikS0
£

f'k0
s.

iS0
d.

yxkbZ xbZ fczfV'k ;k vkSifuosf'kd Mkd fVdVksa ds ewY; lfgr ekl esa vnk
fd, x, iksLVy vkMZj fu;a=d vkSj egkys[kkdkj] Mkd?kj Mjch'kk;j dks
Hksts x,s A
¼vnk fd, x,s iksLVy vkMZj ikdsV la[;k-----------------------------------rkjh[k -
--------------------------------20-------------ds vuqlkj ½
Postal Orders paid during the month including value of British or
Colonial postage stamps affixed (as per paid Postal Order docket
No.____________________dated ____________20) forwarded to the
Comptroller and Accountant General , Post Office, Derbyshire.
iksLVy vkMZj dh vnk;xh ds fy, vnk fd, x, 5 ikSaM izfr 1000 dh nj
ij lkSnksa dh la[;k A
Allowance for the Payment of Postal Orders ---Number of transaction
(paid) at £ 5 per 1,000.
Mkd ½
Postal )
Mh vkbZ ½
DI )
fczfV'k iksLVy vkMZj ds dkj.k Mjch'kk;j dks izs"k.k---------------ikSaaM0

Remittance to Derbyshire on account of BRITISH POSTAL
ORDERS.................... £sd
;wukbfVM fdaXMe ls izkIr jde
Balance due from United Kingdom

la[;k----
No.......

dk;kZy; % funs'kd] ys[kk ¼Mkd½] dydRrk
OFFICE OF THE DIRECTOR OF ACCOUNTS POSTAL CALCUTTA

dydRrk rkjh[k-------------------------------------20---------
Calcutta dated _________________________________________________ 20_____

funs'kd] ys[kk ¼Mkd½ dydRrk
Director of Accounts (Postal) Calcutta

ys[kk vf/kdkjh] ¼Mkd½] dydRrk ¼Hkkjr½
Accounts Officer, (Postal), Calcutta (INDIA)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308

D.G. (P.A.) - 308
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-20 nsf[k,½

(See Para 5.20 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ [kkyh iUuks ds lkFk Nkik tk,½

(To be printed on open fooscap with fly leaf.)
¼izFke ì"B½

(FIRST PAGE)

o"kZ 20 -- 20 esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k
Statement of British Postal Orders paid in India during the year 20 --20.

-------------------

l[;k-------------------- rkjh[k----------20-----
No. dated the 20____

egkfuns'kd Mkd] ubZ fnYyh dks lwpukFkZ vxszf"kr
FORWARDED TO THE DIRECTOR gENERAL OF POSTAL SERVICES,. NEW DELHI

FOR INFORMATION.

ys[kk vf/kdkjh] ¼Mkd½ dydRrk
Accounts Officer, (Postal) Calcutta
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308 ¼Øe'k%½

D.G. (P.A.) - 308 (Contd.)
¼nwljk ì"B½

(Second Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20
vnk fd, x, vkMzjksa dh izR;sd Js.kh dh la[;k

Number of each class or orders paid

ifj
e.
My
ksa
ds

uke
N

a
m

es
of

ci
rc

le
s

f'k iS0
s. d.
0 10

f'k iS0
s. d.
0 15

f'k iS0
s. d.
0 20

f'k iS0
s. d.

0 22½

f'k iS0
s. d.
0 25

f'k iS0
s. d.
0 30

f'k iS0
s. d.
0 35

f'k iS0
s. d.
0 40

1

2

3

4

5

6

7

8

9

dqy la[;k
Total

Number
dqy ewY;

Total Value
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308 ¼Øe'k%½

D.G. (P.A.) - 308 (Contd.)
¼nwljk ì"B½

(Second Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20
vnk fd, x, vkMzjksa dh izR;sd Js.kh dh la[;k

Number of each class or orders paid
f'k iS0
s. d.
0 45

f'k iS0
s. d.
0 50

f'k iS0
s. d.
0 55

f'k iS0
s. d.
0 60

f'k iS0
s. d.
0 65

f'k iS0
s. d.
0 70

f'k iS0
s. d.
0 75

f'k iS0
s. d.
0 80

f'k iS0
s. d.
0 85
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308 ¼Øe'k%½

D.G. (P.A.) - 308 (Contd.)
¼rhljk ì"B½

(Third Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20
vnk fd, x, vkMzjksa dh izR;sd Js.kh dh la[;k

Number of each class or orders paid

ifj
e.
My
ksa
ds

uke
N

am
es

of
ci

rc
le

s

f'k iS0
s. d.

0 90

f'k iS0
s. d.

0 95

ik®ñ fÓñ
£. s.

1 0

ik®ñ fÓñ
£. s.

2 0

ik®ñ fÓñ
£. s.

3 0

ik®ñ fÓñ
£. s.

4 0

ik®ñ fÓñ
£. s.

5 0

ik®ñ fÓñ
£. s.

6 0

ik®ñ fÓñ
£. s.

7 0

1

2

3

4

5

6

7

8

9
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308

D.G. (P.A.) - 308
¼rhljk ì"B½

(Third Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20

ik®ñ fÓñ
£. s.

8 0

ik®ñ fÓñ
£. s.

9 0

ik®ñ fÓñ
£. s.

10 0

ik®ñ fÓñ
£. s.

15 0

ik®ñ fÓñ
£. s.

20 0

dqy
la[;k
Total
No.

LVfyZax
esa ewY;

Sterling
Value

N
o.

of
ce

rt
ifi

ca
te

of
pa

ye
m

nt
is

su
e

V
ol

um
e

of
B

P
O

's
ag

ai
n

st
w

h
ic

h
ce

rti
fic

at
e

of
pa

ym
en

ti
ss

ue
d

yx
k,

x,
fVd

Vksa
dk

ewY
;

V
a

lu
e

of
st

am
ps

af
fix

e
d

dqy
LV
fy
ax

T
o

ta
lS

te
rli

ng

:0
eqn
zk
esa
rqY
;kd

au
E

q
ui

v
al

e
nt

in
ru

p
e

e
cu

rr
e

nc
y.

ik®ñ fÓñ i®ñ
£. s. d.

ik®ñ fÓñ i®ñ
£. s. d.

ik®ñ fÓñ i®ñ
£. s. d.

#ñ
Rs .

iSñ
P.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 310

D.G. (P.A.) - 310
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-12 nsf[k,½

(See Para 5.12 Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij Nkik tk,½

(To be printed on foolscap quarto.)

rkj dk irk& iksLVdkmUVl
Telegrphic address- Postcounts

la[;k----------rkjh[k----------dydRrk----------20
No. , dated Calcutta 20

isz"kd
FROM
funs'kd] ys[kk ¼Mkd½]
THE DIRECTOR OF ACCOUNTS POSTAL

¼ljdkjh izfrHkwfr vuqHkkx½] dydRrk
(G.S. Section, Calcutta.

To,
The Manager
Finance Accounts Deptt.
Postal Order Group
Chetwynd house
Chester field
Derby shire
S49IPF, England

fuosnu gS fd Hkfo"; esa bl fo"k; ij
i=&O;ogkj djrs le;] bl i= dh la[;k
vkSj rkjh[k vkSj la[;k ds Åij ds igpku
v{kj tSls lkeus fy[ks gSa& fy[ks tk,a vkSj
mRrj fuEufyf[kr ds uke Hkstk tk,A

funs'd] ys[kk] ¼Mkd½]
THE DIRECTOR OF ACCOUNTS,
(POSTAL),

ljdkjh izfrHkwfr vuqHkkx] dydRrk
G.S. SECTION , CALCUTTA



253

layXu i=ksa dh la[;k
No. of enclosures :

egksn;]
Sir,

eSa vkidh lsok esa gkf'k, esa fy[kk@fy[ksa fczfV'k iksLVy vkMZzj tks iqu% izs"k.k dsUnz-----------
----------------------------------------------ls vnkoh :i esa feyk gS@feys gSa fuiVku ds fy, Hkst jgk
gwaA ftl fyQkQs@ftu fyQkQksa esa ls ;s feyk gS@feys gSa] mls@mUgsa Hkstus okyk vkSj ikus okyk
ykirk gSA

I am to forward for disposal the British Postal Order/Orders noted on the margin
which has/have been received from the Returned Letter Office at …………………
……………………………………….as unclaimed the addressee and the sender of the
cover / covers in which it was/they were found not being traceable.

Hkonh;]
Yours faithfully,

ys[kk vf/kdkjh ¼Mkd½
Accounts Officer, (Postal)

dydRrk
Calcutta
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 314

D.G. (P.A.) - 314
¼Mkd] ys[kk ijh{kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½

(See Para 6.5 Postal Accounts Manual, Volume II,)
¼yEcs jk;y pkSM+s ;k lkekU; pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on long royal broad or common quarto.on both sides)

vUrjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa dk LVkWd jftLVj
Stock Register of International Reply Coupons.

LVkWd ds dwiuksa dh
la[;k

Number of
coupons in Stock

vH;qfDr;ka
Remarks
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 314

D.G. (P.A.) - 314
¼Mkd] ys[kk ijh{kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½

(See Para 6.5 Postal Accounts Manual, Volume II,)
¼yEcs jk;y pkSM+s ;k lkekU; pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on long royal broad or common quarto.on both sides)

vUrjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa dk LVkWd jftLVj
Stock Register of International Reply Coupons.

mu Mkd
?kjkas ds

uke ftudks
dwiu Hksts
x,

Name of
the Post
Office to

which
Coupons

have been
supplied

iksLVekLVj
ds ekax i=
dh la[;k
vkSj rkjh[k
No. and
date of
Post

master's
requisition

dwiuksa dks
vxzsf"kr djus
laca/kh bl
dk;kZy; dh
lwpuk la[;k
vkSj rkjh[k

No. and date
of this office

advice
forwarding

the coupons

ys[kk dk;kZy;
ds tek dh
lwpuk nsus okys
i= dh la[;k
vkSj rkjh[k

No. and date of
Accounts office
letter intimating

the credit

udnh ys[ks dk
ekl vkSj o"kZ
ftlesa tek
dk banjkt
feyk

Month and
year of the

Cash Account
in which the

credit is traced

Hksts x,
dwiuksa dh
la[;k

No. of
Coupons
supplied

jktif=r
vf/kdkjh
ds izk{kj
Initials of
Gazetted

officer

izs"kd ds
izk{kj

Initials of
the

Depatcher



Hkkjrh; Mkd & foHkkx 257
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½
(See Para 6.5 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls Nkik tk,½

(To be printed on foolscap folio breadthwise)
¼lh/kh rjQ½
(OBVERSE)

varjkZ"Vªh;@jk"VªeaMyh; tokch
dwiuksa dh iwfrZ

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

¼nwljh izfr½ Duplicate
¼Mkd?kj esa j[k fy;k tk,½

(To be retained at the Post Office)

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

International (to be returned to the office
varjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa ds
tkjh djus dh lwpuk&&&&&&&&&&&&&& (to be returned to the office

Supply of -------------------
Reply Coupons

of the Director of Accounts,
(Postal) Calcutta, with the

International
(Intimation of Issue of------------------

of the Director of Accounts,
(Postal) Calcutta, with the

__________ reverse duly filled in.) Reply Coupons reverse duly filled in.)
varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
__________ varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
la[;k-----------rkjh[k--------- International

(Intimation of Issue of------------
la[;k-----------dydRkk rkjh[k------19--- International

(Intimation of Issue of------------
No. Date Reply Coupons No. Calcutta 19 Reply Coupons

__________ __________
lsok esa la[;k dydRkk rkjh[k------------- izs"kd la[;k dydRkk rkjh[kh-------------
To. 19------------- From 19-------------

iksLVekLVj funs'kd] ys[kk
THE POST MASTER, No. , Calcutta 19 THE DIRECTOR OF ACCOUNTS No. , Calcutta 19



e0 fu0 Mk0 ¼ys0½&315 258
D.G. (P.A.) - 315

¼lh/kh rjQ½
(OBVERSE) contd.....

Hksts x;s dwiuksa dh la[;k
Number of coupons
supplied

izs"kd
From

¼Mkd½] dydRrk
(ACCOUNTS (POSTAL),

CALCUTTA

izs"kd
From

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

iksLVekLVj
THE POST MASTER

lsok esa
To

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

egksn;]
Sir,

layXu i=
Enclosures

egksn;]
Sir,

vkids i= la[;k-----rkjh[k-------
In compliance with your letter

egksn;]
Sir,

vkids i= la[;k-----rkjh[k------- ds vuqikyu esa vkidks------:i;s ds
No. ,dated , I am

vkids i= la[;k-----rkjh[k-------

In compliance with your letter leLr ewY; ds varjk"ZVªh; In compliance with your letter

ds vuqikyu esa vkidks------:i;s ds to forward herewith ds vuqikyu esa vkidks------:i;s ds
No. ,dated , I am tokch dwiu Hkst jgk gwa vkSj fuosnu

djrk gwa
No. ,dated , I am

leLr ewY; ds varjk"ZVªh; International leLr ewY; ds varjk"ZVªh;
to forward herewith ----------------------reply coupons of to forward herewith
tokch dwiu blds lkFk Hkst jgk
gwaA

fd vki bu dwiuksa dh jfk'k fofo/k tokch dwiu blds lkFk Hkst jgk
gwaA



International the aggregate value of Rs. and

259

International
-------------------reply coupons of ¼voxhZd̀r½ izkfIr dh vuqlwfp esa tek -------------------reply coupons of

to request that you will bring these
vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k ¼voxhZd̀r½
izkfIr dh vuqlwfp esa vius ys[ks esa
ys ysa

djds vius ys[ks esa ys ysa vkSj dwiuks
coupons into your accounts by
dks vU; fVdVksa dh Hkkafr vius udnh
crediting the amount in your

vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k ¼voxhZd̀r½
izkfIr dh vuqlwfp esa vius ys[ks esa
ys ysa

the aggregate value of Rs. and
to request that you will bring
these coupons into your

'ks"k esa 'kkfey dj ysa A the aggregate value of Rs. and
to request that you will bring
these coupons into your

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Schedule of miscellaneous
(unclassified) receipts, and
including the coupons in you cash
balance like other stamps.

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Amount by crediting the amount
in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Amount by crediting the
amount in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Hkonh;
Hkonh; Yours faithfully, Hkonh;

Yours faithfully, Yours faithfully,

ys[kk vf/kdkjh
ys[kk vf/kdkjh Accounts Officer, ys[kk vf/kdkjh

Accounts Officer, Mkd Accounts Officer,

Mkd Postal Mkd
Postal Postal



e0 fu0 Mk0 ¼ys0½&315 260
D.G. (P.A.) - 315

¼myVh rjQ½ (REVERSE) contd.....

varjkZ"Vªh;@jk"VªeaMyh; tokch dwiuksa dh ikorh Rs. has been credited this day in
this office schedule of miscellaneous
(unclassified ) receipts.

Acknowledgement of Receipt International Hkonh;
of--------Reply coupons. Yours faithfully

la[;k-------------------------------rkjh[k-----------19---
No. dated 19

iksLVekLVj

izs"kd@From Postmaster

iksLVekLVj
THE POST MASTER

la[;k-----------dydRrk] fnukad-------funs'kd@
No. Calcutta

lsok esa@To

funs'kd] ys[kk ¼Mkd½ dydRrk
THE DIRECTOR OF ACCOUNTS

(POSTAL), CALCUTTA

mi&funs'kd] ys[kk ¼Mkd½----dks bl vuqjks/k ds
lkFk Hksdtk x;k fd og Mkd?kj ds udnh ys[ks
esa tek jde dk lR;kiu djsa

egksn;]@Sir,
esa ---------------------varjk"Vªh;@jk"Vªe.Myh; tokch dwiuksa
dh ikorh Hkst jgk gwaq vkSj vkidks lwfpr dj jgk gwa
fd vkt bl dk;kZy; dh

vkSj ;g jde Mkd tek ---tkjh fd, x,s
varjk"Vªh;@jk"Vªe.Myh; dwiu** ds [kkrs esa tek
djds mldk lek;kstu dj nsa A

fofo/k ¼voxhZd̀r½ izkfIr;ksa dh vuqlwfp esa mudk ewY;-
-----:0 tek dj fn;k gS

Forwarded to the Director/Deputy Director of
Accounts, (Postal ) with the request that he will
verify the credit in the cash account of the Post
Office and adjust the amount by

I am to acknowledge the receipt of
International

Reply Coupons and to state that their value

International
credit to "Postal Deposits-----------------
Reply Coupons issued ".

ys[kk vf/kdkjh
Accounts Officer,

Mkd@Post

la[;k-------------------------rkjh[k-----------19---
No. dated 19



izs"kd 261
From

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR/DEPUTY DIRECTOR OF
ACCOUNTS (POSTAL)

lsok esa]
To

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR OF ACCOUNTS (POSTAL)
CALCUTTA

egksn;]
Sir,
fuosnu gS fd -----------:i, dh tek jde-------
Mkd?kj ds---------------------------ekl ds udnh ys[kksa esa
fey xbZ gS vkSj ^Mkd tek--------tkjh fd, x,
varjk"Vªh;** 'kh"kZ ds varxZr mldk lek;kstu dj fn;k
x;k gSA

I am to state that credit for the sum of Rs. has
been traced in the cash account of the Post
Office for the month of ,
and adjusted to the head
" Postal Deposit International
Reply Coupons issued"

ys[kk vf/kdkjh
Accounts Officer,

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½
DIRECTOR /DEPUTY DIRECTOR OF ACCOUNTS (POSTAL)



262
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 316

D.G. (P.A.) - 316
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 6-10 nsf[k,½

(See Para 6.10 Postal Accounts Manual, Volume II,)
¼Økmu 8 isth dkxt ij Nkik tk,½

(To be printed on Crown Octavo)
¼lh/kh rjQ½
(OBVERSE)

---------20------esa------------ifje.My esa cnys x, varjk"ZVªh; tokch dwiuksa dh la[;k
n'kkZus okyk fooj.k

Statement showing the number of International Reply coupons exchanged in the
circle during 20

dk;kZy; dk uke
Name of Office

la[;k
Number

jkf'k
Amount

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

¼myVh rjQ½
(REVERSE)

dk;kZy; dk uke
Name of Office

la[;k
Number

jkf'k
Amount

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

la[;k----------------- rkjh[k-----------------------20
No. dated 20

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts (Postal)

layXu i=
Enclousers



Mkd?kj ¼udnh½ & i=

POST OFFICE CERTIFICATES
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 319

D.G. (P.A.) - 319
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6¼?k½ nsf[k,½

(See Para 2.6(d) Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on fooscap folio)

Hksts x, Mkd?kj izek.k i=ksa jftLVj
Register of Post Office certificates sent out

tk
jh

dj
us
oky

sd
k;k
Zy;

dk
uke

O
ffi

ce
of

is
su

e

ewY; oxZ
Denomination

izek.k&i=ksa
dh Øe
la[;k

Serial No. of
Certificate

izek.k&i=ksa
dh vnk;xh
dk dk;kZy;

Office of
payment of
certificate

izek.k&i=ksa
dh vnk;xh
dh rkjh[k
Date of

payment of
certificate

fdl
vf/kdkjh
dks Hksts
x,

Officer to
whom sent

ize
k.k

i=
dk
se
axo
kus

ok
ys

i=
dh

la[
;k

vk
Sj
rkj
h[k

N
o

.a
nd

d
a

te
of

le
tte

r
ca

lli
n

g
fo

r
th

e
C

e
rt

ifi
ca

te

1 2 3 4 5 6 7
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 319

D.G. (P.A.) - 319
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6¼?k½ nsf[k,½

(See Para 2.6(d) Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on fooscap folio)

Hksts x, Mkd?kj izek.k i=ksa jftLVj
Register of Post Office certificates sent out

eke
yk

fp
Ug/

C
as

e
m

a
rk

ft
l
i=

ds
lk
Fk
Hkst

k
x;
k

ml
dh

la[
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vk
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N
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an
d
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dh
la[
;k@
rkj
h[k

ft
ld
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@
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Hkkjrh; Mkd & foHkkx 266
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&319&d
D.G. (P.A.) - 319-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6]2-16]vkSj 2-18 nsf[k,½
(See Para 2.6] 2.16 and 2.18 Postal Accounts Manual, Volume II,)

visf{kr Mkd?kj izek.k&i=ksa dh tkap iphZ
Check slip for wanting Post Office certificates.

izek.k&i= dh Øe la[;k dks Hksts x, izek.k&i=
Serial No. of the certificate............................ Certificate sent to.......................................................

tkjh djus okys dk;kZy; dk uke fooj.k la[;k rkjh[k
Name of Office of Issue............................ Statement No. ....................dated..................for..................

tkjh djus dh rkjh[k ewY; oxZ
Date of Issue............................ ...................... Denomination............................ ............................

/kkjd dk uke Hkqxrku djus okys dk;kZy; dk uke
Name of holder............................ Name of office of discharge.................................................

ikus okys dk uke Hkqxrku dh rkjh[k
Name of Payee............................ Date of discharge................................................................

vnk dh xbZ jkf'k i= ds lkFk @vkifRr
Amount Paod............................ with letter / objection

izkIr u fd, x, izek.k&i= ds fy,
Certificate not received............................ for............................ ............................ ............................

rkjh[k ys[kkdkj ds gLrk{kj
Date. ............................ Signature of the Accountant



e0fu0Mk0¼ys-½&320
D.G. (P.A.) - 320



268
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 320

D.G. (P.A.) - 320
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-11 nsf[k,½

(See Para 2.11 Postal Accounts Manual, Volume II,)
¼yEckbZ esa nksuksa rjQ QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap size on both sides lengthwise.)
¼lh/kh rjQ½
(OBVERSE)

ekl---------------20-----------esa Mkd?kj izek.k&i= vuqHkkx esa dk;Z dh izxfr dk fooj.k
Statement showing the porgress of work done in Post Office Certificate Section during the

month of

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.k

C
la

ss
ifi

ca
tio

n

ize
kf.
kr

dj
uk

P
ro

vi
n

g
I II

fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30

¼myVh rjQ½
(REVERSE)

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.
k

C
la

s
si

fic
at

io
n

ize
kf.
kr

dj
uk

P
ro

vi
ng

I II
fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 320

D.G. (P.A.) - 320
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-11 nsf[k,½

(See Para 2.11 Postal Accounts Manual, Volume II,)
¼yEckbZ esa nksuksa rjQ QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap size on both sides lengthwise.)
¼lh/kh rjQ½
(OBVERSE)

ekl---------------20-----------esa Mkd?kj izek.k&i= vuqHkkx esa dk;Z dh izxfr dk fooj.k
Statement showing the porgress of work done in Post Office Certificate Section during the

month of

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.k

C
la

ss
ifi

ca
tio

n

ize
kf.
kr

dj
uk

P
ro

vi
n

g
I II

fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30

¼myVh rjQ½
(REVERSE)

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.
k

C
la

s
si

fic
at

io
n

ize
kf.
kr

dj
uk

P
ro

vi
ng

I II
fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30



Hkkjrh; Mkd & foHkkx 270
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321
D.G. (P.A.) - 321

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 vkSj 2-27 nsf[k,½
(See Para 2.25 and 2.27 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

o"kZ 20-------------20----------- ds nkSjku----------------iz/kku Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus ds banjkt dk
tkap&i=

Proof-sheet of postings of issues and discharges of Post Office Certificates in the Head Office during the year 20 20.
ewY;--------------------------:0

Denomination Rs.

viSzy
April

ebZ
May.

twu
june.

tqykbZ
July

vxLr
August

flrEcj
September

vDrwcj
Octobertkjh djus

laca/kh jftLVj
dk ì"B

Page in Issue
Register

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge
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1 2

tksM+
Total



e0 fu0 Mk0 ¼ys0½&321 272
D.G. (P.A.) - 321- Contd.

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March

ekpZ vafre
March Final

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

vH;qfDr;ka
Remarks

3



e0fu0Mk0¼ys-½&321µd
D.G. (P.A.) - 320-A



Hkkjrh; Mkd & foHkkx 274
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321&d
D.G. (P.A.) - 321-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 nsf[k,½
(See Para 2.25 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

¼lh/kh rjQ½
(OBVERSE)

izwQ 'khVksa ds lkFk Qkby fd;k tk,
TO BE FILED WITH PROOF SHEETS

ekl------------20--------------ds fy,---------------------------iz/kku Mkd?kj ds Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus laca/kh lesfdr lkj
Consolidated abstract of issues and discharges of Post Office Certificates of the ...................................... Head Office for the month of

…...................................................20…..................

tkjh fd, x,
Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

lkjka’k ds vuqlkj---------------------------------
As per Summary…....................................
lqjf{kr vfHkj{kk jlhnksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of safe Custody
acknowledgement…....................................



275
tkjh fd, x,

Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

va'kr% Hkqxrku fd, x, ;k varfjr vksj fodr̀
Mkd?kj izek.k&i=ksa ds cnys tkjh fd, x,
izek.k i=----------------------------------------------
Certificates issued in lieu of partially
discharged or transferred and spoilt Post
Office Certificates.

jk"Vªh; cpr fVdVksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of National Savings
Stamps

fuot tksM+
Net Total :

os ensa ftudk banjkt ugha fd;k x;k
Items unposted



¼myVh rjQ½ 276
(REVERSE)

Hkqxrku
Discharges

izek.k&i=
Certificates

lqjf{kr vfHkj{kk
Safe Custody

100 500 1000 5000 10000 50000 100 500 1000 5000 10000 50000

Total
vH;qfDr;ka
Remarks

lkjka'k ds vuqlkj---------
As per summary

tksM+&vU; dk;kZy;ksa }kjk
vnk fd, x,
Add-Paid by other offices
1-viuk¼d½,d gh ifje.My

¼[k½ fHkUu ifje.My

1. Home (a) Same Circle
(b) Different Circle

2- ijk;k----------------------
2. Foreign



277
Hkqxrku

Discharges
izek.k&i=

Certificates
lqjf{kr vfHkj{kk
Safe Custody

Total
vH;qfDr;ka
Remarks

?kVk,& vU; dk;kZy;ksa ls
tkjh fd, x,---------

Deduct- Issued by Other
offices

1-viuk¼d½,d gh ifje.My
1.Home (a) Same Circle

¼[k½ (b)

1- vEckyk /Ambala

2- Hkksiky/Bhopal

3- dydRrk/Kolkata

4- ukxiqj@Nagpur

5- vgenkckn@Ahmdabad

6- --
2- ijk;k ------
2. Foreign ……..

fuoy tksM---
Net Total

os en ftudk banjkt ugha
fd;k x;k -----------------

Items unposted

rqyu&i= fyfid izek.kd
Balance Sheet Clerk Prover
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 322

D.G. (P.A.) - 322
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-13 nsf[k,½

(See Para 2.13 Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on fooscap quarto on both sides)
Mkd ys[kk vuqHkkx------------------------ ifje.My }kjk Hkstk x;k ekl----------------------esa tkjh fd,

x, vkSj Hkqxrku fd, x, Mkd?kj izek.k&i=ksa dh jkf'k laca/kh fooj.k
Statement showing the amount of Post Office Certificates issued and discharged during the
month of ..........................rendered by the Postal Accounts Section..........................Circle.

¼Mkdys[kk vuqHkkx }kj rS;kj fd;k tk, vkSjk izR;sd ekl dh 15 rkjh[k dks Mkd?kj izek.k&i= vuqHkkx dks Hkst
fn;k tk,½

(To be prepared by Postal Accounts Section and sent to the Post office Certificate Section on the 15th of
every month).

udnh ys[ks ds vuqlkj
As per Cash Account

dk;kZy;
dk uke
Name of
Office

tkjh
Issues

Hkqxrku
Discharges

C;kt
Interest

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 323

D.G. (P.A.) - 323
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k,½

(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on fooscap folio on both sides)
ewY;oxZ

Denomination
LVkWd vkSj tkjh djus dk jftLVj

Stock and Issue Register

izek.k&i=ksa
dh la[;k

No. of
Certificats

tkjh djus
dk lIrkg
ekl vkSj
o"kZ

Week,
month and
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DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&d
D.G. (P.A.) - 323-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k,½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II,)

LVkWd rFkk fueZe jftLVj ¼6 o"khZ; jk"Vªh; cpr izek.k&i=&VIII fuxZe½
STOCK AND ISSUE REGISTER (6 Year NSC VIII Issue)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years
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DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&[k
D.G. (P.A.) - 323-B

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k, vLFkkbZ fuxZe½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II, Provisional Issue)

LVkWd rFkk fueZe jftLVj ¼fdlku fodkl i=½
STOCK AND ISSUE REGISTER (Kissan Vikas Patras)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years

1 2 3 4 5 6 7 8 9
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DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 324
D.G. (P.A.) - 324

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-20 nsf[k,½
(See Para 2..20, Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

-----------------------Mkd?kj dks fn, x, Mkd?kj&izek.k&i=ksa dk lwpd
Index of Post Office Certificates supplied to P.O.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 325
D.G. (P.A.) - 325

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-55 nsf[k,½
(See Para 2.55 and Postal Accounts Manual, Volume II,)

vfu;ferrkvksa dk vk/ks gkf'k;s okyk Kkiu
HALF MARGINAL MEMO OF IRRGULARITIES

¼mRrj ds lkFk ewy i= okil dj fn;k tk,½
(To be returned in original with reply)
dk;kZy;& funs'kd@mi&funs'pkd] ys[kk

OFFICE OF THE DIRECTOR/DEPUTY DIRECTOR OF ACCOUNTS
Mkd&rkj fnukad 20
Posts and Telegraphs... Date the 20

Mkd?kj izek.k&i= vuqHkkx mRrj la[;k
Post Office Certificate Section REPLY NO.

la[;k fnukad 20
No. Date 20

layXu i= layXu i=
Enclosures : Enclosures :

lsok esa] lsok esa]
To, To,

iksLVekLVj funs'kd mi&funs'kd ¼Mkd½
The Postmaster The Director/Deputy

Director
of Accounts (Postal)

1 2

----------20---ds-------lIrkg dh Mkd?kj
udnh&i= foojf.k;ksa dh ys[kk&ijh{kk djrs
gq, uhps en la[;k--------------- esa fy[kh
vfu;ferrk,a ikbZ xbZ gSA ywfIr;ksa dh iwfrZ
djds ;k visf{kr tkudkjh vkSj dkxtkr
izLrqr djds bUgsa nwj djus dh d̀ik dh
tk,A

The irregularities noticed in items Nos.
below have been found in

auditing the Post Office Certificate
returns for.................. week of 20 These
may kindly be removed without delay by
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1 2

supplying the omission or furnishing the
papers and information called for.

vk'kk dh tkrh gS fd Hkfo"; esa ;s vfu;ferrk,a
lko/kkuh iwoZd nwj dh tk,xh A

It is hoped that the irregularities will be
carefully avoided in future.

dr̀s funs'kd@mi&funs'kd]ys[kk ¼Mkd½

for Director /Deputy Director of
Accounts (Postal)

-----------------------------

¼1½ tkjh fd, x,@Hkqxrku fd, x, ewY; oxZ ds
Mkd?kj izek.k i=ksa dh Øe la[;k--------------
dk;kZy; ds tuZy esa banjkt la[;k-------------
-ds lkeus ntZ ugha dh xbZ gSA

(1) The serial No. of the Post office
Certificate of .........denomination
issued/discharged has not been noted
in the Journal of the..........
..........................office against entry
No...............................

dì;k lwfpr djsa vkSj Hkfo"; esa bl izdkj dh
yqfIr;ksa dk o.kZu djas A

Please intimate and avoid such omissions in
future.

¼2½ ------------dk;kZy; ds tkjh fd, x, tuZy
esa------------ewY; oxZ ds Mkd?kj izek.k&i=
dh Øe la[;k tks bUnjkt la[;k----------------
ds lkeus tkjh dh xbZ fn[kkbZ xbZ gS] lqokP;
ugha@Bhd izrhr ugha gksrh vkSj vuqeku fd;k
tkrk gS fd og -------------dh ctk, --------
------------gksxhA

(2) The Serial No. of the Post office
Certificate of.......................................
denomination shown in the issue journal
of .............................. office has been
issued against entry No...................... is
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not legible/does not appear to be
correct, and is presumed to be......
.............. instead of......................

dì;k bl vuqeku dh iqf"V djsa vkSj tuZy dh
izfr dks Bhd dj ysaA

Please confirm the presumption and correct
your office copy of the journal.

¼3½ ----------:i, ds ewY; oxZ dk------ dk;kZy;
dk tkjh@Hkqxrku tuZy iwjs dkxt ij ugha
Hkstk x;kA fuiVku ds le; NksVs dkxt ds
VqdM+ksa ls cM+h vlqfo/kk gksrh gSA

(3) ------The issue/discharge journal of the
............................office for
Rs..........................denomination has
not been submited in full sheet. Small
strips of paper cause great
invonvenience during disposal.

dì;k lacafèkRk miiksLVekLVj d¨ fgnk;Rk dj n­ fd
og Hkfo"; e­ lkIRkkfgd tuZy iwjs dkxt ij
izLRk÷Rk fd;k dj­

Please Instruct the Sub-Postmaster concerned
to submit full sheets of weekly journals
in future.

¼4½ lkjka'k esa tek dh xbZ@izHkkfjr jkf'k dh
iqf"V esa ---------------:i;s ds-------------- ewY;
oxZ ds dk;kZy; dk Mkd?kj izek.k i= dk
tkjh@Hkqxrku tuZy izkIr ugha gqvk A

(4) The issue /discharge journal for Post
Office Certificates of Rs......
denomination of the ......... office in
support of the amount credited/charged
in the summary,has not been received

dì;k vc mls Hkst nsa A

Please furnish it now.
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¼5½ dk;kZy; ds tkjh@Hkqxrku tuZy ds--------------
--------------:i;s ds ewY; oxZ ds bUnjktksa
dh la[;k yxkrkj ekfld Øe esa ugha gSA

(5) Entry Nos. in the issue/deischarge
journal of......... office for
Rs........................... denomination do
not run in a consecutive monthly series.

dì;k Hkfo"; esa ekxZn'kZu ds fy, uksV dj ysa A
Please note for future guidance.

¼6½ ¼d½-------------dk;kZy; dk-------------------:i,
ds ewY; oxZ dk tkjh@Hkqxrku tuZy
miiksLVekLVj }kjk gLrk{kfjr ugha gSA

(6) (a) The issues/discharge journal of
..................office for Rs........................
denomination has not been signed by
the Sub-Postmaster.

dì;k la'kksf/kr tuZy Hkstsa vkSj Hkfo"; esa ,slh
yqfIr;ksa dk otu djsa A

Please submit revised journal and avoid such
important omissions in future.

¼[k½ ftl vf/kdkjh us ----------------dk;kZy;
ds-----------:i, ds ewY; oxZ ds tkjh@Hkqxrku
tuZy ij gLrk{kj fd, gSa mldk inuke
gLrk{kjksa ds uhps ugha fy[kk x;k A

(b) The designation of the official who
has signed the issue/discharge journal
of ......... office for Rs. denomination has
not been noted below his signature.

dì;k lwfpr djsa vkSj Hkfo"; esa ,slh yqfIr;ksa dk
otZu djsa A

Please intimate and avoid such ommission in
future.

¼7½ -----------dk;kZy; ds---------:i, ewY; oxZ ds
Hkqxrku tuZy esa banjkt la[;k--------------------
ds lkeus Mkd?kj izek.k&i= dh Øe la[;k
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okLro esa Hkqxrku fd, x, Mkd?kj
izek.k&i= ds vuqlkj-------------------------------
dh ctk,---------- xyr ntZ dh xbZ gSA

(7) The serial No. of the Post Office
certificate has been incorrectly noted in
the discharge journal of
.....................office of Rs.............
denomination against entry No.
.....................as................instead
of................................as per the actual
discharged Post office Certificate.

dì;k lwph dh dk;kZy; izfr Bhd dj ysa vkSj
vuqikyu dh lwpuk nsa A

Please correct your office copy of the list and
intimate compliance.

¼8½ ----:i, ewY; oxZ dk Mkd?kj izek.k i=
la[;k----------okyk tks------------- dk;kZy; ds
tkjh tuZy esa banjkt la[;k --------ds lkeus
tkjh fd;k x;k fn[kk;k x;k gS igys gh-----
dk;kZy; ls rkjh[k-------dks-------------banjkt
la[;k ls tkjh gks x;k FkkA nksuksa rkjh[kksa dks
tkjh fd;s x;s ¼udnh½ i=ksa dh lgh Øe
la[;k lwfpr djsa A

(8) The Post Office Certificate of Rs.
................denomination bearing serial
No..............shown to have been issued
against entry No. in the issue journal of
…………..office has already been
issued at........ office against entry
No................ on.....................

Please intimate the correct serial Nos. of the
Post Office Certificate isued on both the
dates.

¼9½ --------------------:0 ewY; oxZ ds Øe la[;k
----------------------okys Mkd?kj izek.k i= tks
--------------------dk;kZy; dh lwph ds banjkt
la[;k--------------------------------------ds lkeus
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tkjh fd, x, fn[kk, x, gS mudk chtd
bl dk;kZy; esa izkIr gqvk izrhr ugha gksrkA

(9) The invoice relating to Post Office
Certificates of Rs............. denomination
bearing serial Nos. ...........shown to
have been issued against entry
Nos............ in the list of
...................office does not appear to
have been received in this office.

dì;k chtd dh la[;k vkSj rkjh[k lwfpr djsa ;k
lgh Øe la[;k lwfpr djsaA

Please communicate the No. and date of the
invoice, or intimate the correct serial
No.

¼10½¼d½ ----------------------dk;kZy; esa Hkqxrku fd,
x,---------------------------Mkd?kj izek.k i=ksa
dk@dh tkjh ewY;@C;kt laca/kh dqy jkf'k
Hkqxrku tuZy@ lkjka'k esa :i,-------------------
------- dh ctk, :i,---------------------------
fn[kkbZ xbZ gSA

(10)(a) The total amount representing the issue
price/interest of .......... Post Office
Certificates discharged
at........................ office has been shown
in the Discharged journal/ Summary as
Rs...............................instead of
Rs............................

¼[k½ ------------------------------------dk;kZy; ls
Hkqxrku fd;s x;s -------------------ewY; oxZ ds
Mkd?kj izek.k i=ksa dk ewy/ku vkSj C;kt
Hkqxrku lwph esa ---------------------------:i;s
dh ctk, -------------------:i;s fn[kk;k x;k
gSA

(b) The principal and interest representing
Post office Certificate ------------------------
--- or------ denomination discharged at
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...........................has been entered in
the discharged list
as...................instead of.............

dì;k vius tuZy lkjka'k dh dk;kZy; izfr Bhd
dj ysa vkSj vuqikyu dh lwpuk nsa A

Please correct your office copy of the
Journal./Summary and intimate
compliance.

¼11½ tkjh@Hkqxrku lkjka'k esa------------------ dk;kZy;
ds lkeus------------------------ :i;s dh jkf'k--
-------------------------- :i;s ds ewY; oxZ dh
ctk;---------- :i;s ds ewY; oxZ esa fn[kkbZ
xbZ gSA

(11) The amount of Rs....................... has
been incorrectly shown in the
issue/discharge summary against
...................office under
Rs..........................denomination
instead of Rs..............................
denomination.

dì;k vius lkjka'k dh dk;kZy; izfr Bhd dj ysa
vkSj vuqikyu dh lwpuk nsaA

Please correct you office copy of the summary
and intimate compliance.

¼12½ -----------------------:i;s ewY; oxZ ds fodr̀
Mkd?kj izek.k i= la[;k ------------------------
--dh] ftldk Hkqxrku ----------------------
dk;kZy; ds tuZy esa banjkt la[;k-------------
----------ds lkeus fn[kk;k x;k gS] vnk;xh
dh xbZ gSA

(12) Payment has been made on the
mutilated Post Office certificate
No......................or Rs...............
domination shown as discharged in the
journal of ...........................office against
entry No....................................
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dì;k uksV djsa fd Hkfo"; esa ,slh gkyr esa feyus
okys Mkd?kj izek.k i=ksa ij vnk;xh u dh
tk;s cfYd blds cnys u;k Mkd?kj izek.k
i= tkjh dj fn;k tk, A ¼nsf[k;s Mkd rkj
fu;e iqLrd [kaM VI Hkkx II dk fu;e
566½ A

Please note that in future a Post Office
Certificate received in such a condition
should not be paid but a fresh Post
Office Certificateshould be issued in lieu
of it vide Rule 566 of the Posts and
Telegraphs Manual Volume VI Part II).

pwafd Hkqxrku fd, tk pqds fod̀r Mkd ?kj
izek.k&i= dks yEch vof/k ds fy;s ifjjf{kr
j[kuk gksrk gS& blfy;s vnk;xh dh Lohd̀fr
dk Kkiu eaxok dj bl dk;kZy; dks Hkst
nsa A

As the mutilated discharged Post Office
Certificate has to be pre-served for a
long period, a memorandum of
admission of payment may please be
obtained and sent.

¼13½ ---------------------------:i;s ewY; oxZ dsa
layXu Mkd?kj izek.k i= la[;k---------ds
fiNyh vkSj vknkrk ds ns'kh Hkk"kk esa
gLrk{kj vkSj vU; banjkt vaxzsth esa
fyI;arfjr ugha fd, x, A

(13) The vernacular signature of the payee
and the other entries on the reverse of
the enclosed Post Office Certificate
No............... of
Rs..........................denomination has
not been transliterated into English.

dì;k bl yqfIr dh iwfrZ djds Mkd?kj izek.k i=
dks fQj is'k djsa A

Please re-submit the Post Office Certificate
after supplyint the omission.



291

1 2

¼14½ ¼d½ ---------------------------:i, ewY; oxZ ds
layXu Mkd?kj izek.k i= la[;k------------ij]
ftldk Hkqxrku---------------------------Mkd?kj
ls-----------rkjh[k dks gqvk] euhvkMZj dh
yEch eksgu ugha yxkbZ xbZ A

(14) (a) The oblong Money Order stamp has
not been impressed on the enclosed
Post Office Certificate
No................................................... of
Rs..................................... denomination
discharged at.............................. office
on..........................

dì;k Mkd?kj izek.k&i= ij eksgj yxk dj ;k
ml ij yky L;kgh ls iksLVekLVj ds rkjh[k
lfgr gLrk{kj ls Hkqxrku dj fn;k* fy[kok
dj fQj izLrqr djsa A ¼nsf[k, Mkd rkj
ys[kk ijh{kk fu;e iqLrd [ka.M N^ va'k
f}rh; dk fu;e 548¼8½vkSj 548¼2½ A

Please re-submit the Post Office certificate
after impressing it with the stamp of the
work "Discharged" written in red ink
across it over the dated signature of the
Postmaster (vide Rule 548(8) and
548(2) of the Posts and Telegraphs
Manual, Volume VI, Part II).

¼[k½ layXu----------------:i, ds Mkd?kj
izek.k i= la[;k---------------- ij ftl dk
Hkqxrku-------------------- dk;kZy; ls-------------
---rkjh[k dks gqvk Fkk] xksy euhvkMZj okyh
eksgj ugha yxkbZ xbZ A

(b) Round Money order stamp has not
been impressed on the enclosed Post
Office Certificate No........................ or
Rs.............. denomination discharged
at........ ...............office on.................

¼x½ -------------------dk;kZy; ls tkjh fd, x,
Hkqxrku fd, x, Mkd?kj izek.k i=ksa ds
tuZy ij dk;kZy; ds uke dh eksgj ugha
yxkbZ xbZ A
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(c) The name stamp of the office has not
been impressed in the Journal of Post
Office Certificates of Rs.....................
issued /discharged from............. office.

dì;k vko';d dkjZokbZ ds ckn Mkd?kj izek.k
i=@tuZy iqu% izLrqr djsa ¼nsf[k, Mkd rkj
fu;e iqLrd [ka.M N% dk fu;e 547½ A

Please resubmit the Post Office certificate /
Journals after doing the needful, (vide
Rule 547 of the Posts and Telegraphs
Manual Volume VI).

¼15½ -------------------:i;s ewY; oxZ ds---------------
dk;kZy; ls ---------------rkjh[k----------------
dks Hkqxrku fd;s x;s layXu Mkd?kj izek.k
i= ds fiNyh vkSj ikus okys ds gLrk{kj
lqokP; ugha gS Mkd?kj izek.k i= ds eq[k
ij fn, x, uke ls ugha feyrs A

(15) The signature of the payee on the
reverse of the enclosed Post Office
Certificate No................. of
Rs................. denomination discharged
at..............office....... is not legible/does
not agree with the name on the face of
the Post office certificate.

dì;k Mkd?kj izek.k i= ds fiNyh vkSj og
izekf.kr djsa fd D;k jkf'k ikus okyk vkSj
/kkjd ,d gh O;fDr gSA

Please certify on the reverse of the Post Office
Certificate whether the payee and
holder are indentical.
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¼16½ layXu Mkd?kj izek.k i= la[;k------- ds
fiNyh vkSj /kkjd }kjk fd;s x;s banjktksa dh
'kqf);ksa dk lk{;kadu mlus ugh fd;k A

(16) The corrections of the entries made on
the reverse of the enclosed Post Office
Certificate No.................by the holder
have not been attested by him.

dì;k vko';d dk;Zokgh djus ds i'pkr Mkd?kj
izek.ki= fQj ls izLrqr djsaA

Please re-submit the Post Office Certificate
after getting the needful done.

¼17½ layXu jn~n fd;s x;s Mkd?kj izek.k i=ksa ij
Mkd rkj fu;e iqLrd [k.M N% Hkkx f}rh;
ds fu;e 561¼6½ ds v/khu visf{kr] ì"Bkadu
gLrkardj }kjk ugha fd;k x;k A

(17) The endorsement required under Rule
561(6) of the Posts and Telegraphs
Manual, Volume VI, Part II has not been
made by the transfer or on the enclosed
cancelled Post Office Certificates.

dì;k yqfIr dh iwfrZ ds i'pkr~ Mkd?kj izek.k i=ksa
dks fQj izLrqr djsa A

Please re-submit the Post office certificates
after supplying the omission.

¼18½ -----------------dk;kZy; ds----------:i;s ds
ewY; oxZ dh tkjh@Hkqxrku lwfp;ksa dh iSfUly
ls fy[kh izfr;ksa ds ctk; dkcZu izfr;ksa Hkst
nh xbZ gSA
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(18) Carbon copies of the issue/discharge
lists of the ........ office for
Rs............................. denomination
have been sent instead of pencil copies.

dì;k mudh iSfUly ls fy[kh izfr;ka Hkst nsa ftuds
izkIr gksus ij dkcZu izfr;ka okil dj nh
tk,axh A

Please send their pencil copies on receipt of
which carbon copies will be returned.

¼19½ -----------------------¼ljdkjh inuke½ ds uke
esa tkjh fd;s x;s layXu Mkd?kj izek.k i=
la[;k------------------- dk Hkqxrku vkids }kjk
iz/kku iksLVekLVj ds :i esa mlds fiNyh
vkSj in/kkj.k laca/kh izek.k i= ds ì"Bkadu
ds fcuk gh dj fn;k x;k gS tSlk fd Mkd
rkj fu;e iqLrd [k.Mk pkj Hkkx f}rh; ds
fu;e 551 ds vuqlkj visf{kr Fkk A dì;k
vuqikyu dj Mkd?kj izek.k&i= okil dj
nsa A

(19) The enclosed Post office Certificate
No....................issued in favour
of......................(official designation) has
been discharged without a certificate of
incumbancy endorsed on its reverse by
you as Head Postmaster as rquired by
Rule 551 of the Posts and Telegraphs
Manual Volume VI , Part II. Please
return the Post Office certificate after
compliance.

¼20½ Mkd?kj izek.k&i= la[;k------------- tks---------
---------------------ds uke esa vksj-----------------
----ds ljdkjh inuke ls tkjh gqvk Fkk]
mldk Hkqxrku fdlh ,sls O;fDr dks dj
fn;k x;k gS] tks Ø; djus ds vkosnu i=
ij gLrk{kj djus okys O;fDr ds vfrfjDr
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gS vkSj mlds fiNyh vkSj in/kkj.k laca/kh
izek.k&i= vkius iz/kku iksLVekLVj ds :i esa
ugha Hkjk tks Mkdrkj fu;e iqLrd [k.M
pkj Hkkx f}rh; ds fu;e 551 ds vuqlkj
visf{kr FkkA

(20) The Post Office Certificate No.... issued
in the name of.................. and official
designation of ..................has been
discharged by a person other than the
one who signed the application for
purchase without a certificate of
incumbency endorsed on its reverse by
you as Head Post master under Rule
551 of the Posts and Telegraphs
Manual Volume VI and II).

dì;k vuqikyu djds bl Mkd?kj izek.k&i= dks
okil Hkst nsa A

Please return the Post Office Certificate after
compliance.

¼21½ Mkd?kj izek.k i= la[;k--------------- dh
vnk;xh] izkf/kdkjh i= ds vk/kkj ij /kkjd
ds ,tsUV dks dj nh xbZ gSa]ijUrq bl
izkf/kdkj&i= esa ¼udnh½ i= dh Øe la[;k
ugha fy[kh xbZA

dì;k yqfIr dh iwfrZ djds udnh i= iqu% izLrqr
djsa A

Please re-submit the Post Office Certificate
after supply of ommission.

¼22½ ----------------------mi&Mkd?kj ls tkjh fd;s
x;s@Hkqxrku fd;s x;s Mkd?kj izek.k i=
la[;k-------------------------------dk tkjh@Hkqxrku
tuZy ftlesa izek.k&i= dh Øe la[;k fn[kkbZ
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tkrh gS ewy :i esa fu/kkZfjr QkeZ ,u-lh-
&18¼5½@,u-lh&19 esas ugha feykA izrhr gksrk
gS fd fopkjk/khu tuZy iz/kku Mkd?kj }kjk
rS;k fd;k x;k gSA

(22) The issue/discharge journal showing
the serial numbers of the Post Office
Certificate....................................issued/
discharged in....................................Sub
Office has not been received in original
in the prescribed From NC-18(5)/NC-
19. It appears that the Journal in
question has been prepared by Head
office.

dì;k uksV djsa fd Hkfo"; esa ,sls tuZy fu/kkZfjr
QkeZ esa gh Hksts tk,a A

Please note that in future such journals should
always be furnished in the prescribed
form.

¼23½ lkIrkfgd tkjh@Hkqxrku tuZy dh ctk; ------
----------------------mi&Mkd?kj ls tkjh fd,
x,@Hkqxrku fd, x, ¼udnh½ i=ksa dk Øe
la[;k-----------------------------------------------dks
n'kkZus okyk nSfud tkjh@Hkqxrku tuZy Hkst
fn;k x;k gSA

(23) Daily issue/ Discharge journal showing
the serial Nos...................... issued
/discharged in........................ Sub-office
has been sent instead of weekly issued
/discharged journals.

dì;k uksV djsa vkSj Hkfo"; esa ,slh vfu;ferrkvksa
dk otZu djsa A ¼nsf[k, Mkd&rkj fu;e
iqLrd [kaM N%] Hkkx f}rh; dk fu;e
546¼5½ vkSj 556¼1½ A

Please note and avoid such irregularity in future
(Vide Rule 546(5) and 556(1) of the
Posts and telegraphs Manual, Volume
VI, Part II).
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¼24½ -----------------iz/kku@mi Mkd?kj ls tkjh fd;s
x;s @Hkqxrku fd;s x;s Mkd?kj izek.k i=ksa
ds lIrkg ds ysu&nsuksa dk tksM+ lkIrkfgd
tkjh @Hkqxrku tuZy esa ugha fd;k x;k vkSj
izxkeh tksM+ ,d lIrkg ls nwljs lIrkg ls
nwljs lIrkg esa ugha ys tk;k x;k& ¼nsf[k,
Mkd&rkj fu;e iqLrd [kaM N%] Hkkx nks ds
fu;e 546¼3½ vkSj 556¼3½ A

(24) The total of the transactions of the week
in respect of the Post Office Certificates
issued/discharged in .....................Head
Office/Sub-Office has not been struck in
the weekly issue/ discharge journals
and progressive total has not been
carried for ward from week to week
(Vide Rules 564(3) and 556(3) of the
Posts and Telegraphs Manual , Volume
VI, Part-II).

dì;k Hkfo"; esa ,slh vfu;ferrkvksa dk otZu djsaA

Please avoid such irregularity in future.

¼25½ ,d gh ewY; oxZ esa Mkd?kj izek.k i=ksa ds
fy, ,d ls vf/kd tuZy 'khV iz;ksx esa
ykbZ xbZ gSA ¼mnkgj.k ds fy,½
----------Mkd?kj ls tkjh fd;k x;k@ Hkqxrku
fd;k x;k-------------------ewY; oxZ dk
Mkd?kj izek.k i= la[;k-----------------½ pkgs
muesa ls ,d tuZy esa lHkh ensa fy[kus ds
fy, dkQh LFkku Fkk A

(25) More than one sheet of journals has
been used for one and the same
denomination (Viz. Post Office
Certificate No........................................
.....................................of Denomination
Issued/discharged at..............................
.........................) even though there is
enough space in any one journal to
enter all the items.
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dì;k Hkfo"; esa ,slh vfu;ferrkvksa dk otZu djsaA

Please avoid such irregularity in future.

¼26½ Mkd&rkj fu;e iqLrd [kaM N% Hkkx f}rh;
ds fu;e 553¼2½ ds vuqlkj----------------------
:i;s ds ewY; oxZ esa layXu Mkd?kj izek.k
i= la[;k--------------------ij] ftldk------------
rkjh[k dks--------------------Mkd?kj ls Hkqxrku
fd;k x;k izek.k i= ^lR;kiu@ifgpku djus
ds vuUrj vnk;xh dh xbZ**] ugha fn;k
x;k@ gLrk{kfjr ugha gSA

(26) The certificate "Payment made after
verification/ identification required under
rule 553(2) of P & T Manual, Volume VI,
Part II, has not been furnished/ Signed
on the enclosed Post Office certificates
Nos. ......................................of Rs.........
..................... denominations discharged
at... .................. on.................................
..............................................................

dì;k izek.k i= nsa vkSj Hkfo"; esa ,slh yqfIr;ksa
dk otZu djsa A

Please supply and avoid such ommission in
future.

¼27½ ¼d½ Mkd&rkj fu;e iqLrd [kaM N%]Hkkx
f}rh; ds fu;e 560¼5½ ds vuqlkj layXu
---------------------------:i;s ds ewY; oxZ ds
--------------------- rkjh[k dks----------------------
Mkd?kj ls tkjh fd, x, Mkd?kj izek.k i=
la[;k-------------------- ij izek.k i= ^^--------
------------------** dh iqLrdksa esa varj.k dj
fn;k x;k**@ugha fn;k x;k @ gLrk{kfjr ugha
gSaA
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(27) (a) The certificate "Transferred to the
Books of.............................." required
under Rule 550(5) of P & T Manual,
Volume II, Part II, has not been
furnished/ signed on the enclosed Post
Office Certificate Nos...........................
.........................of Rs..............................
denomination issued at…….................
.....................on....................................

dì;k iathdj.k dk;kZy; esa iksLVekLVj bl pwd dks
nwj djsa vkSj Mkd?kj izek.k i= dks okil
djsa A

Please return the Post Office certificates with
the omission supplied by the
Postmaster of the office of registration.

¼[k½-----------------------------Mkd?kj lsa Hkqxrku
fd;s x, Mkd?kj izek.k&i= la[;k ------------
--------------------------- ls izrhr gksrk gS fd
---------------------------------------------------------
dk;kZy; ls bldk varj.k fd;k x;k Fkk
ijUrq lEcfU/kr Hkqxrku tuZy ds vH;qfDr;ksa
okys [kkus ls ;g irk ugh pyrk gS fd
ewy iathdj.k dk;kZy; ls varj.k ij ;g
Mkd?kj izek.k&i= dc] dSls vkSj fdl
Mkd?kj dh ekQZr izkIr fd;k x;kA ¼nsf[k,
Mkd&rkj fu;e iqLrd [kaM N%] Hkkx f}rh;
ds fu;e 553¼4½A

(b) The Post Office Certificate
No...........................................................
discharged at ........................................
shows that it was transferred
from.......................................................
office. But the remarks column of the
relative discharge journal does not
show how when and through what post
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office the Post Office certificate was
received on transfer from its original
registering office,vide rule553(4) of P &
T Manual Volume VI , Part II.

dì;k lwfpr djsa vkSj Hkfo"; esa ,slh yqfIr;ksa dk
otZu djsa A

Please intimate and avoid similar omissions in
future.

¼28½ ------------------------------:i;s ds ewY; oxZ
ds--------------------Mkd?kj ls --------------------
rkjh[k dh Hkqxrku fd, x, layXu Mkd?kj
izek.k i= la[;k ----------ij ifgpkukus okys
}kjk lk{;kadu izek.k i= mfpr QkeZ esa ugha
fn;k x;k A tSls fd Mkd&rkj fu;e iqLrd
[kaM N%] Hkkx f}rh; ds fu;e 548¼2½esa
fu/kkZfjr fd;k x;kA

(28) The certificate of identification and
attestation furnished by the identifier on
enclosed Post Office certificates
Nos................. of Rs.......................…….
denomination Discharged at...................
…………………. on.................... is not
in proper form prescribed in Rule 548(2)
of the P & T Manual Volume VI , Part II.

dì;k Mkd?kj izek.k i=ksa ds fiNyh vksj ifgpkuus
okys }kjk izek.k&i= fof/kor~ ì"Bkafdr djok
dj bUgsa okil Hkst nsa vkSj Hkfo"; esa ,slh
vfu;ferrk dk otZu djsa A

Please return the Post Office certificates with
the certificates duly endorsed by the
identifier on the back of the post Office
certificate and avoid such irregularity in
future.

¼29½ ------------------:i;s ds ewY; oxZ ds layXu
Mkd?kj izek.k&i= la[;k------- ds lR;kiu
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djus okys iksLVekLVj dh vH;qfDr;ksa }kjk
visf{kr ifgpku izek.k&i= ugh Hkstk x;k A

(29) The identification certificate as required
by the remarks of the verifying
Postmaster on the enclosed Post
Office Certificates Nos. .................... of
Rs. .................. denomination has not
been furnished.

dì;k Mkd?kj izek.k&i=ksa ij ;g izek.k&i=
ns fd vnk;xh lgh O;fDr dks dks xbZ gS
vkSj mUgsa iqu% izLrqr djsa A

Please record a certificate on the Post
Office Certificates that payment has
been made to the correct party and re-
submit them.

(30) layXu --------------- #i, ds ewY;oxZ d
ukckfyx d uke ij tkjh fd, x, Mkd?kj
izek.k&i= la[;k --------- dk Hkqxrku mlds
kfyx gksus ds i'pkr~ /kkjd dks -------------
rkjh[k dks dj fn;k x;k gSA ijurq mld
gLrk{kjksa dk lR;kiu ugha fd;k x;k gS
tSlk fd Mkd&rkj fu;e iqLrd [kaM VI
Hkkx II ds fu;e 550@1¼2½ ¼ii½ esa visf{kr
gS A

(30) The enclosed Post Office Certificates
No.……….......................................... of
Rs.………........................ denomination
issued in the name of the minor
....................... have been allowed to be
discharged from ……........................ on
............................... by the holder on
his/her attaining majority. But his
signature has not been attested as
required vide Rule 550/1(2) (ii) of the P
& T Manual, Vol. VI, Part-II to all the
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Postmasters General have not been
written below his/her signature under
your initial.

dì;k udnh i= dh bl =qfV dks nwj djds
fQj is'k djsaA

Please re-submit the Post Office
Certificates after the supply of the
omission.

(31) ----------------- dk;kZy; ls Hkqxrku fd, x;s
udnh i= la[;k -------------- ij] olwy
ik;h xbZ jkf'k /kkjd us 'kCnksa@ vadksa esa
ugha fy[kh A

(31) The amount received in respect of the
Post Office Certificates Nos.
...................... discharged from
................ office has not been noted in
words/figures by the holder.

dì;k bl =qfV dks nwj djds Mk&?kj
izek.k&i=ksa dks okil Hkst ns A

Please return the Post office
certificates after having the omission
supplied.

(32) -------------- #i, ds ewY;oxZ ds Mkd?kj
¼udnh½ izek.k&i= la[;k ----- --------------
tks tekur tek ds fy, Ø; fd, x, Fks]
xyrh ls fxjchxzkgh ds ljdkjh inuke ij
tkjhdus ds ctk, fxjoh drkZ ds uke
ijtkjh dj fn, x, gSA nsf[k, Mkd&rkj
fu;e iqLrd [kaM 4] Hkkx 2 dk fu;e
562 Mkd?kj ¼udnh½ i= fod̀r le>s tk,a
vkSj blds cnys es u;s Mkd?kj izek.k&i=
fxjohxzkgh ds ljdkjh inuke ij tkjh fd,
tk,a A

(32) The Post Office Certificate No.......
............... of Rs………………………….
denomination purchased on account of
Security Deposit has been wrongly
issued in the name of the Pledger
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instead of in the official designation of
the Pledgee vide Rule 562, Posts and
Telegraphs, Manual, Valume VI, part II,
The Post Office Certificates may be
treated as spoiled and fresh Post Office
Certificates issued in lieu thereof in the
designation of the Pledgee.

(33) tkjh tuZy esa------------------------ #i;s ewY;
ds Mkd?kj izek.ki= la[;k-------------------
ds lkeus tks.------------------------- Mkd?kj
ls…….-------------------- rkjh[k dks ljdkjh
vf/kdkjh ds ljdkjh inuke ij tkjh fd;k
x;k Fkk] vH;qfDr tekur nsus ds fy, ^^;k
oS'okfld gSafl;r esa** ugha fy[kh xbZ A

(33) The remark "on account of Security" or
"in a fiduciary capacity" has not been
made in the issue journal against Post
Office Certificate No........................ of
Rs. ................................. denomination
issued at ..................... on ..................
in teh official designation of a
Government official.

dì;k fy[k nsas vkSj Hkfo"; eas ,slh pwd u
djsa A

Please furnish and avoid similar
omissions in future.

(34) ------------------…Mkd?kj ls tkjh fd;k x;k
Mkd?kj izek.k&i= la[;k--------------------------
Mkd?kj ls Hkqxrku fd;k x;k gS ijUrq
Mkd&rkj fu;e iqLrd [kaM 4] Hkkx 2 ds
fu;e 553¼4½ ds vuqlkj Hkqxrku tuZy ds
vH;qfDr;ksa okys [kkus es fiNys iathdj.k
dk;kZy; dk uke ugha fy;k x;k A

(34) The Post Office Certificate No.
................ issued at ................. office
has been discharged at .......................
Office, But the name of the office of last
registration has not been noted in the
remarks column of the discharge
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journal as per Rule 553(4), Posts and
Telegraphs Manual, Volume VI. Part II.

dì;k lwfpr djsa vkSj Hkfo"; eas ,slh pwd
u djsa A

Please intimate and avoid such
omissions in future.

(35) Mkd&rkj fu;e iqLrd [kaM 4] Hkkx 2 ds
fu;e 573¼1½ ds vuqlkj QkeZ ,u0lh0
31¼d½ esa ckmpj lwph es Mkd&?kj
izek.k&i= izys[k vkSj ckmpjksa dk banjkt
ugha fd;k x;k A

(35) Post Office Certificate documents and
voucher have not been entered in the
voucher list in Form N.C. 31(A) as per
rule 573(i), Posts and Telegraphs
Manual, Volume VI, Part II.

dì;k uksV djsa vkSj Hkfo"; eas ,slh pwd u
djsa A

Please not and avoid similar omissions
in future.

(36) lIrkg ds fy, ckmpj lwph ugha feyh gSA

(36) Voucher list for the week has not been
received.

dì;k Hkst nsa vkSj Hkfo"; esa ,slh pwd u
djsa A

Please send not and avoid similar
omissions in future.

(37) -------------- #i;s ds ewY;oxZ ds ------ -----
--------- Mkd?kj ls ------------- rkjh[k dks
Hkqxrku fd, x, Mkd?kj izek.k&i= la[;k -
------------ dk@dh vnk;xh /kkjd ls
izkf/kdkj&i= fy, fcuk gh ,tsUV ;k
lans'kokgd dks dj nh xbZ gS nsf[k,
Mkd&rkj fu;e iqLrd [kaM 4] Hkkx 2 dk
fu;e 548¼2½A
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(37) The payment on the Post Office
Certificate bearing serial No. ..............
of Rs. ....................... denomination
discharged at ........... on ............... has
been made to the agent or messenger
without a letter of authority from the
holder of the Post Office Certificate
vide Rule No. 548(2) of the Posts and
Telegraphs Manual, Volume VI, Part II.

dì;k vc izkf/kdkj i= Hksft, A

Please furnish the same now.

(38) 7 o"khZ; jk"Vªh; pr i= ¼3 vksj 4 fuxZe½
ds lekof/k ls iwoZ Hkqxrku djrs le; NwV
ds :i eas dh xbZ dVkSrh dh jkf'k dks
fMLpktZ tuZy ds dkye la[;k 8 esa vyx
ls ugha fn[kk;k x;k gS A

(38) The amount of discount deducted at
the time of premature discharge of 7
year N.S.C. III, IV issue, has not been
shown separately in column 8 of the
Discharge Journal.

dì;k ,slh folaxfr;ksa ls cpsa

Please avoid such irregularity.

(39) 7 o"khZ; jk"Vªh; cpr i= ¼3 vkSj 4 fuxZe½
ij okf"kZd Hkqxrku djrs le; QkeZ la[;k
,u0lh0 57 ¼la'kksf/kr½ jlhnsa izkIr ugha dh
xbZ gS tSlk fd Mkd&rkj fu;e iqLrd [kaM
4] Hkkx 2 ds fu;e 549@1¼2½ eas fn;k x;k
gSA

(39) The receipts in Form NC-57
(Revised)has not been obtained in
respect of payment of annual interest
on 7 year N.S.C. II/IV issue as required
by Rule 549/1/(2) of P&T Manual, Vol.
VI, Part II.
dì;k jlhn tkjh djsa vkSj Hkfo"; esa bl
izdkj dh xyrh ls cpsa A
Please supply and avoid such omission
in future.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&325&[k
D.G. (P.A.) - 325-B

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-17 nsf[k,½
(See Para 2.17 Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed in foolscap quarto)

funs'kd@mi&funs'kd] ys[kk] ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/DEPTY DIRECTOR

OF ACCOUNTS (POSTAL)

la[;k --------------- rkjh[k ---------20-------
No. ..................... Dated............ 20........

lsok esa]
To

iksLVekLVj
The Postmaster,
_________________

fo"k;% -----------------------20------- ds --------- lIrkg ds fy, iz/kku Mkd?kj vkSj mlds v/khu
mi&Mkd?kjksa esa tkjh gq, vkSj Hkqxrku fd, x, Mkd?kj ¼udnh½ i=ksa ds tuZy vkSj
iz/kku Mkd?kj lkjka'kks eas ns[kh xbZ vfu;ferrk,a A

Subject - Irregularities noticed in H.O. summaries and the journals of P.O. Certificat4s issued
and discharged for H.O. and sub Offices under it for ___________ week of
________ 20.

egksn;
Sir,

fuEufyf[kr vlk{;kafdr 'kqf);ksa] fy[ks ds Åij fy[kk x;k vkSj feVk, x, bUnjkt ns[ks
x, gSA

Unattested corrections, over-writings and erasures as particularized below have been
noticed.

2- d̀i;k Li"Vhdj.k nsa vkSj uksV dj ysa fd Hkfo"; eas bl izdkj dh vu;ferrk,a u dh
tk,aA vkidk /;ku foÙkh; iqfLrdk [kaM&1 ds fu;e 65 ds mica/kksa dh vksj Hkh fnyk;k tkrk gSA

2. Please explain and note that the irregularities of the kind are avoided is future. Your
attention is also invited to the provisions of Rule 65 of Financial Hand Book, Volume-I.
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1- lkjk'ka&
1. Summaries -

______________________

______________________

______________________

2- tkjh fd, x, Mkd?kj izek.k&i=ksa ds tuZy*
2. Journals of P.O. Certificates issued -

______________________

______________________

______________________

3- Hkqxrku fd, x, Mkd?kj izek.k&i=ksa ds tuZy&
3. Journals of P.O. certificates discharged -

______________________

______________________

______________________

Hkonh;]
Yours faithfully

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer,

(Postal)

la[;k --------------- rkjh[k -------- 20---
No. ...................... Dated .......... 20......

vfu;ferrkvksa dh tkap iM+rky vkSj fjiksVZ ds fy, v/kh{kd Mkd?kj@ikslVekLVj
tujy@funs'kd Mkd dks izfr Hksth xbZ A

Copy forwarded to the S.P.O./P.M.G./D.P. ................................................... for favour of
investigation of the irregularities and report.

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&326
D.G. (P.A.) - 326

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 233 nsf[k,½
(See Para 233 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed in foolscap folio)

nk, [kkus esa vUrj fy[kdj ewy :i esa ykSVk;k tk,
To be returned in original with reply noted in right -hand column.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/ DEPUTY DIRECTOR
OF ACCOUNT, (POSTAL)
la[;k------- rkjh[k------------ 20 --------
No. Dated 20
layXu i= %
Enclosures :

mRrj la[;k
Replay No.

rkjh[k------------------------------ 20 ----------
Dated .......................................... 20 ............
layXu i=%
Enclosure :

lsok esa
To

iksLVekLVj]
THE POST MASTER,
--------------------------

lsok esa
To

funs'kd@mi&funs'kd] ys[kk Mkd
THE DIRECTOR/DEPUTY
DIRECTOR OF ACCOUNTS
(POSTAL)

Kkiu
MEMO

lqjf{kr vfHkj{kk ikorh la[;k ---------------
------------------ vkSj Hkqxrku ds fy, vkosnu&i=]
ikorh ds fiNyh vkSj vnk;xh vkns'k fof/kor
ì"Bkafdr dj] blds lkFk okil Hksts tk jgs gS A

The safe custody acknowledgement No.
.......... ............................. and the application for
discharge are herewith returned with the payment
order duly endorsed on the back of
acknowledgement.

Mkd&rkj fu;e iqLrd [kaM 4 ds iSjk
548 esa fu/kkZfjr dk;Zfof/k ds vuqlkj vnk;xh dh
tkuh pkfg, A

Payment should be made according to the
procedure laid down in Paragraph 548 of the Posts
and Telegraph Manual, Volume Vi.

dì;k ikorh Hksft, A
Receipt may please be acknowledged.

fun'ksd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of

Accounts, (Postal)

Kkiu
MEMO



e0fu0Mk0¼ys-½&328
D.G. (P.A.) - 328
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&328
D.G. (P.A.) - 328

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-33 nsf[k,½
(See Para 2.33 Postal Accounts Manual, Volume II.)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both side)
,d iz/kku Mkd?kj ls tkjh fd, x, vkSj nwljs iz/kku Mkd?kj ls Hkqxrku fd, x, Mkd?kj izek.k&i=kas dk jftLVj

Register of Post Office Certificates issued in one Head Office and discharged in another Head Office.
---------------------- Mkd?kj ls tkjh fd, x, vkSj nwljs iz/kku Mkd?kjksa ls Hkqxrku fd, x, Mkd?kj izek.k&i=A ----------------------- Mkd?kj ls Hkqxrku fd,

x, vkSj nwljs Mkd?kjksa ls tkjh fd, x, Mkd?kj izek.k&i=A
Post Office Certificates issued in…………………………. office and discharged in other Offices. Post Office Certificates discharged in office and issued in

other offices.
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e0fu0Mk0 ¼ys[kk½&328& tkjh
D.G. (P.A.) - 328- Contd.

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&329
D.G. (P.A.) - 329

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-39 nsf[k,½
(See Para 2.39, Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls nksuksa rjQ Nkik tk,½
(To be printed on foolscap breadthwise on both side)

ekg-----------------20------- ds fy, ------- ifje.My fooj.k ys[kk iqfLrdk ds lkFk Mkd?kj izek.k&i=ksa ds tkjh] Hkqxrku vkdM+ksa ls feyku dk jftLVj
Register of Reconciliation of Post Office Certificate issue / discharge figures with the Detail book of the Circle for the month of 20

fooj.k ys[kk iqfLrdkvksa esa vUrj
Difference of the Circle of the month of

tkjh vkSj Hkqxrku ds
jftLVj vuqlkj

As per register of issues and
discharges

fooj.kys[kk iqfLrdk ds
vuqlkj

As per Detail Book
udnh@ ewY;
Cash / Value

C;kt
Interest

udnh@ ewY;
Cash / Value

C;kt
Interest

udnh@ ewY;
Cash / Value

C;kt
Interest

vf/kd
More

de
Less

vf/kd
More

de
Less

vUrj dk Li"Vhdj.k
Explanation of difference

vUrj ds ckn ds
lek;kstu dk ekl
Month of subsequent

adjustment of difference

1 2 3 4 5 6 7 8 9 10
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&331
D.G. (P.A.) - 331

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-52 nsf[k,½
(See Para 2.52 Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed in foolscap quarto)

udnh i=ksa dh [kksbZ xbZ ys[kk dk;kZy; lqjf{kr vfHkj{kk ikofr;ksa ds cnys tkjh dh tkus okyh ?kks"k.kk
(Declaration to be issued in lieu of last Accounts office safe-custody Acknowledgements for cash certificates.

izekf.kr fd;k tkrk gS fd udnh i=ksa dh ys[kk dk;kZy; lqjf{kr vfHkj{kk ikofr;ka] ftudk
C;kSjk uhps fn;k gS --------------

CERTIFIED that ACCOUNTS OFFICE SAFE CUSTODY ACKNOWLEDGEMENTS for CASH
CERTIFICATES as detailed below were issued to _________________________________________
__________________________________________

d¨ tkjh dh xbZ FkhA ewy ikofr;ksa ds [kks tkus@u"V gks tkus dh fjiksVZ feyh gSA
The original Acknowledgements are reported to be lost /destroyed.

[kksbZ xbZ lqjf{kr vfHkj{kk ikofr;ksa dk C;kSjk
PARTICULARS OF SAFE-CUSTORY ACKNOLEDGMENTS, LOST

vkjEHk esa ftl
Mkd?kj esa jkf'k vnk
dh xbZ mldk uke
Name of the P.O. in

which the amount was
originally paid

lqjf{kr vfHkj{kk
ikofr;ksa dh Øe

la[;k
Serial No. of the

safe custody
acknowledgment.

tkjh gksus
dh rkjh[k

Date of
issue

vafdr ewY; ds
fglkc ls dqy

ewY;
Total amount in
nominal value

lqjf{kr vfHkj{kk esa j[ks
x, izek.k&i=ksa dh
la[;k vkSj ewY;oxZ

Nos. and denominations
of the certificates kept in

safe custody

funs'kd@mi&funs'kd ys[kk] ¼Mkd½
Director/Deputy Director of Accounts, (Postal)

_____________
rkjh[k 20
Dated the 20
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&333
D.G. (P.A.) - 333

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-53 nsf[k,½
(See Para 2.53 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed in foolscap on both sides)

fo;fir Mkd?kj izek.k&i=ksa dk jftLVj
REGISTER OF SPOILT POST OFFICE CERTIFICATES

fo:fir Mkd?kj izek.k&i=
Spoilt Post Office Certificates

la[;k
No.

dk;kZy; dk
uke

Name of
office

Øe la[;k
Serial No.

ewY;oxZ
Denomination

LVkd vkSj tkjh
jftLVj dh ì"B

la[;k
page number in
stock and issue

Register

jktif=r
vf/kdkjh ds

izk{kj
Initials of
Gazetted
Officer

vH;qfDrka
Remarks
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&336
D.G. (P.A.) - 336

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-55 nsf[k,½
(See Para 2.55 Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed in foolscap quarto)

nk;h rjQ ds [kkus es mRrj fy[kdj ewy :i esa okil fd;k tk,
To be returned in original with reply noted in right -hand column.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/ DEPUTY DIRECTOR
OF ACCOUNT, (POSTAL)
la[;k------- rkjh[k------------ 20 --------
No. Dated 20
layXu i= %
Enclosures :

mRrj la[;k
Replay No.

rkjh[k------------------------------ 20 ----------
Dated .......................................... 20 ............
layXu i=%
Enclosure :

lsok esa
To

iksLVekLVj]
THE POST MASTER,
--------------------------

lsok esa
To

funs'kd@mi&funs'kd] ys[kk Mkd
THE DIRECTOR/DEPUTY
DIRECTOR OF ACCOUNTS
(POSTAL)

Kkiu
MEMO

----------------- rkjh[k dks tkjh fd, x, vkSj ---
---------- mi&Mkd?kj@iz/kku Mkd?kj esa iathdr̀
vkSj ----------- rkjh[k dks ---------- mi
Mkd&?kj@iz/kku Mkd?kj ls vnk fd, x,&&&
#i, d ewY;oxZ ds Øe la[;k -------------- ds
udnh i=ksa dh vnk;xh lwpuk izkIr ugha gqbZA
dì;k udnh i=ksa ds Hkqxrku dh rkjh[k
mi&Mkd?kj@iz/kku Mkd?kj ds tkjh jftLVj esa
uksV djokus ds fy, vko';d dk;Zokgh djsa A

The advise of payment of Cash Certificate
bearing Serial No. ...................... of Rs. .....................
denomination, issued on .................... registered at
...................... S.O. / H.O. and paid at .................
S.O. / H.O. on ...................... has not been received.
Please take necessary steps to have the date of
discharge of the cash certificates.

Kkiu
MEMO
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e0fu0Mk0 ¼ys[kk½&336&tkjh
D.G. (P.A.) - 336-Contd.

visf{kr vnk;xh lwpuk vnk djus okys
Mkd&?kj ds iksLVekLVj ls ys yh tk,
vkSj bl dk;kzy; dks 'kh?kz gh vkids
gLrk{kj@lacaf/kr mi&iksLVekLVj ds gLrk{kj
ls ;g fy[kdj Hkst nh tk, ^^vnk;xh
dh rkjh[k uksV dj nh xbZ gS A

noted in the issue Register of the S.O./H.O.
The required to advise of payment should be
obtained from the Postmaster of the office of
payment and sent to this office at an early
date with remark "The date of payment noted"

under _______________your / the signature
of the Sub-Postmaster.

Signature / concerned.

dr̀s funs'kd@mi&funs'kd] ys[kk] ¼Mkd½
For Director / Deputy Director of

Accounts, (Postal0




