
F.No.17-2l2023-SPG
Government of India

Ministry of Communications
Department of Posts

*r.*

Dak Bhavan, Sansad Marg,
New Delhi-110 001.

Dated:14.O2.2O23.

CIRCT'I,AR

Subject: Vacancy arulouncement: Lecturer (Postal Operations, Finance, Marketing
and Human Reeource Management)-Reg,

A vacancy for the I.ecturer (Postd Operations, Finance, Marketing and
Human Reeource Management) has been advertised by APPU vide APPC
19/S7l63(23)'VP/kp dated O1.O2.2O23. Detailed information regarding the description
of the position, conditions of service, selection criteria, letter of transmission of the
nominating organization as weII as the application form are enclosed herewith.

2. The procedure to be followed will be as follows:

(d Willing officers (STS/JAG level officers) alongwith their Bio data and supporting
documents to the qualification will be sent to Personnel division for further screening
and getting the cadre clearance.

(c) The applications completed in all respects must be sent to this ofEce by 28.02.2023
(also email 1s: dopepg@gmail.com). The application received aftct 28.O2.2O28 will not
be considered.

3. It should be noted that name of the officer recommended by competent
authority will be forwarded to APPU Headquarters for their further necessary action.

(Hemant Kumar)
Assistant Director General (SPG)

Copy to:

l. GM, CEPT Mysuru with a request to upload this circular on India Post website.
2. eOfhce portal of D/o Posts for information to all concerned
3. IR Division wrt their letter No.IR-211712O23-IR'DoP dated 03.02.2023.



Annex I

LECTT'RER
IN

POST-A.L () PER{TIO\S. }-I\A \C f]. \I -\RKEl' I \(;,
A\D HL]!IAN RESoI. RCE }IA\T(;I-}IE\T

A Lecrurer Coursc l)ircctor u,ith knowlcdge background in portal opcrations. linance. tttarkctttlg.

and human rcsource managclncnt is requrrcd lbr thc Asran-Paciilc Postal ('ollcgc based in

Bangkok. Thailand.

Description of Position

Role

. I)esrgn and inrplcnrcnt training courscs uorkshops cs irs:igncd b) thc ( ollcgc.

o Underlake rclevant rescarch and advisort tork associillctl uith lhe conccttled ilssignnlcllt

Main [unctions

. Acr as coursc drrector lccturcr ol'u ot kshops courses assigncd b} thc ( ollcge

r Activcly colnmunicatc, publicizc. and prcsent coLrrscs lo rretlbers antl non-rrcmbers lirr

cnhancing the number ol trainccs or parlicipants in thc courses uorkshops.

. Prcpare all documents. tinretables. and activittes tor assignctl courses,'workshttps.

. Design curricula. Iecture notes. aud prtrttcipanl handouts uilh I'c'gular rcrieu' antl updale

to cnsLlrc rele"ance.

. Orgariizc and !-\'aluatc practical acti\itlcs. projecls. and studY Yisits lbr assigncd

courscs work shops.

. C--onducl courscs. wolksltops. ilnd serr'rinur aclivitics as lcr]uircd.

. Conduct adrisory and consultrttlc\ missions tltt bchall ol APl'I L PL.

. Lrvaluale the et-lectivcness ol'assigned courscs, rvorkshops alld prcparc and prcscnl their

sunlnrary rcpons.

o Advisc thc Secrctary-(icncral on alltrattcrs cor'tccrning thc Collcgc's acti\itics.

. Assrst coursc participanls. and othcr leettrring irnd consLrlting still'fa\ rcquircd

o ()1h,.'r dutics associalcd rvtth training rttttl C ollcge lcttr tttcs ils rerltllred.

. Other dutrcs assigncd b) tlle Sccrclxn-(icllcral 10 sttPporl tlrc \['['t. []Ltrcatt

Qualifications and other Requisites

Hrghcr unrrersity degrcc (Mastcrs or equlvalent) tn cconontics. busincss lnanagcmcnl.

tinancial managernenl. accounting. intcrnatlonal relations. marketing. hunran resourcc

rnanagcment, or a relatcd fleld or first trnir.ersitl dcgrec (Bachelors or cqui\alcnt) in thc

relcvant arca.

Managcrral cxpcriencc ol'an adcqultc lcrel tn tht- licld ol'postal opcratiol)i. tlnan.c.

markcting & human rcs()urcc lllllnagclllcllt.

[--rce'llcnt knoulcdgc ol operalionll aspcets inulttding thc usa ()l'llc\\ tcchnologtc:.

I)rse I rr I .l



Aptrtudcs lbr communrcatton: tlrc abtlitr lo organi/c lntl contlr.tct htgh'lcr e I tratntng:

dratiing skills as wcll as analytrcal attd s1'rthestztng porr cr

Ability to put in placc. plan. lrnd manage activitres including projecls. and 10 work rn a

multicullulal cnvironment as rvcll as lo promolc the API'('and raisc its protilc.

Selection Critcria

Essential

. hxccllcnt colnmand of writtcn and spokcn Lnglish and grxrti gcneralcotrnrunication skills.

. Demonslrated abihry in tcaching adults or in rlorkplace tratning.

. Denronstrated abilrt) in conl'nurrrcattng ard ncgotiattnlt rrttll peoplt-

. Lxcellcnt kno$lcdge ol tire thcorr and prrcticc r)l'p()\lll oPcrulrolts. llltilncc. ntlrkcting.

and lrtrnran IcsoLltce managcrncn t.

o Kno$lcdge and undcrstanding ol thc applicatton ol Poslal operalions. tlnance. nlarkcting.

and human rcsource managcmelrl in the Posts.

. Denronstratcd succcsstul work cxpcricnce rn the postal lield

e Denronstratcd ability to work as a tcatu membcr.

Highll Desirable

o PraCtrcal cxpenCnCe in pOstal opc[aliOn\- lln tlec. nlarkCttng. And hulllilll rcsoulcc

rnanagcmcnt.

. Undcrstandilg ofcurrent adult lcarning principlcs.

. Expcriencc in workrng or lrving in a nrulticultural cn\ rrollrllcnt.

. Expcrrcncc in the use olcorlputcr applications sltch as rrttrd proccsslnS. Prcsclltatlon. and

sprcadshcct packages.

. Uxccllcnt kno*ledgc ol lhc poslill scctor arrd \\olkrrlg\ ol'APPC actluircd throitgh

pdrtluiPutl()n in it' cour.c urrrk.hr,P ()t sJIninJl'.

o Abrlity lo contflbure to othcr leirching arcas sLtch as inlernat,onal nltttl, qLrrlity

irnprovcnrent. strategic ntanagctncnt. and itllbrtltalittt't & ctltntrlunication tcchnologl '

Conditions of Scn icc

*Sala ry

o Starting salary

. Post Adj ustnrent allo$'ance

. Depcndenctallowance:

Lls .$ 4.e t8

LIS S I.8 I?

tiS S 2(r pcr Ironth

L.S5llpc'rnronllt

(lcl)cndcnt spotrsc

g11cl1 lrl onlr I dcpcntlcnt cltiltlrcrl

+Salary rnd I'r.rsr Adlustt'ncnt allouat'tec lrill bc atljustutl acettrtlttltl to lhc ( I'l
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Other Ben€fits:

. Frcc acconlmodation is pror ided ltrodest 2-bcdroom apanlnent u ith basic turnrshings)

. tlcalth rnsurance for thc staft'metlbcr. spotlsc. and ellgible dependents

. Mcdical expcnses tbr the staf'f tre'ntbcr. spousc. and eligiblc dependcnt childrcn. up to

40,000 Baht pcr annum cach.
o Thai incomc tax is not pay-able bl tntcntattonal slrl'l' rccruited to the ( ollege. bLrt the

('ollege is not responsiblc lbr atrv tax rrllich tnar bc incLrrrcd in thc appliclnt s ourr

country.
o Annual leavc ol20 worklrg days per ycar ol scr\ lcc.

r Horne country leave fbr the sl.all rncrnbcl alrcl cligiblc dcpendcnts ollce e\!'ry two yeaIS ol

complcted service.
. Retiremcnt benefit: This is equal to thc salary Plus thc post-adjustlnenl allo$'ancc lbr lhc

last nronth of thc lecturer's tcnure rnLrltiplicd hy thc nunrber of years ol completed scr\ icc

Tenure:

Two ycars including 6 months on probation The contraet can be extcnded on a vearll basrs. alter

2 , ears hased on perfbnnancc and mLrtual conscnl. 
.l 

his ',r rll bc a llxed-tcrnr .ortract staning trortl

August 2023 or any other date tttdicatcd by l['l'Li l)LtrcaLt.

.l 
hc cornplcrcd application tbrnts alonit \\rth thc rtnnc\Lrrcs ntar bc subtttittcd ttl Dr \'.P Sirrgh ut

u ith cc to Ms. Ktiuttlat Klt.ltrrrtu Lttt itle-th at k\\llli:lr,/ liDptl-btlrcilLr'r)rgs I l'l h lr-bulcau.or

I'agu I ,,1 I



Annex 2

t5 I

ASIAN-PACIF-IC POSTAI, I.'NIO\

LETTER OT' TRANSM ISSIOI\

Thr lorm is b be tompleted b.v the nominatitlg postal aLltninislrulion lhot will Joru'drd it lo Secretun'

Generql, Asrun-Pacific Postal Linion. P.O Box l. Luksi Pttst Of./ice, Bungkok, Thuilond l0)10

The GovcmmenLlPostal Administration ot: ...............

l'tomlna [es

as an applicanl tbr the position oI Lectrrrer ol the Burcau of the Asian-Pacitrc Postal [,nion and ccrlitics that.

l. all intbrmatlon supplrcd by thc nomrncc is courplctc and c,.rrcct:anil
2. hiyhcr profrciency in English has been approprir)tcl) tcslcd ussurrng no diltlcultrcs rr catrying ouL thc

duties fbr which hershc applies.

()
Siguuturc and narrc ot ccnil,\'ing otficiirl+

Pleasc afllx a

recent passport-
sizc photograph

herc

PositiodTitle

[)ate ,MontiL'Year

settior offictr ofpostnl lthnt tsh'ttio or Nrporfitiotl



Annex 3

IS2

AStA\-PA( lll( Posl tL t \lo\

{pplication Form

PERSO\A1, HISTORY

This lbrm should be complcrcd b) rhc applrcant rn tvpe$ri[en tbrrn rn English. Each questton mtrsl bc iln\$ercd clcarl\

and corrlplctcll- Il ncccssar;-. additional pages of the slnlc sr/e mal bc attachcd'

I \iamr ol'a Ircant

I lrr rl1', rttnrc l rr\L Llunte \1r(l(llc nirn).

5. Rellelon (r \lnrllill \tillu\2. Dutc ol' br(h l. Placc ol blnh -1. se\
I)a\

7. MailiDg address

Monl Ycar Crty ( ountr\

It. l eleph0nc Ilo

10. I)c ndcDl s

arnc ol spo!rsc

!,lir,11c l)arc ol-brnh \ir rc ol inrlrLtLtron and place ol'\nld\ I e\ el ol \lud\

I l. Educaron

ll. Trqrning !

lnstrtution and place
stun uith last uttcnded inslrlLllion and $ork backuards)

\ ear of studr \,la1or lields ol stLrdl

l.l \\ rth lrst llttcndcd lnstiLutlon xlld \\ ork bark\ ards)

Dr'qrcc

()urscs .lttcndcd (sla

lns lullon and place Yeur ol l rxlnlng ( ottr:e



I3. Languirgc known Rcad
Good Farr [: xcc llcn t Good L xce llen t

Speak
(;oodcnE ce Fair il

English
Frcnch

14. Present position

l5 Description ofpresent post dutics and responsrbrliltes

16. Prc!ious posrtions

I_toln

r1lF T,I

L.



17. Description olprevious duhcs and rcsponsibilities



lll Training/teaching experiences



19. Experience in the held advertiscd (Applicants rna) attucir a ssparate staten]cnt)
Note. This statement must address the Person Srrecifications dctailed in the notice ofracancv. It

should clearly show thc applicants expcfti:,c in the E!!!!.1!!41 Specifrcarions and anv olhers in rhe
Hiehlv Desirable specifi cations.

I ceniry that my statclncnt in ansrrer Io the ti)regoing qLr!-:,liLrns arc trur. cornplcrc aDd corrccr to rhe bcsr
ol rny knowledgc and belret.

Place and datc (signature and designation of authorising of fi ccr)

Place and date (siBnaturc ot applicant)



ASIAN-PACIFIC POSTAL UNION

lledical Report

To bc cornplctcd bv a registered medical practitioncr nlicr thoroLlgh clrnical rnd laborator_r exau.rinrrion
inc luding X-ray olclrest.

Name ot applicant Ace Sex

Blood Group

Llt
Iergic ro

Is thc pcrson cxamincd in good hea)th and enjoying full wolking capacity'l

he pcrson exarrined ablc physicall) aud rrentallv to \\ork a\ay fi-orr hrsrher honre.)Is t

ls thc pcrson cxarrined free from infectious diseases (lbr insiancc. lubcrculosis. uachorna. lcprosy) rvhich
could present risks tbr both the applicanl and his./her conncts,Junng his'her assignment aboard )

Signature and narrc' o1' physrciau

AddressDatc


