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viuh ckr

vk;dj foHkkx esa fnu&çfrfnu dk dke&dkt jktHkk"kk fgUnh esa djus dk egRo vkt çk;% lHkh dks Lohdk;Z
gSA ;g tu lkekU; ds lkFk lh/s lEidZ esa jgus okyk foHkkx gS vkSj turk dh Hkk"kk esa dk;Z djuk bl foHkkx
dh mUufr ,oa liQyrk ds fy, ,d vfuok;Z 'krZ gSA

vk;dj foHkkx esa jktHkk"kk fgUnh ds çpkj&çlkj dks O;kid cukus ds fy, bl funs'kky; us yxkrkj ç;Ru
fd;k gSA ;g ftEesnkjh dsUæh; çR;{k dj cksMZ }kjk bl funs'kky; dks lkSaih xbZ gSA bl ftEesnkjh dk fuokZg
djrs gq, foHkkx ds vf/dkfj;ksa vkSj deZpkfj;ksaa dh lqfo/k ds fy, bl funs'kky; us le;&le; ij lgk;d
lkfgR; miyC/ djkus dk ç;Ru fd;k gSA dkiQh le; iwoZ bl funs'kky; }kjk ¶çR;{k dj 'kCnkoyh¸ dk çdk'ku
fd;k x;k Fkk ftldh O;kid ljkguk Hkh dh xbZ gSA blh Øe esa ¶ekud çk#i ladyu¸ uked iqLrd vkids
le{k gSA bl ladyu esa lkekU; ç'kklfud dk;ks± rFkk vk;dj laca/h dk;Zokgh esa çk;% ç;qDr gksus okys ekud
çi=k fn;s x;s gSaA budk ladyu fofHkUu lzksrksa ls fd;k x;k gSA blls dk;kZy; ds fgUnh i=kkpkj vkSj fVIi.k
o vkys[ku ds çxkeh ç;ksx esa lqfo/k gksxhA

bl funs'kky; }kjk ekud çk#iksa dk ,d ladyu vc ls yxHkx 19 o"kZ iwoZ lu~ 1995 esa çdkf'kr fd;k
x;k FkkA brus o"kks± ds vUrjky esa vk;dj foHkkx ds lkekU; ç'kklu rFkk foHkkxh; dk;Zfof/ ds fu;eksa esa vusd
ifjorZu gks x, gSaA bu ifjorZuksa dks ns[krs gq, vxyk ladyu fudkyuk vko';d gks x;k FkkA çLrqr ladyu
gekjs blh ç;kl dk ifj.kke gSA ;g fiNys ladyu ls cM+k gS rnuqlkj bldh mi;ksfxrk Hkh vf/d gSA bldk
mi;ksx foHkkx }kjk vko';drk ds vuqlkj ;FkkLFkku dk;kZy;ksa vkSj vf/dkfj;ksa vkfn ds uke tksM+ dj blh #i
ls fd;k tk ldrk gSA vk;dj foHkkx ds vuds çHkkjksa esa fu/kZj.k vkSj vihy dk;ks± esa Hkh fgUnh dk ç;ksx
c<+ jgk gSA ;g n'kkZus ds fy, bl ladyu esa fgUnh esa tkjh fd, x, dqN fu/kZj.k vkSj vihy vkns'kksa dks
Hkh uewus ds rkSj ij 'kkfey fd;k x;k gSA

bl ladyu dks rS;kj djus esa gekjs vf/dkfj;ksa vkSj deZpkfj;ksa us cM+s euks;ksx ls dk;Z fd;k gSA bl
funs'kky; ds mi funs'kd (jktHkk"kk) MkW- ,e-vkj- ldykuh vkSj lgk;d funs'kd (jktHkk"kk) Jherh mfeZy 'kekZ
us bl iqLrd dks dkiQh esgur vkSj yxu ls rS;kj fd;k gSA blds fy, os ljkguk ds ik=k gaSA blds vykok
vk;dj laca/h dk;ks± esa mi;ksx esa yk, tkus okys çi=kksa dks fgUnh esa rS;kj djus esa Jh lat; ujxl] vk;dj
lgk;d funs'kd o Jh ih-ds- okgh] vij lgk;d funs'kd dk ;ksxnku Hkh ljkguh; gSA

eq>s vk'kk vkSj iw.kZ fo'okl gS fd vkidks] blls vk;dj foHkkx ds dkedkt esa jktHkk"kk fgUnh dk ç;ksx
c<+kus esa fu'p; gh lgk;rk feysxhA bl laca/ esa vkids lq>koksa dk Lokxr gSA

(vkj-,e- xxZ)
ubZ fnYyh] fnukad % 25 ebZ] 2014 vk;dj funs'kd (t-la-eq-ç- o jk-Hkk-)

e;wj Hkou] ubZ fnYyh



ekud&çk#i ladyu lfefr

laj{kd & Jh vkj-,e- xxZ] vk;dj funs'kd (t-la-eq-ç- o jk-Hkk-)

laiknu & MkW- ,e-vkj- ldykuh] mi funs'kd (jk-Hkk-) (eq[;k- ç'kk-)
lqJh mfeZy 'kekZ] lgk;d funs'kd (jk-Hkk-) (eq[;k-)

ladyu lfefr & MkW- lqjsUæ 'kekZ] lgk;d funs'kd (jk-Hkk-)
MkW- fujatu flag fljksgh] lgk;d funs'kd (jk-Hkk-)
lqJh iq"iyrk] lgk;d funs'kd (jk-Hkk-)
Jh ih-Mh- 'kekZ] lgk;d funs'kd (jk-Hkk-)
Jh ,l-osQ- jk;] ofj"B fgUnh vuqoknd
Jh lat; dkSf'k'k] ofj"B fgUnh vuqoknd
Jh 'kSysUæ diwj] dfu"B fgUnh vuqoknd
lqJh lfjrk vxzoky] dfu"B fganh vuqoknd

lg;ksx & Jh lat; ujxl] vk;dj lgk;d funs'kd
Jh ih-osQ- okgh] vij lgk;d funs'kd

çwiQ 'kksèku & Jh ujs'k gjiykuh] ofj"B fgUnh vuqoknd
Jh ohjsUæ oqQekj] dfu"B fganh vuqoknd



v

vk;dj foHkkx esa ç;ksx fd, tkus okys
fgUnh ds ekud elkSns

Ø-la- fo"k; ì"B la-

1- fofHkUu vkosnuksa ds elkSns 1&53

2- fofo/ LohÑfr;k¡ ,oa ys[kk dk;ks± ds elkSns 55&88

3- LFkkiuk ,oa ç'kklu dk;ks± ds elkSns 89&144

4- rduhdh ,oa lkaf[;dh dk;ks± ds elkSns 145&184

5- jsat rFkk fu/kZj.k dk;kZy;ksa ds elkSns 185&205

6- vk;dj vk;qDr (vihy) dk;kZy;ksa ds elkSns 207&219

7- vk;dj vk;qDr vkbZ-Vh-,-Vh- d;kZy;ksa ds elkSns 221&228

8- varZjk"Vªh; djk/ku dk;kZy;ksa ds elkSns 229&231

9- vklwpuk ,oa vkijkf/d tkap dk;kZy;ksa ds elkSns 233&255

10 vkWfMV dk;kZy;ksa ds elkSns 257&271

11- vUos"k.k dk;kZy;ksa ds elkSns 273&299

12- fgUnh dh frekgh çxfr fjiksVZ dk çksi+QkekZ 301&313
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fofHkÂ vkosnuksa osQ elkSns

Ø-la- çk:i i`"B la-

1- vftZr NqV~Vh osQ fy, vkosnu 3

2- lh-lh-,y- (Child Care Leave) osQ fy, vkosnu 5

3- NqV~Vh ;k=kk fj;k;r fcy (Leave Travel Concession Bill) 7

4- esfMdy bykt gsrq@Ñf=ke miLdjksa dh •jhn@ejEer vkfn osQ fy, vfxze gsrq vkosnu 11

5- fpfdRlk vfuok;Zrk çek.k i=k 13

6- fpfdRlk O;; dh çfriwfrZ osQ fy, vkosnu 15

7- rRdky jkgr dh eatwjh gsrq vkosnu 17

8- IykWV •jhnus@vkokl osQ fuekZ.k] foLrkj vkfn gsrq vfxze dk vkosnu 18

9- eksVj&dkj@eksVj lkbfdy@LowQVj@ilZuy oaQI;wVj dh •jhn gsrq vfxze osQ fy, vkosnu 23

10- f'k{k.k 'kqYd dh çfriwfrZ 25

11- cPpksa osQ f'k{kk HkÙkk dh çfriwfrZ dk iQkeZ 27

12- LowQy }kjk fn;k tkus okyk çek.k i=k 29

13- nkSjs osQ fy, ;k=kk HkÙkk vfxze gsrq vkosnu 30

14- LFkkukarj.k ij ;k=kk HkÙkk vfxze gsrq vkosnu 32

15- lsokfuo`fÙk ij vfxze ;k=kk&HkÙkk gsrq vkosnu 34

16- e`rd deZpkjh osQ ifjokj osQ ;k=kk HkÙkk vfxze gsrq vkosnu 35

17- R;ksgkj vfxze gsrq vkosnu 36

18- NqV~Vh ;k=kk fj;k;r vfxze gsrq vkosnu 37

19- NqV~Vh osru vfxze gsrq vkosnu 39

20- dkuwuh dk;Zokgh osQ lacaèk esa vfxze ysus gsrq vkosnu 40

21- lkekU; Hkfo"; fufèk ls fudklh gsrq vkosnu 41

22- lkekU; Hkfo"; fufèk ls vfxze gsrq vkosnu 44

23- ,l-vkj- 61 osQ vèkhu vuqeksnu osQ fy, vkosnu 46

24- ljdkjh vkokl osQ vkcaVu osQ fy, vkosnu&iQkeZ 47

25- vpy lEifÙk (Immovable Property) dk okf"kZd fooj.k nsuk 50

26- Hkfo"; fufèk@minku osQ fy, ukekadu iQkeZ 51

27- ukekadu la'kksfèkr djus dk iQkeZ 53
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NqV~Vh dh vthZ dk iQkeZ ,l-vkj- 1
FORM OF APPLICATION FOR LEAVE S.R.1

(vuqiwjd fu;e 216 nsf•, )@(See. Supplementary Rule 216)

fVIi.kh %& en la- 1 ls 11 çR;sd çkFkhZ dks Hkjuh pkfg,] pkgs og jktif=kr gks ;k vjktif=krA
Note :- Items 1 to 11 must be filled in by all applicants whether gazetted or non-gazetted.

1- çkFkhZ dk uke @ Name of applicant : --------------------------------------------------------------

2- ykxw gksus okyh NqV~Vh fu;ekoyh @ la'kksfèkr NqV~Vh fu;ekoyh osQ vuqlkj
Leave rules applicable As per revised Leave Rules

3- in @ Post held : --------------------------------------------------------------

4- foHkkx] dk;kZy; vkSj vuqHkkx @ --------------------------------------------------------------
Department, Office and Section

5- osru @ Pay --------------------------------------------------------------

6- orZeku in ij feyus okyk edku fdjk;k HkÙkk]
lokjh HkÙkk ;k vU; çfrdj HkÙks @ --------------------------------------------------------------
House rent allowance, conveyance allowance or other
compensatory allowances drawn in the present post

7- ekaxh x;h NqV~Vh dh fdLe] vofèk vkSj vofèk -------------- fnu] vftZr@ifj.kr@vèkZosru
mlosQ 'kq: gksus dh rkjh• @ rkjh• ---------------------- ls ------------------- rd
Nature and period of leave applied for Period ......... Days, E.L/Commu./HPL
and date from which required From ........................ to ........................

8- jfookj vkSj NqV~Vh osQ fnu] ;fn dksbZ gks] --------------------------------------------------------------
ftUgsa NqV~Vh ls igys@ckn esa tksM+uk pkgrs gSa @
Sunday and holidays, if any, proposed to be
prefixed /suffixed to leave

9- NqV~Vh ysus dk dkj.k @ --------------------------------------------------------------
Ground on which leave is applied for



4

10- fiNyh NqV~Vh ls ykSVus dh rkjh• vkSj ml NqV~Vh dh --------------------------------------------------------------
fdLe rFkk vofèk @
Date of return from last leave and the nature and
period of that leave

11- NqV~Vh osQ nkSjku eSa CykWd o"kZ ------------------------------------------ dk NqV~Vh ;k=kk fj;k;r ysuk pkgrk@pkgrh gwa@
ugha ysuk pkgrk@pkgrh gwaA
I propose/do not propose to avail myself of leave travel concession in the block years
.................................... during the ensuing leave.

12- (d) eSa opu nsrk gwa@nsrh gwa fd vkSlr osru NqV~Vh@ifjofrZr NqV~Vh dh vofèk esa fy, x, NqV~Vh osru
vkSj vkèks vkSlr osru@vkèks osru dh NqV~Vh ls feyus okys osru osQ varj dh ml jde dks
okfil dj nwaxk@nwaxh tks NqV~Vh dh lekfIr ij vFkok mlosQ nkSjku esjs lsok fuo`Ùk gksus dh fLFkfr
esa ewy fu;e 81 (•) (ii) @ la'kksfèkr NqV~Vh fu;ekoyh 1933 osQ fu;e 11 (x) (iii) osQ
ykxw u gksus ij vuqeR; u gksrhA

(a) I undertake to refund the difference between the leave salary drawn during leave on
average pay/commuted leave and that admissible during leave on half average pay/half
pay leave, which would not have been admissible had the proviso to F.R.81, (b) (ii) / rule
11(c) (iii)of the Revised Leave Rules, 1933 not been applied in the event of my retirement
from service at the end or during the currency of the leave.

(•) eSa opu nsrk gwa@nsrh gwa fd esjs LosPNk ls lsok fuo`Ùk gksus ;k lsok ls R;kx&i=k nsus rd ;fn
eSa de ls de vkèks osru dh mruh NqV~Vh vftZr u dj ldk ftruh vfxze NqV~Vh eSaus yh
gS rks vfxze NqV~Vh osQ nkSjku ewy fu;e 81(x) @ la'kksfèkr NqV~Vh fu;ekoyh] 1933 osQ fu;e
11 (?k) osQ ykxw u fd, tkus ij eq>s u fey ikrh] feys NqV~Vh osQ osru dks okfil dj nwaxk@
nwaxhA

(a) I undertake to refund the leave salary drawn during leave not due which would not have
been admissible and F.R. 81 (c)/Rule 11 (d) of the Revised Leave Rules 1933 not been
applied in the event of my voluntary retirement or resignation from service at any time
until I earn half pay leave not less than the amount of leave not due availed of by me.

rkjh•@Date --------------@--------------@20 çkFkhZ osQ gLrk{kj ------------------------------------------------
Signature of applicant

13- fu;U=kd vfèkdkjh dh fVIi.kh vkSj@;k fliQkfj'k
Remarks and/or recommendation of the Controlling Officer

rkjh•@Date --------------@--------------@20 gLrk{kj@Signature ------------------------------------------------
inuke@Designation ---------------------------------------------
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lh-lh-,y
(Child Care Leave)

1- çkFkhZ dk uke -----------------------------------------------------------
Name of the Applicant

2- inuke -----------------------------------------------------------
Designation

3- foHkkx@dk;kZy;@vuqHkkx -----------------------------------------------------------
Department/Office/Section

4- cPps dk uke (ftlosQ fy, NqV~Vh vkosnu dh tk jgh gS) -----------------------------------------------------------
Name of Child (for whom Child Care leave is applied for)

5- cPps dh tUefrfFk -----------------------------------------------------------
Date of Birth of the Child

6- frfFk tc cPps dh vk;q 18 o"kZ gks tk,xh -----------------------------------------------------------
Date on which child will be attaining 18 years

7- D;k cPpk nks cM+s cPpksa esa ls ,d gS\ -----------------------------------------------------------
Is the child among the two eldest Children?

8- vkosnu dh frfFk rd oqQy lh-lh-,y- -----------------------------------------------------------
CCL in credit (as on date)

9- NqV~Vh dh vofèk (NqV~Vh ftls igys@ckn esa tksM+uk pkgrs gSa) -----------------------------------------------------------
Period of Leave Prefix/suffix of holidays, if any

10- vkosfnr NqV~Vh dk dkj.k -----------------------------------------------------------
Reason(s) for leave applied for

11- vc rd yh xbZ lh-lh-,y- -----------------------------------------------------------
Total Child Care Leave availed till date
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12- (d) D;k NqV~Vh osQ nkSjku LVs'ku NksMus dh vuqefr pkfg, -----------------------------------------------------------
Whether permission to leave station is required

(•) ;fn gk¡] rks NqV~Vh osQ nkSjku irk -----------------------------------------------------------
If Yes, address during leave period

13- fiNyh NqV~Vh ls ykSVus dh frfFk] NqV~Vh dh vofèk vkSj
NqV~Vh dk çdkj -----------------------------------------------------------
Date of return from last leave & nature and period of
that leave

14- frfFk ----------------------------------------- vkosnd osQ gLrk{kj --------------------------------------------
Date Signature of applicant

osru dkMZ la[;k ------------------------------------------------
Pay Card No.

fu;a=k.k vfèkdkjh dh fVIi.kh
Remarks of Controlling Officer

NqV~Vh çnku dh tkrh gS@çnku ugha dh tkrh gSA
Leave Recommended/Leave Not Recommended.

frfFk@Date ----------------------------------- gLrk{kj@Signature -----------------------------------------------
inuke@Designation --------------------------------------------
dk;kZy;@Office ---------------------------------------------------
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NqV~Vh ;k=kk fj;k;r fcy
LEAVE TRAVEL CONCESSION BILL

1- uke@Name ----------------------------------------------------------------------------------------------
2- inuke@Designation ----------------------------------------------------------------------------------------------
3- osru@Pay ----------------------------------------------------------------------------------------------
4- eq[;ky;@Headquarter ----------------------------------------------------------------------------------------------
5- LohÑr NqV~Vh dk Lo:i ,oa vofèk ----------------------------------------------------------------------------------------------

Nature and period of the leave sanctioned

6- ifjokj osQ lnL;ksa dk fooj.k ftuosQ fy, NqV~Vh ;k=kk fj;k;r dk nkok fd;k x;k gS %&
Particulars of members of family in respect of whom the L.T.C. has been claimed :-

Ø-la- uke vk;q ljdkjh deZpkjh ls lacèk
S.No. Name Age Relationship with the Govt. Servant

7- ljdkjh deZpkjh ,oa mlosQ ifjokj osQ lnL;ksa }kjk dh xbZ ;k=kk@;k=kkvksa dk fooj.k %&
Details of Journey (s) Performed by Government servant and the members of his/her family:-

çLFkku dh vkxeu dh nwjh ;k=kk dh jhfr HkkM+ksa dh lanÙk fVIi.kh
rkjh• rFkk rkjh• rFkk fd-eh- ,oa LFkku lqfoèkk la[;k HkkM+k

le; le; dk oxZ
Date & Time Date & Time Distance Mode of Travel No. of Fare Remarks
of Departure of Arrival in Km. & class of Fares paid

accommodation
used

8- yh xbZ vfxze dh jkf'k (;fn dksbZ gks rks) #- --------------------------------------------------------------------------------------
Amount of advance, (if any) drawn Rs.
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9- mu ;k=kk@;k=kkvksa dh fof'kf"V;ka ftuosQ fy, ljdkjh lsod us ml oxZ] ftldk og gdnkj gS] ls mPprj
oxZ dh LFkku lqfoèkk dk mi;ksx fd;k gSA (LohÑfr la[;k rFkk frfFk dk mYys• djsa)
Particulars of journey(s) for which higher class of accommodation than the one of which the
Government servant is entitled was used. (Sanction No. and dated to be given)

LFkkuksa dk uke okgu dk çdkj og oxZ ftldk og oxZ ftlesa okLrfod tks fdjk;k
Names of Places ftldk mi;ksx gdnkj gS okLrfod :i fdjk;k fn;k x;k

fd;k x;k gS ls ;k=kk dh xbZ
ls rd Mode of Class to Class by which Actual Fare Fare Paid

From to conveyance used which entitled actually travelled Rs. P. Rs. P.

10- jsy ls tqM+s LFkkuksa osQ chp lM+d ls dh xbZ ;k=kk@;k=kkvksa dk C;ksjk%
Particulars of journey(s) performed by road between places connected by rail:

LFkkuksa dk uke og oxZ ftldk gdnkj gS jsy fdjk;k
Name of places Class to which entitled Rail fare

ls@From rd@To #-@Rs. iS-@P.

çek.k i=k %
1- çekf.kr fd;k tkrk gS fd mi;ZqDr lwpuk esjh tkudkjh vkSj fo'okl osQ vuqlkj lR; gSA

Certified that information as given above is true to the best of my knowledge and belief.
2- fd esjk ifr@esjh iRuh ljdkjh foHkkx esa lsokjr ugha gS@fd esjk ifr@esjh iRuh ljdkjh lsok esa gS rFkk mlus lacafèkr

CykWd o"kZ ------------ esa vius fy, i`Fkd :i ls ;k ifjokj osQ fdlh Hkh lnL; osQ fy, ;g fj;k;r ugha yh gSA
That my husband/wife is not employed in Government office/that my husband/wife is employed in
Govt. service and the concession has not been availed of by him/her separately for himself/herself or
for any of the family members for the concerned block of ................................... years.

( )
ljdkjh lsod osQ gLrk{kj

fnukad@Dated ----------------------------------------- Signature of Government Servant
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Hkkx&• (fcy vuqHkkx esa Hkjk tkuk gS)
Part-B (To be filled in the Bill Section)

NqV~Vh ;k=kk fj;k;r esa ns; 'kq¼ gdnkjh ---------------------------------------- #- cuh gS ftldk C;kSjk uhps fn;k x;k gSA
The net entitlement on account of leave Travel Concession works out to as detailed below Rs....................
jsy@ok;q;ku@cl@LVhej ;k=kh HkkM+k@Railway/Air/Bus/Steamer fare #-@Rs. -------------------------------------------------------------
okmpj la- --------------------------- fnukad ---------------------------------- osQ vuqlkj fy, x, ;k=kk HkÙkk vfxze dh jde gks
rks ?kVk nsaA #- -----------------------------------------
Less amount of T.A. advance if any drawn vide voucher No ..........................date ...............................
Rs. .....................................

'kq¼ jkf'k@Net Amount Rs. ------------------------------------------------
O;; ------------------------------------------------------------------- esa fodyuh; gSA
The expenditure is debitable to..............................................

fcy fyfid osQ vk|{kj --------------------------- vkgj.k vkSj laforj.k vfèkdkjh osQ gLrk{kj -----------------------------
Initials of bill clerk Signature of Drawing and Disbursing Officer

çfr gLrk{kj@Counter signature

fu;a=kd vfèkdkjh osQ gLrk{kj
Signature of the Controlling Officer

çekf.kr fd;k tkrk gS fd vko';d çfof"V;k¡ Jh@Jherh@oqQekjh ---------------------------------------------------------------------------
dh lsok iqfLrdk esa ntZ dj nh gSA
Certified that necessary entries have been made in the Service Book of Shri/Smt/Miss .......................
............................................................

lsok iqfLrdk esa çfof"V;ksa dk lR;kiu djus okys vfèkÑr vfèkdkjh osQ gLrk{kj
Signature of the Officer

#- ------------------------------] #i;s ---------------------------------------------------------------------------------------------------------- osQ fy, ikfjr
Passed for Rs................................ Rupees.....................................................................................................

fu;a=kd vfèkdkjh osQ gLrk{kj
Signature of the Controlling Officer

ys•k 'kk•k@osru ,oa ys•k dk;kZy;ksa esa ç;ksx osQ fy,
okmpj la ------------------------------ fnukad ------------------------------ #- ------------------------------] #i;s ------------------------------------
---------------------------------------------------------------------- vnk djsa psd la- ------------------------------ fnukad ------------------------------ }kjk

FOR USE IN ACCOUNTS BRANCH/PAY & ACCOUNTS OFFICE
Voucher No...................... Dt............................. Pay Rs. .............................. Rupees .................................
............................................Vide Cheque No. ......................................................Dt. ...................................

vkgj.k ,oa laforj.k vfèkdkjh osQ gLrk{kj
Signature of the Drawing and Disbursing Officer
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L.T.C. CERTIFICATE
CERTIFICATE TO BE GIVEN BY THE CONTROLLING OFFICER

Certified :
(i) That Shri/Smt/Kumari (Name of the Govt. Servant) ....................................................................... has

rendered continuous service for one year or more on the date of commencing the outward journey.
(ii) That necessary entries as required under para-3 of the Ministry of Home Affairs O.M. No. 43/1/55 Ests

(A) Part II, dated 11th October, 1956 have been made in the Service book of Shri/Smt/Kumari
..............................................................................................

(Signature & Designation of the Controlling Officer)

CERTIFICATE TO BE GIVEN BY THE GOVT. SERVANT

(i) I have not submitted any other claim so for Leave Travel Concession in respect of myself or my family
members in respect of the block of two years.......................................................................
and........................................................................................

(ii) I have already drawn TA. for the Leave Travel Concession in respect of a journey performed by me/
my wife with ............................. Children. The claim is in respect of the journey performed by my wife/
myself with children none of whom travelled with the party on the earlier occasion.

(iii) I have not already drawn TA. for the Leave Travel Concession in respect of a journey performed by me/
my wife with .................................................... children ................................................... children none of
whom available of the concession relating to that.

(iv) I have already drawn TA for the leave Travel Concession in respect of a journey performed by me in
the year ................................... in respect of block of two years .............................. and ...........................
This is against the concession admissible once every year in a prescribed block for visiting home town
as all the members of my family are living away from Place of work

(v) The journey has been performed by me/my wife................................... Children
................................................... children to the declared home town viz.............................................

(vi) That my husband /wife is not employed in Govt. service.
That my husband/wife is employed in Govt. service and the concession has not been availed by him/
her separately for himself/herself or for any of the family members for the concerned block of two years.

(vii) Certified that my wife/husband for whom LTC is claimed by me is employed in................................
(Name of the Public Sector Undertaking/corporation/Autonomous body etc.) which provides Leave
Travel Concession facilities but he/she has not preferred and will not prefer any claim in this behalf to
his/her employer.

(viii) Certified that my wife/husband for whom LTC is claimed by me is not employed in any Public sector
Undertaking/Corporation/Autonomous Body, financed wholly or partly by the Central Government or
Local Body which provides LTC facilities to its employees and their families.

(Signature of the Government Servant)
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esfMdy bykt gsrq Ñf=ke miLdjksa dh •jhn@ejEer vkfn
osQ fy, vfxze gsrq vkosnu

APPLICATION FOR ADVANCE FOR MEDICAL TREATMENT/
FOR PURCHASE OF ARTIFICIAL APPLIANCES/REPAIRS, ETC.

1- uke % ---------------------------------------------------------------------------
Name

2- inuke o dk;kZy; dk uke % ---------------------------------------------------------------------------
Designation and Office in which working

3- ewy osru % ---------------------------------------------------------------------------
Basic Pay

4- LFkk;h gS vFkok vLFkk;h] ;fn vLFkk;h gSa rks
D;k LFkk;h ljdkjh deZpkjh ls çfrHkwfr ys yh
xbZ gSA % ---------------------------------------------------------------------------
Whether permanent or temporary, if
temporary, whether surety has been furnished
from a permanent Government servant

5- jksxh dk uke o ljdkjh deZpkjh ls lacaèk % ---------------------------------------------------------------------------
Name of the patient and relationship with
the Government Servant

6- jksx dh çÑfr % ---------------------------------------------------------------------------
Nature of illness

7- D;k jksxh HkrhZ gS ;k cká jksxh gS % ---------------------------------------------------------------------------
Whether treatment is received as
In-patient or Out-patient

8- vLirky dk uke ftlesa bykt py jgk gS vkSj
D;k ;g vLirky ekU;rk çkIr gS % ---------------------------------------------------------------------------
Name of the Hospital in which patient is
treated and whether it is recognized one
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9- D;k Ñf=ke miLdjksa dh •jhn@cnyus osQ fy,
vfxze dh vko';drk gS % ---------------------------------------------------------------------------
Whether advance is required for
purchase/replacement of artificial appliances

10- ftl ,tsalh ls Ñf=ke miLdjksa osQ Ø; djus@
ejEer djokus dk çLrko gS]
ml dk uke o irk % ---------------------------------------------------------------------------
Name of the supplying agency with address
from whom the artificial appliances are
proposed to be purchased/repaired

11- D;k ekU;rk çkIr vLirky osQ fpfdRlk vfèkdkjh
;k fo'ks"kK dk vko';d çek.k i=k layXu gS % ---------------------------------------------------------------------------
Whether necessary certificate from the Medical
Officer or Specialist of the recognized hospital
is enclosed

12- fpfdRlk vfèkdkjh@fo'ks"kK osQ }kjk çekf.kr
bykt dh laHkkfor ykxr@Ñf=ke miLdjksa dh
ejEer dh ykxr % ---------------------------------------------------------------------------
Anticipated cost of treatment as certified by
the Medical Officer/Specialist/cost of repair
of Artificial Appliances

13- visf{kr vfxze jkf'k % ---------------------------------------------------------------------------
Amount of advance required

eSa ?kks"k.kk djrk gwa fd mi;ZqDr fooj.k lgh gSA
I declare that the particulars furnished above are correct.

LFkku@Station % ljdkjh lsod osQ gLrk{kj
fnukad@Date % Signature of the Government Servant
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fpfdRlk vfuok;Zrk çek.k&i=k

;g çek.k&i=k vk;dj foHkkx esa dk;Zjr Jh@lqJh ---------------------------------------------------------------------------- dh
iRuh@iq=k@iq=kh ----------------------------------------------------------------------------- dks fn;k tkrk gSA

çek.k&i=k ^d^

1- eSa MkW- -------------------------------------------------------------------------------------------------- ,rn~}kjk lR;kfir djrk gwa fd %&

(d) eSaus #- --------------------------------- :i;s ------------------------------------------------------------ ijke'kZ 'kqYd osQ :i
esa fnukad -------------------------------- dks vius ijke'kZ d{k@jksxh osQ fuokl ij çkIr fd,A

(•) eSaus ---------------------------------------- :i;s nok nsus] varZis'kh; pekZèk (lc&vkmVjuh;l) batSD'ku yxkus
osQ fy, fnukad -------------------------------- dks vius ijke'kZ d{k@jksxh osQ fuokl ij çkIr fd,A

(x) fy•s x, batSD'ku çfrjksèkd vFkok fujksèkh ç;kstukFkZ ugha FksA

(?k) jksxh --------------------------------------------------------------- vLirky@esjs ijke'kZ d{k esa mipkjkèkhu Fkk rFkk bl
lacaèk esa esjs }kjk fufnZ"V nokb;ka jksxh dh xEHkhj n'kk osQ fuokj.k] vkjksX; ykHk osQ fy, vfuok;Z
FkhaA ;s vkS"kfèk;ka ---------------------------------------------- vLirky esa çkbosV jksfx;ksa dh iwfrZ gsrq ugha gSa
rFkk blesa os isVS.V vkS"kfèk;ka 'kkfey ugha gSa vkSj u gh blesa HkksT; inkFkZ@lkSan;Z çlkèku vFkok
jksxk.kq uk'kd 'kkfey gSaA

Ø-la- nokbZ;ksa dk uke ewY;

1-

2-

3-

4-

5-

6-

7-

8-

9-

10-
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(Ä) jksxh ---------------------------------------------------------------------------- ls ihfM+r gS@Fkk rFkk ---------------------------- ls
---------------------------- rd esjs ikl mipkjkèkhu gS@FkkA

(p) jksxh dk çloiwoZ vFkok çlo i'pkr mipkj ugha fd;k x;k gSA

(N) ,Dl&js] yScksjsVjh VSLV ftlosQ fy, :i;s ------------------------------------ dk O;; ogu fd;k x;k]
vko';d Fkk rFkk esjh lykg ij ------------------------------------------------------------------ vLirky vFkok
yScksjsVjh esa fd;k x;kA

(t) eSaus jksxh dks MkW- ------------------------------------------------------------------- ls fo'ks"k ijke'kZ ysus dk funs'k fn;k
Fkk rFkk blosQ fy, fu;ekuqlkj vko';d visf{kr vuqeksnu --------------------------------------------------------
(eq[; ç'kkldh; fpfdRld dk uke) ls çkIr dj fy;k x;k FkkA

(>) jksxh dks vLirky esa nkf•y djuk vko';d ugha FkkA

fpfdRlk vfèkdkjh osQ gLrk{kj ,oa
fnukad % ---------------------------- inuke rFkk vLirky@fMLiSaljh dk uke
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fpfdRlk O;; dh çfriwfrZ osQ fy, vkosnu

osQaæh; ljdkj osQ deZpkjh rFkk muosQ ifjokj osQ mipkj nkok dh xbZ oqQy jkf'k :i;s
gsrq ogu fd, x, fpfdRlk osQ lEcUèk esa fpfdRlk •pZ
vFkok fjiQ.M nkos gsrq vkosnu i=k

ukeatwj jkf'k :i;s

ikl dh xbZ jkf'k :i;s

'kCnksa esa

1- ljdkjh deZpkjh dk uke@inuke

2- d) fookfgr vFkok vfookfgr

•) ;fn fookfgr gks] rks ml dk;kZy; dk uke tgka
ifr@iRuh dk;Zjr gSa

3- ewy fu;eksa dh ifjHkk"kk vuqlkj ljdkjh deZpkjh dk
osru vFkok vyx ls crkbZ tkus okyh vU; dksbZ
ifjyfCèk;k¡

4- dk;kZy; tgka dk;Zjr gSa

5- dk;Z djus dk LFkku

6- okLrfod fuokl dk irk

7- jksxh dk uke rFkk ljdkjh deZpkjh ls mldk lacaèk
(cPpksa osQ ekeys esa mudh vk;q Hkh fy•sa)

8- ftl LFkku ij jksxh chekj gqvk

9- nkok dh xbZ jkf'k dk fooj.k

10- ijke'kZdrkZ fpfdRlk vfèkdkjh dk uke] inuke rFkk
vLirky@fMLiSaljh ftlls lacafèkr gSA

11- ijke'kZ dh rkjh• rFkk gj ijke'kZ dh i+Qhl

12- batSD'ku dh rkjh• rFkk çR;sd batSD'ku dh i+Qhl
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13- D;k ijke'kZ vFkok batSD'ku vLirky@çkfèkÑr fpfdRlk
vfèkdkjh osQ fpfdRlk d{k@jksxh osQ fuokl LFkku ij fn,
x,A

14- iSFkykWftdy] cSDVhfj;ksftdy] jsfM;ksfyftdy rFkk blh
çdkj osQ vU; tkap ij gqvk •pZ

15- vLirky vFkok yScksjsVjh dk uke] tgka ij VSLV djok,
x,

16- D;k VSLV çkfèkÑr fpfdRlk vfèkdkjh dh lykg ij
djk, x,] ;fn gka rks bl vk'k; dk çek.k&i=k layXu
fd;k tk,A

17- cktkj ls •jhnh xbZ nokbZ;ksa dh dher

18- nkok dh xbZ oqQy jkf'k

19- fy, x, vfxze dh dVkSrh

20 nkok dh xbZ 'ks"k jkf'k

21 layXudksa dh lwph

d) ijke'kZ fLyi layXu

•) vfuok;Z çek.k&i=k layXu

x) oSQ'k eheks layXu

ljdkjh deZpkjh }kjk gLrk{kfjr ?kks"k.kk %
eSa ,rn~}kjk ?kks"k.kk djrk gwa fd vkosnu esa nh xbZ LVsVeSaV esjh tkudkjh ,oa fo'okl osQ vkèkkj ij lR;

gS rFkk ftu O;fDr;ksa osQ fy, fpfdRlk •pZ ogu fd, x, gSa] os iw.kZ :i ls eq> ij fuHkZj gSA

fnukad% ---------------------------------------- ljdkjh deZpkjh osQ gLrk{kj

nokb;ksa dk fooj.k

Ø-la- nokbZ dk uke dher oSQ'k eheks oSQfeLV dk uke
la- rFkk rkjh•
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rRdky jkgr dh eatwjh gsrq vkosnu
APPLICATION FOR GRANT OF IMMEDIATE RELIEF

e`rd ljdkjh deZpkjh dk uke %
Name of the deceased Govt. servant

inuke@Designation %

osru@Pay %

1- vkosnd dk uke@Name of the applicant %

2- e`rd ljdkjh deZpkjh osQ lkFk lacaèk %
Relation with the deceased Government servant

3- vkoklh; irk@Residential address %

4- fdruh vfxze jkf'k osQ fy, vkosnu fd;k gS %
Amount of advance applied
(rhu ekl dk osru ;k #- -------------------- tks Hkh de gks)
(Three month's pay or Rs. .................... whichever is less)

eSa@ge] bl vfxze jkf'k dks] e`rd ljdkjh deZpkjh dks ljdkj dh vksj ls ns; jkf'k ls olwy fd,
tkus ij lger gw¡@gSaA

I/We hereby agree to the amount of advance being recovered from any amount due to the
deceased Government servant from the Government.

LFkku@Station % vkosnd osQ gLrk{kj
frfFk@Date % Signature of the applicant

jlhn@RECEIPT

e`rd ljdkjh deZpkjh Jh@Jherh -------------------------------------------------------------- dks ljdkj dh vksj ls ns; jkf'k
esa ls lek;ksftr gksus okyh rRdky lgk;rk jkf'k osQ fy, ------------------------------------------------------------------------------ ls
(-------------------------------------------------------------------------) dh jkf'k çkIr dhA
Received from ....................................................... the sum of (..............................................................)
towards immediate relief to be adjusted against the dues from the Government to the deceased Govt.
servant shri/smt…………………………

LFkku@Station % Stamp
frfFk@Date %
xokg@Witness% 1-

2- gLrk{kj@Signature



18

Hkwfe osQ Ø; ;k edku dk vkaf'kd@iw.kZ fuekZ.k] foLrkj vkfn
gsrq vfxze dk vkosnu

APPLICATION FORM FOR ADVANCE FOR PURCHASE OF LAND
OR PART/FULL CONSTRUCTION, EXTENSION ETC. OF HOUSE

lkekU;@GENERAL

1- uke (Li"V v{kjksa esa) ---------------------------------------------- ea=kky;@dk;kZy;---------------------------------------------
Name (in block letters) In Ministry/Office

2- in (i) LFkk;h--------------------------------------------------- ea=kky;@dk;kZy;---------------------------------------------
Post Permanent In Ministry/Office

(ii) vLFkk;h@dk;kZy;----------------------------------- ea=kky;@dk;kZy;---------------------------------------------
Temporary/Office In Ministry/Office…………………….

(iii) vkosnu dh frfFk dks lsok&vofèk-----------------------------------
Length of service on the date of application

3- fu;e 4([k) osQ vuqlkj orZeku osru o osru eku ---------------------------------------------------------------------
Present pay as defined in Rule 4(b) and scale of pay

4- D;k isa'ku fu;e ls 'kkflr gSa ---------------------------------------------------------------------
Whether governed by Pension Rules

5- lsok fuo`fÙk dh frfFk@Date of superannuation ---------------------------------------------------------------------

6- Hkfo"; fufèk@vU; dksbZ vfxze@Hkwfe dk Ø;@fuekZ.k gsrq ---------------------------------------------------------------------
vkgfjr vafre fudklh dh jkf'k
(LohÑfr vkns'k dh lR;kfir çfrfyfi layXu djsa)
Amount of Provident Fund/any other advance/final
withdrawal taken for purchase of land/construction
(an attested copy of the sanction to be enclosed)
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vfxze ls lacafèkr fooj.k@PARTICULARS RELATING TO ADVANCE

7- ;fn vfxze jkf'k dh vko';drk IykWV dh •jhn rFkk@;k u;s ?kj osQ fuekZ.k osQ fy, gS rks Ñi;k uhps
fy•h tkudkjh nsa %&
If advance is needed for purchase of a plot and/or for construction of a new house, please give
the following information :-

(d) IykWV@Plot

LFkku] irk xzkeh.k@'kgjh D;k ;g yxHkx {ks=kiQy (d) ykxr ;fn Ø; ugha ;fn Úh gksYM
lfgr Li"V :i ls (oxZ eh- esa) (•) okLrfod fd;k x;k gS ugha gS rks

fpfÉr o #i esa vnk rks dc ysus yht dk
fodflr gS dh xbZ jkf'k dk bjknk gS vlekIr Hkkx

Location Rural/Urban Is it clearly Approximate (a) Cost If not Unexpired
with address demarcated area (b) Amount purchased portion of

and (in sq. mtrs.) actually paid when lease if
developed proposed to not freehold

be acquired

1 2 3 4 5 6 7

([k) fuekZ.k@Construction

ry&okj {ks=kiQy ftldk laHkkfor ykxr visf{kr vfxze jkf'k pqdkus gsrq fdLrksa
fuekZ.k gksuk gS (#-) (Hkwfe@fuekZ.k@nksuksa osQ fy,) dh la[;k
(oxZ eh- esa) (#-)

Floor-wise area to be Estimated cost Amount of advance No. of instalments
constructed (Rs.) required (for land/ for repayment

(in sq. mtrs) construction/both) (Rs.)

8 9 10 11

Hkw&ry@Ground Floor

çFke ry@Ist Floor

f}rh; ry@IInd Floor
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8- ;fn x`g&foLrkj osQ fy, vfxze dh vko';drk gS rks] Ñi;k crk,a %&
If advance is required for extension the existing house, please state :-

LFkku] irk oqQlhZ {ks=k foLrkj gsrq orZeku x`g çLrkfor oqQy oqQy visf{kr pqdkus gsrq
lfgr (oxZ eh- çLrkfor dk fuekZ.k@ foLrkj oqQlhZ {ks=k ykxr vfxze fdLrksa dh

esa) oqQlhZ {ks=k vtZu dh ykxr (2$3) (4$5) jkf'k la[;k
(oxZ eh- esa) ykxr

Location Plinth Plinth area Cost of Cost of Total Total Amount No. of
with area Proposed Construction proposed plinth cost of instal-

address (in for Acquisition enlarge- area (4+5) advance ments for
sq.mtrs) enlargement of existing ment (2+3) required repayment

(in sq.mtrs) house

1 2 3 4 5 6 7 8 9

fVIi.kh % ;fn Hkwry ls brj fdlh ry dk foLrkj çLrkfor gS rks fdlh ekU; bathfu;j dk bl vk'k; dk çek.k
i=k layXu djuk gksxk fd orZeku <kaps dh uhao çLrkfor foLrkj dk Hkkj lqjf{kr rkSj ij ogu dj ysxhA

NOTE : If the extension is proposed of any floor other than ground floor, a certificate from an approved
engineer to the effect that foundations of the existing structure can safely take the load of the
proposed enlargement, should be enclosed.

9- ;fn cuk&cuk;k vkokl@ÝySV osQ fy, vfxze visf{kr gS] rks Ñi;k crkb;s %&
If advance is required for purchasing a ready-built house/flat, please state :-

LFkku] irk oqQlhZ {ks=k dc fuekZ.k r; dher fdl ,tsalh jkf'k@Amount visf{kr pqdkus gsrq
lfgr (oxZ eh- esa) gqvk ls Ø; (a) igys vfxze jkf'k fdLrksa dh

Location Plinth area When Price fd;k tkuk gh vnk Amount la[;k
with (in sq.mtrs) constructed settled gSA dh xbZ@ of No. of

address The agency already advance instalments
from whom paid required for

to be (b) vnk (#-@Rs.) repayment
purchased dh tkuh gS@

to be paid

1 2 3 4 5 6 7 8

(a)

(b)
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fofoèk@/MISCELLANEOUS

10- ;fn vkidk vFkok vkiosQ ifjokj osQ fdlh vkfJr lnL; dk igys gh dksbZ viuk vkokl gS] rks Ñi;k
crk,a %&
If you or any dependent member of your family already own(s) house, please state :-

LFkku] irk lfgr oqQlhZ {ks=k orZeku mfpr vU; x`g ysus vFkok
(ry&okj) cktkj ewY; orZeku x`g osQ foLrkj

(#-) dk dkj.k
Location with address Plinth area Present fair Reasons for acquiring

(floor-wise) Market value another house or exten-
(Rs.) sion the existing house.

1 2 3 4

11- D;k vkius (d) lacafèkr E;qfufliy çkfèkdj.k }kjk vuqeksfnr laxr fuekZ.k Iyku rFkk (•) DokfyiQkbM
vfHk;ark }kjk fofèkor gLrk{kfjr baMsDl dh lac¼ ykxr osQ vuqlkj djsDV (Correct) fd, x, orZeku
{ks=k osQ osQUæh;@jkT; yks-fu-fo- 'kSM;wy ij vkèkkfjr foLr`̀r fuekZ.k vkdyu blosQ lkFk yxk;k gS\
Have you enclosed (a) the relevant construction plan approved by the Municipal authority
concerned and (b) detailed construction estimates based on Central/State P.W.D. Schedule,
prevailing in the area corrected as per relevant cost of index duly signed by qualified Engineer?

?kks"k.kk@Declaration

1- eSa 'kiFkiwoZd ?kks"k.kk djrk gwa fd Åij n'kkZbZ xbZ fofHkÂ enksa osQ mÙkj esa esjs }kjk nh xbZ tkudkjh esjs
lokZsÙke Kku ,oa fo'okl osQ vuqlkj lgh gSA
I solemnly declare that the information furnished by me in reply to the various items indicated
above is true to the best of my knowledge and belief.

eSaus] Hkwfe&Ø; ,oa Hkou&Ø;@fuekZ.k vkfn osQ lacaèk esa Hkkjr ljdkj osQ lsodksa dks vfxzeksa dh LohÑfr
dks fofu;fer djus okys fu;eksa dk vè;;u dj fy;k gS rFkk muesa nh xbZ 'krks± dk ikyu djus osQ
fy, lger gwaA
I have read the rules regulating the grant of advances to Central Government servants for
purchase of land and purchase/construction of buildings, etc. and agree to abide by the terms and
conditions stipulated therein.
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1) esjh iRuh@esjk ifr osQUæ ljdkj dh@dk lsod ugha gS@esjh iRuh@esjk ifr tks osQUæ ljdkj dh@dk
lsod gS] us bu fu;eksa osQ vèkhu vfxze osQ fy, vkosnu ugh fd;k gS@vfxze çkIr ugha fd;k
gS;
My wife/husband is not a Central Government servant/my wife/husband who is a Central
Government servant, has not applied for and/or obtained an advance under these rules;

2) u rks eSaus vkSj u gh esjh iRuh@ifr@vo;Ld cPps us fdlh ljdkjh Ïksr (mnkgj.k osQ fy, iquokZl
ea=kky; ;k fdlh osQUæh; ;k LVsV gkmflax Ldhe) ls iwoZ esa bu fu;eksa osQ vèkhu x`g çkfIr
osQ fy, dksbZ ½.k vFkok vfxze osQ fy, vkosnu fd;k gS@;k çkIr fd;k gS;
Neither I nor my wife/husband/minor child has applied for and/or obtained any loan or
advance for acquisition of a house in the past from any Government source (e.g., Ministry
of Rehabilitation or under any Central or State Housing Scheme);

3) ftl x`g fuekZ.k osQ fy, eSaus vfxze osQ fy, vkosnu fd;k gS vHkh og 'kq# ugha gqvk gSA
The construction of the house for which the advance has been applied for, has not yet
been commenced.

LFkku@Station vkosnd osQ gLrk{kj --------------------------------------------
Signature of the Applicant

fnukad@Date inuke ------------------------------------------------------------------
Designation

foHkkx@dk;kZy;-----------------------------------------------------
Deptt./Office in which employed

1- tks ykxw u gks mls dkV nsa@Strike out the alternative(s) which are not applicable.
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eksVj&dkj@eksVj&lkbfdy@LoQwVj@ilZuy oaQI;wVj dh •jhn gsrq
vfxze osQ fy, vkosnu

APPLICATION FORM FOR AN ADVANCE FOR THE PURCHASE OF
MOTOR CAR /MOTOR CYCLE/SCOOTER/PERSONAL COMPUTER

1- vkosnd dk uke@Name of Applicant %

2- vkosnd dk inuke@Applicant's designation %

3- vkosnd dk ftyk ,oa LVs'ku@District and Station of the applicant %

4- osru@Pay %

i) ewy in osru@Substantive Pay %

ii) vLFkk;h in ij vkgfjr osru dk LFkkukiÂ osru
Officiating Pay of pay drawn in a temporary post %

iii) fo'ks"k@oS;fDrd osru@Special/Personal Pay %

5- eksVj&dkj@eksVj&lkbfdy@LowQVj@ih-lh- dh vuqekfur dher %
Anticipating price of Motor-Car/Motor-Cycle/Scooter/Personal Computer

6- visf{kr vfxze jkf'k@Amount of Advance required. %

7- vfèkof"kZrk ;k lsok fuo`fÙk ;k lafonk lekfIr dh frfFk %
Date of Superannuation or retirement or date of expiry of contract
(in case of a contract officer) (lafonk vfèkdkjh osQ ekeys esa)

8- fdruh fdLrksa esa vfxze vnk djuk pkgrs gSa %
No. of instalments in which the advance is desired to be paid

9- D;k igys Hkh blh mís'; osQ fy, vfxze fy;k Fkk] ;fn ,slk gS] rks %
Whether advance for similar purpose was obtained previously, and if so]
a) vfxze fudklh dh frfFk@Date of withdrawal of the advance %
b) vHkh Hkh vfxze rFkk@;k ml ij C;kt dh fdruh jkf'k 'ks"k gS %

The amount of advance and/or interest thereon still outstanding, if any
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10- D;k [kjhnuk pkgrs gSa@Whether intention is to purchase %&

a) ubZ ;k iqjkuh eksVj&dkj@eksVj&lkbZfdy@LowQVj@ih-lh- %
A new or an old Motor-Car/Motor-Cycle/Scooter/P.C.

b) ;fn ljdkjh deZpkjh dk fdlh ,sls O;fDr ls eksVj&dkj@eksVj lkbfdy@LowQVj@ih-lh- •jhnus dk
bjknk gS ftlosQ lkFk deZpkjh fdlh ljdkjh dke ls laidZ esa gks] rks D;k osQaæh; flfoy lsok
(vkpj.k) fu;ekoyh] 1964 osQ fu;e 18(3) osQ varxZr visf{kr l{ke çkfèkdkjh dh iwoZ vuqefr
çkIr dh gS
If the intention is to purchase Motor Car/Motor Cycle/Scooter/Personal Computer from
a person having official dealings with the Government servant, whether previous sanction
of the competent authority has been obtained as required under Rule 18(3) of the Central
Civil Service (Conduct) Rules] 1964.

11- D;k vfèkdkjh NqV~Vh ij gSa ;k NqV~Vh ij tkus okys gaS\
Whether the officer is on leave or is about to proceed on leave?

i) NqV~Vh 'kq# gksus dh rkjh•@The date of commencement of leave %

ii) NqV~Vh lekIr gksus dh rkjh•@The date of expiry of leave %

12- D;k dksbZ eksy&Hkko ;k çkjafHkd tkap dh gS rkfd vfxze fudklh osQ ,d ekl
osQ Hkhrj eksVj&dkj@eksVj&lkbfdy@ LowQVj@ih-lh- dh fMyhojh yh tk losQ %
Are any negotiations or preliminary enquiry being made so that delivery
may be taken of the Motor-Car/Motor-Cycle/Scooter/P.C. within one month
from the date of drawl of the advance

13- a) çekf.kr fd;k tkrk gS fd Åij nh xbZ tkudkjh iw.kZ ,oa lR; gS %
Certified that the information given above is complete and true

b) çekf.kr fd;k tkrk gS fd eSaus eksVj&dkj@eksVj&lkbfdy@LowQVj@ih-lh- dh fMyhojh ugha yh gS
ftlosQ fy, eSaus vfxze gsrq vkosnu fd;k gS] dh •jhn osQ fy, eksyHkko dj ywaxk] iw.kZ Hkqxrku
d:axk rFkk vfxze çkIr djus dh rkjh• ls ,d ekg dh lekfIr ls iwoZ mldk dCt+k ys ywaxkA
Certified that I have not taken delivery of the Motor-Car/Motor-Cycle/Scooter/P.C. on
account of which apply for the advance that I shall complete negotiations for the purchase,
pay finally and take possession of the same before the expiry of one month from the date
of drawal of the advance and that I shall insure it from the date of taking delivery of it.

frfFk@Dated : ---------------------------- vkosnd osQ gLrk{kj
LFkku@Place : ---------------------------- Signature of Applicant
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f'k{k.k 'kqYd dh çfriwfrZ
REIMBURSEMENT OF TUITION FEE

1- çekf.kr fd;k tkrk gS fd fuEufyf•r cPpk@cPps ftuosQ lacaèk esa V~;w'ku iQhl dh çfriwfrZ dk nkok
fd;k x;k gS og@os eq> ij iw.kZr;k% vkfJr gSaA

Certified that the child/children mentioned below in respect of whom reimbursement of tuition
fee claimed in/are wholly dependent upon me.

cPps tUefrfFk LowQy d{kk ekfld V~;w'ku V~;w'ku iQhl nkos gsrq
dk uke dk uke iQhl tks tks okLro çfriwfrZ

okLro esa esa pqdkbZ dh jkf'k
ns; gS xbZ

Name of Date of School in Class in Monthly Tuition Fee Amount of
the Child Birth which which Tuition Fee actually reimburse-

studying studying actually paid ment to be
payable claimed

1

2

2- çekf.kr fd;k tkrk gS fd cPpk@çR;sd cPps osQ lkeus n'kkZbZ xbZ V~;w'ku iQhl okLro esa laLFkk osQ layXu
çek.k i=k osQ vuq:i esjs }kjk pqdkbZ xbZ gSA
Certified that the tuition fees indicated against the child/each of the children had actually been
paid by me, vide certificate(s) from the institution(s) attached.

3- çekf.kr fd;k tkrk gS fd@Certified that %&
(I) esjh iRuh@esjk ifr osQaæh; ljdkj dk deZpkjh ugha gSA

My Wife/husband is not a Central Government Servant.
(II) esjh iRuh@esjk ifr osQaæh; ljdkj dk deZpkjh gS vkSj og gekjk@gekjs cPps@cPpksa osQ lacaèk esa

V~;w'ku iQhl dk nkok ugha djsxk@djsxhA
My Wife/husband is a Central Government Servant and he/she will not claim
reimbursement of tuition fee in respect of our child/children
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4- çekf.kr fd;k tkrk gS fd bl nkos osQ nkSjku] cPpk@cPps LowQy esa fu;fer :i ls mifLFkr gq, vkSj
fcuk vkosnu osQ LowQy ls ,d ekg ls vfèkd dh vofèk osQ nkSjku vuqifLFkr ugh gq,A
Certified that during the period of this claim the child/children attended that school(s) regularly
and did not absent himself/herself/themselves from the school without proper leave for a period
of exceeding one month.

5- çekf.kr fd;k tkrk gS fd eSa ;k esjh iRuh@ifr us Åijfyf•r cPpksa osQ lacaèk esa cky f'k{k.k HkÙks dk
nkok u fd;k gS vkSj u gh djsaxsA
Certified that I or my wife/husband have/has not claimed and will not claim the children's
education allowance in respect of the children mentioned above.

6- çekf.kr fd;k tkrk gS fd Åij fyf•r cPpk@cPps nks o"kZ ls vfèkd le; ls mlh d{kk esa ugha i<+
jgs gSaA
Certified that the child/children mentioned has/have not been studying in the same class for more
than two years.

7- Åijfyf•r fooj.k esa fdlh Hkh nkos osQ cnyko dh fLFkfr esa] ftlls V~;w'ku iQhl dh ik=krk çHkkfor
gksrh gS rks eSa mDr jkf'k dh lwpuk rqjar nsus ,oa vfrfjDr Hkqxrku (;fn dksbZ gks) pqdkus dk opu
nsrk gw¡@nsrh gw¡A
In the event of any change in the particulars given above which affect the eligibility for
reimbursement of tuition fees, I undertake to intimate the amount promptly and also to refund
excess payment, if any, made.

gLrk{kj@Signature -----------------------------------------------

uke@Name ----------------------------------------------------------

fnukad@Date% ------------------------------------- inuke@Designation --------------------------------------------
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cPpksaa osQ f'k{kk HkÙkk dh çfriwfrZ dk iQkeZ
(lanHkZ % dk- Kkiu la 12011@03@2008 (HkÙkk) fnukad 02@09@2009)

çekf.kr fd;k tkrk gS fd fuEukfyf•r esjs cPpk@cPpksa ftlosQ@ftuosQ lacaèk esa cPpksa dh f'k{kk HkÙkk dh
çfriwfrZ dk nkok fd;k x;k gS] og@os iwjh rjg ls eq> ij fuHkZj gSa vkSj eSa vius cPpk@cPpksaa dks visf{kr LVsaMMZ
osQ LowQy dh vuqiyCèkrk osQ dkj.k ;k esjh rSukrh@fuokl ij ,sls LowQy esa lhV miyCèk u gksus osQ dkj.k vius
rSukrh@fuokl ls nwj Hkstus osQ fy, etcwj gwaA

cPps dk uke Ldwy dk uke d{kk ,oaa vnk fd;k x;k çfriwfrZ gsrq nkok
,oa tUefrfFk 'kS{kf.kd o"kZ oqQy HkÙkk dh xbZ oqQy jkf'k

1 2 3 4 5

1

2

1- iwjs o"kZ gsrq V~;w'ku iQhl #-

igyh frekgh esa % #-

nwljh frekgh esa % #-

rhljh frekgh esa % #-

pkSFkh frekgh esa % #-

2- fdrkcksa dh •jhn (,d cPps gsrq ,d lsV çfr 'kS{kf.kd o"kZ) #-

3- dkfi;ksa dh •jhn (,d cPps gsrq ,d lsV çfr 'kS{kf.kd o"kZ) #-

4- ;wfuiQkeZ dh •jhn (,d cPps gsrq nks lsV çfr 'kS{kf.kd o"kZ) #-

5- LowQy 'kwt dh •jhn (,d cPpss gsrq ,d tksM+k çfr 'kS{kf.kd o"kZ) #-
oqQy (pqdk;h xbZ V~;w'ku iQhl 2 ls 5 rd) #-

2- çekf.kr fd;k tkrk gS fd eSaus cPpk@cPps osQ le{k fn;s x, f'k{kk HkÙks dks okLrfod :i esa vnk fd;k
gS (jlhn layXu)
(uksV % Ldwy iQhl dkMZ ,oa cSad pkyku@Hkqxrku dh jlhn@•jhnkjh dh jlhn ewy :i ls layXu dh
tkuh gS)

3- çekf.kr fd;k tkrk gS fd %
(1) esjh@esjk iRuh@ifr osQUæh; ljdkjh deZpkjh ugha gSA
(2) esjh@esjk iRuh@ifr osQUæh; ljdkjh deZpkjh gS rFkk mlus gekjs cPpk@cPps osQ f'k{kk HkÙks osQ lacaèk

esa dksbZ nkok ugha fd;k gS@ugha djsxh@ugha djsxkA
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4- çekf.kr fd;k tkrk gS fd nkos osQ }kjk doj vofèk osQ nkSjku cPpk fu;fer :i ls Ldwy esa mifLFkr
gqvk gS vkSj LowQy ls ,d ekg ls vfèkd dh vofèk osQ nkSjku mfpr NqV~Vh fy, fcuk vuqifLFkr ugha
gqvk gSA

5- mi;ZqDr fooj.k tks fd cPps dh f'k{kk çfriwfrZ gsrq esjh ik=krk dks çHkkfor djrk gS] esa fdlh çdkj
osQ cnyko dh fLFkfr esa] eSa rqjar lwfpr djus rFkk vfèkd Hkqxrku dh okilh (;fn dksbZ vfèkd Hkqxrku
fd;k x;k) dk opu nsrk@nsrh gwaA

uksV % V~;w'ku i+Qhl ls rkRi;Z gS fd blesa V~;w'ku i+Qhl] ,Meh'ku i+Qhl] ysc i+Qhl] Ñf"k] bySDVªkWfud] laxhr
;k vU; dksbZ fo"k;] dk;Z vuqHko osQ dk;ZØe osQ vUrxZr çSDVhdy dk;Z gsrq pqdkbZ xbZ i+Qhl] ;k cPps }kjk
ç;ksx fd, x, fdlh lkèku ;k midj.k gsrq pqdk;h xbZ i+Qhl] ykbZczsjh i+Qhl] xsEl@LiksVZ i+Qhl rFkk ,DLVªkdjhoqQyj
,DVhfoVh gsrq i+Qhl 'kkfey gSA

layXud %

LFkku %
fnukad % deZpkjh osQ gLrk{kj
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LowQy }kjk çnÙk çek.k&i=k

çekf.kr fd;k tkrk gS fd ------------------------------------------------------------------------------------------------------------------- iq=k@iq=kh
Jh@lqJh ---------------------------------------------------------------------------------------------------------------------------------------------------- 'kS{kf.kd l=k
------------------------------ ds nkSjku fo|ky; esa d{kk -------------------------  esa i<+rk@i<+rh gSA

1- tUe frfFk % -------------------------------------------------------------------------------------------

2- Ldwy esa ços'k dh frfFk % -------------------------------------------------------------------------------------------

3- d{kk esa ços'k dh frfFk % -------------------------------------------------------------------------------------------

4- D;k cPpk fdlh ljdkjh@futh
laLFkku ls Nk=ko`fÙk çkIr dj jgk gS
;fn ,slk gS rks jkf'k crk,a % -------------------------------------------------------------------------------------------

5- Ldwy osQUæ@jkT; ljdkj }kjk ekU;rk
çkIr gS@ekU;rk çkIr ugha gS % -------------------------------------------------------------------------------------------

çkpk;Z@gsMekLVj osQ gLrk{kj o eksgj
LFkku %
fnukad %
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nkSjs osQ fy, ;k=kk HkÙkk vfxze gsrq vkosnu
APPLICATION FOR ADVANCE OF T.A. ON TOUR

1- uke@Name % ----------------------------------------------------------------------------------

2- inuke@Designation % ----------------------------------------------------------------------------------

3- LFkk;h gS@vLFkk;h % ----------------------------------------------------------------------------------
Whether permanent/temporary

4- dk;kZy;@LVs'ku ftlesa dk;Z dj jgs gSa % ----------------------------------------------------------------------------------
Office/Station in which working

5- ewy osru@Basic Pay % ----------------------------------------------------------------------------------

6- fdu LFkkuksa ij tkuk gS rFkk gj LVs'ku % ----------------------------------------------------------------------------------
ij Bgjko dh vofèk
Places to be visited and period of
halt at each station

7- nkSjs dk mís';@Purpose of tour % ----------------------------------------------------------------------------------

8- D;k l{ke çkfèkdkjh }kjk ;k=kk dk;ZØe % ----------------------------------------------------------------------------------
eatwj dj fn;k x;k gS\
Has the tour programme been
approved by competent authority?

9- ;k=kk dh vofèk (fnuksa esa) % ----------------------------------------------------------------------------------
Duration of journey (in days)

10- vfèkÑr Js.kh ;k ftl Js.kh ls ljdkjh % jsy fdjk;k@Rail Fare
lsod vkus rFkk tkus osQ fy, ;k=kk djus
dk bPNqd gS] dk jsy@lM+d fdjk;k lM+d fdjk;k@Road Fare
Rail/Road fare by the entitled class/class
by which the Govt. Servant proposes to
travel for both outward and inward journeys.



31

11- vfèkÑr nSfud HkÙkk
Daily allowances entitled :

(i) ;k=kk vofèk osQ fy, % ----------------------------------------------------------------------------------
For journey period

(ii) Bgjko osQ fy, % ----------------------------------------------------------------------------------
For the halts

oqQy@Total % ----------------------------------------------------------------------------------

12- oqQy$nS-Hk-(10$11) % ----------------------------------------------------------------------------------
Total+D.A. (10+11)

13- visf{kr vfxze jkf'k % ----------------------------------------------------------------------------------
Amount of Advance required

14- D;k dksbZ iwoZ vfxze cdk;k gSA ;fn gk¡] % ----------------------------------------------------------------------------------
rks fdl frfFk dks ;k-Hk- fcy çLrqr fd;k x;k
Whether any earlier advance is outstanding.
If so, the date on which T.A. bill was submitted.

eSa ?kks"k.kk djrk@djrh gw¡ fd Åij nh xbZ tkudkfj;ka lgh gSA
I declare that the particulars furnished above are correct.

LVs'ku@Station % ljdkjh deZpkjh osQ gLrk{kj
frfFk@Date % Signature of the Govt. servant
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LFkkukarj.k ij ;k=kk HkÙkk vfxze gsrq vkosnu
APPLICATION FOR ADVANCE OF T.A. ON TRANSFER

1- uke@Name % ----------------------------------------------------------------------------------

2- inuke@Designation % ----------------------------------------------------------------------------------

3- LFkk;h gSa ;k vLFkk;h % ----------------------------------------------------------------------------------
Whether temporary/permanent

4- dk;kZy;@LVs'ku ftlesa dk;Z dj jgs gSa % ----------------------------------------------------------------------------------
Office/Station in which working

5- ewy osru@Basic Pay % ----------------------------------------------------------------------------------

6- fdl LVs'ku ij LFkkukarfjr fd, x, gSa % ----------------------------------------------------------------------------------
Station to which transferred

7- LFkkukarj.k vkns'k dh la[;k o frfFk % ----------------------------------------------------------------------------------
No. and date of transfer order

8- ifjokj osQ lnL;ksa dh mez o fj'rs dk
iw.kZ C;kSjk % ----------------------------------------------------------------------------------
Details of family members along with
their age and relationship

9- D;k vfxze dh vko';drk gS\ %
Whether the advance is required for?

(a) osQoy Lo;a osQ fy, gS] ;k % ----------------------------------------------------------------------------------
Self alone, or

(b) Lo;a rFkk ifjokj osQ fy, gS] ;k % ----------------------------------------------------------------------------------
Self and family, or

(c) osQoy ifjokj osQ fy, gS % ----------------------------------------------------------------------------------
Family alone
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10- lcls NksVs jkLrs ls vfèkÑr Js.kh dk
;k ftl Js.kh ls deZpkjh rFkk@;k ifjokj
osQ lnL; ;k=kk djuk pkgrs gSa] dk fdjk;k]
tks Hkh de gks % ----------------------------------------------------------------------------------
Fare by the entitled class by the shortest
route or the class by which the official
and/or family members propose to travel,
whichever is less.

11- visf{kr vfxze jkf'k % ----------------------------------------------------------------------------------
Amount of advance required

eSa ?kks"k.kk djrk@djrh gw¡ fd Åij nh xbZ tkudkfj;ka lgh gSA
I declare that the particulars furnished above are correct.

LVs'ku@Station % ljdkjh deZpkjh osQ gLrk{kj
frfFk@Date % Signature of the Govt. Servant
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lsokfuòfÙk ij ;k=kk&HkÙkk vfxze gsrq vkosnu
APPLICATION FOR ADVANCE OF T.A. ON RETIREMENT

1- uke@Name % --------------------------------------------------------------

2- inuke@Designation % --------------------------------------------------------------

3- dk;kZy; ftlesa dk;Z dj jgs gSa % --------------------------------------------------------------
Office in which working

4- LVs'ku ftl ij dk;Z dj jgs gSa % --------------------------------------------------------------
Station in which working

5- LFkk;h gSa ;k vLFkk;h@Whether temporary/permanent % --------------------------------------------------------------

6- ewy osru@Basic pay % --------------------------------------------------------------

7- ifjokj osQ lnL;ksa dh mez o fj'rs dk iw.kZ C;kSjk % --------------------------------------------------------------
Details of family members along with their age
and relationship

8- lsok fuo`fÙk osQ i'pkr~ fdl LVs'ku ij cluk pkgrs gSa % --------------------------------------------------------------
Station at which desire to settle after retirement

9- fdl frfFk ls deZpkjh ,yihvkj ij gS % --------------------------------------------------------------
Date from which the official is on LPR

10- vfèkof"kZrk dh frfFk@Date of superannuation % --------------------------------------------------------------

11- fdl frfFk dks ;k=kk djuk çLrkfor gS % --------------------------------------------------------------
Date on which journey is proposed to be performed

12- visf{kr vfxze jkf'k@Amount of advance required %

eSa ?kks"k.kk djrk@djrh gw¡ fd Åij nh xbZ tkudkfj;ka lgh gSA
I declare that the particulars furnished above are correct.

LVs'ku@Station % ljdkjh lsod osQ gLrk{kj
frfFk@Date % Signature of the Govt. Servant

uksV %& osQoy ,y-ih-vkj- osQ nkSjku ;k=kk djus ij gh vfxze vuqeR; gSA
Note :- Advance admissible only if the journey is performed during L.P.R.



35

èrd deZpkjh osQ ifjokj osQ fy, ;k=kk HkÙkk vfxze gsrq vkosnu
APPLICATION FOR ADVANCE OF T.A. TO

THE FAMILY OF A DECEASED EMPLOYEE

1- vkosnd dk uke@Name of the applicant % --------------------------------------------------------------

2- e`rd ljdkjh deZpkjh osQ lkFk fj'rk % --------------------------------------------------------------
Relationship with the deceased Govt. servant

3- e`rd ljdkjh deZpkjh dk uke % --------------------------------------------------------------
Name of the deceased Govt. servant

4- e`rd ljdkjh deZpkjh dk in % --------------------------------------------------------------
Post held by the deceased Govt. servant

5- e`rd ljdkjh deZpkjh dk eq[;ky; % --------------------------------------------------------------
Headquarter of the deceased Govt. servant

6- e`rd ljdkjh deZpkjh }kjk vkgfjr ewy osru % --------------------------------------------------------------
Basic pay drawn by the deceased Govt. servant

7- ikfjokfjd lnL;ksa dk C;kSjk@Details of family members % --------------------------------------------------------------

8- fdl LFkku ij ikfjokfjd lnL; cluk pkgrs gSa % --------------------------------------------------------------
Place at which the family members desire to settle

9- D;k LFkk;h ljdkjh deZpkjh dh tekur layXu gS % --------------------------------------------------------------
Whether surety from a permanent Govt. servant is enclosed.

10- visf{kr vfxze jkf'k@Amount of advance required %

eSa ?kks"k.kk djrk gw¡@djrh gw¡ fd Åij fn;k x;k fooj.k lgh gS rFkk vfxze dh olwyh dh 'krks± dk
ikyu d:axk@d:axhA eSa LFkk;h ljdkjh deZpkjh dk tekurh ckW.M Hkh layXu dj jgk@jgh gw¡A

I declare that the particulars furnished above are correct and abide by the conditions for the recovery
of advance. I am also enclosing the surety bond from a permanent Central Government servant.

LVs'ku@Station % ljdkjh lsod osQ gLrk{kj
frfFk@Date % Signature of the Govt. Servant
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R;kSgkj vfxze gsrq vkosnu
APPLICATION FOR FESTIVAL ADVANCE

R;kSgkj dk uke ftlosQ fy, vfxze dk vkosnu fd;k x;k gS --------------------------------------------------------------
Name of the festival for which Advance is applied for

1- uke@ Name % --------------------------------------------------------------

2- inuke@Designation % --------------------------------------------------------------

3- fdl dk;kZy; esa dk;Zjr gSa@Office in which working % --------------------------------------------------------------

4- LFkk;h gSa ;k vLFkk;h@Whether permanent/temporary % --------------------------------------------------------------

5- ;fn vLFkk;h gSa rks D;k LFkk;h ljdkjh deZpkjh dh
tekur Hkjh gS % --------------------------------------------------------------
If temporary, whether surety from permanent
official is furnished.

6- ewy osru@Basic pay % --------------------------------------------------------------

7- D;k pkyw foÙkh; o"kZ osQ nkSjku igys Hkh R;kSgkj vfxze % --------------------------------------------------------------
fy;k gS] ;fn gk¡] rks R;kSgkj dk uke crk,a
Whether a festival advance has been drawn earlier
during the current financial year and if so,
the name of festival.

8- D;k fiNyh ni+Qk çnku fd;k x;k R;kSgkj vfxze iwjh % --------------------------------------------------------------
rjg ls olwy dj fy;k x;k gS
Whether the festival advance granted on the previous
occasion has been recovered fully

9- D;k fuyafcr gSa@vlkèkkj.k NqV~Vh@vèkZosru NqV~Vh@ % --------------------------------------------------------------
lsokfuo`fÙk iwoZ NqV~Vh ij gSa rFkk NqV~Vh dh vofèk
Whether under Suspension/EXOL/HPL/LPR and
the period of leave

10- eSa ?kks"k.kk djrk@djrh gw¡ fd Åij fn;k x;k fooj.k lgh gSA
I declare that the particulars furnished above are true.

LVs'ku@Station % ljdkjh lsod osQ gLrk{kj
frfFk@Date % Signature of the Govt. Servant
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NqV~Vh ;k=kk fj;k;r vfxze gsrq vkosnu
APPLICATION FOR GRANT OF LTC ADVANCE

1- ljdkjh deZpkjh dk uke % ---------------------------------------------------------------------------
Name of the Government servant

2- inuke@Designation % ---------------------------------------------------------------------------

3- osQUæh; ljdkjh lsok esa vkus dh frfFk % ---------------------------------------------------------------------------
Date of entering the Central Govt. service

4- osru@Pay % ---------------------------------------------------------------------------

5- LFkk;h gSa ;k vLFkk;h % ---------------------------------------------------------------------------
Whether permanent or temporary

6- lsok iaftdk esa ntZ x`g uxj % ---------------------------------------------------------------------------
Home town as recorded in the service book

7- D;k iRuh@ifr lsok esa gSa ;fn gk¡ rks D;k
Nq-;k-fj- osQ gdnkj gSa % ---------------------------------------------------------------------------
Whether wife/husband is employed and if
so whether entitled to LTC.

8- D;k x`g uxj tkus osQ fy, fj;k;r pkfg,]
;fn gk¡ rks fdl CykWd osQ fy, NqV~Vh ;k=kk
fj;k;r pkfg, % ---------------------------------------------------------------------------
Whether the concession is to be availed for
visiting home town, and if so block for which
LTC is to be availed

9- (a) ;fn Hkkjr esa dgha Hkh tkus osQ fy,
fj;k;r pkfg, rks fdl LFkku ij tkuk
gS] mldk uke fy•sa % ---------------------------------------------------------------------------
If the concession is to visit¸ any where
in India¸ the place to be visited.

(b) fdl CykWd osQ fy, pkfg, % ---------------------------------------------------------------------------
Block for which to be availed.

10- eq[;ky; ls x`g uxj ;k=kk osQ LFkku dk
lcls NksVs ekxZ dk ,dy jsy@cl HkkM+k % ---------------------------------------------------------------------------
Single rail fare/bus fare from the Headquarters
to home town/place of visit by shortest route.
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11- fdu O;fDr;ksa osQ fy, NqV~Vh ;k=kk fj;k;r
ysus dk çLrko gS % ---------------------------------------------------------------------------
Person in respect of whom LTC is proposed
to be availed

Ø-la- uke o mez fj'rk
Sl.No. Name and age Relationship

12- visf{kr vfxze jkf'k@Amount of advance required % -------------------------------------------------------------------------

eSa ?kks"k.kk djrk gw¡ fd mi;ZqDr fooj.k esjh vfèkdre tkudkjh ,oa Kku osQ vuqlkj lR; gS rFkk vfxze
çkfIr osQ 10 fnuksa osQ Hkhrj eSa çLFkku ;k=kk osQ fVdV dks çLrqr djus dh ftEesnkjh ysrk@ysrh gw¡A

I declare that the particulars furnished above are true and correct to the best of my knowledge. I
undertake to produce the tickets for the outward journey within ten days of receipt of the advance.

;k=kk jí gksus ;k vfxze çkfIr osQ 10 fnuksa osQ Hkhrj çLFkku ;k=kk&fVdV dks çLrqr u djus dh n'kk
esa iwjk vfxze ,deq'r okil djus dh ftEesnkjh ysrk@ysrh gw¡A

In the event of cancellation of journey or if I fail to produce the tickets within ten days of receipt
of advance, I undertake to refund the entire advance in one lump sum.

frfFk@Date gLrk{kj@ Signature

psd&fyLV@CHECK&LIST
(dk;kZy; mi;ksx gsrq@For use in office)

1- dkWye 1 ls 6 rd osQ fooj.k lR;kfir dj fy, x, gSa % -----------------------------------------------------------
Particulars of cols. 1 to 6 verified.

2- çfriwfrZ gsrq jkf'k % -----------------------------------------------------------
Amount entitled for reimbursement.

3- xzká jkf'k (2 esa n'kkZbZ xbZ jkf'k dk (90») % -----------------------------------------------------------
Amount admissible (90% of amount in 2)

jkf'k ------------------------------- LohÑr dh tk,A
Amount of ……………………… may be sanctioned.

lacafèkr lgk;d dfu"B ys•k vfèkdkjh@vuqHkkx vfèkdkjh
Dealing Asstt. Junior Accounts Officer/Section Officer
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NqV~Vh osru vfxze gsrq vkosnu i=k
APPLICATION FOR LEAVE SALARY ADVANCE

1- uke@Name % ----------------------------------------------------------------------------------

2- inuke@Designation % ----------------------------------------------------------------------------------

3- dk;kZy;@vuqHkkx % ----------------------------------------------------------------------------------
Office/section to which attached

4- ewy osru@Basic Pay % ----------------------------------------------------------------------------------

5- LohÑr NqV~Vh dh çÑfr ,oa vofèk o
LohÑfr vkns'k la[;k o frfFk % ----------------------------------------------------------------------------------
Nature and period of leave sanctioned
and sanction Order No. and date

6- çfr ekg oqQy osru o LohÑr HkÙks]
vFkkZr osru] egaxkbZ HkÙkk] edku fdjk;k
HkÙkk vkfn % ----------------------------------------------------------------------------------
Total pay & allowances entitled, i.e.
Pay, DA, HRA etc. per month

7- çfr ekg oqQy olwfy;ka % ----------------------------------------------------------------------------------
Total recoveries per mensem

8- vkosfnr vfxze jkf'k % ----------------------------------------------------------------------------------
Amount of advance applied for

eSa ?kks"k.kk djrk@djrh gw¡ fd mi;ZqDr fooj.k lgh gSA
I declare that the particulars furnished above are true.

LVs'ku@ Station % ljdkjh lsod osQ gLrk{kj
frfFk@Date % Signature of the Govt. Servant
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dkuwuh dk;Zokgh osQ lacaèk esa vfxze gsrq vkosnu
APPLICATION FOR ADVANCE IN CONNECTION

WITH LEGAL PROCEEDINGS

1- uke@Name % ---------------------------------------------------------------------

2- inuke@èkkfjr in@Designation/Post held % ---------------------------------------------------------------------

3- fdl vkjksi osQ fy, vfèkdkjh ij vfHk;ksx pyk;k x;k
Charges for which the officer was prosecuted
(i) osQl la@Case No. % vkjksi@Charge
(ii) osQl la@Case No.. % ---------------------------------------------------------------------
(iii) osQl la@Case No. % ---------------------------------------------------------------------

4- futh i{k dh çÑfr@Nature of the private party % ---------------------------------------------------------------------

5- D;k yxk, x, vkjksi ljdkjh M~;wVh ls lacafèkr gSa % ---------------------------------------------------------------------
Whether the charges framed are connected
with Official duties

6- D;k vkosfnr vfxze igyk@nwljk vfxze gSA ;fn ;g
nwljh ckj gS rks crk,a fd D;k ;g çksflfMax]
igyh çksflfMax ls fHkÂ gS % ---------------------------------------------------------------------
Advance applied is for the First/Second advance.
If it is for second advance, state whether the
proceedings instituted is different from
earlier proceedings

7- D;k LFkk;h@vLFkk;h gSa@Whether permanent/temporary % ---------------------------------------------------------------------
;fn vLFkk;h gSa] rks D;k leku vFkok mPprj LVsVl
osQ LFkk;h ljdkjh lsod dh çfrHkwfr layXu gSA
If temporary, whether surety from permanent
Govt. Servant of equal/higher status has been enclosed.

8- visf{kr vfxze jkf'k@Amount of advance required % ---------------------------------------------------------------------

9- fdruh fd'rksa esa vfxze dks pqdk;k tkuk gS % ---------------------------------------------------------------------
No. of instalments in which advance is to be repaid

eSa ?kks"k.kk djrk@djrh gw¡ fd mi;ZqDr fooj.k lgh gSA
I declare that the particulars furnished above are true.

LVs'ku@ Station % ljdkjh lsod osQ gLrk{kj
frfFk@Date % Signature of the Govt. Servant
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lkekU; Hkfo"; fufèk ls fudklh gsrq vkosnu
APPLICATION FOR WITHDRAWAL FROM G.P.F.

---------------------------------------------------------------------------------------------------------------------------------------------------ls vfxze gsrq vkosnu
Application for Advance from ....................................................................................................................

                 (;gk¡ fufèk dk uke Hkjsa) (Enter here the name of Fund)

1- va'knkrk dk uke@Name of the subscriber % ---------------------------------------------------------------------

2- •krk la@Account Number % ---------------------------------------------------------------------

3- inuke@Designation % ---------------------------------------------------------------------

4- osru@Pay % ---------------------------------------------------------------------

5- lfoZl Tokbu djus o vfèkof"kZrk dh frfFk % ---------------------------------------------------------------------
Date of joining service and of superannuation

6- uhps fn, vuqlkj vkosnu dh frfFk dks va'knkrk
dk tek&'ks"k % ---------------------------------------------------------------------
Balance at credit of the subscriber on the
date of Application as below
(i) o"kZ----------------- osQ fooj.k osQ vuqlkj

var 'ks"k % ---------------------------------------------------------------------
Closing balance as per statement for
the year………

(ii) ekfld va'knku osQ dkj.k ------ls------- rd tek% ---------------------------------------------------------------------
Credit from……..….to………………. on
account of monthly subscription.

(iii) var 'ks"k osQ ckn fufèk esa fd, x, fjiaQM~l]
Åij (i) ns•sa % ---------------------------------------------------------------------
Refunds made to the fund after the
closing balance, vide (i) above.

(iv) ------------ ls ------------ rd dh vofèk osQ
nkSjku fudklh % ---------------------------------------------------------------------
Withdrawals during the period
from……………… to………….
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(v) vkosnu dh frfFk dks 'kq¼ tek&'ks"k % ---------------------------------------------------------------------
Net balance at credit on the date
of application

7- cdk;k vfxze jkf'k] ;fn dksbZ gks] rFkk vfxze
ysus dk mís'; % ---------------------------------------------------------------------
Amount of Advance outstanding if any, and
the purpose for which advance was taken

vkgfjr vfxze jkf'k rFkk LohÑfr dh frfFk v|ru cdk;k 'ks"k
Amount of advance taken and date of sanction Balance outstanding as on date

8- visf{kr vfxze jkf'k@Amount of withdrawal required % ---------------------------------------------------------------------

9- (a) visf{kr vfxze dk mís'; % ---------------------------------------------------------------------
Purpose for which the withdrawal is required

(b) fdl fu;e osQ rgr vuqjksèk fd;k x;k gS % ---------------------------------------------------------------------
Rules under which the request is recovered

(c) ;fn cPpksa dh f'k{kk gsrq vfxze visf{kr gS rks uhps fn, x, fooj.k Hkjsa %&
If advance is required for education of children, following details may be given:-
(i) iq=k@iq=kh dk uke % ---------------------------------------------------------------------

Name of the son/daughter
(ii) d{kk o laLFkku@dkWyst dk uke tgka

vè;;ujr gS % ---------------------------------------------------------------------
Class & institution/college where studying

(iii) D;k fnok&Nk=k gS@Nk=kkokl esa jgrk gS % ---------------------------------------------------------------------
Whether a day scholar or hostelier

(d) ;fn chekj ikfjokfjd lnL;ksa osQ mipkj osQ fy, vfxze visf{kr gS rks fuEukuqlkj fooj.k nsa %
If advance is required for treatment of ailing family members, following details may be
given.
(i) ejht dk uke o fj'rk % ---------------------------------------------------------------------

Name of the patient and relationship
(ii) ftl vLirky@fMLisaljh@MkWDVj osQ ;gka

bykt py jgk gS] mldk uke nsa % ---------------------------------------------------------------------
Name of the Hospital/Dispensary/
Doctor where the patient is
undergoing treatment
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(iii) D;k vkmVMksj@buMksj ejht gS % ---------------------------------------------------------------------
Whether outdoor/indoor patient

(iv) çfriwfrZ miyCèk gS vFkok ugha % ---------------------------------------------------------------------
Whether reimbursement
available or not

(e) ;fn vfxze dkj@LowQVj vkfn dh cqfoaQx osQ % ---------------------------------------------------------------------
fy, gS rks ljdkjh lsok esa vkus dh frfFk crk,a
If the advance is required for booking of
car/scooter etc., the date of appointment

uksV%& en 9(d) o 9(Ä)] osQ vfxze osQ ekeys esa fdlh çek.ki=k ;k nLrkosth lcwr dh t#jr ugha gSA
Note:- In case of advance under item 9(d) and 9(e), no certificate or documentary evidence would be

required.

10- lesfdr vfxze jkf'k (en 6 o 7) rFkk ekfld
fdLrksa dh la- --------------- ftuesa lesfdr vfxze
pqdkus dk çLrko gSA % ---------------------------------------------------------------------
Amount of the consolidated advance (Item 6
and 7) and number of monthly instalments in
which the consolidated advance is proposed
to be repaid.

11- vfxze gsrq vkosnu dk vkSfpR; Bgjkrs gq, va'knkrk
dh vkfFkZd ifjfLFkfr;ksa dk iw.kZ fooj.k % ---------------------------------------------------------------------
Full particulars of the pecuniary circumstances
of the subscriber, justifying the application
for the advance

eSa çekf.kr djrk gw¡ fd mi;ZqDr fooj.k esjh vfèkdre tkudkjh osQ vuqlkj lgh ,oa iw.kZ gS rFkk oqQN
Hkh fNik;k ugha x;k gSA

I certify that particulars given above are correct and complete to the best of my knowledge and
that nothing has been concealed by me.

vkosnd osQ gLrk{kj@Signature of the applicant ---------
uke@Name -----------------------------------------------------------------------
inuke@Designation ---------------------------------------------------------

frfFk@Dated vuqHkkx@'kk•k@Section/branch -----------------------------------------
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lkekU; Hkfo"; fufèk ls vfxze gsrq vkosnu
APPLICATION FOR ADVANCE FROM G.P.F.

1- va'knkrk dk uke@Name of the subscriber % ----------------------------------------------------------------------------------

2- •krk la-@Account Number % ----------------------------------------------------------------------------------

3- inuke@Designation % ----------------------------------------------------------------------------------

4- osru@Pay % ----------------------------------------------------------------------------------

5- uhps fn, vuqlkj vkosnu dh frfFk dks
va'knkrk osQ ikl tek&'ks"k % ----------------------------------------------------------------------------------
Balance at credit of the subscriber on the
date of Application as below

(i) o"kZ ------------------ osQ fooj.k osQ
vuqlkj var 'ks"k % ----------------------------------------------------------------------------------
Closing balance as per statement
for the year .....................

(ii) ekfld va'knku osQ dkj.k -------------- ls
---------------------- rd tek % ----------------------------------------------------------------------------------
Credit from ............... to ...............
on account of monthly subscription.

(iii) var 'ks"k osQ ckn fufèk esa fd, x,
fjiaQM~l] Åij (i) ns•sa % ----------------------------------------------------------------------------------
Refunds made to the fund after
the closing balance, vide (i) above

(iv) ------------- ls ------------ rd dh vofèk
osQ nkSjku fudklh
Withdrawals during the period from
................... to ....................

(v) 'kq¼ tek&'ks"k % ----------------------------------------------------------------------------------
Net Balance at credit
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6- cdk;k vfxze jkf'k] ;fn dksbZ gks] rFkk
vfxze ysus dk mís'; % ----------------------------------------------------------------------------------
Amount of advance outstanding if any, and
the purpose for which advance was taken

7- visf{kr vfxze jkf'k % ----------------------------------------------------------------------------------
Amount of advance required

8- (a) visf{kr vfxze dk mís'; % ----------------------------------------------------------------------------------
Purpose for which the advance
is required

(b) fdl fu;e osQ rgr vuqjksèk fd;k
x;k gS % ----------------------------------------------------------------------------------
Rules under which the request
is recovered.

9- lesfdr vfxze jkf'k (en 6 o 7) rFkk
ekfld fd'rksa dh la- ftuesa lesfdr vfxze
pqdkus dk çLrko gS % ----------------------------------------------------------------------------------
Amount of the consolidated advance
(Item 6 and 7) and number of monthly
instalments in which the consolidated
advance is proposed to be repaid.

10- vfxze gsrq vkosnu dk vkSfpR; Bgjkrs gq,
va'k nkrk dh vkfFkZd ifjfLFkfr;ksa dk
iw.kZ fooj.k % ----------------------------------------------------------------------------------
Full particulars of the pecuniary
circumstances of the subscriber,
justifying the application for the advance

vkosnd osQ gLrk{kj@Signature of the applicant
frfFk@Dated uke@Name -----------------------------------------------------------------------

inuke@Designation ---------------------------------------------------------
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,l-vkj- 61 osQ vèkhu vuqeksnu osQ fy, vkosnu
APPLICATION FOR APPROVAL UNDER S.R. 61

Ø-la- vfèkdkjh@deZpkjh ;k=kk dk eq[;ky; ls çLFkku eq[;ky; esa vkxeu futh rkSj ;k=kk dk
dk uke o LFkku ij O;rhr mís';

inuke le;
S.No. Name & Place Departure from Arrival in Time Purpose

Designation of of Headquarter Headquarter Spent at of
the Officer/Staff Journey Personal Journey

Capacity

fnuk¡d le; fnuk¡d le;
Date Time Date Time

fnukad@Date % vfèkdkjh@deZpkjh osQ gLrk{kj
Signature of Officer/Staff
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Hkkjr ljdkj
vuqlwph&^,* (vuqiwjd fu;e 317&ih&4)

dk;kZy; dk uke % --------------------------------------------------------------------------------------------------------------------------------------------------
o"kZ ------------------------------------- osQ fy, vkokl vkcaVu osQ fy, vk;dj foHkkx osQ vfèkdkfj;ksa@deZpkfj;ksa osQ fy,
vkosnu dk çi=kA

1- d- deZpkjh dk uke -----------------------------------------------------------------------------------------------------------------------------

•- orZeku inuke ----------------------------------------------------------------------------------------------------------------------------------

x- LFkk;h@LFkk;hoRk~ ----------------------------------------------------------------------------------------------------------------------------------

?k- ljdkjh ukSdjh esa dk;ZHkkj xzg.k dh frfFk -----------------------------------------------------------------------------------

Ä- LFkkukarj.k osQ ckn orZeku LVs'ku ij dk;ZHkkj xzg.k dh frfFk ---------------------------------------------------

p- xzsM osru esa vkokl osQ fy, vgZd lhek dh frfFk -------------------------------------------------------------------

2- d- 01 tuojh ------------------------------------ dks ifjyfCèk;ksa dk fooj.k %&

ewy osru xzsM osru edku fdjk;k çfrfu;qfDr fo'ks"k osru osru osQ lkFk oqQy
HkÙkk HkÙkk isa'ku ;fn

dksbZ gS

•- mi;ZqDr osru fdl frfFk ls fy;k tk jgk gSA ---------------------------------------------------------------------

x- ;fn Hkkjr ljdkj dh lesfdr fufèk ls
ifjyfCèk;ka çkIr ugha dh tk jgh gSa rks
çkIr fd, tkus okys lzksr dh lwpuk nsaA ---------------------------------------------------------------------

3- ojh;rk frfFk lfgr] oxZ ftlosQ gdnkj gSa (,l-vkj- 317&ih&8 osQ vèkhu)

orZeku oxhZdj.k iqujhf{kr oxhZdj.k
ojh;rk oxZ ojh;rk oxZ
vkokl vkokl

lgh oxZ Vkbi& Vkbi&

vxyk fuEu oxZ Vkbi& Vkbi&
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4- ljdkjh vkokl dh fof'kf"V;ka] ;fn dksbZ vkcafVr gks %&

1- foHkkxkè;{k foHkkx ---------------------------------------------------------------------

2- vU; ljdkjh foHkkx }kjk ---------------------------------------------------------------------
(foHkkx dk uke fyf•,)

5- d- D;k ljdkjh vkokl osQ fy, vkosnu çfrcafèkr
fd;k x;k gSA ---------------------------------------------------------------------

•- ;fn mi;ZqDr dk mÙkj ^gk¡* esa gS rks mldk C;kSjk fn;k tk, %&
vofèk --------------------- i=k la[;k ,oa frfFk --------------------- ls --------------------- rd

6- D;k vfèkdkjh@deZpkjh fu%'kqYd vkokl dk gdnkj gS\ gk¡@ugha

7- D;k vkosnd dh iRuh@ifr vFkok vkfJr cPpksa esa ls fdlh osQ ikl viuk edku gS\ ;fn gS rks mldh
fof'kf"V;k¡ nh tk,a %&

edku o xyh ua- (;fn dksbZ gks rks) ekfyd osQ lkFk fj'rk rFkk fefYd;r dh lhek

;fn igys ls gh ik=k ?kksf"kr fd, x, gSa rks i=k dh la[;k rFkk frfFk fy•h tk,A

1- i=k la[;k ------------------------------------------------------------------------------------------------------------------

2- frfFk ------------------------------------------------------------------------------------------------------------------

osQUæh; ljdkj osQ vèkhu LFkk;h@LFkk;hor~ in ij u gksus ij vfèkdkfj;ksa@deZpkfj;ksa osQ ekeys esa tekur dh
fof'kf"V;k¡ %&

1- uke ------------------------------------------------------------------------------------------------------------------

2- LFkk;h in ------------------------------------------------------------------------------------------------------------------

3- dk;kZy; ftlls lacafèkr gS ------------------------------------------------------------------------------------------------------------------

4- D;k tekur fon~;eku gS ------------------------------------------------------------------------------------------------------------------
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çekf.kr fd;k tkrk gS fd eSaus vkokl@fjgk;'k osQ vkcaVu ls lacafèkr lHkh fu;eksa dks i<+ fy;k gS rFkk ?kks"k.kk
djrk@djrh gwa fd esjs }kjk Åij nh xbZ lHkh fof'kf‘;ka lgh gSa rFkk eq>s vkacfVr fd;k tkus okyk vFkok igys
ls fd;k x;k vkcaVu fu;eksa rFkk ijorhZ la'kksèkuksa dh 'krZ] ;fn dksbZ gks] osQ vèkhu gksxkA

--------------------------------------------------------------------------
fnukad% ---------------------- vkosnd osQ gLrk{kj vkSj dk;kZy; dk uke

eksokbZy ua- --------------------------------------------

eq[;ky; osQ ç;ksx osQ fy,

1- vkcafVr vkokl dh fof'kf"V;ka ----------------------------------------------------------------------------------------

2- fyfid osQ frfFk lfgr gLrk{kj ----------------------------------------------------------------------------------------

3- dk;kZy; vèkh{kd osQ frfFk lfgr gLrk{kj ----------------------------------------------------------------------------------------

4- foHkkxkè;{k osQ frfFk lfgr gLrk{kj ----------------------------------------------------------------------------------------

vkokl dk oxZ vfèkdkfj;ksa@deZpkfj;ksa dk vkcaVu o"kZ] ftlesa vkcaVu fd;k x;k gS] osQ çFke fnu ij
xzsM osru

Vkbi&1 1300] 1400] 1600] 1650 ,oa 1800 :i,

Vkbi&2 1900] 2000] 2400 ,oa 2800 :i,

Vkbi&3 4200] 4600 ,oa 4800 :i,

Vkbi&4 5400 ,oa 6600 :i,

Vkbi&5 7600] 8700 ,oa 8900 :i,

Vkbi&6 10]000 xzsM osru ,oa ewy osru 67000&74999 rd

(Dir. of Estates notification dt. 3/2/2009 ,oa 21/08/2009 osQ vuqlkj 29/08/2009 ls çHkkoh)
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Hkfo"; fufèk@minku osQ fy, ukekadu iQkeZA

fnukad ------------------------------

----------------------------------------------------------------------------------------- Hkfo"; fufèk -------------------------------------------------- minku fufèk

1- deZpkjh dk uke -----------------------------------------------------------------------------miuke ------------------------------------------------

2- fyax -------------------------------------------------------------------------------------------------------------------------------------

3- èkeZ -------------------------------------------------------------------------------------------------------------------------------------

4- firk dk uke -------------------------------------------------------------------------------------------------------------------------------------

5- ifr dk uke -------------------------------------------------------------------------------------------------------------------------------------

6- oSokfgd çkfLFkfr -------------------------------------------------------------------------------------------------------------------------------------

7- tUe dh rkjh• % -----------------------------fnu ----------------------------- ekl ----------------------------- o"kZ

8- LFkk;h irk %

xzke ------------------------------------------------ Fkkuk ---------------------------------------------- rkyqd@mieaMy ----------------------------------

Mkd•kuk ---------------------------------------- ftyk --------------------------------------------- jkT; --------------------------------------------------

eSa blosQ }kjk uhps mfYyf•r O;fDr(O;fDr;ksa) dks ^Hkfo"; fufèk esa esjs uke tek jde@minku dh jde*
dks ml n'kk esa tc esjh e`R;q ml jde osQ lans; gks tkus ls iwoZ ;k og jde lans; gks tkus ij fdUrqs lanÙk
fd, tkus ls iwoZ] gks tkrh gS] çkIr djus osQ fy, ukefunZsf'kr djrk gwa vkSj funZs'k nsrk gwa fd mDr O;fDr(O;fDr;ksa)
osQ chp muosQ lkeus nf'kZr jhfr esa forfjr dh tk,%

ukferh ;k ukferksa ukferh dk deZpkjh ukferh dh vk;q çR;ssd ukferh dks lanÙk dh tkus okyh
dk@osQ uke vkSj osQ lkFk laca/ Hkfo"; fufèk esa lap;uksa dh jde ;k

irk@irs va'k@minku dh jde ;k va'k

1 2 3 4
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1- ;g çekf.kr fd;k tkrk gS fd esjs ikl dksbZ oqQVqac ugha gS vkSj ;fn eSa dksbZ oqQVqac vftZr dj ysrk
gwa rks mi;ZqDr ukefunZs'ku dks jí le>k tkuk pkfg,A

2- ;g çekf.kr fd;k tkrk gS fd esjs firk@ekrk@cgu (cgusa) vo;Ld HkkbZ eq> ij vkfJr gSaA

vkt rkjh• --------------------- ekl -------------------- o"kZ -------------------- dks -------------------- LFkku---------------------

nks xokgksa osQ gLrk{kj

1-

2-

deZpkjh osQ gLrk{kj

;g çekf.kr fd;k tkrk gS fd Jh@lqJh -----------------------------------------------------------------------------------------------------
}kjk mi;ZqDr ?kks"k.kk ij çfof"V;ksa dks i<+us osQ@ çof"V;ksa dks mldks esjs }kjk i<+dj lquk, tkus osQ i'pkr esjs
le{k gLrk{kj fd, x,A

rkjh•-------------------------- -------------------------------------------------------
U;klh osQ ;k bl U;klh }kjk
çkfèkÑr fdlh O;fDr osQ gLrk{kj

* tks 'kCn ykxw u gks mls dkV nsaA
bl dkWye dks bl çdkj Hkjk tk, fd mlosQ varxZr og lEiw.kZ jde tks deZpkjh osQ Hkfo"; fufèk •krs esa
tek gks ;k minku dh laiw.kZ jde tks mldh e`R;q dh n'kk esa lans; gks] vk tk,A
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ukekadu la'kksfèkr djus dk iQkeZ
FORM OF MODIFYING NOMINATION

--------------------------------------------------------- Hkfo"; fufèk -------------------------------------------------- minku fufèk •krk la-----------------
     (fufèk dk uke )                (fufèk dk uke )
eSa -------------------------------------------------------------------------------------------------------- blosQ }kjk vius }kjk fd, x, ml ukefunZs'ku
dks jí djrk gwa] tks esjh èR;q dh n'kk esa Hkfo"; fufèk esa esjs uke tek jde osQ lEcaèk esa gS vkSj blosQ
                            minku dh jde*
}kjk uhps mfYyf•r O;fDr(O;fDr;ksa) dks Hkfo"; fufèk esa esjs uke tek jde ml n'kk esa tc esjh e`R;q ml
                             minku dh jde*
jde osQ lans; gks tkus ls iwoZ ;k jde osQ lans; gks tkus ij foaQrq mls lanÙk fd, tkus ls iwoZ gks tkrh gS]
çkIr djus osQ fy, ukefunZsf'kr djrk gwa vkSj funZs'k nsrk gwa fd mDr jde mDr (O;fDr;ksa) osQ chp muosQ
lkeus nf'kZr jhfr esa forfjr dh tk,%

ukferh ;k ukferksa ukferh dk deZpkjh ukferh dh vk;q çR;ssd ukferh** dks lanÙk dh tkus okyh
dk@osQ uke vkSj osQ lkFk laca/ Hkfo"; fufèk esa lap;uksa dh jde ;k

irk@irs va'k@minku dh jde ;k va'k

1 2 3 4

1- ;g çekf.kr fd;k tkrk gS fd esjs ikl dksbZ oqQVqac ugha gS vkSj ;fn eSa dksbZ oqQVqac vftZr dj ysrk
gwa rks mi;ZqDr ukefunZs'ku dks jí le>k tkuk pkfg,A

2- ;g çekf.kr fd;k tkrk gS fd esjs firk@ekrk@cgu (cgusa) vo;Ld HkkbZ eq> ij vkfJr gSa

vkt rkjh• --------------------- ekl -------------------- o"kZ -------------------- dks -------------------- LFkku

nks xokgksa osQ gLrk{kj
1-
2-

deZpkjh osQ gLrk{kj

;g çekf.kr fd;k tkrk gS fd mDr ?kks"k.kk ij Jh@lqJh --------------------------------------------------us esjs le{k gLrk{kj fd;kA

rkjh•-------------------------- -------------------------------------------------------
U;klh osQ ;k bl U;klh }kjk
çkfèkÑr fdlh O;fDr osQ gLrk{kj

* tks 'kCn ykxw u gks mls dkV nsaA
bl dkWye dks bl çdkj Hkjk tk, fd mlosQ varxZr og lEiw.kZ jde tks deZpkjh osQ Hkfo"; fufèk •krs esa
tek gks ;k minku dh laiw.kZ jde tks mldh e`R;q dh n'kk esa lans; gks vk tk,A



55

fofoèk eatwfj;k¡ ,o ys•k dk;ks± esa ç;qDr gksus okys ekud çk:i

Ø-la- çk:i i`"B la-

1- vuwiwjd fu;e&31 osQ vèkhu LohÑfr 57

2- vuwiwjd fu;e&61 osQ vèkhu LohÑfr 58

3- xkM+h fdjk, ij ysus gsrq •pZ dh LohÑfr 59

4- fofoèk enksa dh •jhn ij O;; dh eatwjh 60

5- fpfdRlk osQ fy, vfxze dh LohÑfr 61

6- fpfdRlk O;; dh çfriwfrZ dh LohÑfr 62

7- fpfdRlk fcy dh çfriwfrZ osQ fy, dk;ks±Ùkj eatwjh 63

8- fpfdRlk O;; çfriwfrZ fcy 64

9- vfxze ;k=kk HkÙkk@vodk'k ;k=kk fj;k;r dh LohÑfr 66

10- lesfdr ;k=kk HkÙkk fcy 67

11- de vofèk osQ vfxze gsrq fcy 69

12- lkekU; Hkfo"; fufèk vfxze dk LohÑfr vkns'k 70

13- lkekU; Hkfo"; fufèk ls okil u fd, tkus okyh (Non Refundable)
fudklh dh eatwjh 71

14- R;kSgkj vfxze dk LohÑfr vkns'k 73

15- cky f'k{kk HkÙks dh LohÑfr osQ vkns'k 75

16- lsok fuo`fÙk ij vftZr vodk'k osQ udnhdj.k osQ vkns'k 76

17- nSfud osru Hkksxh deZpkfj;ksa dks mifLFkfr lacaèkh vkns'k 77

18- yksdy ;k=kk okgu çfriwfrZ osQ fy, vkosnu 78

19- cSad ls pSd Hkqukus osQ fy, çkfèkdkj i=k 79

20- fctyh@VsyhiQksu fcy osQ Hkqxrku dh vuqefr osQ fy, i=k 80

21- Hkou fuekZ.k vfxze osQ LohÑfr vkns'k 81

22- ekfld O;; fooj.kh 84

23- ctV dk vkcaVu@okilh 86

24- fofoèk fcyksa dks Hkstus osQ fy, vxzs"k.k i=k 88
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k; % vuqiwjd fu;e&31 osQ vèkhu LohÑfr

eq>s ;g dgus dk funs'k gqvk gS fd uhps of.kZr vfèkdkfj;ksa@inkfèkdkfj;ksa dks futh dkj@VSDlh ls ;k=kk
djus osQ fy, vuqiwjd fu;e&31 osQ vèkhu ç/ku eq[; vk;dj vk;qDr@ç/ku vk;dj egkfuns'kd@vk;dj
vk;qDr@vk;dj funs'kd ----------------------------------------------- us LohÑfr ns nh gSA og LFkku tgka ;k=kk dh tkuh gS@dh
xbZ gS] mldk fooj.k bl çdkj gS %&

Ø-la- vfèkdkjh dk uke@inuke ;k=kk dk ;k=kk ij ;k=kk ls vH;qfDr
LFkku tkus dh okilh dh

frfFk  frfFk

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfr lacafèkr vfèkdkjh dks çsf"krA

(         )
inuke ----------------------------------------------------------



58

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------
vkns'k

fo"k; % vuqiwjd fu;e&61 osQ vèkhu LohÑfr osQ lanHkZ esa &

eq>s ;g dgus dk funs'k gqvk gS fd fuEufyf•r vfèkdkfj;ksa@deZpkfj;ksa dks vius lkekU; dk;Z{ks=k ls
ckgj ;k=kk djus osQ fy, vuqiwjd fu;e&61 osQ vèkhu ç/ku eq[; vk;dj vk;qDr@ç/ku vk;dj egkfuns'kd@vk;dj
vk;qDr@vk;dj funs'kd ----------------------------------------------- us LohÑfr ns nh gSA og LFkku tgka ;k=kk dh xbZ Fkh rFkk
;k=kk dh frfFk;k¡ uhps muosQ ukeksa osQ lkeus fy•h gSa %&

Ø-la- vfèkdkjh@deZpkjh dk uke ;k=kk dk LFkku ;k=kk dh frfFk

;g çekf.kr fd;k tkrk gS fd mi;ZqDr çR;sd vfèkdkjh@deZpkjh }kjk dh xbZ ;k=kk yksdfgr esa vko';d
FkhA ml vofèk osQ fy, dksbZ Hkh nSfud HkÙkk ugha fn;k tk,xk ftlosQ nkSjku deZpkjh@vfèkdkjh vkdfLed
vodk'k@fu;fer vodk'k ij jgk gks vFkok ftl vofèk dk futh dk;Z osQ fy, mi;ksx fd;k x;k gksA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfr lacafèkr vfèkdkjh dks çsf"krA

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------
vkns'k

fo"k;% xkM+h fdjk, ij ysus gsrq gq, •pZ dh LohÑfr &

foÙkh; 'kfDr;ksa dk çR;k;kstu fu;ekoyh] 1978 osQ vèkhu bl dk;kZy; osQ fy, fofoèk enksa ij gq,
•pZ dh LohÑfr ,rn}kjk fofHkÂ ikfVZ;ksa dks Hkqxrku osQ fy, nh tkrh gS%&

ikVhZ dk uke fcy la[;k@fnukad LohÑr jkf'k en la[;k@vuwlwph

;g Hkqxrku foÙkh; o"kZ ------------------ osQ fy, eq[; 'kh"kZ ------------------------------------------------------- rFkk y?kq'kh"kZ
---------------------------------------- ds vèkhu LohÑr vuqnku ls fd;k tk,xkA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfrfyfi%&
1- {ks=kh; ys•kfèkdkjh] osQ-ç-d-cks-] --------------------
2- bapktZ] iQhYM is ;wfuV ----------------------------
3- fcy fyfid dks fcy dh nks çfr;ksa lfgrA

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k; % fofoèk enksa dh •jhn ij O;; dh eatwjh&

foÙkh; 'kfDr;ksa dk çR;k;kstu fu;ekoyh] 1978 dh vuqlwph&V osQ vèkhu çnÙk 'kfDr;ksa dk ç;ksx djrs
gq, ----------------------------------------------------- dks fofoèk dk;kZy; enksa ij gq, fuEufyf•r O;; osQ Hkqxrku djus gsrq
:i;s--------------------- (osQoy-------------------------------------------------------------------) dh ,rn~}kjk eatwjh çnku dh tkrh gS %&

Ø-la- fcy la- o frfFk ikVhZ dk uke jkf'k mís';@dk;Z

bl •pZ dk Hkqxrku lacafèkr dk;kZy; dks eq[; 'kh"kZ -------------------------------- y?kq 'kh"kZ --------------------------
osQ vèkhu o"kZ ------------------- osQ fy, vkcafVr jkf'k esa ls fd;k tk,xkA Ñi;k ;g lqfuf'pr djsa fd ctV lhek
osQ varxZr ,oa fuèkkZfjr çfØ;k osQ vuqlkj gh ;g Hkqxrku fd;k tk,A

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfrfyfi %
1- lacafèkr vfèkdkjh
2- {ks=kh; ys•k vfèkdkjh] osQaæh; çR;{k dj cksMZ] -------------
3- bapktZ] iQhYM is ;wfuV ---------------

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k; %& fpfdRlk osQ fy, vfxze dh LohÑfr &

dsUæh; ljdkj lsok fpfdRlk ifjO;; fu;ekoyh (lh-,l-],e-,-) 1944 osQ Hkkx&2 iSjk 2(3)(ii) osQ
vèkhu çnÙk 'kfDr;ksa osQ vuqlkj bl dk;kZy; esa dk;Zjr Jh@lqJh -----------------------------------------------------------------------]
----------------------------------------------------------------- dks fpfdRlk O;; osQ fy, :- ------------------------------@& dk fpfdRlk vfxze
nsus dh ,rn~}kjk LohÑfr nh tkrh gSA ;g jkf'k bl dk;kZy; dks o"kZ ------------------------------- osQ fy, ^osru 'kh"kZ*
osQ vèkhu vkcafVr jkf'k esa ls nh tk,xhA

fpfdRlk vfxze lacafèkr deZpkjh osQ fpfdRlk çfriwfrZ fcy ls ,deq'r olwy fd;k tk,xkA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfrfyfi
1- fcy DyZd@oSQf'k;j dks (nks çfr;k¡)A
2- iQhYM is ;wfuV] -------------A
3- {ks=kh; ys•k vfèkdkjh] --------------------A

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------
vkns'k

fo"k; % fpfdRlk O;; dh çfriwfrZ dh LohÑfr &

osQUæh; ljdkj lsok fpfdRlk ifjO;; fu;ekoyh osQ vèkhu bl dk;kZy; osQ fuEufyf•r vfèkdkfj;ksa@deZpkfj;ksa
dks muosQ ifjokj osQ lnL;ksa osQ mipkj gsrq çkfèkÑr fpfdRld osQ ijke'kZ ij •pZ dh xbZ jkf'k dh LohÑfr
çnku dh tkrh gS%

Ø-la- vfèkdkjh@deZpkjh jksxh dk uke •pZ dh ukeatwj dh fpfdRlk dh vofèk eatwj dh
dk uke o inuke xbZ jkf'k xbZ jkf'k xbZ jkf'k

ls rd

;g •pZ foÙkh; o"kZ ----------------- osQ fy;s bl dk;kZy; osQ fu;a=k.kkèkhu j•s x;s 'kh"kZ ------------------------
mi'kh"kZ ----------------------------------------- osQ vèkhu vkcafVr jkf'k esa ls fd;k tk,xkA

çekf.kr fd;k tkrk gS fd vfèkdkjh@deZpkjh us vius oSdfYid çkfèkÑr fpfdRld ls bykt djok;k
gS ftldk bl fcy esa nkok fd;k x;k gSA fpfdRld dks osQUæh; ljdkj deZpkjh dY;k.k lfefr] --------------
}kjk ukekafdr fd;k x;k gSA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfrfyfi%
1- iQhYM is ;wfuV] ---------------------A
2- fcy fyfidA

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k; % fpfdRlk fcy dh çfriwfrZ osQ fy, dk;ksZÙkj eatwjh &

lkekU;- foÙkh; fu;ekoyh rFkk la'kksfèkr fpfdRlh; ifjpkjh fu;ekoyh osQ vèkhu çnÙk 'kfDr;ksa dk ç;ksx
djrs gq, ------------------------------------------------------------------ dks vkikrdkyhu ifjfLFkfr;ksa esa -----------------------------------
vLirky esa muosQ vFkok muosQ ifjokj dh fpfdRlk ij gq, O;; dh çfriwfrZ osQ rkSj ij ----------------------------
#i, (osQoy --------------------------------------------------------------------------------------------------#i,) çnku djus dh ,rn~}kjk eatwjh
çnku dh tkrh gSA bl fcy dks fpfdRlk lacaèkh fu;eksa osQ vuqlkj ikfjr fd;k tk,A

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfrfyfi %
1- {ks=kh; ys•kfèkdkjh] osQ-ç- dj cksMZ] ---------------A
2- vk;dj vfèkdkjh (Mh-Mh-vks-)] vk;dj vk;qDr dk;kZy;] -------------A
3- oSQf'k;j ----------------------A
4- lacafèkr vfèkdkjhA

(         )
inuke ----------------------------------------------------------
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th-,-vkj-&23 iQkeZ Vh-vkj- 27&,
(nsa•sa fu;e 91) (ns•sa fu;e 281&,)

fpfdRlk O;; çfriwfrZ fcy

fcy la- _______________ fnukad %________________

ea=kky;@foHkkx@dk;kZy; % ----------------------------------------------------------------------------------------------

ekg % ---------------------- o"kZ % 20  &

ys•k'kh"kZ % ------------------------------------------------------

Ø-la- vuqHkkx vkSj inèkkjh oqQy nkok jkf'k vfxze dh olwyh 'kq~¼ ns; jkf'k vH;qfDr
dk uke

1 2 3 4 5 6

:- iS- :- iS- :- iS-

Hkqxrku osQ fy, visf{kr 'kq¼ jkf'k ('kCnksa esa) :i, % ---------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ek=k)
çekf.kr fd;k tkrk gS fd eSaus bl ckr dh larqf"V dj yh gS fd uhps fn, x, vioknksa dks NksM+dj ftlosQ
fy, bl fcy esa ls dVkSrh djosQ oqQy jkf'k dks okil dj fn;k x;k gS] 1 ekg@2 ekg@3 ekg igys osQ fcyksa
}kjk fudkyh xbZ jkf'k muesa of.kZr ljdkjh lsodksa dks forfjr dj nh xbZ gS vkSj bldh ikorh dk;kZy; çfr@forj.k
jftLVj esa ys yh xbZ gSA

2- fjiaQM fd, x, fpfdRlk O;; dk fooj.k vofèk jkf'k
vuqHkkx vkSj inèkkjh dk uke jkf'k çkIr
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3- çekf.kr fd;k tkrk gS fd vfuok;Zrk çek.k&i=k]
ikorh bR;kfn layXu gSa

gLrk{kj --------------------------------------
vk;dj vfèkdkjh] eq[;k-(ç'kk-)] -----------------------------------

fofu;ksx o"kZ ---------------------------- osQ fy, #-------------------------------------------osQ fy, ikfjr fd;k x;k bl fcy lfgr
•pZ -------------------------------------------

vkgj.k ,oa laforj.k vfèkdkjh

fu;a=kd vfèkdkjh osQ gLrk{kj
LFkku % ---------------------------- inuke
fnukad % -----------------------------

# -----------------------------(#i, ---------------------------------------------------------------------) dk psd la- ----------------------------------------
}kjk Hkqxrku fd;k x;kA

osru ,oa ys•kfèkdkjh

fnukad % ----------------------------

osru vkSj ys•k dk;kZy; esa mi;ksx osQ fy,

#- ------------------------------------------------ osQ fy, Lohd`r

#- --------------------------------------------------osQ fy, vkifÙk

vkifÙk dk dkj.k

dfu-@ofj- ys•kdkj dfu"B ys•kfèkdkjh osru vkSj ys•kfèkdkjh
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------
vkns'k

fo"k; % ;k=kk osQ fy, vfxze ;k=kk HkÙkk@vodk'k ;k=kk fj;k;r dh LohÑfr &

lkekU; foÙkh; fu;ekoyh] 1963 osQ iSjk 231 osQ vèkhu bl dk;kZy; osQ fuEufyf•r vfèkdkfj;ksa@deZpkfj;ksa
dks ;k=kk HkÙkk@vodk'k ;k=kk fj;k;r vfxze dh] muosQ uke osQ vkxs nh xbZ jkf'k çnku djus dh ,rn~}kjk LohÑfr
nh tkrh gS %

Ø-la- vfèkdkjh@deZpkjh dk uke jkf'k

2- bl vfxze dh olwyh lacafèkr deZpkjh@vfèkdkjh osQ ;k=kk HkÙkk fcy ls ,deq'r dh tk,xhA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfrfyfi %
1- fcy DyZd dks (nks çfr;ka)
2- iQhYM is ;wfuV] ------------------------A
3- {ks=kh; ys•k vfèkdkjh] ----------------------------A

(         )
inuke ----------------------------------------------------------
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th-,-vkj-&fu;e 66(1) vkSj 96(1)
lesfdr ;k=kk HkÙkk fcy

(CONSOLIDATED TRAVELING ALLOWANCE BILL)

foÙk ea=kky;] vk;dj foHkkx] dk;kZy; ç/ku eq[; vk;dj vk;qDr@ç/ku vk;dj egkfuns'kd@vk;dj
vk;qDr@vk;dj funs'kd ---------------------------------------- dk ekg -------------------------------------------------- ls lcafèkr lesfdr
;k=kk HkÙkk fcy (LFkkiuk ls lacfèkr fofHkÂ ys•k 'kh"kks± gsrq vyx&vyx iQkWeks± dk ç;ksx djsa)

1- fcy ua- o frfFk ----------------------------------------------------------------------------------------

2- Vksdu ua- o frfFk ----------------------------------------------------------------------------------------

3- okÅpj ua- o frfFk ----------------------------------------------------------------------------------------

4- ys•k 'kh"kZ ----------------------------------------------------------------------------------------

5- eq[; 'kh"kZ ----------------------------------------------------------------------------------------

6- xkS.k 'kh"kZ ----------------------------------------------------------------------------------------

'kh"kkZsa dk fooj.k

Ø-la- mi fcy ua- deZpkjh dk oqQy nkok lek;ksT; oqQy fVIi.kh
uke o inuke vfxze ns; jkf'k

1-

2-

3-

4-

5-

6-

7-

8-

9-

10-

oqQy ,

vforfjr ;k=kk HkÙkksa dh dVkSrh fuEu fooj.k osQ vuqlkj fjiQ.M ch

'ks"k Hkqxrku ;ksX; jkf'k tks fuEukuqlkj forfjr dh xbZ %& (,&ch)

1- pSd tks Lo;a osQ uke ij --------------------------------- :i;s--------------------------------

2- vfèkdkjh osQ uke pSd tSlk fd dkWye ua------------esa fooj.k fn;k x;k gSA :i;s--------------------------------

3- ------------------osQ i{k esa cSad MªkÝV :i;s -------------- :i;s--------------------------------

:i;s (vadksa esa)------------------------------------- ('kCnksa esa) osQ fy, ikfjr fd;k x;kA
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çekf.kr fd;k tkrk gS fd 'kkfey nkos dk igys Hkqxrku ugha fd;k gSA mi&fcyksa dh dk;kZy; çfr;ksa
dks nksgjs Hkqxrku ls cpus osQ fy, fujLr dj fn;k x;k gSA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

dkWUVSa.V~l çkIr fd,
vforfjr ;k=kk HkÙkksa osQ fjiQ.M dk fooj.k

fcy ua-@mi&fcy ua- o frfFk ljdkjh deZpkjh dk uke o inuke jkf'k

oqQy jkf'k

vkgj.k o laforj.k vfèkdkjh

osru o ys•k dk;kZy; osQ ç;ksx osQ fy,

is vkMZj
:i;s---------------------- (-------------------------------------------------------------------------------------------------------------------------------------)

dks --------------------------------------------------------------------------------------------- (inuke }kjk vkgj.k o laforj.k vfèkdkjh@fcy esa
fn, x, fooj.k osQ vuqlkj) ------------------------------------------ :i;s -----------------------------------------------------------------------------
dh dVkSrh djus osQ i'pkr pSd@MªkÝV }kjk ikfjr fd;k x;kA (dVkSrh osQ fy, dkj.k lwfpr fd, tk;saxsA)
fn, x, pSd dk ua- o frfFk -----------------------------------------------------------------

dfu"B ys•k vfèkdkjh osru ,oa ys•k vfèkdkjh
pSd vkgj.k djus okys vfèkdkfj;ksa ls çhpsDM okÅpjksa dk iksLV pSd çkIr
iksLV pSd okÅpj

Lohdkj :i;s---------------------------------------------------------------
dkj.kksa lfgr vkifÙk --------------------------------------------------

dfu’ ys•k vfèkdkjh osru ,oa ys•k vfèkdkjh dfu’ ys•k vfèkdkjh osru ,oa ys•k vfèkdkjh
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th-,-vkj- 37 (fu;e 165(1(1) ns•sa)

de vofèk osQ vfxze gsrq fcy ekg ----------------------------------

fcy la- ----------------------------------------------------- fnukad -------------------------------------------------------- vfxze dh Js.kh ------------------

vuqnku la- -------------------------------------------------- eq[; 'kh"kZ -----------------------------------------------------------------------------------------------

y?kq 'kh"kZ ----------------------------------------------------

Ø-la- inèkkjh dk uke@LFkkiuk dh LFkkbZ vFkok osru vfxze fVIi.kh
eatwjh ih-ch-vkj- vLFkkbZ dh jkf'k

ih-ch-vkj- iQksfy;ks lfgr

çekf.kr fd;k tkrk gS fd çfof"V;ka ih-ch-vkj- i+Qksfy;ks osQ vuqlkj dh xbZ gSaA

Hkqxrku gsrq vko';d oqQy jkf'k----------------------------------------------
:i;s ('kCnksa esa)----------------------------------------------------------------------

Hkqxrku çkIr fd;k

gLrk{kj

Mh-Mh-vks- dk inuke

fnuk¡d -------------------------------------------------------------

(osru ,oa ys•k dk;kZy; osQ mi;ksx gsrq)

pSd la-----------------------------] fnukad-------------------------- osQ }kjk :i;s-------------------------------------(---------------------------------------
-------------------------------------------------------------------------------------------------------------------) osQ Hkqxrku osQ fy, ikfjr fd;k x;kA

osru@ys•k vfèkdkjh

ek¡x MªkÝV Mh-Mh-vks-
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------
LohÑfr vkns'k

fo"k;% lkekU; Hkfo"; fufèk ls vfxze dh eatwjh &

Jh@lqJh----------------------------------------------------------dks--------------------------ij O;; djus osQ fy, lk-Hk-fu- (flfoy
lsok) fu;ekoyh] 1960 osQ fu;e------------------------ osQ lkFk ifBr fu;e--------------------osQ vèkhu muosQ lk-Hk-fu- •krk
la-----------ls osQoy :- -------------------- dh is'kxh dh LohÑfr nh tkrh gSA

2- fiNyh ckj fnukad------------------------------------dks LohÑr :- ---------------------------------- dh is'kxh esa ls mu ij
:- ----------------------------------- dh jde 'ks"k gSA bl çdkj cdk;k 'ks"k ------------------------------ vkSj vc LohÑr is'kxh
lfgr oqQy jde --------------------------------- gksrh gS] ftldh olwyh ----------------------- çfr fdLr dh nj ls ----------
ekfld fdLrksa esa dh tk,xhA ;g olwyh-------------------------------- esa ns; ekg-------------------------------------------------osQ osru
ls vkjaHk dh tk,xhA

3- Jh@lqJh --------------------------------------- osQ •krs esa] LohÑr frfFk dks] tek 'ks"k dk fooj.k bl çdkj gS%&

(i) o"kZ ----------- osQ ys•k fooj.k osQ vuqlkj 'ks"k

(ii) ---------------------ls-------------------------- rd ckn esa dh xbZ tek is'kxh dh okilh

(iii) dkWye (1) o (2) dk tksM+

(iv) ckn esa fd;k x;k vkgj.k] ;fn dksbZ gks

(v) LohÑfr dh frfFk dks 'ks"k

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfrfyfi %

1- ys•k vfèkdkjh] iQhYM is ;wfuV
2- Jh@lqJh -------------------------------------------
3- osru fcy fyfid

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;% Jh@lqJh----------------------------------------------------------------------------------------------------- dks lkekU; Hkfo"; fufèk
•krk la- -------------------------------- ls (GPF Withdrawal) dh eatwjh&osQ lacaèk esa &

lkekU; Hkfo"; fufèk (osQUæh; lsok) fu;ekoyh] 1961 osQ vuqlkj bl dk;kZy; osQ Jh@lqJh --------------
------------------------------------------------------------------------ dks vius lkekU; Hkfo"; fufèk •krk la------------------------------------------
ls -------------------------------------------------- dk;Z osQ fy, :i;s----------------------- (osQoy--------------------------------------------------:i;s)
dh fudklh (GPF Withdrawal) dh ,rn~}kjk eatwjh nh tkrh gSA jkf'k dh fudklh fu;ekuqlkj gSA deZpkjh dk
ewy osru :i;s---------------------------- gSA vkosnu osQ le; 'ks"k cdk;k jkf'k dk fooj.k fuEufyf•r çdkj gS %&

(i) ---------------------------------o"kZ dh fooj.kh osQ vuqlkj 'ks"k :--------------------------------

(ii) -------------------------ls------------------------ rd tek jkf'k :--------------------------------

(iii) mijksDr (i) esa nh xbZ jkf'k osQ ckn is'kxh dh okilh :--------------------------------

(iv) -----------ls--------------rd okil u dh tkus okyh fudklh :--------------------------------

(v) --------------------ls--------------------rd yh xbZ is'kxh :--------------------------------

(vi) vkosnu osQ le; oqQy 'ks"k jkf'k :--------------------------------

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfr%&

1- {ks=kh; ys•k vfèkdkjh] iQhYM is ;wfuV] --------------------------A
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2- Jh@lqJh--------------------------------------------------------------------------------------------- dk è;ku lkekU; Hkfo"; fufèk (osQaæh;
lsok,¡) fu;ekoyh osQ fu;e 16(2) dh vksj vkdf"kZr fd;k tkrk gS ftlosQ vuqlkj ml vfHknkrk dks
ftls fufèk dh jkf'k fudkyus dh vuqefr çnku dh xbZ gS] eatwjh nsus okys çkfèkdkjh dks bl ckr ls
larq‘ djkuk pkfg, fd mlus mDr jkf'k dk mi;ksx mlh dk;Z osQ fy, fd;k gS] ftlosQ mi;ksx osQ
fy, mls fudkyk x;k FkkA blfy, jde nsus osQ ,d ekg osQ Hkhrj Ñi;k bl vk'k; dk çek.k&i=k
çLrqr djsa fd ftl jde dks fudkyus dh eatwjh nh xbZ gS] mldk mi;ksx mlh dk;Z osQ fy, fd;k
x;k gS] ftlosQ fy, eatwjh feyh gSA

3- ys•kfèkdkjh (Mh-Mh-vks)@ oSQf'k;j@ jsat-------------------------------A

4- vk;dj vij vk;qDr] jsat-------------------------------------------- dksA Ñi;k deZpkjh dh O;fDrxr iQkby esa bldh
çfof"V djok nsaA

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

LohÑfr vkns'k

fo"k; % R;kSgkj osQ fy, R;kSgkj vfxze dh LohÑfr

lkekU; foÙkh; fu;e 236 osQ vèkhu fuEufyf•r deZpkfj;ksa dks] muosQ uke osQ lkeus mfYyf•r jde]
fnukad ---------------------------- dks vkus okys-----------------------------R;kSgkj osQ miy{; esa] R;kSgkj vfxze osQ #i esa fn, tkus
dh LohÑfr nh tkrh gS%&

Ø-la- uke o inuke vLFkk;h@LFkk;h vfxze jkf'k

1

2

3

4

bl vfxze dh olwyh mi;ZqDr ljdkjh deZpkfj;ksa osQ osru ls ------------------------------ çfr fdLr dh nj ls
-------------------- leku ekfld fdLrksa esa dh tk,xhA ;g olwyh ml ekg ls vxys ekg osQ osru esa ls dh tk,xh]
ftl ekg esa ;g is'kxh yh xbZ gksA

çekf.kr fd;k tkrk gS fd %&

1- orZeku foÙk o"kZ --------------- osQ nkSjku mijksDr- ljdkjh deZpkfj;ksa dks ,slk dksbZ vfxze LohÑr ugha fd;k
x;k gSA

2- mijksDr deZpkfj;ksa ls igys fn, x, vfxze dh iwjh olwyh gks pqdh gSA

3- mijksDr ftu vLFkk;h ljdkjh deZpkfj;ksa dks vfxze LohÑr fd;k x;k gS] muosQ de ls de ,d o"kZ
dh vofèk rd ljdkjh lsok esa cus jgus dh laHkkouk gSA

4- vfxze dh jkf'k :- ------------------------- ls vfèkd ugha gksxhA
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5- ftu vLFkk;h ljdkjh deZpkfj;ksa dks vfxze LohÑr fd;k tk pqdk gS muosQ i{k esa LFkk;h ljdkjh deZpkfj;ksa
ls tekur caèk i=k çkIr dj fy, gSa vkSj os lgh ik, x, gSaA

çekf.kr fd;k tkrk gS fd o"kZ -------------------- osQ nkSjku 'kh"kZ 766&osQaæ ljdkj osQ deZpkfj;ksa dks ½.k
rFkk vfxze AA4 R;kSgkj vfxze osQ vèkhu fufèk miyCèk gSA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfrfyfi %&
1- {ks=kh; osru bdkbZ]  -----------------------------
2- jksdM+ vuqHkkx -----------------------------------------------------
3- lacaf/r deZpkjh

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;% cky f'k{kk HkÙkk dh çfriwfrZ &

Hkkjr ljdkj] dkfeZd] isa'ku rFkk tu f'kdk;r ea=kky; (dkfeZd rFkk çf'k{k.k foHkkx) osQ fnukad
02-09-2008 osQ vkns'k la[;k 12011@03@2008& LFkkiuk (HkÙks) osQ vuqlj.k esa fuEufyf•r vfèkdkfj;ksa@deZpkfj;ksa
dks muosQ uke osQ lkeus n'kkZbZ xbZ vofèk gsrq muosQ cPpksa dh f'k{kk osQ lacaèk esa cky f'k{kk HkÙks dh LohÑfr
çnku dh tkrh gS %&

Ø-la- vfèkdkjh@deZpkjh cPps dk uke d{kk vofèk çfriwfrZ dh oqQy jkf'k
dk uke xbZ jkf'k

mijksDr vfèkdkfj;ksa@deZpkfj;ksa us fuèkkZfjr çi=k esa lacafèkr fo|ky; osQ çkfèkdkfj;ksa osQ visf{kr çek.k i=k
tek djok fn, gSa rFkk os fu;ekuqlkj gSaA fdlh dkj.k vfèkd nh xbZ V;w'ku iQhl dh olwyh lacafèkr
vfèkdkjh@deZpkjh ls ckn esa dj yh tk,xhA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfrfyfi%&
1- iQhYM is ;wfuV] ----------------- dks fcy osQ lkFkA
2- bl dk;kZy; osQ oSQf'k;j dksA
3- lacaf/r vf/dkjh@deZpkjh

(         )
inuke ----------------------------------------------------------



76

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------
vkns'k

fo"k; % lsokfuòfÙk ij vftZr vodk'k osQ udnhdj.k osQ lacaèk esa&

Jh@lqJh ----------------------------------------------------- dh fnukad --------------------dks mudh lsokfuo`fÙk ij osQUæh; flfoy
lsok fu;e 1972 osQ fu;e 39 osQ vèkhu 300 fnu osQ vç;qDr vftZr vodk'k osQ fy, ------------------- :i,
(--------------------------------------------------------------------------------------------------------------------:i;s ek=k) osQ Hkqxrku dh ,rn~}kjk
LohÑfr çnku dh tkrh gSA

lfoZl cqd osQ vuqlkj lsokfuo`Ùk deZpkjh osQ •krs esa tek NqV~Vh --------- fnu

vafre osru

xzsM osru

Mh-,- --------- çfr'kr osQ vuqlkj ---------

oqQy

vftZr vodk'k dk Hkqxrku

oqQy NwV~Vh dk Hkqxrku

mijksDr jkf'k dk Hkqxrku ys•k 'kh"kZ ^^2071&isa'ku rFkk vU; lsokfuo`fÙk osQ ykHk&NqV~Vh dk udnhdj.k
(yho ,uoSQ'kesaV)** ls fd;k tk,xkA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfrfyfi%&
1- lacaf/r vf/dkjh@deZpkjh
2- {ks=kh; ys[kk vf/dkjh
3- iQhYM is ;wfuV] -----------------
4- fcy DydZ

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k; % nSfud osru Hkksxh deZpkfj;ksa osQ mifLFkfr lacaèkh vkns'k &

çekf.kr fd;k tkrk gS fd fuEufyf•r xzqi ^Mh* nSfud osru Hkksxh deZpkfj;ksa us -------------------------- ekg
esa muosQ ukeksa osQ vkxs fy•s fnuksa rd bl dk;kZy; esa dk;Z fd;k gS %&

Ø-la- deZpkjh dk uke frfFk;k¡ fnu

1-

2-

3-

4-

5-

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfr %&
1- {ks=kh; ys•k vfèkdkjh] -----------------------A
2- iQhYM is ;wfuV ---------------------A
3- fcy fyfidA

(         )
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yksdy ;k=kk okgu fcy

uke ----------------------------------------------------------------------------------------------------------- inuke ----------------------------------------------------

dk;kZy; dk uke --------------------------------------------------------------------------------------------------------------------------------------------------------

frfFk LFkku ls LFkku rd ;k=kk dk ftrus fd-eh- tkus dk O;;
mís'; ;k=kk dh lkèku

oqQy

çekf.kr fd;k tkrk gS fd %&

1- esjs }kjk ;k=kk ij fd;k x;k ;g okLrfod okgu •pZ gSA fdjk;s ij fy;k x;k okgu iw.kZr% ljdkjh
dk;Z osQ fy, ç;ksx esa yk;k x;k Fkk rFkk blesa esjs lkFk fdlh vU; O;fDr us ;k=kk ugha dhA

nkok djus okys
vfèkdkjh osQ gLrk{kj

rFkk frfFk
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
çcUèkd]
Hkkjrh; LVsV cSad]

fo"k;% çkfèkdkj i=k@cSad ls pSd Hkqukus osQ fy, %&

egksn;]

eSa bl dk;kZy; osQ oSQf'k;j Jh ----------------------------------------------------------------------------------------- dks uhps fn, x,
fooj.k osQ vuqlkj pSadksa dh ------------------------------ :i;s (osQoy-----------------------------------------------------------------------------)
dh jkf'k fudkyus osQ fy, çkfèkÑr djrk gwa %&

Ø-la- pSd la- o frfFk jkf'k

Jh -------------------------------------------------------------------------------------------------------------------------------------------------------------------
osQ uewuk gLrk{kj uhps lR;kfir fd, tkrs gSaA

(uewuk gLrk{kj)
-----------------------------------------

(lR;kfir) Hkonh;]
uke ----------------------------------------------------------
inuke ---------------------------------------------------------- (         )

uke ----------------------------------------------------------
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa

vk;dj vk;qDr]
-------------------------

fo"k; % fctyh@VsyhiQksu fcy osQ Hkqxrku osQ lacaèk esaA

egksn;@egksn;k]

---------------------- ls ------------------------ rd dh vofèk dk ---------------------- #i;s dk VsyhiQksu@fctyh dk fcy
vkiosQ vuqeksnu gsrq çLrqr gSA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;% Hkou fuekZ.k osQ fy, Jh@lqJh -----------------------------------------------------------------------------------------
dks Hkou fuekZ.k vfxze dk fn;k tkuk &

1- fuekZ.k ,oa vkokl ea=kky;] ubZ fnYyh osQ i=k la- 10@17015@47@77 ,p&XXI fnukad 17-05-1978 rFkk
foÙk ea=kky;] jktLo foHkkx osQ i=k iQk- la- 26019@7@78&ç'kk-&1@1(,)] ubZ fnYyh fnukad 7 twu] 1978
rFkk i=k la[;k 1@17011@3@vkokl&111] fnukad 24-06-87 osQ vèkhu ifjpkfyr fd, x, osQUæh; ljdkj
osQ deZpkfj;ksa dks x`g fuekZ.k osQ fy, vfxze ls lacafèkr fu;eksa osQ vèkhu eq>s çnÙk 'kfDr;ksa dk ç;ksx
djrs gq, ---------------------------------------------- dk;kZy; osQ@dh Jh@lqJh --------------------------------------------------------------
dks ------------------------------------------------------- :i, Hkou fuekZ.k osQ fy, vfxze osQ :i esa fudyokus dh vuqefr
nh tkrh gSA deZpkjh dks vfxze dh vnk;xh fuEufyf•r 'krks± ij LohÑr dh tkrh gS%&

1- LohÑr vfxze dk --------------------------------------------------------------- çfr'kr tks ----------------------- :i, curk
gS] deZpkjh dks IykV dh Hkwfe rFkk ml ij fufeZr edku dks Hkkjr osQ jk‘ªifr osQ i{k esa ½.k
dh vnk;xh osQ çfr i;kZIr (flD;ksfjVh) çfrHkwfr osQ :i esa fxjoh j•us ij ns; gksxkA

2- LohÑr vfxze dk ------------------------------------- çfr'kr tks ------------------------------------------ gS] deZpkjh dks
rc fn;k tk,xk tc edku nhokj dh pkSdh ;k oqQlhZ rd rS;kj gks tk,xkA

---------------------------------------------------------------------------------------------------------------- :i, dh jkf'k dk LohÑr vfxze
------------------------------------------------------------------------------------------------------------------------ :i, dh çfr fdLr osQ fglkc
ls -------------------------------------------------------------- fdLrksa esa olwy fd;k tk,xkA jde dh olwyh ------------------
-------------------------------------------------- ls 'kq: dh tk,xhA bl ij C;kt dh olwyh jde çFke 50000@& :i,
ij ----------- çfr'kr mlls vkxs ----------------yk• :i, ij -------------------- çfr'kr rFkk mlls vxys 5 yk•
:i, ij ----------------------- çfr'kr rFkk vkxs osQ nks yk• ij ----------------- çfr'kr] vkxs osQ 2-25 yk•
ij ----------------------çfr'kr rFkk 2-5 yk• ij ---------------------------------- çfr'kr dh nj ls dh tk,xhA ;fn
l{ke çkfèkdkjh bl ckr ls larq"V gSa fd lHkh 'krZsa iwjh gks pqdh gSa] rks orZeku njksa ij C;kt yxkrs
gq, ----------------- dh lhek rd C;kt esa NwV nh tk ldrh gSA vfxze dh cdk;k jkf'k ;fn 'ks"k jg tkrh
gS] rks fuèkkZfjr caèkd iV~Vs esa bl vk'k; dk mi;qDr mi•aM tksM+dj deZpkjh dks LohÑr fd, x, minku
esa ls olwy dh tk,xhA
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3- vfxze dh olwyh ?kj iwjk cu tkus osQ ckn okys eghus ls vFkok ljdkjh deZpkjh dks çnÙk vfxze dh
çFke fdLr dh frfFk osQ 18 ekl ckn] buesa ls tks Hkh igys gks] ls 'kq: dh tk,xhA dk;Z] vkokl
rFkk 'kgjh fodkl ea=kky;] ubZ fnYyh dh iwoZ LohÑfr osQ fcuk fu;e 8(ch) dh 'krZ osQ vèkhu olwyh
jksdh ugha tk ldrh vkSj u gh fuyfEcr dh tk ldrh gSA

4- fu;e 7(,) esa ;Fkk fuèkkZfjr fd;k x;k gS fd edku LFkkuh; çkfèkdkfj;ksa dh vuqefr ls çFke fdLr
fudyokus dh frfFk ls 18 ekl dh vofèk osQ vUnj&vUnj cuk fy;k tkuk pkfg,A deZpkjh dks çLrkfor
?kj osQ fuekZ.k esa dksbZ Hkh o`f¼ vFkok ifjorZu blosQ fy, iwoZ vuqefr fy, fcuk ugha djuk pkfg,A
bl vofèk osQ nkSjku ftl ys•k 'kh"kZ esa ls vnk;xh dh tkrh gS og eq[; 'kh"kZ ^^766&,,** ^^ljdkjh
deZpkfj;ksa bR;kfn dks ½.k vkfn ,-,- x`g fuekZ.k vfxze** gSA

5- ?kj cukus ij gksus okyk •pZ (vkoklh IykV dh dher dks NksM+dj) ---------------------------------------------- :i,
ls Åij ugha gksuk pkfg, rFkk vkosnd dks pkfg, fd og fdlh vU; ljdkjh lzksr ls blosQ fy, ½.k
o vfxze u ysA

6- edku iwjk cu tkus osQ rqjUr ckn deZpkjh dks vius gh •pZsa ij ^^tujy ba';ksjsal dEiuh vkWiQ bafM;k**
esa edku dk chek djokuk gksxkA ftldh dher fy, x, vfxze dh jkf'k ls de ugha gksxh rFkk ;g
chek ck<+] vkx] fctyh bR;kfn ls gksus okyh {kfr osQ fo:¼ ljdkj dks vfxze dh olwyh iwjh gksus
rd x`g fuekZ.k osQ fy, vfxze ls lacafèkr fu;eksa osQ fu;e 7(ch) esa ;Fkk&fuèkkZfjr fofèk osQ vuqlkj
djok;k tk,xkA

7- osQUæh; ljdkj deZpkfj;ksa dks Hkou fuekZ.k bR;kfn osQ fy, vfxze ls lacafèkr fu;eksa dks fofu;fer djrs
gq, vU; 'krks± osQ iwjk gksus ij vfxze fn;k tk,xkA

8- ;g çekf.kr fd;k tkrk gS fd %&
1- deZpkjh osQ lsok&fuo`Ùk gksus ls iwoZ gh ½.k dh C;kt lfgr jkf'k dh olwyh minku (xzsP;wVh)

dks lek;ksftr (,MtLV) djosQ dh tk,xhA
2- olwyh dh nj ls deZpkjh dks dksbZ dfBukbZ ugha gksxhA
3- fu;e 9(Mh)(1) vFkok 9(,) osQ vèkhu 'krs± iwjh gksus ij fdLr ns; gksus ij lHkh vko';d

vkSipkfjdrk,a iwjh dh xbZ gSaA
4- deZpkjh dk ewy osru ----------------------------------------------- :i, gSA

9- ;g çekf.kr fd;k tkrk gS fd i=k la- ----------------------------------------------------------- fnukad -------------------------- osQ
vèkhu vko';d iQ.Ml miyCèk gSaA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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çfr %&
1- ---------------------------------------------------------------------------------------------------------------------------------------------- dk;kZy; osQ@dh

Jh@lqJh ------------------------------------------------------------------------------------------------------------------------------------------------------------
ls vuqjksèk gS fd iQkeZ la[;k 36 esa Hkkjr osQ jk"Vªifr osQ i{k esa IykWV rFkk bl ij cuk, tkus okys
çLrkfor edku dks fxjoh j•rs gq, caèkd iV~Vs dks] vfxze dh çFke fdLr feyus ls igys fu"ikfnr
djsaA muls ;g Hkh vuqjksèk gS fd bl ckr dks è;ku esa j•sa fd edku dk j•&j•ko vPNh fLFkfr esa
jgs rFkk vko';d ches dh fdLrsa vkSj E;qfufliy dj fu;fer :i ls fn, tkrs gSaA bl vk'k; dk çek.k&i=k
gj o"kZ çLrqr fd;k tkuk pkfg,A og ;g Hkh lqfuf'pr djsa fd ekU;rk çkIr ?kj dh ;kstuk (Iyku)
vc rd oSèk gSA ;fn ekU;rk oSèk ugha gS rks mUgsa blosQ uohdj.k osQ fy, vuqefr ysuh gksxh rFkk edku
dks ekU;rk çkIr ;kstuk osQ vuqlkj cukuk gksxkA

2- {ks=kh; ys•k vfèkdkjh] -------------------

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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---------------------------------------------------------------ekg osQ fy,
ekfld O;; fooj.kh

MONTHLY EXPENDITURE STATEMENT FOR THE
MONTH OF ..............................

dk;kZy; dk uke@Name of the Office %-----------------------------------------------------

Ø-la- mi&'kh"kZ oqQy vkcafVr fiNys ekg ds ekg osQ bl ekg osQ
ctV var rd O;; nkSjku O;; var rd O;;

S.No. Sub-Head Total Budget Expenditure Expenditure Expenditure
Allotted up to end of during up to End

the previous the month of the
month month

1- osru@Salary

2- etnwjh@Wages

3- le;ksifj HkÙkk@OTA

4- ;k=kk HkÙkk@TA

5- dk;kZy; O;;@Office Expenses

(i) lkekU;@General

(i) vk;dj fujh{kdksa dks okgu çHkkj@
Conveyance charges to ITIs

(iii)oaQI;wVjhdj.k@Computerisation

6- fdjk;k] njsa vkSj dj@
Rent, Rates & Taxes

7- fpfdRlk O;;@Medical Expenses

8- foKkiu ,oa çpkj@Adv. & Publicity

9- O;kolkf;d lsok,¡@
Professional Services

10- foHkkxh; oSQaVhu@
Departmental canteen

oqQy@TOTAL
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çekf.kr fd;k tkrk gS fd bl ekg osQ vkSj bl ekg rd gq, O;; osQ vkadM+ksa dk iQhYM is ;wfuV
osQ lkFk feyku dj fy;k x;k gS vkSj bUgsa lgh ik;k x;k gSA

Certified that the expenditure figures for and up to the month has been reconciled with the Field
Pay Unit and found to be correct.

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

iQk-la-% ---------------------------------------------------- fnukad%-----------------------------

çfr vk;dj vfèkdkjh(eq[;k-)] eq[; vk;dj vk;qDr dk;kZy;------------------------------ dks çsf"kr dh tkrh gSA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
---------------------------------------------------------------------------------
---------------------------------------------------------------------------------

fo"k;% foÙkh; o"kZ osQ fy, iQ.M~l dk vkcaVu@okilh&

egksn;@egksn;k]

mijksDr fo"k; osQ lacaèk esa fuEufyf•r i+Q.M uhps fn, x, mi&'kh"kZ osQ vèkhu vkcafVr fd, tkrs gSa@okfil
fy, tkrs gSa %&

Ø-la- mi&'kh"kZ igys vfrfjDr okilh oqQy
vkcafVr vkcaVu vkcaVu

1- osru

2- etnwjh

3- le;ksifj HkÙkk

4- ;k=kk HkÙkk

5- dk;kZy; •pZ

(i) lkèkkj.k

(ii) vk;dj fujh{kdksa dks okgu HkÙkk

(iii) oaQI;wVjhdj.k

6- fdjk;k] nj rFkk dj

7- fpfdRlk mipkj

8- foKkiu rFkk çpkj

9- çdk'ku

10- foHkkxh; oSQUVhu



87

11- vkfrF;@lRdkj

12- xqIr lsok,a O;;

13- y?kq dk;Z

14- fofèk çHkkj

15- vU;

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfr%&
1- {ks=kh; ys•k vfèkdkjh] --------------------------
2- {ks=kh; osru ;wfuV] --------------------dks çsf"kr dh tkrh gSA

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
--------------------------------------
--------------------------------------
--------------------------------------

fo"k; % fofoèk fcy Hkstus osQ lacaèk esa&

egksn;@egksn;k]

lR;kiu osQ ckn fuEufyf•r fcy vko';d dkjZokbZ gsrq çsf"kr gSa%&

Ø-la- fcy la[;k-@fnukad ikVhZ dk uke jkf'k

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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LFkkiuk ,oa ç'kklu lacaèkh dk;ks± esa ç;qDr gksus okys ekud elkSns

Ø-la- çk:i i`"B la-

1- vk;dj xsLV gkÅl esa dejs osQ vkj{k.k dh lwpuk dk i=k 91

2- lsok iath] futh iQkby o vafre osru çek.k&i=k Hkstus dk i=k 92

3- lk{;kadu iQkeZ (Attestation form) eaxkus osQ fy, i=k 93

4- lk{;kadu iQkeZ (Attestation form) 94

5- LokLF; ijh{kk djkus osQ fy, lh-,e-vks- dks i=k 99

6- vkjksX; çek.k i=k (Medical fitness certificate) 100

7- pfj=k vkSj iwoZo`Ùk osQ lR;kiu osQ fy, iqfyl vfèkdkjh dks i=k 101

8- pfj=k çek.k&i=k 102

9- oSokfgd fLFkfr osQ ckjs esa ?kks"k.kk i=k 103

10- ewy fuokl LFkku dk ?kks"k.kk i=k 104

11- fu;qfDr çLrko 105

12- lafoèkku osQ çfr lR;kfu"Bk dh 'kiFk 109

13- fu;qfDr ij dk;ZHkkj xzg.k fjiksVZ 110

14- ifjokj osQ lnL;ksa dk fooj.k 112

15- çfrfu;qfDr ls okilh ij rSukrh 113

16- rnFkZ vkèkkj ij fu;qfDr 114

17- çeks'ku vkns'k 115

18- LFkkbZ djus lacaèkh vkns'k 116

19- çfrfu;qfDr ls okilh osQ vkns'k 117

20- inksUufr ij osru fu;r djus osQ vkns'k 118

21- fu;qfDr ij osru fu;r djus osQ vkns'k 119

22- vè;;u dh vuqefr osQ vkns'k 120

23- xzqi chek ;kstuk osQ vèkhu ukekadu iQkeZ 121

24- ifjokj osQ lnL;ksa esa o`f¼@deh dh lwpuk 125

25- osQUæh; ljdkj LokLF; ;kstuk osQ igpku i=k dks okfil djuk 126
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Ø-la- çk:i i`"B la-

26- dk;ZHkkj osQ gLrkarj.k dk çek.k i=k 127

27- dk;ZHkkj NksM+us dk çek.k i=k 128

28- lsokfuo`fÙk lacaèkh vkns'k 129

29- ljdkjh deZpkfj;ksa osQ vkfJrksa dh fu;qfDr osQ fy, vkosnu iQkeZ 130

30- vftZr vodk'k dk LohÑfr vkns'k 134

31- LFkkukarj.k ,oa rSukrh vkns'k 135

32- vfrfjDr dk;ZHkkj lacaèkh vkns'k 136

33- Mh-ih-lh- osQ fy, lrdZrk vukifÙk çek.k i=k eaxkuk 137

34- okf"kZd dk;Z fu"iknu ewY;kadu fjiksVZ (,-ih-,-vkj-) dh çfr lacafèkr vfèkdkfj;ksa
dks Hkstus osQ fy, i=k 138

35- lrdZrk çek.k i=k lacaèkh lwpuk dk çksi+QkekZ 139

36- vfèkdkfj;ksa dh f'kdk;r dh çfr Hkstuk vkSj fjiksVZ eaxkuk 140

37- vuqLekjd 141

38- lwpuk dk vfèkdkj vfèkfu;e osQ vèkhu frekgh fjiksVZ dk çksiQkekZ 142
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
--------------------------------------
--------------------------------------
--------------------------------------

fo"k; % vk;dj xsLV gkÅl esa dejs dk vkj{k.k &

egksn;]

mijksDr fo"k; ij eq>s ;g dgus dk funs'k gqvk gS fd vk;dj xsLV gkÅl] -------------------------------------
esa vkiosQ mi;ksx osQ fy, fuEufyf•r dejk@dejs vkjf{kr dj fn;k x;k gS@fn, x, gSa %&

Ø-la- dejs dk uke dc ls dc rd çHkkj vuqj{k.k çHkkj
çfrfnu çfrfnu

1-

2-

3-

4-

3- eq>s ;g Hkh dgus dk funs'k gqvk gS fd ;fn vkj{k.k osQ ckn] vfrfFk igys fnu dejs esa ugha Bgjrs
gSa rks vxys fnu@fnuksa osQ fy, Hkh vkj{k.k jí dj fn;k tk,xkA

4- osQ;j Vsdj@pkSdhnkj dks ;g vuqns'k fn, x, gSa fd og vfrfFk osQ vkj{k.k i=k fn•k, tkus ij gh xSLV
gkÅl esa Bgjus nsA

5- ;fn vfèkdkjh 3 ekg ls vfèkd --------------------------------------------- esa rSukr gS vkSj og ,d dySUMj ekg
esa 7 fnu ls vfèkd xSLV gkÅl esa Bgjrs gSa] rks fdjk;k :- 500@& (:- 50 fdjk;k çfrfnu $+450 :- vuqj{k.k
çHkkj çfrfnu) çfr fnu gksxkA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfr %&
1- osQ;j Vsdj] vk;dj xSLV gkÅl] ---------------------------------------------- dks lwpukFkZA

(         )
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------
----------------------------------------------
----------------------------------------------

fo"k;% lsok iath] futh iQkby o vafre osru çek.k&i=k Hkstus osQ ckjs esa &

egksn;@egksn;k]

fuEufyf•r vfèkdkfj;ksa@deZpkfj;ksa dk LFkkukarj.k bl dk;kZy; ls vkiosQ dk;kZy; esa gks x;k gSA blfy,
budh@bldh lsokiath@futh iQkby o vafre osru çek.k&i=k vkidks vko';d dkjZokbZ gsrq Hkstk@Hksts tk jgs gSa%&

Ø-la- vfèkdkjh@deZpkjh dk uke o inuke la[;k

lsok iath futh i+Qkby vafre osru çek.k&i=k

1-

2-

3-

4-

5-

Hkonh;]

(         )
layXu & mijksDr uke ----------------------------------------------------------

inuke ----------------------------------------------------------



93

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------
----------------------------------------------
----------------------------------------------

fo"k; % ------------------------------------------------------- osQ in osQ fy, HkrhZ & lk{;kadu iQkeZ dk Hkjuk &

Ñi;k layXu lk{;kadu iQkeks± (Attestation Forms) dks Hkjsa vkSj lqfuf'pr djsa fd ;g iQkeZ bl i=k
dh çkfIr osQ lkr fnu osQ Hkhrj bl dk;kZy; esa igqap tk,A vkils vis{kk dh tkrh gS fd lHkh lk{;kadu
iQkeks± osQ lkFk vki vius ikliksVZ vkdkj dh iQksVks uRFkh djsaA lk{;kadu iQkeks± dks Hkjus ls iwoZ iSjk 1] 2 rFkk
3 esa nh xbZ psrkofu;ksa dks è;ku esa j•saA ;g Hkh è;ku esa j•k tk, fd lsok dk;Z osQ nkSjku ;fn fdlh le;
;g ckr uksfVl esa vkrh gS fd lk{;kadu çk#iksa esa fdlh rF; lacaèkh tkudkjh dks fNik;k x;k gS rks vkidh
lsok,a lekIr dj nh tk,axhA vkils ;g Hkh vuqjksèk gS fd vki lkFk yxs iQkeZ] ftlesa fd vki ;g crk,a
fd vki fdl jkT; vFkok fdl osQUæ 'kkflr çns'k esa fu;qfDr pkgrs gSa] dks vPNh rjg ls Hkj dj bl dk;kZy;
dks HkstsaA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------



94

lk{;kadu iQkeZ
ATTESTATION FORM

psrkouh%

1- lk{;kadu iQkeZ esa xyr lwpuk nsuk vFkok fdlh rF; dks fNikuk mEehnokj
osQ fy, v;ksX;rk gksxh rFkk mlosQ dkj.k mls ukSdjh osQ fy, v;ksX;
Bgjk;k tk ldrk gSA

2- bl iQkeZ dks iwjk djus rFkk çLrqr djus osQ ckn ;fn vkidks gokykr
esa j•k x;k gks] nks"kh fl¼ fd;k x;k gks] oftZr (fMckMZ) vkfn fd;k
x;k gks] rks bldk fooj.k la?k yksd lsok vk;ksx ;k ml çkfèkdkjh dks
ftls igys lk{;kadu iQkeZ Hkstk x;k gS] tSlh Hkh fLFkfr gks] rRdky lwfpr
dj nsaA ,slk u djus ij mls rF; dks fNikuk ekuk tk,xkA

3- ;fn fdlh O;fDr dh] lsok dky osQ nkSjku fdlh Hkh le; ;g ckr çdV
gks tkrh gS fd mlus lk{;kadu iQkeZ esa xyr lwpuk nh gS vFkok fdlh
rF; dks fNik;k gS] rks mldh lsok,a rRdky lekIr dh tk ldrh gSaA

1- iwjk uke (lkiQ v{kjksa esa) miuke uke
miuke lfgr] ;fn dksbZ gks rks Ñi;k crk,a
fd D;k vkius vius uke ;k miuke esa dksbZ
va'k tksM+k ;k ?kVk;k gSA

2- orZeku iwjk irk vFkkZr~ xzke] Fkkuk rFkk
ftyk@ekxZ@lM+d vkSj dLck

3- (d) ?kj dk iwjk irk vFkkZr~ xzke] Fkkuk
vkSj ftyk ;k edku ua-@xyh@ekxZ@lM+d
vkSj dLck rFkk ftyk eq[;ky; dk uke

(•) ;fn ewyr% ikfdLrku ;k fdlh vU;
ns'k osQ fuoklh gksa] rks ml ns'k esa jgus
dk irk vkSj la?k esa vkus dh rkjh•

4- mu LFkkiuksa osQ fooj.k (jgus dh vofèk lfgr) tgka vkius fiNys 5 o"kks± osQ nkSjku ,d ckj esa ,d
o"kZ ls vfèkd le; fuokl fd;k gksA ;fn fons'k (ikfdLrku lfgr) esa jgs gksa rks mu lHkh LFkkuksa osQ
fooj.k fn, tk,a tgka vkius 21 o"kZ dh vk;q gks tkus osQ i'pkr ,d o"kZ ls vfèkd le; rd fuokl
fd;k gksA

ikliksVZ lkbt
dk iQksVks
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dc ls dc rd fuokl LFkku dk iwjk irk LFkku osQ ftyk eq[;ky; dk uke
(vFkkZr xzke] Fkkuk rFkk ftyk tSlk fd fiNys dkye] esa crk;k
;k edku ua-@xyh@ekxZ@lM+d x;k gS
vkSj dLck)

5-

uke jk"Vªh;rk tUe LFkku dkjksckj ;fn orZeku irk LFkk;h ?kj
(tUe ls ;k ukSdjh esa gks ;fn e`R;q gks dk irk
vfèkokl ls) rks inuke xbZ gks rks

rFkk dk;kZy; fiNyk
dk irk irk nsa
nhft,

1- firk (iwjk uke]
miuke] ;fn
dksbZ gks rks)

2- ekrk

3- iRuh@ifr

4- HkkbZ

5- cfgu (cfgusa)

(d) iq=k@iq=kksa vkSj iq=kh@iqf=k;ksa osQ ckjs esa fuEufyf•r lwpuk nh tk;s] ;fn os fons'k esa i<+ jgs gksa@jgh gksaA

uke jk"Vªh;rk tUe ls tUe LFkku ftl ns'k es i<+ fiNys dkye esa
;k vfèkokl ls jgs@jgh gSa ogka fufnZ"V ns'k esa

 dk iwjk irk  fdl rkjh• ls
i<+ jgs gSa@
jgh gSaA
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6- jk"Vªh;rk

7- (d) tUe dh rkjh• (d)
(•) orZeku vk;q (•)
(x) eSfVªoqQys'ku osQ le; vk;q (x)

8- (d) tUe LFkku
og fdl ftys ;k jkT; esa fLFkr gSA

(•) vki fdl ftys ;k jkT; osQ gSaA
(x) vkiosQ firk ewyr% fdl ftys ;k jkT;_ osQ gSaA

9- (d) vkidk èkeZ
(•) D;k vki vuqlwfpr tkfr@vuqlwfpr tu&tkfr osQ gSaA mÙkj gka ;k ugha esa nhft,A

10- 'kSf{kd ;ksX;rk,a ftlesa 15 o"kZ dh vk;q ls LowQy vkSj dkystksa esa yh xbZ f'k{kk dk o"kZ crkrs gq, f'k{kk
osQ LFkku Hkh crk;sa %&

LowQy@dkyst dk uke LowQy esa çfo"V gksus LowQy NksM+us dh rkjh• ikl dh xbZ ijh{kk
iwjs irs lfgr dh rkjh•

11- (d) D;k vki osQUæh; ;k jkT; ljdkj ;k vèkZ&ljdkjh ;k ljdkjh&Lok;r&fudk; ;k lkoZtfud miØe
;k futh i+QeZ ;k laLFkk osQ vèkhu dksbZ ukSdjh djrs gSa ;k dHkh dksbZ ukSdjh dh gS\ ;fn ,slk
gS rks rkjh• lfgr ukSdjh osQ vkt rd osQ iwjs fooj.k nsaA

vofèk inuke ifjyfCèk;ka fu;ksDrk dk iwjk fiNyh ukSdjh NksM+us
rFkk ukSdjh dh uke vkSj irk dk dkj.k

dc ls dc rd çÑfr

11- (•) D;k fiNyh ukSdjh Hkkjr ljdkj@fdlh jkT; ljdkj@Hkkjr ljdkj ;k fdlh jkT; ljdkj osQ LokfeRo
;k fu;a=k.k osQ vèkhu fdlh miØe@fdlh Lok;Ùk fudk;@fo'o fo|ky;@LFkkuh; fudk; osQ vèkhu
FkhA ;fn vkius fiNyh ukSdjh osQUæh; flfoy lsok (vLFkk;h lsok,a) fu;ekoyh] 1965 ;k blh
çdkj dh fdlh vuq:ih fu;ekoyh osQ vèkhu ,d eghus dk uksfVl nsdj NksM+h Fkh rks D;k ukSdjh
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dh lekfIr dk uksfVl nsus osQ le; ;k mlosQ ckn vkidh ukSdjh okLro esa lekIr fd, tkus
ls igys vkiosQ f•ykiQ dksbZ vuq'kklukRed dkjZokbZ 'kq: dh xbZ Fkh ;k fdlh ekeys esa vkiosQ
vkpj.k osQ ckjs esa Li"Vhdj.k ekaxk x;k Fkk\

12- (I) (d) D;k vki dHkh fxjÝrkj fd;s x;s gSa\ gka@ugha
(•) D;k vki ij dHkh eqdnek pyk;k x;k gS\ gka@ugha
(x) D;k vkidks dHkh gokykr esa j•k x;k gS\ gka@ugha
(?k) D;k fdlh vnkyr us vki ij dHkh tqekZuk fd;k gS\ gka@ugha
(Ä) D;k vki dks dHkh vkc¼ fd;k x;k gS\ gka@ugha
(p) D;k vkidks fdlh vnkyr us fdlh tqeZ esa nks"kh Bgjk;k gS\ gka@ugha
(N) D;k vki ij dHkh fdlh ijh{kk dks nsus osQ fy, çfrcaèk yxk;k x;k gS\

;k fdlh fo'ofo|ky; ;k fdlh vU; 'kSf{kd çkfèkdj.k@laLFkku
}kjk fu"dkflr fd;k x;k gS\ gka@ugha

(t) D;k vkidks fdlh yksd lsok vk;ksx }kjk viuh ijh{kk@p;u esa
lfEefyr gksus ls jksdk x;k@v;ksX; Bgjk;k x;k gS\ gka@ugha

(>) bl lk{;kadu iQkeZ dks Hkjrs le; D;k vkiosQ f•ykiQ fdlh
fo'ofo|ky; ;k fdlh vU; 'kSf{kd çkfèkdj.k@laLFkku esa dksbZ
ekeyk yfEcr (isafMax) gS\ gka@ugha

(II) ;fn mijksDr ç'uksa esa ls fdlh dk mÙkj ^^gka** esa gS rks ekeys@fxjÝrkjh@gokykr esa j•s
tkus@tqekZuk@nks"k flf¼@ltk@n.M vkfn vkSj@;k bl iQkeZ osQ Hkjs tkus osQ le; vnkyr@fo'ofo|ky;@
'kSf{kd çkfèkdj.k vkfn esa yafcr (isafMax) ekeys osQ Lo:i dk iwjk fooj.k nsaA

fVIi.kh 1- Ñi;k bl lk{;kadu iQkeZ osQ 'kq: esa lcls Åij nh xbZ psrkouh Hkh ns•saA
2- çR;sd ç'u dk Li"V mÙkj nsa vkSj blosQ fy, gka ;k ugha dks ;FkkfLFkfr dkV nsaA
3- vkiosQ bykosQ osQ nks ftEesnkj O;fDr;ksa osQ uke ;k ,sls nks O;fDr;ksa osQ uke tks vkidks

tkurs gksa
1-  ----------------------------------------------
2-  ----------------------------------------------

eSa çekf.kr djrk gw¡ fd tgka rd esjh tkudkjh vkSj fo'okl gS] Åij nh xbZ lwpuk lgh vkSj iwjh gSA
eq>s ,slh fdlh ifjfLFkfr dh tkudkjh ugha gS tks ljdkj osQ vèkhu esjh ukSdjh dh mi;qDrrk osQ fy, gkfudj
gksA

mEehnokj osQ gLrk{kj -----------------------------------------
rkjh• -------------------------------------------------------------------
LFkku --------------------------------------------------------------------



98

igpku çek.k&i=k

bl çek.k i=k ij fuEufyf•r esa ls fdlh ,d osQ gLrk{kj gksus pkfg,A

1- osQUæh; ;k jkT; ljdkj osQ jktif=kr vfèkdkjhA

2- laln lnL;@jkT; foèkku eaMy dk foèkk;d tks ml fuokZpu {ks=k dk gks tgk¡ mEehnokj ;k mlosQ
ekrk&firk@vfHkHkkod lkèkkj.kr% jgrs gksaA

3- lc&fMfotuy eftLVªsV@vfèkdkjhA

4- rglhynkj ;k uk;c@fMIVh rglhynkj tks eftLVªsV dh 'kfDr;ksa dk ç;ksx djus osQ fy, çkfèkÑr gksA

5- ekU;rk çkIr LowQy@dkyst@laLFkku] tgka mEehnokj us vafre i<+kbZ dh gks ogka osQ fçfliy@gsMekLVjA

6- ç•.M fodkl vfèkdkjhA

7- iksLV ekLVjA

8- iapk;r fujh{kdA

çekf.kr fd;k tkrk gS fd eSa Jh@lqJh ---------------------------------------------------------------------------------------------------
lqiq=k@lqiq=kh Jh -------------------------------------------------------------------------------------------------------------------------------------------------------------
dks fiNys ----------------- o"kZ ------------------------ ekl ls tkurk gw¡A tgka rd esjh tkudkjh vkSj fo'okl gS mUgksaus
tks fooj.k fn, gSa] os lgh gSaA

LFkku -------------------------------------------------------------------- gLrk{kj ----------------------------------------------------------------
rkjh• ------------------------------------------------------------------ inuke ------------------------------------------------------------------
---------------------------------------------------------------------------- iwjk irk ---------------------------------------------------------------

dk;kZy; }kjk Hkjk tk,

1- fu;qfDr çkfèkdkjh dk uke] inuke rFkk iwjk irkA
2- fdl in dks Hkjus osQ fy, mEehnokj osQ uke ij fopkj fd;k tk jgk gSA ---------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa@To
flfoy ltZu@The Civil Surgeon

egksn;@Sir]

fo"k; %& LFkkiuk&lewg --------------- osQ in ij HkrhZ osQ fy, LokLF; ijh{k.k djus osQ ckjs esa vuqjksèkA
Subject :- Estt.-Medical Examination-Recruitment to Group ......……. post request for ................

bl i=k osQ okgd Jh@lqJh----------------------------------------------------------------dks bl dk;kZy; esa --------------------------
osQ in ij fu;qDr djus ij fopkj fd;k tk jgk gSA vr% vuqjksèk gS fd budh LokLF; ijh{k.k dj ysa vkSj
vkjksX;rk çek.ki=k layXu& çksiQkekZ esa okgd osQ }kjk bl dk;kZy; dks lqfoèkkuqlkj 'kh?kz Hkstus dh Ñik djsaA
Shri/Smt./km………….............................……………. bearer of this letter is being considered for
appointment as…….………………….. in this Office. It is, therefore, requested that he/she may be
medically examined and certificate of medical fitness, in the enclosed proforma, may please be sent to
this office at your earliest convenience.

Hkonh;@Yours faithfully]

gLrk{kj@Signature -----------------------------------
inuke@Designation --------------------------------

vuqyXud@Encl.%& ;Fkksifj@As above

çfrfyfi Jh@Jherh@oqQ ------------------------------------ dks çsf"kr@Copy forwarded to Shri/Smt./Km ----------------------------
muls vuqjksèk gS fd os LokLF; ijh{k.k osQ fy, flfoy ltZu] -------------------------------------- osQ le{k mifLFkr gksaA
With request that he/she should report for medical examination to the Civil Surgeon………………
mUgsa vèkksgLrk{kjh dks] nks jktif=kr vfèkdkfj;ksa }kjk tkjh fd, x, pfj=k çek.k i=k Hkh çLrqr djus gksaxsA
He/She should also furnish Character Certificates from two Gazetted Officers to the undersigned.

gLrk{kj@ Signature ---------------------------------
inuke@Designation --------------------------------
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vkjksX; çek.k i=k
MEDICAL FITNESS CERTIFICATE

eSa çekf.kr djrk@djrh gw¡ fd eSaus Jh@lqJh ----------------------------------------------------------------------------------------- dk]
tks ------------------------------------------------------------------ esa fu;ksftr fd, tkus osQ fy, mEehnokj gSa] LokLF; ijh{k.k fd;k
vkSj ik;k fd mUgsa ------------------------------------------------------------ osQ flok; dksbZ chekjh (lapkjh ;k vU;Fkk)] 'kkjhfjd&xBu
lacaèkh nks"k ;k 'kkjhfjd nkScZY; ugha gSA

I hereby certify that I have examined Shri/Smt/Km. …………………...........................................
a candidate for employment in the office of ……………………………… and can not discover that he/
she has any disease (Communicable or otherwise), constitutional weakness or bodily infirmity, except
………………………………………………………………

esjk fopkj gS fd --------------------------------------------- osQ fu;kstu osQ fy, ;g dksbZ v;ksX;rk ugha gSA mudh
mez] muosQ dFkukuqlkj ------------------------ o"kZ vkSj ns•us esa yxHkx ---------------------- o"kZ yxrh gSA

I do not consider this a disqualification for employment in the office of ……………………………
His/Her age is according to his/her own statement ……………… years and by appearance about
……………… years.
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa@To
(iqfyl çkfèkdkjh@Police Authority)
---------------------------------------------------------------------
---------------------------------------------------------------------

egksn;@Sir

fo"k; %& LFkkiuk & vjktif=kr & lewg & pfj=k vkSj iwoZo`Ùk dk lR;kiuA
Subject :- Establishment – Non-Gazetted - Group - Verification of Character and Anticedents.

eSa bl i=k osQ lkFk osrueku :- ---------------------- $ xzsM is ---------------------- esa fu;qfDr osQ fy, fuEufyf•r
vfèkdkfj;ksa@deZpkfj;ksa osQ lk{;kadu iQkWeZ Hkst jgk@jgh gw¡A vuqjksèk gS fd bl lacaèk esa ;g lwfpr djus dh Ñik
djsa fd muosQ f•ykiQ dksbZ ,slk ekeyk rks ugha gS ftlosQ dkj.k os osQUæh; ljdkjh lsok osQ vèkhu ukSdjh
osQ fy, vuqi;qDr gksaA

I forward herewith the attestation forms of the following Officers/Officials for Appointment in
the Pay scale of Rs. ……………………+ Grade Pay ………..and to request you to kindly verify and
inform whether there is anything against him/them which may render him/them unsuitable for employment
under the Central Government Service.

Ø-la- deZpkjh dk uke irk
S.No. Name of the Official Address

1-

2-

3-

gLrk{kj@Signature -----------------------------------
inuke@Designation --------------------------------

vuqyXud%& lk{;kadu iQkWeZ
Encl.:- Attestation Forms
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

pfj=k çek.k&i=k
CHARACTER CERTIFICATE

çekf.kr fd;k tkrk gS fd eSa] Jh@ lqJh --------------------------------------------------------------------------------------------------
iq=k@iq=kh Jh@lqJh@dq- ---------------------------------------------------------------------------------- dks fiNys -------------- o"kZ -------------- eghuksa
ls tkurk@tkurh gw¡ rFkk tgk¡ rd esjh tkudkjh vkSj fo'okl gS] mudk pfj=k mÙke gS rFkk mudk iwoZo`Ùk ,slk
ugha gS fd mUgsa ljdkjh ukSdjh osQ v;ksX; Bgjk;k tk,A

Certified that I have known Shri/Smt/Km… …………………………………..............................…
Son/daughter of Shri ………………….....................………….. for the last ……….. years ……… months
and that to the best of my knowledge and belief he/she bears reputable character and has no antecedents
which render him/her unsuitable for Government employment.

Jh@lqJh@oqQ- ------------------------------------------------------------------------------------------------------------ esjs lacaèkh gSa@ugha gSaA
Shri/Smt./Km. ................................................................................................ is/is not related to me.

LFkku ------------------------------------- gLrk{kj --------------------------------------------
Place ................................. Signature ......................................

frfFk ------------------------------------ inuke -----------------------------------------------
Date .................................. Designation..................................
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

oSokfgd fLFkfr osQ ckjs esa ?kks"k.kk
DECLARATION REGARDING MARITAL STATUS

eSa ------------------------------------------------------------------------------------------------------------- ;g ?kks"k.kk djrk@djrh gw¡ fd%&
I ............................................................................................................................. declare as under:-

(i) eSa vfookfgr@foèkqj@foèkok gw¡_
That I am a bachelor/widower/widow;

(ii) eSa fookfgr gw¡ vkSj esjk@esjh ,d gh thfor ifr@iRuh gS_
That I am married and have only one Husband/wife living;

(iii) esjk ftl O;fDr ls fookg gqvk gS mldk@mldh dksbZ vU; thfor ifr@iRuh ugha gS_
That I am married to a person who has no other Husband/wife living;

(iv) eSa fookfgr gw¡ rFkk esjk@esjh ,d ls vfèkd ifr@ifRu;ka gSA eSa ftl O;fDr ls fookfgr gw¡ mldk@mldh
vU; ifr@iRuh thfor gSA
That I am married and have more than one Husband/wife. That I am married to a person who
has another Husband/ wife living.

deZpkjh osQ gLrk{kj ------------------------------
Signature of Official

uke ---------------------------------------------------------
Name

rkjh•@Date ............................
inuke -----------------------------------------------------
Designation
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

ewy fuokl&LFkku dh ?kks"k.kk
HOME & TOWN DECLARATION

eSa] --------------------------------------------------------------------------------------------------------------------------------------------------------------------
iq=k@iq=kh@iRuh Jh ---------------------------------------------------------------------------------------------------------------------------------------------------------
?kks"k.kk djrk@djrh gw¡ fd esjs LFkk;h fuokl LFkku dk irk bl çdkj gS%&

I, ..........................................................................................................................................................
son/daughter/wife of Shri .................................................................................................................................
Hereby, declare that my permanent home address is as follows_

--------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------

2- mi;ZqDr LFkku dks viuk ¶LFkk;h fuokl&LFkku¸ ?kksf"kr djus dk dkj.k
Reasons for such declaration of "Home Address"

--------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------

fnukad@Dated gLrk{kj@Signature.................................
inuke@Designation..............................

mi;ZqDr ?kks"k.kk Lohdkj dh tkrh gS
Declaration accepted.
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k@ORDER

fo"k;%& LFkkiuk & vjktif=kr ----------------------- xzqi ----------------------- xzsM ijh{kk -----------------------
Subject:- Estt.–Non-Gazetted ................... Group ................... Grade Examination ...................

deZpkjh p;u vk;ksx] dkfeZd ,oa çf'k{k.k foHkkx -------------------------------------------------------------------- }kjk muosQ
i=k iQk-la- ----------------------- fnukad ----------------------- osQ tfj;s ukfer fd, tkus ij] fuEufyf•r O;fDr;ksa dks muosQ
uke osQ vkxs mfYyf•r fnukad ----------------------- ls osrueku :- ----------------------- $ xzsM is ----------------------- esa
vkSj Hkkjr ljdkj }kjk le; le; ij fu;ekuqlkj ns; HkÙkksa ij vLFkk;h ---------------------------------------------- osQ in
ij fu;qDr fd;k tkrk gS %&

On nomination by the Staff Selection Commission, Department of Personnel & Training .................
vide their letter F.No. ........................... dated ..........................., the following persons are appointed as
temporary ........................... with effect from the dates shown against their names in the scale of pay of
Rs. ........................... + Grade Pay ........................... and such allowances as may be admissible under
the Rules of the Government of India from time to time.

Ø-la- deZpkjh dk uke fu;qfDr dh frfFk
S.No. Name of the Officials Date of appointment

mudh ijLij ofj"Brk mi;ZqDr vk;ksx }kjk lwfpr] --------------------------- xzsM ijh{kk] 20----------- esa muosQ ofj"Brk
Øe ij vkèkkfjr gksxhA

Their inter-se-seniority will be based on their rank in the ............................... Grade Examination
20........... as reported by the aforesaid Commission.
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mi;ZqDr deZpkfj;ksa dh fu;qfDr;ka iw.kZr% vLFkk;h gSa vkSj mudh lsok,a fcuk dksbZ dkj.k crk, fdlh Hkh
le; lekIr dh tk ldrh gSaA

The appointments of the above officials are purely temporary and their services are liable to be
terminated at any time without assigning any reason.

gLrk{kj@Signature.................................
inuke@Designation..............................

çfr@Copy forwarded to%&
1- lacafèkr deZpkjh@The Official Concerned.
2- lacafèkr deZpkfj;ksa dh lsok&iqfLrdk,a@Service books of the Official concerned.
3- lacafèkr deZpkfj;ksa dh oS;fDrd iQkbZy@Personal files of the official concerned.
4- Jh ---------------------------------------------------------------] {ks=kh; funs'kd] deZpkjh p;u vk;ksx] dkfeZd çf'k{k.k foHkkx

---------------------------------------- dks muosQ i=k iQk-la- -------------------------- frfFk ------------------------- osQ lacaèk esaA
Shri/Smt. .............................................................., Regional Director, Staff Selection Commission,
Department of Personnel & Training ................................................ with reference to his/her
letter No. ................... dated .........................

gLrk{kj@Signature.................................
inuke@Designation..............................
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

fo"k;%& LFkkiuk & Js.kh &              & fu;qfDr çLrko &

Jh -------------------------------------------------------------------------------------- dks lwfpr fd;k tkrk gS fd Åij crk, x,
vLFkk;h #i ls •kyh in ij osrueku :- ------------------------------- $ xzsM is ------------------------------- esa] ftlosQ lkFk
Hkkjr ljdkj }kjk le;&le; ij LohÑr HkÙks Hkh feysaxs] vxys vkns'k gksus rd mUgsa fu;qfDr osQ fy, pqu fy;k
x;k gSA

fu;qfDr dh 'krZsa uhps nh xbZ gSaA ;fn os bu 'krks± ij çLrko dks Lohdkj djrs gSa rks fyf•r :i esa
viuh LohÑfr vèkksgLrk{kjh dks Hkst nsa rFkk fnukad --------------------------------- dks ;k mlosQ igys muosQ ikl fjiksVZ
djsaA ;fn os ,slk djus esa vliQy jgrs gSa rks bl fu;qfDr&i=k dks jí le>k tk,A in xzg.k djus osQ fy,
LokLF; vFkok vU; çek.k i=kksa dks çkIr djus osQ fy, dksbZ ;k=kk HkÙkk ugha fn;k tk,xkA

in ij fu;qfDr dh 'krZsa

1- mudh fu;qfDr vkjksX;rk çek.k&i=k (esfMdy lfVZfiQosQV vkWiQ fiQVusl) çLrqr djus ij gh dh tk,xhA

2- mUgsa vius vPNs pky&pyu osQ ckjs esa ,sls jktif=kr vfèkdkfj;ksa ls] tks muls lacafèkr u gksa] nks çek.k&i=k
çLrqr djus gksaxs] foaQrq ;s pfj=k çek.k&i=k rhu ekl ls vfèkd iqjkus u gksaA blosQ vfrfjDr mUgsa lsok
esa cjdjkj j•uk bl ckr osQ vèkhu gksxk fd os ljdkjh lsok osQ fy, gj çdkj ls Bhd ik, tk,aA

3- os ;g crk,a fd D;k os Hkkjr osQ ukxfjd gSaA

jk‘ªh;rk@ukxfjdrk % vko';d gS fd mEehnokj ;k rks

(d) Hkkjr dk ukxfjd gks] ;k

(•) usiky dh çtk] ;k

(x) HkwVku dh çtk] ;k

(?k) ,slk frCcrh 'kj.kkFkhZ gks] tks Hkkjr esa LFkk;h #i ls jgus dh bPNk ls 01 tuojh] 1962 ls
igys Hkkjr esa vk x;k gks]

(Ä) ,slk ewy Hkkjrh; gks] tks Hkkjr esa LFkk;h :i ls jgus dh bPNk ls ikfdLrku] cekZ] Jhyadk]
iwohZ vÚhdh ns'kksa osQU;k] mxkaMk] rFkk la;qDr x.kjkT; ratkfu;k (HkwriwoZ VSaxkfudk o tathckj)]
tkfEc;k] eykch] tk;js] bFkksfi;k vkSj fo;ruke ls vk;k gks]

ijarq Åij dh Js.kh (•)] (x) (?k) vkSj (Ä) ls lEcfUèkr mEehnokjksa osQ ikl Hkkjr ljdkj
}kjk muosQ uke fn;k x;k ik=krk çek.k&i=k gksuk pkfg,A



108

4- mUgsa viuh 'kS{kf.kd ;ksX;rk vkSj vk;q osQ çek.k Lo:i ewy çek.k i=k çLrqr djus gksaxsA

5- ;fn mUgksaus fiNys rhu o"kks± esa Hkkjr ljdkj ;k fdlh jkT; ljdkj osQ vèkhu dksbZ ukSdjh dh gS rks
mUgsa viuh fiNyh ukSdjh osQ iwjs C;kSjs nsrs gq, ,d fyf•r fooj.k nsuk gksxkA

6- ;fn os vuqlwfpr tkfr@tutkfr dk gksus dk nkok djrs gSa rks os Li"V :i ls crk,a fd lafoèkku (vuqlwfpr

tkfr) vkns'k] 1950 ;k lafoèkku (vuqlwfpr tkfr@tutkfr) vkns'k 1950 esa mfYyf•r@tu tkfr;ksa esa ls

os fdlls lacafèkr gSaA

7- mUgsa psrkouh nh tkrh gS fd fdlh ckr@ekeys osQ ckjs esa xyr lwpuk nsus ij muosQ fo#¼ vuq'kklukRed

;k vU; vko';d dkjZokbZ dh tk ldrh gSA

8- os bl ckr dks Hkh è;ku esa j•sa fd mUgsa bl foHkkx esa ykxw rFkk ljdkj }kjk vius deZpkfj;ksa ij
yxk, tkus okys vuq'kklukRed rFkk vkpj.k osQ fu;eksa dk ikyu djuk gksxkA

9- os ;g Hkh crk,a fd muosQ@mudh ,d ls vfèkd thfor ifr@ifRu;ka gSa vkSj ;fn bl ckjs esa os Bhd
o lPph ?kks"k.kk ugha djrs gSa rks mUgsa ukSdjh ls fudkyk tk ldrk gSA

10- mudh rSukrh ----------------------------- esa dgha Hkh dh tk ldrh gSA

11- mUgsa ;g Hkh lwfpr fd;k tkrk gS fd laxr HkrhZ fu;ekoyh esa bl in dh fu;qfDr osQ ckjs esa tks 'krZsa
crkbZ xbZ gSa] mu lHkh 'krks± dks os ;fn iwjk ugha djrs gSa rks bl fu;qfDr çLrko dks jí le>k tk,xkA

12- os Ñi;k bl ckr dks Hkh uksV dj ysa fd ;g Kkiu osQoy ,d çLrko gS u fd fu;qfDr dk vkns'kA
fu;qfDr vkns'k mudh Lohd`fr vkSj dk;ZHkkj xzg.k fjiksVZ osQ çkIr gksus ij tkjh fd, tk,axsA

13- ljdkjh lsok esa ços'k dh lkekU; vk;q lhek ------------------ ls ------------------ o"kZ gSA

14- mudh fu;qfDr pfj=k ,oa iwoZo`r fjiksVZ osQ larks"ktud ik, tkus ij fuHkZj gSA

gLrk{kj----------------------------------------------------
inuke-----------------------------------------------------

lsok esa

Jh@lqJh ------------------------------------------------------------------
------------------------------------------------------------------
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lafoèkku osQ çfr fu"Bk dh 'kiFk

eSa --------------------------------------------------------------------------------------------------- 'kiFk ysrk gwa@ysrh gwa vkSj lR; fu"Bk
ls çfrKk djrk gwa@djrh gwa fd eSa Hkkjr vkSj Hkkjr dh fofèk }kjk LFkkfir lafoèkku osQ çfr J¼k vkSj lPph
fu"Bk j•waxk@j•waxh rFkk eSa vius in osQ drZO;ksaa dk jktHkfDr] bZekunkjh vkSj fu"i{krk ls ikyu d:axk@d:axhA

vr% bZ'oj eq>s 'kfDr nsA

vfèkdkjh@deZpkjh osQ gLrk{kj
inuke--------------------------------------

rkjh•------------------------------------
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dk;ZHkkj xzg.k fjiksVZ

foÙk ea=kky;] jktLo&foHkkx (osQUæh; çR;;{k dj cksMZ) osQ vkns'k iQk-la- ---------------------------------------------
fnukad ---------------------------------------- osQ vuqlj.k esa] eSaus vkt fnukad ---------------------------------------- (iwokZÉ@vijkÉ) dks
--------------------------------------------- osQ in dk dk;ZHkkj laHkky fy;k gSA

gLrk{kj----------------------------------------------------------
uke----------------------------------------------------------------
inuke------------------------------------------------------------
fnukad------------------------------------------------------------

dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

iQk-la- ---------------------------------------------- fnukad % -------------------------------------

çfrfyfi lwpukFkZ çsf"kr%&
1-
2-
3-

gLrk{kj----------------------------------------------------------
inuke------------------------------------------------------------
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lsok esa]
----------------------------------------------------------
----------------------------------------------------------
----------------------------------------------------------

fo"k; %& dk;Z xzg.k fjiksVZ
----------------------------------------------------------

egksn;@egksn;k]

--------------------------------------------------- in osQ fy, vkiosQ fu;qfDr çLrko la- ------------------- fnukad --------------
osQ lanHkZ esa eq>s lsok dh 'krs± Lohdk;Z gSa vkSj eSa vkt fnukad ---------------------- (iwokZÉ@vijkÉ) dks M~;wVh osQ
fy, mifLFkfr gks x;k@xbZ gw¡A eSaus ewy çek.k&i=k fn•k fn, gSa vkSj fuEufyf•r çek.k&i=kksa dh lk{;kafdr çfr;ka
blosQ lkFk çLrqr dj jgk@jgh gw¡%&

1-

2-

3-

4-

5-

tc dHkh ekax dh tk,xh] ewy çek.k&i=k çLrqr dj fn, tk,axsA

vLirky }kjk tkjh fd;k x;k] vkjksX;rk çek.k&i=k (vafre) igys gh çLrqr fd;k tk pqdk gSA
eSa tUe ls Hkkjrh; gw¡A

vuqjksèk gS fd eq>s fnukad --------------------------------------- (iwokZÉ@vijkÉ) dks dk;Z vkjEHk~ djus dh vuqefr
nsus dh Ñik djsaA

èkU;okn]

Hkonh;@Hkonh;k]

fnukad -----------------------------
vuqyXud %& ;Fkksifj

gLrk{kj-----------------------------------------
uke ---------------------------------------------
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iQkeZ&2
(fu;e 54 (12)ns•sa)
ifjokj dk fooj.k

ljdkjh deZpkjh dk uke % ------------------------------------------------------------------------------------------------------------------------
inuke % ------------------------------------------------------------------------------------------------------------------------
tUe dh rkjh• % ------------------------------------------------------------------------------------------------------------------------
fu;qfDr dh rkjh• % ------------------------------------------------------------------------------------------------------------------------

rkjh• --------------------------- dks esjs ifjokj osQ lnL;ksa dk fooj.k &

Ø-la- ifjokj osQ lnL;ksa osQ uke tUe dh vfèkdkjh osQ dk;kZy;kè;{k vH;qfDr
rkjh• lkFk lacaèk osQ vk|{kj

1 2 3 4 5 6

eSa vius ifjokj esa gq, fdlh Hkh ifjorZu ;k ifjoèkZu dh lwpuk] dk;kZy; vè;{k dks nsdj mi;ZqDr
fooj.k dks v|ru j•us dk opu nsrk@nsrh gwaA

LFkku -------------------------------
fnukad ------------------------------

ljdkjh deZpkjh osQ gLrk{kj

bl ç;kstu osQ fy, ifjokj dk vfHkçk; osQaæh; flfoy lsok (isa'ku) fu;ekoyh] 1972 osQ fu;e 54 osQ mifu;e
(14) •aM (•) esa ;FkkifjHkkf"kr ifjokj ls gSA
fVIi.kh % iRuh vkSj ifr esa U;kf;d :i ls i`Fkd iRuh vkSj ifr 'kkfey gSaA
bl ç;kstu osQ fy, ifjokj ls rkRi;Z gS %&
(d) iq:"k ljdkjh deZpkjh osQ ekeys esa iRuhA
(•) efgyk ljdkjh deZpkjh osQ ekeys esa ifrA
vBkjg o"kZ ls de vk;q osQ iq=k vkSj bDdhl o"kZ ls de vk;q dh vfookfgr iqf=k;kaA buesa lsokfuo`fÙk ls iwoZ
dkuwuh rkSj ij xzg.k fd, x, nÙkd iq=k vkSj iqf=k;ka Hkh 'kkfey gSaA
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

dk;kZy; vkns'k@OFFICE ORDER

Jh@lqJh@dq- ---------------------------------------------------------------------------------------- dks çfrfu;qfDr ls çR;kofrZr gksus ij]
Jh@lqJh@dq- ------------------------------------------------------------------------------ osQ LFkku ij] ------------------------------------ osQ vèkhu rSukr
fd;k tkrk gSA

Shri/Smt./Km. .................................................. on reversion from deputation, is posted with
............................ vice Shri/Smt./Km. ...............................................................................................

2- Jh@lqJh@dq- ----------------------------------------------------------------------------------- tks bl le; ---------------------------------------
osQ vèkhu dk;Z dj jgs gSa] dks ---------------------------------------------------------------------------------------- osQ vèkhu fo|eku fjDr
in ij rSukr fd;k tkrk gSA

Shri/Smt.Km .............................................................. at present working with .....................................
is posted with .................................................. against the existing vacancy.

gLrk{kj@Signature ----------------------------------------
inuke@Designation -------------------------------------

çfr%&
1-
2-
3-

gLrk{kj@Signature ----------------------------------------
inuke@Designation -------------------------------------



114

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;%& LFkkiuk&vjktif=kr ------------------------------------ lewg -------------- dh rnFkZ vkèkkj ij fu;qfDrA

vkdfLed fufèk ls osru çkIr djus okys fuEufyf•r deZpkfj;ksa@uSfefÙkd etnwjksa dks fnukad --------------
ls ---------------------- rd dh vofèk osQ fy, osrueku :- ----------------------- $ xzsM is ------------------- vkSj Hkkjr ljdkj
}kjk le;&le; ij LohÑr HkÙkksa ij rnFkZ vkèkkj ij ------------------------------ osQ in ij fu;qDr fd;k tkrk gS %&

1-
2-
3-
4-

2- mi;ZqDr rnFkZ vkèkkj ij fu;qfDr ls mUgsa bl xzsM esa fu;fer inksÂfr dk vfèkdkj ugha fn;k tk,xk vkSj
rnFkZ vkèkkj ij dh xbZ bl lsok dks bl xzsM esa ofj"Brk vFkok vxys mPp xzsM esa inksÂfr dh ik=krk osQ
fy, ugha fxuk tk,xkA

3- mi;ZqDr fu;qfDr;ka iw.kZr% vLFkk;h vkSj rnFkZ vkèkkj ij gSa rFkk mUgsa fcuk dksbZ dkj.k crk, fdlh Hkh
le; uSfefÙkd etnwj osQ in ij çR;kofrZr fd;k tk ldrk gSA

gLrk{kj ------------------------------------------------
inuke -------------------------------------------------

çfr
1- lacafèkr deZpkjh
2- lacafèkr deZpkjh dh lsok iaftdk
3- jksdM+ vuqHkkx

gLrk{kj ------------------------------------------------
inuke -------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k@ORDER

fuEufyf•r -------------------------------------------------------------- dks] tks bl dk;kZy; esa osrueku :- --------------------
$ xzsM is :- ----------------------- esa dk;Z dj jgs gSa] dks fnukad ----------------------- ls osrueku ----------------------------- :-
-------------------- $ xzsM is :- -------------------- esa -------------------- osQ in ij LFkkukiÂ #i ls dk;Z djus osQ fy, inksÂr
fd;k tkrk gSA

The following ............................................ in the pay scale Rs. ......................... + Grade Pay of
Rs. ......................... of this office are promoted to officiate as ...................................... in the pay scale
Rs. ......................... + Grade Pay ......................... with effect from .........................

1-
2-
3-
4-

2- mi;ZqDr fu;qfDr;ka iw.kZr% vLFkk;h gSa vkSj mUgsa fdlh Hkh le;] fcuk dksbZ dkj.k crk,
.................................................. osQ in ij çR;kofrZr fd;k tk ldrk gSA

The above appointments are purely temporary and they are liable to be reverted to the post of
.............................................................. at any time without assigning any reason thereof.

gLrk{kj@Signature-------------------------------------------
inuke@Designation----------------------------------------

çfr@Copy to:
1- lacafèkr deZpkjh@The official concerned
2- lacafèkr deZpkjh dh lsok iaftdk@Service book of the official concerned
3- osru fcy fyfid@Pay bill clerk

gLrk{kj@Signature-------------------------------------------
inuke@Designation----------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k@ORDER

bl dk;kZy; esa dk;Zjr Jh@lqJh ------------------------------------------------------------------------- dks] fnukad -----------------
ls osrueku :- ---------------------- $ xzsM is :- -------------------------- esa ---------------------------------------- osQ in ij LFkk;h
fd;k tkrk gSA

Shri/Smt./Km. .................................................................. working in this office is hereby confirmed
in the post of .................................... in the pay scale of Rs. ........................... + Grade Pay Rs.
................................ w.e.f. ...............................................

gLrk{kj@Signature-------------------------------------------
inuke@Designation----------------------------------------

çfr@Copy to:
1- lacafèkr deZpkjh@The official concerned
2- lacafèkr deZpkjh dh lsok iaftdk@Service book of the official concerned
3- osru fcy fyfid@Pay bill clerk

gLrk{kj@Signature-------------------------------------------
inuke@Designation----------------------------------------



117

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

Jh@lqJh ------------------------------------------------------------------------------------------- osQ çfrfu;qfDr ls çR;kofrZr gksus ij]
Jh@lqJh -------------------------------------------------------------------- dks] tks bl le; osrueku :- ---------------------------- $ xzsM is
:- ------------------------------- esa rnFkZ vkèkkj ij dk;Z dj jgs gSa@jgh gSa] rkjh• ----------------------------- ls osrueku :-
---------------------------- $ xzsM is :- ---------------------------- esa --------------------------------- in ij çR;kofrZr fd;k tkrk gSA

gLrk{kj ----------------------------------------------
inuke -----------------------------------------------

çfr%&
1 lacafèkr deZpkjh
2 lacafèkr deZpkjh dh lsok iaftdk
3 osru fcy fyfid

gLrk{kj ----------------------------------------------
inuke -----------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k@ORDER

fo"k; %& inksUufr ij osru fu;r djuk &

bl dk;kZy; osQ vkns'k iQk-la- -------------------------------------------------- fnukad -------------------------- osQ vuqlkj Jh@lqJh
----------------------------------------------------------------------- dks osrueku :- ---------------------------- $ xzsM is :- ------------------------
esa ------------------------------------------------ osQ in ij inksÂ~r fd;k x;k FkkA Jh@lqJh -----------------------------------------------------
dk osru :- ------------------------ osQ osrueku $ xzsM is :- ------------------------ esa bl çdkj fu;r fd;k tkrk gS %&

Shri/Smt./Km. .......................................................................... was promoted as ..........................
in the pay scale of Rs. ................. + Grade Pay ....................., vide this Office order F.No. .................
Dated ........................ The pay of Shri/Smt./Km. .................................................................... in the pay
scale of Rs. ................. + Grade Pay Rs. ........................ w.e.f. .................................. is fixed as under:-

fnukad ---------------------- dks ewy osru :- --------------------- $ xzsM is :- --------------------- osQ osrueku esa fy;k
x;k osru ------------------------------------------A

Pay as on .......................................................... in the scale of Basic Rs. ...................... + Grade
Pay .................................

osrueku :- ----------------------- $ xzsM is ----------------------- esa ----------------------- in ij fu;qDr gksus ij ewy
fu;e 22&x osQ vèkhu fnukad ----------------------- ls fu;r fd;k x;k osruA

Pay fixed from  .............................................. under F.R.22-C on appointment as .......................
in the pay scale of Rs. ....................... + Grade Pay .......................

vxyh osru o`f¼ dh rkjh• ------------------------- gksxhA
The date of his/her next increment will be ........................... .

osru fu;ru dk fooj.k@Particulars of pay fixation
----------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------- gLrk{kj@Signature-----------------------------------
---------------------------------------------------------------------------------------- inuke@Designation--------------------------------

çfr@Copy to%
1 lacafèkr deZpkjh@The official concerned.
2 lacafèkr deZpkjh dh lsok iaftdk@Service Book of the official concerned.
3 osru fcy fyfid@The pay bill clerks.

gLrk{kj@Signature-----------------------------------
inuke@Designation--------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k@ORDER

fo"k; %& fu;qfDr ij osru fu;r djuk &

bl dk;kZy; osQ vkns'k la- ----------------------------------------------------------] fnukad -------------------------- osQ vuqlkj]
fnukad -------------------------- ls :- -------------------------- osQ osrueku $ xzsM is -------------------------- esa --------------------------
osQ in ij fu;qDr fd, tkus ij] Jh@lqJh@dq- --------------------------------------------------------------------------------------------------------
dk osru fnukad -------------------------- ls bl çdkj fu;r fd;k tkrk gSA

On appointment as ...................................................................... on ................................. in the
pay scale of ................................. + Grade Pay ................................., with effect from .................................
vide this office order F.No. ................................... dated ........................., the pay of Shri/Smt/Km.
............................................................................................... is fixed W.e.f. ................................. as under:-

:- ---------------------------------- osQ osrueku esa
----------------------------------------- osQ in ij vkgfjr osru ----------------------------------------
Pay drawn as .........................................,................................
in the scale of .......................................................................... ----------------------------------------
:- ---------------------------------------- osQ osrueku esa
---------------------------------------- osQ in ij fu;qfDr ij ,iQ-vkj- 22&lh
osQ varxZr fnukad ---------------------------------------- ls fu;r osru ----------------------------------------
Pay fixed. w.e.f. ......................................... Under F.R. 22-C
on appointment as ...................................................................
in the scale of .......................................................................... ----------------------------------------

vxyh osru o`f¼ dh frfFk -------------------------- gksxhA
The date of his/her next increment will be .................................

osru fu;ru dk fooj.k@Particulars of pay fixation
----------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------- gLrk{kj@Signature-----------------------------------
---------------------------------------------------------------------------------------- inuke@Designation--------------------------------

çfr@Copy to%
1 lacafèkr deZpkjh@The official concerned.
2 lacafèkr deZpkjh dh lsok iaftdk@Service Book of the official concerned.
3 osru fcy fyfid@The pay bill clerks.

gLrk{kj@Signature-----------------------------------
inuke@Designation--------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

Kkiu@MEMORANDUM

fo"k;%& vjktif=kr lewg ---------------------- osQ deZpkfj;ksa dks vè;;u osQ fy, vuqefr nsus osQ lacaèk esaA
Subject:- Permission to group ............................. Non Gazetted staff for further study–Regarding.

Jh@lqJh@dq- ----------------------------------------------------------------------------- dks] tks --------------------------------- osQ in ij dk;Z
dj jgs@jgh gSa] muosQ fnukad -------------------------------- osQ vkosnu osQ lacaèk esa] -------------------------------------------------------
esa nkf•yk ysus dh vuqefr nh tkrh gSA ;g vuqefr fuEufyf•r 'krks± osQ vèkhu gS%&

With reference to his/her application dt. ........................ Shri/Smt.Km. .................................................
working as ............................ is hereby allowed to join ........................................................ subject to the
following conditions:

1- mudk vè;;u mudh ljdkjh M~;wVh dks djus dh {kerk osQ fy, fdlh Hkh çdkj ls gkfudkjd vkSj
çfrowQy ugh gksuk pkfg,A His/her studies will in no way be detrimental as well as prejudicial to
his/her efficiency in the discharge of his/her official duties.

2- mUgsa ijh{kk dh rS;kjh vkfn osQ fy, fdlh Hkh çdkj dh dksbZ NqV~Vh ugha nh tk,xhA He/she will not
be granted any leave of any kind for the preparation of examination etc.

3- mUgsa nh xbZ vuqefr dks fcuk dksbZ dkj.k crk, fdlh Hkh le; okil fy;k tk ldrk gSA The permission
granted is liable to be withdrawn without assigning any reason at any time.

4- ;fn fdlh fnu dk;kZy; le; osQ ckn Hkh mudk dk;kZy; esa mifLFkr jguk visf{kr gksxk] rks mUgsa #ddj
ljdkjh dk;Z djuk gksxkA rc muosQ --------------------- cts (vi-) osQ ckn dk;kZy; esa #dus ls NwV osQ
vuqjksèk dks Lohdkj ugh fd;k tk,xkA If his/her presence is required beyond office hours on any
day in the office, he/she will have to attend the official work. In that case his/her request for
exemption from staying in the office beyond ……… P.M. will not be granted.

5- mUgsa dk;kZy; esa nsj ls vkus vkSj dk;kZy; ls tYnh tkus dh vuqefr ugha nh tk,xhA The permission
for coming late to the office and leaving office early will not be granted to him/her.

gLrk{kj@Signature --------------------------------------------
Jh@lqJh@dq- ------------------------------------------------------------------------------- inuke@Designation ---------------------------------------
Shri/Smt./Km ...............................................................
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xzqi chek ;kstuk 1980 osQ vèkhu ukekadu
NOMINATION UNDER GROUP INSURANCE SCHEME, 1980
(ifjokj u gksus dh fLFkfr esa@EMPLOYEE WITHOUT A FAMILY)

iQkWeZ la- 7@FORM NO. 7

osQUæh; ljdkjh deZpkjh xzqi chek ;kstuk] 1980 osQ vèkhu ykHkksa osQ fy, ukekadu iQkWeZ tc fd ljdkjh deZpkjh
dk dksbZ ifjokj u gks vkSj og ,d O;fDr vFkok ,d O;fDr ls vfèkd O;fDr;ksa dks ukekafdr djuk pkgrk gksA
Nomination for benefits under the Central Government Employees group Insurance Scheme, 1980 when
the Government servant has no family and wishes to nominate one person or more than one persons.

eSa] esjk dksbZ ifjokj u gksus osQ dkj.k] ,rr}kjk fuEufyf•r O;fDr@O;fDr;ksa dks ukfer djrk@djrh gwa rFkk mls@mUgsa
ml jde dks] tks lsok esa jgrs gq, esjh e`R;q gksus dh fLFkfr esa osQUæh; ljdkjh deZpkjh xzqi chek ;kstuk] 1980 osQ vèkhu
osQUæh; ljdkj }kjk LohÑr fd;k tk, vFkok tks esjh vfèkof"kZrk dh vk;q çkIr djus osQ ckn esjh e`R;q osQ le; cdk;k
ns; jde fcuk Hkqxrku osQ jg tk,] uhps fufnZ"V lhek rd çkIr djus dk vfèkdkj nsrk@nsrh gwaA I, having no family,
hereby nominate the person/persons mentioned below and confer on him/ them the right to receive to the
extent specified below any amount that may be sanctioned by Central Government under the Central
Government Employees Group Insurance Scheme, 1980 in the event of my death while in service or which
having become payable on my attaining the age of superannuation may remain unpaid at my death.

ukfer O;fDr@O;fDr;ksa ljdkjh deZpkjh vk;q çR;sd dks Hkqxrku dh tkus
dk uke rFkk irk osQ lkFk lacaèk okyh jde dk fgLlk

Name & Address of Relation with Age Share of amount to
nominee/nominees Government servant be paid to each

1 2 3 4
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,slh fo'ks"k fLFkfr;ka ftlosQ gksus ij ukekadu ,sls O;fDr dk uke] irk rFkk mlls lacaèk ftls
voSèk gks tk,xkA ukfer fd, x, O;fDr dk vfèkdkj ml fLFkfr

esa çkIr gks tk, ;fn ukfer O;fDr dh e`R;q
ljdkjh deZpkjh ls igys gks tk,A

Contingencies on the happening of which Name, address & relationship of the person,
the nomination shall become invalid. if any, to whom the right of the nominee shall

pass in the event of his/her predeceasing
the Government servant.

5 6

fnukad Dated, this…………………..day of……………….20… …………………at ......................

nks lkf{k;ksa osQ gLrk{kj
Two witnesses to signature
1-
2-

ljdkjh deZpkjh osQ gLrk{kj---------------------------------
Signature of the Govt. servant
inuke@Designation-----------------------------------------------
dk;kZy;@Office------------------------------------------------------

è;ku nsa% ljdkjh deZpkjh dks viuh vafre çfof"V osQ uhps •kyh txg esa frjNh ykbu •hapuh pkfg, rkfd
mlosQ gLrk{kj osQ ckn fdlh vU; uke dh çfof‘ u dh tk losQA

dkWye 4% bl dkWye dks Hkjk tk, rkfd chek ;kstuk osQ varxZr ns; bl jde dk iwjk Hkqxrku fd;k tk losQA
dkWye 5% tc ljdkjh deZpkjh ftldk dksbZ ifjokj ugha gS] ukekadu djrk gS] og bl dkWye esa mYys• djsxk fd

ckn esa mldk ifjokj gksus dh fLFkfr esa ;g ukekadu vekU; gks tk,xkA
NB: The Government servant should draw line across the blank space below his last entry to prevent the

insertion of any name after he has signed.
Col. 4: This section should be filled in so as to cover the whole amount that may be payable under the Insurance

Scheme.
Col. 5: Where a Government Servant who has no family makes a nomination] he shall specify in this column

that the nomination shall become invalid in the event of his/her subsequently acquiring a family.
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xzqi chek ;kstuk 1980 osQ vèkhu ukekadu
NOMINATION UNDER GROUP INSURANCE SCHEME, 1980
(ifjokj gksus dh fLFkfr esa@EMPLOYEE WITH A FAMILY)

iQkWeZ la- 8@FORM NO. 8

osQUæh; ljdkjh deZpkjh xzqi chek ;kstuk] 1980 osQ vèkhu ykHkksa osQ fy, ukekadu iQkWeZ tc fd ljdkjh deZpkjh
dk ifjokj gks vkSj og ,d O;fDr vFkok ,d O;fDr ls vfèkd O;fDr;ksa dks ukekafdr djuk pkgrk gksA Nomination
for benefits under the Central Government Employees group Insurance Scheme, 1980 when the Government
servant has family and wishes to nominate one person or more than one persons.

eSa] esjk ifjokj gksus osQ dkj.k] ,rr}kjk fuEufyf•r O;fDr@O;fDr;ksa dks ukfer djrk@djrh gwa rFkk mls@mUgsa ml
jde dks] tks lsok esa jgrs gq, esjh e`R;q gksus dh fLFkfr esa osQUæh; ljdkjh deZpkjh xzqi chek ;kstuk] 1980 osQ vèkhu
osQUæh; ljdkj }kjk LohÑr fd;k tk, vFkok tks esjh vfèkof"kZrk dh vk;q çkIr djus osQ ckn esjh e`R;q osQ le; cdk;k
ns; jde fcuk Hkqxrku osQ jg tk,] uhps fufnZ"V lhek rd çkIr djus dk vfèkdkj nsrk@nsrh gwaA I, having family, hereby
nominate the person/persons mentioned below and confer on him/ them the right to receive to the extent
specified below any amount that may be sanctioned by Central Government under the Central Government
Employees group Insurance Scheme, 1980 in the event of my death while in service or which having
become payable on my attaining the age of superannuation may remain unpaid at my death.

ukfer O;fDr@O;fDr;ksa ljdkjh deZpkjh vk;q çR;sd dks Hkqxrku dh tkus
dk uke rFkk irk osQ lkFk lacaèk okyh jde dk fgLlk

Name & Address of Relation with Age Share of amount to
nominee/nominees Government servant be paid to each

1 2 3 4
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,slh fo'ks"k fLFkfr;ka ftlosQ gksus ij ukekadu ,sls O;fDr dk uke] irk rFkk mlls lacaèk ftls
voSèk gks tk,xkA ukfer fd, x, O;fDr dk vfèkdkj ml fLFkfr

esa çkIr gks tk, ;fn ukfer O;fDr dh e`R;q
ljdkjh deZpkjh ls igys gks tk,A

Contingencies on the happening of which Name, address & relationship of the person,
the nomination shall become invalid. if any, to whom the right of the nominee shall

pass in the event of his/her predeceasing
the Government servant.

5 6

fnukad Dated, this…………………..day of……………….20… …………………at ......................

nks lkf{k;ksa osQ gLrk{kj
Two witnesses to signature
1-
2-

ljdkjh deZpkjh osQ gLrk{kj---------------------------------
Signature of the Govt. servant
inuke@Designation-----------------------------------------------
dk;kZy;@Office------------------------------------------------------

è;ku nsa% ljdkjh deZpkjh dks viuh vafre çfof"V osQ uhps •kyh txg esa frjNh ykbu •hapuh pkfg, rkfd
mlosQ gLrk{kj osQ ckn fdlh vU; uke dh çfof‘ u dh tk losQA

dkWye 4% bl dkWye dks Hkjk tk, rkfd chek ;kstuk osQ varxZr ns; bl jde dk iwjk Hkqxrku fd;k tk losQA
dkWye 5% tc ljdkjh deZpkjh ftldk dksbZ ifjokj ugha gS] ukekadu djrk gS] og bl dkWye esa mYys• djsxk fd

ckn esa mldk ifjokj gksus dh fLFkfr esa ;g ukekadu vekU; gks tk,xkA
NB: The Government servant should draw line across the blank space below his last entry to prevent the

insertion of any name after he has signed.
Col. 4: This section should be filled in so as to cover the whole amount that may be payable under the Insurance

Scheme.
Col. 5: Where a Government Servant who has no family makes a nomination] he shall specify in this column

that the nomination shall become invalid in the event of his/her subsequently acquiring a family.



125

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

ifjokj osQ lnL;ksa dh la[;k esa òf¼@deh
ADDITION/DELETION FROM FAMILY

(rhu çfr;ksa esa)
(IN TRIPLICATE)

1- osQ- l- Lok- ;kstuk osQ igpku i=k dh la- % ---------------------------------------------------------------------
No. of C.G.H.S. Identity Card

2- ljdkjh deZpkjh dk uke o inuke % ---------------------------------------------------------------------
Name & Designation of Govt. servant.

3- ea=kky;@foHkkx@dk;kZy; % ---------------------------------------------------------------------
Ministry/Deptt/Office in which working

4- uke] ftUgsa 'kkfey djkuk@gVkuk pkgrs gksa % ---------------------------------------------------------------------
New additions/deletion desired

uke tUe&frfFk lacaèk
Name Date of birth Relationship

1-
2-
3-
4-

5- ljdkjh deZpkjh osQ gLrk{kj@vaxwBs dk fu'kku % ---------------------------------------------------------------------
Signature/Thumb impression of Govt. servant

6- tkjh djus okys çkfèkdkjh osQ gLrk{kj vkSj inuke % ---------------------------------------------------------------------
Signature and designation of issuing authority
(VsyhiQksu ua- lfgr@with telephone No.)

7- vkS"kèkky; osQ çHkkjh fpfdRlk vfèkdkjh osQ gLrk{kj % ---------------------------------------------------------------------
Signature of the medical Officer-in charge of Dispensary
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

osQUæh; ljdkj LokLF; ;kstuk osQ jí fd, x, igpku i=kksa dks okil djus osQ fy, i=k
LETTER FOR RETURNING CANCELLED C.G.H.S. IDENTITY CARDS

fo"k;%& osQUæh; ljdkj Lok- ;kstuk igpku i=k la- ---------------- dks okil djuk
Subject:- Surrender of C.G.H.S. Identity Card No. .................

--------------------------------------------------------- osQ ifj.kkeLo#i fuEufyf•r O;fDr;ksa osQ uke tkjh fd, x, osQ-
ljdkj Lok- ;kstuk igpku i=kksa dks jí fd;k tkrk gS%&

Consequent upon ..................................................... the following C.G.H.S. identity cards issued
in favour of the under mentioned persons have been cancelled:-

Ø-la- osQ- ljdkj Lok- ;kstuk vfèkdkjh dk uke rFkk inuke jí djus dk dkj.k
S.No. igpku i=k la- Name & Designation Reason for cancellation

 C.G.H.S. Identity Card No. of the Officer

2- vuqjksèk gS fd jí fd, x, dkMks± osQ cnys esa osQUæh; ljdkj LokLFk; ;kstuk osQ •kyh igpku i=k lwpd
dkMkZsa lfgr bl foHkkx dks Hkst fn, tk,aA
It is requested that blank C.G.H.S. identity cards together with index cards may be supplied to
this deptt. in lieu of those cancelled.

3- Ñi;k bl i=k dh ikorh HkstsaA
Receipt of this communication may please be acknowledged.

gLrk{kj@Signature -----------------------------------------

inuke@Designation ---------------------------------------

lsok esa@To,
ç'kklfud vfèkdkjh@The Administrative Officer,
osQa-l-Lok-;ks-@C.G.H.S.



127

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

dk;ZHkkj osQ varj.k dk çek.ki=k
CERTIFICATE OF TRANSFER OF CHARGE

çekf.kr fd;k tkrk gS fd (foÙk ea=kky;] jktLo foHkkx]) osQ vkns'k la- --------------------------------- fnukad
-------------------------- osQ vuqlj.k esa] geus vkt fnukad -------------------------- osQ iwokZÉ@vijkÉ dks ------------------------------
osQ dk;kZy; dk dk;ZHkkj Øe'k% lkSai fn;k vkSj laHkky fy;k gSA

Certified that we have in the forenoon/afternoon of date ........................, respectively made over
and received over charge of the office of ................................... In pursuance of (Ministry of Finance,
Department of Revenue) order No. .......................... dated ..........................

dk;ZHkkj lkSaius okyk vfèkdkjh
Relieved Officer
gLrk{kj@Signature ----------------------------------------
uke@Name in Block Letters ----------------------
inuke@Designation -------------------------------------

------------------------------------------------------------- ij tk jgs gSa
Proceeding on .......................................................

dk;ZHkkj laHkkyus okyk vfèkdkjh
Relieving Officer
gLrk{kj@ Signature ---------------------------------------
uke@Name in Block Letters ----------------------
inuke@Designation -------------------------------------

iQk-la-@F.No ------------------------------------------- fnukad@Dated ------------------------------------------------

çfr@Copy forwarded to%&

gLrk{kj@ Signature ---------------------------------------
inuke@Designation -------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

dk;ZHkkj NksM+us dk çek.k&i=k
CERTIFICATE OF RELINQUISHMENT OF CHARGE.

çekf.kr fd;k tkrk gS fd osQ-ç- cksMZ osQ vkns'k la- -------------------------- fnukad -------------------------- osQ vuqikyu
esa] eSaus vkt fnukad ( iwokZÉ@vijkÉ) dks --------------------------------------------- osQ dk;kZy; dk dk;ZHkkj NksM+ fn;k gSA

Certified that I have in the forenoon/afternoon of date ........................... relinquished the charge
of the office of the ............................ in pursuance of (C.B.D.T) order No. .................. dated .......................

LFkku@Place% --------------------------------------
frfFk@Dated% --------------------------------------

iQk-la-@F.No. --------------------------------------
çfr@Copy to%

gLrk{kj@Signature -----------------------------------------
inuke@Designation --------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;%&Jh@lqJh ------------------------------------------------------------------------] ------------------------------------------------- dh osQUæh;
ljdkjh lsok ls fuo`fÙkA

bl dk;kZy; esa -------------------------------------- osQ in ij dk;Zjr Jh@lqJh ---------------------------------------------------
vfèkof"kZrk dh vk;q çkIr gksus ij fnukad ------------------------------------- dks ljdkjh lsok ls fuo`Ùk gks x, gSa@xbZ gSaA

gLrk{kj --------------------------------------------------------------
inuke ---------------------------------------------------------------

çfr%&
1- lacafèkr deZpkjh
2- jksdM+ vuqHkkx
3- isa'ku iQkbZy
4- lsok iqfLrdk

gLrk{kj --------------------------------------------------------------
inuke ---------------------------------------------------------------
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lsok esa jgrs èR;q gks tkus ij@v'kDÙkk isa'ku ij lsok fuòÙk gksus okys
ljdkjh deZpkfj;ksa osQ vkfJrksa osQ fu;kstu osQ fy, çksiQkWekZ

PROFORMA REGARDING EMPLOYMENT OF DEPENDENTS OF GOVERNMENT
SERVANTS DYING WHILE IN SERVICE/RETIRED ON INVALID PENSION

Hkkx@Part–1

1- (d) e`rd@v'kDrrk isa'ku ij lsokfuo`Ùk
deZpkjh dk uke % ---------------------------------------------------------------------
Name of the deceased/retired on
invalid pension employee

(•) inuke@Designation of the employee % ---------------------------------------------------------------------

(x) e`R;q@v'kDrrk isa'ku ij lsokfuo`fÙk dh rkjh• % ---------------------------------------------------------------------
Date of death/retirement on invalid pension

(?k) dh xbZ lsok dh oqQy vofèk % ---------------------------------------------------------------------
Total length of service rendered

(Ä) D;k LFkk;h@vLFkk;h gS\ % ---------------------------------------------------------------------
Whether permanent or temporary?

(p) D;k vuq-tkfr@vuq-tutkfr ls lacafèkr gSa\ % ---------------------------------------------------------------------
Whether belonging to SC/ST?

2- (d) fu;qfDr osQ fy, mEehnokj dk uke % ---------------------------------------------------------------------
Name of the candidate for appointment

(•) deZpkjh osQ lkFk mldk lacaèk % ---------------------------------------------------------------------
His/Her relationship with the employee

(x) tUe frfFk@Date of Birth % ---------------------------------------------------------------------

(?k) 'kSf{kd ;ksX;rk,¡@Educational qualifications % ---------------------------------------------------------------------

(Ä) D;k fdlh vU; vkfJr dh vuqoaQik vkèkkj
ij fu;qfDr dh xbZ gSA % ---------------------------------------------------------------------
Whether any other dependent has been
appointed on compassionate grounds
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3- NksM+h xbZ oqQy vkfLr;ksa osQ C;kSjs&ftuesa fuEufyf•r dh jkf'k;ksa dks Hkh 'kkfey fd;k tk, %&
Particulars of total assets left including amount of :-

(d) ifjokj isa'ku@Family Pension % ---------------------------------------------------------------------

(•) e`R;q lg fuo`fÙk minku@D.C.R.Gratuity % ---------------------------------------------------------------------

(x) lkekU; Hkfo"; fufèk esa 'ks"k jkf'k % ---------------------------------------------------------------------
G.P.F.Balances

(?k) thou chek ikWfylh@L.I.Policies % ---------------------------------------------------------------------

(Ä) py vkSj vpy laifÙk;ka rFkk ifjokj dks
muls gksus okyh okf"kZd vk; % ---------------------------------------------------------------------
Movable and immovable properties and
annual income earned there from by the family.

4- nkf;Roksa dk laf{kIr fooj.k] ;fn dksbZ gSa rks % ---------------------------------------------------------------------
Brief particulars of liabilities if any

5- deZpkfj;ksa osQ lHkh vkfJrksa dk fooj.k@Particulars of all dependents of the employees%
(;fn oqQN jkstxkj esa gks rks mudh vk; crk,a vkSj lkFk gh ;g Hkh crk,a fd D;k os ,d lkFk ;k
vyx&vyx jgrs gSa)
( If some are employed, there income and whether they are living together or separately)

Ø-la- uke deZpkjh osQ lkFk jkst+xkj esa gSa ;k ugha]
lacaèk o vk;q jkst+xkj vkSj osru dk fooj.k

S.No. Name Relationship with the Employeed or not, Particulars
employee and age of employment and

emoluments.

1-

2-

3-

4-

5-

6-
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?kks"k.kk@Declaration

eSa ?kks"k.kk djrk@djrh gw¡ fd esjs }kjk Åij fn, x, rF; esjh tkudkjh osQ vuqlkj lgh gSaA ;fn Åij
fn, x, rF;ksa esa dksbZ Hkh ckr Hkfo"; esa xyr ;k vlR; ikbZ tk, rks esjh lsok,a lekIr dj nh tk,aA

I do hereby declare that the facts given by me above are to the best of my knowledge correct. If any
of the facts herein mentioned are found to be incorrect or false at a future date, my services may be
terminated.

mEehnokj osQ gLrk{kj
Signature of the candidate

eSa Jh@lqJh ---------------------------------------------------------------------- dks tkurk gw¡ vkSj muosQ }kjk fn, x, rF; lgh gSaA
Shri/Smt./Km. ...................................... is known to me and the facts mentioned by him/her are correct.

LFkk;h ljdkjh deZpkjh osQ gLrk{kj
Signature of permanent Govt. servant

uke@Name ----------------------------------------------------------
irk@Address -------------------------------------------------------

eSaus bl ckr dk lR;kiu dj fy;k gS fd mEehnokj }kjk fn, x, rF; lgh gSaA
I have verified that the facts mentioned by the candidate above are correct.

dY;k.k vfèkdkjh osQ gLrk{kj ----------------------------
Signature of the welfare officer

uke@Name ----------------------------------------------------------
irk@Address -------------------------------------------------------

Hkkx@Part–2

(d) fu;qfDr osQ fy, mEehnokj dk uke % ---------------------------------------------------------------------
Name of the candidate for appointment

(•) deZpkjh osQ lkFk mldk lacaèk % ---------------------------------------------------------------------
His/her relationship with the employee

(x) 'kSf{kd ;ksX;rk,a] vk;q] (tUe frfFk) vkSj vuqHko]
;fn dksbZ gks rks % ---------------------------------------------------------------------
Educational qualification. Age (Date of birth)
and experience, if any



133

(?k) fdl in ij fu;qfDr osQ fy, çLrko fd;k x;k gS % ---------------------------------------------------------------------
Post for which employment is proposed.

(Ä) D;k in osQUæh; lfpoky; flfoy lsok ls Hkjk tkuk
gS ;k buls brj dk;kZy; esa % ---------------------------------------------------------------------
Whether the post is to be filled in CSCS or in
a non&participating office.

(p) D;k HkrhZ fu;eksa esa lhèkh HkrhZ dk çkoèkku gS % ---------------------------------------------------------------------
Whether the Recruitment Rules provide for
Direct Recruitment.

(N) D;k mEehnokj in osQ HkrhZ fu;eksa dh lHkh
vis{kk,a iwjh djrk gS % ---------------------------------------------------------------------
Whether the candidate fulfills the requirements
of the recruitment Rules for the post.

(t) jkstxkj dk;kZy; çfd;k dks NksM+dj vkSj dkSu&dkSu
lh fj;k;rs nh tkuh gSa % ---------------------------------------------------------------------
Apart from waiver of Employment Exchange
procedure what other relaxations are to be given.

(>) D;k Hkkx (1) esa fn, x, rF;ksa dk lR;kiu
dk;kZy; }kjk dj fy;k x;k gS] ;fn gka rks fjdkMZ
dk mYys• djsa % ---------------------------------------------------------------------
Whether the facts mentioned in part-1 have been
verified by the office and if so indicate the records.

(×k) ea=kky;@foHkkx osQ çèkku dh O;fDrxr fliQkfj'k % ---------------------------------------------------------------------
Personal recommendations of the Head of
the department/Ministry.

(V) ;fn deZpkjh dh e`R;q@v'kDÙkk isa'ku ij lsok fuo`fÙk
ikap lky ;k mlls igys gqbZ gS rks crk,a fd ekeys
dks igys D;ksa ugha çLrqr fd;k x;k % ---------------------------------------------------------------------
If the employee died/retired on invalidation pension
more than 5 years back, why the case was not
sponsored earlier.
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k; % LFkkiuk&jktif=kr oxZ ^d*@^•* vftZr@ifj.kr vodk'k dh LohÑfr &

la'kksfèkr vodk'k fu;ekoyh] 1972 osQ vèkhu bl dk;kZy; esa dk;Zjr Jh@lqJh@oqQ- -----------------------------
------------------------------------------------------------------------- dks fnuk¡d -------------------------------- ls fnuk¡d -------------------------------- rd
-------------------------------- fnu dk vftZr@ifj.kr vodk'k eatwj fd;k tkrk gSA vfèkdkjh dks vftZr@ifj.kr vodk'k
ls igys fnuk¡d -------------------------------- o ckn esa fnuk¡d -------------------------------- osQ jktif=kr vodk'k tksM+us dh
vuqefr çnku dh tkrh gSA

2- vfèkdkjh osQ vodk'k osQ nkSjku Jh@lqJh@oqQ- ----------------------------------------------------------------------------------------------
mudk dk;ZHkkj laHkkysaxsA

3- çekf.kr fd;k tkrk gS fd ;fn deZpkjh NqV~Vh ij u tkrs rks --------------------------------------------------------------
osQ in ij dk;Z djrs jgrsA

4- çekf.kr fd;k tkrk gS fd vodk'k dh lekfIr ij Jh@lqJh@oqQ- ------------------------------------------------------------
dks -------------------------------- esa gh iqu% rSukr fd, tkus dh laHkkouk gSA

gLrk{kj------------------------------------------------------------
uke------------------------------------------------------------------
inuke--------------------------------------------------------------

çfr %&
1- eq[; vk;dj vk;qDr] ----------------------------------------------------------------- A
2- vk;dj lgk;d vk;qDr] ldZy ------------------------------------------------- A
3- vk;dj vfèkdkjh@ç'kklfud vfèkdkjh] ---------------------------------------- A
4- vk;dj vij@la;qDr vk;qDr] jsat ------------------------------------------------ A
5- lacafèkr vfèkdkjh dks ------------------------------------------------------------------ A
6- {ks=kh; osru ;wfuV] ----------------------------------------------------------------------- A
7- {ks=kh; ys•k vfèkdkjh] ----------------------------------------------------------------- A

(         )
inuke--------------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

dk- vkns'k la -------------------------------------

fo"k;% LFkkiuk&jktif=kr xzqi ^,*&vk;dj vk;qDr@vk;qDrksa] vk;dj vij vk;qDr@vk;qDrksa@vk;dj
funs'kd@funs'kdksa@vk;dj mik;qDr@mik;qDrksa@vk;dj mi funs'kd@funs'kdksa@vk;dj lgk;d
vk;qDr@vk;qDrksa@vk;dj lgk;d funs'kd@funs'kdksa dk LFkkukarj.k ,oa rSukrh vkns'k&

rqjUr çHkko ls fuEufyf•r xzqi ^,* vfèkdkfj;ksa osQ LFkkukarj.k ,oa rSukrh vkns'k tkjh fd, tkrs gSa %&

Ø-la- vfèkdkjh dk uke Jh@lqJh çHkkj ls çHkkj dks rSukrh dk LFkku

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfr %&
1- vè;{k@{ks=kh; lnL;] osQUæh; çR;{k dj cksMZ] ukWFkZ CykWd] ubZ fnYyhA
2- eq[; vk;dj vk;qDr] -----------------------------------------------------A
3- lacafèkr vk;dj vk;qDrA
4- {ks=kh; ys•k vfèkdkjh@iQhYM is ;wfuV] -------------------------------------------------------A
5- çèkku@lfpo] vk;dj jktif=kr vfèkdkjh la?k] ---------------------------------------------------!
6- lacafèkr vfèkdkjhA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k la[;k --------------------

fo"k;% LFkkiuk&vjktif=kr xzqi -------------------- Jh@lqJh ---------------------------------------------------------------------------------
dks vfrfjDr dk;ZHkkj lkSaius osQ lacaèk esa &

Jh@lqJh -------------------------------------------------------------------------------------------------------------------------------------- dks ,rn~}kjk
;g funs'k fn;k tkrk gS fd os vxys vkns'kksa rd orZeku dk;ZHkkj osQ vfrfjDr ----------------------------------------------
dk Hkh vfrfjDr dk;ZHkkj laHkkysaxs@laHkkysaxhA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

çfr%&
1- eq[; vk;dj vk;qDr@vk;dj egkfuns'kd@vk;dj vk;qDr@vk;dj funs'kd ------------------------------------------------
2- lacafèkr deZpkjhA
3- çèkku deZpkjh la?k ---------------------------------------------------

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
eq[; vk;dj vk;qDr@vk;dj egkfuns'kd]
------------------------------------------------------------------]
------------------------------------------------------------------]
------------------------------------------------------------------

fo"k;% o"kZ ------------------------------- osQ fy, --------------------------------------- osQ laoxZ esa inksUufr osQ fy,
Mh-ih-lh- djus gsrq lrdZrk vukifÙk çek.k&i=k Hkstus osQ lacaèk esa &

egksn;]

------------------------------------------------------- osQ laoxZ esa inksUufr osQ fy, fopkjkèkhu dkfeZdksa dh lwph layXu gSA
bl lacaèk esa vuqjksèk gS fd Ñi;k mi;ZqDr ik=krk lwph dks ifjpkfyr djok,a rFkk fuèkkZfjr çi=k esa vius

ç'kklfud fu;a=k.k esa vkus okys dkfeZdksa dh lrdZrk vukifÙk rFkk layXu çksiQkekZ esa vfrfjDr tkudkjh 'kh?kz
Hkjdj Hkstsa pwafd ------------------------------------------------- osQ bl laoxZ dh Mh-ih-lh- dh ehfVax 'kh?kz gh gksus okyh gSA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfr%&
1- vk;dj vk;qDr@vk;dj funs'kd] ------------------------------------------------------- dks mEehnokjksa dh lwph lfgr lwpuk

,oa vko';d dkjZokbZ osQ fy, çsf"kr gSA
2- vk;dj mik;qDr] (eq[;k-)(lrdZrk)] dk;kZy; eq[; vk;dj vk;qDr@vk;dj egkfuns'kd] ---------------------

-------------------- dks bl vuqjksèk osQ lkFk çsf"kr gS fd os dk;kZy; eq[; vk;dj vk;qDr@vk;dj egkfuns'kd]
--------------------------------------- esa dk;Zjr dkfeZdksa (;fn dksbZ gksa rks) dh lrdZrk vukifÙk HkstsaA

3- vè;{k] vk;dj deZpkjh la?k] -----------------------------------A

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
------------------------------------------------------------------
------------------------------------------------------------------
------------------------------------------------------------------

fo"k;%&yksd ç'kklu esa fu"i{krk rFkk ikjnf'kZrk cuk, j•us osQ fy, okf"kZd dk;Z fu"iknu ewY;kadu
fjiksVZ (ACR/APAR) esa dh xbZ lHkh çfof"V;ksa dh lwpuk nsuk &

egksn;]

dkfeZd ,oa çf'k{k.k foHkkx osQ fnukad -------------------------- osQ dk-Kk-la- 21011@1@2005&LFkk-(,) (Hkkx&2)
esa fn, x, vuqns'kksa osQ vuqlkj] foÙkh; o"kZ ------------------------ rFkk ------------------------ osQ fy, vkidh okf"kZd dk;Z
fu"iknu ewY;kadu fjiksVZ (ACR/APAR) dh çfr layXu gSA

2- dkfeZd ,oa çf'k{k.k foHkkx osQ fnukad 14-05-2009 osQ dk-Kk-la- 21011@1@2005&LFkk-(,) (Hkkx&2) esa
dgk x;k gS fd ^okf"kZd dk;Z fu"iknu ewY;kadu fjiksVZ@okf"kZd xksiuh; fjiksVZ (Hkkx&2) (ACR/APAR) esa dh
xbZ çfof"V;ksa rFkk vafre xzsfMax osQ lacaèk esa lacaèk esa lacafèkr vfèkdkjh dks bldh tkudkjh çkIr gksus osQ 15
fnu osQ Hkhrj viuk fuosnu@vkosnu djus dk ,d volj fn;k tkuk pkfg,A ;g fuosnu@vkosnu osQoy fjiksVZ esa
dh xbZ ,slh fdlh fof'k"V rF; iw.kZ fVIi.kh rd gh lhfer gksuk pkfg,] tks vfèkdkjh osQ dk;Z fu"iknu rFkk
xq.kksa@y{;ksa osQ fuèkkZj.k osQ lacaèk esa dh xbZ gksA çfof"V;ksa dh lwpuk nsrs le; lacafèkr vfèkdkjh dks ;g Hkh
Li"V dj fn;k tkuk pkfg, fd ;fn 15 fnu osQ Hkhrj mudh vksj ls dksbZ fuosnu@vkosnu çkIr ugha gksrk gS]
rks ;g eku fy;k tk,xk fd vfèkdkjh dks bl lacaèk esa oqQN ugha dguk gSA ;fn çfof"V;ksa dh tkudkjh çkIr~
gksus osQ ckn 15 fnuksa rd lacafèkr vfèkdkjh ls okf"kZd dk;Z fu"iknu ewY;kadu fjiksVZ@okf"kZd xksiuh; fjiksVZ (ACR/
APAR) dk j•j•ko djus okys vuqHkkx esa dksbZ lwpuk çkIr ugha gksrh gS] rks okf"kZd dk;Z fu"ikknu ewY;kakdu
fjiksVZ@okf"kZd xksiuh; fjiksVZ (ACR/APAR) dks vafre eku fy;k tk,xkA

Hkonh;]

(         )
uke ----------------------------------------------------------

layXu& mijksDr inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
-----------------------------------------------------------------
-----------------------------------------------------------------
-----------------------------------------------------------------

fo"k;%& ------------------------------------------------------------------------------------------------------------ osQ ekeys esa f'kdk;r &

egksn;]

eq>s bl dk;kZy; esa fnukad --------------------------------- dks ------------------------------------------------------------------ ls çkIr
gqbZ f'kdk;r dh çfr vkidks Hkstus dk funs'k gqvk gSA

2- Ñi;k bl f'kdk;r ij viuh fjiksVZ fnukad --------------------------------- rd fuf'pr :i ls bl dk;kZy; dks
fHktok nsaA

Hkonh;]

layXu&mijksDr
(        )

vk;dj mik;qDr (eq[;k-) (lrdZrk)]
--------------------------------------------------------

çfr vk;dj vk;qDr ---------------------------------------------------------- dks lwpuk vkSj vko';d dkjZokbZ osQ fy, çsf"kr gSA

(        )
vk;dj mik;qDr (eq[;k-) (lrdZrk)]
--------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
vk;dj vk;qDr]
---------------------------------------------------------------------
---------------------------------------------------------------------

fo"k;%& ------------------------------------------------------------------------------------------------------------- osQ ekeys esa f'kdk;r &

egksn;]

Ñi;k mijksDr fo"k; ij bl dk;kZy; osQ i=k la- ----------------------------------------- fnukad ---------------------------
dk voyksdu djsaA

2- ek¡xh xbZ fjiksVZ vHkh rd bl dk;kZy; esa çkIr ugha gqbZ gSA Ñi;k fjiksVZ rqjUr HkstsaA

Hkonh;]

layXu&mijksDr
(        )

vk;dj mik;qDr (eq[;k-) (lrdZrk)]
--------------------------------------------------------

çfr vk;dj vk;qDr ---------------------------------------------------------- dks lwpuk vkSj vko';d dkjZokbZ osQ fy, çsf"kr gSA

(        )
vk;dj mik;qDr (eq[;k-) (lrdZrk)]
--------------------------------------------------------
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rduhdh@lkaf[;dh dk;ks± esa ç;qDr gksus okys ekud çk:i

Ø-la- çk:i i`"B la-
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2- ekfld v/Zljdkjh i=k osQ lkFk Hksth tkus okyh lkaf[;dh lwpuk 150

3- dj vioapu ;kfpdk (Vh-bZ-ih-) dk çs"k.k 157

4- ,d djksM+ :i, ls vfèkd jkf'k osQ cdk;k@pkyw ek¡x osQ Mksft;j eaxkus osQ
fy, vuqLekjd 158

5- vk;dj vfèkfu;e dh èkkjk 12&, vkSj 10(23&lh) osQ vèkhu NwV dk ykHk ys
jgs 'kS{kf.kd laLFkkuksa osQ ckjs esa çxfr dh ekWfuVfjax 159

6- yafcr vihyksa osQ fuiVku ls lacafèkr fjiksVZ Hkstuk 160

7- fjVuks± dh 'kh?kz çkslsflax ls lacafèkr fjiksVZ 161

8- vk;dj vfèkfu;e dh èkkjk 10(23&lh) (VI) osQ vèkhu NwV osQ lacaèk
esa fjiksVZ eaxkuk 162

9- fjiQ.M~l ls lacafèkr f'kdk;r ;kfpdkvksa osQ lacaèk esa fjiksVZ eaxkuk 163

10- fjiksVs± eaxkus osQ fy, vuqLekjd 164

11- èkudj vfèkfu;e] 1957 dh èkkjk 34 , ch osQ vèkhu ewY;kadd (Valuer) osQ
rkSj ij iathdj.k osQ lacaèk esa ewy çek.k i=kksa dk eaxkuk 165

12- èkudj vfèkfu;e] 1957 dh èkkjk 34 , ch osQ vèkhu ewY;kadd (Valuer) osQ
iathdj.k osQ lacaèk esa vk;dj vk;qDr ls fjiksVZ eaxkuk 166

13- èkudj vfèkfu;e] 1957 dh èkkjk 34&d • (èkudj vfèkfu;e 1957] vk;dj
vfèkfu;e 1961] nkudj vfèkfu;e] 1958 osQ ç;kstuksa osQ fy;s) osQ varxZr
ewY;kadd osQ rkSj ij iathdj.k 168

14- fjiQ.M u feyus dh f'kdk;r ;kfpdk dh fjiksVZ osQ fy, vuqLekjd 173

15- dj vioapu ;kfpdk (Vh-bZ-ih-) dh ekWuhVfjax rFkk fuiVku osQ fy,
vk;dj funs'kd dks Hkstuk 174

16- vk;dj vfèkfu;e] 1961 dh èkkjk 12, osQ vèkhu iathdj.k@èkkjk 80th osQ
vèkhu NwV osQ lacaèk esa fjiksVZ eaxkuk 175

17- vk;dj vfèkfu;e] 1961 dh èkkjk 12, osQ vèkhu iathdj.k@èkkjk 80th osQ
vèkhu NwV osQ lacaèk esa fuèkkZj.k vfèkdkjh ls fjiksVZ eaxkus osQ fy, vuqLekjd 176
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(fjVSU'ku) dk vkns'k 184
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vfHk;kstu dk;Z lacaèkh ekfld çxfr fjiksVZ
MONTHLY PROGRESS REPORT ON PROSECUTION WORK

dk;kZy; % eq[; vk;dj vk;qDr (laoxZ fu;a=kd)] CCIT(CCA), ................... ekg@Month:  .................

Ø-la- fooj.k@Particulars la[;k@No. of

vfHk;kstu@Prosecution f'kdk;rsa ekeys
Complaints Cases

1- 1 vçSy dks U;k;ky; esa yafcr vfHk;kstu lacaèkh ekeys
Prosecution pending with Courts as on 1st April

2- ekg osQ var rd vkjaHk gq, u, vfHk;kstu (d$•$x$?k)
Fresh Prosecution initiated upto end of the month (a+b+c+d)

(d) vk; dk fNikuk
(a) Concealment of income

(•) fjVuZ nsjh ls nkf•y djus okys@u djus okys
(b) Late filers/Non filers

(x) vU; vijkèk
(c) Other offences

(?k) osQoy vkbZ-ih-lh- vijkèk
(d) Only IPC offences

3- ekg osQ var rd fuiVk, x;s ekeys (d$•$x)
Disposal upto end of the month (a+b+c)

(d) U;k;ky; }kjk nks"kflf¼ vkns'k
(a) Court passes order of conviction

(•) U;k;ky; }kjk nks"keqfDr vkns'k
(b) Court passes order of acquittal

(x) vfHk;kstu okil fy, x,
(c) Prosecution Withdrawn

(i) dEikmafMax osQ dkj.k
Compounding

(ii) dEikmafMax osQ vykok vU; dkj.k
Reasons other than compounding
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4- ekg osQ var rd U;k;ky; esa yafcr vfHk;kstu (1$2&3)
Prosecution pending with Courts at the end of the
month (1+2-3)

5- U;k;ky; osQ vkns'kksa osQ fo#¼ nkf•y vihyksa osQ dkj.k ekg osQ
var rd iqu% vkjaHk vfHk;kstu (d$•)
Prosecution revived up to the end of the month due to appeals
filed against Court orders (a+b)

(d) nks"keqfDr vkns'k
(a) Acquittal orders

(•) nks"kflf¼ vkns'k
(b) convicted orders

6- ekg osQ var rd U;k;ky; esa yafcr oqQy vfHk;kstu (4$5)
Total Prosecution pending with Courts at the end of the
month (4+5)

laHkkfor vfHk;kstu@Potential Cases

7- ekg osQ var rd laHkkfor vfHk;kstu osQ fy, igpku fd, x,
ekeys (lpZ@loZs@LØwfVuh@vU; tkap)
Potential Prosecution cases identified upto the end of the
month (during search/survey/scrutiny/other enquiry)

dEikmafMax@Compounding

8- U;k;ky; esa f'kdk;r nkf•y djus ls iwoZ dEikmaM fd,
x, vfHk;kstu
Prosecution compounded before filing of complaint in the court

9- 1 vçSy dks yafcr dEikmaM ;kfpdk,a
Compounding petitions pending as on 1st April

10- ekg osQ var rd çkIr dEikmaM ;kfpdk,a
Compounding petitions received upto end of the month

11- ekg osQ var rd dEikmaM ;kfpdkvksa ij fy, x, fu.kZ; (d$•)
Compounding petitions decided upto end of the month (a+b)

vLohdkj dh xbZ dEikmafMax@Compounding rejected

Lohdkj dh xbZ dEikmafMax@Compounding accepted
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12- ekg osQ var rd yafcr dEikmafMax ;kfpdk,a (9$10&11)
Compounding petitions pending upto end of month (9+10–11)

6 ekg ls vfèkd le; ls yafcr
pending for more than 6 months

çfr %&
1- vk;dj lgk;d funs'kd(vfHk-)] -----------------------------------------------------A
2- vk;dj mik;qDr(U;kf;d)] -----------------------------------------------------A

(      )
vk;dj vfèkdkjh (eq[;k-)

dk;kZy; eq[; vk;dj vk;qDr]
---------------------------------------------------
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ekfld v/Zljdkjh i=k@MONTHLY D.O. LETTER
dk;kZy;@Office ........................................................... ekg@Month ................., 20

1- fjVuks± dh çkslsflax@Processing of returns:

vk;dj vk;qDr çHkkj ekg osQ vkjaHk esa ekg osQ nkSjku çkIr ekg osQ nkSjku çkslsflax ekg osQ var esa yafcr
yafcr

CIT Charge Pendency at the Received during Processed during Pending at the end
beginning of the the month the month of the month
month

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region

2- laoh{kk fuèkkZj.k dk fuiVku@Disposal of scrutiny assessment%

vk;dj vk;qDr çHkkj ekg osQ vkjaHk esa ekg osQ nkSjku iw.kZ 25 yk• :i, ls ekg osQ nkSjku oqQy
yafcr fd, x, laoh{kk vfèkd dh o`f¼ pkyw ekax ;fn dksbZ

fuèkkZj.k okys ekeys gks rks
CIT Charge Pendency at the Scrutiny No. of cases where Net current

beginning of the assessments additions above demand raised
month completed during Rs. 25 Lakh made during the month,

the month if any

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region
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3- ctV laxzg.k (fuxe dj)@Budget collection (Corporation tax)% (djksM+ksa esa@In crore)

vk;dj vk;qDr çHkkj okf"kZd ctV y{; ekg osQ nkSjku laxzg.k çxkeh laxzg.k fiNys o"kZ osQ
rRleku fLFkfr

CIT Charge Annual Budget  Collection during Progressive Corresponding
Target the month Collection position in last year

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region

4- ctV laxzg.k (oS;fDrd vk;dj) (,iQ-ch-Vh-] ,l-Vh-Vh-] ch-lh-Vh-Vh- o MCY;w~-Vh-)% (djksM+ksa esa)
Budget collection (Personal Income Tax) (including FBT, STT, BCTT & WT); (In crore)

vk;dj vk;qDr çHkkj okf"kZd ctV y{; ekg osQ nkSjku laxzg.k çxkeh laxzg.k fiNys o"kZ osQ
rRleku fLFkfr

CIT Charge Annual Budget  Collection during Progressive Corresponding
Target the month Collection position in last year

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region
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5- cdk;k ekax esa ls laxzg.k@deh @ Collection/reduction out of arrear demand (djksM+ksa esa@In crore)

vk;dj vk;qDr çHkkj cdk;k ekax laxzg.k@deh dk y{; ekg osQ nkSjku y{; osQ fy, çxkeh
laxzg.k@deh miyfCèk

CIT Charge Arrear Demand Target for Collection/ Progressive
collection/ reduction during achievement
reduction the month against target

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region

6- orZeku ekax esa ls laxzg.k@Collection out of current demand (djksM+ksa esa@In crore)

vk;dj vk;qDr çHkkj ekg osQ var rd orZeku ekax esa orZeku ekax esa ls orZeku ekax dk deh dk dkj.k]
dh xbZ oqQy ls laxzg.k y{; ekg osQ nkSjku çxkeh laxzg.k ;fn dksbZ gks
orZeku ekax laxzg.k

CIT Charge Net current Target for Collection out Progressive Reasons for
demand raised collection out of current collection out shortfall,
up to the end of current demand during of current if any
of the month demand the month demand

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region
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7- yafcr eq[; ys•kijh{kk iSjk@vkifÙk;ka@Pendency of Major Audit Paras/ objections

i) çkfIr;ksa dk vkWfMV@Receipt Audit%

vk;dj vk;qDr çHkkj ekg osQ vkjaHk esa ekg osQ nkSjku çkIr ekg osQ nkSjku Hksts ekg osQ var esa yafcr
yafcr x, mÙkj

CIT Charge Pending at the Received during Replies sent Pending at the
beginning of the the month during the month end of the month
month

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region

ii) vkarfjd ys•k ijh{kk@Internal Audit%

vk;dj vk;qDr çHkkj ekg osQ vkjaHk esa ekg osQ nkSjku çkIr ekg osQ nkSjku Hksts ekg osQ var esa yafcr
yafcr x, mÙkj

CIT Charge Pending at the Received during Replies sent Pending at the
beginning of the the month during the month end of the month
month

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region
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8- loZs{k.k@Surveys (djksM+ksa esa@In crore)

vk;dj vk;qDr çHkkj ekg osQ nkSjku fd, ?kksf"kr@irk yxkbZ xbZ loZs{k.kksa dk çxkeh ?kksf"kr@irk yxkbZ
x, loZs vfrfjDr vk; tksM+ xbZ vk; osQ çxkeh

vkWadM+s
CIT Charge Surveys Conducted Additional income Progressive total Progressive figure

during the month disclosed/detected of surveys of disclosure/
detection

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region

9- tkjh fjiaQM@Issue of refunds%

vk;dj vk;qDr çHkkj ekg osQ vkjaHk esa ekg osQ nkSjku ekg osQ nkSjku tkjh ekg osQ var rd
yafcr fuf'pr yafcr

CIT Charge Pending at the Determined during Issued during the Pending at the end
beginning of the the month month of the month
month

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region
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10- fuèkkZj.k dk iqujh{k.k@Review of assessment%

vk;dj vk;qDr çHkkj ekg osQ vkjaHk esa çxkeh y{; ekg osQ var rd iwjs ekg osQ var esa
y{; fd, x, iqujh{k.k yafcr

CIT Charge Target at the Progressive Target Reviews  comple- Pending at the end
beginning of the ted upto the end of the month
month of the month

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region

11- vk;dj vk;qDrksa (vihy) }kjk vihyksa dk fuiVku@Disposal of appeals by CsIT(Appeals)%

vk;dj vk;qDr çHkkj ekg osQ vkjaHk esa ekg osQ vkjaHk esa ekg osQ nkSjku ekg osQ nkSjku ekg osQ var
yafcr vihyksa dh yafcr mPp ekax fuiVkbZ xbZ fuiVkbZ xbZ mPp rd fd;k x;k
la[;k okyh vihyksa dh vihysa ekax okyh vihysa oqQy fuiVku

la[;k
CIT Charge No. of appeals No. of high Total disposal No. of high Aggregate

pending at the demand appeals of appeals demand appeals disposal upto
beginning of pending at the during the disposed during the end of
the month beginning of month the month the month

the month

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region
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12- vfHk;kstu 'kq: djuk@Launching of prosecution

vk;dj vk;qDr çHkkj okf"kZd y{; vkjaHk fd, x, vfHk;kstuksa vkjaHk fd, x, vfHk;kstuksa
dh la[;k (rduhdh vijkèk) dh la[;k (xSj

rduhdh vijkèk)
CIT Charge Annual Target Number of prosecutions Number of prosecutions

launched (technical launched (non-technical
offences) offences)

vk;dj vk;qDr@CIT-X

vk;dj vk;qDr@CIT-Y

vk;dj vk;qDr@CIT-Z

eq[; vk;dj vk;qDr
{ks=k dk oqQy ;ksx@
Total for CCIT
Region
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
------------------------------------------------------------
------------------------------------------------------------
------------------------------------------------------------

fo"k; % dj vioapu ;kfpdk (Vh-bZ-ih-) dk çs"k.k &

egksn;@egksn;k]

Ñi;k dj vioapu ;kfpdk osQ j•j•ko vkSj ekWfuVfjax lEcUèkh la'kksfèkr çfØ;k osQ lacaèk esa cksMZ osQ
i=k la- ------------------------------------------------------------------------------ fnukad -------------------------------- dk voyksdu djsaA

2- bl lacaèk esa eq>s fuEufyf•r dj vioapu ;kfpdk,¡ (TEP's) muosQ lkeus fy•h Js.kh osQ vuqlkj vxzsf"kr
djus dk funs'k gqvk gS %

Ø-la- ftl O;fDr osQ fo:¼ f'kdk;r gS Js.kh

3- vkils vuqjksèk gS fd mijksDr dj vioapu ;kfpdkvksa esa tks 'x' Js.kh dh gSa] mudh tkap osQ lacaèk
esa fjiksVZ ,d ekg osQ Hkhrj bl dk;kZy; dks HkstsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;%& ,d djksM+ :i, ls vfèkd jkf'k osQ cdk;k@pkyw ek¡x osQ Mksft+;j & ekg ---------------

egksn;]

Ñi;k mi;ZqDr fo"k; ij bl dk;kZy; osQ fnukad ------------------------------------------- osQ i=k la[;k --------------
----------------------------------------------------------------- dk voyksdu djsaA ekaxh xbZ fjiksVZ vHkh rd çkIr ugha gqbZ gSA vr%
vuqjksèk gS fd fjiksVZ 'kh?kz bl dk;kZy; dks Hkstsa rkfd lesfdr fjiksVZ cksMZ dks Hksth tk losQA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;%&vk;dj vfèkfu;e dh èkkjk 12 , vkSj 10(23 lh) osQ vèkhu NwV dk ykHk ys jgs 'kS{kf.kd
laLFkkuksa osQ ckjs esa çxfr dh ekWfuVfjaxA

egksn;]

Ñi;k mi;ZqDr fo"k; ij vius dk;kZy; osQ fnukad ------------------------- osQ i=k la[;k -----------------------------
dk voyksdu djsaA

bl lacaèk esa eq>s --------------------------------- ekg dh eq[; vk;dj vk;qDr dk;kZy;] ---------------------------------
ls visf{kr tkudkjh fuEufyf•r çdkj ls Hkstus dk funs'k gqvk gSA

Ø-la- fuèkkZfjrh dk uke {ks=k vk;dj lpZ@loZs dh lpZ@loZs ;k dh xbZ
vk;qDr@ frfFk] ;fn tk¡p osQ dkjZokbZ

funs'kd çHkkj dksbZ gks rks fu"d"kZ

1 2 3 4 5 6 7

1-

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------



160

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;%&yafcr vihyksa dk fuiVku & ----------------------------------------------- dks lekIr v/Zekfld fjiksVZA

egksn;]

Ñi;k mi;ZqDr fo"k; ij lnL; (,- o ts-)] osQa- ç- dj cksMZ] ubZ fnYyh osQ fnukad ----------------------
osQ Mh-vks- i=k la[;k ------------------------------------------------------------------------------------------------- dk voyksdu djsaA

bl lacaèk esa eq>s bl {ks=k dh fnukad --------------------------------------- dks lekIr vofèk dh v/Zekfld fjiksVZ
la'kksfèkr çi=k esa çsf"kr djus dk funs'k gqvk gSA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

layXu % mi;ZqDr

çfr & vk;dj funs'kd (i¼fr) dks lwpukFkZ

(         )
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k; % fjVuks± dh 'kh?kz çkslsflax rFkk fjiQUM tkjh djuk& ekg -------------------------------

egksn;@egksn;k]

mijksDr fo"k; ij Ñi;k vius fnukad -------------------------- osQ i=k iQkby la[;k ----------------------------- dks ns•saA
bl {ks=k ls lacafèkr visf{kr lwpuk fuEukuqlkj gS%&

eq-vk-vk- fnukad foÙk çkslsflax ftu dkWye 4 dkWye 5 Hkquk, nsjh osQ x+yr
-------- dks o"kZ ------- osQ fy, fjVuks± esa esa ls esa ls x, fy, fjiQUM
çkslsflax esa --------- oqQy fjiQUM çkslsl tkjh fjiQUMksa dkj.k] fn,
osQ fy, ekg osQ fjVus± curk@ gqbZ fd, x, dh ;fn tkus dk
vkxs ys var rd ns; gS fjVuks± fjiQUM la[;k dksbZ gS] dkj.k
tkbZ xbZ çkIr dh rks
fjVus± fjVus± la[;k

1 2 3 4 5 6 7 8 9

oqQy

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% vk;dj vfèkfu;e dh èkkjk 10(23&lh)(VI) osQ vèkhu NwV osQ fy, vkosnu & fjiksVZ
Hkstus osQ lacaèk esa &

egksn;]

vk;dj vfèkfu;e dh èkkjk 10(23&lh)(VI) osQ vèkhu NwV çnku djus osQ fy, ------------------------------
---------------------------- ls çkIr vkosnu dh çfr layXu gSA vuqjksèk gS fd bl ekeys esa fnukad ---------------------------
rd viuh foLr`r fjiksVZ bl dk;kZy; dks HkstsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% fuèkkZj.k o"kZ ---------------------------- osQ fy, --------------------------------------------------------------------------------
osQ ekeys esa fjiQUM osQ lacaèk esa f'kdk;r ;kfpdk &

egksn;@egksn;k]

Ñi;k mijksDr fo"k; ij bl dk;kZy; osQ i=k@vuqLekjd la[;k --------------------------------------------------------------
fnukad ------------------------------------ dk voyksdu djsa tks fd mijksDr fuèkkZfjrh dh fjiQ.M ls lacafèkr f'kdk;r nwj
djus osQ ckjs esa gSA

2- bl lacaèk esa vki osQ dk;kZy; ls visf{kr fjiksVZ vHkh rd çkIr ugha gqgZ gSA vuqjksèk gS fd fjiksVZ 'kh?kz
fHktok,a rkfd fjiQ.Mksa ls lacafèkr f'kdk;rksa dks nwj djus osQ u, fn'kk funZs'kksa dk vuqikyu lqfuf'pr gks losQA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% -----------------------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------------------

egksn;]

Ñi;k bl dk;kZy; osQ fnukad -------------------------- osQ i=k la[;k ---------------------------------------------------------------
dk voyksdu djsaA

vkiosQ dk;kZy; ls mijksDr fo"k; ij eaxkbZ xbZ fjiksVZ vHkh rd bl dk;kZy; esa çkIr ugha gqbZ gSA vr%
eq>s vkils ;g vuqjksèk djus dk funs'k gqvk gS fd vki fnukad ------------------------------ rd bl fjiksVZ dks vo';
Hkst nsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% èkudj vfèkfu;e] 1957 dh èkkjk 34, ch osQ vèkhu ewY;kadd (Valuer) osQ rkSj ij
iathdj.k &

egksn;@egksn;k]

mijksDr fo"k; ij Ñi;k vius vkosnu dk voyksdu djsa tks bl dk;kZy; esa fnukad -----------------------
dks çkIr gqvk gSA

2- vuqjksèk gS fd vki viuh 'kS{kf.kd ;ksX;rkvksa osQ ewy çek.k&i=k lR;kiu osQ fy, fnukad -----------------
rd bl dk;kZy; dks HkstsaA vko';d dkjZokbZ osQ ckn ewy çek.k&i=k vkidks ykSVk fn, tk,axsA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% èkudj vfèkfu;e] 1957 dh èkkjk 34&,&ch osQ vèkhu ewY;kadd (Valuer) osQ iathdj.k
gsrq vkosnu &

egksn;@egksn;k]

fuEufyf•r vkosnudrkZ us èkudj vfèkfu;e] 1957 dh èkkjk 34&,&ch osQ vUrxZr vpy lEifÙk@IykWV
rFkk e'khujh osQ ewY;kadd osQ rkSj ij jftLVªs'ku osQ fy, vkosnu fn;k gS %&

(i) uke % ------------------------------------------------------------------------------------------------------------------

(ii) fjgk;'kh irk % ------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------

(iii) 'kS{kf.kd ;ksX;rk % ------------------------------------------------------------------------------------------------------------------

(iv) iSu ua- % ------------------------------------------------------------------------------------------------------------------
fuèkkZj.k vfèkdkjh

2- vuqjksèk gS fd fuEufyf•r enksa ij vki viuh fjiksVZ Hkstsa %&

(i) D;k vkosnd fu;e 8&, esa fuèkkZfjr fo'ks"k 'krkZsa dks iwjk djrk gS\

(ii) D;k vkosnd èkudj vfèkfu;e] 1957 osQ fu;e 8&,(12) rFkk 8&,(13) osQ vèkhu v;ksX; ?kksf"kr
fd;k x;k gS\

(iii) D;k vkosnd dj nsus rFkk fuèkkZj.k iwjk djus osQ ekeyksa esa lg;ksx nsrk gS\
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3- Ñi;k fuEufyf•r lwpuk Hkh miyCèk djok,a %&

(i) D;k vkosnd ljdkjh ;k xSj&ljdkjh iQeZ ;k dEiuh osQ lkFk ukSdjh djrk FkkA ;fn gk¡] rks ukSdjh
dh lgh&lgh vofèk] oqQy osru bR;kfn dk iwjk C;kSjk nsa\

(ii) ;fn vkosnd futh rkSj ij ewY;kadd (Valuer)] loZs;j (Surveyor)] lykgdkj bathfu;j
(Consultant Engineer) ;k vkfdZVSDV (Architect) osQ :i esa dke dj jgk gS rks mlosQ }kjk
fiNys 10 o"kks± esa çkIr oqQy O;kolkf;d jkf'k dk çR;sd o"kZ osQ fy, vyx&vyx C;kSjk nsaA

(iii) ;fn vkosnd vkfdZVSDV (Architect)] ewY;kadd (Valuer) dh fdlh iQeZ esa dk;Zjr vFkok
fgLlsnkj (ikVZuj) gS rks ml iQeZ dh okf"kZd O;kolkf;d çkfIr;ksa rFkk vuqcaèk (;fn dksbZ gS rks)
osQ vuqlkj mldk mlesa fdruk fgLlk gS\

(iv) ;fn vkosnd us vFkok ftl iQeZ esa vkosnd ikVZuj gS mlus dkUVªSDVj osQ vkèkkj ij dksbZ fuekZ.k
dk;Z fd;k gS rks fd, x, dk;Z rFkk çR;sd dk;Z osQ fy, çkIr jkf'k (fiNys 10 o"kks± dh)
dk o"kZokj vyx&vyx C;kSjk nsa\

Ñi;k bl i=k dks vfr vko';d le>sa rFkk vkidh fjiksVZ bl i=k osQ feyus osQ 30 fnu osQ vUnj
bl dk;kZy; esa igqap tkuh pkfg,A

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa@To
LFkk-ys-la-@ PAN:--------------------------

fo"k;% èkudj vfèkfu;e 1957&èkkjk 34&, ch (èkudj vfèkfu;e 1957] vk;dj vfèkfu;e 1961] nkudj
vfèkfu;e] 1958 osQ ç;kstuksa osQ fy;s) osQ varxZr ewY;kadd osQ :i es iathdj.k & rRlEcUèkh
lwpukA

SUB: Registration as a Valuer under section 34AB of Wealth-tax Act, 1957 (For the purpose of
Wealth-tax Act, 1957, Income-tax Act, 1961 and Gift-tax Act, 1958) – Information regarding-

mijksDr fo"k;d vkiosQ vkosnu i=k fnukad ----------------------------- osQ lUnHkZ es lwfpr fd;k tkrk gS fd
vkidk uke uhps mfYyf•r ifjlEifÙk;ksa dh Js.kh osQ fy;s èkudj vfèkfu;e] 1957 èkkjk 34&, ch osQ vèkhu
ewY;kadd osQ :i es iathÑr dj fy;k x;k gS %&

With reference to your letter/application dated ..............................., it is informed that your name
has been registered u/s 34AB of the Wealth-tax Act, 1957 as valuer for the classes of assets mentioned
as follows:-

ewY;kadd@Valuer –

1- eq[; vk;dj vk;qDr dk;kZy;] ------------------------------------ osQ ewY;kadu jftLVj es vkidh iathdj.k la[;k
------------------------------------ gSA vkidk iathdj.k fnukad ------------------------------------ ls çHkkoh gksxkA
Your Registration No. is-----------/…………. in the Register of Valuers maintained in the office
of the Chief Commissioner of Income-tax …………………. Your registration is effective from
………………………

2- ewY;kadd osQ :i es vkidk uke ewY;kadu jftLVj ij rc rd tkjh jgsxk tc rd vkidk uke èkudj
vfèkfu;e] 1957 èkkjk 34&, Mh osQ vèkhu gVk ugh fn;k tkrkA
Your name will continue to be registered as Valuer in the Register of Valuers unless it is
removed u/s 34AD of the Wealth-tax Act, 1957.

3- bl lacaèk esa Ñi;k ;g uksV fd;k tk;s fd%&
In this regard, it may please be noted that :-
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(I) vki ewY;kadu fjiksVZ èkudj (r`rh; la'kksèku) fu;e 1972 osQ fu;e 8&Mh osQ vèkhu fuèkkZfjr
mi;qDr iQkeZ (lHkh visf{kr lwpuk vkSj nLrkostksa lfgr) esa tkjh djsaxsa o lHkh ewY;kadu fjikZsVksa
dk C;kSjk ,d i`Fkd jftLVj esa banjkt djosQ j•sxsa tks fd ekaxs tkus ij bl dk;kZy; dks çLrqr
fd;k tk,xkA
The valuation report shall be prepared by you in the prescribed form (including all
required information and documents) as per Rule 8D of Wealth-tax (Third Amendment)
Rules, 1972 and the details of all such valuation reports will be kept in a separate register
and will be produced before the undersigned whenever required.

(II) vkiosQ }kjk fdlh ifjlEifÙk osQ ewY;kadu osQ fy;s yh tkus okyh iQhl] tSlk fd èkudj fu;e
1957 osQ fu;e 8&lh osQ vèkhu mYys• fd;k x;k gS] osQ vuqlkj lans; gksxh o vkiosQ }kjk
Lohdk;Z gksxhA vkiosQ }kjk bldh ,d jlhn tkjh dh tk,xh ftldh çfr vkiosQ }kjk lajf{kr
j•h tk,xh vkSj ekaxs tkus ij vki bl dk;kZy; dks çLrqr djsaxsaA
The fee for the valuation of any asset shall be charged by you as per rule 8C of Wealth-
tax Rules, 1957 and shall be acceptable to you. A receipt of the fee charged shall be
issued by you and a copy of such receipt will be preserved, and produced before the
undersigned whenever required.

(III) èkudj vfèkfu;e dh èkkjk 34&, lh lh osQ vuqlkj%&
As per Section 34 ACC of the Wealth-tax Act, 1957:-

(i) tc dHkh vki ij fdlh vijkèk dk nks"k fl¼ gksrk gS vkSj fdlh vofèk osQ dkjkokl
ls n.Mkfn"V fd;k tkrk gS] ;k
Whenever you are convicted of any offence and sentenced to a term of
imprisonment; or

(ii) ,sls fdlh ekeys esa] ftlesa vki Hkkjr esa LFkkfir fdlh ,sls laxe ;k laLFkk osQ lnL;
gS] ftldk mís'; okLrqdyk] ys•k&deZ ;k dEiuh lfpoksa dh o`fÙk ;k ,slh o`fÙk dk]
tks cksMZ jkti=k esa vfèklwpuk }kjk bl fufeÙk fofufnZ"V djsa] fu;a=k.k] i;Zos{k.k] fofu;eu
;k çksRlkgu djuk gS] ,sls laxe ;k laLFkk }kjk viuh o`fÙrd gSfl;r esa vopkj dk nks"kh
ik;k tkrk gSA ogka vki ;FkkfLFkfr ,slh nks"kflf¼ ;k fu.kZ; osQ rqjar i'pkr~ mldh
fof'kf"V;ka eq[; vk;dj vk;qDr ------------------------------------ dks lwfpr djsxsaA
In a case where you are a member of any association or institution established in
India having as its object the control, supervision, regulation or encouragement of
the profession of architecture, accountancy or company secretaries or such other
profession as the Board may specify in this behalf by notification in the Official
Gazette, found guilty of misconduct in professional capacity, by such association
or institution, you shall immediately after such conviction or, as the case may be,
finding, intimate the particulars thereof to the Chief Commissioner of Income-tax,
.................................
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(IV) èkudj fu;e 1957 osQ fu;e 8 , (13) osQ vuqlkj mifu;e (1) ls mifu;e (12) rd esa
fdlh ckr osQ gksrs gq, Hkh] vki ewY;kadd osQ :i esa jftLVªhdj.k osQ fy, ;ksX; ugha gS] ;fn
&
As per rule 8A (13) of the Wealth Tax Rules, 1957 notwithstanding anything contained
in sub-rules (1) to (12) you shall not qualify for registration as a valuer if:-

(d) vkidks ljdkjh lsok ls inP;qr dj fn;k x;k gS ;k gVk fn;k x;k gS] ;k
(a) You have been dismissed or removed from Government service or

(•) vkidks vk;&dj vfèkfu;e] 1961 (1961 dk 43) ;k èku&dj vf/fu;e] 1957 (1957
dk 27) ;k nku&dj vfèkfu;e] 1958 (1958 dk 18) osQ vèkhu fdlh dk;Zokgh ls
lac¼ fdlh vijkèk osQ fy, nks"kfl¼ Bgjk;k x;k gS vFkok vk;&dj vfèkfu;e 1961
dh èkkjk 271 dh mièkkjk (1) osQ •aM (iii) ;k èkkjk 273 osQ •aM (i) osQ vèkhu
;k èku&dj vfèkfu;e] 1957 dh èkkjk 18 dh mièkkjk (1) osQ •aM (iii) osQ vèkhu
;k nku&dj vfèkfu;e] 1958 dh èkkjk 17 dh mièkkjk (1) osQ •aM (iii) osQ vèkhu
vki ij dksbZ 'kkfLr vfèkjksfir dh xbZ gS] ;k

(b) you have been convicted of an offence connected with any proceeding under the
Income-tax Act, 1961 (43 of 1961), or the Wealth-tax Act, 1957 (27 of 1957), or
the Gift-tax Act, 1958 (18 of 1958), or a penalty has been imposed on you under
clause (iii) of sub-section (1) of section 271 or clause (i) of section 273 of the
Income-tax Act, 1961 or under clause (iii) of sub-section (1) of section 18 of the
Wealth-tax Act, 1957, or under clause (iii) of sub-section (1) of section 17 of the
Gift-tax Act, 1958; or

(x) vki vufMLpkt~ZM fnokfy;k gSa] ;k
(c) You are undischarged insolvent; or

(?k) vkidks fdlh vijkèk osQ fy, fl¼nks"k Bgjk;k x;k gS vkSj fdlh vofèk osQ fy, dkjkokl
dk naM fn;k x;k gS] ;k

(d) you have been convicted of any offence and sentenced to a term of imprisonment;
or

(Ä) vki viuh o`fÙkd gSfl;r esa dnkpkj osQ fy, nks"kh ik, x, gS%&
(e) You have been found guilty of misconduct in your professional capacity:-

(i) ,sls ekeys esa] tgka vki Hkkjr esa LFkkfir fdlh ,sls la?k ;k laLFkk osQ lnL;
gS] ftldk mís'; bathfu;fjax] okLrqdyk] ys•k&deZ ;k oaQiuh lfpo dh o`fÙk ij
vFkok ,slh vU; o`fÙk ij] ftls cksMZ bl fufeÙk jkti=k esa vfèklwpuk ¼kjk fofufnZ"V
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djsa] fu;a=k.k j•uk] bldk i;Zos{k.k djuk] mls fofu;fer ;k çksRlkfgr djuk gS]
,sls laxe ;k laLFkk }kjk nks"kh ik;k x;k gS] vFkok
In a case where you are a member of any association or institution
established in India having as its object the control, supervision, regulation
or encouragement of the profession of engineering, architecture,
accountancy, or company secretaries or such other profession as the Board
may specify in this behalf by notification in the Official Gazette, by such
association or institution; or

(ii) IV(,) ls (bZ) esa fyf•r 'krks± dk mYya?ku gksus ij bldh rRdky fyf•r lwpuk
eq[; vk;dj vk;qDr] ----------------------------------- dks nsxsaA
In case of violation of the conditions written in (IV) (a) to (e) above, you
will inform the office of the Chief Commissioner of Income-tax,
………….…… immediately in writing.

(V) tc dHkh vki ij vFkZn.M yxk;k tk;s] rks vki ,d ekg osQ vUnj vFkZn.M osQ Lo:i osQ
lacaèk es eq[; vk;dj vk;qDr] ------------------------------- @ lEcfUèkr vk;dj vk;qDr dks vo'; lwfpr
djsa tSlk fd èkudj fu;e] 1957 osQ fu;e 8&,(13) osQ vèkhu mYys• fd;k x;k gSA
Whenever any penalty is imposed on you, you shall inform the office of the Chief
Commissioner of Income-tax …………………..……/ concerned Commissioner of Income-
tax about the nature of penalty within a month as mentioned in the rule 8-A (13) of the
Wealth-tax Rules, 1957.

(VI) tSls gh vki fdlh ljdkjh@lkoZtfud {ks=k osQ miØe ;k fdlh xSj ljdkjh fu;kstd osQ ikl
jkstxkj Lohdkj djsa] oSls gh vki eq[; vk;dj vk;qDr] -------------------------@lEcfUèkr vk;dj vk;qDr
dks lwfpr djsaA ftl vofèk es vki lsok esa jgsaxsa] ml vofèk osQ fy;s iathdj.k LFkfxr jgsxk]
vkSj bl vofèk osQ nkSjku dh x;h dksbZ Hkh ewY;kadu fjiksVZ voSèk ekuh tk;sxhA jkstxkj çkfIr
djus dh rkjh• ls iathdj.k jí ekuk tk,xkA
As soon as you accept job with Government/public sector undertakings or any non-
governmental employer, you shall inform the office of the Chief Commissioner of Income-
tax, …………………./concerned Commissioner of Income-tax. During the service the
Registration will be suspended and during this period any Valuation Report will be
treated as void. The registration will be treated as cancelled from the date of getting
employment.

(VII) èkudj vfèkfu;e] 1957 dh èkkjk 8 , esa mfYyf•r vuqns'kksa osQ mYya?ku osQ ekeys] ;fn eq[;
vk;dj vk;qDr] -----------------------------------@ lEcfUèkr vk;dj vk;qDr osQ è;ku es yk;s tkrs gSa rks
ewY;kadd osQ :i es fd;k x;k vkidk iathdj.k èkudj vfèkfu;e 1957 dh èkkjk 34&, Mh
osQ vèkhu jí fd;k tk ldrk gSA
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In case violation of any of the conditions mentioned in section 8 A of Wealth-tax Rules,
1957 is brought to the notice of Chief Commissioner of Income-tax, ....................../
concerned Commissioner of Income-tax, your registration as Valuer may be cancelled
under section 34AD of Wealth-tax Act, 1957.

(VIII) ;g Hkh uksV fd;k tk, fd èkudj vfèkfu;e 1957 dh èkkjk 34&, ch osQ vUraxZr iathdj.k
dh ,oa vkids fu"iknu dh rhu o"kZ esa ,d ckj leh{kk dh tk;sxh] lEcfUèkr çkoèkkuksa dk mYya?ku
gksus vFkok mi;ZqDr 'krk±s dk mYya?ku gksus ij vFkok dk;Z larks"ktud u ik, tkus ij èkudj
vfèkfu;e] 1957 dh èkkjk 34 , Mh osQ varxZr iathdj.k jí fd;k tk losQxkA
It may also be noted that registration under section 34AB of the Wealth-tax Act, 1957
as well as your performance shall be reviewed once in every three years, and in case of
violation of relevant provisions or the above - mentioned conditions or not finding the
performance satisfactory, the registration may be cancelled under section 34AD of Wealth-
tax Act, 1957.

4- ;g iathdj.k fnukad --------------------------- ls çHkkoh gksxkA
This Registration will be effective from .........................................

(---------------------------------)
eq[; vk;dj vk;qDr

Chief Commissioner of Income tax
--------------------------------------------------------------

çfrfyfi@Copy to%
1- vk;dj vk;qDr& ------------------------------------------------- dks lwpukFkZ

The Commissioner of Income-tax, ............................ for information.
2- vk;dj vij vk;qDr] jsat --------------------------------

The Addl. Commissioner of Income-tax, Range ...................................
3- vk;dj vfèkdkjh] okMZ --------------------------------------------

The Income-tax Officer, Ward - .........................................

(---------------------------------)
vk;dj vfèkdkjh (ih-vkj- ,.M ts-)

Ñrs eq[; vk;dj vk;qDr
Income-tax Officer (PR & J)

For Chief Commissioner of Income-tax
........................................................
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vuqLekjd

iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% Jh@lqJh@eSllZ  -----------------------------------------------------------------------------------------------------------------------
osQ ekeys esa fuèkkZj.k o"kZ --------------------------- dk fjiQ.M u feyus osQ fy, f'kdk;r ;kfpdk
osQ lacaèk esa&

egksn;@egksn;k]

Ñi;k mijksDr fo"k; ij bl dk;kZy; osQ fnukad --------------------------- osQ i=k la[;k ------------------------------
dk voyksdu djsa ftlesa vkils fnukad --------------------------- rd viuh fjiksVZ Hkstus dk vkils vuqjksèk fd;k x;k
FkkA ekaxh xbZ fjiksVZ vHkh rd bl dk;kZy; esa çkIr ugha gqbZ gSA vr% vkils iqu% vuqjksèk gS fd vki fnukad
--------------------------- rd viuh fjiksVZ vo'; bl dk;kZy; dks Hkst nsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% ----------------------------------------------------------------------------------------------------------------------------------------------- osQ
ekeys esa fnukad 21-2-2007 dh ubZ çfØ;k osQ vuqlkj dj vioapu ;kfpdk (Vh-bZ-ih)
dh ekWuhVfjax rFkk fuiVkuA

egksn;]

bl dk;kZy; esa fnukad ---------------------------- dks çkIr dj vioapu ;kfpdk (Vh-bZ-ih) blosQ layXudksa lfgr
Hksth tk jgh gSA

dj vioapu ;kfpdk (Vh-bZ-ih-) dh ekuhVfjax vkSj fuiVku dh fnukad 21-2-07 dks la'kksfèkr ubZ çfØ;k
osQ iSjk 4-2 osQ vuqlkj pwafd fNikbZ xbZ vk; 50 yk• ls vfèkd gS vr% ;g ekeyk lh-vkj-;w- esa iathÑr
gksus osQ ckn vk;dj funs'kd (vUos-) dk;kZy; esa ns•k tk,xkA vr% dj vioapu ;kfpdk blosQ layXudksa lfgr
ewy:i esa vko';d dkjZokbZ gsrq vkidks vxzsf"kr dh tkrh gSA

Hkonh;]

layXu&mijksDr
(         )

uke ----------------------------------------------------------
inuke ----------------------------------------------------------

çfr%& vk;dj vij@la;qDr vk;qDr] jsat --------------------- dks lwpukFkZ çsf"krA

(         )
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vuqLekjd

iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr

-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
vk;dj lgk;d vk;qDr@vk;dj vfèkdkjh] (uke ls)
ldZy@okMZ-----------------------------------------------------------------------

fo"k;% --------------------------------------------------------------------------------------------------------------------------------------------------- osQ
ekeys esa vk;dj vfèkfu;e] 1961 dh èkkjk 12, osQ vèkhu iathdj.k@èkkjk 80th osQ vèkhu
NwV osQ lacaèk esa &

egksn;@egksn;k]

Ñi;k bl dk;kZy; osQ fnukad ------------------------- osQ i=k la[;k -------------------------------------------------- dks ns•saA
bl i=k }kjk vkidks vuqjksèk fd;k x;k Fkk fd vki Åij mfYyf•r VªLV dh okLrfodrk (Genuineness) dk
irk yxkdj fnukad ------------------------- rd viuh foLr`r fjiksVZ HkstsaA ekaxh xbZ fjiksVZ vHkh rd bl dk;kZy; esa
çkIr ugha gqbZ gSA vr% vuqjksèk gS fd Ñi;k bls fnukad ------------------------- rd vo'; Hkst nsaA

Hkonh;]

(     )
vk;dj lgk;d vk;qDr (eq[;k-ç'kk-)
-------------------------------------------------------------

çfr%& vk;dj vij@la;qDr vk;qDr] jsat --------------------------------------------- dks bl vuqjksèk osQ lkFk çsf"kr gS fd fuèkkZj.k
vfèkdkjh ls fjiksVZ çkIr djosQ viuh fVIi.kh osQ lkFk fuèkkZfjr frfFk rd vo'; Hkst nsaA

(     )
vk;dj lgk;d vk;qDr (eq[;k-ç'kk-)
-------------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
vk;dj lgk;d vk;qDr@vk;dj vfèkdkjh] (uke ls)
ldZy@okMZ-----------------------------------------------------------------------

fo"k;% --------------------------------------------------------------------------------------------------------------------------------------------------- osQ
ekeys esa vk;dj vfèkfu;e] 1961 dh èkkjk 12, osQ vèkhu iathdj.k@èkkjk 80th osQ vèkhu
NwV osQ lacaèk esa &

egksn;@egksn;k]

mi;qZDr fuèkkZfjrh ls vk;dj vfèkfu;e] 1961 dh èkkjk 12, osQ vèkhu iathdj.k@èkkjk 80th@10(23) osQ
vèkhu NwV osQ fy, çkIr fnukad ------------------------------------ osQ vkosnu i=k layXu gSaA

vuqjksèk gS fd vki Ñi;k VªLV@laLFkk dh okLrfodrk (Genuineness) dk irk yxk dj fnukad
------------------------------------ rd viuh foLr`r fjiksVZ bl dk;kZy; dks HkstsaA

Hkonh;]

(     )
vk;dj lgk;d vk;qDr (eq[;k-ç'kk-)
-------------------------------------------------------------

çfr%& vk;dj vij@la;qDr vk;qDr] jsat --------------------------------------------- dks bl vuqjksèk osQ lkFk çsf"kr gS fd fuèkkZj.k
vfèkdkjh ls fjiksVZ eaxkdj viuh fVIi.kh osQ lkFk fuèkkZfjr frfFk rd vo'; Hkst nsaA

(     )
vk;dj lgk;d vk;qDr (eq[;k-ç'kk-)
-------------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkosnd dk uke % -----------------------------------------------------------------------------------------------

vkosnu çkIr gksus dh frfFk % -----------------------------------------------------------------------------------------------

fuèkkZj.k o"kZ ftl osQ fy, NwV ekaxh xbZ gS % -----------------------------------------------------------------------------------------------

vkns'k dh rkjh• % -----------------------------------------------------------------------------------------------

vk;dj vfèkfu;e] 1961 dh èkkjk 10(23lh)(VI) osQ vèkhu vkns'k &

vk;dj fu;ekoyh] 1962 osQ fu;e&2lh, osQ lkFk ifBr vk;dj vfèkfu;e] 1961 (1961 dk 43) dh
èkkjk 10 osQ •.M (23 lh) osQ mi&•.M (V) osQ vèkhu çnÙk 'kfDr;ksa dk ç;ksx djrs gq, ---------------------
dks mi;ZqDr èkkjk osQ ç;kstuksa osQ fy, fuEufyf•r 'krks± osQ vkèkkj ij o"kZ ------------------------- osQ fy, vuqeksnu
çnku fd;k tkrk gS%

1- lkslk;Vh viuh vk; dk mi;ksx vFkok lap;u iwjh rjg ls osQoy mUgha mís';ksa osQ fy, djsxh] ftuosQ
fy, bldh LFkkiuk dh xbZ gSA bldh vk; dk mi;ksx iwjh rjg ls èkkjk 10(23&lh) (vi) osQ rhljs
ijUrqd osQ vuqlkj gksuk pkfg,A

2- lkslk;Vh mijksDr fuèkkZj.k o"kks± ls lacafèkr xr o"kks± osQ nkSjku fdlh Hkh vofèk osQ fy, osQoy vk;dj
vfèkfu;e] 1961 dh èkkjk&11 dh mi&èkkjk (5) esa fofufnZ‘ fdlh ,d vFkok vfèkd çdkj ;k rjhdksa
osQ vfrfjDr fdlh vU; çdkj ls vius iaQM (vkHkw"k.k] iQuhZpj bR;kfn osQ rkSj ij çkIr vkSj j•s x,
LoSfPNd va'knku dks NksM+dj) ds fuos'k dks tek ugha djsxhA

3- ;g vuqeksnu dkjksckj osQ ykHk ,oa vfHkykHk dh fdlh vk; ij rc rd ykxw ugha gksxk tc rd fd
,slk dkjksckj iwjh rjg ls lkslk;Vh osQ mís';ksa dh çkfIr osQ fy, çklafxd u gks rFkk bl çdkj osQ
dkjksckj osQ lacaèk esa vyx ls cgh&•krs u cuk, x, gksaA

4- vk;dj vfèkfu;e] 1961 osQ çkoèkkuksa osQ vuqlkj lkslk;Vh vk;dj çkfèkdkjh osQ le{k viuh vk; dh
fooj.kh fu;fer :i ls nk;j djsxhA
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5- lkslk;Vh osQ fo?kVu dh fLFkfr esa blosQ vfèk'ks"k ,oa ifjlaifÙk;ksa dks blh osQ leku mís'; okys laxBu
dks fn;k tk;sxk vkSj vk;dj vfèkfu;e] 1961 dh èkkjk 13(3) osQ vèkhu fofuZfn‘ fdlh O;fDr dks
vFkok lkslk;Vh osQ fdlh Hkh fgrkfèkdkjh dks bldk dksbZ Hkh fgLlk çR;{k vFkok ijks{k :i ls ugha
fn;k tk;sxkA

6- lkslk;Vh dks çnku fd;k x;k vuqeksnu vk;dj vfèkfu;e dh èkkjk&143 dh mi&èkkjk (3) osQ igys
ijUrqd osQ çkoèkkuksa osQ vuqlkj gksxkA

7- ;fn Hkfo"; esa dHkh ;g ik;k tkrk gS fd ;g vuqeksnu iQthZ nLrkostksa vFkok xyr rF;ksa osQ vkèkkj
ij çkIr fd;k x;k gS rks bls jí le>k tk,xkA

8- vfèkfu;e dh èkkjk&115 ch-ch-lh- osQ lkFk ifBr èkkjk 10(23lh) osQ 15osa ijUrqd osQ vuqlkj lkslk;Vh
}kjk çkIr vuked nku ij ;g vuqeksnu ykxw ugha gksxkA

9- ;g vuqeksnu osQoy vk;dj vfèkfu;e] 1961 dh èkkjk 10(23 lh)(vi) osQ mís';ksa osQ fy, gh çnku
fd;k x;k gS blosQ vfrfjDr fdlh vU; mís'; osQ fy, ugha gSA

(       )
eq[; vk;dj vk;qDr]

--------------------------------------------------
çfrfyfi %
1- lfpo] osQUæh; çR;{k dj cksMZ] ubZ fnYyhA
2- bl {ks=k osQ lHkh eq[; vk;dj vk;qDrA
3- vk;dj egkfuns'kd (vUos-) --------------------------------------------------
4- Hkkjr osQ lHkh eq[; vk;dj vk;qDr (lh-lh-,)
5- vk;dj funs'kd (NwV) ubZ fnYyhA

(        )
vk;dj vfèkdkjh (eq[;k-)

--------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;% vk;dj vfèkfu;e] 1961 dh èkkjk 132(8) osQ vèkhu Jh@lqJh@eSllZ --------------------------
----------------------------------------- ds ekeys esa ys•k cfg;ksa@nLrkost+ksa dks jksosQ j•us dk vuqeksnu&

vk;dj vij@la;qDr vk;qDr] jsat ---------------------------------------- osQ i=k la- ----------------------------------  osQ lkFk
çkIr çLrko osQ vuqlkj vk;dj lgk;d vk;qDr@vk;dj vfèkdkjh] ldZy@okMZ ---------------------------------- dks mi;ZqDr
fuèkkZfjrh dh ys•k cfg;k¡@nLrkost ---------------------------------- rd vFkok ftl o"kZ@o"kks± ls lacafèkr ;s ys•k cfg;k¡@nLrkost
gSa] muls lacafèkr vk;dj vfèkfu;e] 1961 osQ vèkhu lHkh dk;Zokfg;k¡ iwjh gks tkus osQ ckn 30 fnu dh vofèk
rd] (buesa ls tks Hkh igys gks) vius ikl jksosQ j•us dk ,rn~}kjk vuqeksnu çnku fd;k tkrk gSA

(         )
vk;dj vk;qDr]

------------------------------------------------

çfr %&
1- vk;dj vij@la;qDr vk;qDr] jsat ---------------------------------- dks lwpukFkZ çsf"krA
2- vk;dj lgk;d vk;qDr@vfèkdkjh] ---------------------------------- dks bl vuqjksèk osQ lkFk çsf"kr fd os Ñi;k

blosQ ckjs esa fuèkkZfjrh dks dkj.k lfgr lwfpr dj nsaA

(       )
vk;dj vfèkdkjh(eq[;k-)

-------------------------------------------------------
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vk;dj vij@la;qDr vk;qDr@mik;qDr@vk;dj lgk;d vk;qDr@vk;dj vfèkdkjh ----------------------------------------
us ---------------------------------------------------------------------------------------------------------------------------------------- ds ekeys esa èkkjk 132(8)
osQ vèkhu ys•k@nLrkost vius ikl vkSj vfèkd vofèk osQ fy, jksosQ j•us osQ fy, vuqjksèk fd;k gSA bldk
fooj.k bl çdkj gS %&

1- igys nh xbZ le; vofèk fnukad ---------------------------------- rd

2- nksckjk ekaxh xbZ le; vofèk fnukad ---------------------------------- rd

3- dkj.k% -------------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------

4- çLrko le; ij fn;k x;k gS@le; ij ugha fn;k x;k gSA ;fn vuqeksnu gks rks bUgsa fnukad -------------
rd ys•k cfg;ksa@nLrkostksa dks vius ikl j•us dh vuqefr ns nh tk,A

(       )
vk;dj vfèkdkjh (eq[;k-)
---------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkosnd dk uke ,oa irk % -------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------

vkns'k dh frfFk % -------------------------------------------------------------------------------------------------------------------------------

vk;dj vfèkfu;e] 1961 dh èkkjk 80&th osQ vèkhu vkns'k

------------------------------------------------------------------------------------ dks fn;k x;k nku vk;dj vfèkfu;e] 1961
dh èkkjk 80&th osQ vèkhu fuèkkZfjr lhekvksa vkSj 'krks± osQ vuqlkj nkudrkZ osQ fy, dVkSrh dk ik=k gksxkA

;g vuqeksnu fujarj vxys vkns'kksa rd oSèk jgsxkA ijUrq ;fn Hkfo"; esa dHkh Hkh vk;dj vk;qDr bl
ckr ls larq‘ gksrs gSa fd bl laLFkk dh xfrfofèk;k¡ Bhd ugha gSa vFkok laLFkk osQ mís';ksa osQ vuqlkj ugha gSa
vFkok vk;dj vfèkfu;e osQ blls lacafèkr çkoèkkuksa esa dksbZ ifjorZu gks x;k gS] rks bl laLFkk dks fn, x, vuqeksnu
dks okil ysus osQ fy, visf{kr dkjZokbZ dh tk,xhA

(      )
vk;dj vk;qDr]

------------------------------------------------

uksV %&
1- ys•k foojf.k;k¡] çkfIr;k¡ rFkk •pZ vkSj rqyu i=k çfr o"kZ vk;dj lgk;d vk;qDr] ldZy] -------------

dks çLrqr dh tkuh pkfg,A
2- la?kVu esa ;fn dksbZ cnyko fd;k x;k gS rks bldh lwpuk rqjar bl dk;kZy; dks nh tk,A

çfrfyfi %&
1- vè;{k] osQa-ç-dj cksMZ] ubZ fnYyhA
2- bl {ks=k osQ eq[; vk;dj vk;qDrA
3- bl {ks=k osQ lHkh vk;dj vk;qDrA

(      )
vk;dj vk;qDr]

------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkosnd dk uke ,oa irk % -------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------

vkns'k dh frfFk % -------------------------------------------------------------------------------------------------------------------------------

vk;dj vfèkfu;e 1961 dh èkkjk 12,, osQ vèkhu vkns'k

fnukad ------------------------- dks cukbZ xbZ laLFkk  --------------------------------------------------------------------------------------------
us fnukad ------------------------- dks iQkeZ ua- 10, esa vk;dj vfèkfu;e 1961 dh èkkjk 12,, osQ vèkhu iathdj.k
osQ fy, vkosnu fd;k gSA

2- laLFkk osQ mís'; dh çÑfr èkekZFkZ gSA vr% bl laLFkk dk fuèkkZj.k o"kZ ------------------------- ls vk;dj vfèkfu;e
1961 dh èkkjk 12,, osQ vèkhu iathdj.k fd;k tkrk gSA èkkjk 12,, osQ vèkhu iathdj.k gsrq bl dk;kZy; esa
cuk, x, jftLVj esa Øe la- --------------- ij bl vkosnu dks ntZ fd;k x;k gSA

3- bl laLFkk dk iathdj.k fuEufyf•r 'krks± ij fd;k tkrk gS %&

(i) laLFkk viuh vk; dk lap;u vFkok vuqç;ksx iw.kZr% rFkk vuU; #i ls mlh mís'; osQ fy,
djsxh] ftlosQ fy, bldh LFkkiuk dh xbZ gSA

(ii) ;g vkns'k bl laLFkk dks O;kikj@dkjksckj dh vk; ls gq, fdlh çdkj osQ i+Qk;ns vFkok ykHk
ij ykxw ugha gksxk tc rd fd ;g O;kikj@dkjksckj laLFkk osQ mís';ksa dh çkfIr esa lgk;d u
gks rFkk bl çdkj osQ O;kikj@dkjksckj osQ fy, vyx ls ys•k&cfg;k¡ cukbZ xbZ gksaA

(iii) laLFkk vk;dj vfèkfu;e] 1961 esa fn, çkoèkkuksa osQ vuq#i viuh vk;dj fooj.kh fu;fer #i
ls vk;dj çkfèkdkfj;ksa osQ ikl nkf•y djsaxhA

(iv) fo?kVu@Hkax gksus dh fLFkfr esa] blosQ vfèk'ks"k rFkk vkfLr;ka ,sls gh mís';ksa okyh fdlh vU;
laLFkk dks ns nh tk,axhA bldk dksbZ Hkh Hkkx laLFkk osQ fdlh Hkh lnL; dks ugha fn;k tk,xkA
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(v) vk;dj vfèkfu;e] 1961 dh èkkjk 11 dh mièkkjk (5) esa crk, x, fdlh ,d vFkok vfèkd
rjhdksa osQ vfrfjDr laLFkk viuh fufèk dks (LoSfPNd #i ls çkIr va'knku rFkk vkHkw"k.kksa rFkk
iQuhZpj osQ #i esa j•s x, lkeku osQ vfrfjDr) fdlh Hkh vofèk osQ fy, dgha Hkh fuos'k vFkok
tek ugha djsxhA

(      )
vk;dj vk;qDr]

---------------------------------------------

çfr%&
1- vkosnd dks (iathÑr ,-Mh-) Mkd }kjkA
2- vk;dj vij vk;qDr] jsat -------------------------------A
3- vk;dj vfèkdkjh] okMZ -------------------------------A èkkjk 12,,(3) esa çnÙk 'kfDr;ksa osQ vuqlkj vk;dj vk;qDr

mijksDr iathdj.k dks dHkh Hkh jí dj ldrs gSaA fuèkkZj.k vfèkdkjh dks ;g funs'k fn;k tkrk gS fd
os fuèkkZfjrh dh okf"kZd fooj.kh dh è;kuiwoZd tkap djsa rFkk bUgsa lR;kfir dj ysaA vc vkxs ls fuèkkZfjrh
}kjk ;s vk;dj fooj.kh osQ lkFk tek dh tk,xh] rkfd ;g lqfuf'pr gks losQ fd laLFkk vk;dj vfèkfu;e]
1961 dh èkkjk 11 rFkk 12 esa nh xbZ 'krks± rFkk bl lacaèk esa osQ-ç-dj cksMZ }kjk le;&le; ij tkjh
vuqns'kksa dks iwjk djrh gSA

(       )
vk;dj vfèkdkjh (eq[;k-)

-------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;% Jh ------------------------------------------------------------------------------------------------------------------------------------------- osQ
ekeys esa vk;dj vfèkfu;e dh èkkjk 133 ,(3)osQ vèkhu ys•kcfg;ksa@nLrkostksa dks jksdus
(fjVSU'ku) dk çLrko &

vk;dj vk;qDr] ---------------------------------------- osQ fnukad --------------------------- osQ i=k la- -----------------------------
}kjk çkIr çLrko osQ vuqlkj vk;dj mi@lgk;d vk;qDr ------------------------------------------------------ dks Åij fyf•r
fuèkkZfjrh dh ys•k cfg;ksa@nLrkost+ksa dks fnukad --------------------------- rd vius ikl jksd dj j•us dh ,rn~}kjk vuqefr
çnku dh tkrh gSA

(        )
eq[; vk;dj vk;qDr]

------------------------------------------------------

çfrfyfi %
1- vk;dj vk;qDr] --------------------------- dks lwpukFkZ çsf"krA
2- vk;dj mi@lgk;d vk;qDr] ------------------------------------------------------ dks bl vuqjksèk osQ lkFk çsf"kr fd os

fuèkkZfjrh dks blosQ ckjs esa lwfpr dj nsaA

Hkonh;]

(         )
vk;dj vfèkdkjh (eq[;k-)

------------------------------------------------------
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vk;dj jsat fuèkkZj.k dk;kZy;ksa esa ç;ksx gsrq ekud elkSns

Ø-la- çk:i i`"B la-

1- ,d yk• #i, ls vfèkd osQ fjiQUM tkjh djus osQ fy, vuqeksnu i=k 187

2- vk;dj vihyh; vfèkdj.k@vk;dj vk;qDr (vihYl) osQ vkns'k ij laoh{kk
(LØwfVuh) fjiksVZ osQ lacaèk esa 188
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k; % #i, ---------------------------- ls vfèkd osQ fjiQUM tkjh djus dk vuqeksnu&

mijksDr fo"k; ij vkiosQ dk;kZy; osQ fnukad -------------------------- osQ i=k la- ----------------------------------- osQ çLrko
osQ fuEufyf•r ekeys esa fuèkkZfjrh dks fjiQUM tkjh djus osQ fy, ,rn~}kjk vuqeksnu çnku fd;k tkrk gS %

fuèkkZfjrh dk uke o irk fuèkkZj.k o"kZ çkfLFkfr (Status) jkf'k èkkjk

fjiQUM tkjh djus ls igys lHkh Vh-Mh-,l- çek.k&i=k@iwoZ Hkqxrku fd, x, djksa osQ çek.kksa dks jí dj
fn;k tk,A lacafèkr fuèkkZj.k fjdkMZ vkidks okfil fd;k tkrk gSA fuèkkZfjrh ls ;fn dksbZ orZeku vFkok cdk;k
fMekaM gS rks fjiQUM dks mlesa lek;ksftr (adjust) dj fy;k tk,A

Hkonh;]

layXu& mijksDr vuqlkj (         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% eS- ---------------------------------------------------------------------------------------------------------------------------------------- osQ
ekeys esa vk;dj vihyh; vfèkdj.k@vk;dj vk;qDr (vihy) osQ vkns'k ij laoh{kk
(LØwfVuh) fjiksVZ osQ lacaèk esa&

Ñi;k vkbZ-Vh-,-Vh-@vk;dj vk;qDr]- ----------------------------------------------- osQ fnukad -------------------------- osQ i=k la-
--------------------------------- dk voyksdu djsaA

2- visf{kr laoh{kk (LØwfVuh) fjiksVZ fnukad -------------------------------- rd ;k blls iwoZ bl dk;kZy; esa vo';
igqap tkuh pkfg,A Ñi;k ;g lqfuf'pr djsa fd fjiksVZ esa vk;dj vk;qDr osQ i=k esa crk, x, eqíksa ij vyx&vyx
tkudkjh nh tk, rFkk fjiksVZ osQ lkFk ekaxs x, lHkh nLrkost Hkh blosQ lkFk Hksts tk,aA fjiksVZ esa bl ekeys
osQ dj çHkko dh Li‘ tkudkjh Hkh nh tk,A

3- ;fn ;g ekeyk vkiosQ {ks=kkfèkdkj esa ugha vkrk gS] rks Ñi;k bls 'kh?kz gh lacafèkr fuèkkZj.k vfèkdkjh
dks Hkst fn;k tk, rFkk bldh lwpuk bl dk;kZy; dks Hkh nh tk,A

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% vk;dj vfèkdkfj;ksa dks Hksts tkus okyk vxzs"k.k i=k &

vk;dj vk;qDr] -------------------------------------------------------- osQ dk;kZy; ls çkIr fnukad ------------------------------ dk
i=k la- -------------------------------------layXu gSA

2- Ñi;k bl lacaèk esa vko';d dkjZokbZ djsa rFkk viuh fjiksVZ fnukad ------------------------------ rd bl dk;kZy;
dks HkstsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

layXu& mijksDr inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% dj vioapu ;kfpdk (Tax Evasion Petition) ij dkjZokbZ osQ lacaèk esa &

vk;dj vk;qDr] --------------------------------------------------- osQ dk;kZy; ls çkIr dj vioapu ;kfpdkvksa dh lwph
vko';d dkjZokbZ gsrq layXu gSA

2- Ñi;k bu ij vko';d dkjZokbZ djosQ fnukad ---------------------------------- rd bldh lwpuk bl dk;kZy; dks
HkstsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

layXu& mijksDr inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]

vk;dj mik;qDr@vk;dj vfèkdkjh]
ldZy@okMZ-----------------------] ----------------------------

fo"k;% -----------------------------------------------------------------------------------------------------------------------------------------------------
osQ lacaèk esa &

mijksDr fo"k; ij Ñi;k bl dk;kZy; osQ fnukad --------------------------- osQ i=k la%----------------------------------- dk
voyksdu djsaA

2- bl ekeys esa visf{kr fjiksVZ vHkh rd vkiosQ dk;kZy; ls çkIr ugha gqbZ gSA Ñi;k bls 'kh?kz HkstsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iSu ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

egksn;@egksn;k]

fuèkkZj.k o"kZ -------------- osQ lacaèk esa vkils vuqjksèk gS fd %

d) **vk;dj vfèkfu;e 1961 osQ vuqlkj vki viuh vk;@iQeZ dh vk;@ifjokj dh vk;@yksdy çkfèkdkjh
dh vk;@dEiuh dh vk;@,-vks-ih- dh vk; ------------------------------------ dh vk;] tks Hkh vki ij ykxw gks]
dh lgh vk;dj fjVuZ rS;kj djsaA fjVuZ] vk;dj vfèkfu;e 1961 osQ fu;e&12 osQ vuqlkj lgh fofgr
i+QkeZ ij gksuh pkfg,A •kyh fjVuZ iQkeZ lkFk layXu gSA ;g iQkeZ ,DV dh èkkjk 140 esa fn, x, çkoèkkuksa
osQ vuqlkj gLrk{kfjr rFkk lR;kfir gksuk pkfg, rFkk bl dk;kZy; esa ------------------------------ rd ;k blls
iwoZ igqap tkuk pkfg,A

•) **esjs dk;kZy; esa fnukad -------------------------------------- dks -------------------------------- cts uhps fn, x, ys•k cgh@
dkxtkr çLrqr djsa ;k dkxtkr osQ lkFk mifLFkr gksaA

x) **vuqyXud esa nh xbZ rFkk mlesa nh xbZ enksa ij fofgr rjhosQ ls fyf•r rFkk lR;kfir lwpuk esjs dk;kZy;
------------------------------------------------------------------------------ esa fnukad -------------------------------------------dks ----------------- cts
çLrqar djsaA

**tks ykxw u gks mls dkV fn;k tk,A

Hkonh;]

(         )
fu/kZj.k vf/dkjh

uke ----------------------------------------------------------
inuke ----------------------------------------------------------
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vk;dj vfèkfu;e 1961 dh èkkjk 143(2) osQ vèkhu uksfVl

iSu ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

egksn;@egksn;k]

vkiosQ }kjk fuèkkZj.k o"kZ 20------------ osQ fy, fnukad ---------------------- dks nkf•y dh xbZ vk;dj fooj.kh
dh oqQN enksa osQ lacaèk esa oqQN vfrfjDr lwpuk okafNr gSA

vr% vki bl lacaèk esa fnukad -------------------------------------- dks -------------- cts esjs dk;kZy; esa Lo;a mifLFkr
gksa ;k vius }kjk fyf•r rkSj ij fofèkor rjhosQ ls çkfèkÑr çfrfufèk osQ ekè;e ls mifLFkr gksaA ml le; ,sls
dkxtkr] ys•kcgh vFkok vU; çek.k çLrqr djsa ftuosQ vkèkkj ij vkius viuh vk;dj fooj.kh Hkjh gSA

Hkonh;]

(         )
fu/kZj.k vf/dkjh

uke ----------------------------------------------------------
inuke ----------------------------------------------------------
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vk;dj vfèkfu;e] 1961 dh èkkjk 221(1) osQ vèkhu uksfVl

iSu ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

egksn;@egksn;k]

bl dk;kZy; osQ fjdkMZ osQ vuqlkj vkils dj dh fuEufyf•r fMekaM dh xbZ gS] ftldk Hkqxrku vHkh
rd ugha gqvk gSA

Ø-la- fuèkkZj.k o"kZ jkf'k fMekaM dk pkyw Mh ,.M fMekaM uksfVl Hkqxrku dh
çdkj lh vkj ua- lfoZl dh rkjh[k ns; frfFk

vuqjksèk gS fd vki mi;ZqDr fn•kbZ xbZ fMekaM dh jkf'k tek djok dj bldk çek.k çLrqr djsaA

;fn vkius ;g jkf'k igys gh tek djok nh gS rks Ñi;k Lo;a ;k vius çkfèkÑr çfrfufèk osQ }kjk
blls lacafèkr pkyku çLrqr djsa rkfd vkidks bldk ØsfMV fn;k tk losQA

,rnn~okjk vkidks funsZ'k fn;k tkrk gS fd dkj.k crk,a fd D;ksa u blds fy, vkids fo:¼ vk;dj
vf/fu;e] 1961 (1961 dk 143) dh /kjk 221(1) ds v/hu iSuYVh yxkbZ tk,A bl lacaèk esa vki Lo;a
;k vius çfrfufèk osQ ekè;e ls esjs dk;kZy; -------------------------------------------------esa fnukad ------------------------ dks
iwokZgu@vijkg~u ---------------- cts mifLFkr gksa vFkok vki viuk fyf•r tokc mi;ZqDr frfFk rd bl dk;kZy;
esa igqapk nsaA

Hkonh;]

(         )
fu/kZj.k vf/dkjh

uke ----------------------------------------------------------
inuke ----------------------------------------------------------
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vk;dj vfèkfu;e 1961 dh èkkjk 271 osQ lkFk i<+h tkus okyh èkkjk 274 osQ vèkhu uksfVl

iSu ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k; % ys•k •krksa dk vkWfMV u djokus osQ lacaèk esa &

fuèkkZj.k o"kZ ----------------dh vkidh vk;dj fooj.kh dks ns•dj ,slk çrhr gksrk gS fd %&

vkius vius ys•k •krksa dk vkWfMV ugha djok;k] rFkk vk;dj vfèkfu;e] 1961 dh èkkjk 44,ch osQ
micaèkksa osQ vuqlkj mldh fjiksVZ viuh vk;dj fooj.kh osQ lkFk ugha yxkbZ gSA pwafd vkidh vk; mijksDr fuèkkZj.k
o"kZ esa :- --------------------- ls vfèkd Fkh vr% vki vk;dj vfèkfu;e osQ micUèkksa osQ vuqikyu esa vliQy jgsa
gSa] ftlls vki ij vk;dj vfèkfu;e dh èkkjk 271&ch osQ vuqlkj iSuYVh yxkbZ tk ldrh gSA

vr% vkils vuqjksèk gS fd vki fnukad ---------------------------- dks çkr% ------------------------- cts esjs dk;kZy;
esa mifLFkr gksa vkSj ;g crk,a fd D;ksa u vki ij vk;dj vfèkfu;e dh èkkjk 271&ch osQ vuqlkj iSuYVh yxkbZ
tk,A ;fn vki Lo;a vFkok vkidk dksbZ çfrfufèk esjs dk;kZy; esa mifLFkr gksus esa vleFkZ gS rks nh xbZ frfFk
ls igys vki fyf•r rkSj ij viuk tokc Hkst ldrs gSa rkfd èkkjk 271&ch osQ vèkhu dksbZ vkns'k tkjh djus
ls igys ml ij fopkj fd;k tk losQA

Hkonh;]

(         )
fu/kZj.k vf/dkjh

uke ----------------------------------------------------------
inuke ----------------------------------------------------------
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vk;dj vfèkfu;e 1961 dh èkkjk 271 osQ lkFk i<+h tkus okyh èkkjk 274 osQ vèkhu uksfVl

iSu ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
---------------------------------------------------

egksn;@egksn;k]

fuèkkZj.k o"kZ ----------------------------------- osQ lacaèk esa dk;Zokgh osQ nkSjku eq>s ,slk çrhr gqvk gS] fd%

1- vkius fcuk fdlh mfpr dkj.k osQ vk;dj vfèkfu;e] 1961 dh èkkjk 142(1)@143(2) osQ vèkhu fn,
x, fnukad ------------------------------ osQ uksfVl dk vuqikyu ugha fd;kA

2- vkius viuh vk; dk C;kSjk fNik;k gS vFkok vk; dk lgh C;kSjk ugha fn;k gSA

3- vr% vkidks ,rn~}kjk funs'k fn;k tkrk gS fd vki bl lacaèk esa fnukad ---------------------- dks -------------
cts esjs dk;kZy; esa mifLFkr gksa vkSj crk,a fd D;ksa u vk;dj vfèkfu;e] 1961 dh èkkjk 271 osQ vèkhu
vkiosQ fo:¼ iSuYVh yxkus dk vkns'k ikfjr fd;k tk,A ;fn vki Lo;a ;k vius çkfèkÑr çfrfufèk
osQ ekè;e ls lquokbZ osQ bl volj dk ykHk ugha ysuk pkgrs gSa rks vki nh xbZ frfFk ls igys fyf•r
rkSj ij bldk dkj.k crk,a rkfd èkkjk 271 osQ vèkhu iSuYVh yxkus ls iwoZ ml ij fopkj fd;k tk
losQA

Hkonh;]

(         )
fu/kZj.k vf/dkjh

uke ----------------------------------------------------------
inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% ------------------------------------------- osQ ekeys esa Vh-Mh-,l- lfVZfiQosQV osQ lR;kiu osQ lacaèk esaA
iSu la[;k --------------------------------------------

egksn;@egksn;k]

;g ns•k x;k gS fd vkius ----------------------------------------------------------------- dks foÙkh; o"kZ ---------------------- esa
C;kt@dkUVªSDV osQ rkSj ij Hkqxrku fd;k gS rFkk ml ij Vh-Mh-,l- dkVk gSA

bl lacaèk esa vki ls vuqjksèk gS fd vki Ñi;k fuEufyf•r lwpuk bl dk;kZy; dks miyCèk djk,a %

1- foÙkh; o"kZ ------------------------------esa mDr ikVhZ dks fd;k x;k oqQy Hkqxrku_

2- dkVs x, Vh-Mh-,l- dh jkf'k_

3- fdl nj ls dj dkVk x;k gS_

4- osQUæh; ljdkj osQ •krs esa tek djok, x, Vh-Mh-,l- osQ pkyku dh frfFk] uacj rFkk bl lacaèk esa dksbZ
çek.k_

5- ftl cSad esa dj tek djk;k x;k mldk uke o irkA

Ñi;k ;g iqf‘ djsa fd D;k vkius fofgr çksiQkekZ esa Vh-Mh-,l- çek.k i=k tkjh fd;k gSA ;fn gk¡] rks
Ñi;k mldh çfr Hkh HkstsaA

Ñi;k viuk VSu la[;k rFkk ftl fuèkkZj.k vfèkdkjh osQ ikl vkius viuh Vh-Mh-,l- fjVuZ nkf•y dh
gS mldk uke o irk Hkh lwfpr djsaA

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% vk;dj vfèkfu;e 1961 dh èkkjk 226(3) osQ vèkhu uksfVl dks fu"çHkkoh (vacate) djus
osQ lacaèk esa &

egksn;@egksn;k]

Ñi;k vk;dj vfèkfu;e] 1961 dh èkkjk 226(3) osQ vèkhu Jh@lqJh --------------------------------------------------
------------------------------------------------------------------------------------- LFkk;h ys•k la[;k- (iSu) ------------------------------------------------ osQ
ekeys esa bl dk;kZy; osQ uksfVl fnukad -------------------------dk voyksdu djsaA

bl lacaèk esa ;g lwfpr fd;k tkrk gS fd mi;ZqDr uksfVl rRdky çHkko ls fu"çHkkoh (vacate) fd;k
tkrk gSA

Hkonh;]

(      )
fu/kZj.k vf/dkjh@dj olwyh vf/dkjh
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k; % fuèkkZj.k o"kZ ---------------------------- osQ nLrkost çLrqr djus osQ lacaèk esa &

egksn;@egksn;k]

vuqjksèk gS fd vki fuEufyf•r nLrkost bl dk;kZy; dks Hkstsa%

1- -------------------------------- dks lekIr o"kZ dh vk;dj fjVuZ dh dkihA

2- vkWfMV fjiksVZ dh dkihA

3- cSysal 'khV rFkk ykHk&gkfu •krs dh dkfi;kaA

Ñi;k ;g lqfuf'pr djsa fd mi;ZqDr nLrkost bl dk;kZy; esa fnukad ---------------------------------- rd ;k blls
igys vo'; igqap tk,aA

Hkonh;]

(      )
fu/kZj.k vf/dkjh
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% fuèkkZj.k o"kZ & -------------------------------- ls lacafèkr lsoksÙke ls çkIr i=k ewy :i esa Hksts tkus
osQ lacaèk esa&

egksn;@egksn;k

fuEufyf•r fuèkkZfjrh@fuèkkZfjfr;ksa dk@osQ layXu i=k vkidks ewy :i esa Hkstk@Hksts tk jgk gS@jgs gSa D;ksafd
;g ekeyk vkiosQ {ks=kkfèkdkj esa vkrk gSA

Ø-la- djnkrk dk iSu vk;dj fjVuZ@i=k çkIr LohÑfr@çkfIr fuèkkZj.k o"kZ
uke o irk djus dh frfFk la[;k

1

Hkonh;]

(         )
uke ----------------------------------------------------------

layXu % mijksDr inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa

vk;dj vk;qDr (vihy)]
---------------------------------------------

fo"k; %& vkbZ-Vh-,u-,l-&51 dk vxzs"k.k &

egksn;@egksn;k]

Ñi;k mi;ZqDr fo"k; ij vius fnukad ---------------------------------- osQ i=k la- -------------------------------------------- dk
voyksdu djsaA

vkiosQ }kjk ekaxh xbZ tkudkjh vkbZ-Vh-,u-,l-&51 esa Hkj dj vko';d dkjZokbZ gsrq layXu gSA

Hkonh;]

(         )
fu/kZj.k vf/dkjh

uke ----------------------------------------------------------
layXu % mijksDr inuke ----------------------------------------------------------
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èkkjk&156 osQ vèkhu ekax lwpuk

çk:i la-&7
(fu;e 15 nsf•,)

vk;dj vfèkfu;e] 1961 dh èkkjk 156 osQ vèkhu ekax lwpuk

lsok esa]
----------------------------------------
---------------------------------------- çkfLFkfr --------------------------
---------------------------------------- LFkk;h ys•k la[;kad -------------------------

1- vki dks ;g lwpuk nh tkrh fd fuèkkZj.k o"kZ -------------------------- osQ fy, voèkkfjr dh xbZ ------------ :i;s
dh jkf'k] ftlosQ C;kSjs i`"B osQ ihNs fn, x, gSa] vki osQ }kjk ns; gSA

2- bl jkf'k dk lank;] bl lwpuk dh rkehy osQ 30 fnu osQ Hkhrj -------------------------- esa fLFkr fdlh çkfèkÑr
cSad@Hkkjrh; LVsV cSad@Hkkjrh; fjt+oZ cSad osQ çcaèkd dks fd;k tkuk pkfg,A mi;ZqDr jkf'k osQ lank; osQ
fy, 30 fnu ls de dh vofèk vuqKkr djus osQ fy, vk;dj la;qDr vk;qDr dk iwoZ vuqeksnu çkIr
dj fy;k x;k gSA lank; osQ ç;kstu osQ fy, pkyku layXu gSA

3- ;fn vki Åij fofufnZ"V vofèk osQ Hkhrj jkf'k dk lank; ugha djrs gSa rks vki èkkjk 220(2) osQ vuqlkj
mi;ZqDr vofèk lekfIr gksus osQ i'pkr~ ls çkjaHk gksus okyh rkjh• ls çR;ssd ekl ;k mlosQ fdlh Hkkx
osQ fy, ,d çfr'kr (dh nj ij) lkèkkj.k C;kt dk lank; djus osQ fy, nk;h gksaxsA

4- ;fn vki Åij fofufnZ"V vofèk osQ Hkhrj dj dh jkf'k dk lank; ugha djrs gSa rks èkkjk 221 osQ vuqlkj
vkidks lquokbZ dk leqfpr volj fn, tkus osQ i'pkr~ vki ij 'kkfLr (tks cdk;k dj dh jkf'k osQ
cjkcj gks losQxh) vfèkjksfir dh tk losQxhA

5- ;fn vki Åij fofufnZ"V vofèk osQ Hkhrj jkf'k dk lank; ugha djrs gSa rks vk;dj vfèkfu;e] 1961
dh èkkjk 222 ls 227] 229 vkSj 232 osQ vuqlkj mldh olwyh osQ fy, dk;Zokfg;ka dh tk,axhA

6- ;fn vki fuèkkZj.k@tqekZus@'kkfLr osQ fo:¼ vihy djuk pkgrs gSa rks vki vk;dj vfèkfu;e] 1961 osQ
vè;kk; 20 osQ Hkkx ^d* osQ vèkhu bl lwpuk dh çkfIr osQ 30 fnu osQ Hkhrj ------------- vk;dj vk;qDr
(vihy) dks çk:i la- 35 esa] tks ml çk:i esa vfèkdfFkr :i esa lE;d~ :i ls LVkafir vkSj lR;kfir
gksxk] vihy dj ldrs gSaA

7- ;g jkf'k vk;dj vfèkfu;e] 1961 dh èkkjk ----------- osQ vèkhu la;qDr vk;dj vk;qDr (vihy)@vk;dj
vk;qDr (vihy) ;k eq[; vk;dj vk;qDr osQ vkns'k osQ ifj.kke Lo:i 'kksè; gqbZ gSA ;fn vki mi;ZqDr
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vkns'k osQ fo:¼ vihy djuk pkgrs gSa rks vki mDr~ vfèkfu;e osQ vè;k; 20 osQ Hkkx ^•^ osQ vèkhu]
vk;dj vihy vfèkdj.k dks] ml vkns'k dh çkfIr osQ lkB fnu osQ Hkhrj] çk:i la- 36 esa] tks ml
çk:i esa vfèkdfFkr :i esa LVkafir vkSj lR;kfir gksxk] vihy dj ldrs gSaA

LFkkku ------------------------- -----------------------------------
fuèkkZj.k vfèkdkjh

rkjh• ------------------------- --------------------------------
irk

fVIi.k %

1- vlaxr iSjkvksa vkSj 'kCnksa dks dkV nsaA

2- ;fn vki jkf'k dk lank; pSd }kjk djuk pkgrs gSa rks pSd fdlh çkfèkÑr cSad@Hkkjrh; LVsV cSad@Hkkjrh;
fjt+oZ cSad osQ çcaèkd osQ uke esa fy•k x;k gksuk pkfg,A

3- ;fn vki jkf'k osQ lank; osQ fy, le; dk foLrkj pkgrs gSa ;k fdLrksa esa lank; djus dk çLrko djrs
gSa] ;FkkfLFkfr] ,sls foLrkj ;k fdLrksaa esa lank; djus dh vuqKk osQ fy, vkosnu] iSjk 2 esa fofufnZ"V
vofèk dh lekfIr ls iwoZ fuèkkZj.k vfèkdkjh dks fd;k tkuk pkfg,A èkkjk 220(3) osQ fofufnZ"V micaèkksa
dks ns•rs gq, mDr vofèk dh lekfIr osQ i'pkr~ çkIr gq, fdlh vuqjksèk ij fopkj ugha fd;k tk,xkA
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% fjiQUM tkjh djus osQ fy, cSad •krs dk fooj.k nsuk &

egksn;@egksn;k]

Ñi;k vius cSad •krs osQ lacaèk esa fuEufyf•r fooj.k 'kh?kz bl dk;kZy; dks Hkstsa rkfd vkidks vk;dj
fjiQUM fn;k tk losQ %

iSu ua- cSad dk uke cSad 'kk•k dk 'kk•k dk •krs dh fdLe •krk la[;k
iwjk irk ekbdj dksM cpr@oSQ'k

la[;k ØsfMV@pkyw
•krk

Hkonh;]

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% fjdkMZ osQ varj.k osQ lacaèk esa %&

egksn;@egksn;k]

fuEufyf•r fuèkkZj.k fjdkMZ vkidks VªkaliQj fd;k tk jgk gS] D;ksafd ;g ekeyk@;s ekeys vkiosQ {ks=kkfèkdkj
esa vkrk gS@vkrs gSa %

Øekad fuèkkZfjrh dk uke fuèkkZj.k o"kZ ikorh la-

Hkonh;]

(         )
layXud % mijksDr uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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vk;dj vk;qDr (vihy)
osQ dk;kZy; esa ç;ksx gsrq ekud elkSns

Ø-la- çk:i i`"B la-

1- vk;dj vfèkfu;e] 1961 dh èkkjk 250 osQ vèkhu vihy dh
lquokbZ osQ fy, uksfVl & vkbZ-Vh-,u-,l&37 209

2- fuèkkZj.k vfèkdkjh ls vihy osQ lacaèk esa fjiksVZ eaxokus dk uksfVl &
vkbZ-Vh-,u-,l&51 210

3- fuèkkZj.k fjdkMZ eaxokus osQ lacaèk esa i=k 213

4- fuèkkZj.k fjdkMZ okil Hkstus osQ lacaèk esa i=k 214

5- vkbZ-Vh-,u-,l-&51 dk vxzs"k.k i=k 215

6- fuèkkZfjrh dks vihy vkns'k rkehy djokus osQ lacaèk esa i=k 216

7- vk;dj vk;qDr (vihy) dh ekfld fuiVku fjiksVZ 217
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vkbZ-Vh-,u-,l-&37@ITNS-37

vk;dj vfèkfu;e 1961 dh èkkjk 250 osQ vèkhu vihy dh lquokbZ osQ fy,
frfFk fuèkkZj.k dk uksfVl

NOTICE OF DATE FIXED FOR THE HEARING OF THE APPEAL U/S 250 OF THE
INCOME TAX ACT, 1961

Hkkjr ljdkj dk;kZy;
GOVT. OF INDIA Office of the
foÙk ea=kky; vk;dj vk;qDr (vihy)
MINISTRY OF FINANCE Commissioner of Income Tax (Appeals)
vk;dj foHkkx ------------------------------------------------------------------------------
INCOME TAX DEPARTMENT ------------------------------------------------------------------------------

la[;k@No. ------------------------------ fnukad@Date % -----------------------------------

lsok esa@To
----------------------------------------------
----------------------------------------------
----------------------------------------------

fo"k;% fuèkkZj.k o"kZ ------------------------------- osQ fy, vihy la[;k ----------------------------- osQ lacaèk esa&
Sub.: Appeal No. ................................ for the Assessment Year ................................ regarding–

vk;dj vfèkfu;e dh èkkjk --------------- osQ vèkhu vkns'k osQ f•ykiQ vkiosQ }kjk nk;j dh xbZ mi;ZqDr vihy dh
lquokbZ esjs dk;kZy; esa fnukad ------------------------- dks ------------- cts fuèkkZfjr dh xbZ gSA

The above noted appeal against the order u/s ............................. of Income Tax Act preferred by
you has been fixed for hearing on ............................. at ............................. in my office.

vuqjksèk gS fd vki blosQ fy, Lo;a ;k vius çfrfufèk osQ ekè;e ls mifLFkr gksaA ;fn ̂ ikWoj vkWiQ vVkWjuh* igys
ls tek u djokbZ gks rks vkiosQ odhy] vihy dh dk;Zokgh esa lfEefyr gksus osQ fy, bls lkFk ys dj vk,aA ;fn vki
pkgrs gSa fd vkidh vihy ij vkiosQ fyf•r vuqjksèk osQ vkèkkj ij fu.kZ; dj fn;k tk, rks vkidh mifLFkfr vfuok;Z
ugha gS ysfdu viuk fyf•r vuqjksèk mijksDr frfFk ;k blls iwoZ vo'; çLrqr dj nsaA

You are requested to attend in person or through a representative. Your counsel should bring the
power of attorney while attending the appellate proceedings, if not filed so far. Attendance is not necessary
if you wish that the appeal may be decided on the basis of your written submissions which may be furnished
on or before the said date.

Ñi;k fyf•r fuosnu] ;fn dksbZ gks] rks ----------------------------------------------- ij bZ&esy dj nsaA
Please also send your written submissions, if any, through e-mail at ........................................

Ñrs@FOR % vk;dj vk;qDr (vihy)@CIT(A)
-------------------------------------------------------
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vkbZ-Vh-,u-,l-&51@@ITNS-51

vk;dj vk;qDr (vihy)
COMMISSIONER OF INCOME-TAX (APPEALS)

vihy la[;k@Appeal No. % ------------------------------------------------------------------------------------------------------------------

vihydrkZ dk uke vkSj irk % ------------------------------------------------------------------------------------------------------------------
Appellate's name and address

fuèkkZj.k o"kZ@Assessment Year % ------------------------------------------------------------------------------------------------------------------

èkkjk@Section % ------------------------------------------------------------------------------------------------------------------

vihy nk;j djus dh rkjh• % ------------------------------------------------------------------------------------------------------------------
Date of filing of Appeal

vihy ;kfpdk osQ fuEufyf•r iSjkxzkiQksa esa fn, x, fooj.k çLrqr djus osQ fy, fuEufyf•r vk;dj
vfèkdkjh@vk;dj lgk;d@mi vk;qDr dks vihy vxzsf"kr dh tk jgh gS %&

Forwarded to the below mentioned Income Tax Officer/Asstt./Dy. Commissioner of Income Tax
........................................ for furnishing the particulars mentioned in the following paragraphs of the
appeal petition.

Ø-la-@S.No. vfèkdkjh ,oa dk;kZy;@Officer and Office

2- ;fn vihy le; lhek osQ ckn dh xbZ gS] rks lacafèkr fjdkMZ bl fjiksVZ osQ lkFk Hksts tkus pkfg, vU;Fkk
ckn esa lquokbZ dh rkjh• fuf'pr djus ls igys fjdkMZ eaxok, tk,axsA

If the appeal is out of time the concerned records, should be sent along with its report, otherwise
the records will be called for later before fixing the case for hearing.

d`rs vk;dj vk;qDr (vihy)
rkjh•@Date ......................... For Commissioner of Income Tax (Appeals)

fVIi.kh@Note:
1- bl iQkeZ dh nks çfr;k¡ çsf"kr gSaA ,d çfr fjdkMZ osQ lkFk okfil Hkst nh tk,xhA

Two copies of this form are sent. One copy will be returned back with the record.
2- ;fn èkkjk 146 osQ vUrxZr ;kfpdk nk;j dh xbZ gS rks lacafèkr vfèkdkjh }kjk èkkjk 146 osQ varxZr bl

;kfpdk osQ fuiVku osQ ckn bl eheks dks okfil Hkstk tk,xkA
In case application u/s 146 has been made this memo should be returned by the concerned
authority after disposing of the application u/s 146 .
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vk;dj vfèkdkjh@lgk;d@mi@la;qDr@vij vk;dj vk;qDr ------------------------------
Income-tax Officer/Assistant/Dy./Jt./Addl. Commissioner of Income-tax ..............................

1- lk-vuq la[;k ----------------------- lfdZy@okMZ@jsat -----------------
G.I. No. ........................... circle/ward/range .....................

2- ftl vkns'k osQ fo:} vihy dh xbZ gS og èkkjk ------------------------dh mièkkjk------------------ osQ vèkhu fn;k
x;k FkkA
The order appealed against was made under sub-section ............. of section ..........................

3- D;k vihy èkkjk 144 osQ vèkhu ,d i{kh; fuèkkZj.k ls lacafèkr gS ftlosQ lacaèk esa èkkjk 146 osQ vèkhu
vkosnu fd;k x;k gSA
If the appeal relates to exparte assessment u/s 144 in relation to which an application u/s 146
has been made.

(d) èkkjk 146 osQ vUrxZr ;kfpdk iQkby djus dh rkjh•-------------------
Date of filing the application u/s 146 ....................................

(•) vkns'k osQ rkehy gksus dh rkjh•----------------------------------------------
Date of Service of order ...................................................

(x) D;k vihy vk;dj vk;qDr (vihy) dks dh xbZ gS
Has the appeal been made to the CIT (Appeals)

(?k) (bldk vkèkkj crykb,) lacafèkr en ij fu'kku yxkb,
(Please indicate the basis of that) Tick the relevant item

4- (i) vkns'k xSj&dEiuh fuèkkZfjrh osQ fo:¼ gS vkSj ml fuèkkZj.k o"kZ dh laxf.kr vk; vFkok ?kkVs dh
jkf'k ,d yk• :i;s ls vfèkd gS (nsf•, uksfVfiQosQ'ku la- 2845 fnukad 4 twu] 1979)
The order is against non-company assessee and the amount of income assessed or loss
computed for the same assessment year exceeds one lakh rupees (vide notification No.
2845 dated 4th June, 1979).

(ii) vkns'k dEiuh osQ fo:¼ gSA@The order is against a company.

(iii) fuèkkZj.k@'kkfLr vkns'k vk;dj la;qDr@vij vk;qDr osQ funsZ'kksa@vuqeksnu ds vuqlkj èkkjk 144
ch@271(i) (iii) ijUrqd osQ vkèkkj ij fn;k x;k gSA
The order of assessment/penalty is made on the basis of directions/approval of the Jt/
Addl. CIT under section 144B/271 (i) (iii) proviso.
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(iv) vkns'k vk;dj la;qDr@vij vk;qDr us fn;k gSA
The order is made by the Jt./Addl.CIT.

5- ekax lwpuk fnukad ---------------------------------------- dks rkehy dh xbZA
The notice of demand was served on ......................................

6- ftl vkns'k osQ fo:} vihy gS ;fn mldh çfr] vthZ nsus ls igys çkIr u gqbZ gks rks%
Where copy of order appealed against was not supplied before application :

(d) dj fuèkkZj.k vkns'k dh çfr osQ fy, vthZ dh rkjh• ------------------------------
Date of application for copy of the assessment order .........................

(•) dj fuèkkZj.k vkns'k dh çfr çkFkhZ dks nsus dh rkjh•------------------------------
Date of service of copy of tax assessment order to the appellant ...................................

7- vihy le; ij@le; lhek ds ckn dh xbZ & lacafèkr fjdkMZ blosQ lkFk Hksts tk jgs gSaA
The appeal is with in time/out of time the connected records are sent herewith.

8- D;k vk;dj vfèkdkjh@vk;dj lgk;d@la;qDr@vij vk;qDr lquokbZ osQ le; mifLFkr gksuk pkgrs gSaA
Whether the Income Tax Officer/Assistant/Jt./Addl. Commissioner of Income Tax desires to be
present at the time of hearing.

9- D;k fuèkkZfjrh us vk;dj fooj.kh esa nh xbZ vk; ij dj dk Hkqxrku fd;k gS vFkok fooj.kh nkf•y
u djus dh n'kk esa muosQ }kjk ns; vfxze dj osQ cjkcj dh jkf'k dk Hkqxrku fd;k gSA
Whether assessee has paid the tax on the income shown by him in the I.T. return or an amount
equal to the amount of advance tax payable by him if no return has been filed.

vk;dj vij@la;qDr@mi@lgk- vk;qDr@vk;dj vkfèkdkjh
Addl./Joint/Dy./Assistant Commissioner of Income-tax/Income-tax Officer

rkjh•@Date ------------------------
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iQk-la- ------------------------ dk;kZy;
vk;dj vk;qDr (vihy)
-----------------------------------------------------

fnukad ---------------------------------------

lsok esa

-----------------------------------------------------------
-----------------------------------------------------------
-----------------------------------------------------------

fo"k; % vihy la[;k ---------------------------------------- dk fuèkkZj.k fjdkMZ Hkstus osQ lacaèk esaA

egksn;@egksn;k]

Ñi;k fuEukfyf•r ekeyksa dk fuèkkZj.k fjdkMZ 'kh?kz bl dk;kZy; dks Hkstsa rkfd cdk;k vihy@vihykas
dk fuiVku fd;k tk losQA

Ø-la- vihy la[;k ekeys dk uke fuèkkZj.k o"kZ

Hkonh;]

(        )
ç'kklfud vfèkdkjh
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iQk-la- ------------------------ dk;kZy;
vk;dj vk;qDr (vihy)
-----------------------------------------------------

fnukad ---------------------------------------

lsok esa

-------------------------------------------------------
ldZy@okMZ ------------------------------------

fo"k; % fuèkkZj.k fjdkMZ okil Hkstus osQ lacaèk esaA

egksn;@egksn;k]

fuEufyf•r ekeyksa dk fuèkkZj.k fjdkMZ vkidks okfil Hkstk tkrk gS] D;ksafd bldh vc bl dk;kZy; esa
vko';drk ugha gSA

Ø-la- ekeys dk uke fuèkkZj.k o"kZ la[;k

Hkonh;]

(        )
ç'kklfud vfèkdkjh
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iQk-la- ------------------------ dk;kZy;
vk;dj vk;qDr (vihy)
-----------------------------------------------------

fnukad ----------------------------------

lsok esa

fuèkkZj.k vfèkdkjh]
ldZy@okMZ ---------------------------------]
-----------------------------------------------------

fo"k; % vkbZ-Vh-,u-,l-&51 dk vxzs"k.k

egksn;@egksn;k]

eq>s fuEukfyf•r vihyksa osQ lacaèk esa vkbZ-Vh-,u-,l-&51 vkidks Hkstus dk funs'k gqvk gS %&

vuqjksèk gS fd buosQ vko';d dkWye Hkj dj bUgsa 2 fnu osQ Hkhrj bl dk;kZy; dks okfil Hkstus dh
Ñik djsaA

Hkonh;]

layXu & mijksDr (         )
ç'kklfud vfèkdkjh
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iQk-la- ------------------------ dk;kZy;
vk;dj vk;qDr (vihy)
-----------------------------------------------------

fnukad ---------------------------------------

lsok esa]

vk;dj vfèkdkjh]
okMZ ----------------------------------]
--------------------------------------------

fo"k;% ------------------------------------------------------------------------------------ osQ ekeys esa vihy vkns'k dks rkehy
djokus osQ lacaèk esa &
vihy la[;k % ------------------------------------
fuèkkZj.k o"kZ  % ------------------------------------

mijksDr vihydrkZ dks bl dk;kZy; }kjk fnukad ----------------------------- dks vihy vkns'k Hkstk x;k FkkA ;g
vkns'k fcuk forfjr gq, bl dk;kZy; esa okfil çkIr gks x;k gSA vr% vuqjksèk gS fd bl vihy vkns'k dks
lacafèkr fuèkkZfjrh dks rkehy djokdj bl dk;kZy; dks 'kh?kz lwfpr djsaA

Hkonh;]

(         )
Ñrs vk;dj vk;qDr (vihy)
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vk;dj vk;qDr vkbZ-Vh-,-Vh-
osQ dk;kZy; esa ç;ksx gsrq ekud elkSns

Ø-la- çk:i i`"B la-

1- lquokbZ LFkfxr gksus dh lwpuk rFkk fu/kZj.k fjdkMZ eaxokus gsrq i=k 223

2- vkbZ-Vh-,-Vh- esa lquokbZ dh lwpuk nsus osQ fy, uksfVl dh lfoZl dk i=k 224

3- fuèkkZj.k fjdkWMZ@nLrkostksa dk okfil Hkstk tkuk 225

4- lquokbZ osQ LFkxu osQ fy, vuqjksèk i=k 226

5- fuèkkZj.k fjdkWMZ eaxkus osQ lacaèk esa i=k 227

6- lquokbZ osQ fy, lwph esa fn, x, ekeyksa dk foHkkxh; çfrfufèk;ksa esa forj.k 228
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkbZ-Vh-,-Vh)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% vkbZ-Vh-,- ua -------------------------- @------------@fuèkkZj.k o"kZ --------------------------------------
eSllZ@Jh@lqJh ----------------------------------------------------------------------------------------------------- dh lquokbZ
LFkfxr djus osQ ckjs esa &

ekuuh; vkbZ-Vh-,-Vh-] ----------------------------------- cSap osQ le{k mijksDr ekeys esa fnukad ---------------------------
dks lquokbZ fu;r dh xbZ FkhA vc bl ekeys esa lquokbZ fnukad ---------------------------  osQ fy, LFkfxr (Adjourned)
dj nh xbZ gSA

2- vuqjksèk gS fd bl ekeys ls lacafèkr fuèkkZj.k fjdkWMZ] bl i=k osQ çkIr gksus osQ ,d lIrkg osQ Hkhrj
bl dk;kZy; dks vo'; Hkst fn;k tk,A

Ñi;k bls vfr vko';d le>saA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfr %&
1- vk;dj vk;qDr ---------------------------------------------------------- dks lwpukFkZA
2- vk;dj vij@la;qDr vk;qDr] ---------------------------------------------- dks lwpukFkZ ,oa lacafèkr fuèkkZj.k vfèkdkjh dks

vko';d funs'k nsus gsrqA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkbZ-Vh-,-Vh)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% vkbZ-Vh-,-Vh-] --------------------------------- cSap esa lquokbZ gsrq uksfVl dh lfoZl osQ ckjs esa &

fuEufyf•r fuèkkZfjfr;ksa osQ ekeyksa esa ekuuh; vkbZ-Vh-,-Vh-] ---------------------- cSap ls çkIr uksfVl layXu gSA

Ø-la- fuèkkZfjrh dk uke lquokbZ dh frfFk vkbZ-Vh-,- ua- fuèkkZj.k o"kZ

2- ekuuh; vkbZ-Vh-,-Vh- ;g pkgrk gS fd mijksDr ekeyksa esa lquokbZ osQ uksfVl@uksfVlksa dh lfoZl vk;dj
foHkkx osQ ekè;e ls dh tk,A vr% vuqjksèk gS fd lquokbZ dh frfFk ls igys le; jgrs fuèkkZfjrh dks budh
rkehy djokdj bl dk;kZy; dks lwfpr djsaA

3- ;fn ;g ekeyk vkiosQ okMZ@ldZy@jsat ls fdlh vU; fuèkkZj.k vfèkdkjh dks Vªkali+Qj gks pqdk gS rks bls
lacafèkr vfèkdkjh dks Hkst fn;k tk, vkSj bldh lwpuk bl dk;kZy; dks Hkh nh tk,A

4- ;fn fuèkkZfjrh dk irk cny x;k gS rks u, irs dh lwpuk Hkh bl dk;kZy; dks nh tk,A

5- ;fn fuèkkZfjrh dks uksfVl rkehy ugha fd;k tk ldrk gks] rks de ls de nks Lora=k xokgksa dh mifLFkfr
esa bls fpidk dj rkehy djok;k tk,A

6- ;fn fdlh fuèkkZj.k vfèkdkjh us uksfVl dks lfoZl djkus osQ i'pkr] mldh ikorh bl dk;kZy; dks ugha
Hksth rks bls xaHkhjrk ls fy;k tk,xkA Ñi;k bldh ikorh lquokbZ dh frfFk ls de&ls&de ,d lIrkg igys
vo'; HkstsaA

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkbZ-Vh-,-Vh)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
----------------------------------------------------
----------------------------------------------------
----------------------------------------------------

fo"k;% fuèkkZj.k fjdkMZ@nLrkostksa dks okfil Hksts tkus lacaèkh &
Return of Assessment records/documents-matter regarding-

fuEufyf•r fuèkkZj.k fjdkMZ@nLrkost vkidks ykSVk, tkrs gSa %&
Please find enclosed herewith assessment records/documents as noted below :-

Ø-la- fuèkkZfjrh dk uke o irk fuèkkZj.k o"kZ
S.No. Name & address of the assessee Asstt. Year

Ñi;k bl fjdkWMZ dh ikorh HkstsaA
The receipt of the record may kindly be acknowledged.

çkfèkÑr çfrfufèk
Ñrs vk;dj vk;qDr (vkbZ-Vh-,-Vh-)] --------------A

Authorised Representative
For Commissioner of Income Tax (ITAT)

---------------------------------------------------------

layXu&mi;ZqDr
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkbZ-Vh-,-Vh)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
ekuuh; mikè;{k@lnL;
vk;dj vihyh; fVªC;wuy
cSUp& ---------------------------------

fo"k;% ------------------------------------------------------------------------------------------------------------------------------------------------- osQ
ekeys esa fnukad ------------------------ dks lquokbZ osQ LFkxu osQ lacaèk esa &

egksn;]

mijksDr ekeys esa nyhysa Jh@lqJh -----------------------------------------------------------------------------------------------------------------
vk;dj vk;qDr@vij vk;qDr@mik;qDr@lgk;d vk;qDr }kjk çLrqr dh tkuh gSa ijUrq os bl fnu vodk'k ij gSaA
vr% vuqjksèk gS fd ekuuh; cSap dh lqfoèkkuqlkj bl ekeys dh lquokbZ dh dksbZ vU; frfFk fu;r dh tk,A

blls gqbZ vlqfoèkk osQ fy, gkfnZd •sn gSA

Hkonh;

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkbZ-Vh-,-Vh)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
vk;dj la;qDr vk;qDr@vk;dj mik;qDr@
vk;dj lgk;d vk;qDr@vk;dj vfèkdkjh
------------------------------------------------------------------

fo"k;% -----------------------------------------------------------------------------------------------------------------------------------------------------
osQ ekeys esa vkbZ-Vh-,- la[;k ------------------- ls lacafèkr fuèkkZj.k fjdkWMZ eaxkus osQ lacaèk esa&

egksn;@egksn;k]

bl lacaèk esa vuqjksèk gS fd mijksDr ekeys esa fu/kZj.k o"kZ ------------------------------ dk fjdkMZ bl dk;kZy;
dks bl i=k osQ çkIr gksus osQ 2 fnu osQ Hkhrj Hkst nsa rkfd vko';d dkjZokbZ dh tk losQA

Hkonh;

(       )
dk;kZy; vèkh{kd

vkbZ-Vh-,-Vh-] ---------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkbZ-Vh-,-Vh)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa]
vk;dj vfèkdkjh (eq[;k-)(rd-)
dk;kZy; eq[; vk;dj vk;qDr]
------------------------------------------------------

fo"k;% vk;dj vihyh; vfèkdj.k] ------------------------------------ cSap esa lquokbZ osQ fy, ekeyksa dh lwph
(Cause List) esa fn, x, ekeyksa osQ foHkkxh; çfrfufèk;ksa dks forj.k osQ lacèk esa &

egksn;]

vk;dj vihyh; vfèkdj.k] ---------------- cSap esa fnukad ---------------------- ls ------------------------ rd lquokbZ osQ
fy, fu;r ekeyksa osQ forj.k (Cause List) dh lwph vkidh lwpuk osQ fy, layXu gSA

Hkonh;

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------

layXu & mijksDr
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varjkZ"Vªh; djkèkku dk;kZy;ksa esa ç;ksx gsrq ekud elkSns

Ø-la- çk:i i`"B la-

1- vfuoklh Hkkjrh;ksa (Non-resident Indian) dks fd, x, Hkqxrku esa ls lzksr ij
dj (Vh-Mh-,l-) ugha dkVus osQ fy, vk;dj vfèkfu;e dh èkkjk 201 osQ vèkhu
dk;Zokgh osQ lacaèk esa i=k 231
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vij funs'kd
(varjkZ"Vªh; djk/ku)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------
lsok esa]

Jh@lqJh ----------------------------------------------------
lqiq=k@lqi=kh ------------------------------------------------
-------------------------------------------------------------------
-------------------------------------------------------------------

fo"k;% vfuoklh Hkkjrh;ksa (Non-resident Indian) dks fd, x, Hkqxrku esa ls lzksr ij dj
(Vh-Mh-,l-) ugha dkVus osQ fy, vk;dj vfèkfu;e dh èkkjk 201 osQ vèkhu dk;Zokgh&

egksn;@egksn;k]

bl dk;kZy; esa miyCèk lwpuk vkSj nLrkostksa osQ vuqlkj vkius vfuoklh Hkkjrh; Jh@lqJh ----------------
-------------------------------------------------------------- lqiq=k@lqiq=kh Jh@lqJh ---------------------------------------------------------------------------------]
fuoklh ---------------------------------------------------------------------------------------- ls fnukad ------------------ dh lsy&MhM osQ vuqlkj
-------------------------- #i, ewY; dh laifÙk ------------------------------- •jhnh gSA

bl dk;kZy; esa çkIr lwpuk@nLrkostksa osQ vuqlkj vkius vk;dj vfèkfu;e 1961 dh èkkjk 195 osQ vuqlkj
fnukad ---------------------- dks vfuoklh Hkkjrh; dks fd, x, ------------------------ #i, osQ Hkqxrku esa ls lzksr ij dj
(Vh-Mh-,l-) ugha dkVk gSA

vr% vki ;g dkj.k crk,a fd vk;dj vfèkfu;e] 1961 dh èkkjk 201(1) osQ çkoèkkuksa osQ vuqlkj D;ksa
u vkidks pwddrkZ fuèkkZfjrh ekuk tk, vkSj vk;dj vfèkfu;e dh èkkjk 201(1,) osQ vuqlkj C;kt yxk;k tk,A

bl lacaèk esa vkiosQ ekeys esa fnukad ------------------------------ dks bl dk;kZy; esa lquokbZ fuf'pr dh xbZ
gSA Ñi;k bl fnu vki Lo;a vFkok çkfèkÑr çfrfufèk osQ ekè;e ls lHkh laxr nLrkostksa lfgr viuk vko';d
mÙkj@Li"Vhdj.k çLrqr djsaA

Ñi;k viuk LFkkbZ ys•k la[;k (iSu) vkSj ml fuèkkZj.k vfèkdkjh dk inuke vkSj irk Hkh çLrqr djsa
ftlosQ ikl vki viuh vk;dj fjVuZ nkf•y djrs gSaA

Hkonh;

(         )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
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vklwpuk ,oa vkijkfèkd vUos"k.k (vkbZ ,.M lh vkbZ)
osQ dk;kZy; esa ç;ksx gsrq ekud elkSns

Ø-la- çk:i i`"B la-

1- vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ vèkhu cSad ls lwpuk ekaxus osQ
lacaèk esa i=k ,oa çksi+QkekZ 235

2- vk;dj vfèkfu;e 1961 dh èkkjk 133(6) osQ vèkhu mi jftLVªkj ls lwpuk
ekaxus osQ lacaèk esa i=k ,oa çksi+QkekZ 242

3- vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ vèkhu {ks=kh; ;krk;kr vfèkdkjh
ls lwpuk ekaxus osQ lacaèk esa i=k ,oa çksi+QkekZ 246

4- vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ vèkhu foÙkh;@vU; laLFkkuksa ls
lwpuk ekaxus osQ lacaèk esa i=k ,oa çksi+QkekZ&II 250

5- vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ vèkhu iksLVekLVj tujy@
iksLV ekLVj ls lwpuk ekaxus osQ lacaèk esa i=k ,oa çksi+QkekZ&I 253
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iQk-la-@F.No. ---------------------------------------------- dk;kZy;
OFFICE OF THE

-------------------------------------------------------
-------------------------------------------------------

fnukad@Date % -------------------------------------

lsok esa@To
'kk•k çcaèkd@The Branch Manager
-------------------------------------------------------------
-------------------------------------------------------------

egksn;@egksn;k@Sir/Madam

fo"k;% vk;dj vfèkfu;e 1961 dh èkkjk 133(6) osQ vèkhu foÙk o"kZ -------------------------------------
ls lacafèkr lwpuk ekaxus osQ lacaèk esa &

Sub.: Calling for information u/s 133(6) of the Income Tax Act, 1961, F.Y. …………… –
Regarding.

bl lacaèk esa vkidk è;ku vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ micaèkksa dh vksj vkdf"kZr
fd;k tkrk gS ftlesa vèkksgLrk{kjh dks ,slh tkudkjh ekaxus dk vfèkdkj gS tks vk;dj vfèkfu;e 1961 osQ vèkhu
dk;Zokgh osQ fy, çklafxd vFkok vko';d gksA

In this connection, your kind attention is invited to the provisions of section 133(6) of the I.T.
Act, 1961, which empowers the undersigned to call for the information which is considered relevant or
necessary for the proceedings under the Income Tax Act, 1961.

2- vuqjksèk gS vki Ñi;k foÙkh; o"kZ --------------------------- ls lacafèkr fuEufyf•r C;kSjk fHktok,aA ;g C;kSjk çR;sd
dksM osQ fy, osQoy layXu çksi+QkWekZ vuqyXud ',' vkSj 'ch' esa gh MS Excel iQkWeZsV esa lh-Mh- esa bl dk;kZy;
dks Hkstsa%&

You are, therefore, requested to furnish the following details for F.Y. ................. strictly in the
enclosed Proforma Annexure 'A' & 'B' only for each code to this office in a CD in MS Excel format:-

(i) vkidh 'kk•k esa :- 2]00]000@& ls vfèkd Vkbe fMiksftV (dksM 003)
Time deposit exceeding Rs. 2,00,000/- with your branch (Code 003)

(ii) vkidh 'kk•k ls fdlh Hkh ,d fnu osQ nkSjku ldy :- 1]00]000@& vFkok vfèkd jkf'k osQ
cSad MªkÝV ;k is vkWMZj ;k cSadlZ pSd osQ Ø; gsrq udn Hkqxrku (dksM 006)
Payment in cash for purchase of bank drafts or pay orders or banker's cheque from your
branch of an amount aggregating Rs. 1,00,000/- or more during any one day (Code 006)
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(iii) vkidh 'kk•k ls fdlh Hkh ,d fnu osQ nkSjku ldy :- 2]00]000@& ;k vfèkd udnh tek
(dksM 007)
Deposit in cash aggregating Rs. 2,00,000/- or more with your branch during any one day
(Code 007)

3- okafNr lwpuk fnukad ----------------------------- rd Mkd }kjk vFkok vkiosQ çkfèkÑr çfrfufèk }kjk bl dk;kZy;
esa igq¡p tkuh pkfg,A Ñi;k uksV djsa fd bl lacaèk esa vkidh O;fDrxr mifLFkfr dh vko';drk ugha gSA

The requisite information may be furnished to this office by ................. either by post or through
an authorized representative. Please note that your personal attendance is not required in the matter.

4- mi;ZqDr lwpuk vk;dj funs'kd (vklwpuk ,oa vkijkfèkd vUoss"k.k) ---------------------------------- dh vuqefr ls
ek¡xh tk jgh gSA

The above information is being called for after obtaining the approval of Director of Income Tax
(Intelligence and Criminal Investigation) ............................................

5- Ñi;k uksV djsa fd okafNr lwpuk miyCèk u djokus dh n'kk esa vk;dj vfèkfu;e] 1961 dh èkkjk
272A(2)(c) osQ vèkhu çR;sd fnu dh pwd osQ fy, :- 100@& dh nj ls vFkZ n.M yxk;k tk,xkA

Please note that failure to furnish the required information may invite invocation of penal
provisions under section 272A(2)(c) of Income Tax Act, 1961, envisaging penalty Rs. 100/- for each
day default.

Hkonh;]

vuqyXud % mijksDr@Encls : As above (          )
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iQ-la-@F. No. .................................. dk;kZy;
OFFICE OF THE

----------------------------------------------------
----------------------------------------------------

fnukad@/Date -------------------------------
lsok esa@To
mi jftLVªkj@The Sub Registrar
----------------------------------------------------
----------------------------------------------------

egksn;@egksn;k@Sir/Madam

fo"k;% vk;dj vfèkfu;e 1961 dh èkkjk 133(6) osQ vèkhu foÙk o"kZ ---------------------- ls lacafèkr lwpuk
ekaxus osQ lacaèk esaA

Sub : Calling for information u/s 133(6) of the Income Tax Act, 1961, F.Y. ................... Regarding.

1- vkidk è;ku vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ micaèkksa dh vksj vkdf"kZr fd;k tkrk gSA
Your kind attention is invited to the provisions of Section 133(6) of the Income Tax Act, 1961.

vr% bl lacaèk esa vuqjksèk gS fd vèkksgLrk{kjh dks fuEufyf•r C;kSjk miyCèk djk,a %
In this context, you are therefore requested to furnish the following details to the undersigned:

(i) :- 5]00]000@& vFkok vfèkd ewY; (foaQrq :- 30]00]000@& ls de) dh vpy lEifÙk osQ Ø; rFkk
foØ; ls lacafèkr ysu&nsu dk C;kSjkA
Details of transactions involving sale and purchase of immovable property valued at
Rs. 5,00,000/- or more (but less than Rs. 30,00,000/-).

(ii) iw¡thxr ifjlaifÙk osQ gLrkarj.k ls lacafèkr lwpuk tgk¡ LVkEi M~;wVh osQ mís'; osQ fy, ?kksf"kr ewY; foØ;
ewY; lwpuk ls vfèkd gSA
Information relating to transfer of capital assets where value declared for the purpose of stamp
duty is more than sale value information.

2- layXu çksiQkWekZ vuqyXud ',' vkSj 'ch' esa Hksth tkus okyh lwpuk esa foØsrkvksa osQ uke o irs] ysu&nsu
dh frfFk] foØ; jkf'k rFkk foÙkh; o"kZ ----------------------- osQ nkSjku LVkEi M~;wVh osQ fy,] fy, x, ewY;
vkfn dk mYys• gksuk pkfg,A
The information to be sent should include names and addresses of sellers, date of transaction,
amount of sale consideration and value adopted for stamp duty purposes during the Financial
Year .................. as per proforma attached in Annexure 'A' & 'B'.
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3- okafNr lwpuk Mkd }kjk vFkok vkiosQ çkfèkÑr çfrfufèk }kjk ,e,l ,Dlsy iQkWeZsV esa ,d lhMh osQ ekè;e
ls bl fofèkd uksfVl dh çkfIr ls 10 fnuksa osQ Hkhrj bl dk;kZy; dks igq¡p tkuh pkfg,A Ñi;k uksV
djsa fd bl lacaèk esa vkidh O;fDrxr mifLFkfr dh vko';drk ugha gSA
The information should reach on a CD on MS-Excel Format to this office within 10 days from
the receipt of this statutory notice either by post or through an authorized representative. Please
note that your personal attendance is not required in the matter.

4- mijksDr lwpuk vk;dj funs'kd (vklwpuk ,oa vkijkfèkd vUos"k.k) ------------------------- dh vuqefr ls ek¡xh
tk jgh gSA
The above information is being called for after obtaining the approval of the Director of Income
Tax (Intelligence and Criminal Investigation) ...................................

5- Ñi;k uksV djsa fd ok¡fNr lwpuk miyCèk u djokus dh n'kk esa vk;dj vfèkfu;e] 1961 dh èkkjk
272A(2)(c) osQ vèkhu çR;sd fnu dh pwd osQ fy, :- 100@& dh nj ls vFkZ n.M yxk;k tk,xkA
Please note that failure to furnish the required information may invite invocation of
penal provisions under section 272A(2)(c) of Income Tax Act, 1961, envisaging penalty @`
Rs.100/- for each day.

Hkonh;]

vuqyXud % mijksDr@Encls: As above (         )
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iQ-la-@F. No. .................................. dk;kZy;
OFFICE OF THE

----------------------------------------------------
----------------------------------------------------

fnukad@/Date -------------------------------
lsok esa@To

{ks=kh; ;krk;kr vfèkdkjh
The Regional Transport Officer ( RTO)
---------------------------------------------------------

egksn;@egksn;k@Sir/Madam

fo"k;% vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ vèkhu] foÙkh; o"kZ --------------- gsrq lwpuk
ekaxus osQ lacaèk esa &

SUB: Calling for information u/s 133(6) of IT Act, 1961, F.Y. ....................... Regarding.

vkidk è;ku vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ micaèkksa dh vksj vkdf"kZr fd;k tkrk gSA
Your kind attention is invited to the provisions of Section 133(6) of the Income Tax Act, 1961.

bl lacaèk esa vkils vuqjksèk gS fd foÙkh; o"kZ ------------------ osQ nkSjku :- 5]00]000@& vFkok vfèkd ewY;
osQ eksVj okgu •jhnus o cspus okys O;fDr;ksa dk C;kSjk vuqyXud ^,* o ^ch* esa fn;s x, çksiQkWekZ osQ vuqlkj
,e,l ,Dlsy iQkWeZsV esa ,d lhMh osQ ekè;e ls bl dk;kZy; dks fHktok,aA

In this context, you are requested to furnish details of persons who have sold or purchased motor
vehicles valued at Rs. 5 lakhs or above during Financial year ...................., in the proforma as per
Annexure 'A' & 'B' to this office, in a CD in MS-Excel format.

okafNr lwpuk fnukad ---------------------------- rd Mkd }kjk vFkok vkiosQ çkfèkÑr çfrfufèk }kjk bl dk;kZy;
esa igq¡p tkuh pkfg,A Ñi;k uksV djsa fd bl lacaèk esa vkidh O;fDrxr mifLFkfr dh vko';drk ugha gSA Ñi;k
;g Hkh lqfuf'pr djsa fd vkiosQ }kjk Hksth xbZ lwpuk esa ysu&nsu djus okyh ikfVZ;ksa dh LFkkbZ ys•k la[;k vo';
nh xbZ gksA

The requisite information may be furnished to this office by ....................... either by post or
through an authorized representative. Please note that your personal attendance is not required in the
matter. Also, please ensure that the information furnished by you invariably contains the PAN of the
transacting parties.
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mi;ZqDr lwpuk vk;dj funs'kd (vklwpuk ,oa vkijkfèkd vUos"k.k) ------------------------- dh vuqefr ls ek¡xh
tk jgh gSA

The above information is being called for after obtaining the approval of the Director of Income
Tax (Intelligence and Criminal Investigation), .............................

Ñi;k uksV djsa fd ok¡fNr lwpuk miyCèk u djokus dh n'kk esa vk;dj vfèkfu;e] 1961 dh èkkjk
272A(2)(c) osQ vèkhu çR;sd fnu dh pwd osQ fy, :- 100@& dh nj ls vFkZ n.M yxk;k tk,xkA

Please note that failure to furnish the required information may invite invocation of penal
provisions under section 272A(2)(c) of Income Tax Act, 1961, envisaging penalty @ Rs. 100/- for each
day's default.

Hkonh;]

vuqyXud% mijksDr@ Encls: As above (        )
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iQ-la-@F. No. .................................. dk;kZy;
OFFICE OF THE

----------------------------------------------------
----------------------------------------------------

fnukad@/Date -------------------------------
lsok esa@To

vè;{k@Chairman
-----------------------------------------------------
-----------------------------------------------------

egksn;@egksn;k@Sir/Madam,

fo"k;% vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ vèkhu] foÙkh; o"kZ ------------------ gsrq lwpuk
ekaxus osQ lacaèk esa &

SUB: Calling for information u/s 133(6) of IT Act, 1961 - F.Y ....................... Regarding -

Ñi;k mi;ZqDr dk voyksdu djsa@Please refer to the above.

mi;ZqDr osQ lanHkZ esa vk;dj vfèkfu;e] 1963 dh èkkjk 133(6) osQ micaèkksa osQ fucaèkuksa osQ vuqlkj vuqjksèk
gS fd lHkh 'kk•kvksa ls lacafèkr foÙkh; o"kZ -------------------------- osQ fy, fuEufyf•r lwpuk ,d lh-Mh- esa
,e,l&,Dlsy iQkWeZsV esa fHktok,aA

In furtherance to the above, in terms of the provisions of Section 133(6) of the Income Tax Act,
1961, you are requested to furnish the following information for F.Y. ...................., in MS-Excel Format
on a CD, in respect of all your branches.

(i) vkiosQ laxBu }kjk vius lnL;ksa@tekdrkZvksa dks xr rhu foÙkh; o"kkZsa vFkkZr ----------------------------
esa fn, x, lHkh çdkj osQ fu{ksi@tek ls lacafèkr :- 10]000@& ls vfèkd C;kt osQ Hkqxrku dk
C;kSjk fuèkkZfjr iQkWeZsV esa çR;sd lnL;@tekdrkZ osQ uke] iwjk irk ,oa LFkkbZ ys•k la[;k lfgrA
Details of payment of interest exceeding Rs. 10,000/- made by your organization for the
last three Financial Years i.e. ..................., to their members /depositors on all kinds of
deposits, in the prescribed format along with the name, complete address and PAN of
such members/depositors.

(ii) iQkWeZsV esa foÙkh; o"kZ ------------------------ osQ nkSjku ys•k cfg;ksa esa ØsfMV vuqlkj ,d o"kZ osQ nkSjku
vkidh fdlh Hkh 'kk•k esa tek fd, x, ldy :- 5 yk• ;k blls vfèkd udnh dk vuqyXud
osQ vuqlkj C;kSjkA tek udnh dk C;kSjk tekdrkZvksa osQ uke] iwjk irk rFkk LFkkbZ ys•k la[;k osQ
lkFk MkVk okbt vkSj lafpr vkèkkj osQ lkFk fn;k tkuk gSA



251

Details of Depositors of cash aggregating Rs. 5 lakh or more made in any of your
branches during a year as credited in the books of accounts during F.Y. ..................
giving information in the format as per Annexure. The details of cash deposits are to be
given data wise as well as on a cumulative basis along with the name, complete address
and PAN of the depositors.

okafNr lwpuk fnukad --------------------------- rd Mkd }kjk vFkok vkiosQ çkfèkÑr çfrfufèk }kjk bl dk;kZy;
esa igq¡p tkuh pkfg,A Ñi;k uksV djsa fd bl lacaèk esa vkidh O;fDrxr mifLFkfr dh vko';drk ugha gSA

The requisite information may be furnished to this office by .................. either by post or through
an authorized representative. Please note that your personal attendance is not required in the matter.

mi;ZqDr lwpuk vk;dj funs'kd (vklwpuk ,oa vkijkfèkd vUoso"k.k) ---------------------------- dh vuqefr ls
ek¡xh tk jgh gSA

The above information is being called for after obtaining the approval of the Jt. Director of
Income Tax (Intelligence and Criminal Investigation), ............................

Ñi;k uksV djsa fd ok¡fNr lwpuk miyCèk u djokus dh n'kk esa vk;dj vfèkfu;e] 1961 dh èkkjk
272A(2)(a) osQ vèkhu çR;sd fnu dh pwd osQ fy, :- 100@& dh nj ls vFkZ n.M yxk;k tk,xkA

Please note that failure to furnish the required information may invite invocation of penal
proceeding under section 272A(2)(a) of Income Tax Act, 1961, envisaging penalty @ Rs.100/- for each
day's default.

vuqyXud% mijksDr@ Encls: As above
Hkonh;]

(     )
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iQ-la-@F. No. .................................. dk;kZy;
OFFICE OF THE

----------------------------------------------------
----------------------------------------------------

fnukad@/Date -------------------------------

lsok esa@To
çèkku Mkd iky@The Post Master General
çèkku Mkd ?kj@Head Post Office
...........................................................
...........................................................

egksn;@egksn;k@Sir/Madam,

fo"k;% vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ vèkhu] foÙkh; o"kZ --------------------- gsrq lwpuk
ekaxus osQ lacaèk esa &

SUB: Calling for information u/s 133(6) of IT Act, 1961 - F.Y .................... Regarding -

vkidk è;ku vk;dj vfèkfu;e] 1961 dh èkkjk 133(6) osQ micaèkksa dh vksj vkdf"kZr fd;k tkrk gSA
Your kind attention is invited to the provisions of Section 133(6) of the Income Tax Act, 1961.

bl lacaèk esa vkils vuqjksèk gS fd foÙkh; o"kZ ------------------------ osQ nkSjku vkiosQ Mkd ?kj cpr cSad
esa fdlh Hkh •krs esa :- 2]00]000@& ls vfèkd jkf'k tek djokus okys O;fDr;ksa dk C;kSjk vuqyXud ^,^ o
^ch^ esa fn;s x, çksiQkWekZ osQ vuqlkj ,e,l ,Dlsy iQkWeZsV esa ,d lhMh osQ ekè;e ls bl dk;kZy; dks fHktok,A

In this context, you are requested to furnish details of persons who have made deposit exceeding
Rs. 2,00,000/- in any account with Post Office savings Bank during Financial year ................., in the
proforma as per Annexure 'A' & 'B' to this Office, on a CD in MS-Excel format.

okafNr lwpuk fnukad ------------------------- rd Mkd }kjk vFkok vkiosQ çkfèkÑr çfrfufèk }kjk bl dk;kZy;
esa igq¡p tkuh pkfg,A Ñi;k uksV djsa fd bl lacaèk esa vkidh O;fDrxr mifLFkfr dh vko';drk ugha gSA Ñi;k
;g Hkh lqfuf'pr djsa fd vkiosQ }kjk Hksth xbZ lwpuk esa tekdrkZ dh LFkkbZ ys•k la[;k vo'; gksA

The requisite information may be furnished to this office by ...................................., either by
post or through an authorized representative. Please note that your personal attendance is not required
in the matter. Also, please ensure that the information furnished by you invariably contain the PAN of
the depositors.
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mi;ZqDr lwpuk vk;dj funs'kd (vklwpuk ,oa vkijkfèkd vUos"k.k) ------------------ dh vuqefr ls ek¡xh tk
jgh gSA

The above information is being called for after obtaining the approval of the Director of Income
Tax (Intelligence and Criminal Investigation), ..............................

Ñi;k uksV djsa fd ok¡fNr lwpuk miyCèk u djokus dh n'kk esa vk;dj vfèkfu;e] 1961 dh èkkjk
272A(2)(c) osQ vèkhu çR;sd fnu dh pwd osQ fy, :- 100@& dh nj ls vFkZ n.M yxk;k tk,xkA

Please note that failure to furnish the required information may invite invocation of penal
provisions under section 272A(2)(c) of Income Tax Act, 1961, envisaging penalty @ Rs. 100/- for each
day's default.

Hkonh;]

vuqyXud% mijksDr@ Encls: As above (         )
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vkWfMV dk;kZy;ksa esa ç;ksx gsrq ekud elkSns

Ø-la- çk:i i`"B la-

1- vkarfjd ys•kijh{kk ikVhZ }kjk mBkbZ xbZ vkifÙk;ksa ls lacafèkr fjiksVZ dk çs"k.k 259

2- ,uksVsVsM (Annotated) fjiksVZ ij fVIi.kh 260

3- eq[; ys•kijh{kk vkifÙk;ksa ij fVIi.kh lfgr fjiksVZ çkIr u gksus osQ lacaèk esa i=k 261

4- ys•kijh{kk vkifÙk osQ fuiVku dh lwpuk osQ lacaèk esa i=k 262

5- ,uksVsfVM fjiksVZ Hkstus osQ fy, i=k 263

6- vkWfMV foax esa rSukr vk;dj vfèkdkfj;ksa@fujh{kdksa dks fo'ks"k HkÙkk çnku djuk 264

7- eq[; vkWfMV vkifÙk;ksa osQ fuiVku dh lwpuk nsus osQ fy, i=k 265

8- vkarfjd ys•kijh{kk vkifÙk;ksa (ekbZuj) osQ fuiVku dh lwpuk nsus osQ fy, i=k 266

9- fuèkkZj.k fjdkMZ eaxokus osQ fy, i=k 267

10- vkWfMV ;ksX; ekeyksa dh lwph eaxokus osQ lacaèk esa i=k 268

11- vkWfMV ;ksX; ekeyksa dk fuèkkZj.k fjdkMZ eaxokus osQ fy, i=k 269

12- vkWfMV eSeks tek djokus osQ lacaèk esa i=k 270

13- ys•kijh{kk osQ ckn iQkbyksa dh okilh 271
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
fuèkkZj.k vfèkdkjh
ldZy@okMZ
----------------------------------------------

fo"k; % vkarfjd ys•kijh{kk ikVhZ }kjk mBkbZ xbZ vkifÙk;ksa ls lacafèkr fjiksVZ dk çs"k.kA

egksn;@egksn;k]

vuqjksèk gS fd vk;dj vfèkdkjh] vkarfjd ys•kijh{kk ikVhZ&1] }kjk mBkbZ xbZ ys•kijh{kk vkifÙk;ksa ij viuh
fVIi.kh lfgr fjiksVZ vius vk;dj vk;qDr osQ ekè;e ls fnukad ------------------------------------ rd bl dk;kZy; esa
vo'; igqapk nsaA

Ø-la fuèkkZfjrh dk uke ,oa irk fuèkkZj.k o"kZ dj çHkko

Hkonh;]

(          )
vk;dj vfèkdkjh (eq-)

Ñrs vk;dj vk;qDr (vkWfMV)
çfr %&
1- vk;dj vk;qDr] ----------------------------------
2- vk;dj vij vk;qDr] --------------------------

(          )
vk;dj vfèkdkjh (eq-)

Ñrs vk;dj vk;qDr (vkWfMV)
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
----------------------------------------------
----------------------------------------------
----------------------------------------------

fo"k;% fuèkkZj.k o"kZ ---------------------- osQ lacaèk esa eSllZ ---------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------------------- dh
,uksVsVsM (Annotated) fjiksVZ ij fVIi.khA

egksn;@egksn;k]

mi;ZqDr fo"k; osQ lacaèk esa vuqjksèk gS fd ,uksVsVsM (Annotated) fjiksVZ ij viuh fVIi.kh bl i=k dh
çkfIr osQ ,d lIrkg osQ Hkhrj bl dk;kZy; dks vo'; Hkst nsa rkfd vkxs dh dkjZokbZ dh tk losQA

Ñi;k bl ij rRdky dkjZokbZ djsaA

Hkonh;]

(          )
vk;dj vfèkdkjh (vkj-,-)

Ñrs vk;dj vk;qDr (vkWfMV)
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
vk;dj vk;qDr]
----------------------------------------------

fo"k; % eq[; ys•kijh{kk vkifÙk;ksa ij fVIi.kh lfgr fjiksVZ çkIr u gksus osQ lacaèk esaA

egksn;@egksn;k]

bl dk;kZy; esa miyCèk fjdkMZ osQ vuqlkj vk;dj vfèkdkjh] vkarfjd ys•kijh{kk ikVhZ] --------------------
}kjk dqN cM+h vkifÙk;k¡ yxkbZ xbZ FkhA buesa ls fuEufyf•r osQ lacaèk esa vkidh fVIi.kh lfgr ,uksVsVsM
(Annotated) fjiksVZ vHkh rd bl dk;kZy; esa çkIr ugha gqbZ gS %&

Ø-la- fuèkkZfjrh dk uke ,oa irk fuèkkZj.k o"kZ dj çHkko lacafèkr fuèkkZj.k
vfèkdkjh dk

uke

Ñi;k bl ij vfr'kh?kz dkjZokbZ djsaA

Hkonh;]

(          )
vk;dj vk;qDr (vkWfMV)
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
----------------------------------------------
----------------------------------------------

fo"k; % ys•kijh{kk vkifÙk osQ fuiVku osQ lacaèk esaA

egksn;@egksn;k]

ys•kijh{kk vfèkdkjh dh fVIi.kh rFkk vk;dj vfèkdkjh (vkarfjd ys•kijh{kk ikVhZ)] ---------------------------
}kjk mBkbZ xbZ vkifÙk ij vkarfjd ys•kijh{kk ikVhZ osQ tokc dks è;ku esa j•rs gq, fuEufyf•r ys•kijh{kk vkifÙk
,rn~}kjk lekIr dh tkrh gS%&

Ø-la- fuèkkZfjrh dk fuèkkZj.k o"kZ dj çHkko ys-i- ftl vfèkdkjh }kjk
uke ,oa irk Kkiu la- vkifÙk mBkbZ xbZ

Hkonh;]

(        )
vk;dj vfèkdkjh (eq-)

Ñrs vk;dj vk;qDr (vkWfMV)
çfr %&
1- vk;dj vk;qDr] --------------------------------
2- vk;dj vij vk;qDr] --------------------------
3- vk;dj vfèkdkjh] (vkarfjd ys•kijh{kk ikVhZ) -------------------------
4- fuiVku iQksYMjA

(        )
vk;dj vfèkdkjh (eq-)

Ñrs vk;dj vk;qDr (vkWfMV)
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vuqLekjd&1

iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
------------------------------------------------------
------------------------------------------------------
------------------------------------------------------

fo"k;% fnukad ----------------------- dh ,y-,-vkj- la[;k ------------------ dh ,uksVsfVM fjiksVZ dk çs"k.k &

egksn;@egksn;k]

Ñi;k bl dk;kZy; osQ i=k ------------------------------ fnukad ------------------------------ dk voyksdu djsaA

2- mijksDr i=k osQ }kjk vkils vuqjksèk fd;k x;k Fkk fd Åij fn•kbZ xbZ ,y-,-vkj- osQ lacaèk esa ,uksVsfVM
fjiksVZ lacafèkr vk;dj vk;qDr osQ ekè;e ls egkys•kdkj (ys•k ijh{kk) ----------------------------- dks Hkstsa rFkk bldh
lwpuk bl dk;kZy; dks Hkh nsaA vkius vHkh rd visf{kr fjiksVZ ugha Hksth gSA vkils iqu% vuqjksèk gS fd mijksDr
,y-,-vkj- osQ lacaèk esa viuh fjiksVZ fnukad -------------------------- rd egkys•kdkj (ys•k ijh{kk) ---------------------- dks
Hkstsa rkfd ys•k vkifÙk ekeys dks le; ij fuiVk;k tk losQA fjiksVZ Hkstus dh lwpuk bl dk;kZy; dks Hkh HkstsaA

Hkonh;]

(        )
vk;dj vfèkdkjh (vkj-,-)

Ñrs vk;dj vk;qDr (vkWfMV)
çfr %
1- vk;dj vk;qDr -------------------------------------------- dks bl vuqjksèk osQ lkFk çsf"kr fd os Ñi;k fuèkkZj.k vfèkdkjh

dks mijksDr fjiksVZ le; ij Hkstus dk funs'k nsaA

(        )
vk;dj vfèkdkjh (vkj-,-)

Ñrs vk;dj vk;qDr (vkWfMV)
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

vkns'k

fo"k;% vkWfMV foax esa rSukr vk;dj vfèkdkfj;ksa@fujh{kdksa dks fo'ks"k HkÙkk çnku djuk &

Mh-vks-ih-Vh- osQ fnukad 22-04-1998 osQ dk- Kkiu la- 4@4@97&LFkk-(Hkkx&2) vkSj fnukad 05-05-1998 osQ
dk- Kkiu la- 4@5@1997&LFkk-(Hkkx&2) rFkk fnukad 01@10@2008 osQ vkns'k la- 04-06-2008 LFkk- (Hkkx&2) osQ
lkFk i<+s tkus okys osQUæh; çR;{k dj cksMZ osQ fnukad 15-04-1980 osQ i=k la- ,@26017@78&,-Mh-IX osQ vuqlj.k
esa vkWfMV foax esa dk;Zjr vfèkdkfj;ksa@deZpkfj;ksa dks ------------------ :i;s rFkk ----------------- :i;s osQ fo'ks"k HkÙks dh
,rn~}kjk LohÑfr çnku dh tkrh gSA ;g LohÑfr mudh bl in ij dk;ZHkkj xzg.k djus dh okLrfod frfFk
ls ykxw gksxhA

Ø-la- vfèkdkjh@deZpkjh dk uke rSukrh dk LFkku vkWfMV foax esa dk;ZHkkj
lqJh@loZJh  xzg.k djus dh frfFk

1-

2-

3-

4-

5-

6-

;g fo'ks"k HkÙkk mijksDr vfèkdkfj;ksa@deZpkfj;ksa dks osQoy rHkh rd ns; gksxk tc rd os vkWfMV foax
esa inLFk gSa rFkk ;g fo'ks"k HkÙks osQ la'kksèku ij Hkh fuHkZj djrk gSA

(      )
vk;dj vk;qDr (vkWfMV)

çfr %&
1- eq[; vk;dj vk;qDr] ----------------------A
2- vk;dj vij vk;qDr (vkWfMV)] ----------------------A
3- {ks=kh; ys•k vfèkdkjh] -------------------------------------------A
4- vk;dj vk;qDr dk;kZy;] ---------------------------------------- osQ Mh-Mh-vks-A
5- lacafèkr vfèkdkjh@deZpkjhA

(      )
ç'kklfud vfèkdkjh

Ñrs vk;dj vk;qDr (vkWfMV)
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
vk;dj vk;qDr ]
-------------------------------------------------
-------------------------------------------------

fo"k;% fuèkkZj.k o"kZ -------------------- osQ fy, ----------------------------------------------------------------------------------------
--------------------------------------------------------------------------- osQ ekeys esa  (iSu ------------------------------) eq[;
vkWfMV vkifÙk;ksa dk fuiVkuA

egksn;@egksn;k]

mijksDr fo"k; osQ lacaèk esa eq>s ;g lwfpr djus dk funs'k gqvk gS fd ----------------------------------------------
---------------------------------------------------------------- osQ ekeys esa fuèkkZj.k o"kZ ------------------------ osQ fy, vk;dj vk;qDr
(vkWfMV) us mPpkfèkdkfj;ksa dh fVIi.kh lfgr ,uksVsVM fjiksVZ ij fopkj fd;k gS rFkk fnukWad ----------------------- osQ
vkWfMV eseks la[;k ---------------------- }kjk vk;dj vfèkdkjh (vkWfMV) -------------------- }kjk mBkbZ xbZ estj vkifÙk;ksa
dks lekIr dj fn;k gSA

rnuqlkj vuqjksèk gS fd bl dk;kZy; dh vksj ls bl vkWfMV vkifÙk dks lekIr (Settled) le>k tk,A

Hkonh;]

(        )
vk;dj vfèkdkjh]

Ñrs vk;dj vk;qDr (ys•k ijh{kk)
--------------------------------------------------------A

çfr%&
1- vk;dj vij vk;qDr ] -------------------------------------------dks lwpukFkZA
2- vk;dj vfèkdkjh okMZ& --------------------------------------------------- dks lwpukFkZA
3- vk;dj vfèkdkjh (ys•k ijh{kk) -----------------------------------------------A
4- lSVyesaV@fuiVku iQksYMj osQ fy,A

(        )
vk;dj vfèkdkjh]

Ñrs vk;dj vk;qDr (ys•k ijh{kk)
--------------------------------------------------------A
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iQk-la- ---------------------------------------------- dk;kZy;
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
vk;dj vf/dkjh
lgk;d@mik;qDr
okMZ@ldZy -------------------------------------

fo"k; % vkarfjd ys•kijh{kk vkifÙk;ksa (ekbZuj) osQ fuiVku osQ lacaèk esa &

fuèkkZj.k vfèkdkjh }kjk viuh fnukad --------------------------------dh ,uksVsfVM (Annotated) fjiksVZ esa fn, x,
mÙkj@Li‘hdj.k dks è;ku esa j•rs gq, vkWfMV vkWifr;ksa dk fuEufyf•r çdkj ls fuiVku fd;k tkrk gSA

fuèkkZfjrh dk fuèkkZj.k o"kZ vkWfMV eseks fuèkkZj.k vfèkdkjh }kjk fdl Li"Vhdj.k osQ fVIi.kh
uke ,oa dh frfFk o çdkj Lohdkj fd;k x;k vuqlkj

LFkk;h ys•k dj çHkko fuèkkZj.k
la- (iSu) ekax l`ftr èkkjk---------- osQ vfèkdkjh dks

dh xbZ vèkhu mipkjh Lohdk;Z ugha
dkjZokbZ vkjaHk

dh xbZ

(      )
uke ----------------------------------------------------------

inuke ----------------------------------------------------------
çfr %&
1- vk;dj vk;qDr (vkWfMV)] ---------------------- dks lwpukFkZA
2- vk;dj vk;qDr (ç'kk-) dks lwpukFkZA
3- vk;dj vij@la;qDr vk;qDr] jsat--------------------
4- vk;dj vfèkdkjh (vkWfMV)A

(      )
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
fuèkkZj.k vfèkdkjh
ldZy@okMZ -----------------------------------------
------------------------------------------------------------

fo"k; % fuèkkZj.k fjdkMZ Hkstus osQ lacaèk esaA

egksn;@egksn;k]

vuqjksèk gS fd lqJh@Jh@eSllZ ---------------------------------------------------------------------------------------------------------------------- osQ
ekeys esa o"kZ ---------------------- dk fuèkkZj.k fjdkMZ bl dk;kZy; dks çsf"kr djus dh Ñik djsaA oqQN vkWfMV vkifÙk;ksa
osQ lacaèk esa bl fjdkMZ dh vko';drk gSA

Hkonh;]

(          )
vk;dj vfèkdkjh (vkWfMV)

--------------------------------------------------------



268

iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
fuèkkZj.k vfèkdkjh
ldZy@okMZ -----------------------------------------
------------------------------------------------------------

fo"k; % vkWfMV ;ksX; ekeyksa dh lwph Hkstus osQ lacaèk esaA

egksn;@egksn;k]

mi;ZqDr fo"k; ij Ñi;k vk;dj vk;qDr (vkWfMV) dk;kZy;] -------------------------- osQ fnukad ------------------
ds i=k la[;k ----------------------------------------- dk voyksdu djsaA

bl lacaèk esa vkils iqu% vuqjksèk gS fd fnukad ---------------------- ls -------------------------- rd osQ vkWfMV ;ksX;
ekeyksa (1 yk• :i, ;k blls vfèkd osQ fjiaQM okys ekeys] LØwfVuh esa fuiVk, x, lHkh ekeys) dh oxZ
osQ vuqlkj lwph Hkstsa rkfd ikVhZ osQ vkus ls igys vkarfjd vkWfMV ikVhZ }kjk vkWfMV dk dk;Z lekIr fd;k
tk losQA

Hkonh;]

(          )
vk;dj vfèkdkjh (vkWfMV)

-------------------------------------------------------

çfr çsf"kr %&
1- vk;dj vij vk;qDr] -------------------------------- dks lwpukFkZA
2- vk;dj vij vk;qDr(vkWfMV)] dks lwpukFkZA

(          )
vk;dj vfèkdkjh (vkWfMV)

-------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
------------------------------------------------------
------------------------------------------------------
------------------------------------------------------

fo"k; % vkWfMV ;ksX; ekeyksa dk fuèkkZj.k fjdkMZ Hkstus osQ lacaèk esaA

egksn;@egksn;k]

egkys•kdkj dk;kZy; ls çkIr lwpuk osQ vuqlkj jsosU;w vkWfMV ikVhZ fnukad ------------------------------------- ls
------------------------------------ rd vkiosQ dk;kZy; dk vkWfMV djus vk jgh gSA

vuqjksèk gS fd èkkjk 143(1) osQ vèkhu fuiVk, x, os lHkh ekeys ftuesa 1 yk• :i, ls vfèkd osQ
fjiaQM tkjh fd, x, gSa vkSj èkkjk 143(3) osQ vèkhu fuiVk, x, lHkh ekeyksa dk fuèkkZj.k fjdkMZ vkWfMV osQ
fy, miyCèk djok,aA

;g Hkh vuqjksèk gS fd vki ;g lqfuf'pr djsa fd ;g fjdkMZ bl dk;kZy; dks le; ij miyCèk djok
fn;k tk, rkfd jsosU;w vkWfMV ikVhZ dks fuèkkZj.k fjdkMZ nsus ls igys bl dk;kZy; }kjk vkWfMV dj fy;k tk,A

Hkonh;]

(        )
vk;dj vfèkdkjh (vkWfMV)

-----------------------------------------------------
çfr %&
1- vk;dj vij vk;qDr (vkWfMV)] dks lwpukFkZA
2- vk;dj vij vk;qDr] jsat & ---------------------- & lwpukFkZA

(        )
vk;dj vfèkdkjh (vkWfMV)

-----------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
------------------------------------------------------
------------------------------------------------------
------------------------------------------------------

fo"k; % vkWfMV ;ksX; ekeyksa esa vkWfMV eSeks tek djokus osQ lacaèk esaA

egksn;@egksn;k]

o"kZ ---------------------- osQ vkWfMV eSeks dk ------------------ cSp layXu gSA vuqjksèk gS fd vkWfMV vkifÙk;ksa dks
nwj djus osQ fy, dh xbZ dkjZokbZ lacaèkh fjiksVZ vius vk;dj vij vk;qDr osQ ekè;e ls vk;dj vij vk;qDr
(vkWfMV)@vk;dj vk;qDr (vkWfMV)] -------------------- dks Hkstsa rkfd ys•kijh{kk vkifÙk;ksa dk fuiVku fd;k tk losQA

1- eq[; ys•k ijh{kk vkifÙk;k¡ (Major Audit Objections)

2- y?kq ys•k ijh{kk vkifÙk;k¡ (Minor Audit Objections)

3- lanHkZ (References)

4- oqQy (Total)

Hkonh;]

(       )
vk;dj vfèkdkjh (vkWfMV)

---------------------------------------------------------
çfr] vkWfMV eSeks lfgr %&
1& vk;dj vk;qDr (vkWfMV)] dks lwpukFkZA
2& vk;dj vk;qDr] -------------------------------------!
3& vk;dj vij vk;qDr] ---------------------------------- dks lwpukFkZA
4& vk;dj vij vk;qDr (vkWfMV)] dks lwpukFkZA

(       )
vk;dj vfèkdkjh (vkWfMV)

---------------------------------------------------------
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iQk-la- ---------------------------------------------- dk;kZy;
vk;dj vk;qDr (vkWfMV)

-------------------------------------------------------
-------------------------------------------------------

fnukad % -------------------------------------

lsok esa
------------------------------------------------------
------------------------------------------------------
------------------------------------------------------

fo"k; % ys•kijh{kk osQ ckn i+Qkbyksa dh okilhA

egksn;@egksn;k]

ys•kijh{kk osQ ckn vkiosQ dk;kZy; dh fuEufyf•r iQkbysa vkidks okil Hksth tk jgh gSa%&

Ø-la- LFkk;h ys•k la- (iSu) fuèkkZfjrh dk uke fuèkkZj.k o"kZ
loZJh@lqJh@eSllZ

1-

2-

3-

4-

5-

Hkonh;]

(          )
layXu % mijksDrA vk;dj vfèkdkjh (vkWfMV)

-----------------------------------------------------
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vUos"k.k dk;kZy;ksa esa ç;ksx esa yk, tkus okys elkSns

Ø-la- çk:i i`"B la-

1- vk;dj vfèkfu;e 1961 dh èkkjk 132(3) osQ vèkhu vkns'k 275

2- vk;dj vfèkfu;e] 1961 dh èkkjk 132(4)@133, osQ vèkhu c;ku 277

3- çkIr ,oa tCr@ifjc¼ dh xbZ ys•kcfg;ksa@nLrkostksa dh lwph oLrq lwph 279

4- çkIr ,oa tCr udnh dh lwph 281

5- çkIr ,oa tCr@ifjc¼ dh xbZ vU; ewY;oku oLrq,sa] ykWdj dh pkfc;k¡]
vkofèkd tek vkfn dh lwph 283

6- ifjlj esa çkIr oLrqvksa dh lwph 285

7- vk;dj vfèkfu;e] 1961 dh èkkjk 133d osQ vèkhu çkfèkdkj 287

8- vk;dj vfèkfu;e] 1961 dh èkkjk 132 osQ vUrxZr ryk'kh vkSj vfHkxzg.k osQ fy;s
lhycan fd;s x;s ifjljksa dh pkSdlh gsrq iqfyl lgk;rk osQ fy;s vkosnu 289

9- vk;dj vfèkfu;e] 1961 dh èkkjk 132 osQ vUrxZr ryk'kh dh çkjfEHkd fjiksVZ 291

10- vk;dj fu;ekoyh 1962 osQ fu;e 112 (6) osQ vèkhu vkns'k 292

11- vk;dj vfèkfu;e] 1961 dh èkkjk 131 (1d) osQ vèkhu fuèkkZfjrh@xokg dks leu 294

12- iapukek 295
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vk;dj vfèkfu;e 1961 dh èkkjk 132(3) osQ vèkhu vkns'k

vk;dj vfèkfu;e 1961 dh èkkjk 132(1) osQ vèkhu vk;dj vk;qDr --------------------------------------------------
--------------------------------------------------------------------------------- @vk;dj funs'kd ----------------------------------------------------------------------
------------------------------------------------------------- }kjk fnukad ------------------------------------ dks tkjh çkfèkdkj vfèki=k (okjaV vkWiQ
vkWFkjkbts'ku) osQ vUrxZr eq>s çnÙk 'kfDr;ksa osQ vkèkkj ij rFkk vk;dj vfèkfu;e 1961 dh èkkjk 132(3) osQ
}kjk eq>s fn, x, çkfèkdkj dk ç;ksx djrs gq, eSa ,rn~}kjk vkidks vkns'k nsrk gwa fd vki fcuk esjh iwokZuqefr
osQ fuEufyf•r oLrqvksa dks u gVk,a] u vyx djsa rFkk u gh buosQ lkFk dksbZ NsM+NkM+ djsaA

oLrq~vksa dk C;kSjk %&

1- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

2- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

3- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

4- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

5- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

6- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

7- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

8- --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

eksgj (çkfèkÑr vfèkdkjh osQ gLrk{kj)
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ORDER UNDER SECTION 132(3) OF THE INCOME TAX ACT, 1961

By virtue of the powers vested in me under the Warrant of Authorisation dated ......................
Issued by the Commissioner of Income-tax ......................................................................................................../
Director of Income-tax ....................................................................................................................................
under section 132(1) of the Income-tax Act, 1961, and in exercise of the authority conferred on me by
section 132(3) of the Income-tax Act, 1961, I hereby order you not to remove, part with or otherwise
deal with the articles mentioned below without my prior permission.

Details of articles :-

1. ............................................................................................................................................................

2. ............................................................................................................................................................

3. ............................................................................................................................................................

4. ............................................................................................................................................................

5. ............................................................................................................................................................

6. ............................................................................................................................................................

7. ............................................................................................................................................................

8. ............................................................................................................................................................

SEAL (Signature of the Authorised Officer)
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vk;dj vfèkfu;e] 1961 dh èkkjk 132(4)@133, osQ vèkhu c;ku

Jh@Jherh@oqQekjh ---------------------------------------------------------------------------------------------------------------------------------------------
iq=k@iq=kh@iRuh Jh ----------------------------------------------------------------------------------------------------------------------------------------------------------
dk fnukad ------------------------------------- dks ryk'kh@loZs{k.k dh dk;Zokfg;ksa osQ nkSjku --------------------------------------------- cts
çkr%@lka; 'kiFkiwoZd@lR;fu"B çfrKk ds v/hu ntZ fd;k x;k c;ku -------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

eq>s Jh@Jherh@oqQekjh ------------------------------------------------------------------------------------------------------------------------------------]
çkfèkÑr vfèkdkjh }kjk 'kiFk fnykbZ tk pqdh gS fd eSa lR; cksywaxk@cksywaxh vkSj lR;~ osQ vykok oqQN ugha
cksywaxk@cksywaxhA eq>s bl rF; ls voxr djok;k tk pqdk gS fd esjs }kjk blosQ uhps fn, x, fdlh >wBs ;k
vlR; c;ku ls eq>s ij vk;dj vfèkfu;e] 1961 rFkk Hkkjrh; naM lafgrk osQ vèkhu vfHk;kstu pyk;k tk,xkA

----------------------------------------------------------------- -----------------------------------------------------------------
----------------------------------------------------------------- -----------------------------------------------------------------

}kjk 'kiFk yh xbZ }kjk 'kiFk fnyokbZ xbZ
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STATEMENT U/S 132(4)/133A OF THE INCOME TAX ACT, 1961

Statement of Sh./Smt./Ms. ...............................................................................................................
Son/daughter/wife of Shri .............................................................................................................................
recorded on oath/solemn affirmation on .................................... at .................................... a.m/p.m. during
the course of search/survey proceedings at .....................................................................................................
...............................................................................................................................................................................

I have been administered the oath by Sh./Smt./Km. ........................................................................
......................................................................... Authorised Officer that I shall speak the truth and nothing
but the truth. I have further been made aware of the fact that any false or untrue statement given by
me hereunder shall make me liable to prosecution under the Indian Penal Code and under the Income-
tax Act, 1961.

............................................................ ............................................................

............................................................ ............................................................
Oath taken by Oath Administered by
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-------------------------------------- dh çfr vuqyXud ^,* ---------------------- i`"B -------------------
ryk'kh@loZs{k.k dh frfFk ------------------------------------

çkIr ,oa tCr@ifjc¼ dh xbZ ys•kcfg;ksa@nLrkostksa dh lwph@oLrqlwph

eSllZ@Jh@Jherh ----------------------------------------------------------------------------------------------------------------------- osQ ekeys esa
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ij
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
fofufnZ"V LFkku tgk¡ çkIr dh xbZ ----------------------------------------------------------------------------------------------------------------------------
oLrqvksa dk nkosnkj ------------------------------------------------------------------------------------------------------------------------------------------------------

Ø-la- oLrqvksa dk fooj.k i`"B vH;qfDr

iapks osQ gLrk{kj ryk'kh@loZs{k.k osQ fy;s çkfèkÑr i{kdkj osQ gLrk{kj
(osQoy ryk'kh osQ ekeys esa) vfèkdkfj;ksa osQ gLrk{kj (uke ,oa fLFkfr lfgr)

(uke ,oa inuke lfgr)
1- ------------------------------------------------ 1- ------------------------------------------------
2- ------------------------------------------------ 2- ------------------------------------------------
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....................................... COPY Annexure..........................“A” ............ Page ............
Date of search/survey ...............................................

LIST/INVENTORY OF BOOKS OF ACCOUNT/DOCUMENTS
FOUND AND SEIZED/IMPOUNDED

In the case of M/s./Sh./Smt. .........................................................................................................................
at ....................................................................................................................................................................
Specific place where found ..........................................................................................................................
Item claimed to belonging to ......................................................................................................................

S.No. Description of the articles Pages Remarks

Signature of Panchas Signature of Officers Signature of Party
(in case of search only) Authorised to search/survey (with name & position)

(with name & designation)
1. ............................................... 1. ...............................................
2. ............................................... 2. ...............................................
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------------------------------------------- dh çfr vuqyXud ^lh* ------------------------- i`"B --------------------
ryk'kh@loZs{k.k dh frfFk ------------------------------------------

çkIr ,oa tCr udnh dh lwph

ryk'kh@loZs{k.k osQ nkSjku eSllZ@Jh@Jherh ------------------------------------------------------------------------------------------------------
osQ ekeys esa ----------------------------------------------------------------------------------------------------------------------------------------------------------------
LFkku ls çkIr@tCr dh xbZ udnh dh lwph

Ø-la- ewY;&oxZ iSosQV dh la[;k jkf'k

oqQy

iapks osQ gLrk{kj ryk'kh@loZs{k.k osQ fy;s çkfèkÑr i{kdkj osQ gLrk{kj
(osQoy ryk'kh osQ ekeys esa) vfèkdkfj;ksa osQ gLrk{kj (uke ,oa fLFkfr lfgr)

(uke ,oa inuke lfgr)
1- ------------------------------------------------ 1- ------------------------------------------------
2- ------------------------------------------------ 2- ------------------------------------------------
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............................................. COPY Annexure ‘C’ ........................ Page ................
Date of search/survey .....................................

INVENTORY OF CASH FOUND AND SEIZED

Particulars of cash found/seized in the case of M/s./Sh./Smt.  .................................................................
at .....................................................................................................................................................................
during the course of search/survey.

S.No. Denomination No. of Packets Amount

Total

Signature of Panchas Signature of Officers Signature of Party
(in case of search only) Authorised to search/survey (with name & position)

(with name & designation)
1. ............................................... 1. ...............................................
2. ............................................... 2. ...............................................
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------------------------------------------- dh çfr vuqyXud ^vks* --------------------------- i`"B --------------------
ryk'kh@loZs{k.k dh frfFk --------------------------------------------

çkIr ,oa tCr@ifjc¼ dh xbZ vU; ewY;oku oLrq,a]
ykWdj dh pkfc;k¡] vkofèkd tek vkfn dh lwph

eSllZ@Jh@Jherh -----------------------------------------------------------------------------------------------------------------------------------------------
osQ ekeys esa ------------------------------------------------------------- ij -----------------------------------------------------------------------------------------
fofufnZ‘ LFkku tgkW çkIr dh xbZ -----------------------------------------------------------------------------------------------------------------------------
oLrq~vksa dk dfFkr nkosnkj ------------------------------------------------------------------------------------------------------------------------------------------

Ø-la- oLrq~vksa dk fooj.k oqQy Hkkj vuqekfur Hkkj 'kq¼ Hkkj ewY; :-

iapks osQ gLrk{kj ryk'kh@loZs{k.k osQ fy;s çkfèkÑr i{kdkj osQ gLrk{kj
(osQoy ryk'kh osQ ekeys esa) vfèkdkfj;ksa osQ gLrk{kj (uke ,oa fLFkfr lfgr)

(uke ,oa inuke lfgr)
1- ------------------------------------------------ 1- ------------------------------------------------
2- ------------------------------------------------ 2- ------------------------------------------------
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............................................. COPY Annexure ‘O’ ........................ Page ................
Date of search/survey .....................................

LIST/INVENTORY OF OTHER VALUABLES, LOCKER KEYs, FDRs,
FOUND AND SEIZED/IMPOUNDED

In the case of M/s./Sh./Smt. .........................................................................................................................
at ....................................................................................................................................................................
Specific place where found ..........................................................................................................................
Item claimed to belonging to ......................................................................................................................

S.No. Description of Gross Wt. Estimated Wt. Net Wt. Value Rs.
the articles

Signature of Panchas Signature of Officers Signature of Party
(in case of search only) Authorised to search/survey (with name & position)

(with name & designation)
1. ............................................... 1. ...............................................
2. ............................................... 2. ...............................................
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------------------------------------------- dh çfr vuqyXud  ---------------------------------- i`"B --------------------
ryk'kh@loZs{k.k dh frfFk --------------------------------------------

ifjlj esa çkIr eky dh lwph

eSllZ@Jh@lqJh ----------------------------------------------------------------------------------------------------------------------------------------- osQ ekeys
esa -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------ij
(fofufnZ‘ LFkku tgk¡ ls çkIr dh xbZ) oLrqvksa okQ dfFkr nkosnkj ----------------------------------------------------------------------

Ø-la- oLrqvksa dk fooj.k ek=kk@la[;k@Hkkj ewY; ewY;kadu dk vkèkkj vH;qfDr

iapks osQ gLrk{kj ryk'kh@loZs{k.k osQ fy;s çkfèkÑr i{kdkj osQ gLrk{kj
(osQoy ryk'kh osQ ekeys esa) vfèkdkfj;ksa osQ gLrk{kj (uke ,oa fLFkfr lfgr)

(uke ,oa inuke lfgr)
1- ------------------------------------------------ 1- ------------------------------------------------
2- ------------------------------------------------ 2- ------------------------------------------------
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............................................. COPY Annexure  ........................ Page ................
Date of search/survey ................................

LIST OF STOCK FOUND AT THE PREMISES

In the case of M/s./Sh./Smt. .........................................................................................................................
at ....................................................................................................................................................................
Specific place where found ..........................................................................................................................
Item claimed to belonging to ......................................................................................................................

S.No. Description of Quantity/No./ value Ground of Remarks
the articles Weight Valuation

Signature of Panchas Signature of Officers Signature of Party
(in case of search only) Authorised to search/survey (with name & position)

(with name & designation)
1. ............................................... 1. ...............................................
2. ............................................... 2. ...............................................
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vk;dj vfèkfu;e] 1961 dh èkkjk 133d osQ vèkhu çkfèkdkj

vk;dj vfèkfu;e] 1961 dh èkkjk 133d dh mièkkjk (1) }kjk çnÙk 'kfDr;ksa dk ç;ksx djrs gq,] eSa
,rn~}kjk Jh@Jherh ------------------------------------------------------------------------ dks ---------------------------------------------------------------------
osQ ifjlj osQ Hkhrj fdlh Hkh LFkku esa ços'k dk çkfèkdkj nsrk gWw tks eq>s lkSais x;s {ks=k dh lhekvksa osQ Hkhrj
gS tgk¡ ------------------------------------------------------------------------- osQ }kjk dkjksckj ;k O;olk; pyk;k tk jgk gSA pkgs og
LFkku ,sls dkjksckj ;k O;olk; dk çeq• LFkku gks ;k u gks vkSj ftls fdlh Lokeh] deZpkjh ;k vU; fdlh
O;fDr dh vko';drk gks tks ml le; vkSj LFkku ij fdlh Hkh :i esa mifLFkr gks ;k ml dkjksckj ;k O;olk;
dks pykus esa enn djs %&

i. mls ,sls cgh •krs ;k vU; nLrkostksa dh tkWap djus dh vko';d lqfoèkk çnku djuk ftudh
mls vko';drk gS vkSj tks ,sls LFkku ij miyCèk gksA

ii. mls ogkWa feyus okyh lEHkkfor jksdM+ cgh (oSQ'k cqd)] LVkWd ;k vU; ewY;oku oLrq~vksa dh
tk¡p ;k lR;kiu djus dh lqfoèkk çnku djukA

iii. ç;ksx fd;s tkus okys fdlh fo"k; dh ;k bl vfèkfu;e osQ vèkhu fdlh dk;Zokgh ls lEc¼
tkudkjh dks çLrqr djuk ftldh mls vko';drk gks ldrh gSA

Li"Vhdj.k %& bl mièkkjk osQ mís'; osQ fy;s] ftl LFkku esa dkjksckj ;k O;olk; pyk;k tk jgk gS]
mlesa dksbZ vU; LFkku Hkh lfEefyr gS] pkgs mlesa dksbZ dkjksckj ;k O;olk; pyk;k tk jgk gks ;k ugha] ftlesa
dksbZ djksckj ;k O;olk; pykus okyk O;fDr crkrk gS fd mlosQ dkjksckj ;k O;olk; ls lEcfUèkr mlosQ dksbZ
•krs ;k vU; nLrkkost ;k mldh udnh ;k LVkWd ;k vU; cgqewY; oLrq dk dksbZ fgLlk ogkW j•k gSA

2- dksbZ vk;dj çkfèkdkjh mièkkjk (1) esa mfYyf•r dkjksckj ;k O;olk; osQ fdlh LFkku esa osQoy mUgha
?kaVksa osQ nkSjku ços'k dj ldrk gS tcfd dkjksckj ;k O;olk; pyk;s tkus osQ nkSjku og LFkku •qyk gks vkSj
fdlh vU; LFkku osQ ekeys esa osQoy lw;kZsn; osQ i'pkr vkSj lw;kZLr ls igys ços'k dj ldrs gSaA

3- bl èkkjk osQ varxZr dk;Z dj jgs dksbZ vk;dj çkfèkdkjh %&
d- ;fn og vko';d le>sa rks vius }kjk fujhf{kr •krksa ;k vU; nLrksost ij igpku osQ fpÉ yxk

ldrs gSa vkSj muosQ m¼j.k ys ldrs gSa ;k mudh çfr;k¡ dj ldrs gSaA
•- vk;dj vfèkfu;e] 1961 osQ çkoèkku ls lEcfUèkr muosQ }kjk fujhf{kr •krksa ;k vU; nLrkostksa

dks ftruk og mfpr le>sa mruh vofèk osQ fy;s tCr djosQ viuh vfHkj{kk esa j• ldrs gSaA
x- vius }kjk tk¡ps x;s ;k lR;kfir fd;s x;s fdlh udnh] LVkWd ;k vU; ewY;oku oLrqvksa dh

lwph cuk ldrs gSaA
?k- bl vfèkfu;e osQ varxZr fdUgha dk;Zokfg;ksa osQ fy;s mi;ksxh ;k muls lacaf/r fdlh O;fDr dk

c;ku fjdkMZ dj ldrs gSaA

eksgj vk;dj funs'kd (vUos"k.k)

vk;dj la;qDr funs'kd (vUos"k.k)

fnukad vk;dj mi&funs'kd (vUoss"k.k)
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AUTHORISATION UNDER SECTION 133A OF THE INCOME TAX ACT, 1961

In exercise of the powers conferred by sub-section (1) of section 133A of the Income-tax act, 1961,
I hereby authorise Shri/Smt./Km. ......................................................................................................
to enter any place within the premises of ...................................................................................................
.........................................................................................................................................................................
which is within the limits of the area assigned to me at which a business or profession is carried on by
.............................................................................................................................................................................
whether such place be the principal place or not of such business or profession, and require any proprietor,
employee or any other person who may at the time and place be attending in any manner, or helping in the
carrying on of such business or profession :-

(i) to afford him the necessary facility to inspect such books of account or other documents as
he may require and which may be available at such place.

(ii) to afford him the necessary facility to check or verify the cash book, stock or other valuable
article or thing which may be found therein and

(iii) to furnish such information as he may require as to any matter which may be used for, or
relevant to any proceeding under this Act.

Explanation: For the purpose of this sub-section, a place where a business or profession is carried
on shall also include any other place, whether any business or profession is carried on therein or not, in
which the person carrying on the business or profession states that any of his books of account or other
documents or any part of his cash or stock or other valuable article or things relating to his business or
profession are/ or is kept.

2. An Income-tax authority may enter any place of business or profession referred to in sub-section
(1) only during the hours at which place is open for the conduct of business or profession and in the case of
any other place, only after the sunrise and before sunset.

3. An Income-tax authority acting under this section may :-
a) If he so deems necessary place marks of identification on the books of account or other

documents inspected by him and make or cause to be made extracts or copies there from.
b) Impound and retain in his custody for such period as he thinks fit any books of account &

other documents inspected by him subject to provision of the I.T. Act, 1961.
c) Make an inventory of any cash, stock or other valuable article or thing checked or verified

by him.
d) Record the statement of any person which may be useful for, or relevant to, any proceedings

under this Act.

(SEAL) Director of Income-tax (Inv.)

Jt. Director of Income-tax (Inv.)

DATE Dy. Director of Income-tax (Inv.)
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dk;kZy;@Office
-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

fnukad@Dated -----------------------------

lsok esa@To
çHkkjh vfèkdkjh@The Officer-in-charge,
-------------] iqfyl LVs'ku@Police Station,

egksn;@Sir]

fo"k;% vk;dj vfèkfu;e] 1961 dh èkkjk 132 osQ vUrxZr ryk'kh vkSj vfHkxzg.k osQ fy;s lhycan fd;s

x;s ifjljksa dh pkSdlh gsrq iqfyl lgk;rk osQ fy;s vkosnuA

Sub.: Request for Police Assistance for Search & Seizure operation u/s 132 of the Income-tax
Act, 1961, guarding sealed premises-regarding.

vk;dj vfèkfu;e] 1961 dh èkkjk 132 osQ vUrxZr tkjh çkfèkdkj osQ okjaV osQ vèkhu eSa vk;dj foHkkx

osQ vU; vfèkdkfj;ksa osQ lkFk ifjlj la[;k -------------------------------------------------------------------------- dh ryk'kh ys jgk gw¡A

Under a warrant of authorisation issued u/s 132 of the Income-Tax Act, 1961, along with other
officers of the Income-tax Department, I am searching the premises no. ................................................

2- ;g vk'kadk gS fd ogk¡ 'kkafr Hkax gks ldrh gS vkSj ml ifjlj osQ fuoklh çfrjksèk dj ldrs gSaA eSa

vkidk vkHkkj ekuw¡xk ;fn vki ryk'kh esa esjh lgk;rk djus osQ fy;s iqfyl osQ ------------------ flikfg;ksa dks fu;qDr

djsaA Ñi;k iqfyl osQ flikfg;ksa dks vkxs vuqns'k nsus osQ fy;s eq>ls rqjUr lEidZ djus osQ funs'k nsaA

It is apprehended that there may be a breach of peace and the person occupying the premises
might offer physical resistance. I shall be obliged if you can depute .................. number of policemen
to assist me in carrying out the search. The police men may be directed to report to me immediately
for further instructions.
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3- geus mi;ZqDr ifjlj dks lhy dj fn;k gS vkSj ifjlj osQ ekfyd@n•ydkj ij èkkjk 132(3) osQ vUrxZr

fu"ksèkkKk yxk nh gSA pwafd gekjs }kjk yxkbZ xbZ lhy dh fnu&jkr pkSdlh dh tk;sxh blfy;s vkils vuqjksèk

gS fd ryk'kh dh gekjh dkjZokbZ iqu% vkjEHk gksus vkSj iw.kZ gksus rd Ñi;k iqfyl osQ -------------------- flikfg;ksa

dks mDr LFkku ij rqjUr fu;qDr djsaA

We have sealed the said premises and have placed prohibitory orders u/s 132 (3) on the owner/
occupants of the premises. Since the seals placed by us have to be guarded round the clock, I would
request you to immediately post ............................ policemen at the above place till we resume the
search operations and till our search operations are concluded.

4- lgk;rk osQ fy;s ;g vkosnu] vk;dj vfèkfu;e] 1961 dh èkkjk 132 osQ vUrxZr çnÙk vfHkO;Dr 'kfDr;ksa

osQ vèkhu fd;k tk jgk gSA

This request for assistance is being sought under the express powers granted u/s 132 of the
Income tax Act, 1961.

Hkonh;@Yours faithfully]

çkfèkÑr vfèkdkjh@Authorised Officer
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vk;dj vfèkfu;e] 1961 dh èkkjk 132 osQ vUrxZr ryk'kh dh çkjfEHkd fjiksVZ
PRELIMINARY REPORT OF SEARCH UNDER SECTION 132 OF

THE INCOME TAX ACT, 1961

1- ryk'kh çkfèkÑr djus okys vfèkdkjh dk uke ,oa % ---------------------------------------------------------------------------
inuke@Name & designation of the officer
authorising the search.

2- çkfèkÑr çHkkjh vfèkdkjh dk uke ,oa inuke % ---------------------------------------------------------------------------
Name & designation of the Authorised
officer incharge.

3- ryk'kh dh frfFk@Date of search % ---------------------------------------------------------------------------

4- ryk'kh ny dk fooj.k@Details of search party. % ---------------------------------------------------------------------------

5- ftlosQ ifjlj dh ryk'kh yh xbZ gS ml fuèkkZfjrh % ---------------------------------------------------------------------------
dk uke] irk] LFkk;h ys•k] O;olk;@vk; osQ Ðksr
dk laf{kIr fooj.k ,oa lacafèkr fuèkkZj.k vfèkdkjh
Name and address of the assessee(s) whose
premises searched with brief particulars of
business/source of income, PAN of the assessee
and the AO concerned

6- èkkjk 132(3) osQ vUrxZr vkus okys LFkku % ---------------------------------------------------------------------------
Places covered U/s, 132 (3)

7- ryk'kh dk çeq• fooj.k@Highlights of the search % ---------------------------------------------------------------------------

fnukad@Date% çkfèkÑr çHkkjh vfèkdkjh osQ
gLrk{kj ,oa inuke

Signature of the Authorised
Officer Incharge with designation

uksV % ;g fjiksVZ çkfèkÑr çHkkjh vfèkdkjh }kjk rS;kj dh tkuh pkfg, ,oa vfèkd ls vfèkd ryk'kh osQ vxys
fnu çHkkjh vk;dj mi funs'kd dks lkSai nh tkuh pkfg;sA

Note : This report should be prepared by the Authorised Officer Incharge & handed over to the DDIT
Incharge at the latest by the next following date of the search.
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vk;dj fu;ekoyh 1962 osQ fu;e 112 (6) osQ vèkhu vkns'k
(vk;dj vfèkfu;e 1961 dh èkkjk 132 osQ lkFk i<+k tk;s)

lsok esa]
-----------------------------------------------------------------
-----------------------------------------------------------------
-----------------------------------------------------------------

pwafd vèkksgLrk{kjh dks vk;dj vfèkfu;e 1961 dh èkkjk 132 osQ vèkhu ---------------------------------------------
----------------------------- osQ ekeys esa ------------------------------------------------------------------------------------------------------------ (LFkku) ij
ryk'kh djus osQ fy;s vfèkÑr fd;k x;k gS rFkk mDr ryk'kh osQ fy;s xokg osQ rkSj ij vkidh lsokvksa dh
vko';drk gS blfy;s vkidks ,rn~}kjk funs'k fn;k tkrk gS fd vki ryk'kh osQ nkSjku mifLFkr jgsa rFkk mlds
lk{kh cusa vkSj tc rd ryk'kh iw.kZ ugha gks tkrh rc rd ogka ls u tk;saA

;g vkns'k vk;dj fu;ekoyh 1962 osQ fu;e 112(6) (vk;dj vfèkfu;e 1961 dh èkkjk 132 osQ lkFk
i<+sa) osQ vèkhu tkjh fd;k tkrk gSA

gLrk{kj% --------------------------------------------

inuke% ---------------------------------------------

eksgj % fnukad% ---------------------------------------------

fVIi.kh%& xokgksa dh tkudkjh osQ fy;s fofèk osQ çkoèkku uhps fn;s x;s gSa %

vk;dj fu;ekoyh 1962 osQ fu;e 112 (6) % ryk'kh ysus ls iwoZ çkfèkÑr vfèkdkjh ftl bykosQ
esa ryk'kh fd, tkus okyk Hkou ;k LFkku fLFkr gS ml bykosQ esa nks ;k vfèkd lEekuuh; fuokfl;ksa dks ryk'kh
esa mifLFkr jgus rFkk mldk lk{kh cuus osQ fy;s cqyk,xk vkSj muosQ fy;s ;k muesa ls fdlh ,d osQ fy;s ,slk
djus osQ vkns'k tkjh djsxkA

vk;dj fu;ekoyh 1962 osQ fu;e 112 (7) % mi;ZqDr xokgksa dh mifLFkfr esa ryk'kh yh tk;sxh
rFkk çkfèkÑr vfèkdkjh mDr ryk'kh osQ nkSjku tCr dh xbZ lHkh oLrqvksa vkSj mu LFkkuksa dh lwph rS;kj djsaxs
tgka og ikbZ xbZa vkSj mDr xokg }kjk mu ij gLrk{kj fd;s tk,axs ijUrq ryk'kh osQ lk{kh fdlh ,sls O;fDr
dks Hkkjrh; vk;dj vfèkfu;e 1922 (1922 dk 11) osQ vèkhu fdlh dk;Zokgh esa ryk'kh osQ xokg osQ :i
esa mifLFkr jgus dh vko';drk ugha gS ftls fo'ks"k rkSj ij blosQ fy;s lEeu ugha fn;k x;k gksA

naM çfØ;k lafgrk (Cr. P.C.) dh èkkjk 103 (5) % ,slk dksbZ O;fDr tks fcuk fdlh mfpr dkj.k
osQ] bl èkkjk osQ vèkhu ryk'kh dk xokg cuus osQ fy, mls fyf•r vkns'k fn, tkus osQ ckotwn] ml ryk'kh
esa mifLFkr gksus ;k mldk xokg cuus ls bUdkj djrk gS ;k mldh vogsyuk djrk gS rks ;g ekuk tk,xk
fd mlus Hkkjrh; naM lafgrk dh èkkjk 187 (1960 dk 45) osQ vèkhu vijkèk fd;k gSA
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ORDER UNDER RULES 112(6) OF I.T. RULES, 1962
READ WITH SECTION 132 OF THE I.T. ACT, 1961

To,
.......................................................
.......................................................
.......................................................

Whereas the undersigned has been authorized to make a search under section 132 of the Income-
tax Act, 1961 in the case of .......................................................... at .......................................................
and your service are forthwith required as witness for the said search, you are hereby directed to attend
and witness the search and not to depart till such time as the search is incomplete.

This order is issued under Rule 112(6) of the Income-tax Rules, 1962 read with section 132 of
the Income-tax Act, 1961.

Signature: ....................................

Designation: .................................

Seal Date: ............................................

Note: Following provisions of law are re-produced below for the information of witness:

Rule 112(6) of the I.T. Rules, 1962 : Before making a search the authorised officer about to
make it shall call upon two or more respectable inhabitants of the locality in which the building or place
to be searched is situated to attend and witness the search and may issue an order in writing to them
or any of them to do so.

Rule 112(7) of the I.T. Rules, 1962 : The search shall be made in the presence of the witness
aforesaid and list of all things seized in the course of search and of the places in which they were
respectively found shall be prepared by the authorised officer and signed by such witness but no person
witnessing a search shall be required to attend as a witness of the search in any proceeding under the
I.T. Act, 1922 (11 of 1922) of the I. T. Act, 1961 unless specially summoned.

Section 103(5) Cr. P.C. : Any person who, without reasonable cause, refuse or neglects to
attend and witness a search under this section when called upon to do so by an order in writing delivered
or tendered to him, shall be deemed to have committed an offence under Section 187 of the Indian Penal
Code (45 to 1960).
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vk;dj vfèkfu;e] 1961 dh èkkjk 131 (1d) osQ vèkhu fuèkkZfjrh@xokg dks leu
SUMMON TO ASSESSEE/WITNESS U/S 131(1A) OF INCOME TAX ACT, 1961

dk;kZy;@Office
-------------------------------------------------------
-------------------------------------------------------
-------------------------------------------------------

fnukad@Dated -----------------------------

lsok esa@To
eSllZ@Jh@lqJh ---------------------------------------------------------------------------------------------
M/s./Shri/Smt./Km.

pwafd vkiosQ@---------------------------------------------------------------------------------------------------------------------------------------- osQ eqdnes
esa vk;dj vfèkfu;e osQ vèkhu dh tkus okyh dk;Zokgh osQ lEcUèk esa vkidh mifLFkfr visf{kr gSA vr% vki
esjs dk;kZy; esa fnukad -------------------------------- dks -------------------------- cts iwokZÉ@vijkÉ lk{; nsus osQ fy;s Loa; ;k
fdlh çkfèkÑr çfrfufèk }kjk fufnZ"V •krs] cfg;ksa ;k vU;&çys•ksa dks is'k djus osQ fy;s mifLFkr gksa vkSj rc
rd mifLFkr jgsa] tc rd ogk¡ ls tkus osQ fy;s esjh vuqefr çkIr u gksA ml le; ykxw dkuwu osQ fdlh
çkoèkku ij fcuk dksbZ foijhr çHkko Mkys] ;fn vki tkucw> dj mifLFkr ugha gksaxs ;k lk{; ugha nsaxs ;k cgh&•krs
;k çys• is'k ugha djsaxs rks vki ij vk;dj vfèkfu;e] 1961 dh èkkjk 272 d (1) (x) osQ vèkhu ,slh
çR;sd pwd ;k foiQyrk osQ fy;s :- 10]000@& (nl gtkj :i;s) dk tqekZuk fd;k tk ldrk gSA

Whereas your attendance is required in connection with the proceedings under the Income Tax
Act in your case/the case of ........................................... You are hereby required to attend my office on
......................... at ........................... A.M./P.M., there to give evidence and/or to produce either personally
or through an authorized representative the books of account or other documents specified, below and
not to depart until you receive my permission to do so. Without prejudice the provisions of any other
law for the time being in force, if you intentionally omit to so attend and give evidence or produce the
books of account or documents, a penalty of Rs. 10,000/- (Ten thousand only) may be imposed upon
you under section 272A(1)(c) of the Income Tax Act, 1961 for each such default or failure.

vk;dj vij@la;qDr funs'kd (vUos-) --------------------------
Addl./Jt. Director of Income Tax (Inv.) ----------------
vk;dj mi@lgk;d funs'kd (vUos-) --------------------------
Dy./Asst. Director of Income Tax (Inv.) --------------
(çkfèkÑr vfèkdkjh@Authorised Officer) ------------------

eksgj@Seal %
çLrqr fd;s tkus okys cgh •krs ;k çys•A
Books of account or documents to be produced.
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iapukek@PANCHNAMA
(pkj çfr;ksa esa Hkjk tk,)@(To be prepared quadruplicate)

(d) ml dk uke ftlosQ ekeys esa okjaV gS % ----------------------------------------------------------------------------------------
Warrant in the case of

(•) ryk'kh dk okjaV (ryk'kh osQ LFkku osQ % ----------------------------------------------------------------------------------------
fooj.k vkSj LokfeRo) VsyhiQksu uEcj
Warrant to search (Details &
Ownership of place of search)
Telephone Numbers

(x) mi;ZqDr ^d* vkSj ^•* osQ fuèkkZj.k vfèkdkjh % (d) (•)
‘A’ and ‘B’ stated to be assessed by (A) (B)

(?k) ryk'kh ny esa 'kkfey vfèkdkjh@Search Party consisting of  %

çkfèkÑr vfèkdkjh@AUTHORISED OFFICERS

uke@Name iw.kZ inuke@Full Designation
1- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
2- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
3- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
4- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
5- --------------------------------------------------------------------- ----------------------------------------------------------------------------------

vU; dkfeZd ftUgksauss çkfèkÑr vfèkdkfj;ksa dh lgk;rk dh
Other officials who assisted the authorized officers

6- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
7- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
8- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
9- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
10- --------------------------------------------------------------------- ----------------------------------------------------------------------------------
11- --------------------------------------------------------------------- ----------------------------------------------------------------------------------

(M) iapksa osQ uke vkSj iwjk irk
Name & Complete address of Panchas

1- --------------------------------------------------------------------- 2- -------------------------------------------------------------------------------
--------------------------------------------------------------------- ----------------------------------------------------------------------------------
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fnukad -------------------------- dks ---------------------------------- cts Jh@Jherh@lqJh----------------------------------------------------------
}kjk cqyk, tkus ij ge iap] ftudk uke Åij fn;k x;k gS] ryk'kh osQ mi;ZqDr LFkku ij mifLFkr gq,A çkfèkÑr vfèkdkjh
us mi;ZqDrq(d) osQ ekeys esa Åij mfYyf•r LFkku (•) dh ryk'kh dk fnukad -------------------------------- dk çkfèkdkj okjaV]
tks fd vk;dj vfèkfu;e 1961 dh èkkjk 132 @ èkudj vfèkfu;e] 1957 dh èkkjk 37d osQ vèkhu vk;dj egkfuns'kd
(vUos"k.k)@vk;dj funs'kd (vUos"k.k)----------------------------}kjk fofèkor gLrk{kfjr ,oa eksgjcan fd;k x;k gS] Jh@Jherh@lqJh
-------------------------------------------------------------------- dks fn•k;k tks fd ml le; mDr LFkku ij mifLFkr Fks rFkk ftUgksasus mDr
çkfèkdkj i<+us osQ i'pkr@Jh@Jherh@lqJh ------------------------------------------------------------------- }kjk çkfèkdkj dk LFkkuh; Hkk"kk
vFkkZr -------------------------------- esa o.kZu djus osQ i'pkr gekjh mifLFkfr esa rFkk gekjs lkFk bl ij gLrk{kj fd;s ftlls
çekf.kr gks losQ fd bls è;kuiwoZd i<+k x;k gSA

On being called by Shri/Smt./Ms .....................................................................................................on
....................................... at ...................... A.M./P.M. we, the above named Panchas, presented ourselves at
the above place of search. The Authorised Officer showed the warrant of authorization dated
................................... issued under section 132 of the Income-tax Act, 1961/37A of the W.T. Act, 1957 in
the case of (A) above, to search the place mentioned at (B) above and duly signed and bearing the seal of
the Director General of Income-tax (Inv.)/Director of Income-tax (Inv.) ...................................................
to Shri/Smt./Ms .............................................................................. who was present in the said place at the
time and who after reading the said authorization/after the authorization was explained in local language
viz. ................................... by Shri/Smt./Ms. .............................................................................. signed it, in
our presence and along with us in token of having perused the same.

2- pwafd vkt dh ryk'kh fnukad -------------------------------- dh dk;Zokgh dks tkjh j•rs gq, Fkh] blfy, vkt dh
dk;Zokgh 'kq: gksus ls iwoZ geus mi;ZqDr çkfèkÑr vfèkdkfj;ksa osQ lkFk mDr rkjh• dks yxkbZ xbZ lhyksa dk fujh{k.k fd;k
rFkk tSlk fd vuqyXud esa mYys• fd;k x;k] geus lhyksa dks lkcqr ik;k@VwVk gqvk ik;kA

As today's search was in continuance of the proceedings on ............................................. We, along
with the aforesaid authorized officers, before the commencement of proceedings today inspected the seals
which had been placed on that date and found them to be intact/tampered with as narrated in the enclosure.

3- ryk'kh ysus ls iwoZ Åij mfYyf•r ryk'kh ny us Lo;a dks O;fDrxr ryk'kh osQ fy, çLrqr fd;k] tks yh xbZ@
vLohdkj dh xbZA

The above mentioned search party offered themselves for personal search before commencing the
search, which was taken/declined.

4- mDr ny }kjk Åij mfYyf•r LFkku dh ryk'kh gekjh mifLFkfr esa lqO;ofLFkr rjhosQ ls yh xbZ rFkk bl nkSjku
ml ifjlj osQ n•ydkjksa dh Hkkoukvksa dks pksV ugha igq¡pkbZ xbZA ryk'kh osQ nkSjku oqQN Hkh vfç;@vuqyXud esa mfYyf•r
?kVuk,¡ ?kfVr ugha gqbZA

A search of the above mentioned place was carried out by the said party in our presence in an
orderly manner without hurting the sentiments of any of the occupants of the premises. Nothing untoward/
events narrated in the enclosure, happened in the course of the search.
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5- ryk'kh dh çfØ;k esa@ In the course of the search%

(d) fuEufyf•r dh çkfIr o tCrh dh xbZ@The following were found and seized %

1- vuqyXud ^,* osQ vuqlkj ys•k iqLrosQa rFkk nLrkost (---------------------- i`"B)
Books of account and documents as per inventory in annexure ( ............ sheets)

2- vuqyXud ^ch* osQ vuqlkj cqfy;u vFkkZr lksuk] pkWanh vkfn (---------------- i`"B)
(vuqyXud esa tCrh dh xbZ oLrq,¡ n'kkZbZ xbZ gSa)
Bullion i.e. gold, silver etc. as per Annexure “B” ( .................. sheets)
(Seized items are indicated in the Annexure).

3- vuqyXud ̂ lh* osQ vuqlkj udnh (-------- i`"B) (vuqyXud esa tCr dh xbZ udnh n'kkZbZ xbZ gS)
Cash as per annexure “C” ( ........... sheets) (seized cash is indicated in the annexure).

4- vuqyXud ^ts* osQ vuqlkj tokgjkr] vkHkw"k.k vkfn tks tgka ls çkIr gq, mUgsa çR;sd LFkku osQ
fy, i`Fkd :i ls lwphc¼ fd;k x;k gS (------------------- i`"B) (vuqyXud esa tCr fd, x,
vkHkw"k.k n'kkZ, x, gSa)
Jewellery, ornaments etc. which have been inventorised for each place from where
recovered, as per annexure “J”¸ (............... sheets) (seized Jewellery is indicated in
the annexure).

5- vuqyXud ^,l* osQ vuqlkj pkanh dh oLrq,a rFkk pkanh osQ crZu (----------------------i`"B)
Silver articles and silverware as per annexure “S”, (............... sheets)

6- vuqyXud ^vks* osQ vuqlkj vU; ewY;qoku oLrq,¡] ykWdj dh pkfc;k¡] vkofèkd tek vkfn
(--------------- i`"B)
Other valuables, locker Keys, FDRs as per annexure “O”¸ (................ sheets)

(•) fuEufyf•r oLrq,a çkIr gqbZa] ijUrq tCr ugha dh xbZa@The following were found but not seized%&
(i) vuqyXud&1 osQ vuqlkj ys•k cfg;ka rFkk nLrkost ftu ij igpku fpÉ yxk fn, x, gSaA bu

fpÉksa osQ uewus vkSj ftu i`"Bksa ij ;s yxk, x, gSa] mUgsa rS;kj dh xbZ lwph esa fn•k;k x;k gSA
Books of account and documents as per Annexure-1. Marks of identification were
placed on these and the specimen of the marks and the pages where these have been
placed are shown in the inventory prepared.

(ii) vuqyXud 2] 3 ---------------------------------------- osQ vuqlkj vU; ewY;oku oLrq,a vFkok phtsa (èku
lfgr) rFkk LVkWd (mu tokgjkrksa] vkHkw"k.kksa] pkanh osQ crZuksa vkfn dh i`Fkd&i`Fkd lwfp;ka cukbZ
xbZa tks fofHkÂ LFkkuksa esa ik, x, ;k ftu ij fofHkÂ] O;fDr;ksa dh gdnkjh dk nkok FkkA
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The other valuable articles or things (including money) and stock as per Annexure
2, 3 ......... (Separate inventories of jewellery, ornaments, silverware etc. were prepared
for items found in different places or claimed to be belonging of different person).

6- ryk'kh dh dk;Zokgh osQ nkSjku çkfèkÑr vfèkdkjh Jh@Jherh@lqJh -------------------------------------------------------------------- us
gekjh mifLFkfr esa lR;fu"BkiwoZd çfrKku@'kiFk iwoZd Jh@Jherh@lqJh --------------------------------------------------------------------- osQ
c;ku ntZ fd,A mi;qDr vfHklk{kh ij dksbZ çihM+u] èkedh] çyksHku] opu vFkok vU; çHkko ugha fn;k@Mkyk x;kA mDr
c;ku vfHklk{kh dks i<+dj lquk;k x;k@LFkkuh; Hkk"kk vFkkZr ------------------------ esa vfHklk{kh dks i<+dj le>k;k x;k rFkk
vfHklk{kh us ml c;ku ij gLrkk{kj fd, tks bl ckr dk çek.k gS fd mlus c;ku dh fo"k; oLrq,¡ le> yh gS rFkk bl
ckr ls lger gS fd c;ku lgh ntZ fd;k x;k gSA
. In the course of the search the authorized officer Shri/Smt./Ms. ..............................................................
recorded the statement(s) of Shri/Smt./Km. ....................................................................... on solemn
affirmation/oath In our presence. No coercion, threat, inducement, promise or other influence was brought
to bear on the above deponent. The statement was read over/explained in the local language viz.
............................................................... to the deponent who signed the statement in token of having
understood its contents and of agreeing that it has been correctly recorded.

vfHklk{kh us vk;dj vfèkfu;e dh èkkjk 271 (1) (x) osQ Li"Vhdj.k 5@èkudj vfèkfu;e dh èkkjk 18(1)(x)
osQ vèkhu csfglkc ifjlaifÙk;ksa rFkk :- ---------------------- dh vk; osQ lacaèk esa c;ku fn;kA

The deponent has made a statement under Explanation 5 to Section 271(1)(c) of I.T. ACT/18(1)(c)
of W.T. Act about unaccounted assets and income of Rs. ...............................

7- ryk'kh osQ LFkku ij fuEufyf•r vU; egRoiw.kZ O;fDr mifLFkr Fks rFkk mUgksaus ;k rks ryk'kh dh çfØ;k esa lfØ;
Hkkx fy;k ;k blesa enn dh %

The following other important persons were present in the place of search and either took an active
part in or helped in the search proceedings :

uke vkSj irk@Name & address lacaèk@Relationship
------------------------------------------------------------------------------ -------------------------------------------------------------------------------
------------------------------------------------------------------------------ -------------------------------------------------------------------------------
------------------------------------------------------------------------------ -------------------------------------------------------------------------------

8- ryk'kh fnukad ---------------------------- dks  ---------------------- cts iwokZgu@vijkg~u vkjEHk gqbZA bldh dk;Zokgh fnukad
-------------------- dks ---------------------- cts iwokZgu@vijkg~u iw.kZr% lekIr gqbZ@ml fnu osQ fy, vLFkk;h :i ls lekIr gqbZ ftls
ckn esa vkjEHk djus osQ fy, laiw.kZ LFkku dks ------------------------------------------------------------- dks gekjh mifLFkfr esa lhycan fd;k
x;kA

The search commenced on ................................... at  .................... A.M./P.M. The proceedings were
closed on ................................... at ....................  A.M./P.M. as finally concluded/as temporarily concluded
for the day to be commenced subsequently for which purpose seals were placed on the entire place/on
............................................................…………………………………………….in our presence.
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9- vk;dj vfèkfu;e] 1961 dh èkkjk 132(3) osQ vèkhu mDr çkfèkÑr vfèkdkjh }kjk lhycan ifjlj@ykWdlZ@vyekjh@dksbZ
vU; oLrq (mYys• djsa) ---------------------------------------- osQ lacaèk esa Jh@Jherh@lqJh ---------------------------------------------------------
dks ,d vkns'k fn;k x;kA

An order under section 132(3) of the I.T. Act, 1961 in respect of the sealed premises/lockers/
Almirah/ anyother thing (specify)  ............................................................ was served on Shri/Smt./Ms.
......................................................................................................... by the said authorized officer.

10- Åij mfYyf•r ryk'kh osQ LFkku dks NksM+us ls iwoZ laiw.kZ ryk'kh ny us Lo;a dks O;fDrxr ryk'kh osQ fy, çLrqr
fd;k tks fd yh xbZ@vLohdkj dh xbZA mi;qDr iapukek geus i<+ fy;k gS@Jh@Jherh@lqJh -------------------------------------------
}kjk LFkkuh; Hkk"kk vFkkZr ----------------------------------- esa gesa le>k fn;k x;k gS rFkk ;g çekf.kr fd;k tkrk gS fd ;g lgh
ntZ fd;k x;k gSA

Before leaving the above mentioned place of search, the entire search party again offered themselves
for personal search which was taken/declined. The above panchnama has been read by us/explained to us
in local language viz. ............................. by Shri/Smt./Ms. ..............................................................................
and it is certified that it has been correctly recorded

iapksa osQ gLrk{kj rFkk fnukad@Signature of PANCHAS with date

1- --------------------------------------------------------------------------------- 2- -------------------------------------------------------------------------------
-------------------------------------------------------------------------------------- -------------------------------------------------------------------------------

çkfèkÑr vfèkdkjh osQ gLrk{kj@ iapukek dh çfr çkIr djus okys O;fDr osQ gLrk{kj
Signature of the Authorised Officer Signature of the person receiving the copy of Panchnama

uke@Name uke@Name
inuke@Designation ^d* esa@osQ lkFk lacaèk dh fLFkfr@Position in/Relationship to ‘A’

fnukad@Date% eksgj@Seal% fnukad@Date%
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fgUnh dh frekgh çxfr fjiksVZ dk çksi+QkekZ

Ø-la- fo"k; ì"B la-

1- fgUnh dh frekgh çxfr fjiksVZ dk çksi+QkekZ 303
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osQaæh; ljdkj osQ ea=kky;ksa@foHkkxksa@lac¼ o vèkhuLFk dk;kZy;ksa@lkoZtfud {ks=k osQ miØeksa@Lok;Ùk
fudk;ksa vkfn esa jktHkk"kk fganh osQ çxkeh ç;ksx ls lacafèkr frekgh çxfr fjiksVZ

---------------------------- dks lekIr frekgh

Hkkx&I (çR;sd frekgh esa Hkjk tk,)

dk;kZy; dk uke vkSj iwjk irk --------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
lacafèkr jktHkk"kk vfèkdkjh dk iQksu ua-% ,l-Vh-Mh dksM -------------- iQksu ua- -------------------- bZ&esy --------------------

1- jktHkk"kk vfèkfu;e 1963 dh èkkjk 3(3) osQ varxZr tkjh dkxtkr* %&

(d) tkjh dkxtkr dh oqQy la[;k % --------------------------------------------------------

(•) buesa ls osQoy vaxzsth esa tkjh fd;s x;s dkxtkr % --------------------------------------------------------

* buesa lkekU; vkns'k] Kkiu] ladYi] vfèklwpuk,a] fu;e] djkj] lafonk] VsaMj uksfVl] lalnh; ç'u] vkfn 'kkfey
gSaA

2- fganh esa çkIr i=k (jktHkk"kk fu;e & 5) %&

(d) fganh esa çkIr i=kksa dh oqQy la[;k % --------------------------------------------------------

(•) buesa ls fdruksa osQ mÙkj vaxzsth esa fn, x, % --------------------------------------------------------

3- vaxzsth esa çkIr i=kksa osQ mÙkj fganh esa fn, x, (osQoy ^d* ,oa ^•* {ks=k esa fLFkr dk;kZy;ksa osQ fy,) %&

vaxzsth esa çkIr i=kksa dh la[;k buesa ls fdruksa osQ mÙkj fganh esa fn, x,

1 2

^d* {ks=k ls

^•* {ks=k ls

4- Hksts x;s oqQy i=kksa dk C;kSjk %&

fganh@f}Hkk"kh esa osQoy vaxzsth esa Hksts x, i=kksa fganh@f}Hkk"kh esa Hksts
dh oqQy la[;k x, i=kksa dk çfr'kr

1 2 3 4

^d* {ks=k dks

^•* {ks=k dks

^x* {ks=k dks
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5- iQkbyksa ij fganh esa dk;Z %&

frekgh osQ nkSjku fy•h xbZ fVIif.k;ka fganh esa vaxzsth esa oqQy la[;k

6- fganh dk;Z'kkyk,a %&

frekgh osQ nkSjku dk;Z'kkyk çf'k{k.k dh vofèk çf'kf{kr vfèkdkfj;ksa çf'kf{kr deZpkfj;ksa oqQy la[;k
vk;kstu dh frfFk ,oa la[;k (?kaVks esa) dh la[;k dh la[;k

1 2 3 4

7- laxBu@foHkkxh; jktHkk"kk dk;kZUo;u lfefr dh cSBd osQ vk;kstu dh frfFk -----------------------------------

8- fganh lykgdkj lfefr dh cSBd osQ vk;kstu dh frfFk igyh cSBd nwljh cSBd

9- 'kh"kZLFk (ea=kky;@foHkkx esa la;qDr lfpo Lrj rFkk vU; dk;kZy;ksa vkfn esa ç'kklfud çeq•@dk;kZy;
çeq• Lrj dh vè;{krk esa vk;ksftr cSBosQa) ç'kklfud cSBosQaA

(d) frekgh osQ nkSjku gqbZ 'kh"kZLFk ç'kklfud cSBdksa dh la[;k % -------------------------------------

(•) ,slh fdruh cSBdksa esa okrkZyki@dk;Zokfg;ka iwjh rjg fganh esa dh xbZa % -------------------------------------

mfYyf•r lwpuk miyCèk vfHkys•ksa osQ vkèkkj ij cukbZ xbZ gS rFkk esjh tkudkjh osQ vuqlkj lgh gSA

ea=kky;@foHkkx@laxBu dh jktHkk"kk dk;kZUo;u lfefr osQ vè;{k osQ gLrk{kj ---------------------------------------------------------------

vè;{k dk uke ---------------------------------------------------------------

inuke ---------------------------------------------------------------

iQksu uEcj ---------------------------------------------------------------

iSQDl uEcj ---------------------------------------------------------------

bZ&esy dk irk ---------------------------------------------------------------

uksV% 1- ;g fjiksVZ foHkkxh; jktHkk"kk dk;kZUo;u lfefr osQ vè;{k ls gLrk{kfjr u gksus ij ykSVk nh tk;sxhA
2- dksbZ Hkh dkWye •kyh u NksM+k tk, vkSj lwpuk Li‘ :i ls nh tk,A
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Hkkx&II
(bl Hkkx esa lwpuk,a iwjs foÙkh; o"kZ dh nh tk,aA

bls osQoy 31 ekpZ dks lekIr frekgh fjiksVZ osQ Hkkx&I osQ lkFk Hkstk tk,)

1- (i) D;k dk;kZy; jktHkk"kk fu;e 10(4)(vFkkZr dk;kZy; osQ oqQy LVkiQ esa ls 80» dks
fganh dk dk;Zlkèkd Kku gS) osQ varxZr vfèklwfpr gS \ gka@ugha

(ii) ea=kky;@foHkkx@dk;kZy;@lkoZtfud {ks=k osQ miØe@Lok;Ùk fudk; vkfn osQ fu;a=k.kkèkhu dk;kZy;ksa (;fn
gksa) dh jktHkk"kk fu;e 10(4) osQ varxZr vfèklwpuk dk fooj.k % &

oqQy dk;kZy;ksa dh la[;k vfèklwfpr dk;kZy;ksa dh la[;k

1 2

2- (i) vfèkdkfj;ksa@deZpkfj;ksa dks jktHkk"kk fganh dk Kku

vfèkdkjh deZpkjh oqQy la[;k

1 2 3

(d) vfèkdkfj;ksa rFkk deZpkfj;ksa dh
oqQy la[;k

(•) mi;ZqDr (d) esa ls fganh dk Kku dk;Zlkèkd çoh.k dk;Zlkèkd çoh.k
çkIr vfèkdkjh@deZpkjh

(x) fdrus dehZ fganh Hkk"kk dk çf'k{k.k
ik jgs gSa A

(?k) fganh esa çf'k{k.k osQ fy, 'ks"kA

(ii) fganh vk'kqfyfi@Vad.k dk Kku

oqQy la[;k fganh esa çf'kf{kr çf'kf{krksa esa ls çf'k{k.k osQ
dkfeZdksa dh fdrus fganh esa dke fy, 'ks"k

la[;k   djrs gSa

1 2 3 4

(d) vk'kqfyfid

(•) Vadd@fyfid

(x) dj@iksLVy lgk;d@MkVk baVªh
vkijsVj vkfn



306

(iii) vuqokn dk Kku

vfèkdkjh deZpkjh oqQy la[;k

(d) oqQy vfèkdkjh@deZpkjh tks vuqokn dk;Z djrs gSa

(•) mDr (d) esa ls fdrus vuqokn lacaèkh çf'k{k.k çkIr gSa

(x) fdruksa dks çf'k{k.k fn;k tkuk 'ks"k gS

(?k) fdrus jktHkk"kk foHkkx }kjk fodflr bZ&VwYl (ea=kk] Jqrys•u]
bZ&egk'kCndks"k vkfn) dk ç;ksx djrs gSaA

3- fganh esa oaQI;wVj çf'k{k.k

oqQy vfèkdkfj;ksa@deZpkfj;ksa oaQI;wVj ij fganh esa çf'kf{krksa oaQI;wVj ij fganh esa dke djus
dh la[;k dh la[;k okyksa dh la[;k

1 2 3

4- oaQI;wVj ls lacafèkr fooj.k

oqQy la[;k f}Hkk"kh osQoy vaxzsth esa ;wfudksM lefFkZr

1 2 3 4

 dEI;wVj@ySiVkWi

5- dksM] eSuqvy] ekudhÑr çi=k vkfn

oqQy la[;k f}Hkk"kh@fganh esa osQoy vaxzsth esa

1 2 3

(d) vfèkfu;e@fu;e] dk;kZy;hu dksM@
eSuqvy çfd;k lkfgR;] vkfn

(•) ekudhÑr çi=k

6- jktHkk"kk fu;e 8(4) osQ varxZr lEiw.kZ dk;Z fganh esa djus gsrq fofufnZ"V vuqHkkx

(d) oqQy vuqHkkxksa dh la[;k % --------------------------------------------------------

(•) fganh esa dk;Z osQ fy, fofufnZ‘ vuqHkkxksa dh la[;k % --------------------------------------------------------
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7- çf'k{k.k lkexzh dh f}Hkk"kh miyCèkrk

(i) iwjs o"kZ esa rS;kj çf'k{k.k lkexzh dh oqQy la[;k % --------------------------------------------------------

(ii) fganh@f}Hkk"kh lkexzh dh la[;k % --------------------------------------------------------

(iii) osQoy vaxzsth esa lkexzh dh la[;k % --------------------------------------------------------

8- o"kZ osQ nkSjku fd, x, jktHkk"kk lacaèkh fujh{k.k

(d) (i) vuqHkkxksa dh oqQy la[;k % --------------------------------------------------------

(ii) buesa ls fujhf{kr vuqHkkxksa dh la[;k % --------------------------------------------------------

(•) (i) lac¼@vèkhuLFk dk;kZy;ksa bR;kfn dh oqQy la[;k % --------------------------------------------------------

(ii) buesa ls fujhf{kr dk;kZy;ksa dh la[;k % --------------------------------------------------------

9- jktHkk"kk lfefr lfpoky; dks fn, x, vk'oklu

lfefr }kjk fd, fn, x, frekgh osQ nkSjku 'ks"k vk'okluksa
x, fujh{k.k dh vk'okluksa iwjs fd, x, dh la[;k

frfFk dh la[;k vk'okluksa dh
la[;k

1 2 3 4

fiNyh frekfg;ksa osQ yafcr
vk'oklu (;fn dksbZ gks)

orZeku frekgh esa fn, x,
vk'oklu

10- if=kdkvksa vkfn dk çdk'ku

oqQy la[;k fganh@f}Hkk"kh osQoy çdk'ku i`"Bksa dh
esa vaxzsth esa dh frfFk la[;k

1 2 3 4 5

(d) if=kdk,a

(•) vU; çdk'ku

11- fganh iqLrdksa dh •jhn (lhMh] MhohMh] MkD;wesaVªh o bZ&cqd lfgr)

(i) o"kZ osQ nkSjku iqLrdksa dh •jhn ij oqQy O;; % ---------------------------------------------------------------------

(ii) blesa ls fganh dh iqLrdksa dh •jhn ij O;; % ---------------------------------------------------------------------
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12- mi lfpo@led{k ,oa muls mPp Lrj osQ vfèkdkfj;ksa }kjk fganh esa dk;Z

mPp vfèkdkfj;ksa dh fganh tkuus okys dkye 2 esa ls fganh esa dk;Z
oqQy la[;k vfèkdkfj;ksa dh la[;k djus okyksa dh la[;k

70 çfr'kr 30 ls 70 30 çfr'kr
ls vfèkd çfr'kr rd ls de

1 2 3 4 5

13- fganh osQ in

inuke inksa dh la[;k dc ls fjDr gS

LohÑr fjDr

1 2 3 4

(d) ea=kky;@foHkkx@dk;kZy;@
lkoZtfud {ks=k osQ miØe@
Lok;Ùk fudk;ksa vkfn osQ
eq[;ky;ksa esa

(•) mi;ZqDr (d) osQ vèkhu lEc¼@
vèkhuLFk dk;kZy;ksa@;wfuVksa esa

14- osclkbV

osclkbV dk irk vkaf'kd :i ls fganh esa iwjh rjg ls f}Hkk"kh ,oa
vn~;frr j•uk

1 2 3

15- o"kZ osQ nkSjku jktHkk"kk uhfr osQ dk;kZUo;u ls lEcfUèkr vU; fof'k"V miyfCèk;ksa dk laf{kIr fooj.k%&
(fooj.k layXu djsa)

(d) fganh fnol@lIrkg@i•okM+k@ekg (dc ls dc rd) ---------------------------------------------------------------------------

(•) fganh laxks"Bh dh frfFk vkSj fo"k; ------------------------------------------------------------------------------------------------------

(x) fganh esa vU; vk;kstu dh frfFk vkSj fo"k; ---------------------------------------------------------------------------------------

(?k) fganh esa ekSfyd iqLrd ys•u ;kstuk osQ varxZr iqjLÑr iqLrdksa dk fooj.k ---------------------------------------
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mfYyf•r lwpuk miyCèk vfHkys•ksa osQ vkèkkj ij rS;kj dh xbZ gS rFkk esjh tkudkjh osQ vuqlkj lgh gSA

foHkkxh; jktHkk"kk dk;kZUo;u lfefr osQ vè;{k osQ gLrk{kj ----------------------------------------------------------------------------------

vè;{k dk uke ----------------------------------------------------------------------------------

inuke ----------------------------------------------------------------------------------

nwjHkk"k uEcj ----------------------------------------------------------------------------------

iSQDl uEcj ----------------------------------------------------------------------------------

bZ&esy dk irk ----------------------------------------------------------------------------------

uksV % 1- ;g fjiksVZ foHkkxh; jktHkk"kk dk;kZUo;u lfefr osQ vè;{k ls gLrk{kfjr u gksus ij ykSVk nh tk;sxhA
2- dksbZ Hkh dkWye •kyh u NksM+k tk, vkSj lwpuk Li‘ :i ls nh tk,A
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frekgh çxfr fjiksVZ
vk;dj foHkkx ls lacafèkr dkeksa esa fganh dk ç;ksx

fnukad ------------------------ dks lekIr frekgh
dk;kZy; dk uke % eq[; vk;dj vk;qDr] -----------------------------------

1- jktHkk"kk dk;kZUo;u lfefr;k¡ lfefr;ksa dh la[;k cSBdksa dh la[;k

d- eq[; vk;dj vk;qDr osQ Lrj ij

•- vk;dj vk;qDr Lrj ij

x- jsat Lrj ij

?k- vk;dj mi@lgk;d vk;qDr@vfèkdkfj;ksa }kjk

2- fujh{k.k oqQy dk;kZy;ksa fujhf{kr dk;kZy;
dh la[;k

d- vkiosQ dk;kZy; dh vksj ls

(i) jktHkk"kk vfèkdkjh }kjk

(ii) lgk;d funs'kd (jktHkk"kk) }kjk

(iii) vU; vfèkdkfj;ksa }kjk

•- vkiosQ dk;kZy; osQ vU; vfèkdkfj;ksa }kjk

3- LFkkiuk dk;Z oqQy la[;k fganh esa vaxzsth esa

d- mifLFkfr jftLVj

•- lsok iqfLrdk,¡

(i) xzqi ^,^@^ch^ ls lacafèkr

(ii) xzqi ^lh^ ls lacafèkr

(iii) xzqi ^Mh^ ls lacafèkr

x- i+Qkbyksa ij fo"k;

?k- oSQ'k cqd

M- fcy jftLVj

p- vU; jftLVj

N- foÙkh; LohÑfr;k¡

t- NqfV~V;ksa osQ LohÑfr vkns'k

>- osru fcy

osru fcyksa osQ 'ksM~;wy
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4- fu;qfDr@rSukrh@LFkkukarj.k lacaèkh vkns'k f}Hkk"kh fgUnh esa vaxzsth esa

d- jktif=kr vfèkdkfj;ksa osQ lacaèk esa

•- rhljh Js.kh deZpkfj;ksa osQ lacaèk esa

x- prqFkZ Js.kh deZpkfj;ksa osQ lacaèk esa

5- iqujh{k.k@vihyh; vkns'k oqQy la[;k fgUnh esa vaxzsth esa

d- vk;dj vk;qDr }kjk (èkkjk 263] 264 o 273,)

•- vk;dj vk;qDr (vihYl) }kjk

6- oqQy la[;k fgUnh esa vaxzsth esa

d- èkkjk 12 , osQ rgr iathdj.k çek.k&i=k

•- èkkjk 80&th osQ rgr tkjh çek.k&i=k

7- dj fuèkkZj.k@iSuYVh vkns'k oqQy la[;k fgUnh esa vaxzsth esa

d- èkkjk 143 (1) osQ rgr vkns'k

•- èkkjk 143 (3) osQ vèkhu laoh{kk;qDr (LØwfVuh)
dj fuèkkZj.k vkns'k

x- èkkjk 154 osQ rgr Hkwy lqèkkj vkns'k

?k- fofHkÂ èkkjkvksa osQ rgr iSuYVh vkns'k

8- dj fuèkkZj.k@vihy vkns'kksa osQ iQyLo:i oqQy la[;k fgUnh esa vaxzsth esa
iQkWekZsa dk Hkjk tkuk

d- vkbZ-Vh-,u-,l- 150@150d iQkWeZ

•- ek¡x uksfVl

x- pkyku

?k- fjiQ.M okmpj

M- ,Mokbl uksV

p- i+Qkbyksa ij fo"k;@fuèkkZfjfr;ksa osQ uke o irs
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9- uksfVl% 143(1) o 143(3) osQ lfgr lHkh oqQy la[;k fgUnh esa vaxzsth esa
èkkjkvksa osQ rgr

d- vk;dj vk;qDr osQ Lrj ij

•- vk;dj vij vk;qDr jsat osQ Lrj ij

x- vk;dj mik;qDr jsat osQ Lrj ij

?k- mi@lgk;d vk;dj vk;qDr osQ Lrj ij

M- vk;dj vfèkdkjh osQ Lrj ij

10- çfof"V;k¡ (dj fuèkkZj.k lacaèkh jftLVjksa esa) oqQy la[;k fgUnh esa vaxzsth esa

1- d- ih-,-,u- jftLVj

•- ek¡x olwyh jftLVj esa

x- nSfud olwyh jftLVj esa

?k- ekeyksa osQ fu;ru lacaèkh

M- Cyw cqd@isUMsUlh esa

p- vU; jftLVjksa esa

2- çfof"V;ka dE;wVj }kjk dh tk jgh gSa ;k gkFk ls

11- vkWfMV dk;kZsa esa fgUnh dk bLrseky oqQy la[;k fgUnh esa vaxzsth esa

d- dk;ZHkkj jftLVj esa çfof"V;k¡

•- ekewyh vkWfMV vkifÙk;ksa lacaèkh fjiksVZ

x- vkUrfjd ys•k vkifÙk;ksa lacaèkh fjiksVZ

?k- jktLo ys•k vkifÙk;ksa lacaèkh fjiksVZ

12- dj olwyh dk;kZsa esa fgUnh dk ç;ksx oqQy la[;k fgUnh esa vaxzsth esa

d- pwddrkZ fuèkkZfjfr;ksa dks Hksts x, lHkh çdkj
osQ uksfVl@pkyku@okjaV i=k vkfn

•- vk;dj dk;kZy;ksa@vfèkdkfj;ksa@mPpkfèkdkfj;ksa
dks Hksts x, lHkh çdkj osQ i=k vkfn

x- olwyh dk;kZy; osQ lHkh çdkj osQ jftLVjksa
esa çfof"V;k¡

?k- oqQdhZ] uhykeh dk;Zokfg;k¡
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13- vUos"k.k@loZs{k.k çkfèkdkfj;ksa }kjk tkjh dkxtkr oqQy la[;k fgUnh esa vaxzsth esa

d- i=k

•- uksfVl

x- ç'ukofy;k¡

?k- lEeu

M- okjaV

p- c;kukr

N- ryk'kh lacaèkh fjiksVZ

14- frekgh osQ nkSjku tkjh fuèkkZj.k vkns'k] vihyh; oqQy la[;k fgUnh esa vaxzsth esa
vkns'k Hkwy lqèkkj vkns'k vkSj lHkh çdkj osQ uksfVlksa
ds i=kksa] lwpukvksa vkfn dh oqQy la[;k

15- oqQy dk;Z esa ls dE;waVj ij gksus okys dke dk oqQy la[;k fgUnh esa vaxzsth esa
çfr'kr

16- fo'ks"k fooj.k] ;fn gks rks oqQy la[;k fgUnh esa vaxzsth esa

(            )
eq[; vk;dj vk;qDr

----------------------------------------



vk;dj funs'kky; ¼t-la-] eq-ç- ,oa jk-Hkk-½
e;wj Hkou] ubZ fnYyh&110 001

DIRECTORATE OF INCOME TAX (PR, PP & OL)
Mayur Bhawan, New Delhi - 110 001


