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tfr+, irdzr jf 3Tri Er&

Accepted on trail basis

Accepted and passed for payment

Accepted provisionally

Accord approval/sanction to

Acknowledsement is awaited

Action as at "A" above

Action is under way

Action may be taken as proposed

Address all concerned

Advise accordingly

Advise further development

Advise telegraphically

Advise the action taken

Agenda is sent herewith

Agenda will follow

All concemed to note

Appear for interview

Application rejected

Approval may be accorded

Approved

Approved as per remarks in the margin

Approved as proposed

As directed

As Modified

Await arrival

2

,iftE ftlEqFrqt
Acceptance is awaited ldr.+fr 6r q-fran Hr

ctIETUr * 3ilrrR q{ Stidt

rdftq w t drgar

Tcqr %4rrda/e-qst c-qrn 6-tt

cr{fr 6r c-fran tr

stR ".F' n r"+sn ETteri ff dK't

6rtar€ 6r ar r& tr
q:n sFdrGa fiirc6 6t arqt

s&dtifua+l frqr arc'r

il6{€R qtud str

3at 6r r4fr fr:r+n rrdt
ar{ adRr €E-d 6tt

6r er$ 6T{laB t r+ra rwtl

"rtrq@ 
sRr affi dr {& tr

6r{-{fr dr{ fr affi anrafrt

Ed-daifr"d atc +tr

nrira qr 3rdTd, rrfr ai-d'qrt

3r{fda qarfr f;F-qr drlrt

rgdfuar

6Tft'tr'6r ssgFa * sgunr

qqr rFf,rBa 3r{dft-dr

ffilqwr
qm fttfuar

$ri 6r c-&Tr #tt

Stir 3ilT 3urq"fr + 6(r qrs fr-qrt

sr&,F'r{ + fr(r 3qtrrrd 6tl

I



Await further advanced report

Await reply

Background ofthe case

Benefit ofdoubt

Bill is outstanding

Bills for signature please

Bills have been drawn

Bills passed

Briefthe note is placed below

Budget provision exits

Calculation and rates checked

Call for explanation

Call for the file

Case has been closed.

Case has been badly delayed

Case is put up for orders

Case is under consideration

Certified copy

Checked and found conect

Check and give remarks

Circulate and then file

Claim is time barred

Concurrence of Finance Branch may be obtained

Connect previous papers.

Connect relevant papers and put up

Consolidated report may be called for

Contract may be terminated

Jrn $k qE-nilfrqle 6r c-freil stt

ra-r fi c-ffqTr 6tr

Hrnd ffI yoe@r

olA meT t

fus E-orqr Bt

+qqr ffii c{ dFdreil 6{ il
ffi qr rarwfr ff ar g-6r tr
F+a cr€ +-{ fr('rK'l

{iFq a}d drt rcr tr
Gr-rd drr.rFfi at-q< tt
,rsrflr 3it{ E{t 6r diq 6{ fr qgl

drII6I dFt6I B-qr 3Kr I

qr'e }rJr5 arct

4[8TTr €ErTEir 6{ frqr TlqT tl
qu-i d d-fil e{ drn {r 4g tt
qrFfrr 3na!r s frv *-Ea tr
qr4frr Fdqrrrlra tl
q-frrB-a qfr

aiq fr 3it{ +r& qrqrt

diq st 3ik +tu-{d el

€E+r qR?rst d E€rs..{ sr{d{ 6T

dtBqr

qrdr 6rdr&d Ht

fs ernsr 6I {aqfr crrd 6{ fr arrt

BsiA orrrfr grE dqrc'l

sE<r 6r,rit * gRr qsr 6tt

€Afrd ffit +i:rEr dl drqr

ifudil&fir {rrnkr.FT fuqr drqt
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Copy is enclosed for ready reference

Dear Sir/Madam

Decision is awaited

Delay is regretted.

Delay in returning the file is regretted

Delete the following lines

Demand has heen noted

Discrepancy may be reconciled

Discuss with papers

Drali as amended is put up

Drall is put up for approval

Draft is concurred in.

Draft mav norv be issued

Draft reply is put up for approval.

Early action please

Early reply is solicited.

Eamed leave sanctioned

Eligibility is certifi ed.

Endorsement put up for signatures.

Enquire into this case and report early.

Enquiry has been ordered

Ensure that reply is not delayed

Error is re ed

Estimated cost
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ffrq fi qE-dr €sfr $RiBd 6t e tt
qq-dr + fr('/3nEerfi sT{:dB + fr('
cfrRE rlRa a-* fr a€ tr
g-de{:iae+ * fr\. cfrfrfr,iara tt
Eq q-6)-{qra-fqqr

ffi-q *r e-ffaiT tt
at/tr_da * fr('d{ tt

l* a€t dffi qrFirt

frE qBilqt +t B-+-rdr6cT +rs frB('l
aier dld w dt rr€ tl

+idfra +prsr ar6{ TEt stt
3ftrqzltF'sr{Hr€' stt
q"Tri?ift'd arSlatcrdc r5fld tl
ffTc argmf,dEf wqH (S?r) tl
F{il-dT/crc t rcafr tr
elsc (q€l-dT) 3rq drtr 6{ frqr sRr I

'fl 
iFr 4€tqilcrsq 3r{+{d + fr('

e-qd tl
s,qqr ?frq oil|-Er* atr

efiq rf,{ s}ili 6r cptdr tr
sffia grc,&lr++nr aqrt

y-orra 5+arar fi Rv lr€gar

qrri €I diq 6t $l-t riq fitclt it
oiq or rnd;sr t fuqr qqT tt
q-6 gftft'q-d +t fr s-f,{ ii fr tuaa a
atr

lfc/sldrrrd-ff * fr('d( tt
3rd-qrFl-f, s+

Convey the decision to all concemed.

Copy has been Forwarded for
informatior/necessary action.

wr5a +t ffi it gS et + Ru dd tr

:r+iarft +r {l-IIIeII;r.F{ frqr dr\' t

cFdr e-qrF-f, fr arfr tt

Delav should be avoided-

Do the needful.



edite action.

ite submission of report

diture is debitable to Head---------

Explanation from--:--------has been obtained and
is placed below.

E lanation mav be called for-

Ex- t facto sanction is accorded as ed.

Facilities are not available.

File in question is laced below.

File these ers.

Fix a date for the meetin

Further advice may be awaited.

Further communication will follow.

Further orders will follow

Further report is awaited.

Give effect to

Give necessarv facilities

Give top priority to this work.

Grant in aid

Hand over change

Henceforth

How can this be done? Can you suggest a way out?

I agree.

I do not agree with the above views

I disagree.

In conformity with

ln lieu of

5

qffi liv st/fl{-drf I ttrs-dr str
Fdt sns trFr?r stt
siaq etr{' ...... fr'arS srfrr dmr tt
.... t Tq€rf,{ur rrTEir w fr-qr aqr t

drn fri cF-dd Rl

qizn anqt

qqr yFrf{d sr+fl 4.qo e-qrd fr
srfr Rr

sBqi(' irtrdq n€i 6r

3rqB-d sT-fn fr rS tr
Rft-n/q.rafr 66ra rfr E'a r€I tr
t +.rrs w5a fuv arc;t

d-6+. fi fr(r 6tS artrq Bq-alFn'qa +r
drql

rr{iltr 6rfur$-efrq 6r drc'l

r+fr q+ar fi c-&an fir arc'ffit

3rrn ft{ frsr qn'enl

3rrn dk:n*r eli ar(tl
3{rn 6r ffit fft c-fr6n tr
ordrfua mtr

3{lcRzliF' gBtmr fr arvl

{g +rq +t qrq rrq-dr fr dK't

s6rq?n 3rtr{rf,

sIftrR €fT4r

3rrn t
T6 fu€ q-fiR l6-qr ar g*-ar B-r +-qr

3nc +tf arat gar €6-A t?
fi u5ra {r
fr sw tu tr-Ertt t F64f, d-€t (t
A:rs.cra (r
+ sEtv
+ffi&

File not readily traceable.

Follow up action should be taken soon.



Indents for signature please

I fully agree with the oflice note.

lnform accordingly

Inform all concerned.

Instructions have been issued.

Interim reply may be given

It is defective.

Issue as amended.

Issue todav.

Issue waming to------------

I would like to see

Keep in abeyance

Keep pending.

Keeping in view

Ke with the file.

Kindl acknowledge receipt

Kindlv check

Kindly confi rm/consider

Kindly countersign.

Kindly expedite disposal.

Kindly expedite reply.

Kindly instruct further.

Kindly look into it.

Kindly review the case

Latest by

Kindly reply

Leave asked for may be sanctioned

Leave on und of sickness may be granted.

Let the status quo be maintained.

6

F-tud rranrt h frr w-"a-a Hr

fr qir+dq ftlqufr t Xrra-+r e-Aa-d (r
a-c{sn qfua ott
sd dEifud esfut +f qtua +tr

3r{a?vffit artr +-t ke rR'Ht

raftq s-+r cifr kqr Brqt

Td s{q/Aqloi tl
qqr detfud eIfr AB(' 1ur art firBvyr

3rEr 6I drt fitt
+iffittr

f,..........t E-d-dr qqrn

3rErtrrd {EIt qTrr I

eifua rsr aR't

g$ eFc fr rdtr

+) eqrfl d r*i qn

ml5a C rfuvr

TTqr €-i4fr sdr4 str
6qqr qr{fi sldl

+qqr aiq w di

6qqr qE/f{qlt 6tl

TTqr cft-dETtril 6tt
6qqr snq E-seRT m,tt

tF't[qr etrq 5f,{ et

+qqr 3Tri:n*i tt
fqql {$ ts dr

oqqr qrqd qr q-aff-+n +tt

$fun t 3rfr'n

oqqr:al tt
al"fl qi gr..A *{{ +r fr dKrt

ffi + :rrerr Er-{ grE t {t qrc't

{6 Rqfr cfi rci fr dn't

Keep this in view..

Kindly accord concurrence.



Locate the irregularities/disc C IES.

Look into the matter.

Lowest quotations m be accepted

Make interim arrangements

Make over char to------
Make use o

Matter has alread been considered

Matter has been examined.

Matter is receiving attention

Matter is under consideration.

Matter is under inves tron

Mafter may be referred to--------

May an interim reply be given?

(The) Matter needs thorough investigation.

May a reference be made to-:--?

May the proposal be accepted?

May be approved.

----May be asked to offer remarks?

May be cancelled.

May be concuned in

May be considered.

May be debited to-:--
Mav be deferred

May be destroyed

Mav be excused.

May be filed.

Mav be forwarded to----------

May be informed accordingly

Mav be obtained

1

gffiremtlgdrrfui .Fr qar Frrfi(rt

a.rni +i tdtt

;{d-ilq at dorr +-t fr artr

:r-Afrq q-.-fi stt
+t +.rfe{R €lq tr

..........Fr 5qqt4 stt
]{rtr& s{ qf,& fr fr-qR fr-qr;ilr g6r tl
nrr& ffI uiv q-1 dt rrf tr
frr{d q{ r11 ffi+r w ro tt
Erfffrr fufrf, t/frrFd q{ fr-{R d
wtr
ara-A fi oiq 6r ar rfr Hr

Fr4elr......6i ala frqr dR't

flIFIcIr 3IAEiI 3fl?Rq6 €Eflr drql

wr 3I;?frfr 5fi a RqI dra?

qr4-& d Xtr aI6 aiq 6r srrd?q-s-dr Br

{qI.......+} frsr drq?

+tT tr{anE sm'R zF{lqrfr frqr dra?

3r{dfrd l+qr drqr

....t +fuqa ti + fr('6-6r qrq?

{e.^? 6{ fuqr dKrl

seqfr e-Era fi arclt *r aK'l

fr"T{ fuqr qrc't

.......+ arA srnn dl(r r

qcrfi rsr arq t

;Is-c 6{ fuqr dKrl

erqr f;F-qr sKrl

w{fr +-{ E{II arqt

......s.I eIfr fuqT dN'l

+f a-q-sn qqfr fuqT Eilql

srrd fuqr dlq t

Matter should be considered as most urgent.



M be sed for payment.

M be itted.

May be perused.

May be prescribed

May be regretted

May be requested to clari!

Ma be returned when done with.

May be sanctioned.

May be taken into account

May be treated as closed

May be treated as urgent

May kindly accord sanction

May Kindly peruse

----may like to see

May please furnish the requisite information.

May please see after issue ofthe reply.

May please see before issue

May please see for information

May the papers be filed please?

Mav this be forwarded?

(The) meeting has been fixed for the next month

Most immediate

Must be rigidly adhered to.

Name has been entered in the list

Necessary action ma be taken

Neces correction be carried out.

8

ryrdla h fr('cr€ B-qr aK'/qtt

:r+qfr t fr orql

to ft-qr arqt

Etrd frqT drcr/dr g*-rnl

d-q s-m-c friqr ilrql
g gqsfi'*ur A R('fri{d lfrqr arcrl

+rqd#w+cret
*iat f+qr dK' t

.+i frtn alqr qn't

...6T eqrfr {€n -rTq/til lcgrs ilfi ft-qr
Eilq I

srltEil sJrsr dl(rl

f$ 3r-aeEq-drq €ffflr -rTqt

+var 4-qt tr

Tqsr c-6 dl:r+at+-a ott
eII{{ trc-flr srfl

6qqr 3Tqfrd q+ar tt
rfr{ std Aa'dra * ar< ?v+r *ti'r

T{ drtr ili t rr} Tv+r tdt
+q+r qa-arei idr
wr qw& w ftdrq rt+ rsr urqz

ifql .Fl-rEI lFrffr .F{ l4(t drq?

Hr i$ 3{ri etfr frqr drq?

d-6+' 3rrr$ q€ri rqi * 69qq l6{n
?I{II tI
sft a-ara

s-$rg * qrq qra;{ F4-qr ar(rETrf,I

qBqt

arq 6t {fr fr rS w fuqr Trqr tl
yrE?qfr.ffi q-dtFal6t e-fran tl
3lrqeq6 +rt-EB 6r il('l
3{rqeqfr ftitra w frqr ilqt

May be sent direct 10.........

Necessary action awaited.



Necessary provision exists.

Necessary report is still awaited

Necessary steps should be taken

Needs amendment.

Needs no comments

(The) next hearing has been fixed for--

(His) next increment is due on----

No action is necessary

No change is considered necessary.

No further action is called lor bv----

No maxima or minima have been laid down

No need to send a reply

No progress has been made in the matter

No such representation has been received

Noted the returned.

Noted for future guidance.

Noted please.

Notes at pages------- may please be seen

(The) objection is not valid

(The) objection is withdrawn

Offer ofappointment has been sent to him

(The) officiating anangements proposed are in the
order ofseniority.

Office may note carefully

Open part file.

Orders ofthe competent authority are required

Orders were communicated to the employees
concemed.

slcrQqfr Eq-{eir dtw tl
3lqfFd FOt 6r nafr r+' ffi* t,
3lr.teqfr EF-{;I 56Rr dl(r I

..d-:E?rttrd 6t snu-661 61

qm vfierur 3{rde*E Hl

ftEqufi ffr gl-+lqo-ar r6it

3frrdr ga-dB.....artre +i ilafrr

rsfr 3rq-dr nd-d {dfr ... .. st tq tl
61t +ffi;rtffi-a afr tr
+fS cFa-ed aT.RT6 ffi ara s-5arr

{fi'rT tq-ildrr a-& tl
. . EERr 3rrn 615 3lt{ 6r{sr€ sSkd
aff tt
ol$ $A+-+q qr qnf,n fiqr frtfrfud
rff 6t 45 Hr

3iR eH 6f urawo-61 ;6i 61

qEri fr 6tg e-rft afr q$ tr
W il{d 61 615 3l?qri{d a€t ft'sr tr
*c olfi qrr{ l+.'qr ardr tt
sltrr-q f,'qpt-aetf, * fr('t
*c +-* frqrr

TE €I tuqFrqt +f Tc-+r te
dr

:ncft-d Aq Tfr tr
sncfr drq€ ff ilrff tl
s-d a$a Efil e-Elrr tta fo+r aqr S1

c-€rG-d Prcrlc-r aq6Plr qfrs-dar Ffr
i. r"ren tt
6rqtd-q'St F.rd€rrfr t ile or dt

sjs w5a utdt

€Erq vrfufirft sr Jni?r gAPra Ht

9

,itifua +ffii *t srdrr 6r g+-ar t

Needs close supervision.

No funds are available.



Order was cancelled.

Paper please.

Passed for payment

Permitted.

Please acknowledge receipt

Please advise

Please appear in person before...

Please cause enquiries to be made...

Please check up.

Please comply before due date

Please confirm.

Please discuss.

Please expedite compliance

Please expedite your reply

Please fix the date and time for the meeting.

Please give a copy

Please distribute.

Please inform---------accordin gly

Please instruct us.

Please investigate and report.

Please issue challan or work order.

Please keep your offer open till

Please note in the regisler

Please obtain the explanation ofthe staff
concerned.

Please put up precedent

Please peruse pages----in this connection

Please put up draft reply.

ft,6 *r

Tqqr Td-dIEt"T rsra 6tft('t

{s {iEitr d gs-+r y6.....edt

T.rqr 5fi fir 4€l-dr tet/YFa +tt

:nerr eHt

mtlt rq< +'.r frqr rrqrt

TTqr firrlur rFcrd $?r) s,tt

e]-rrf,rf, fi' 6(r qrfl fr-qr;

3iEqfr A rr*l

s'qqr srFa 6r q+ar tt
6TsT qfud 6tt

TTqr.......h srcT H{i sqRtra ilSt'r

Tqqr 3rtl 6{Krl

T!-ST drqlqf,drfr 6:tl

TTqr B'{d artrs t 15* 6e-+r wa-a

fuqr drl
+r+ gFc +,tt

*'qqr qqt +tlq-ql €tBqt

+qql lfq 3{crild 6rB(rt

?c-qr 'tr{ 
?fiq stsl

aqqr fu6 fI drtq sitt ++q ftq-a
q;tr

oqqr cfr *t
+'trq ffia +:tl

aqqr ...4i ilild-€.R qfrd 6{ tl
fqqr 6-jt tr<r+6 as

+'qqr oiq **+ fr*f t,
Tqqr srdra qT frSur:n&r art *tl
6(r{n 3Itr;{I rFlltr......diF', Orqq rdi t

rtrqr {ffi€{ fr atc +tr

*'qqr +idfua +ffit t a-srE qiil

10

Orden communicated.



Please put up papers early

Please reply by retum post and oblige.

Please report as how the matter now stands.

Please resubmit-----duly corrected at an early date

Please say ifyou agree with the findings ofthe
enquiry.

Please see me.

Please see on the reverse.

Please overleai

Please see portion side lined "A" above for
remarks.

Please see preceding notes.

Please speak

Please submit papers without further delay

Please submit your explanation on or before-----

Please treat as most urgent.

Please treat this as very urgent.

Please treat this as strictly confidential.

Please turn over.

Position is being reviewed.

Post is temporary.

Postpone for the present.

Previous paper please.

Previous papers put up as desired.

Priority please

Procedure should be strictly adhered to.

Progress is too slow.

Proof is lacking.

sal accepted

Proposal can not be agreed to

:F,qIIr iFrrr-r ?nq c-F{a stl
+qqr qGRqi.Fr g;iR 3r+ fiBqt
oqqr dl'ca srfi t rtrr -d-{ JqTerd
+tr
.Frl-qr iF (r 3tq 4r4Tn fuo Rrft d'tt
Tsqr.......316, 6-{fi efrs fu{ ilr mtr

TTqr E-dRr ft ryr gflq diq €Rfr *
Eq'{ t {rd{f, Hl

TTqr ilc 5*$ E-Sr

TTsT 
qd fi:trr ttu\'r

+qqr frFdr T-6 tdt
6qqr 3ffir cR* ff.F.-d iiq'q'' ili
:tt* tfr-q-a tt

TTqT ft-se ftEqFrqi ts iitl

.Fq{n dra mt/Erd €rB(r I

TcqT sffiid firrrfr cF{d/q?r stt
.Fq{rr 3ttl;n 

'fi.....+} 
qr Ts$ c-6a et

+'qq:reia wt rrdt
TTqr {$ 3rFl;iT 3flqr?rfi s4$l

?qqr {s €d?n riqdrq €-{$l

+q{II Yso&"-t gdt

Rft frr sfian nr sr {& tt
q< rr+qrs tr
{€ sqq Fzrtrrd {dt
mqqr ffi s.rrrd EsKrl

sreeqrn ffi oT ra E?r/e-Hd tr
q{fr 3IJrin il
cBiqr 6r fgr€ t qlda ddl qG('l

r+ft:req-;a tffi tt
F{d 4ff tl
qkrq sfiR tl
rEnE +i dfs.R a-€t l+-qr dr $fi-dlt

11

Please reconcile the discrepancy in the entries.



Proposal has been seen and concurred in by---

Pro I is in order.

Proposal lacks justifi cation

Purchase may be oved.

Put up draft reply

Put up draft of D.O. to all heads ofthe de ents

Put for orders please

Put up for information please

Put up for signature please, the draft has already
been approved.

Put up for perusal please.

Put up papers immediately.

Put up references

Quali!ing service

Rearrange the papers

Reasons for delay be explained.

Reassessment ofvalue receipt has been
acknowledged.

Receipt has been issued.

Recovery should be affected

Refer the matter to---------for orders.

Regretted, the proposal can not be agreed to.

Relevant papers to be put up

Rejected stores may be retumed.

Relevant records are not available

Reliefcan not be arranged.

Remind after a week

.....i rsarq ts ft-qr t 3lt{ E-6 rst
T6{a tt
5r€rE &fi tl
rFnE f :r'tfra Sr +'S tl
strq r+frFa fir oK'r

5tr{ Sr {gtdr rFcril/qer 6tt
wfr frs{rrr-3reqwt *'arq:rqtstarft q*
or q€lqr ter 6tr

sr*t * Rv rqatQlr fir

q{dTet e-€-{d tr
dFIEfi + Rv rga t, {€l-{r r{dfta
6+r ar g+r tr
ffidfrdRi e-qd tl
*rrra a-..,ia tlt +tltsr fr(' aR'l

,dEat w-"a-a *,t, rcrfrr qlr +tlf+-qr drql

3rfi6rft t-dr

6,rJr3t +t frT * il{df{ t urrgt'r

eft/ft-fra ili + +.ror'ftfl(r drrt

{'q 6r 5-dfdtfRur crFa fi q{dr e er

.€ Rt

(fid a er 4g tl
sT^s-d fr-{R * ft(, ffi-sr fr drfr
tt
rrq +ga 6r ;mrt

ql4frr 3Trier + fr('....6) alqr aK't

ds t, e-Frd €r6R a-6t l6-qr ar
€TFiITI

sErqtr 6rr]ot g-€gd i5;tt

3l5fifd wfrrfr dtEr fuqr dR't

€E(erldrra sB-is sqild?r n€t tt
rr+fr +r r{fir d8i A) g+-art

(16 6rri t ErE qrE fuanit

12

Recommended for favourable consideration.



Reminder is being issued.

Reminder may be sent

Reply is awaited forrn ----------

Reply is under issue today.

R I is over due

Reply should be issued today.

Reply today

I was sent to the accordingly

Reply will be sent on the above lines

Report compliance immediately.

Report for duty.

Report is awaited

Request can not be met with.

Request in question cannol be acceded to.

Required information is fumished herewith.

Required papers are placed below

Required to be ratified

Required to be rectified

Requires modification.

Rules and regulations

Refer to

Retrospective effect

Requisite information has already been given.

Resubmitted as desired.

Retum ofthe file is awaited.

Sanctioned.

Sanctioned as a special case.

Sarctioned as proposed.

Sanctioned if due

Sanction has been accorded to----------

3r{FIR-6, alar ar ra tr
3l{€a.r{s, alsr aK' (H{ur q{ Bts At

.* ral 6r c-&HT tr
5iR 3{nr alar ar ro tt
Ya-t fr qra tt d rr€ tt
3iR 3lnr stfr frqr drdr srr6('t

3iR 3{r-r ato fo+r il(r|
vrfi + a-rgun srr etfr fuqr arqr qrt

5T{ frB 3r{gR rtr{ Eqr qK'rnt

%dcrd-d +Tt ga qfua +tr

6rfr q{ 6rk{ dl
mt fi s-frqn tr
erJ_dT {*"fiR rff 6t ar s+-frr

vrrfdr {*6R a€t 6r ar s+-frr

sfB-a q+ar {sfi {rE gtfr dr {fr tr
:rQft-6 zpnrfr-e:r +t rd tr
3r{€Eda rtB-a Br

cfreitrd:rtR-a Br

ir{drq fi sEnr6-ar tl
ftqq - Eft'{q
dftt ii
q6 cere

rttsa q+ar {r ar g€t tr
r&rysr ftr rqa tr
wfil Err{r $ri 6r q-frsil tr
+idEd (ds{ i{rqr)t

Eelc arq$ t w fr q-ril{ Giqr arqn

c-FnE t 3r{'€R }iE{ (qene-FrE

s€l-"sa)
qfd -q d d rqr fu.ar arar ft

...........si frqfr e er rr$ tl
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Sanction may be conveyed to----------

Seen and passed on to--------

Seen and retumed.

Seen and spoken.

Seen, file.

Seen in----Section, seen in the Ministry/Deptt.of--

Seen, thanks.

See with papers

Should be given top priority.

Should be taken in hand at once

Signed, sealed and delivered.

Speak please

Speak on phone

Speak with papers today

Status quo

Submitted for approval

Submitted lor information.

Submitted for perusal

Submitted for your consideration.

Submitted with reference to------"s order on
prepage.

Sufl'icient notice has not been given.

Sufficient proof is not forthcoming.

S ion has been rejected

S on may be accepted.

Suitable action may be taken.

Suitable reply ma be ven.

Summary ofthe case is sent herewith

..........qt a-{tr 6l qE-dl e A qR'l

ts fuqr 3ft{......6t atd kqn

-s frqr:itr sra 6r frl
ts fuqr, fu-a fr-qr drql

...%dfir4 d ts fuqr,.....rrrdq/ftfirJl f
te fuqr rrqrt

ts ft-qr, eFzrdrqt

+idfra +rrra dr6{ Adt
q{fr 3I4riII eI AI(' I

T€ tr{ Er;d $rq fuqr drdr sG(rt

FFreil 3ltr Tfa€ 6.'.{* fuqr rlqrr

6q.II dra 6t 1+qqT EI(T 6{ drflr)t

lffia vr Era 6tl
i6r4.'r aniE{ $re €t srd stt
qrtr $ Rrfr
3i-{4rd-dr?r trqrt

* Rv uqar
yrtsR?3{rhr h frv uqal
ffiil+-dr:l q-Hal

a

ilq*'BERrQi q-€f,ar
J

...EcrRT {d1s-6 qt ft('rK'3{rhl *
,daai fr rrgar
qdrrd dfus afr krr *, *,
qd.-a q-qlur (m,16r s{d) rfr fra ro
+,FI

gfrd {4--4 +r kqr rrqr tt
gsrd 4rf, frqI anqt

ifud sTl-E€ 6r il(rr

enfua rm fo fuqr aE't

qrrd +r grrili gnr etqr ar rcr tt
+lt 6r{rer$ a fir arvt

t4

tss{ drF-s F+qr drdr tl

Submiued for orders.

Take no action.



The proposal is quite in order.

These papers may be shown to---------

This is not admissible under the rules.

This is as per your verbal instructions.

This is for our information and hence mav be filed-

This is in accordance with the exiting rules

This is inadmissible.

This is receiving attention.

This is within his competence to sanction.

This is within your power to sanction

This may please be acknowledged.

This may please be approved.

This may be suitably amended

This office letter will be treated as cancelled

This para may be dropped.

This requires administrative approval

This requires your personal attention.

Time out

Tour programme

Trace out the previous papers and put up

Ultimately it has to be done.

Upward limit.

Urgent attention may please be given to it.

Urgently required

Verifu accounts

We agree as a very special case.

We are awaiting a from:----

216 e-5dl?r k6.-d 616 tl
{;I sTrrd si 6t......+t ftsrqr orct

T6 M * 3iri-m €rnr4 il6t tl
q6 3ilq+ dfuo:rgawrqsn tr
qE 6'qrt ata-6rtr + fr('t, rra, {$
tFr{fr 6{ fuqr drql

T6 Ef,sta fut + 3r{sR tl
q6 3r$srd- tl
f,s q{ 4k fr-qr ar rO tr
Ss6I qqt idr ldh sfr+n rt tr
SF6I aqt aaT srqt 3rfr"+rt rt tr

T!-sr {ff-€r cl{fr et

tqqr {ss.r rgm'ra +tr

$e-E =qg-*a 
*ttra s-r frqr drql

5g'arata-+ zrT qT {EE qqflr dT(rrn I

fs$ ysn€'F--+. 3rgdrda sQft-a tr

lsA sq6r aqFf,ad EqIa 3{qflfrd tl
{l-rrq fiqr
d{r qr{-sq

qin + srrrdf .Fr cdr nr4ri(r rltt c-qd
*lB(rt

3F?kI: qE +-rar fr ilryt
avft 6sry1

{g q{ Tc"tr ehq ?-qr4 et

Era aGv

d'er sanqa +t
FaqrF-d 6-{ frqr rilr &o crqrt

ft 1ca laslc qrrdr qra6-{ 6q s6qfr
f,i 6r

6-4....t nsit fi q-freil s-{ G tl

15

lea tu B-+ralots fuqr sr't

R-ra qqVacant post

Verified and found correct.



We are not concemed with this.

We have no further comments.

We have no remarks to offer.

We may now obtain the opinion of------

What delays ?

What is the position ?

With resards

Working days

Your faithfully

Yours truly/sincerely

fl+T 6F$ taitr r€t tr
ES 3{rn Sk 3ro afr +-6rTr tt
6d +t$ ftFcufr a-fr nrfi Bl

6fr 3rq....fi {Fr cTEir 6{ dt

We need not the matter further. fA +s Aq-q q*:ilr +r{Hr$ sri 6I
il-qeq-{-dr a-6i Br

ttr or rqr 6RUr t (E-dE +qt il ?

HTRIfrB?
sr{{/3rr6{ sFd
614 fu{{r

ffifr'q/sfftrqT

3{FrmI
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