
Hkkjr ljdkj
Mkd foHkkx

GOVERNMENT OF INDIA
DEPARTMENT OF POST

Mkd ys[kk dk;kZy;
ds

Qke¨Z dh i÷Lrd
BOOK

OF
POSTAL ACCOUNTS OFFICE FORMS.

r`rh; laLdjÆ
THIRD EDITION

funs'kd Mkd ds izkfÌdkj ls tkjh fd;k x;k
Issued by Authority of the

Director General, Postal Services



Mkd ys[kk dk;kZy; ds
Qke Z̈ dh i÷Lrd

BOOK

OF
POSTAL ACCOUNTS OFFICE FORMS.



izLrkouk

Mkd&ys[kk dk;kZy; ds QkWeksa dh bl iqLrd esa Mkd&ys[kk dk;kZy;ksa esa
iz;ksx e Áus okys QkWeZ Ókfey g® A ble foHkkx ds ys[kk dk;kZy;k e Áus
okyh vlaxfr;kas] vkifRr;kas vkfn dks lqfpr djus ds fy, fofHkUu ys[kk fooj.kksa
ds QkeZ gSaA

bl iqLrd dks rhu Hkkxksa esa foHkkftr fd;k x;k gS%&
Hkkx A& esa Mkd&ys[kk fu;e iqLrd [kaM A o vU; Mkd fu;ekofy;ksa

esa mfYyf[kr lHkh lkekU; QkeksZa ds uewus Ókfey gSaA
Hkkx AA& esa Mkd&ys[kk fu;e iqLrd [kaM AA esa mfYyf[kr QkeksZa ds uewus

Ókfey gSaA
Hkkx AAA& esa fofHkUu ys[kk lkjksa] fool.kksa vkfn ls lacaf/kr mi;qZDr nks

fu;e iqLrdksa esa mfYyf[kr QkeksZa ds uewus Ókfey gSaA
ys[kk ijh{kk dksM] ys[kk dksM] flfoy ys[kk dksM] flfoy lsok vf/kfu;e]

flfoy ys[kk fu;e iqLrd] dsanzh; ljdkj ys[kk ¼izfIr o Hkqxrku½ fu;ekoyh]
1983 vkfn esa fu/kkZfjr dqN QkWeksa dks Hkh bl foHkkx e iz;ksx ds fy, viuk
fy;k x;k gSA bl rjg ds QkWeksa dh ,d lwph bl [kaM ds ifjfÓ"V ß[kÞ ds
crkSj layXu gSA

;g iqLrd [kaM ßMkd ys[kk dk;kZy; ds Qke Z̈ dh i÷LrdÞ izFke
laLdjÆ ¼fMxykV½ dk la'kksfÌr laLdjÆ gS ftlesa 31-7-1985 rd fy, x,
la'kksÌu Ókfey g®A

bu QkWeksa e ;fn d¨Ã xyfr;ka] y÷fIr;ka ;k v'k÷f);ka gk ;k bu QkWeksa e
la'kksÌu ds lq>ko gk r¨ mUg fopkjkÉZ rÉk mUg blesa 'kkfey djus ds fy,
egkfuns'kd] Mkd lsok ds /;ku e yk;k tk;s A

¼dsñÁjñeørhZ½
lfpo]

uÃ fnYyh Mkd foHkkx
o

egkfuns'kd] Mkd



PREFACE

This Book of Postal Accounts Office Forms contains forms in use in Postal

Accounts Offices. These are formats of various Accounts Statements and Forms for

communicating discrepancies, objections etc. emanating from the Accounts Offices

of the Department.

The Book is divided into three parts:

Part I Contains specimens of all general forms mentioned in Postal Accounts

Manual Vol. I and other Postal Manuals.

Part II contains specimens of forms mentioned in Postal Accounts Manual

Vol. II.

Part III contains specimens of forms pertaining to various Accounts

Abstracts, Statements etc. mentioned in above two manuals.

Certain forms prescribed in the Audit Code, Account Code, Civil Account

Code, Civil Service Regulations, Civil Accounts Manual, Central Government

Account (Receipts and Payments) Rules 1983 etc. have also been adapted for use in

this Department. A list of such forms is appended as appendix B to this volume.

This is the revised edition of the “P&T Book of Accounts Office forms” First

Edition (Diglot) incorporating amendments to that volume upto 31.7.1985.

Errors, omissions or inaccuracies, if any or suggestions of amendments in

these forms may be brought to the notice of the Director General Postal Services;

for consideration and incorporation.

NEW DELHI (K. R. MURTHY)

Secretary

Department of Posts

&

Director General of Posts



f}Hkk"kh laLdj.k dh izLrkouk

lafo/kku ds vuqPNsn 343 ds vUrxZr la?k dh jktHkk"kk nsoukxjh
fyfi esa fgUnh gSaA jktHkk"kk ¼la'kks/ku½ vf/kfu;e 1967 ds vuqlkj la?k ljdkj
ds ljdkjh dke dkt es vaxzsth ds lkFk&lkFk fgUnh ds iz;ksx dh Hkh O;oLFkk
gSa la?k iz'kklu esa fgUnh ds iz;ksx dks izksRlkgu nsus dh lqfo/kk;sa iznku djus gsrq
dsUnzh; ljdkj ds foHkkxksa dh vlkafof/kd lafgrkvksa ,oe~ iqLrdksa dk fgUnh
vuqokn djds mUgsa vaxzsth vkSj fgUnh ikB vkeus&lkeus nsdj izdkf'kr fd;k tk
jgk gSA bl iqLrd dk fgUnh vuqokn dsUnzh; vuqokn C;wjks ¼x`g ea=ky;½] ubZ
fnYyh }kjk fd;k x;k gS rFkk bldh tkWap bl dk;kZy; }kjk oSKkfud&rFkk
rduhdh 'kCnkoyh vk;ksx] f'k{kk rFkk ;qod lsok ea=ky;] Hkkjr ljdkj }kjk
vu÷e¨fnr ys[kk rFkk ys[kk ijh{kk ÓCnkoyh vk;¨x o dsUæh; lfpoky; fgUnh
ifj"kn ubZ fnYyh }kjk tkjh fd, x, ys[kk rFkk ys[kk ijh{kk dk;kZy; eas
lk/kkj.kr;k iz;qDr gksus okys 'kCnksa ds vk/kkj ij dh xbZ gSA

fgUnh vuqokn dks vaxzsth ikB ds vf/kd ls vf/kd vuq:i cukus dk
Hkjld iz;Ru fd;k x;k gS] ijUrq tgka vuqokn ls vFkZ Li"V u gks vFkok dksbZ
lUnsg gks] ogka ewy vaxzsth ikB dks ns[k fy;k tk,A

=qfV;ka] v'kqf);ka] vdj.k vFkok] bu QkeksZ esa la'kks/ku lEcfU/kr lq>ko
;fn dksbZ gks rks bUgsa d`i;k egkys[kkdkj Mkd&rkj] fnYyh dks lwfpr djsa rkfd
mudk vkxkeh laLdj.k esa ;Fkksfpr la'kks/ku fd;k tk ldsA

Mkd&rkj ys[kk ijh{kk dk;kZy; ds QkeksZa dh iqLrd ds bl iqueqZnz.k esa
11 ebZ] 1973 rd tkjh dh xbZ lc 'kqf) ifpZ;ksa dks lekfo"V djds] bls
v|kof/kd cuk fn;k x;k gSA

dqyoUr flag
fnYyh egkys[kkdkj
fnukd 3 vxLr] 1973 Mkd&rkj



PREFACE TO THE DIGLOT EDITION

Under Article 343 of the Constitution, Hindi in Devnagri Script is the

Official Language of the Union. The Official Language (Amendment) Act, 1967

further provides the use of English Language in addition to Hindi for all Official

purpose of the Union Government, For facilitating the progressive use of Hindi in

Union Administration, all non-statutory Codes and Manuals of the Central

Government Departments are being translated into Hindi and published in diglot

form, viz in Hindi and English side by side.

The Hindi translation of this book was rendered by the Central Transition

Bureau under the Ministry of Home Affairs, New Delhi and was vetted in this office

with reference to the Glossary of Audit and Accounts terms, approved by the

Commission for Scientific and Technical terminology, Ministry of Education and

Youth Services, Government of India and the Glossary of terms generally used in

Audit and Accounts Offices, issued by Kendriya Sachivalaya Hindi Parisbad, New

Delhi.

While every effort has been made to make the Hindi translation correspond

to its English text as closely as possible, it is advised that the original text should be

referred to where the meaning is not quite clear from the translation, or in case of

any doubt.

Any errors, omissions of inaccuracies that are noticed or any suggestions

regarding amendments to these forms may be brought to the notice of the

Accountant General, Posts and Telegraphs, so that they may be suitably rectified in

the next edition.

This reprint brings the P&T Book of Audit Office Forms up-to-date; incor-

porating in it all corrections issued upto the 11th May, 1973.

DELHI KULVANT SINGH

The 3rd August, 1973. Accountant General

Posts and Telegraphs



izFke laLdj.k ¼f}rh; iqueqZnz.k½ dh izLrkouk

^Mkd&rkj ys[kk ijh{kk dk;kZy;ksa ds QkeksZ dh iqLrd* ds bl iqueqZfnzr
laLdj.k esa 16 twu] 1972 rd tkjh dh xbZ lc 'qkf) ifpZ;ksa dks lekfo"V
djds bls ;Fkk lEHko v|kof/kd cuk fn;k x;k gS A

QkeksZ es ^Mkd&rkj egkys[kkj ds Loka;h vkns'kksa dh iqLrd* ¼la'kksf/kr½ ds
u;s vuqPNsnksa dk mYys[k Hkh fd;k x;k gS A

izFke laLdj.k ,oa blds izFke iqueqZnz.k dh izLrkouk Hkh gokys ds fy;s
bl laLdj.k esa nh xbZ gS A

=qf);ka] v'kqf);ka vFkok bu QkeksZ ds la'kks/ku ds fo"k; esa lq>ko ;fn
dksbZ ǹf"V eas vk;s rks bldh lwpuk Mkd rkj egkys[kkdj dks nh tkuh pkfg;s A

vehu pUn HkkVyk
egkys[kkdkj]
Mkd&rkjA

fnYyh
3 tqykbZ 1972



PREFACE TO THE FIRST EDITION (SECOND REPRINT)

This reprint brings the Posts and Telegraphs Book of Audit Office

Forms up-to-date by incorporating in it all corrections issued up to the 16th

June, 1972.

Opportunity has been taken to include in the Forms, reference to new

paragraphs in the Manual of Standing Orders of the Accountant General,

Posts & Telegraphs (Revised).

The preface to the First Edition, as well as to its first reprint, have also

been reproduced in this edition for reference.

Errors or Omissions that are noticed or any suggestions regarding

amendments to these forms may be brought to the notice of the Accountant

General, Posts and Telegraphs.

DELHI A. C. BHATLA

The 3rd July, 1972 Accountant General

Posts and Telegraph



izFke laLdj.k dk izkDdFku ¼iqueqZfnzr½

;g laLdj.k rRor% Mkd&rkj ys[kk&ijh{kk dk;kZy; ds QkeksZ dh iqLrd
izFke laLdj.k dk iqueZqfnzr laLdj.k gsA blesa Hkkjr vkSj vU; jkT;ksas dks izHkkfor
djus okys laoS/kkfud ifjorZuksa rFkk u, Mkd ifje.My cukus vkfn tSls dkj.kks
ds dkj.k vko';d :ikarj.k] la'kks/ku dj fn, x, gSa vkSj ftu ckrksa dks
NksM+uk vko';d Fkk mUgsa NksM+ fn;k x;k gSA igys laLdj.k dh lc
'kqf)&ifpZ;ka] tks 31 vxLr] 1953 rd tkjh gks xbZ Fkh& bl iqLrd esa
lekfo"V dj nh xbZ gS A

2. lk/kkj.kr;k bu Qkeksa dh ewy Øe la[;k dks oSls gh j[kk x;k gS
rkfd mu lc fu;e iqLrdksa esa lq/kkj u djuk iM+s ftleas bl iqLrd ds QkeksZ
ds lanHkZ vk, gSaA

3- QkeksZ dh iqjkuh vkSj orZeku la[;kvksa dks lac) djus ds fy, bl
iqLrd esa ifjf'k"V ¼?k½ esa ,d rkfydk nh xbZ gS A

4- gokys ds fy, igys laLdj.k dk izkDdFku Hkh bl laLdj.k esa fQj
fy[k fn;k x;k gSA

5- ;fn dksbZ v'kqf);ka ;k yqfIr;ka fn[kkbZ nsa ;k bu QkeksZ ds la'kks/ku ds
fy, dksbZ lq>ko Hkstus gksa rks mUgas d`i;k egkys[kkdkj] Mkd&rkj dks Hkstk tk,A

ds0 ,l0 eYgks=k
f'keyk
16 flrEcj] 1953 egkys[kkdkj] Mkdrkj



PREFACE TO THE FIRST EDITION (REPRINT)

This edition is essentially a reprint of the Posts and Telegraphs Book of

Audit Office Forms, 1st Edition with such adaptations, modifications and

omissions as have been rendered necessary by the constitutional changes,

affecting India and the Indian States, and by other factors such as the

formation of new postal circles, etc. It takes into account all corrections issued

to the 1st Edition up to the 31st August, 1953.

2. The original serial numbers of these forms have generally been

retained to avoid a large number of corrections to the various code books

which contain references to the same. This explains some gaps in the

continuity of the numbers of the forms.

3. A table linking up the old and present numbers of the various forms

contained in the book is given in Appendix D.

4. The preface to the first edition has also been reproduced in this

edition for purpose of reference.

5. Any errors or omissions that may come to light, or any suggestions

regarding amendments to these forms may kindly be brought to the notice of

the Accountant General, Posts and Telegraphs.

SIMLA K. S. MALHOTRA

The 16th September, 1953 Accountant General

Posts and Telegraphs



çkDdFku ¼izFke laLdj.k½

;g iqLrd pkj Hkkxksa eas ckaVh xbZ gS A
igys Hkkx esa LFkk;h vkns'kkas dh fu;e iqLrd rFkk Mkd&rkj ys[kk&ijh{kk

lafgrk [k.M&A ds lHkh lkekU; QkeksZa ds uewus fn, x, gSaA

nwljs vkSj rhljs Hkkx esa Øe'k% Mkd&rkj ys[kk&ijh{kk lfgrk [kaM&AA vkSj
AAA eas fofgr QkeksZa ds uewus fn, x, gSaA

pkSFks Hkkx esa Mkd&rkj ys[kk lafgrk ds QkeksaZ ds uewus fn, x, gSaA

Mkd&rkj ys[kk&ijh{kk lafgrk [kaM IV ¼rkj jktLo ys[kk&ijh{kk lafgrk½
laca/kh QkeksZa ds uewus bl iqLrd esa ugha fn, x, gSa] D;ksafd os ,d gh
dk;kZy; esa iz;ksx gksrs gSA mudks jksfu;ks dj fn;k gS vkSj gokys ds fy,
lftYn Hkh dj fn;k x;k gSA bu QkeksZa dh lwph dsoy muds fooj.k lfgr bl
iqLrd esa ifjf"k"V ^^d** esa nh xbZ gSA

dqN QkeZ] tks ys[kk&ijh{kk lafgrk] ys[kk lafgrk] flfoy ys[kk lafgrk]
flfoy lsok fofu;ekoyh rFkk ys[kk QkeZ iqLrd esa fofgr gSa] ;s Hkh bl foHkkx
esa bLrseky d fy, viuk fy, x, gSa& ,sls QkeksaZ dh lwph ifjf'k"V ^[k* esa nh
xbZ gSA

ykxr ds caVokjs ds fopkj ls bl iqLrd eas 'kkfey fd, x, QeksZa dk
oxhZdj.k ifjf'k"V ^x* esa fn;k x;k gSA

bl iqLrd esa 'kkfey fd, x, QkeZ mi fu;a=d] QkeZ] Hkkjr ljdkj]
dsanzh; QkeZ LVk sj] dydRrk ds v/khu lkekU;rk ekudhd`r fd, x, gSa vkSj ;g
ekax i= Hkstdj ml vf/kdkjh ls eaxok, tk ldrs gSaA

ubZ fnYyh ,e0 ,l0 xkaVysV
rkjh[k 19 vçSy 1929 egkys[kk ijh{kd



PREFACE (FIRST EDITION)

This book is divided into four parts.

Part I contains samples of all general forms mentioned in the Manual of

Standing Orders and the Posts and Telegraphs Audit Code, Volume I.

Parts II and III contain samples of forms prescribed in the Post and

Telegraphs Audit Code, Volumes, II and III, respectively.

Part IV contains samples of forms relating to the Posts and, Telegraphs

Account Code.

Specimens of forms relating to the Posts and Telegraphs Audit Code.

Volume IV (Message Revenue Audit Code) have not been included in this book, as

they relate to one office only. They have, however been roneoed and bound up for

purposes of reference, a list of the forms with their descriptions only being given in

this volume as Appendix A ..

Certain forms prescribed in the Audit Code, the Account Code,' the Civil

Account Code, the Civil Service Regulations and the Book of Account forms have

also been adopted for use in this Department. A list of such forms is appended as

Appendix B. The classification of forms, included in this book for purposes of

allocation of their cost is given in Appendix C.

The forms included in, this book have been generally standardised with the

Deputy Controller, Forms" Government of India, Central forms Store, Calcutta and

are ordinarily obtainable from him on indent.

NEW DELHI M. F. GAUNTLETT,

The 19th April; 1929 Auditor General
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ljdkjh opu i=ksa ds Ø; ds fy, ekax i= e0fu0Mk0¼ys0½ 203 115

ljdkjh opu&i=ksa dks cspus ds fy, ekax i= e0fu0Mk0¼ys0½ 203-d 119

ljdkjh izfrHkwfr;ksa ds Ø; o foØ; ds fy, vkosnu i=ksa dk
jftLVj

e0fu0Mk0¼ys0½ 207 122

izfrHkwfr;ksa ds ewY; dh ckaV fn[kkus okyk Kkiu e0fu0Mk0¼ys0½ 208 124

yksd _.k dk;kZy; esa ifjorZu mi foHkktu] eq[kkadu vkSj
C;kt ds fy, Hksts x, ;k ogka ls okil vk, LVkd
izek.k&i=ksa vkSj ljdkjh izfrHkwfr;ksa dk jkstukepk

e0fu0Mk0¼ys0½ 209 126

ljdkjh opu&i=ksa vkSj LVkd izek.k i=kas dks yksd _.k
dk;kZy; esa Hkstus ds fy, Kkiu A ljdkjh opu i=ksa ij
fn, x, C;kt dk fooj.k A

e0fu0Mk0¼ys0½ 210 128

e0fu0Mk0¼ys0½ 210-d 130
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fjtoZ cSad vkQ bf.M;k ds ek/;e ls lEiUu ljdkjh i=ksa
ds foØ; dk jftLVj

e0fu0Mk0¼ys0½ 212 131

ljdkjh opu i=ksa ds Ø;@foØ; dk tekdrkZ dks lwpuk
Kkiu

e0fu0Mk0¼ys0½ 213 132

lqjf{kr vfHkj{kk esa j[ks x, ljdkjh opu i=ksa@LVkWd izek.k
i=ks dk funs'kd] ys[kk rFkk ys[kk ijh{kk dk ikorh i=

e0fu0Mk0¼ys0½ 214 134

Ø; dh xbZ vkSj mls lkSaih xbZ ljdkjh izfrHkwfr;ksa ds fy,
tekdrkZ dh jlhn@lqjf{kr vfhkj{kk esa j[kh xbZ ljdkjh
izfrHkwfr;ksa ds fy, funs'kd] ys[kk rFkk ys[kk ijh{kk dh
ikorh dh tekdrkZ dh jlhn A

e0fu0Mk0¼ys0½ 215 137

funs'kd]ys[kk rFkk ys[kk ijh{kk }kjk vfHkjf{kr ljdkjh
opu&i=ksa dh xqe gks xbZ jlhn dk izek.k i=

e0fu0Mk0¼ys0½ 216 138

funs'kd] ys[kk rFkk ys[kk ijh{kk }kjk fd, x, izek.k i= dh
tekdrkZ ls ikorh

e0fu0Mk0¼ys0½ 217 139

ljdkjh opu i=ksa dks ykSVkus vkSj visf{kr lwpuk lfgr iqu%
okfil djus ds fy, i=

e0fu0Mk0¼ys0½ 218 140

ljdkjh izfrHkwfr;ksa ds Ø; ds vkosnu&i= dks ykSVkus vkSj
vfu;ferrk,a nwj djds iqu% okil djus ds fy, iksLVekLVj
dks i=

e0fu0Mk0¼ys0½ 219 144

vnk;xh dh vuqHkwfr esa ns[kh xbZ vfu;ferrkvksa dk fooj.k e0fu0Mk0¼ys0½ 220 147

ljdkjh opu i= vkfn ds fy, tekdrkZ ls jlhn u feyus
ds fy, vk/ks gkf'k, esa lwpuk A

e0fu0Mk0¼ys0½ 221 152

ljdkjh izfrHkwfr;ksa dh lqjf{kr vfHkj{kk ds fy, vkosnu i=ksa
dk jftLVj

e0fu0Mk0¼ys0½ 222 154
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lqjf{kr vfHkj{kk esa j[kh xbZ ljdkjh izfrHkwfr;ksa dh
iksLVekLVj dh lwpuk

e0fu0Mk0¼ys0½ 223 156

ljdkjh izfrHkwfr;ksa dh lqjf{kr vfHkj{kk ls lqiqnZxh ds fy,
vkosnu i=ksa dk jftLVj

e0fu0Mk0¼ys0½ 224 158

ljdkjh izfrHkwfr;ksa dks vfHkj{kk ls nsus ds fy, vxzs"k.k i= e0fu0Mk0¼ys0½ 225 160

ljdkjh opu i=ksa dk C;kt vnk;xh jftLVj e0fu0Mk0¼ys0½ 227 162

ljdkjh izfrHkwfr C;kt vnk;xh vkns'kksa dks lkFk Hkstrs gq,
iksLVekLVj dks vxzs"k.k i=

e0fu0Mk0¼ys0½ 228 164

C;kt vnk;xh vkns'kksa dk [kikrksa esa tek dj nsus dk izek.k
i=

e0fu0Mk0¼ys0½ 228d 166

ljdkjh izfrHkwfr;ksa ds C;kt vnk;xh vkns'k e0fu0Mk0¼ys0½ 228[k 168

ljdkjh izfrHkwfr;ksa ds C;kt vnk;xh vkns'k ¼iwjd½ e0fu0Mk0¼ys0½ 229 169

C;kt vnk;xh vksn'kska dh lwpuk ekaxus ds fy, iksLVekLVj
dks Kkiu

e0fu0Mk0¼ys0½ 230 175

tekdrkZvksa ds cpr cSad [kkrksa esa C;kt tek dj nsus ds
fo"k; esa iksLVekLVj dks Lej.k i=

e0fu0Mk0¼ys0½ 230d 176

C;kt vnk;xh vkns'kksa dks vxzs"k.k i= e0fu0Mk0¼ys0½ 231 178

Nekgh ds fy, _.k@ckaM ds C;kt vnk;xh vkns'kksa dk izs"k.k
jftLVj

e0fu0Mk0¼ys0½ 232 180

Nekgh ds fy, iksLVekLvj }kjk tkjh dh xbZ ljdkjh
izfrHkwfr;ksa ij C;kt lwpukvksa dh okilh ij fuxjkuh j[kus ds
fy, jftLVj

e0fu0Mk0¼ys0½ 233 182

Hkkjrh; Mkd&rkj foHkkx ds deZpkfj;ksa dh VªLV C;kt e0fu0Mk0¼ys0½ 234 184
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vnk;xh vkns'k

Bsdsnkjksa dks VªLV C;kt vnk;xh vksn'k e0fu0Mk0¼ys0½ 235 186

VªLV C;kt ys[kk 'kh"kZ ds vUrxZr dh xbZ vnk;fx;ksa dk
fooj.k

e0fu0Mk0¼ys0½ 236 189

ljdkjh opu i=ksa ds fcdus dh lwpuk e0fu0Mk0¼ys0½ 237 190

ljdkjh izfrHkwfr;ksa ds Ø;@foØ;@C;kt ls lacaf/kr lkSnksa ds
n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 238 194

Ø; vkSj foØ; ds ekfld lek/kku dk jftLVj e0fu0Mk0¼ys0½ 241 195

izkIr dh xbZ vkSj fuiVkbZ xbZ ljdkjh izfrHkwfr;ksa dk jftLVj e0fu0Mk0¼ys0½ 242 202

e/;orhZ jkstukepk e0fu0Mk0¼ys0½ 243 204

LVkWd jkstukepk e0fu0Mk0¼ys0½ 244 205

izR;sd fnu ds lkSanksa ds ckn LVkd esa j[ks x, izR;sd ewY;oxZ
ds ljdkjh opui= dh la[;k fn[kkus okyk jftLVj

e0fu0Mk0¼ys0½ 247 206

ljdkjh izfrHkwfr [kkrk e0fu0Mk0¼ys0½ 248 207

izfrHkwfr /kkjdks ds ys[kksa dk varj.k jftLVj e0fu0Mk0¼ys0½ 249 208

ljdkjh izfrHkwfr;ksa ds ys[kksa dk lkj e0fu0Mk0¼ys0½ 251 209

fuos'kdks dk pkyw ys[kk e0fu0Mk0¼ys0½ 252 210

ljdkjh opu i=ksa ds Ø;] foØ;] lqjf{kr vfHkj{kk vkfn
laca/kh Mkd?kj cpr cSad ds ysus nsuksa dks n'kkZus okyk
fooj.k

e0fu0Mk0¼ys0½ 253 212

Mkd?kj }kjk fuos'k dh okf"kZd lhek dh tkap laca/kh dkMksZ e0fu0Mk0¼ys0½ 255 214
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ds fy, ekax&iphZ

cSad tek iphZ e0fu0Mk0¼ys0½ 258 215

e`r tekdrkZ ds cpr cSad ys[ks ls ljdkjh izfrHkwfr;ksa ij
C;kt jn~n fd, tkus ds fy, iksLVekLVj dks i=

e0fu0Mk0¼ys0½ 259 217

e`r /kkjd ds ljdkjh izfrHkwfr;ksa dk mlds dkuwuh
mRrjkf/kdkfj;ksa dks vnk;xh ;k muds uke ljdkjh izfrHkwfr;ksa
ds lfgr varj.k ¼C;kt dh udn vnk;xh fo"k; esa ljdkjh
izfrHkwfr;ksa dk foØ; ewY;] Hkqxrku ewY; vkSj C;kt bR;kfn
lwfpr djus ds fy, iksLVekLVj dks i=½

e0fu0Mk0¼ys0½ 260 220

e`r /kkjd dh ljdkjh izfrHkwfr;ks dk ekU;rk izkIr nkosnkj
vkfn dks Hkqxrku djus ds fy, iksLVekLVj dks i=

e0fu0Mk0¼ys0½ 260d 223

e`r /kkjd ds ljdkjh opu i= dkuwuh mRrjkf/kdkjh dks ns
fn, tkus ds fy, vkSj lkFk gh udn C;kt dh vnk;xh
djus ds fy,¼;fn gks½]iksLVekLVj dks i=

e0fu0Mk0¼ys0½ 260[k 226

;q) ckaMks vkSj _.kksa ij izR;kf'kr C;kt] vkSj èr cpr cSad
tedrkZvksa ds izkf/kdr̀ nkosnkjksa dks vnk dh xbZ jkf'k;ksa dk
fooj.k

e0fu0Mk0¼ys0½ 261 229

lqiqnZ u dh xbZ izfrHkwfr;ksa dh LVkWd iqLrd e0fu0Mk0¼ys0½ 262 230

ljdkjh _.k i=ksa tks fd egkys[kkdkj Mkdrkj ds ikl
lqjf{kr j[ks gSA ds /kkjdksa dks funs'kd] ys[kk rkFk ys[kk
ijh{kk] dydRrk dk izek.k i= ftlls os vk;dj foHkkx ls
okilh ekax lds A

e0fu0Mk0¼ys0½ 263 232

Hksts x, fczfV'k Hkkjrh; iksLVy vkMzjksa dk chtd e0fu0Mk0¼ys0½ 303 236

vnk fd, x, iksLVy vkMZjks dk fooj.k e0fu0Mk0¼ys0½ 305 242

fczfV'k iksLVy vkMZjks dk pkyw fooj.k e0fu0Mk0¼ys0½ 306 244
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vnk fd, x, fczfV'k iksLVy vkMZjks dk okf"kZd fooj.k e0fu0Mk0¼ys0½ 308 247

vnk;xh fczfV'k iksLVy vkMZjks dk fooj.k Hkstus ds fy,
fu;a=.k] iz/kku Mkd?kj yUnu dks vxzs"k.k i=

e0fu0Mk0¼ys0½ 310 252

varjk"Vªh;@jk"Vª eaMyh; tokch dwiuksa dk LVkWd jftLVj e0fu0Mk0¼ys0½ 314 254

varjk"Vªh;@jk"Vª eaMyh; tokch dwiuksa dh tkjh lwpuk e0fu0Mk0¼ys0½ 315 257

cnys x, varjk"Vªh;@jk"Vª eaMyh; tokch dwiuksa dks n'kkZus
okyk ekfld fooj.k

e0fu0Mk0¼ys0½ 316 262

Hksts x, Mkd?kj izek.k i=ksa dk jftLVj e0fu0Mk0¼ys0½ 319 264

vkisf{kr Mkd ?kj izek.k i=ksa dh tkap&iphZ e0fu0Mk0¼ys0½ 319d 266

Mkd?kj izek.k i= vuqHkkx esa fd, x, dk;Z dh izxfr dk
fooj.k

e0fu0Mk0¼ys0½ 320 268

Mkd?kj izek.k i=ksa dks tkjh djus vkSj Hkqxrku djus ds
bUnjkt dh izqQ 'khV

e0fu0Mk0¼ys0½ 321 270

Mkd?kj izek.k i=ksa dks tkjh djus vkSj Hkqxrku djus laca/kh
lesfdr lkj

e0fu0Mk0¼ys0½ 321d 274

Mkd ys[kk vuqHkkx }kjk fn;k x;k] tkjh fd, x, vkSj
Hkqxrku fd, x, izek.k i=ksa dh jkf'k laca/kh fooj.k

e0fu0Mk0¼ys0½ 322 278

LVkWd vkSj tkjh djus dk jftLVj e0fu0Mk0¼ys0½ 323
323d
,oa [k

279

Mkd ?kjksa dks fn, x, Mkd?kj izek.k i=ksa dk lwpd e0fu0Mk0¼ys0½ 324 282
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vfu;ferrk,a dk vk/kks gkf'k, okyk Kkiu e0fu0Mk0¼ys0½ 325 283

iz/kku@mi&Mkd ?kjksa ls tkjh gq, vkSj Hkqxrku fd, x,
Mkd?kj izek.k i=ksa ds tuZy vkSj iz/kku Mkd?kj lkjka'kksa esa
ns[kh xbZ vfu;ferrk,a

e0fu0Mk0¼ys0½ 325B 306

vnk;xh fo"k;d izkfIr lwpuk Hkstus dk vxzs"k.k i= e0fu0Mk0¼ys0½ 326 308

,d iz/kku Mkd?kj ls tkjh fd, x, vkSj nwljs iz/kku
Mkd?kj ls Hkqxrku fd, x, Mkd?kj izek.k&i=ksa dk jftLVj

e0fu0Mk0¼ys0½ 328 310

ifje.My dh fooj.k ys[kk iqfLrdk ds lkFk Mkd?kj izek.k
i=ksa ds tkjh@Hkqxrku vakdM+ks ls feyku dk jftLVj

e0fu0Mk0¼ys0½ 329 312

[kks xbZ ys[kk ijh{kk dk;kZy; udnh i=ksa dh lqjf{kr
vfHkjf{kr ikofr;ksa ds cnys tkjh dh tkus okyh ?kks"k.kk

e0fu0Mk0¼ys0½ 331 313

fodr̀ Mkd?kj izek.k&i=ks dk jftLVj e0fu0Mk0¼ys0½ 333 314

vkifRr fooj.k e0fu0Mk0¼ys0½ 335 315

vizkIr Hkqxrkuksa dh lwpuk eaxokus okyk o"kZ gkf'k;k Kkiu
i=

e0fu0Mk0¼ys0½ 336 317

tkjh fd, x, vkSj Hkqxrku fd, x, i=ksa dk lkj jftLVj e0fu0Mk0¼ys0½ 337
338d

Hkkx&A]AA

320

322

ifje.My rqyu i= e0fu0Mk0¼ys0½ 339 328

Hkqxrku fd, x, Mkd?kj izek.k&i=ksa dk oxhZd̀r lkj e0fu0Mk0¼ys0½ 339[k 330

Mkd?kj izek.k&i=ksa dh cdk;k jkf'k;ksa ds okf"kZd lR;kiu dk
ladyu

e0fu0Mk0¼ys0½ 339/k 334

izwQ'khV dh cdk;k jkf'k;ksa dk cM+k fpV~Bk e0fu0Mk0¼ys0½ 339M+ 336
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Hkqxrku fd, x, izek.k i=ksa dh oxhZdj.k iphZ e0fu0Mk0¼ys0½ 339/k 338

jn~n fd, x, izek.k&i=ksa dk jftLVj e0fu0Mk0¼ys0½ 341 340

cqd dh xbZ okLrfod enksa dh fooj.kh e0fu0Mk0¼ys0½ 342 343

rqyu i= e0fu0Mk0¼ys0½ 343 344

:ikoj.k i= e0fu0Mk0¼ys0½ 343d 350

izek.k&i= e0fu0Mk0¼ys0½ 344 351

cpr cSad vuqHkkx ds izR;sd xzqi dh izxfr fjiksVZ e0fu0Mk0¼ys0½ 350 354

iz/kku Mkd?kj fu;U=.k ys[kk e0fu0Mk0¼ys0½ 358d ls
358x

356

cpr cSad vkadM+ks dk fooj.k ys[kk iqfLrdk ds vkadM+ks ds
lkFk feyku dk jftLVj

e0fu0Mk0¼ys0½ 359 363

ys[kk lesdu iqfLrdk,a vuqHkkx }kjk izLrqr fd;k x;k udn
tek vkSj fudkfl;ksa dk jftLVj

e0fu0Mk0¼ys0½ 359d 364

cpr cSad vkadM+ks dk tuZy vkSj cpr cSad ds [kkrksa ds
lkFk feyku dk jftLVj

e0fu0Mk0¼ys0½ 360 366

izR;sd ifje.My esa cpr cSad ysus&nsuksa dk fooj.k e0fu0Mk0¼ys0½ 361 368

euhvkMzjksa dh vfu;ferrkvksa dk vFkZ gkf'k;k Kkiui= e0fu0Mk0¼ys0½ 400 370

fo'ks"k euhvkMZj vkHkkjksa dk C;kSjk kkr djus ds fy,
iksLVekLVj@funs'kd] ys[kk ijh{kk vkSj ys[kk foHkkx dk v/kZ
gkf'k;k Kkiu i=

e0fu0Mk0¼ys0½ 400d 379

cq) {ks= lsok ij tkjh fd, x, euhvkMZjks ij deh'ku ds e0fu0Mk0¼ys0½ 401 381
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fy, j{kk foHkkx ds ukes Mkyh xbZ jkf'k;ksa dk jftLVj

euhvkMZjks ds ewY; vkSj deh'ku ds chp rnuq:ih varj.kksa ds
lek;kstu dks n'kkZus okyh enksa dk jftLVj

e0fu0Mk0¼ys0½ 401d 382

ifje.My ds varnsZ'kh; euhvkMzj ysunsu laca/kh jftLVj e0fu0Mk0¼ys0½ 402 383

visf{kr euhvkMZj dh tkap iphZ e0fu0Mk0¼ys0½ 403 384

visf{kr euhvkMZjksa dk ys[kk ijh{kk dk;kZy; ls eaxokus dk
v/kZ gkf'k;k i=

e0fu0Mk0¼ys0½ 403d 385

vius ifje.My ls tkjh gq, vnk;xh lwfp;ksa ds lkFk izkIr
vizHkkfjr euhvkMzjksa dk jftLVj A

e0fu0Mk0¼ys0½ 403[k 387

visf{kr euhvkMZjksa ds flyflysa esa vkSj i= O;ogkj djus ds
fy, v/kZ gkf'k;k funsZ'k i= A

e0fu0Mk0¼ys0½ 403x 388

vnk;xh Lohdkj djus dk Kkiu i= Hkstus ds fy, Mkd ?kj
v/kh{kd@iksLVekLVj dks fjiksVZ

e0fu0Mk0¼ys0½ 404 390

O;oLFkkdkjksa ls Hkjh tkus okyh iphZ e0fu0Mk0¼ys0½ 405 392

forj.k jftLVj e0fu0Mk0¼ys0½ 406 394

NVkbZ xzqi dks fn, x, euhvkMzjksa dk Kkiu i= e0fu0Mk0¼ys0½ 407 396

euhvkMZjksa ds lkjka'kksa esa vacjks dk vFkZ gkf'k;k Kkiu e0fu0Mk0¼ys0½ 408 397

euhvkMZjksa ds vnk;xh lkjka'kks esa ikbZ xbZ vfu;ferrk,a n'kkZus
okyk rqjar i=

e0fu0Mk0¼ys0½ 408-A 399

vius@ijk, ijfe.Myksa ls ijk,@vius ijfe.Myka dks tkjh fd,
x, euhvkMZjksa ds fy, dks xbZ vnk;fx;ksa ds fy, ijk,
ys[kk ijh{kk dk;kZy; dks fd, x,@ls izkIr varj.kksa dk
jftLVj

e0fu0Mk0¼ys0½ 409 401



xxvi

Qke¨± dk C;kSjk Øe la[;k i`"B
1 2 3

NaVkbZdkjksa dh izzxfr fjiksVZ e0fu0Mk0¼ys0½ 410 402

NaVkbZ xzqi ds forj.k dk cM+k fpV~Bk e0fu0Mk0¼ys0½ 410d 403

NaVkbZdkjksa ls Hkjh tkus okyh iphZ e0fu0Mk0¼ys0½ 411 404

tkjh djus okys dk;kZy;ksa ds vuqlkj NakVs x, tkjh fd, x,
vkSj vnk fd, x, euhvkMzjksa dk cM+k fpV~Bk

e0fu0Mk0¼ys0½ 412d ls
Fk

405

xyr NakVs x,@xyr oxhZd̀r fd, x, euhvkMZjks dk jftLVj e0fu0Mk0¼ys0½ 413 406

uewuk ukesa ys[kk tkap ds fy, fudkys x, euhvkMZjksa dk
jftLVj

e0fu0Mk0¼ys0½ 413d 407

'kqYd vkSj vU; izkfIr;ka& vU; ensa* esa varfjr fd, x,
euhvkMZj enksa dk jftLVj

e0fu0Mk0¼ys0½ 414 408

euhvkMZjks ds ukes ys[kk tkapdrkZvksa dh izxfr fjiksVZ e0fu0Mk0¼ys0½ 415 410

vnk;xh jksdus laca/kh vkns'k@euhvkMZj dh nwljh izfr tkjh
djus ds ckjs esa vU; vfu;ferrkvksa ds ekeyksa dk fjtLVj

e0fu0Mk0¼ys0½ 415d 412

vnk;xh jksdus@euhvkMZjksa dh nwljh izfr tkjh djus esa vU;
vfu;ferrkvksa ds ekeyksa ds jftLVj dk lwpd

e0fu0Mk0¼ys0½ 415[k 414

vnk fd, x, vof/k lekIr euhvkMZjksa dh vuqlwph esa
euhvkMZjksa ds oxhZdj.k dk jftLVj

e0fu0Mk0¼ys0½ 416 418

varj.k lwpuk lfgr vU; ys[kk ijh{kk dk;Zy;ksa ls izkIr vkSj
lek;ksftr vnk fd, x, vof/k lekIr euhvkMZjksa ds
oxhZdj.k dk jftLVj

e0fu0Mk0¼ys0½ 417 420

tCr fd, x, euhvkMZjksa dk jftLVj e0fu0Mk0¼ys0½ 418 424

ml O;fDr ds uke esa vUrj trkus okyk i= ftlds ge esa e0fu0Mk0¼ys0½ 419 425
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fQj ls euhvkMZj tkjh djus dh izkFkZuk dh xbZ gSA

euhvkMZj fQj ls tkjh djus okyh iphZ e0fu0Mk0¼ys0½ 420 427

fQj ls tkjh fd, x, vof/k lekIr euhvkMZjksa dk jftLVj e0fu0Mk0¼ys0½ 421 428

fQj ls tkjh fd, x, euhvkMzjksa dk fuiVku Kkr djus ds
fy, i=

e0fu0Mk0¼ys0½ 422 430

tkjh fd, x, euhvkMZjks dh lwph ls yh xbZ fcuk tkap dh
xbZ enksa dk fooj.k

e0fu0Mk0¼ys0½ 423 431

tkjh fd, x, euhvkMZjksa dk fooj.k e0fu0Mk0¼ys0½ 424 432

vnk fd, x, euhvkMzjksa dk fooj.k e0fu0Mk0¼ys0½ 425 434

tkjh fd, x, euhvkMZjks ds fy, vnk;fx;ksa dk fooj.k vkSj
izs"k.k jftLVj ls mudk lR;kiu

e0fu0Mk0¼ys0½ 426 438

iz/kku Mkd ?kjksa ds uke e0fu0Mk0¼ys0½ 427 440

ijk;s ys[kk ijh{kk dk;kZy; }kjk lwfpr euhvkMZjksa dh
okLrfod de vkSj vf/kd vnk;xh vkSj xyr NkaVs x,
euhvkMZjksa dk fooj.k

e0fu0Mk0¼ys0½ 428 441

euhvkMZj [kkrk e0fu0Mk0¼ys0½ 429 442

lek;kstu lfgr euhvkMZj [kkrs ls mn~/kj.k e0fu0Mk0¼ys0½ 430 444

euhvkMZj vkifRr fooj.k ¼dksjk½ e0fu0Mk0¼ys0½ 431 446

euhvkMZj vkifRr fooj.k ¼Nqis gq, vuqns'k½ e0fu0Mk0¼ys0½ 432 448

vkifRr iqLrd e0fu0Mk0¼ys0½ 433 454

vkifRr iqLrd ds enksa ds lek;kstu dk jftLVj e0fu0Mk0¼ys0½ 434 458
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cUn bUnjkt iphZ e0fu0Mk0¼ys0½ 435 460

euhvkMZj @ lhek 'kqYd @ Mkd?kj izek.k&i=ksa bR;kfn ls
vlaxfr;ksa ds dkj.k olwfy;ksa vkSj okifl;ksa dk jftLVj

e0fu0Mk0¼ys0½ 436 466

vU; ys[kk ijh{kk dk;kZy;ksa dks Hkstk tkus okyk olwfy;ksa
vkSj okifl;ksa dk fooj.k

e0fu0Mk0¼ys0½ 437 468

euhvkMZj izs"k.kksa dk fooj.k e0fu0Mk0¼ys0½ 438 471

izR;sd ekl esa izR;sd ifje.My esa tkjh fd, x, euhvkMZjksa
dh jkf'k dk fooj.k

e0fu0Mk0¼ys0½ 439 472

izR;sd ekl esa izR;sd ifje.My esa vnk fd, x, euhvkMZjksa
dh jkf'k dk fooj.k

e0fu0Mk0¼ys0½ 439d 474

Hksts x, euhvkMZjksa dk jftLVj e0fu0Mk0¼ys0½ 440 476

Hksts x, euhvkMZjks ds ekeyksa lEcU/kh Nik gqvk mÙkj e0fu0Mk0¼ys0½ 441 477

euhvkMZjksa dh tkjh vkSj vnk;xh lwfp;ksa ds ijh{kd dh
izxfr fjiksVZ

e0fu0Mk0¼ys0½ 442 480

euhvkMZj vuqHkkx esa p;u xqzi ds lgk;dks dh izxfr fjiksVZ e0fu0Mk0¼ys0½ 442-A 481

euhvkMZj dh tkjh dh xbZ nwljh izfr dh vnk;xh dks jksdus
ds fy, iksLVekLVj ds uke rqjar i=

e0fu0Mk0¼ys0½ 443 482

tkjh gksus ls ,d o"kZ i'pkr euhvkMZj dh vnk;xh ds fy,
vuqefr nsus okyk iksLVekLVj dks i=

e0fu0Mk0¼ys0½ 443-A 484

ys[kkdkj@ys[kk ijh{kd dh Mk;jh e0fu0Mk0¼ys0½ 444 485

vkod@tkod euhvkMZjksa ds varj.k dh lwpuk e0fu0Mk0¼ys0½ 445 486
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vU; ys[kk&ijh{kk dk;kZy;ksa esa varj.k] fons'kh vkod@ tkod
ikSMksa esa vkSj :i;ksa es euhvkMZjksa ds lesafdr vkadM+ks dk
jftLVj

e0fu0Mk0¼ys0½ 446 488

tkod ikSMks okys@:i;s okys euhvkMzjksa ds lesfdr vkadMks
dk jftLVj

e0fu0Mk0¼ys0½ 447 492

fons'kh tkod euhvkMZjksa dk oxhZdj.k vkSj lek;kstu fn[kkus
okyk jftLVj

e0fu0Mk0¼ys0½ 448 496

tkod@vkod ewY; O;oLFkk euhvkMzjksa ds lesfdr vkdMks dk
jftLVj

e0fu0Mk0¼ys0½ 449 498

Hkstus okyksa dks okil vnk fd, x,s vkod fons'kh
euhvkMZjksa dk jftLVj

e0fu0Mk0¼ys0½ 450 500

vof/k lekIr fons'kh tkod euhvkMZjksa dk fooj.k e0fu0Mk0¼ys0½ 451 502

vkod euhvkMZj tks izs"kdksa dks okil vnk dj fn, x,] ds
fy, fons'kh ys[kk ijh{kk] dk;kZy;ksa dks lwpuk Kkiu

e0fu0Mk0¼ys0½ 452 503

fons'kh vof/k lekIr euhvkMZjksa dk C;kSjk vkSj izs"kdksa dks
jkf'k okil nsus ds fy, Lohd̀r i=

e0fu0Mk0¼ys0½ 453 504

lwfpr fd, x, vforj.kh; vkSj foHkkxh; euhvkMjks dk
jftLVj

e0fu0Mk0¼ys0½ 454 506

fons'kh euhvkMZj izs"k.kksa vkSj 6 ekl ls vf/kd le; ls
cdk;k jkf'k;ksa ij C;kt dk jftLVj

e0fu0Mk0¼ys0½ 456 509

frekgh] Nekgh ok o"kZ ds fy,] euhvkMzjksa laca/kh ysu nsu ds
ckjs esa ns'k dks ;k ls vfxze izs"k.kkas ij fuxjkuh j[kus dk
jftLVj

e0fu0Mk0¼ys0½ 457 510

tek vkSj ukes jkf'k;ksa dk lek/kku n'kkZus okyk fons'k
euhvkMZjksa dk cM+k fpV~Bk

e0fu0Mk0¼ys0½ 458 512
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Qke¨± dk C;kSjk Øe la[;k i`"B
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tkjh djus okys ifje.Myksa ds vuqlkj tkod ikSaM @ :i;s
euhvkMZjks ds oxhZdj.k dk jftLVj

e0fu0Mk0¼ys0½ 459 514

vnk;xh ds ifje.Myksa ds vuqlkj vkod ikSaM@:i;s euhvkMZjksa
ds oxhZdj.k dk jftLVj

e0fu0Mk0¼ys0½ 460 516

fooj.k ys[kk iqfLrdk ds lkFk fons'kh euhvkMZjksa ds vkdM+ks
ds lek/kku dk jftLVj

e0fu0Mk0¼ys0½ 461 519

tkjh djus okys ifje.Myksa ds vuqlkj oxhZd̀r tkod fons'kh
euhvkMZjksa dh la[;k ewY; vkSj deh'ku fn[kkus okyk fooj.k

e0fu0Mk0¼ys0½ 462 520

vnk djus okys ifje.Myksa ds vuqlkj oxhZd̀r vkod fons'kh
euhvkMZjks dh la[;k vkSj ewY; fn[kkus okyk fooj.k

e0fu0Mk0¼ys0½ 463 526

:i;s@ikSM euhvkMZjks dk ysu&nsu djus okys fons'kksa ds lkFk
euhvkMZjksa ds ysu&nsu n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 464 528

izR;sd ekl ds fy, tkod fons'kh euhvkMZjksa dh la[;k vkSj
ewY; ¼Hkkjrh; eqnzk esa½ vkSj deh'ku n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 465 532

izR;sd ekl ds fy, vkod fons'kh euhvkMZjksa dh la[;k vkSj
ewY; ¼Hkkjrh; eqnzk esa½n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 466 534

iksLVy ifje.My ftuesa Hkkjrh; fofuel; dk;kZy; fLFkr gS
fd vuqlkj oxhZd̀r fons'kh tkod euhvkMZjksa dh la[;k vkSj
ewY; n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 467 536

iksLVy ifje.My ftuesa Hkkjrh; fofue; dk;kZy; fLFkr gS ds
vuqlkj oxhZd̀r fons'kh vkod euhvkMZjks dh la[;k vkSj ewY;
n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 468 540

,d ns'k }kjk nwljs ns'k ls vnk;xh ds fy, tkjh
tkod@vkod O;kikj izHkkfjr euhvkMZjks ds lek/kku dk
jftLVj vkSj cM+k fpV~Bk ftlesa u vnk fd, x, enksa ds

e0fu0Mk0¼ys0½ 469 544
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jftLVj ds vuqlkj mfpr ys[ks ds vUrxZr 'ks"k fn[kk;k x;k
gSA

lwfpr fd, x, tkod fons'kh euhvkMZjksa dh la[;k ewY;
¼ikSM+ksa vkSj :i;ksa eaas½ vkSj deh'ku n'kkZus okyk jftLVj

e0fu0Mk0¼ys0½ 470 546

tkjh fd, x, fons'kh vkod euhvkMZjksa dh la[;k vkSj ewY;
n'kkZus okyk jftLVj

e0fu0Mk0¼ys0½ 471 548

okil vnk fd, x, vkSj vof/k lekIr euhvkMZjks ds fons'k
ds lkFk ysu&nsu dk jftLVj

e0fu0Mk0¼ys0½ 472 550

ys[kk ijh{kk dk;kZy; ds vf/kdkj {ks= Mkd?kjks ls tkjh fd,
x, vkSj ys[kk ijh{kk vf/kdkj {ks= ds Mkd?kjksa ls vnk fd,
x, O;kikj izHkkfor euhvkMZjksa ds laca/k esa O;kikj izHkkfjr
ys[ks ls mn~/kj.k

e0fu0Mk0¼ys0½ 473 552

rkj }kjk Hksts x, euhvkMZjks dk v/kZ gkf'k;k i= e0fu0Mk0¼ys0½ 473-A 554

lwfpr fd, x, ewY; O;oLFkk euhvkMZjksa dh tkod ;k
vkod lwph ls yh xbZ] vnk u dh xbZ enksa dh lwph

e0fu0Mk0¼ys0½ 474 555

iklZy izs"kdks ls lhek 'kqYd dh okilh @olwyh dk vf/kdkj
i=

e0fu0Mk0¼ys0½ 476 559

tek fuf/k&lhek 'kqYd&jk"Vª e.My ds varxZr tek vkSj ukes
dk jftLVj

e0fu0Mk0¼ys0½ 477 562

izkIr gq, o tkjh fd, x, Hkkjrh; iksLVy vkMZjksa dk LVkWd
jftLVj

e0fu0Mk0¼ys0½ 480 572

ifje.My esa Mkd?kjksa ls vnk fd, x,@csps x, LVkWd esa
Hkkjrh; iksLVy vkMZjksa dk fooj.k

e0fu0Mk0¼ys0½ 483 578

Hkkjrh; iksLVy vkMZjksa dh vnk;xh ¼u gksus½ dk izek.k i=½ e0fu0Mk0¼ys0½ 483d 581
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Hkkjrh; iksLVy vkMZjksa dh tkap iphZ e0fu0Mk0¼ys0½ 483[k 583

ekl esa ifje.My ds Mkd?kjksa esa vkod fons'kh iklZy@i=
Mkd oLrqvksa ij lhek 'kqYd vkSj udn olwy fd, x, vU;
izHkkjksa dh lesfdr jkf'k;ka n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 486 588

NVkbZ xzqi dh lkSisa x, vkod fons'kh iklZyksa vkSj i= Mkd
oLrqvksa dk Kkiu

e0fu0Mk0¼ys0½ 487 590

u fey jgh vkod fons'kh iklZy jlhn@'kqYd fu/kkZj.k Kkiu
dh tkap iphZ

e0fu0Mk0¼ys0½ 488 591

e'khu pkyd dks tksM+ ds fy, fn, x, c.Myksa esa vUrfoZ"V
forj.k dk;kZy;] 'kqYd fu/kkZj.jk ekl] olqyh dk ekl vkSj
jlhnksa vkSj Kkiuks dh la[;k n'kkZus okyh iphZ

e0fu0Mk0¼ys0½ 498 592

cpr cSad j{kk cpr cSad] lkof/k lap;h tek] udnh i=]
j{kk cpr i=] jk"Vªh; cpr i\] jk"Vªh; ;kstuk cpr i=]
jk"Vªh; j{kk cpr i=] 10 o"khZ; jk"Vªh; cpr i= ¼izFke
fuxZe½ Hkkjrh; iksLVy vkMZjksa fczfV'k iksLVy vkMZjksa vkSj
euhvkMZjksa ds vkadM+s n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 495 608
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Qke¨± dk C;kSjk Øe la[;k i`"B
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jktLod dk ekfld lkjka'k e0fu0Mk0¼ys0½ 503 612

ekl ds O;; dk lkjka'k e0fu0Mk0¼ys0½ 504 614

cSad ofrZys[k ¼LØksy½ lwpd jftLVj e0fu0Mk0¼ys0½ 505 618

cSad ofrZys[k LØksy@Mkd rkj vuqlwph esa fcuk feys jg xbZ
¼vlacǹ/k½ enks dk jftLVj

e0fu0Mk0¼ys0½ 506 619
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cSad ls fudklh @esa vnk;fx;ksa ds laca/k esa Mkd&rkj vkadM+ks
ls feyku dk jftLVj

e0fu0Mk0¼ys0½ 507 620

cM+k fpVBk e0fu0Mk0¼ys0½ 508 621

fu;ru ds foijhr jsyos izHkkjksa dk ys[kk ijh{kk jftLVj e0fu0Mk0¼ys0½ 509 622

Mkd rkj foHkkx ds laforjdksa ds ys[ks dk lkekU; fooj.k e0fu0Mk0¼ys0½ 515 626

xzsV fczVsu vkSj mRrjh vk;jyS.M ds lkFk lkekU; ys[ks eas
fn[kkbZ xbZ enksa ds lek;kstu dk jftLVj

e0fu0Mk0¼ys0½ 518 628

varj.k bUnjktksa dk ekfld lkj e0fu0Mk0¼ys0½ 519 643

[kkrkXrj.k }kjk lek;ksftr jkf'k;ksa ds C;kSjs n'kkZus okyk
fooj.k

e0fu0Mk0¼ys0½ 519-A 644

dk;kZikfydk ds vuqjks/k ij ys[kk ijh{kk dk;kZy; ds vuqjks/k
ij funs'kd @mi&funs'kd] ys[kk rFkk ys[kk ijh{kk Mkd&rkj---
------}kjk -----------lq/kkjks xbZ xyr oxhZdj.k okyh enksa dk
C;kSjk n'kkZus okyk fooj.k

e0fu0Mk0¼ys0½ 519d 648

[ktkuk vuqlwfp;ksa dk lwpd jftLVj e0fu0Mk0¼ys0½ 522 652

[ktkuk vuqlwfp@Mkd rkj vuqlwph esa vlEc) jg xbZ enksa
dk jftLVj

e0fu0Mk0¼ys0½ 523 654

[ktkjk ls vkgj.kksa@dh vnk;fx;ksa ds vkadM+ks dk Mkd rkj
vkadM+ks ls feyku dk jftLVj

e0fu0Mk0¼ys0½ 524 656

cM+s fpVBs e0fu0Mk0¼ys0½ 525 658
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ekl esa nwljs ys[kk vf/kdkfj;ksa ls feyh lwpukvksa dk jftLVj e0fu0Mk0¼ys0½ 526 659

Hkkjr ds fjtoZ cSad dks tkjh tkod lwpukvksa dk jftLVj e0fu0Mk0¼ys0½ 527 660

oxhZd̀r lkj e0fu0Mk0¼ys0½ 540 662

oxhZd̀r lkj&ifjf'k"V&d¼x&IV ds vykok lkj&x½ e0fu0Mk0¼ys0½ 541 662

oxhZd̀r lkj&ifjf'k"V&d&A¼lkj x&IV½ e0fu0Mk0¼ys0½ 541d 662

oxhZd̀r lkj]ifjf'k"V [k ¼20&ys[kk&ijh{kk½ e0fu0Mk0¼ys0½ 541[k 662

oxhZd̀r lkj] ifjf'k"V x ¼lkj M½ e0fu0Mk0¼ys0½ 541x 662

oxhZd̀r lkj] ifjf'k"V ?k ¼lkj III½ e0fu0Mk0¼ys0½ 541?k 662

oxhZd̀r lkj] ifjf'k"V M ¼lkj IV&d½ e0fu0Mk0¼ys0½ 541M 662

fooj.k ys[kk iqfLrdk&udn jktLo VsyhQksu eaMy ds vykok e0fu0Mk0¼ys0½ 542 662

fooj.k ys[kk iqfLrdk&udn dk;kZpkyu O;; vkSj iwath
VsyhQksu eaMyksa ds vykok

e0fu0Mk0¼ys0½ 542d 662

fooj.k ys[kk iqfLrdk&udn jktLo VsyhQksu eaMyks ds vykok
Hkkx&III ¼d½

e0fu0Mk0¼ys0½ 542x 662

fooj.k ys[kk iqfLrdk&udn jktLo VsyhQksu eaMyks ds vykok
Hkkx&III ¼[k½

e0fu0Mk0¼ys0½ 542?k 662

ifje.My lkj&uxn&jktLo&VsyhQksu easMy ds vykok e0fu0Mk0¼ys0½ 543 662

ifje.My lkj udn&dk;kZy; O;; vkSj iwath &VsyhQksu eaMy
ds vykok

e0fu0Mk0¼ys0½ 543d 662

ifje.My lkj&udn VsyhQksu eaMy ds vykok Hkkx&III ¼d½ e0fu0Mk0¼ys0½ 543x 662
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ifje.My lkj&udn VsyhQksu eaMy ds vykok Hkkx&III
¼[k½

e0fu0Mk0¼ys0½ 543?k 662

lforj.k ds ys[kksa dk fooj.k e0fu0Mk0¼ys0½ 554 665

lkekU; lkj e0fu0Mk0¼ys0½ 555 668

jktLo vkSj O;; dk vkjksgh fooj.k e0fu0Mk0¼ys0½ 556 670

izkfIr;ksa vkSj izHkkjksa dk ekfld ys[kk e0fu0Mk0¼ys0½ 557 670

Hkkjr ds fu;U=d egkys[kk ijh{kd dks Hkstk x;k izkfIr;ksa
vkSj O;; dk ys[kk

e0fu0Mk0¼ys0½ 560 670

Mkd rkj ys[kks dk tuZy e0fu0Mk0¼ys0½ 561 671

Hkkjrh; Mkd&rkj foHkkx dk tkap rqyu&i= e0fu0Mk0¼ys0½ 562 672

_.k vkSj izs"k.k 'kh"kksZ ds varxZr cdk;k 'ks"kksa dk fooj.k e0fu0Mk0¼ys0½ 563 673

Mkd ys[kk ysu nsuksa ds lek;kstu ds fy, fd, x, varj.k
banjktksa dk jftLVj

e0fu0Mk0¼ys0½ 574 674

ekfld O;; ¼udn@HkaMkj½ dk fooj.k e0fu0Mk0¼ys0½ 575 675

lfEefyr varj.k [kkrk vkSj lkj e0fu0Mk0¼ys0½ l&32 676

euhvkMZj vuqHkkx esa iz;ksx ds fy, lfEefyr varj.k [kkrk
vkSj lkj

e0fu0Mk0¼ys0½ 32&d 677

Hkfo"; fuf/k ys[kksa dh vkifRr iqLrd l-Hk-fo-fu- 19 678

Hkfo"; fuf/k ys[kksa dk lek;sktu jftLVj l-Hk-fo-fu- 20 680
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ifjf'k"V

ifjf'k"V&d orZeku vkSj iqjkus QkeksZ dh Øe la[;k
dh dM+h tksM+us okyh rkfydk

685

ifjf'k"V&[k Hkkjrh; Mkd foHkkx esa iz;ksxkFkZ flfoy
vkSj vU; foHkkxksa ds QkeksZ dh lwph

706

'kqf};ksa dks ntZ djus laca/kh fVIi.kh 728
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Transit Register of G.P.F. Ledger Cards D.G.(P.A.) 75-B 68

Register of General Provident Fund Accounts D.G.(P.A.) 77 69

Authority for final payment of the General
Provident Fund money of non-gazetted
Government servants

D.G.(P.A.) 78 70

Register of G.P.F. closed Accounts D.G.(P.A.) 78-A 73

Register of Missing credits D.G.(P.A.) 80-B 74

Objection Statement (for Accounts portion) D.G.(P.A.) 84 75

Objection Statement (for Check portion) D.G.(P.A.) 85 76

Statement of irregularities noticed during the
inspection Audit Inspection Report / Test Notes

D.G.(P.A.) 95-A
96-A

77
78

Register showing the issue and disposal of
Inspection Reports

D.G.(P.A.) 97 79

Progress Register of Settlement of Inspection
Reports

D.G.(P.A.) 97-A 80

Gratuity Payment Orders D.G.(P.A.) 99-I 82

Pension payment Orders – Disburser's portion
(non-Gazetted)

D.G.(P.A.) 99-L 91

Pension Payment order (Pensioner's portion) D.G.(P.A.) 99-M 97

Register of accepted proposals for Postal
Insurance

D.G.(P.A.) 100 104

Register of Claims D.G.(P.A.) 149 105



xvii

PART – II – TECHNICAL (POSTAL)

Description of Form
1

Serial No.
2

Page
3

Register of Loan Accounts D.G.(P.A.) 181 106

Register for controlling the Imprest and ales D.G.(P.A.) 200 109

Register of Imprest showing daily transactions and
balance of Securities

D.G.(P.A.) 201 110

Register showing the daily transactions of
Government Promissory Notes, with their daily rates
and annual profit and loss account of such transaction
for the month of ....... ……...... 20.....

D.G.(P.A.) 202 114

Requisition for purchase of Government Promissory
Notes

D.G.(P.A.) 203 115

Requisition for sale of Government Promissory Notes D.G.(P.A.) 203-A 119

Register of applications for purchase and sale of
Government securities

D.G.(P.A.) 207 122

Memo, showing the Distribution of cost of
Government Securities

D.G.(P.A.) 208 124

Day Book of Stock Certificates and Government
Securities sent to and received back from Public the
Debt Office for conversion, sub- division, enfacement
and drawing interests.

D.G.(P.A.) 209 126

Memo, forwarding Government Promissory Notes
and Stock Certificates to Public Debt Office

D.G.(P.A.) 210 128

Statement of Interest paid on Government Promissory
Notes

D.G.(P.A.) 210-A 130

Register of sale of Government Promissory Notes
effected through the Reserve Bank of India

D.G.(P.A.) 212 131

Intimation to depositor of purchase / sale of
Government Securities.

D.G.(P.A.) 213 132
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Description of Form
1

Serial No.
2

Page
3

Director of Accounts receipt for Government
Securities held in safe custody.

D.G.(P.A.) 214 134

Depositor's Receipt for Government Securities
purchased and made over to him / Depositor's
acknowledgement of Director of Accounts receipt for
securities held by him in safe custody

D.G.(P.A.) 215 137

Certificate for lost receipt for Government Promissory
Notes held in safe custody by the Director of
Accounts

D.G.(P.A.) 216 138

Depositor's acknowledgement of the Certificate
granted by the Director of Accounts in lieu of Lost
receipt

D.G.(P.A.) 217 139

Letter returning Government promissory notes for
resubmission after furnishing necessary information

D.G.(P.A.) 218 140

Letter to postmaster returning application for sale of
Government Securities for resubmission after
removing irregularities

D.G.(P.A.) 219 144

Statement of irregularities noticed in the schedule of
payments

D.G.(P.A.) 220 147

Half margin noticing non-receipt of depositor's
acknowledgement for Government Promissory Notes,
etc.

D.G.(P.A.) 221 152

Register of applications for safe custody of
Government Securities

D.G.(P.A.) 222 154

Intimation to postmasters of the Government
Securities kept in safe custody

D.G.(P.A.) 223 156

Register of applications for delivery out of custody of
Government Securities

D.G.(P.A.) 224 158

Letter forwarding Government Securities for delivery
out of custody

D.G.(P.A.) 225 160
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Description of Form
1

Serial No.
2

Page
3

Interest payment Register of Government Promissory
Notes

D.G.(P.A.) 227 162

Forwarding letter to the postmaster enclosing interest
payment orders

D.G.(P.A.) 228 164

Certificate of credit of Interest payment orders D.G.(P.A.) 228(a) 166

Government Security Interest payment orders D.G.(P.A.) 228(b) 168

Government Security Interest payment order
(Supplemental)

D.G.(P.A.) 229 169

Memo, to the postmaster calling for advice of Interest
payment order

D.G.(P.A.) 230 175

Reminder to postmaster regarding credit of interest to
Depositors Savings Bank Accounts

D.G.(P.A.) 230(a) 176

Forwarding letter of Interest Payment orders D.G.(P.A.) 231 178

Despatch Register of Interest payment Orders relating
to the Loan Bond for the half year

D.G.(P.A.) 232 180

Register to watch the returns of intimation of interest
on Government Securities issued by the post masters

D.G.(P.A.) 233 182

Trust Interest payment Order to the Indian Posts and
Telegraphs Department employees

D.G.(P.A.) 234 184

Trust Interest Payment Order to contractors D.G.(P.A.) 235 186

Statement showing payments under the head "Trust
Interest Account"

D.G.(P.A.) 236 189

Intimation of sale of Government Promissory Notes D.G.(P.A.) 237 190

Statement showing transaction connected with the
purchase of /sale of interest on Government Securities

D.G.(P.A.) 238 194

Register of Monthly reconciliation of purchases and
sales

D.G.(P.A.) 241 195



xx

Description of Form
1

Serial No.
2

Page
3

Register of Government Securities received and
disposed off

D.G.(P.A.) 242 202

Intermediate Day Book D.G.(P.A.) 243 204

Stock Day Book D.G.(P.A.) 244 205

Register showing the number of Government
Promissory Notes of each denomination held in stock
after each days' transaction

D.G.(P.A.) 247 206

Government Securities Ledger D.G.(P.A.) 248 207

Transfer Register of Security Holders' Account D.G.(P.A.) 249 208

Abstract of the Government Securities Ledger D.G.(P.A.) 251 209

Running Account of Investors D.G.(P.A.) 252 210

Statement showing the transaction in the Post Office
Savings Banks relating to the purchase, sale, custody,
etc., of Government Promissory Notes.

D.G.(P.A.) 253 212

Requisition slip of cards for the check to annual limit
of investment through the Post office.

D.G.(P.A.) 255 214

Bank Credit Slip D.G.(P.A.) 258 215

Letter to the Post Master advising cancellation of
interest of Government Securities from the Savings
Bank Account of a deceased depositors

D.G.(P.A.) 259 217

Letter to the Postmaster advising the sale proceeds,
discharge value and interest, etc. of Government
Securities of a deceased holder for Payment to his
legal heirs, or for the transfer of the Government
Securities, to them together with the amount of
interest to be paid in cash.

D.G.(P.A.) 260 220

Letter to the Postmaster direction him to discharge the
Government Securities of a deceased holder to the
recognised claimant, etc.

D.G.(P.A.) 260(a) 223
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Description of Form
1

Serial No.
2

Page
3

Letter to the Postmaster forwarding Government
Promissory Notes to be delivered to legal heirs of a
deceased holder advising at the same time the amount
of interest, if any, for cash payment.

D.G.(P.A.) 260(b) 226

Statement showing payments of anticipatory interest
on War Bonds and Loans and amounts paid to
authorised claimant of deceased Savings Bank
depositors.

D.G.(P.A.) 261 229

Stock Book of Undelivered Securities D.G.(P.A.) 262 230

Certificates to be issued by the Director of Accounts,
(Postal) Calcutta, to the holders of Government
Securities held in the custody of the Accountant
General, Posts and Telegraphs, to enable them to
apply for refund of Income Tax.

D.G.(P.A.) 263 232

Invoice of British / Indian Postal Orders Supplied D.G.(P.A.) 303 236

Statement of British Postal Orders paid D.G.(P.A.) 305 242

Account Current for British Postal Orders

Annual Statement of British Postal Orders paid D.G.(P.A.) 308 247

Letter to the Controller, General Post Office, London,
forwarding unclaimed British Postal Orders

D.G.(P.A.) 310 252

Stock Register of International / Commonwealth
Reply Coupons

D.G.(P.A.) 314 254

Intimation of the issue of International /
Commonwealth Reply Coupons

D.G.(P.A.) 315 257

Monthly statement showing the number of
International / Commonwealth Reply Coupons
exchanged

D.G.(P.A.) 316 262

Register of post Office Certificates sent out D.G.(P.A.) 319 264

Check slip for Wanting Post Office Certificates D.G.(P.A.) 319-A 266
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Description of Form
1

Serial No.
2

Page
3

Statement showing the progress of work done in the
Post Office Certificates Sections

D.G.(P.A.) 320 268

Proof-sheet of postings of issues and discharges of
Post Office Certificates

D.G.(P.A.) 321 270

Consolidated abstract of issues and discharges of Post
Office Certificates

D.G.(P.A.) 321-A 274

Statement showing the amount of the Post Office
Certificates issued and discharged rendered by the
Postal Accounts Section.

D.G.(P.A.) 322 278

Stock and Issue Registers D.G.(P.A.) 323,
323-A
323-B

279

Index of post office certificates supplied to post office D.G.(P.A.) 324 282

Half marginal Memo, of Irregularities D.G.(P.A.) 325 283

Irregularities noticed in HO Summaries and the
journals of PO certificates issued and discharged for
HO and sub offices.

D.G.(P.A.) 325-B 306

Forwarding letter of acknowledgement issued for
payment

D.G.(P.A.) 326 308

Register of post office certificates issued in one Head
Office and discharged in another office

D.G.(P.A.) 328 310

Register of Reconciliation of Post Office Certificate
issue/ discharge figures with Detail Book

D.G.(P.A.) 329 312

Declaration to be issued in lieu of lost A/cs. office
safe custody acknowledgements for Cash Certificates

D.G.(P.A.) 331 313

Register of Spoilt Post Office Certificates D.G.(P.A.) 333 314

Objection Statement D.G.(P.A.) 335 315

Half margin memo, calling for wanting advice of
Payments

D.G.(P.A.) 336 317



xxiii

Description of Form
1
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2

Page
3

Register of abstract of issues and discharges D.G.(P.A.) 337
338-A
Part I,

320

II

Circle Balance sheet D.G.(P.A.) 339 328

Classified abstract of Post Office Certificates
discharged

D.G.(P.A.) 339-B 330

Compilation for the annual verification of Post Office
Certificates balances

D.G.(P.A.) 339-D 334

Broadsheet of Proof sheet balances D.G.(P.A.) 339-E 336

Classification Slip of discharged Certificates D.G.(P.A.) 339-F 338

Register of cancelled certificates D.G.(P.A.) 341 340

Statement of Booked Actuals D.G.(P.A.) 342 343

Agreement Sheet D.G.(P.A.) 343 344

Variation Sheet D.G.(P.A.) 343-A 350

Broad Sheet D.G.(P.A.) 344 351

Progress report of each Group of Savings Bank
Section

D.G.(P.A.) 350 354

Head Office Control Accounts D.G.(P.A.) 358(a)
to

358(c)

356

Register of Reconciliation of Savings Bank figures
with Detail Book figures

D.G.(P.A.) 359 363

Statement of Deposits and Withdrawals in Cash
rendered by the Book section

D.G.(P.A.) 359-A 364

Register showing payment made under PO & SB
Prize Incentive Scheme – Circle wise

D.G.(P.A.) 360 366



xxiv

Description of Form
1

Serial No.
2

Page
3

Statement of Savings Bank transactions in each circle D.G.(P.A.) 361 368

Half Margin memorandum of Money Order
Irregularities

D.G.(P.A.) 400 370

Half Margin Memorandum to the Postmaster /
Director of Accounts, Postal asking for particulars of
certain Money Order Charges

D.G.(P.A.) 400(a) 379

Register of amounts debited to Defence Department
on account of commission on money orders issued on
field service

D.G.(P.A.) 401 381

Register of items showing the adjustment of
corresponding differences between the value and
commission on Money Order

D.G.(P.A.) 401-A 382

Register of Inland Money Order transaction D.G.(P.A.) 402 383

Check slip for a wanting money order D.G.(P.A.) 403 384

Half Margin calling for wanting Money Orders from
A/cs. Offices

D.G.(P.A.) 403(a) 385

Register of Money Orders relating to Home Circle
issues received as not charged with paid lists

D.G.(P.A.) 403(b) 387

Half Margin reference for carrying out further
correspondence in connection with wanting Money
Orders

D.G.(P.A.) 403(c) 388

Report to S.P.O./Postmaster regarding submission of
memo. of admission of payment

D.G.(P.A.) 404 390

Slip to be filed in by Arrangers D.G.(P.A.) 405 392

Distribution Register D.G.(P.A.) 406 394

Memo, of money orders made to sorting group D.G.(P.A.) 407 396

Half Marginal memo, of differences in summary D.G.(P.A.) 408 397

Express letter noticing the discrepancies in Money D.G.(P.A.) 408-A 399



xxv
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1
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2

Page
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Order paid summaries

Register showing transfers to / received from Foreign
A/cs. Offices on account of payments made by Home
/ Foreign Circle for Foreign / Home Circle issues

D.G.(P.A.) 409 401

Progress Report of sorters D.G.(P.A.) 410 402

Distribution Broadsheet of sorting Group D.G.(P.A.) 410-A 403

Slip to be filled in by sorters D.G.(P.A.) 411 404

Broadsheet of Money Orders, issued and paid, sorted
according to offices of issues

D.G.(P.A.) 412(a)
to (q)

405

Register of mis-sorted / misclassified Money Orders D.G.(P.A.) 413 406

Register of Money Orders abstracted for test debit
check

D.G.(P.A.) 413(a) 407

Register of Money Order items transferred to Fees
and other Receipts

D.G.(P.A.) 414 408

Progress report of debit checkers D.G.(P.A.) 415 410

Register of cases relating to Stop Payment Orders /
other irregularities in the issue of Duplicate Money
Orders

D.G.(P.A.) 415-A 412

Index to Register D.G.(P.A.) 415-B 414

Register showing classification of Money Orders in
the Schedule of void Money Orders paid

D.G.(P.A.) 416 418

Register of classification of paid void Money Orders
received from other Audit Offices with advices of
transfer and adjusted

D.G.(P.A.) 417 420

Register of Forfeited Money Orders D.G.(P.A.) 418 424

Letter pointing out difference in the name of payee or
remitter in whose favour the re-issue is asked for

D.G.(P.A.) 419 425
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Description of Form
1

Serial No.
2

Page
3

Re-issue slip D.G.(P.A.) 420 427

Register of void Money Orders re-issued D.G.(P.A.) 421 428

Memorandum enquiring into the nature of disposal of
the re-issued Money orders

D.G.(P.A.) 422 430

Statement of unchecked items taken from the list of
Money Orders issued

D.G.(P.A.) 423 431

Statement of Money Orders issued D.G.(P.A.) 424 432

Statement of Money Orders paid D.G.(P.A.) 425 434

Statement of payments of Money Orders issued and
their verification with the Remittance Register

D.G.(P.A.) 426 438

Names of Head Offices D.G.(P.A.) 427 440

Statement of actual short and overpayments of Money
Orders as well as mis-sorted Money Orders advised
by Foreign Audit Offices

D.G.(P.A.) 428 441

Money Order Ledger D.G.(P.A.) 429 442

Extract from Money Order Ledger including
adjustments

D.G.(P.A.) 430 444

Money Order objection statement (blank) D.G.(P.A.) 431 446

Money Order objection statement (printed
instructions)

D.G.(P.A.) 432 448

Objection Book D.G.(P.A.) 433 454

Register of adjustments of items in the objection Book D.G.(P.A.) 434 458

Closing Entry slip D.G.(P.A.) 435 460

Register of Recoveries and Refunds on account of
Money Order / Custom Duty / Post Office Certificate
Discrepancies

D.G.(P.A.) 436 466
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Description of Form
1

Serial No.
2

Page
3

Statement of Recoveries and Refunds to other Audit
Offices

D.G.(P.A.) 437 468

Statement of Money Order Remittances D.G.(P.A.) 438 471

Statement of showing the amount of Money Orders
issued in each circle during each month

D.G.(P.A.) 439 472

Statement showing the amount of Money Orders paid
in each circle during each months

D.G.(P.A.) 439-A 474

Register of Money Orders sent out D.G.(P.A.) 440 476

Printed reply relating to Money Orders sent out cases D.G.(P.A.) 441 477

Progress report of examiner of money Order issue and
Paid Lists

D.G.(P.A.) 442 480

Progress report of the Assistants of the Pick out Group
in Money Order section

D.G.(P.A.) 442-A 481

Express letter to the Postmaster to stop payment of a
duplicate money order

D.G.(P.A.) 443 482

Letter to the Postmaster according permission for the
payment of Money Orders after the expiry of one year
from the date of issue

D.G.(P.A.) 443-A 484

Accountant's / Auditor's diary D.G.(P.A.) 444 485

Intimation of transfer of inward / outward Money
Orders

D.G.(P.A.) 445 486

Register of transfers to other Accounts Offices of
Foreign outward / inward sterling and rupee Money
Orders

D.G.(P.A.) 446 488

Register of consolidated figures of outward Sterling
Rupee Money Orders

D.G.(P.A.) 447 492

Register showing classification and adjustment of
Foreign Outward Money Orders

D.G.(P.A.) 448 496
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Description of Form
1
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2

Page
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Register of consolidated figures of outward inward
C.O.D. Money Orders

D.G.(P.A.) 449 498

Register of Inward Foreign Money Orders repaid to
remitters

D.G.(P.A.) 450 500

Statement showing Foreign Inward Money Orders
that became void

D.G.(P.A.) 451 502

Memo, of Advice to Foreign Account Offices
regarding to Inward Money Orders repaid to
Remitters

D.G.(P.A.) 452 503

Letter giving particulars of Foreign Void Money
Orders and authorising repayment to remitters

D.G.(P.A.) 453 504

Register of undeliverable and Service Money Orders
advised

D.G.(P.A.) 454 506

Register of Foreign Money Order Remittances and
Interest on balances outstanding for more than six
months

D.G.(P.A.) 456 508

Register for watching the advance Remittances due to,
or from, a country on account of Money Order
transactions.

D.G.(P.A.) 457 510

Broadsheet of Foreign Money Orders showing
reconciliation of Credit and Debits

D.G.(P.A.) 458 512

Register of classification of Outward Sterling Rupee
Money Orders according to circles of issue

D.G.(P.A.) 459 514

Register of classification of Inward Sterling / Rupee
Money Orders according to circles of payment

D.G.(P.A.) 460 516

Register of reconciliation of Foreign Money Order
figures with Detail Book figures

D.G.(P.A.) 461 519

Statement showing the number, value and commission
on Outward Foreign Money Orders classified
according to circles of issue

D.G.(P.A.) 462 520



xxix

Description of Form
1

Serial No.
2

Page
3

Statement showing the number and value of inward
Foreign Money Orders classified according to Circles
of Payments

D.G.(P.A.) 463 526

Statement showing the Money Order transactions with
Foreign countries dealing with Rupee / Sterling
Money
Orders

D.G.(P.A.) 461 528

Statement showing the number, value (in Indian
Currency) and Commission ion Outward Foreign
Money Orders for each month

D.G.(P.A.) 465 532

Statement showing the number and value (in Indian
Currency) on Inward Foreign Money Orders for each
month

D.G.(P.A.) 466 534

Statement showing the number and value of Outward
foreign Money Orders classified according to the
Circles in which the Indian Offices of exchange are
situated

D.G.(P.A.) 467 536

Statement showing the number and value of inward
Money Orders classified according to the Postal
Circles in which the Indian Offices of exchange are
situated

D.G.(P.A.) 468 540

Broadsheet and Reconciliation Register of Outward /
Inward Trade charge Money Orders issue in a country
for payment in another country showing the balance
under Suspense Account as per Register of Unpaid
items relating thereto.

D.G.(P.A.) 469 544

Register showing the number amount and commission
on Foreign Outward Money Orders advised

D.G.(P.A.) 470 546

Register showing the number and value of foreign
inward orders issued

D.G.(P.A.) 471 548

Register showing the transactions with Foreign
Countries in respect of repaid and Void Orders

D.G.(P.A.) 472 550



xxx

Description of Form
1

Serial No.
2

Page
3

Extract from Trade Charge Account in respect of
Trade Charge Money Orders issued by Post Offices
under the jurisdiction of the ______ audit Office and
paid by Post Office of ______________

D.G.(P.A.) 473 552

Half margin letter regarding Telegraph Money Orders D.G.(P.A.) 473-A 554

List of unpaid items taken from the outward or inward
list of C.O.D. Money Order advised

D.G.(P.A.) 474 555

Letter authorising refund to / recovery from sender of
the parcel on account of Customs duty

D.G.(P.A.) 476 559

Register of credits and debits under Deposits ----
Customs duty --- U.K.

D.G.(P.A.) 477 562

Stock Register of Indian Postal Orders received or
issued

D.G.(P.A.) 480 572

Statement of Indian Postal Orders paid / sold / in
stock at Post Offices in Circle

D.G.(P.A.) 483 578

Certificates of non-payment of Indian Postal Order D.G.(P.A.) 483-A 581

Check Slip for an Indian Postal Order D.G.(P.A.) 483-B 583

Statement showing the consolidation of amounts of
Customs Duty and other charges realised in cash on
Inward Foreign Parcels / Letter Mail articles by Post
Offices in one circle during the month

D.G.(P.A.) 486 588

Memo. of Inward Foreign Parcels and Letter Mail
articles made over to the Sorting Group

D.G.(P.A.) 487 590

Check slip for a wanting Inward Foreign Parcel
Receipt / Assessment Memos.

D.G.(P.A.) 488 591

Slip showing the office of delivery, months of
assessment, month of recovery and the No. of receipts
and memos, contained in the bundle to be made over
to the machinist for totalling.

D.G.(P.A.) 498 592

Slip showing the office of Exchange, the month of D.G.(P.A.) 490 593
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1
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2
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assessment and delivery and the No. of parcel
Receipts / Assessment Memo.

Statement showing statistics of S.B., D.S.B., C.T.D.,
CCs, D.S.Cs, N.S.Cs, NPSCs, NDSCs, 10 years NSCs
(Ist Issue) I.P.Os, B.P.Os and M.g.C.

D.G.(P.A.) 495 608



xxxii

PART III – ACCOUNTS MANUAL FORMS

Description of Form
1

Serial No.
2

Page
3

Monthly Summary of revenue D.G.(P.A.) 503 612

Monthly Summary of expenditure D.G.(P.A.) 504 614

Index Register of Bank Scrolls D.G.(P.A.) 505 618

Register of items remaining unlinked in Bank Scroll/
P&T Schedule

D.G.(P.A.) 506 619



xxxiii

PART IV – ACCOUNTS MANUAL FORMS

Description of Form
1

Serial No.
2

Page
3

Register of Comparison of P&T figures with Bank
figures in respect of Drawings from/ Payments in to
Bank

D.G.(P.A.) 507 620

Broad sheet D.G.(P.A.) 508 621

Audit Register of Railway charges against allotment D.G.(P.A.) 509 622

General Statement of Disbursers Account of P&T
Deptt.

D.G.(P.A.) 515 626

Register of adjustment shown in the General
Account with Great Britain and Northern Ireland

D.G.(P.A.) 518 628

Monthly Abstract of transfer entries D.G.(P.A.) 519 643

Statement showing particulars of amount adjusted
by book transfer

D.G.(P.A.) 519-A 644

Statement showing particulars of items of mis-
classification etc. rectified by the Director/ Dy.
Director of Audit and Accounts, Posts at the
instance of the Executive and/or at the instance of
Audit Office

D.G.(P.A.) 519-B 648

Index Register of Treasury Schedules D.G.(P.A.) 522 652

Register of items remaining unlinked in Treasury
schedules / P&T schedules

D.G.(P.A.) 523 654

Register of comparison of P. and T. figures with
treasury figures in respect of drawing from /
payments to treasury.

D.G.(P.A.) 524 656

Broadsheets D.G.(P.A.) 525 658

Register of advices received from other Accounts
officers

D.G.(P.A.) 526 659

Register of outward advice issued to the Reserve
Bank of India

D.G.(P.A.) 527 660
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Description of Form
1

Serial No.
2

Page
3

Classified Abstract D.G.(P.A.) 540 662

Classified Abstract Appendix A (Abstract C other
than C-IV)

D.G.(P.A.) 541 662

Classified Abstract Appendix A-1 (Abstract C-IV) D.G.(P.A.) 541-A 662

Classified Abstract Appendix B (20 Audit) D.G.(P.A.) 541-B 662

Classified Abstract Appendix C (Abstract E) D.G.(P.A.) 541-C 662

Classified Abstract Appendix D (Abstract J-III) D.G.(P.A.) 541-D 662

Classified Abstract Appendix E (Abstract J-IV A) D.G.(P.A.) 541-E 662

Detail Book – Cash – Revenue – Other than T.D. D.G.(P.A.) 542 662

Detail Book – Cash – Working Expenses and
Capital – Other than T.D.

D.G.(P.A.) 542-A 662

Detail Book – Cash - Other than T.D. Part III (a) D.G.(P.A.) 542-C 662

Detail Book – Cash - Other than T.D. Part III (b) D.G.(P.A.) 542-D 662

Circle Abstract – Cash – Revenue – other than T.D. D.G.(P.A.) 543 662

Circle Abstract – Cash – Working Expenses and
Capital – other than T.D.

D.G.(P.A.) 543-A 662

Circle Abstract – Cash –– other than T.D. Part III
(a)

D.G.(P.A.) 543-C 662

Circle Abstract – Cash –– other than T.D. Part III
(b)

D.G.(P.A.) 543-C 662

General Abstract D.G.(P.A.) 555 668

Progressive statement of Revenue and Expenditure D.G.(P.A.) 556 670

Monthly Account of Receipts and Charges D.G.(P.A.) 557 670

Account of Receipts and Expenditure submitted to
the Comptroller and auditor General of India

D.G.(P.A.) 560 670



xxxv

Description of Form
1
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2

Page
3

Journal of Posts and Telegraphs Accounts D.G.(P.A.) 561 671

Trial Balance Sheet of the Indian Posts and
Telegraphs Department

D.G.(P.A.) 562 672

Statement of Balances outstanding under the Debt
and Remittance heads

D.G.(P.A.) 563 673

Register of transfer entries made in adjustment of
Postal Accounts transactions

D.G.(P.A.) 574 674

Statement of expenditure (Cash / Stores) 575 675

Combined transfer Ledger and Abstract DG (PA)/ A/C-32 676
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D.G. (P.A.) - Series



2

Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ &4
D.G. (P.A.)-4

¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls nksuksa vksj Nkik tk,½

(To be printed on foolscap folio breadth wise, on both sides)

izkIr egRoiw.kZ vkod&i=ksa dk jftLVj

Register of Important Inward Letters received.

i=ksa@izLrko fooj.kksa ds
C;kSjs

Particulars of Letters of
Letters/ Proposition

Statement
Øe la[;k
Serial No.

dgka ls izkIr
From whom

received

la[;k
Num-

ber

rkjh[k
Date

fo"k;
Subject

fdl
vuqHkkx
dh fn;k
x;k

Section to
which

made over

ikus okys
ds rkjh[k
lfgr izk{kj
Initials of
receiver
with date

fuiVku dh
rkjh[k

Date of
disposal

vH;qfDr;ka
Remarks
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ &7
D.G. (P.A.)-7

¼LFkk;h vkns'k fu;e iqLrd [k.M A dk iSjk 154 nsf[k;s½

(See Paragraph 154, Manual of Standing Orders, Volume I)

¼QqyLdsi dkxt ij nksuksa vksj Nkik tk,½

(To be printed on foolscap folio on both sides)

------------------------vuqHkkx ds fy, tkod i=ksa vkSj rkjksa dk jftLVj

Register of Outward Letters and Telegrams for the Section.

bUnzkt djus dh
rkjh[k

Date of entry

Øe la[;k

Serial
Number

ekeys dk
fpUg

Case mark

tkjh djus dh
rkjh[k

Date of issue

fdlds uke
gSA

To whom
addressed

izR;sd rkj dk
dwV 'kCn

Code word
for each
telegram

vH;qfDr;kWa ewyr% dk;kZY; ls
ckgj Hksts x, dkxtksa ds

laca/k esa ;gka muds fo"k; dk
mYys[k djsa A

Remarks
Here note subject in the

case of papers sent
originally out of office
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Hkkjrh; Mkd&foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ &11

D.G. (P.A.)-11

funs'kd@mi&funs'kd] ys[kk

¼Mkd½ dk;kZy;
Office of the

Director/Deputy Director of Accounts, (Postal)

la[;k &&&&&&&&&&&&&&&&&&&&&& rkjh[k &&&&&&&&&&&&&&& 20
No. Dated, the 20

lsok esa

To
funs'kd@mi&funs'kd] ys[kk] ¼Mkd½
The Director/Deputy Director of Accounts, (Postal)

fuEufyf[kr izys[k] tks bl dk;kZy; esa xyr Hksts x, gSa] fuiVku ds fy, blds lkFk Hksts
tk jgs gSaA

The following documents received in this office as missent are forwarded herewith for
favour of disposal.

dì;k bu izys[kksa dh ikorh 'kh?kz Hksft, A
Receipt of the documents may kindly be acknowledged early.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
For Director/Deputy Director of Accounts, (Postal)

vuqyXud%
Enclosure :



e0fu0Mk0¼ys-½&12
D.G. (P.A.) - 12
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0
D.G. (P.A.)

¼LFkk;h vkns'k fu;e iqLrd [k.M&A
(See Paragraph, 178

¼[kqys QqyLdsi ij nksuksa rjQ
(To be printed on open

---------------20 --------------- o"kZ ds fy, nSfud cpr cSad
Transit Register of daily Savings Bank, Post Office Certificate

Class of return.

ç/kku
Mkd?kj
H. P. O.

ikus dh
fu;r rkjh[k
Due date of

receipt

vçSy
April

ebZ
May

twu
June

tqykbZ
July

vxLr
August

okL
rfo
d

rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ria

lN
um

be
r

of
re

tu
rn

,i
fa

ny

iku
so
ky
sy
s[kk

ij
h{k
d

ds
izk{
kj
vk
Sj
rkj
h[k
@In

iti
al

s
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r.

okL
rfo
d

rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ria

lN
um

be
r

of
re

tu
rn

,i
fa

ny

iku
so
ky
sy
s[kk

ij
h{k
d

ds
izk{
kj
vk
Sj
rkj
h[k
@In

iti
al

s
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r.

okL
rfo
d

rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ria

lN
um

be
r

of
re

tu
rn

,i
fa

ny

iku
so
ky
sy
s[kk

ij
h{k
d

ds
izk{
kj
vk
Sj
rkj
h[k
@In

iti
al

s
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r.

okL
rfo
d

rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ria

lN
um

be
r

of
re

tu
rn

,i
fa

ny

iku
so
ky
sy
s[kk

ij
h{k
d

ds
izk{
kj
vk
Sj
rkj
h[k
@In

iti
al

s
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r.

okL
rfo
d

rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ria

lN
um

be
r

of
re

tu
rn

,i
fa

ny

iku
so
ky
sy
s[kk

ij
h{k
d

ds
izk{
kj
vk
Sj
rkj
h[k
@In

iti
al

s
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r.



7

Mkd&foHkkx
POSTS, INDIA
¼ys0½& 12
12.
dk iSjk 178 nsf[k,½
Manual of Stading Orers, Volume I.)
Nkik tk,½
Fullscap on both sides).
Mkd?kj udnh&i= vkSj fons'kh euhvkMZjksa dh foojf.k;ks a dk ifjogu jftLVjA
and Foreign Money Orders returns of the year
of 20
jkstukepk@fons'kh euhvkMZj ys[kk@
vkSj Hkqxrku djus dh lkIrkfgd jkstukepk
Savings Bank, Journal

Voucher List
Foreign Money order Account
Post Office Certificate Weekly Journals of Issues and Discharges.
flrEcj

September
vDVwcj
October

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March

okL
rfo

d
rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ri

al
N

um
be

ro
fr

et
ur

n,
if

an
y

iku
so
ky
sy

s[kk
ijh
{kd

ds
izk{
kj
vk
Sj
rkj
h[k
@I

ni
tia

ls
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r
okL
rfo

d
rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ri

al
N

um
be

ro
fr

et
ur

n,
if

an
y

iku
so
ky
sy

s[kk
ijh
{kd

ds
izk{
kj
vk
Sj
rkj
h[k
@I

ni
tia

ls
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r
okL
rfo

d
rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ri

al
N

um
be

ro
fr

et
ur

n,
if

an
y

iku
so
ky
sy

s[kk
ijh
{kd

ds
izk{
kj
vk
Sj
rkj
h[k
@I

ni
tia

ls
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r
okL
rfo

d
rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ri

al
N

um
be

ro
fr

et
ur

n,
if

an
y

iku
so
ky
sy

s[kk
ijh
{kd

ds
izk{
kj
vk
Sj
rkj
h[k
@I

ni
tia

ls
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r
okL
rfo

d
rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ri

al
N

um
be

ro
fr

et
ur

n,
if

an
y

iku
so
ky
sy

s[kk
ijh
{kd

ds
izk{
kj
vk
Sj
rkj
h[k
@I

ni
tia

ls
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r
okL
rfo

d
rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ri

al
N

um
be

ro
fr

et
ur

n,
if

an
y

iku
so
ky
sy

s[kk
ijh
{kd

ds
izk{
kj
vk
Sj
rkj
h[k
@I

ni
tia

ls
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r
okL
rfo

d
rkj
h[k
@A

ct
ua

ld
at

e.

foo
j.k
ksa
dh

Øe
la[
;k]

;fn
dk
sbZ
gks@

Se
ri

al
N

um
be

ro
fr

et
ur

n,
if

an
y

iku
so
ky
sy

s[kk
ijh
{kd

ds
izk{
kj
vk
Sj
rkj
h[k
@I

ni
tia

ls
an

d
da

te
of

re
ce

iv
in

g
A

ud
ito

r
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0
D.G. (P.A.)

¼LFkk;h vkns'k fu;e
(See Paragraph 180, Manual of
¼QyLdsi dkxt ij pkSM+kbZ ij

(To be printed on foolscap folio,

20 --------------- ds fy, -------------- dk;kZy; ds vfHkys[k
Daily Progress Report of Work in Record

vkod&i= vkSj fyQkQs
Inward Letters and coversys[kk caMy

Account
Bundles

fyQkQs
Covers

i=
Letters

lwpd esa ntZ
djus ds fy,

To be indexed

ckaVus ds fy,
To be

distributed

jftLVªh
Registered

lkekU;
Ordinary

jftLVªh
Registered

lkekU;
Ordinary

i=
Letters

rkj
Telegrams

izkr% 'ks"k&
fnu esa izkIr la[;k+
Morning
Balance –
Number
received
during the day
-

tksM+
Total

fnu esa fuiVkbZ xbZ
la[;k&
Number
disposed of
during the day-

lk;a 'ks"k&
Evening
balance-
foHkkx esa lcls
iqjkus
izys[k dh rkjh[k&
Date of oldest
document
in the
department -
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Mkd&foHkkx
POSTS, INDIA,
¼ys0½ & 15
- 15
iqLrd [k.M A dk iSjk 180 nsf[k,½
Standing orders, Volume L)
nksuksa rjQ Nkik tk,½
breath wise on both sides)

vuqHkkx ds dk;Z dh nSfud izxfr fjiksVZ
Section, office for the 20

tkod i=
Outward Letters

ijh{k.k fd;k x;k
Examined

lwpd esa ntZ djus ds fy,
To be indexed

udy djus ds fy,
To be copied

i=
L

et
te

rs

rkj
T

el
eg

ra
m

s

i=
L

et
te

r

foo
j.k

St
at

em
en

ts

fuj
h{k
.k
fji
ksVZ

In
sp

ec
tio

n
re

po
rts

i=
Le

tte
rs

vk/kk gkf'k,
okys vkifRr
fooj.k
Half

margins,
objection

statements

Hksts tkus
okys

gLrk{kfjr
i= vkSj
fooj.k
Signed

Letter and
Statements

to be
despatched

izs"k.k jftLVj
}kjk vuqHkkxksa
dks Hksts x,

i=
Letters sent

to the
sections
through
transit

register

vH;qfDr;ka
Remarks
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA,

e0 fu0 Mk0 ¼ys0½ & 16
D.G. (P.A.) - 16

¼LFkk;h vkns'k fu;e iqLrd [k.M A dk iSjk 2-16 nsf[k,½
(See Paragraph 2.16, of Postal Accounts Manual, Volume I)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

rkjh[k ------- dks -------------- lekIr gksus okys vof/k ds fy,] yafcr vkod i=ksa dh fjiksVZ
Report on pending Inward letters for the period ending on the 20

vU; yafcr i=ksa dk C;kSjk nsf[k, en 3
Particulars of other pending letters, vide items 3

vo
d

la[
;k

In
w

ar
d

N
um

be
r

iku
sd

h
rkj
h[k

D
at

e
of

re
ce

ip
t

fd
ll
si
zkIr

gqv
k

Fr
om

w
ho

m
re

ce
iv

ed

fo
"X;

Su
bj

ec
t

i=ksa ds fuiVku esa nsjh ds fy,
Li"Vhdj.k laca/kh vH;qfD;ka

Remarks in explanation of
the delay in disposing of

the papers.

vkfn 'ks"k
Opening balance
izkIr i=
letters received
ls rd

from to
Total /tksM+

fuiVk, x, i=
Letters disposed of
var 'ks"k ¼d½
Closing balance (a)
(i) rhu eghus ls vf/kd
(ii) ,d eghus ls vf/kd
(iii) ,d eghus ls de
(i) More than three months
(ii) More than one month

(iii) Less than one month
Total /tksM+

¼d½ 1- vkxs i= vkus rd yafcr ¼lcls iqjkuh
rkjh[k½
(a) 1 Pending further communication
(oldest date)

2. vHkh rd u vk, izys[kksa ds lkFk lR;kiu
djus ds fy, yafcr

2. Pending verification with documents
not yet

received
3. vU;¼ftudk C;kSjk bl i= eas fn;k x;k gS½
3. Others (as detailed herein)

Total /tksM+

lgk;d@dfu"B ys[kk vf/kdkjh ys[kk vf/kdkjh@lgk;d eq[; ys[kk vf/kdkjh funs'kd@mi funs'kd
AAO/JAO AO/ACAO Director/Dy.Director
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ &16d
D.G. (P.A.)-16A

yfEcr ekeyksa dk jftLVj
REGISTER OF PENDING CASES
------------------------------- vuqHkkx
............................................ Section

Qkby la[;k

File No.

fo"k;

Subject

fdl rkjh[k ls yafcr gSA
Date from which

pending

D;ksa yfEcr gSA
Why Pending

tkjh fd, x, Lej.k i=
dh rkjh[k

Date of reminder
issued

vxyh dk;Zokgh dh
rkjh[k ¼iSafly ls½
Date of next

action (in pencil)
1 2 3 4 5 6
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ &18
D.G. (P.A.)-18

¼fu;e iqLrd [k.M A dk iSjk nsf[k,½
(See Paragraph, Volume I)

egRoiw.kZ ekeyksa dk jftLVj
Register of Important Cases

ekeys dh la[;k vkSj o"kZ
Number and year of Case

fo"k;
Subject

ekeys dh la[;k vkSj o"kZ
Number and year of Case

fo"k;
Subject



e0fu0Mk0¼ys-½&21
D.G. (P.A.) - 21
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0 ¼ys0½ &
D.G. (P.A.)

¼fu;e iqLrd [k.M&1
(See Paragraph 227,
¼QqyLdsi dkxt ij

(To be printed on foolscap
dVs gq, dkxtksa] dk;kZy; vfHkys[kksa

Register showing Sale of

dqy
Grossrkjh[k

Date dVk dkxt
Cut Paper

lQsn nj---#0 izfr fDoaVy
White at per quintal

lQsn nj---#0 izfr fDoaVy
White at per quintal

dk;kZy; dk fjdkMZ
nj---#0 izfr fDoaVy

Office Records at per
quintal

ekl
Month

fnu
Day

FkSy
ksa
dh

la[
;k

N
o.

of
ba

gs

fD
oaV
y

Q
ui

nt
al

s

fd
yk
sxzk
e

K
ilo

gr
am

s

FkSy
ksa
dh

la[
;k

N
o.

of
ba

gs

fD
oaV
y

Q
ui

nt
al

s

fd
yk
sxzk
e

K
ilo

gr
am

s

FkSy
ksa
dh

la[
;k

N
o.

of
ba

gs

fD
oaV
y

Q
ui

nt
al

s

fd
yk
sxzk
e

K
ilo

gr
am

s

tksM+
Total

?kVk,a&
Deduct –
[kkyh FkSyksa dk
/kM+k
Tare for empty
bags
fuoy otu
Net weight
jkf'k
Amount

#0
Rs.

iS0
P..

#0
Rs.

iS0
P.

#0
Rs.

iS0
P.
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Mkd&foHkkx
POSTS, INDIA,
21

- 21
dk iSjk nsf[k,½
Volume I)
nksuksa rjQ Nkik tk,½
folio, on both sides)
bR;kfn ds foØ; dk jftLVj
Cut papers, Office Records, etc.

otu
Weight of

lekpkj i= nj--- #0 izfr
fDoaVy

Newspaper at... per quintal

fyQkQs nj---#0 izfr fDoaVy
Cover at ...per quintal

>kMw ls ,df=r dkxt
nj----#0 izfr fDoaVy

Office Sweeping at ...per
quintal

FkSy
ksa
dh

la[
;k

N
o.

of
ba

gs

fD
oaV
y

Q
ui

nt
al

s

fd
yk
sxzke

K
il

og
ra

m
s

FkSy
ksa
dh

la[
;k

N
o.

of
ba

gs

fD
oaV
y

Q
ui

nt
al

s

fd
yk
sxzke

K
il

og
ra

m
s

FkSy
ksa
dh

la[
;k

N
o.

of
ba

gs

fD
oaV
y

Q
ui

nt
al

s

fd
yk
sxzke

K
il

og
ra

m
s

vH;qfDr;kWa
Remarks

çekf.kr fd;k
tkrk gS

fd lHkh Hkjs gq,
FkSys esjh

mifLFkfr esa rksys
x,A

Certified that
all the

full bags were
weighed

in my
presence.

i;Zos{kd
fjdkMZ vuqHkkx
Supervisor,

Record
Section.

dqy tksM+
Grand Total

#0
Rs.

iS0
P..

#0
Rs.

iS0
P.

#0
Rs.

iS0
P.

#0
Rs.

iS0
P.

izHkkjh ys[kk vf/kdkjh
Accounts Officer-in-charge
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0 ¼ys0½
D.G. (P.A.)

¼iqLrd [k.M&1
(See Paragraph 303,

¼QqyLdsi dkxt ij nksuksa
(To be printed on

dk;kZy; QuhZpj bR;kfn ds
Stock Register of

oLrq
Name of

LVkd
Stock

okLrs fooj.k
Distributionrkjh[k

Date
C;kSjk

Particulars vk,
In

x,
Out

'ks"k
Balance

izHkkjh jktif=r vf/kdkjh
ds izk{kj

Initial of the Gazetted
Officer-in-Charge

mi;qZDr [kkyh iUus dks mlds Åij lkB
*Sixty Columns to be inserted



17

Mkd&foHkkx
POSTS, INDIA
& 22
- 22
dk iSjk 303 nsf[k,½
Volume I)
rjQ Nkik tk,½
foolscap on both sides)
LVkd jftLVj dk uke
Office Furniture, etc.
dk uke
the Article
forj.k
bution
* * * * * * * * * * 61

tyiku dejk
Tiffin
Room

62
iqLrdky;
Library

63 vkjf{kr
Reserve

vH;qfDr;ka
Remarks

[kkus cuk dj lfUufo"V fd;k tk,
by suitable Fly Leaf
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 28
D.G. (P.A.) - 28

¼fu;e iqLrd [k.M A dk iSjk nsf[k,½
(See Paragraph, Volume I)

dEI;wVj vkSj vU; e'khuksa dk o`Rr pkVZ
HISTORY CHART OF COMPUTER AND OTHER MACHINES

e'khu dk uke ;k esd
Name or make of machine

ekMy --------------------------------------------
Model

e'khu la[;k ------------------------------------
Machine No.
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Price

,Dpq,Vj la[;k ----------------------------------
Actuator No.

dc [kjhnh xbZ vkSj eatwjh la[;k ---------------
When Purchased and sanction No.
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Totaliser No.

dc vuqi;ksxh ?kksf"kr dh xbZ -------------------
When condemned.

thfor ¼ykbo½ ----------------------------------
Live
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Dummy

dk;kZy; esa ekfld lQkbZ
vkSj NksVh&eksVh ejEer

Manual cleaning and
petty repairs in office.

vksojgkWy vkSj ejEer
Overhauling and reparis.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 29
D.G. (P.A.) - 29

¼fu;e iqLrd [k.M A dk iSjk nsf[k,½
(See Paragraph, Volume I)

¼pkSM+s vdkj ds dkxt ij Nkik tk,½
(To be printed on Broad 6 to size)

la[;k --------------------------------- rkjh[kh ----------- 20------
No. Dated 20

lsok esa
To The

gokyk%&
Reference :-

dksjh pSd&cqd
Blank Cheque Books
_____________________la[;k ------------------------------------ ls ----------------------------rd
euhvkMZj Hkqxrku vkns'k iqLrds
M.O. Pay Order Books No. to

pSd
Cheque
_____________________la[;k ------------------------------------ ls ----------------------------rd
Hkqxrku vkns'k QkeZ
Pay Order Forms No. to

ys[kk vf/kdkjh
Accounts Officer,
Mkd
Postal
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funs'kd@mi&funs'kd ys[kk Mkd dk;kZy; -----------------------------------------------------------------
Office of the Director/deputy Director of Accounts (Postal)

la[;k ---------------------------------------------- rkjh[k --------------------------------- 20 -----------
No. Dated 20

gokyk%& vkidk i= la[;k ------------------------ rkjh[k -------------20 --------------
Reference :- His Letter Dated 20

-----------------------------------------------------------------------------------------------------
rkj
Telegram No. Dated 20

dksjh pSd cqd
Blank Cheque Books
________________________ la[;k -------------------------- ls ----------------------- rd
euhvkMZj Hkqxrku vkns'k iqLrdsa
M.O. Pay Order Books No. to

layu jlhn ds vuqlkj blds lkFk Hkstk tk jgk gS@ Hksts tk jgs gSa vkSj ;g vfHkuf'pr djus ds
ckn] fd QkeZ lgh gS] vius gLrkkj djds bls ykSVk nsa A
is / are forwarded herewith as per accompanying receipt which may be returned to this Office with
his signature affixed thereto after ascertaining that the forms are correct.

lsok esa]
To

The ........................................
........................................

........................................

ys[kk vf/kdkjh
Accounts Officer,
Mkd
Postal
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la[;k ---------------------------------------------- rkjh[k --------------------------------- 20 -----------
No. Dated 20

funs'kd@mi&fons'kd] ys[kk rFkk ys[kk] Mkd ls olwy ik, -------------------------------------------
RECEIVED from the Director/Deputy Director of Accounts, Postal.

dksjh pSd cqd
Blank Cheque Books
________________________ la[;k -------------------------- ls ----------------------- rd
euhvkMZj Hkqxrku vkns'k iqLrdsa
M.O. Pay Order Books No. to

pSd
Cheque
________________________ la[;k -------------------------- ls ----------------------- rd
vnk;xh vkns'k QkeZ
Pay Order Forms No. to

eSaus mi;qZDr QkeksZ dh tkap dh gS vkSj mudk la[;kRed Øe vfofPNUu ik;k x;k gS A
I have examined the above forms and have found the numerical sequence unbroken.

uke -------------------------------
Name
inuke --------------------------
Designation
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 41
D.G. (P.A.) - 41

¼Mkd ys[kk fu;e iqLrd [k.M A dk iSjk 3-25 nsf[k, ½
(See Para 3.25 Postal Accounts, Manual, Voluem I)

¼oxhZd̀r lkj esa ìFkd Nkik tk,½
(To be printed separately in the Classified Abstract)

&&&&&&&&&&&&&
Mkd ys[kk vuqHkkx ds ys[kk ijh{kdksa vkSj ys[kkdj }kjk mRrj fn, tkus ds fy, iz'uekyk A
Questionnaire to be answered by the Accountants and the Jr. Accounts Officer of the Postal
Accounts Section

lsV A
SET I

------------------------------------ o"kZ ds fy, ----------------------------- Mkd?kj ds oxhZd̀r rkj
ds ijh{k.k ds izek.k&i=

Certificates of the Examination of the Classified Abstract of the
________________________ Post office for the year _______________________________

/;ku nhft, %& uhps fy[ks dqN va'k ys[kk&ijh{kd vkSj ys[kkdkj dks ys[kksa vkSj oxhZdr lkj dks
ikl djrs le; ns[kus gh gksaxs] ijUrq mudks viuh tkap dsoy bUghsa rd lhfer ugha j[kuh pkfg,A
D;ksafd os iw.kZ dk;Z ds fy, mRrjnk;h gSa blfy, mudks dk;Z ds izRs;d Hkkx dh c̀f)iwoZd tkap
djuh pkfg,A oxhZd̀r lkj jktif=r vf/kdkjh dks izLrqr djrs le; bu iz'uksa ds mRrj fn, tkus
pkfg, A
N.B. – The under mentioned comprise some of the points which the accountants and the Jr.
Accounts Officer are bound to see in passing the Accounts and Classified Abstract but they must
not be held to limit their check which must be intelligently applied to every part of the work, as they
are responsible for the whole. The questions should be answered at the time of submission of the
Classified Abstract to the Gazetted Officer.
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ekl ds fy, mRrj

Answers for the month of

iz'u ¼dsoy ys[kksa vkSj oxhZdj.k ls
lacaf/kr½

Questions (connected with
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Hkkx A
PART I

¼iz'u ftudk mRrj ys[kk ijh{kd
}kjk fn;k tkuk gS A½

(Questions to be answered by
the Accountant)

1 D;k vkius jksdM+ ys[ks vkSj jksdM+
'ks"k fjiksVZ dh tkap dj yh gS \

1 Have you examined the Cash
Account and the Cash Balance
Report ?

2 D;k vkius izR;sd vuqlwph ds tksM
dk ijh{k.k dj fy;k gS vkSj jksdM+
ys[ks esa fd, x, banjkt ds lkFk
feyk fy;k gS \

2 Have you tested the total of
each schedule and agreed it
with the entry in the Cash
Account?

3 D;k vkius lc izkfRi;ksa vkSj izHkkjksa
ds oxhZdj.k dh tkap dj yh gS \

3 Have you checked the
classification of all receipts
and charges?

4 D;k vkius tokch dwiuksa ds tek
vkSj ?kVk ds Kkiu dh takp dj yh
gS vkSj fcØh ds laca/k ea vko';d
lek;kstu dj fn, gS \

4 Have you checked the plus and
minus memorandum of reply
coupons and made necessary
adjustments in respect of
sales?

5 D;k vU; vuqHkkxksa ls lacaf/kr tek
jkf'k;ka] lacaf/kr vuqHkkxksa dh lwfpr
dj nh xbZ gS \

5 Have the credits appertaining
to other sections been
communicated to the section
concerned?



24
ekl ds fy, mRrj

Answers for the month of

iz'u ¼dsoy ys[kksa vkSj oxhZdj.k ls lacaf/kr½
Questions (connected with accounts

and classifications only)
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Hkkx A&tkjh
PART I-Contd.

¼iz'u ftudk mRrj ys[kk ijh{kd }kjk
fn;k tkuk gS A½

(Questions to be answered by
theAccountant)

6 D;k xr ekl ds ys[kk ijh{kk ds dkj.k
vko';d lc lek;kstu vkSj varj.k
banjkt pkyw ekl ds ys[ks esa lekfo"V
dj fn, x, gSaA

1 Have all the adustments and
transfer entries made necessary by
the check of the previous month's
accounts been incorporated in the
accounts of the current month?

7 D;k 3]000 #i;s ls vf/kd jkf'k ds
lc lek;kstu banjkt jktif=r vf/kdkjh
ds lkeus oxhZdj.k dh Nkuchu ds fy,
is'k dj fn, x, gSa \

2 Have all adjustment entries for
sums exceeding Rs. 3,000 been
submitted to the Gazetted Officer
for scrutiny of classification?

ys[kk&ijh{kd
Accountant

Hkkx AA
PART II

¼ys[kkdkj }kjk mRrj fn;k tkuk gS½
(To be answered by the Junior

Accounts Officer)
8 D;k ys[kkdkj us udnh ys[ks esa ;g

izekf.kr fd;k gS fd mlus bldh ijh{kk
dj yh gS \

8 Has the Accountant certified on
the Cash Account that he has
examined it ?

9 D;k laforjd ds ys[ks ds vkfn vkSj
var 'ks"kksa dh tkap dj yh xbZ gSa \

9 Have the opening and the closing
balances in the disburser's
account been checked?
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ekl ds fy, mRrj

Answers for the month of

iz'u ¼dsoy ys[kksa vkSj
oxhZdj.k ls lacaf/kr½

Questions (connected with
accounts and classifications

only)

vç
Sy

A
pr

il

eb
Z

M
ay

twu
Ju

ne

tqy
kbZ

Ju
ly

vax
Lr

A
ug

us
t

flr
Ecj

S
ep

te
m

be
r

vD
VWc
j

O
ct

ob
er

uo
Ec
j

N
ov

em
be

r

fnl
Ec
j

D
ec

em
be

r

tu
oj
h

Ja
nu

ar
y

Qj
oj
h

F
eb

ru
ar

y

ekp
Z

M
ar

ch

Hkkx II&tkjh
PART II-Contd.

10 D;k xr ekl dh olwyh ;ksX;
is'kfx;ka vkSj mpar ys[kksa ds vkadM+s
cM+s fpV~Bksa esa p<k fn, x, gS\

Have the figures for Advances
Recoverable and Suspense Accounts of
the pervious month been posted in the
Broadsheets?

11 D;k mpar ys[kksa ds v/khu fczfV'k
iksLVy vkMZjksa vkSj Hkkjrh; iksLVy
vkMZjksa dks NksM+dj tek vkSj ukes ds
ewy enksa ds lHkh banjkt] jktif=r
vf/kdkjh ls eatwj djok fy, x, gS

Have all the entries of original items of
credit and debit under "suspense
Account" except those relating to British
Postal Orders and Indian Postal Orders
been sanctioned by the Gazetted Officer ?

12 D;k feVh gqbZ vkSj vlk{;kafdr
'kqf);ksa dks <wa<+us ds fy, oxhZd̀r
lkj ds izR;sd i"̀B dk lko/kkuh
iwoZd fujh{k.k dj fy;k x;k gS \
;fn gka rks] ikbZ xbZ la[;k dk uhps
mYys[k djsa %&

Has every page of Classified Abstract
been carefully inspected in search for
erasures and unattested corrections? If so,
mention below the numbers found :-

ikbZ xbZ lk{;kafdr 'kqf);ksa dh la[;k
-----------------------
Number of attested corrections
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ekl ds fy, mRrj

Answers for the month of

iz'u ¼dsoy ys[kksa vkSj
oxhZdj.k ls lacaf/kr½

Questions (connected with
accounts and classifications

only)
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Hkkx II&lekIr
PART II-Concld.

ikbZ xbZ vlk{;kafdr 'kqf);ksa dh
la[;k-----------------------
Number of unattested corrections

feVk, x, banjktksa dh la[;k-----------
Number of erasures found

13 D;k vkius oxhZd̀r lkj d lkekU;
fooj.k dk izkfIr;ksa vkSj laforj.kksa ds
lkj vkSj udnh ys[ks ds lkFk feyku
dj fy;k gS \

Have you agreed the general statement of
the Classified Abstract with the Abstract
of receipts and Disbursements and with
the Cash Accounts ?

ys[kkdkj
Accountant

jktif=r vf/kdkjh
Gazetted Officer
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lsV&II
SET II

¼Mkd ys[kksa ds fy,½
(For Postal Accounts)

-------------------- o"kZ ds fy, --------- Mkd?kj ds ys[kksa ds ys[kk&tkap
izek.k & i=

Certificates of check of the Accounts of ________________________________________________________________

Post Office for the year _____________________________________________________________________________

fVIi.kh 1& ekl dh vkifRr iqLrd cUn djus ds ckn bu iz'uksa ds mRrj nsus pkfg, vkSj ;g fjiksVZ jktif=r

vf/kdkjh dks vkifRr iqLrd ds lkFk izLrqr dj nsuh pkfg, A

NOTE 1 – The questions noted below should be answered after the closing of the Objection Book for the month and

this report submitted to the Gazetted Officer along with objection Book.

fVIi.kh 2& ftu dk;kZy;ksa esa ys[kk rFkk ys[kk ijh{kk dk dk;Z iF̀kd dj fn;k x;k gS vkSj 'kk[kk ys[kk ijh{kk

dk;kzy;ksa esa ;g dk;Z fHkUu&fHkUu Mkd ys[kk vkSj Mkd ys[kk ijh{kk xzqiksa dks lkSi fn;k x;k gS] ogka

Mkd ladyu xzqi dks uhps nh xbZ iz'ukoyh ds laca/k iz'uksa vFkkZr lsV AA ds Hkkx A ds iz'u 1] 2] 3]

6] 7] 9] 11] 12] 15] 16 vkSj Hkkx AA ds iz'u 19] 21] 22] 24] 26 vkSj 27 dk mRrj nsuk pkfg,A

Mkd ys[kk ijh{kk xzqiksa dks laca/k izuksa vFkkZr Hkkx 1 ds izu 2] 3] 4] 5] 7] 8] 9] 10] 13] 14] 17

vkSj 18 vkSj Hkkx AA ds iz'u 20] 23] 24] 25 vkSj 28 dk mRrj ,d iF̀kd izi= ij fn;k tkrk gS

tks vkifRr iqLrd ds vuqcU/k ds :i esa gksxk A

NOTE 2 – In offices, where the accounts and audit work has been separated and is entrusted to separate postal

accounts and postal audit groups in the Branch Accounts offices, the Postal Compilation Group should

answer the relevant questions viz., 1, 2, 3, 6, 7, 9, 11, 12, 15, 16 and 18 of Part I and 19, 21, 22, 24, 26 and

27 of Part II of the Set II questionnaire below. As for Postal Audit Groups the relevant questions viz ; 2, 3,

4, 5, 7, 8, 9, 10, 13, 14, 17 and 18 of Part I and 20, 23, 24, 25 and 28 of Part II should be answered in a

separate proforma as an Annexue to the objection book.
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ekl ds fy, mRrj

Answers for the month of

iz'u
Questions
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Hkkx I
PART I

¼iz'u ftudk mRrj ys[kk ijh{kd }kjk
fn;k tkuk gS A½

(Questions to be answered by the
Accountant)

1 D;k ys[kksa eas feVk, x, ;k
vlk{k~;kafdr ifjorZu gS\ ;fn gSa rks
D;k vkius ;s vfu;ferrk,a lwfpr
dj nh gS A

Are there any erasures or unattested
alterations in the Accounts? If so, have
you noticed the irregularities?

2 D;k mu lHkh okmpjksa ij tks vkius
ns[ksa gSa] flok; mu okmpjksa ds tks
mi ;k 'kk[kk Mkd ?kjksa esa vnk fd,
x, gsa] vnk;xh ds vkns'k gS\

Do all vouchers you have seen other than
those paid at Sub or Branch Offices bear
the orders for payments? Are they
stamped paid?

3 D;k vkids }kjk ijhf{kr fcksa ij
lHkh dVkSrh vkSj vkifRr;ka fy[k nh
xbZ gSa vkSj laforj.k vf/kdkjh dks
lek;kstu ds fy, fof/kor lwfpr dj
fn;k x;k gS \

Have all retrenchments and objections
been noted on the bills audited by you and
duly noticed to the disbursing Officer for
adjustment?

4 D;k lc laf{kIr vkdfLed O;; fcy
vkifRr iqLrd esa p<+k fn, x, gSa \

Have all the Abstract contingent Bills
been posted into the objection books ?
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ekl ds fy, mRrj

Answers for the month of

iz'u
Questions

vç
Sy

A
pr

il

eb
Z

M
ay

twu
Ju

ne

tqy
kbZ

Ju
ly

vax
Lr

A
ug

us
t

flr
Ecj

S
ep

te
m

be
r

vD
VWc
j

O
ct

ob
er

uo
Ec
j

N
ov

em
be

r

fnl
Ec
j

D
ec

em
be

r

tu
oj
h

Ja
nu

ar
y

Qj
oj
h

F
eb

ru
ar

y

ekp
Z

M
ar

ch

Hkkx I - tkjh
PART I – Contd.

5 D;k LFkkiuk ys[kk ijh{kk jftLVj esa
lc banjkt lQkbZ ls vkSj Bhd jhfr
ls dj fn, x, gS\

Have the entries in the
Establishment heck Register been
neatly and correctly posted?

6 D;k mlh ys[kk&ijh{kk dk;kZy; ds
v/khu izs"k.kksa ds dkj.k ukes vkSj tek
jdesa bl izk;stu ds fy, fu/kkZfjr
jftLVj esa fy[k nh xbZ gS vkSj mlh
ys[kk&ijh{kk dk;kZy; ds vUnj vU;
ifje.Myksa ;k vU; 'kk[kkvksa ds laca/k
eas lacaf/kr vuqHkkxksa dks lwfpr dj
fn;k x;k gS \ D;k vU; foHkkxksa
;k vU; ys[kk&ijh{kk dk;kZy;ksa ls
lacaf/kr lc ukes vkSj tek jdeksa ds
ckjsa esa mudks lwfpr dj fn;k x;k
gSA

Have the debits and credits on
account of Remittances under the
same Accounts Office been
entered in the Register prescribed
for the purpose and those in
respect of other circles or other
branches within the same
Accounts Office communicated to
the Sections concerned? Have the
debits and credits on account of
other Accounts Offices or
Departments been intimated to
them?
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ekl ds fy, mRrj

Answers for the month of

iz'u
Questions
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Hkkx I - tkjh
PART I – Contd.

7 D;k xr ekl lEc/kh lc fcy
¼ekld kdfLed O;; fcy ds
vfrfjDr½ vkSj ckmpj ¼ekfld
vkdfLed O;; fcyksa ls lacaf/kr
ckmpjksa ds vfrfjDr½ *Mkd ladyu
xzqi dks fjdkMZ ds fy, varfjr dj
fn, x, gS A *laxr ys[kksa ds lkFk
Qkby dj fn, x, gSa\

Have all the bills (other than the mnthly
contingent bill) and the vouchers (other
than those pertaining to the monthly
contingent bill) relating to the previous
month been *transferred to the Postal
Complilation Group for record * filed
with the respective accounts?

8 D;k vuqifLFkfr fooj.kksa dh fu;eksa
ds vuqlkj tkap dj yh xbZ gSa\

Have you schecked the absentee
statements as prescribed by rules?

9 D;k os lc ekfld vkdfLrd O;;
fcy ftudh ys[kk ijh{kk vkSj leh{kk
gks xbZ gS A *Mkd ladyu xzqi dks
fjdkMZ ds fy, varfjr dj fn, x,
gsaA *laxr ys[kksa ds lkFk Qkby dj
fn, x, gSA
*tks ykxw u gks mls dkV fn, tk,A

Have all the monthly contingent bills, the
audit and review of which have been
completed been *transferred to Postal
Compilation Group for record/ *filed with
the respective accounts?
*Strike out whichever is not applicable.
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Hkkx I - tkjh
PART I – Contd.

10 D;k vkt rd dh izkIr gqbZ lc eatwfj;ka
ys[kk ijh{kk jftLVj esa fy[k nh xbZ gSa\

Have all the sanctions received upto date been
noted in the Check Register?

11 D;k udnh rqyu Kkiu i= tks vc rd
vk tkus pkfg, Fks okLro esa izkIr gks x,
gSa vkSj tkap djds Qkby dj fn, x, gSa\

Have the cash balance memoranda due to be
received actually been received, checked and
filed?

12 D;k fczfV'k iksLVy vkMZjksa vkSj Hkkjrh;
iksLVy vkMZjksa dh fcdzh vkSj vnk dh xbZ
¼jkf'k½ lwfp;ksa dh tkWap dj yh xbZ gS
vkSj vfu;fer :i ls dh xbZ vnk;fx;ka
olwyh ;ksX; is'kfx;ksa ds vUrxZr fy[k nh
xbZ gSa\

Have th B.P.O. and I.P.O. sale and paid lists been
checked and irregular payments held under
"Advances Recoverable”?

13 D;k ewy in /kkjdksa esa ls M~;wVh ij] NqVVh
ij vkSj LFkkukiUu O;fDr;ksa dh iF̀kd&iF̀kd
la[;k Kkr dj yh xbZ gS vkSj LFkkiuk ds
iz;sd vuqHkkx ds ys[kk ijh{kk jftLVj esa
fy[k nh gS\ vkSj D;k vkius ;g ns[k
fy;k gS fd ewy NqVVh vkSj ewy LFkkukiUu
dh izR;sd dh la[;k Lohd̀r ekuksa ds
vuqlkj gS\

Have the number of men on duty holding
substantive posts, the number on leave and the
number officiating, been worked out separately
and posted in the Check Register for each section
of the establishment and have you seen that S+L
and S+O are each within the sanctioned scale ?
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Hkkx I - tkjh
PART I – Contd.

14 D;k ;k=k laca/kh ;k=k&HkRrs dh
is'kfx;ksa dh lc jkf'k;ka vkifRr
iqLrd esa fy[k nh xbZ gSa\

Have all advances of Travelling
Allowance for Journeys on tour been kept
in the Objection Book?

15 D;k Hkkjrh; jkT; [ktkuk mpar ys[ks
¼;fn dksbZ gksa½ izkIr gks x, gSa vkSj
fu/kkZfjr fu;eksa ds vuqlkj mudk
ijh{k.k dj fy;k x;k gS vkSj D;k
mudh cdk;k jkf'k oS/k cdk;k
jkf'k;kWa gSa\

Have the Indian State Treasury Suspense
Accounts, if any, been revised and
examined in accordance with the
prescribed rules and do their balances
represent legitimate outstandings?

16 D;k 500 vkSj 3000 #i;s ls vfkd
jkf'k;ksa ds lc ckmpj Øe'k%
ys[kkdj vkSj jktif=r vf/kdkjh dks
oxhZdj.k dh leh{kk ds fy, izLrqr
dj fn, xl gS \

Have all vouchers for sums exceding Rs.
500 and Rs. 3000 ben submitted to the
Accountant and the Gazetted Officer
respectively for review of classiication?

17 D;k os lc fcy vkSj ckmpj tks
fu;ekuqlkj jktif=r vf/kdkjh dks
leh{kk ds fy, izLrqr djus pkfg,
Fks] izLrqr dj fn, x, gS \

Have all bills and voucher required to be
submitted to the Gazetted Officer under
the rules for review been submitted?
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Hkkx I - tkjh
PART I – Contd.

18 D;k fcyksa es lkjh olwfy;ksa dh rFkk
ys[kk ijh{kk dh vkifRr;ksa] is'kfx;ksa
dh vnk;xh vkfn ds dkj.k
voxhZd̀r izkfIrk;sa dh vuqlwph esa
tek dks] vkifRr iqLrd esa leqfpr
<ax ls lek;ksftr dj fy;k x;k gSA

have all the recoveries in the bills and
crdits in the schedules of unclassified
recepits, on account of audit objection,
repayment of advances, etc. been corectly
adjusted is the objection books?

Auditor
Hkkx& II

PART - II
¼ys[kkdkj mRrj nsa½

(To be answered by the Accountant)

19 D;k fofo/k cV~VS [kkrs eas Mkys
izHkkjkas ds fy, mfpr eatwjh ys yh
xbZ gS vkSj bu izHkkjksa dk bUnjkt
bl iz;kstu ds fy, j[ks x, jftLVj
esa dj fn;k x;k gS\

Have the proper sanctions been obtained
for charges under "iscellanceous writes
of" and the charges entered in the register
maintained for the purpose?

20 fcyksa dh leh{kk djrs le; D;k os
iM+rky tks mi;qDr iz'ux la[;k 13
esa fu/kkZfjr dj yh xbZ gS vkSj
vkidh larqf"V gS fd Lohd̀fr la[;k
ls vf/kd fu;qfDr ugha dh xbZ\

While reviewing the bills have you
exercised the check prescribed in
question No. 13 above and satisfied that
the sanctioned strength has not been
exceeded?
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Hkkx II - tkjh
PART II – Contd.

21 D;k vkius larqf"V dj yh gS fd
lesfdr [ktkuk vkSj Mkd ?kj jlhnsa
fu;r rkjh[kksa ij izkIr gks xbZ Fkh vkSj
udnh ys[ks ds lkFk mudk fof/kor
feyku dj fn;k x;k gS \

Have you satisfied yourself that the
Consolidated Treasury and Post Office
Receipts were received on due date and
duly agreed with the Cash Account?

22 D;k lc fo'ks"k olwfy;ka fo'ks"k olwfy;ksa
ds jftLVj esa uksV dj yh xbZ gS \

Have all the special recoveries been noted
in the special ercovery register ?

23 D;k LFkkiuk ys[kk&ijh{kk jftVj esa
Lohd̀r jkf'k;ksa ds lHkh ifjorZuksa ij
izk{kj dj fn, gSa \

Have all the variations in the sanctioned
amounts been initialled in the
Establishment check Register?

24 D;k vkius lekk;stu jftLVj vkSj
vkifRr iqLrd esa izR;sd lek;kstu
bUnjkt ij izk{kj dj fn, gSa\

Have you initialled each entry of
adjustment in the Adustment Register and
the Objection Book?

25 D;k ekfld vkdfLed O;; fcyksa d
izHkkjksa ds oxhZdj.k dk lR;kiu dj
fy;k x;k gS vkSj fo'ks"k vkSj vkorhZ
izHkkjksa dk ys[kk ijh{k.k djds
ys[kk&ijh{kk jftLVj esa fy[k fn;k x;k
gS A

Have the classification of charges in
monthly contingent bills been verified
and special and ercurring charges audited
and posted in the check Register?
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Hkkx II - tkjh
PART II – Contd.

26 D;k ekfld vkdfLed O;; fcyksa
ds lkFk vk, QkeZ&A esa fn, x,
fooj.kksa ls lacaf/kr cko';d
lek;kstu fd, x, gS\

Have necessary adjustments been made
in respect of statements in Form I, if any
received with the monthly contingent
bills?

27 D;k QkeZ ^d* esa ÄVrs&c<+rs izHkkjksa
dk fooj.k izkIr gks x;k gS vkSj
lacaf/kr fu;a=d ,ddksa dks Hkst fn;k
x;k gSA

Have the statement of fluctuating charges
in Form A been received and forwarded
to the Controlling Units concerned?

28 D;k vkius rFkk jktif=r vf/kdkjh
us xr ekl ds vkdfLed O;; fcyksa
dks bl fo"k; laca/kh fu;ekuqlkj iw.kZ
:i ls leh{kk dj yh gSA

Have the contingent Bills for the previous
month been reviewed in full by you and
by the Gazetted Officer as per rules on
the subject?

lgk;d@dfu"d ys[kk vf/kdkjh
Asstt. / Jr. Accounts Officer

jktif=r vf/kdkjh
Gazetted Officer
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ &47
D.G. (P.A.)-47

¼Mkd&ys[kk fu;e iqLrd [k.M A dk iSjk 3-60 nsf[k,½
(See Para, 3.60, Postal Account Manual, Valume I)

¼gLrfyfi esa j[kk tk,½
(To be maintained in manuscript)

20---------------------20----- o"kZ ds fy, minkukas vkSj va'knkuksa dk tkap jftLVj
Check Register of Gratuities and Contributions for the year 20................20.........

eatwj vuqnku] ctV vuqnku xr
o"kZ dk cdk;k

Sanctioned grant, Bude Balance
of last year

Øe la[;k
Serial No.

egkfuns'kd
Mkd&rkj dh eatwjh
la[;k vkSj rkjh[k
(No. and date of
sanction of the

D.G.P.T.
C;kSjs

Particulars

minku
Gratituties

#0
Rs.

va'knku
Contribution

#0
Rs.

vH;qfDr;ka
Remarks



Hkkjrh; Mkd & foHkkx 37

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 47d

D.G. (P.A.) - 47A
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 12-49 nsf[k,½

(See Para 12.49 of the Postal Accounts Manual, Volume-I,)

¼ik.Mqfyfi esa j[kk tk,½
(To be maintained in manuscript)

'kk[kk ys[kk ijh{kk dk;kZy;ksa dk 20 o"kZ dk jk"Vªh; cpr fVdV dkMksZ dk jftLVj
Register for National Saving Stamps Cards by Branch Postal Accounts Officer for the year 20

vUrj
Difference

Øe
la[
;k@

S
.N

o. Mkd?kj
dk uke
Name
of the
Post

Office

ys[ks dk
ekl

Month
of

Account

jksdM [kkrs rFkk vUrj.k
izfof"V esa jk"Vªh; cpr
fVdVksa ds izfrnk; ds
dkj.k fn[kkbZ xbZ jkf'k

Amount shown in the
cash a/cs. & T.E. on a/c.

of refund of N.S.
stamps

og jkf'k ftlds
jk"Vªh; cpr
fVdV dkMZ

okLro esa izkIr
fd, x,

Amount for
which the N.S.S.
Cards actually

received

jkf'k
Amount

dc vkSj
dSls
lek/kku
gqvk

How &
when

settled

ys[kk
ijh{kk iw.kZ
gksus dh
rkjh[k

Date of
completion

of audit

u"V djus
dh fu;r
frfFk

Due date
of

destruction

u"V djus
dh

okLrfod
fofFk

Actual date
of

destruction

ys[kk
ijh{kd ds
rkjh[k
lfgr
izk{kj

Dated
initial of
A.A.O.
/J.A.O.

jktif=r
vf/kdkjh
ds rkjh[k
lfgr
izk{kj

Dated
Signatures

of A.O.

1 2 3 4 5 6 7 8 9 10 11 12
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 50
D.G. (P.A.) - 50

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 3-23 nsf[k,½
(See Paragraph 3.23, Postal Accounts, Accounts Manual, Volume I)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

lkekU; ys[kk foHkkx es dke dh izxfr fjiksVZ
Prograss report of work in general accounts department

ys[kksa dh izkfIr
Receipts of Accounts

ys[kksa dh ys[kk ijh{kk
Audit of Accounts

vof/k& I
I Period

vof/k& II
II Period

oxhZd̀r lkj
;k izkFkfed

lkj
Classified

Abstract or
Primary
Abstract

vof/k& I
I Period

vof/k& II
II Period
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DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 50
D.G. (P.A.) - 50

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 3-23 nsf[k,½
(See Paragraph 3.23, Postal Accounts, Accounts Manual, Volume I)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

lkekU; ys[kk foHkkx es dke dh izxfr fjiksVZ
Prograss report of work in general accounts department

vkifRr fooj.kI
Objection Statement

ekfld vkdfLed fcy
Monthly Contingent Bill

izk{kj
Initials of

vof/k& I
I Period

vof/k& II
II Period

tkjh gksus
dh

of issue

tkjh gksus
dh

of issue

vkifRr iqLrd
Objection

Book
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 54

D.G. (P.A.) - 54
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 3-45 nsf[k,½

(See Para 3-45 of the Postal Accounts Manual, Volume-I,)
¼jk;y dkxt ij Nkik tk,½

(To be printed on Royal)
dk;kZy; dh LFkk;h LFkkiuk dk ys[kk tkap jftLVj

Check Register of fixed Establishment of ..........office
o"kZ @Year o"kZ @Year o"kZ @Year o"kZ @Year
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Month
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:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 54d
D.G. (P.A.) – 54A

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-17 nsf[k,½
(See Paragraph 12.17, Postal Accounts, Manual, Volume I)

¼ys[kk tkap jftLVj dk [kkyh iUuk½
(Fly leaf of Check Register)

1 2 3
dk;kZy; dk uke
Name of Office

jkf'k
Amount

vH;qfDrka
Remarks
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 55
D.G. (P.A.) – 55

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 3-45 nsf[k,½
(See Paragraph 3.45, Postal Accounts, Manual, Volume I)

¼nksgjs yEcs jk;y 8 isth dkxt ij Nkik tk,½
(To be printed on Double Long Royal Common Octavo)

ys[kk jftLVj dk [kkyh iUuk
Fly leaf of Check Register

Øe
la[;k
Serial
No.

uke
Name

1 ekpZ dk
osru

Pay on 1st
March

fiNyh osru òf) dh
rkjh[k vkSj jkf'k

Date of last increment
amount

vH;qfDr;ka
Remarks



e0fu0Mk0¼ys-½&56
D.G. (P.A.) - 56
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 56
D.G. (P.A.) – 56

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 3-45 nsf[k,½
(See Paragraph 3.45, Postal Accounts, Manual, Volume I)

¼jk;y dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on Royal both sides)

dk;kZy; LFkkiuk ftuds uke osru fcy esa vkrs gS A
Office Establishment for those whose names appears in the pay bill

ftuds osru dk vkgj.k la[;k ds fglkc ls osru fcy ds
for those whose pay is drawn by numbers is

osru eku -----------------------------
Scale of pay ________________

---------------------------------------- dk tkap jftLVj
Check Register of
LFkkiuk ;k vuqHkkx dk uke -------------------------------------
Name of Establishment or Section ____________________
/;ku nhft, & izR;sd LFkkiuk ;k vuqHkkx ds fy, ìFkd iF̀kd ì"B iz;ksx djsa A
N.B. – Separate pages are to be used for each establishment or section.

o"kZ@Year ----- o"kZ@Year -----
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 56
D.G. (P.A.) – 56

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 3-45 nsf[k,½
(See Paragraph 3.45, Postal Accounts, Manual, Volume I)

¼jk;y dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on Royal both sides)

dk;kZy; LFkkiuk ftuds uke osru fcy esa vkrs gS A
Office Establishment for those whose names appears in the pay bill

ftuds osru dk vkgj.k la[;k ds fglkc ls osru fcy ds
for those whose pay is drawn by numbers is

osru eku -----------------------------
Scale of pay ________________

---------------------------------------- dk tkap jftLVj
Check Register of
LFkkiuk ;k vuqHkkx dk uke -------------------------------------
Name of Establishment or Section ____________________
/;ku nhft, & izR;sd LFkkiuk ;k vuqHkkx ds fy, ìFkd iF̀kd ì"B iz;ksx djsa A
N.B. – Separate pages are to be used for each establishment or section.
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Hkkjrh; Mkd & foHkkx 46

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&58

D.G. (P.A.) - 58
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 12-32 nsf[k,½

(See Para 12.32, of the Postal Accounts Manual, Volume-I,)
¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls nksuksa rjQ Nkik tk,½

(To be printed on Foolscap folio breadthwise on both sides)
20--------20---------o"kZ ds fy, Mkd eqnzk dk;kZy;] vyhx<+ }kjk
Hkkjrh; Mkd foHkkx dh iwfr dh xbZ oLrqvksa ds fcyksa dk jftLVj

Register of bills for articles supplied by the Postal Seals Office, Aligarh, to
.................................................Department for the year 20............................20.....................

fcy
Bill

vnk;xh vkns'k dk C;kSjk
Particulars of the payment order

fcy dh izkfIr
dh rkjh[k

Date of receipt
of the bill

rkjh[k
Date

la[;k
No.

ftl vf/kdkjh dks iwfrZ
dh xbZ mldk inuke

Designation of Officer
to whom supplied

fcy dh jkf'k
Amount of bill

dVkSrh dh
xbZ jkf'k
Amount

retrenched

izfr gLrk{kfjr
jkf'k

Amount
countersigned

la[;k
No.

rkjh[k
Date

jkf'k
Amount

vH;qfDr;ka
Date
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 59
D.G. (P.A.) – 59

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-32¼ii½ nsf[k,½
(See Paragraph 12.32(ii), Postal Accounts, Manual, Volume I)

¼QqyLdi pkSisth ds nksuska rjQ Nkik tk,½
(To be printed on bodh side of foolscap Quarto)

¼lh/kh rjQ½
(Obverse)

&&vyhx<+ Mkd eqnzk dk;kZy; }kjk ys[kk ds v/khu funs'kd@mi&funs'kd ys[kk vkSj Mkd ifje.Myksa dh iwfrZ dh xbZ
oLrqvksa dh ykxr n'kkZus okyk fooj.k A
Statement showing the cost of articles supplied by the Postal seals Office, Aligarh, to the director/ Deputy Director of
Accounts, Postal) and the Postal Circles, under the Account Jurisdiction of ..............

C;kSjk
Particulars

jkf'k
Amount

vkxs ys tk;k x;k tksM+
Total C.O.

#0
Rs.

iS0
P.

¼myVh rjQ½ (Reverse)

C;kSjk
Particulars

jkf'k
Amount

vkxs ys tk;k x;k tksM+
Brought forward

tksM++
Total

#0
Rs.

iS0
P.

ekl esa ys[kk&dk;kZy; ds ys[kksa esa lek;ksftr
Adusted in the Accounts of the Lucknow Postal Accounts in the Month of

la[;k
No. A.M. /PAU, dateded Lucknow the 20

funs'kd@mi&funs'kd ys[kk rFkk ys[kk ijh{kk Mkd dks vxzsf"kr
Forwarded to the Director/Deputy director of Accounts, Postal.

funs'kd&ys[kk ¼Mkd½] y[kuÅ
Director of Accounts (Postal), Lucknow



Hkkjrh; Mkd & foHkkx 48

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 60

D.G. (P.A.) - 60
¼Mkd&ys[kk fu;e iqLrd [k.M&A(iii) ds iSjk 12-32 nsf[k,½

(See Para 12.32(iii) of the Postal Accounts Manual, Volume-I,)
¼pkSiSth QqyLdsi dkxt ij iUuk vkSj v/kiUuk ds lkFk Nkik tk,½

(To be printed on foolscap quarto with foil & conterfoil)
vyhx<+ Mkd eqnzk dk;kZy; vnk;xh vkns'k la[;k vyhx<+ Mkd eqnzk dk;kZy; vnk;xh vkns'k la[;k
Aligarh Postal Seals Office Payment Order No. Aligarh Postal Seals Office Payment Order No.

rkjh[k------------20
Dated...........20

rkjh[k------------20
Dated...........20

fuEufyf[kr odZ'kki fcyksa ds fy,] iksLVekLVj vyhx<+ dks vyhx<+ odZ'kki ds v/kh{kd
dks---------------------------------------------------:i;s vnk djus ds fy, izkf/kdr̀ fd;k tkrk
gS%&

The Post-Master of Aligarh is authorised to pay, to the Superintendent of
the Aligarh workshop the sum of Rupees

on account of the following workshop Bills:-

odZ'kki fcy vkSj
chtd

Workshop Bills
and invoices

jkf'k
Amount

fdlus izfr
gLrk{kj fd,
By whom

countersigned

izfrgLrkP{kj djus
dh rkjh[k

Date of counter
Signature

odZ'kki fcy vkSj
chtd

Workshop Bills
and invoices

jkf'k
Amount

fdlus izfr gLrk{kj fd,
By whom countersigned

izfrgLrkP{kj djus dh rkjh[k
Date of counter Signature

la[;k
No.

rkjh[k
Date

:0
Rs.

:0
Rs

la[;k
No.

rkjh[k
Date

:0
Rs.

:0
Rs

dqy :i;s
Total Rs.

egkfuns'kd] Mkd
Director-General Posts

dqy :i;s
Total Rs.

'kCnksa ess
In words

egkfuns'kd] Mkd
Director-General Posts



Hkkjrh; Mkd & foHkkx 49

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 61

D.G. (P.A.) - 61
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 12-32(v) nsf[k,½

(See Para 12.32(v), of the Postal Accounts Manual, Volume-I,)
¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls nksuksa rjQ Nkik tk,½

(To be printed on Foolscap folio breadthwise on both sides)
20--------20---------o"kZ ds fy, ljdkj ds vU; foHkkxksa dks

Mkd eqnzk dk;kZy;] vyhx<+ }kjk dh xbZ iwfrZ;ksa dk jftLVj
Register of Aligarh Postal Seals Office, suppliers to other Departments of Government for the year 20........20...........

fcy ;k chtd lwph dh
la[;k Bill or No. of

invoices list

fdu foHkkxksa dks iwfrZ dh xbZ vkSj muds ukes Mkyh xbZ
Department supplied and debited

fcy izkfIr dh
rkjh[k Date
of receipt of

Bill la[;k
No.

rkjh[k
Date

C;kSjk
Particulars

flfoy
Civil

yksd fuekZ.k dk;Z
foHkkx P.W.D.

lsuk
Military

jsyos
Railway

tksM+
Total

vH
;qfD

r;
ka

R
em

a
rk

s
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 62
D.G. (P.A.) – 62

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-32¼v½ nsf[k,½
(See Paragraph 12.32(v), Postal Accounts, Manual, Volume I)

¼QqyLdi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

ekl -------------- 20 ---------- ds fy, ^^vyhx< Mkd eqnzk dk;kZy; pSd** 'kh"kZ ds vUrZxr ukes vkSj tek jkf'kk;sa dk lek/kku
jftLVjA

Register of Reconciliation of Credits and Debits under the head "aligarh ostal Seals Office Cheques" for the month of
…………………………………………………… 20

fcy
dh
la[;k

No. of
Bill

fdls iwfrZ
dh xbZ

To
whom

supplied

fcy dh jkf'k
Amount of Bill

pSd ;k vnk;xh
vkns'k dh la[;k
vkSj rkjh[k

No. and date of
cheques or payment

order

Hkquk, x, pSd dh
jkf'k

amount of cheque
cashed

ftl rkjh[k dh
Hkquk;k x;k

Date on which cashed

1 2 3 4 5 6

VIi.kh&jftLVj ds [kkuk 1 ls 4 esa banjkt iSjk 234 vkSj 238 esa mfYyf[kr jftLVj ls vkSj [kkuk 5 vkSj 6
esa banjkt tkjh fd;s vnk;xh vkns'kksa ls fd;s tk,axsA jftLVj izfrekl cUn fd;k tk;sxk vkSj ekl ds var esa cdk;k
jdesa vxys ekl ds jftLVj esa vkfn 'ks"k ds :i esa vkxs ykbZ tk,axh A

Note – Columns 1 to 4 of the register will be posted from the register referred to in paras, 234 and 238 and
columns 5 and 6 from payment orders isued. The register will be closed monthly and the outstandings at the close of a
month should be brought forward as opening balance in the register for the next month.

rkjh[k --------------- 20 -------- rd u Hkquk,
x, pSdksa dh dqy jkf'k
Total amount of uncashed

cheques up to 20

------------- ds nkSjku Hkquk, x,
pSdksa dh dqy jkf'k A
Total amount of cheques chashed
during
#0 ----------------------------------------
Rs.
u HkqukbZ xbZ 'ks"k jkf'k
Amount remaining uncashed
¼C;kSjk vxys i"̀B ij½
(detail on next folio)
#0 -------------------------
Rs.
tksM #0 ------------------
Total Rs.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 64
D.G. (P.A.) – 64

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 5-12 nsf[k,½
(See Paragraph 5.12, Postal Accounts, Manual, Volume I)

¼QqyLdi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

¼lh/kh rjQ @ Obverse)

ekl--------------20-------ds fy, ys[kk&ijh{kk dk;kZy; ds {ks=kf/kdkj v/khu Mkd ifje.Myksa ds chp izs"k.kksa dk jftLVjA
Statement of remittances between the Postal Circles under the Jurisdication of the Accounts Office for the month of* 20

jkf'k
Amount

çs"k.k dh frfFk
;k lwpuk dh

la[;k vkSj rkjh[k
Date of

remittance or
No. and date of

advice

çs"kd
dk;kZy;Z

Remitting
Office

çkid dk;kZy;
Receiving

Office

çR;sd en dk
fooj.k

Description of
each item

ukes
Debits

tek
Credits

vH;qfDr;ks a
Remarks

*;gka ml ekl dk uke fy[kk tk, ftlesa ;s ysu&nsu oxhZd̀r lkj ;k fooj.k ys[kk&iqLrd eas 'kkfey fd, x, gksA
*The month to be entered here should be the month in which these transations are included in the Classified

Abstract or Detail Book.
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e0 fu0 Mk0 ¼ys0½ & 64
D.G. (P.A.) – 64

¼myVh rjQ½
(Reverse)

jkf'k
Amount

çs"k.k dh frfFk
;k lwpuk dh

la[;k vkSj rkjh[k
Date of

remittance or
No. and date of

advice

çs"kd
dk;kZy;Z

Remitting
Office

çkid dk;kZy;
Receiving

Office

çR;sd en dk
fooj.k

Description of
each item

ukes
Debits

tek
Credits

vH;qfDr;ksa
Remarks

la[;k ------------------------------------------- frfFk
No. Dated 20
lR;kiu vkSj okilh ds fy, funs'kd@mifuns'kd ys[kk ¼Mkd½ dks vxzsf"kr A
Forwarded to the Director / Deputy director of Accounts, (Postal) for verification and return.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts (Postal)



Hkkjrh; Mkd & foHkkx 53

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 67

D.G. (P.A.) - 67
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 12-39 nsf[k,½

(See Para 12.39, of the Postal Accounts Manual, Volume-I,)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls Nkik tk,½

(To be printed on Foolscap folio breadthwise)

la[;k No. rkjh[k] Dated la[;k No. rkjh[k] Dated

Mkd ys[kk vuqHkkx Postal Accounts Section Mkd ys[kk vuqHkkx Postal Accounts Section
[k;kur fjiksVZ

DEFALCATION REPORT
[k;kur fjiksVZ

DEFALCATION REPORT

lsok esa To. lsok esa To.

iksLVekLVj tujy Postmaster General iksLVekLVj tujy Postmaster General
The The
egkfuns'kd Mkd Director General of Posts egkfuns'kd Mkd Director General of Posts

egksn; Sir, egksn; Sir,

eSa fjiksVZ djrk gw¡ fd ekl---------------20 ds fy,------------------ds dkj.k---------------:0 dh
jkf'k--------------------------------Mkd?kj esa ys[kksa es ys yh xbZ gSA vkSj

egkfuns'kd
vkils vuqjks/k gS fd olwyh djds ;k -----------------ds vkns'k ls cV~Vs [kkrs esa Mky

iksLVekLVj tujy
dj bl jkf'k ds 'kh?kz lek;kstu ds fy, dne mBk, tk,sa A

eSa fjiksVZ djrk gw¡ fd ekl---------------20 ds fy,------------------ds dkj.k---------------:0 dh
jkf'k--------------------------------Mkd?kj esa ys[kksa es ys yh xbZ gSA vkSj

egkfuns'kd
vkils vuqjks/k gS fd olwyh djds ;k -----------------ds vkns'k ls cV~Vs [kkrs esa Mky

iksLVekLVj tujy
dj bl jkf'k ds 'kh?kz lek;kstu ds fy, dne mBk, tk,sa A

I am to report that a sum of Rs. has been charged in the
accounts of the Post Office for the month of
19 on account of and to request that steps may be taken to

Director
secure an early adjustment of the amount either by recovery or be---------------
orders from General to write off the amount. Postmaster

I am to report that a sum of Rs. has been charged in the
accounts of the Post Office for the month of
19 on account of and to request that steps may be taken to

Director
secure an early adjustment of the amount either by recovery or be---------------

orders from General to write off the amount. Postmaster
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2- eSa fuosnu djrk gw¡ fd vki eq>s] dh xbZ dkjZokbZ ds ckjs esa vkSj dc rd

bl jkf'k ds lek;kstu gksus dh laHkkouk gS] bl laca/k esa lwfpr djsa vkSj
/kks[kk

;g Hkh fy[ksa fd ---------------------orZeku fu;eksa dh fdlh =qfV ds dkj.k gqvk ;k
[k;kur

lacaf/kr vf/kdkfj;ksa ds izeksn ds dkj.k gqvk A

2- eSa fuosnu djrk gw¡ fd vki eq>s] dh xbZ dkjZokbZ ds ckjs esa vkSj dc rd
bl jkf'k ds lek;kstu gksus dh laHkkouk gS] bl laca/k esa lwfpr djsa vkSj

/kks[kk
;g Hkh fy[ksa fd ---------------------orZeku fu;eksa dh fdlh =qfV ds dkj.k gqvk ;k

[k;kur
lacaf/kr vf/kdkfj;ksa ds izeksn ds dkj.k gqvk A

2. I beg that you will inform me of the action you have taken and when an
adjustment may be expected and also state whether the Defalcation is

fraud
due to any defalcation is due to any defect in the existing rules or whether it

loss
is due to any negligence on the part of the officials concerned.

2. I beg that you will inform me of the action you have taken and when an
adjustment may be expected and also state whether the Defalcation is

fraud
due to any defalcation is due to any defect in the existing rules or whether it

loss
is due to any negligence on the part of the officials concerned.

Hkonh; Hkonh;
Yours faithfully Yours faithfully

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal) Director/Deputy Director of Accounts, (Postal)



e0fu0Mk0¼ys-½&68
D.G. (P.A.) - 68
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 68
D.G. (P.A.) – 68

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-39 nsf[k,½
(See Paragraph 12.39, Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

egkfuns'kd] iksLVekLVj tujy bR;kfn ds izkf/kdkj ls cV~Vs [kkrs esa Mkys x, enksa dk jftLVj A
Resigter of items writtn off under the authority ofirector general, Postmaster General, etc.

ekl
Month of

cV~Vs&[kkrss esa Mkyus dh
eatwjh dk izkf/kdkj&i=

Authority sanctioing the
write-offdk;kZy;

dk uke
Name of

Office f'k
Amount

f'k
Amount

C;kSjk
Particulars

eatwj gqbZ jkf'k
Amount

sanctioned

vnk;xh dk
dk;kZy;

Office of
payment

vnk;xh
Payments

lek;kstu ¼;fn
larj.k bUnjkt
lkj x ds ukes
Mkyk x;k gks½
Adjustment (if

debited to
Abstract C. by
Transfer Entry)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 68
D.G. (P.A.) – 68

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-39 nsf[k,½
(See Paragraph 12.39, Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

egkfuns'kd] iksLVekLVj tujy bR;kfn ds izkf/kdkj ls cV~Vs [kkrs esa Mkys x, enksa dk jftLVj A
Resigter of items writtn off under the authority ofirector general, Postmaster General, etc.

pktZ dh xbZ jde
Amount charged

nq?kZVuk ;k
pksjh ls
gkfu

Loss by
accident
or theft.

xSj olwyh
;ksX; is'kfx;ka
Irrecoverable

advances

xSj olwyh
;ksx; vf/kd
vnk;fx;ka

Irrecoverable
over payments

cpr cSad
vkSj ljdkjh
_.k i=ksa

dh /kks[ksckth
Savings

Bank and
Government

securities
Frauds

udnh i=ksa
dh

/kks[ksckth
Cash

Certificate
Frauds

vkifRr fooj.k
dh la[;k vkSj
rkjhk ;k
gokyk ;fn
dksbZ gks

Number and
date of

objection
statement or
reference if

any

ikovuqorhZ
olwfy;ka

Subsequent
recovereis

vF;qfDr;ksa
Ramarks



Hkkjrh; Mkd & foHkkx 58

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 69

D.G. (P.A.) - 69
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 12-47 nsf[k,½

(See Para 12.47, of the Postal Accounts Manual, Volume-I,)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls Nkik tk,½

(To be printed on Foolscap folio breadthwise)
¼lh/kh rjQ½
(OBVERSE)

ekl------------- esa--------------------Mkd?kj ls vnk dh xbZ lsuk isa'kuksa dk fooj.k
Statement showing Military Pensions paid in the Post offices during the month of

ifjokj @ FamilyMkd?kj dk uke
Name of Post

Office

lk/kkj.k
Ordinary

;q)
War

taxh buke
Jangi Inam lk/kkj.k

Ordinary
;q)
War

taxh buke
Jangi Inam

tksM+
Total

vH;qfDr;ka
Remarks



e0 fu0 Mk0 ¼ys0½& 69 59
D.G. (P.A.) - 69
¼myVh rjQ½
(REVERSE)

ifjokj @ FamilyMkd?kj dk uke
Name of Post

Office

lk/kkj.k
Ordinary

;q)
War

taxh buke
Jangi Inam

lk/kkj.k
Ordinary

;q)
War

taxh buke
Jangi Inam

tksM+
Total

vH;qfDr;ka
Remarks

la[;k rkjh[k
No. Dated
fu;a=d] j{kk ys[kk vkSj isa'ku] bykgkckn dks vxzsf"kr
Forwarded to the Controller of Defence Accounts and Pensions, Allahabad

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 69&d
D.G. (P.A.) – 69-A

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-47 nsf[k,½
(See Paragraph 12.47, Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

¼lh/kh rjQ½
(Obverse)

----------------------------------- ekl ds nkSjku Hkkjrh; lsuk isU'ku vnk;fx;ksa ds dkj.k olwfy;ksa dk fooj.k
Statement of recoveries on account of Indian Military Pension Payments during the month of ____________

Mkd?kj dk
uke

name of the
Post Office.

isU'kuHkksfx;kas ds
uke

Name of the
Pensioners

iz/kku Mkd?kj
la[;k

Head Office
No.

olwyh dk iwjk
C;kSjk

Full Particulars
of Recovery

olwy dh xbZ jkf'k
Amount recovered

vH;qfDr;ksa
Remarks



61

e0 fu0 Mk0 ¼ys0½ & 69&d
D.G. (P.A.) – 69-A

¼myVh rjQ½
(Reverse)

Mkd?kj dk
uke

name of the
Post Office.

isU'kuHkksfx;kas ds
uke

Name of the
Pensioners

iz/kku Mkd?kj
la[;k

Head Office
No.

olwyh dk iwjk
C;kSjk

Full Particulars
of Recovery

olwy dh xbZ jkf'k
Amount recovered

vH;qfDr;ksa
Remarks

la[;k rkjh[k
No. Dated
fu;a=d] j{kk ys[kk vkSj isU'ku] bykgkckn dks vxzsf"kr
Forwarded to the Controller of Defence Accounts and Pensions, Allahabad.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)



62

Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 70
D.G. (P.A.) – 70

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 5-51 nsf[k,½
(See Paragraph 5.51, Postal Accounts, Manual, Volume I)

¼[kqys QqyLdsi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on open foolscap folio on both sides)

¼tek jkf'k;ksa dk jftLVj½
(Register of Deposits)

esa vnk dh
Amountsdk;kZy;

dk uke
Name of
Office

tek
djus dk
ekl

Month
of

deposits

tek dk
C;kSjk

Particulars
of deposit

tek dh
xbZ jkf'k
Amount

of
deposit

vçSy
April

ebZ
May

twu
June

tqykbZ
July

vxLr
August

flrEcj
September
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 70
D.G. (P.A.) – 70

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 5-51 nsf[k,½
(See Paragraph 5.51, Postal Accounts, Manual, Volume I)

¼[kqys QqyLdsi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on open foolscap folio on both sides)

¼tek jkf'k;ksa dk jftLVj½
(Register of Deposits)

xbZ jkf'k;k
paid in

vDVwcj
October

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March

ekpZ
vfUre
March
Final

ekpZ iwjd
March

Supple-
mentary

vnk dh
xbZ

jkf'k;ka
Total

amount
paid

vkxs ys
tk;k x;k
'ks"k

Balance
carreid
over.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 71
D.G. (P.A.) – 71

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-29 nsf[k,½
(See Paragraph 12.29, Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

------------------ ys[kk dk;kZy; dh O;;xr tek jkf'k;ksa dk jftLVj½
Register of lapsed deposits of the ............................. Accounts Office.

Øe
la[;k
Serial
No.

tek jftLVj ls varfjr vkSj
O;ixr izR;sd tek&jkf'k dk 'ks"k

Balance of each Deposit lapsed and
transferred from Register of

Deposits

ewy tek jkf'k dk C;kSjk
Particulars of oiginal deposit
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 71
D.G. (P.A.) – 71

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 12-29 nsf[k,½
(See Paragraph 12.29, Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuska rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

------------------ ys[kk dk;kZy; dh O;;xr tek jkf'k;ksa dk jftLVj½
Register of lapsed deposits of the ............................. Accounts Office.

okilh ds fy,
funs'kd@lgk;d@

mi&funs'kd dh eatwjh dh
la[;k vkSj rkjh[k

No. and date of the Director
/ Sry. Director of Accounts,

sanction to refund

okilh eatwj
djus okys
vf/kdkjh ds
izk{kj

officer
sanctioning the

refund

okilh dh
rkjh[k

Date of
refund

okil dh xbZ vkSj
ys[kksa esa izHkkfjr

jkf'k
Amount refunded
and charge in the

accounts.

lgk;d@fdu"B
ys[kk vf/kdkjh
ds izk{kj

Initials of
AAO/J.A.O.

vH;qfDr;ksa
Remarks

#0
Rs.

iS0
P.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 75
D.G. (P.A.) – 75

¼Mkd ys[kk fu;e iqLrd [k.M&1 dk iSjk 10-34 nsf[k,½
(See Paragraph 10.34, Postal Accounts, Manual, Volume I)

¼;Fkk fLFkfr lQsn ;k xqykch jax ds fo'ks"k dkMksZ ij tks 11 bap ¼yEcs½ vkSj 14 bap ¼pkSM+s½
gksa vkSj ftuds fdukjs xksy gksa ij nksauks rjQ Nk;k tk,½

(To be printed on both sides on special cards of size 11" (length) x 14 " (Breadth) and with round
corners, white or pink as the case may be)

lkekU; Hkfo"; fuf/k oS;fDrd [kkrk dkMZ G.P. Fund Personal Ledger Card.
QkeZ&1 ys[kk la[;k uke uke funsZ'ku dh Øekad la[;k
Form – I Account No. Name Serial No. of Nomination.

19
19

dk;kZy;
Office

vkfn
'ks"k

Opening
balance

vfHknku
Subscription

fudkyh xbZ
jdeksa dh okilh

Refund of
withdrawals

fudkyh
xbZ jkf'k;kWa

With
drawals

ekfld
'ks"k

Monthly
balance

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7 8
vçSy
April
ebZ
May
twu
June
tqykbZ
July
vxLr
August
flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
Decemner
tuojh
January
Qjojh
February
ekpZ
March
ekpZ
vfUre
March
(Rinal)

31 ekpZ 20
dk osru #0
Pay on 31st March
20 Rs
31 ekpZ 20
dks 'ks"k #0
Bal. on 31st March
20 Rs.
tek vkSj
okifl;ksa #0
Dep. and Refunds
C;kt
Interest 20 Rs.
cksul
Bonus
tksM+ #0
Total Rs.
fudkyh xbZ
jdesa #0
Withdrawls Rs.
31 ekpZ 20
dks 'ks"k #0
Bal. on 31st March
20 Rs.

tksM+ %
Total :

tksM+ djus okyk
Totalled by......
tkap djus okyk
Checked by...........
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e0 fu0 Mk0 ¼ys0½ & 75 & tkjh
D.G. (P.A.) – 75 – Contd.

1 2 3 4 5 6 7 8
vçSy
April
ebZ
May
twu
June
tqykbZ
July
vxLr
August
flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
Decemner
tuojh
January
Qjojh
February
ekpZ
March
ekpZ vfUre
March (Rinal)

31 ekpZ 20
dk osru #0
Pay on 31st March
20 Rs
31 ekpZ 20
dks 'ks"k #0
Bal. on 31st March
20 Rs.
tek vkSj
okifl;ksa #0
Dep. and Refunds
C;kt
Interest 20 Rs.
cksul
Bonus
tksM+ #0
Total Rs.
fudkyh xbZ
jdesa #0
Withdrawls Rs.
31 ekpZ 20
dks 'ks"k #0
Bal. on 31st March
20 Rs.

tksM+ %
Total :

tksM+ djus okyk
Totalled by......
tkap djus okyk
Checked by...........

*eqnz.k ds fy, vuqns'k
*Instructions for printing

lQsn dkMksa ij &
On white Card –
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 75&[k
D.G. (P.A.) – 75-B

¼Mkd ys[kk fu;e iqLrd [k.M&1 ds v/;k; 10 dk vuqcU/k nsf[k,½
(See Annexure to Ch. X, Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

lkekU; Hkfo"; fuf/k ds kkrk dkMksZ dk ifjogu jftLVj
Transit Register of G.P.F. Ledger cards

dkMZ is'k djus dh
rkjh[k

Date of submission of
card

dk;kZy; dk
uke

Name of
office

ys[kk la[;k
vkSj vfHknkrk
dk uke

Account No.
and name of
subscriber

ys[kk ijh{kd ds
izk{kj

Initials of
auditor

isVh esa dkMZ
okil djus dh

rkjh[k
Date of return of

the card in the
cabinet

ys[kk ijh{kd ds
izk{kj

Initials of the
auditor

1 2 3 4 5 6
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 77
D.G. (P.A.) – 77

¼Mkd ys[kk fu;e iqLrd [k.M&1 ds v/;k; 10-02 vkSj 10-24 nsf[k,½
(See Paras, 10.02 and 10.24 of Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

lkekU; Hkfo"; fuf/k ds ys[kksa dk jftLVj
Register of General Provient Fund Accounts

Øekuqlkj
lkekU; Hkfo";
fuf/k ys[kkvksa
dh la[;k

No. of G.P.F.
Accounts in
serial order

vfHknkrk dk
uke

Name of
subscriber

?kks"k.kk i=
dc feyk

Declaration
when

received

?kks"k.kk i= dh
izkfIr dk 'kk[kk
vf/kdkjh }kjk
lk{;kadu

Attestaiton of
receipt of

declaration by
B.O.

vkgj.k ;k
varj.k }kjk
ys[ks can djus
dh rkjh[k

Date of
cosure of
accounts
either by

withdrawal or
by transfer

vafre :i ls
can djus dh
fLFkfr esa
'kk[kk

vf/kdkjh ds
rkjh[k lfgr

izk{kj
B.O's initials
with date in
case of final

closure

vH;qfDr;ksa
Remarks

1 2 3 4 5 6 7
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 78
D.G. (P.A.) – 78

¼Mkd ys[kk fu;e iqLrd [k.M&1 ds iSjk 10-28 nsf[k,½
(See Paras, 10.28 of Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij ftl ij e'khu n~okjk fof/kor la[;k Mkyh xbZ gks ,d rjQ Nkik
tk,A rhu ì"Bksa ij ,d gh la[;k gksA 240 QkeksZ okyh ftYnca/kh iqLrdksa esa iwfrZ dh tk,A [k.M
1 vkSj 5 ds ckn dkQh [kkyh txg NksMh tk,A dkcZu izfØ;k ds fy, QkeksZ dh ckbZ vksj Nsn
fd, tk,a½

(To be printed on foolscap folio on one side of the paper duly machine numbered, three
pages bearing the same number. To be supplied in bound books containing 240 forms each
Sufficient blank space to be provided after clauses 1 and 5. Forms to be perforated in the left hand
side for arbon process).

jftLVªh&jlhnh Mkd
REGISTERED – A-D.
lkekU; Hkfo"; fuf/k dh jkf'k dh vafre vnk;xh dk izkf/kdkj
AUTHORITY FOR FINAL PAYMENT OF THE GENERAL PROVIDENT FUND MONEY.
funs'kd@mifuns'kd ys[kk rFkk ys[kk ijh{kk] Mkd dk dk;kZy; %
OFICE OF THE DIRECTOR / DEPUTY DIERCTOR OF ACCOUNT POSTAL

la[;k lk0 Hk0 fu0 rkjh[k 20
No. G. P. F. the 20

FROM

funs'kd@mifuns'kd] ys[kk rFkk ys[kk&ijh{kk] Mkd
THE DIRECTOR / DEPUTY DIRECTOR OF ACCOUNTS POSTAL

lsok eas]
TO
THE
layXu i=ksa dh la[;k
No. of Enclosure –

QkeZ Vh0 vkj0 58&d esa fcy cukdj vkSj ml ij yky L;kgh ls ^6lk0 Hk0 fu0 vkgj.k**
fy[k dj --------------------------------------------------------------------------- #0 ----------------------------------
¼#i;s ------------------------------------------------- iSls½ dh vnk;xh djus dh O;oLFkk dj A

Please arrange for the payment of Rs. ................................. (Rupes.........................................
..................................... only to )

after drawing the amount in a bill in Form T. R. 58-A headed in red ink "G.P.F.
withdrawal".
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e0 fu0 Mk0 ¼ys0½ & 78 & tkjh
D.G. (P.A.) – 78 – Contd.

2- ;g jkf'k vfHknkrk n~okjk vius lk0 Hk0 fu&ys[kk la[;k-------------------------- eas tek dh
xbZ jde ftlesa rkjh[k ------------------------------------------------- rd dk C;kt 'kkfey gS miyC/k
cdk;k@'ks"k cdk;k gSA #i;k ikus okys ls lkekU; jhfr ls jlhn ys yh tk, vkSj bl dk;kZy; dks
Hkst nh tk, A

2. The amount represents the available balance / residual balance of the deposits made by
the subscriber in his/her G.P.F. Account No. with interest calculated thereon up to

The acquittance of the payee should be obtained in the usual manner and formarded to this office.

3- vnk;xh ds ckn] izHkkj ds leFkZu esa ;g fcy vkSj ;g ewy &i=
ckmpj ds :i ea s bl dk;kzy; dks
funs'kd@mi&funs'kd] ys[kk rFkk ys[kk ijh{kk] Mkd&rkj ds dk;kzy; dks Hkst fn;k tk, A

3. After payment the Bill together with this letter in orginal should be forwarded to this
office as vouchers / to the office of the D.A. (P)/D.D.A.(P)/ in support of

the charge.

4- nk;xh dh rkjh[k dh lwpuk bl dk;kZy; dks vyx ls nh tk, A

4. The date of payment should be intimated to this office separately.

5- dì;k uksV dj ysa fd laforj.k vf/kdkjh izkIr drkZ ftldk irk ;g gS --------- dh
mfpr igpku dk O;fDrxr :i ls ftEesnkj gS A

5. It should be noted that the Disbursing Officer will be held personally responsble for
proper identification of the payee whose addess is

6- izkIr drkZ dks lwfpr dj nsa fd tc mls jkf'k nh tk, rks bls mlh le; Lohdkj dj
ysa vkSj mlrkjh[k ds i'pkr mldks bl jkf'k ij C;kt fcYdqy ugha feysxk A

6. The payee should be informed that he/she shall ahve to accept the amount when tendered
and that no interest willbe allowed thereafter.

7- ;g izkf/kdkj&i= tkjh gksus dh rkjh[k ls 6 ekl d le; rd ykxw jgsxk] vkSj ;fn -
--------- ------------------- dks ;k blls igys vnk;xh ugha dh xbZ rks bls dk;kZy; dks ykSVk nsuk
pkfg,] lkFk gh bldks vnk u djus ds dkj.k] Hkh lwfpr djus pkfg, A

7. This authority shall remain current for a period of 6 months from the date of its issue and
should be returned to this office if payment is not made on or before ______________ stating
reasons for its non-payment.
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e0 fu0 Mk0 ¼ys0½ & 78 & tkjh
D.G. (P.A.) – 78 – Contd.

8- vfHknkrk dks lwfpr dj nsa fd ;fn og lsok fuo`fRr ls iwoZ eatwj gqbZ NwV~Vh ds vUr esa
fQj M;wVh ij vk tk,xk rks mls C;kt lfgr iwjh jkf'k rRdky okil dj nsuh iM+sxh A

8. The subscriber may please be informed that, if he/she rejoins duty at the end of his/her
leave sanctioned preparatory to retirement, he shall have to refund forthwith the whole amount with
interest.

*To be scored out when necessary.
9- izkIr&drkZ dks rnuqlkjlwfpr fd;k tk jgk gSA og -----------------------------------------

mi&Mkd ?kj ls vnk;xh pkgrk @ pkgrh gS A
9. The payee is being informed accordingly. He/she desires payment at ___________ Sub-

Office.
10- d̀i;k bl izkf/kdkj&i= dh ikorh Hksft, A
10. Please acknowledge receipt of this authority.
11- izkIr&drkZ dh igpku ds fy, visf{kr izys[k layXu gS A
11. The following documents required in connection with the idenciticaiton of the payee are

enclosed herewith.
uewuk gLrk{kj ifpZ;ka@vaxwBs vkSj maxft;ksa ds fu'kku@dkMZ
Specimen signature slips/thumb and finger impressions/Cards.

ys[kkvf/kdkjh] Mkd
Accounts Officer, Postal

jftLVªh jlhnh Mkd
REGISTERED A.D.
la[;k @lk0Hk0fu0 rkjh[k 20
No. /G.P.F. : dated the 20
mlds i= la[;k ---------------------------- rkjh[k --------------------- lanHkZ esa ---------------------------------
--- dks lwpukFkZ izfr Hksth xbZa mUgsa lwfpr fd;k tkrk gS fd tc ;g jkf'k mUgsa nh tk, rks mUgsa
ysuh gksxh vkSj ml rkjh[k ds i'pkr~ jkf'k ij C;kt ugha feysxk A
Copy forwarded to for information with
reference to his/her letter no. dated the
he/she is informed that he/she shall have to accept the amount when tendered and that no further
interest will be allowed thereafter.
T;ksagh vfHknkrk ds [kkrs esa -------------------- dh tek jdesa ntZ gks tk,axh 'ks"k jkf'k dks vnk djus
dk izkf/kdkj&i= tkjh dj fn;k tk,xk A
Authority for payment of the residual balance will issue as soon as credits for are booked to his/her
ledger account.

ys[kk vf/kdkjh] Mkd
Accounts Officer, Postal

fVIi.kh%& ;g izkf/kdkj&i= pSd dh Hkkafr fy[kk tkuk pkfg,] vFkkZr~ bl ij 'kCnksa esa frjNs
og jkf'k fy[kh tkuh pkfg, tks ml jkf'k ls FkksM+h vf/kd gks ftlds fy, ;g tkjh fd;k x;k gSA

Note- This authority must be written up in the manner of cheques, i.e., it should have written
across it in words a sum little in excess for which it is-issued.



Hkkjrh; Mkd & foHkkx 73

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 78&d

D.G. (P.A.) - 78 -A
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 10-32 nsf[k,½

(See Para 10-32, of the Postal Accounts Manual, Volume-I,)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls Nkik tk,½
(To be printed on Foolscap folio breadthwise)
lkekU; Hkfo"; fuf/k ds cUn ys[kksa dk jftLVj

Register of G.P.F. Closed Accounts
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Hkkjrh; Mkd & foHkkx 74

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&80&[k

D.G. (P.A.) - 80-B
¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 10-52 nsf[k,½

(See Para 10-52, of the Postal Accounts Manual, Volume-I,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on Foolscap folio on both side)

--------------------------o"kZ ds fy, ykirk jkf'k;ksa dk jftLVj
Register of missing credits for the year…………………………….

ykirk tek dh jkf'k
Amount of the Missing Credits
lek;kstu C;kSjksa dk ladsr fd;k tk,

Details of adjustment to be indicated
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kk
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vxLr
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Sept.

vDrwcj
Oct.

uoEcj
Nov.

fnlEcj
Dec.

tuojh
Jan.

Qjojh
Feb.

ekpZ
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vH;qfDr;ka
Remarks

fVIi.kh& ¼1½ izR;sd v{kj ds fy, dqN ì"B vyx dj nsa vkSj muesa mu vfHknkrkvksa ds uke fy[ksa ftuds uke ml v{kj ls 'kq: gksrs gSA
Note :- (1) A few pages should be set apart for each alphabet and the names of the subscriber begining with that letter should be noted

therein.
¼2½ varj.k banjkt lek;kstu laca/kh C;ksjs Hkh mlh eghus esa fy[ks tkus pkfg, ftlls tek jkf'k;ksa lacaf/kr gSA
(2) Particulars of T.E. adjustments should also be noted in the month to which the credit relates.

¼fu;a=d egkys[kk ijh{kd ds i= la[;k 615 iz'kklu AAA@40&62 rkjh[k 11 viszy 1962 dk vuqca/k 2½-
(Annexure 2 to Controller and auditor General's letter No. 615 Admn. III/ 40-62 dated 11th April 1962.)

¼3½ vH;qfDr;ka dkye esa ml lanHkZ la[;k o rkjh[k dk mYys[k djsa ftlds varxZr ykirk tek jkf'k ds ckjs esa lwpuk eaxkus dh dkjZokbZ dh xbZA
(3) Reference No. & date under which action taken to call for information reg. Missing Credits should be indicated in Remarks

Column.



Hkkjrh; Mkd & foHkkx 75

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&84@D.G. (P.A.) - 84

¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 3-45[k nsf[k,½
(See Para 3.45B Postal Accounts Manual, Volume-I,)

¼QqyLdsi dkxt ij nks izfr;ksa esa Nkik tk,½
(To be printed on Foolscap folio on duplicate)

la[;k---------rkjh[k----------------20-----@No................dated.................20............

fiNys vkifRr fooj.k dh la[;k-----------------------------vkSj rkjh[k-----------------------------------20---------
Last Objection Statement bears No. Dated .................................................20

19---------dh igyh@nwljh vof/k ds fy,----------------dk;kZy; ds ys[kksa dk ys[kk&ijh{kk dk;kZy; ds Mkd&rkj ys[kk vuqhkkx }kjk dh xbZ ys[kk&ijh{kk o
ijh{k.k ds ifj.kke n'kkZus okyk vkifRr fooj.k A
Objection Statement showing the result of the Check and Examination by the Postal/ Telegraph Account Section of the Accounts Office of the Accounts of
the Office for the First/Second period of 20
¼fooj.k dh isafly ls fy[kh izfr dk;kZy; fjdkMZ ds rkSj ij j[k ysuh pkfg, vkSj dkcZu izfr 2 lIrkg ds vUnj&vUnj mRrj lfgr ys[kk ijh[kk dk;kZy;
dks ykSVk nsuh pkfg, A nsf[k, Mkd&rkj foRrh; fu;e iqfLrdk [k.M&A f}rh; laLDj.k dk fu;e 85 vkSj 92 A½
(The pencil copy of the stateemnt should be retained as office record and the carbon copy returned to the Accounts office with reply within a fortnight vide
Rules 85 and 92 of the Posts and telegraphs Financial Hand Book , Volume I (2nd Edition.)

fuEufyf[kr ds v/khu j[kh xbZ jkf'k
Amount placed under

mapr @ Suspense

en
la[
;k@

Ǹ
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Nature of Receipt
or payment

olwyh ;ksX;
is'kfx;ka

Advances
recoverable

izkfIr
Receipt

izHkkj
Charge

fuiVku
ckdh gS
Awaiting

clearance

xyrh ;k vkifRr dk
izdkj vkSj ml ij
funs'kd@mi&funs'kd
@ys[kk ds vkns'k
Nature of error or

objection and orders of the
Director/Deputy Director/

Accounts

Li"Vhdj.k ;k
iksLVekLVj@

laforj.k vf/kdkjh
dk vH;qfDr;ka
Explanation or
Remark of the
Postmaster/

Disbursing Officer



Hkkjrh; Mkd & foHkkx 76
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&85@ D.G. (P.A.) - 85

¼Mkd&ys[kk fu;e iqLrd [k.M&A ds iSjk 3-45[k nsf[k,½
(See Para 3.45B Postal Accounts Manual, Volume-I,)

¼QqyLdsi dkxt ij nks izfr;ksa esa Nkik tk,½ (To be printed on Foolscap folio on duplicate)

la[;k---------rkjh[k----------------20-----@No................dated.................20............

fiNys vkifRr fooj.k dh la[;k-----------------------------vkSj rkjh[k-----------------------------------20---------
Last Objection Statement bears No. Dated .................................................20

--------------19---------dh igyh@nwljh vof/k ds fy,----------------dk;kZy; ds ys[kksa dk ys[kk&ijh{kk dk;kZy; ds Mkd&rkj ys[kk vuqhkkx }kjk dh xbZ
ys[kk&ijh{kk o ijh{k.k ds ifj.kke n'kkZus okyk vkifRr fooj.k A
Objection Statement showing the result of the Check and Examination by the Postal/ Telegraph Account Section of the Accounts Office of the
Accounts of the Office for the First/Second period of 20
¼fooj.k dh isafly ls fy[kh izfr dk;kZy; fjdkMZ ds rkSj ij j[k ysuh pkfg, vkSj dkcZu izfr 2 lIrkg ds vUnj&vUnj mRrj lfgr ys[kk ijh[kk dk;kZy; dks ykSVk nsuh pkfg, A nsf[k, Mkd&rkj
foRrh; fu;e iqfLrdk [k.M&A f}rh; laLDj.k dk fu;e 85 vkSj 92 A ftu fooj.k ij Hkkx AA fy[kk gS] mls ys[kk dk;kZy; dks okil Hkstus dh vko';drk ugh gS½A
(The pencil copy of the statement marked Part I should be retained as office record and the carbon copy returned to the Accounts office with reply within a
fortnight vide Rules 85 and 92 of the Posts and telegraphs Financial Hand Book , Volume I The statement marked Part - II need not be returned to the
Accounts office).

fuEufyf[kr ds v/khu j[kh xbZ jkf'k@Amount placed under
fuiVku ckdh gS @ Awaiting clearance
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 95&d
D.G. (P.A.) – 95 - A

¼Mkd ys[kk fu;e iqLrd [k.M&1 iSjk 15-11 nsf[k,½
(See Paras, 15.11 Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

-------------------------- eaMy@dk;kZy; ds fujh{k.k ds nkSjku tkjh fd;k x;k Kkiu
Memo issued during the inspecion of the --------------------- Division / Office.

Øe la[;k
Serial No.

fujh{k.k vf/kdkjh dh vH;qfDr;ksa lq>ko ;k
vkifRr;ka

Inspecting Officer's remarks suggestion or
objections

fujhf{kr dk;kZy; ds izHkkjh
vf/kdkjh ds mRrj

Relies of the Officer-in-charge of
the office inspected

1 2 3
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 96&d
D.G. (P.A.) – 96 - A

¼Mkd ys[kk fu;e iqLrd [k.M&1 iSjk 15-11 nsf[k,½
(See Paras, 15.11 Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij pkSM+kbZ dh rjq ls nksuka rjQ Nkik tk,½
(To be printed on foolscap breadthwise on both sides)

ys[kk fujh{k.k fjiksVZ
Inspection Report
uewuk ys[kk fVIif.k;ka on the accounts of the

Test Check Notes Hkkx AAA (Part-III)

the ........................................................................................... Division(eaMy) / Office
(dk;kZy;) ds ys[kksa dh fujh{k.k dh rkjh[k ------------------------------------------------ ls -------------------
------------------- rd

Date of Inspection from to

iSjk Øe la[;k
Serial No. of

Paragraph

fujh{k.k vf/kdkjh dh
vH;qfDr;ka

Inspecting Officer's remarks

fujhf{kr dk;kZy; ds
v/;{k dk mRrj

Reply of the Head of the
Office Inspected

fuiVku fVIi.kh ;k ys[kk ijh{kk
dk;kZy; }kjk dh xbZ vxyh dk;Zokgh

Note of Disposal or further action
taken by the Accounts Office

1 2 3 4
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 97
D.G. (P.A.) - 97

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 15-16 nsf[k,½
(See Para 15.16 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

fujh{k.k fjiksVksZ ds tkjh djus vkSj fuiVku dk jftLVj
Register showing the issue and disposal of Inspection Reports,
¼i½ fujhf{kr dk;kZy; dk uke----------------------------------------------------------------------------------------
(i) Name of office inspected..............................................................................................
¼ii½ orZeku fujh{k.k dh rkjh[k] fujh{k.k djus okys vf/kdkjh vkSj deZpkfj;ksa ds uke-----------------

-------------------------------------------------------------------------------------------------------------------------
(ii) Date of present inspection and the names of inspecting officer and staff

......................................................................................................................................
¼iii½ fdl rkjh[k rd ds ys[ks dk fujh{k.k vc fd;k x;k gS\----------------------------------------------
(iii) Date upto which account is now inspected...................................................................
¼iv½ fujh{k.k fjiksVZ ds feyus dh rkjh[k-----------------------------------------------------------------------------
(iv) Date of receipt of Inspection Report..............................................................................
¼v½ ys[kk vf/kdkjh@funs'kd@mi&funs'kd ys[kk rFkk ys[kk ijh{kk dks is'k djus dh rkjh[k

-----------------------------------------------------------------------------------------------------------------------
(v) Date of submission to A.O./ D.D.A. (P)........ ...............................................................
¼vi½ vuqeksnu dh rkjh[k-----------------------------------------------------------------------------------------------
(vi) Date of approval...........................................................................................................
¼vii½ fdl rkjh[k dks VkbZi ds fy,s Hksth xbZ--------------------------------------------------------------------
(vii) Date on which sent for type.............................. ...........................................................
¼viii½ Vkbi ls okil vkus dh rkjh[k---------------------------------------------------------------------------------
(viii) Date of return from tyepe.........................................................................................
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lN

o
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gksus dh rkjh[k
Date of issue of the

inspection report

mRrj lfgr okil
vkus dh rkjh[k

Date of recet. with
reply

vkxs ds gokys
Further

reference

vfUre fuiVku
dh rkjh[k Date

of final
disposal

vH;qfDr;ka ¼izxfr jftLVj
dk gokyk½

Remarks (reference to
progress Register)

1 2 3 4 5 6
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0 ¼ys0½
D.G. (P.A.) A/cs

¼Mkd] ys[kk fu;e iqLrd [k.M&A
(See Para 15.199 of Postal

¼QqyLdsi dkxt ij
(To be printed on

fujh{k.k fjiksVksZ ds fuiVkjs
Progress Register of settlement
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Mkd&foHkkx
POSTS, INDIA
&97d
- 97A
dk iSjk 15-19 nsf[k,½
Accounts Manual, Volume II,)
ij Nkik tk,½
foolscap folio)
dk izxfr dk jftLVj
of Inspection Reports,

vk;s dk i=&O;ogkj
Further Correspondence
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 99&>
D.G. (P.A.) - 99-I

¼Mkd] ys[kk fu;e iqLrd [k.M&A dk iSjk 9-24 nsf[k,½
(See Para 9.24 of Postal Accounts Manual, Volume I,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy;% funs'kd@mi&funs'kd] ys[kk rFkk ys[kk ijh{kk] Mkd&rkj------------------------
OFFICE OF THE DIRECTOR / DEPUTY DIRECTOR OF ACCOUNTS POSTAL..........................
la[;k----------------------------------------------rkjh[k---------------------20
No................................................................Dated the .........................20
lsok esa]@To
iksLVekLVj] @THE POST MASTER

egksn;]@Sir,
d̀i;k :0-------------------------------------------------¼:i;s-------------------½ dh jkf'k ftlesa ls iSjk 2 esa

mfYyf[kr olwfy;ka ?kVk nh tk,a vkSj tksfd minku@e`R;q ,oa fuòfRr minku dh jkf'k gS tks --------------------------------
ds i= la[;k---------------------------------------------rkjh[k------------------------------------- esa eatwj dh xbZ gS minku
HkksDrk@uhps mfYyf[kr ukckfyxksa ds dkuwuh laj{kd] dks Mkd?kj ls vnk djus dk izca/k djsaA

Please arrange to make payment to............................................................................................

(Gratuitant)/(legal guardian of the minors as indicated below) form the...........................................
post office of the sum of Rs. ………............................................... (Rupees......................................)
less recoveries detailed in Paragraph 2 below being the amount of Gratuity/ Death -cum-retirement
gratuity sanctioned in letter No. ...........................................................................................................
dated.......................................... from the................................................. ...................

2-Åij izkf/kd̀r minku@e`R;q ,oa fuòfRr minku esa ls fuEufyf[kr olwfy;ka dj yh tk,saA
(i) .................................
(ii) ..................................
(iii) .................................

2.The following recoveries should be effected from the payment of gratuity/ Death cum-
retirement gratuity authorised above:-

(i) .................................
(ii) ..................................
(iii) .................................
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3- nl iSls ds jlhnh fVdV ij] ;fn vko';d gks] rks minku HkksDrk@dkuwuh j{kd dh jlhn bl vkns'k ds
myVh rjQ ys ysa A

3. The acquittance of the gratuitant / Legal guardian should be taken on the reverse of this order with
ten paise stamp, if necessary.

4- izkIr drkZ dks bl vkns'k ds tkjh gksus dh lwpuk nh tk jgh gSA
4. The payee is being informed of the issue of this order.

5- ifpZ;ka] ftu ij minku HkksDrk@dkuwuh laj{kd ds lk{;kafdr uewuk gLrk{kj@ck,a gkFk ds vaxwBs vkSj
maxfy;ksa ds fu'kku gS vkSj mlds QksVksa dh ,d lk{;kafdr izfr lkFk Hksth tk jgh gS ;k ml dk;kZy; ds i= la[;k-
------------------rkjh[k ds lkFk Hksts x, isU'ku i=ksa ds lkFk Hksth tk pqdh gSA

5. Slips bearing attested specimen signature left hand thumb and finger impressions of the gratuitant/
Legal guardian and an attested copy of his/ her photograph are enclosed / have been enclosed with the
pension papers sent with this office letter No.................................................. dated...............................

6- miknku@e`R;q ,oa fuòfRr minku dh------------------enks ds ukesa Mkyk tk,-------------- olwfy;kas dks oxhZd̀r
izkf.r;ksa dh vuqlwfp esa tek dj ns a vkSj bl dk;kZy; dks lwfpr dj nsa A

6. The Gratuity /Death -cum-retitement gratuity is debitable to....................................... The
recoveries should be credited in the schedule of Unclassified Receipts under intimation to this office.

7- vnk;xh djus ls igys lqfuf'pr dj fy;k tk, fd minku HkksDrk vc Hkh minku ikus ds ;ksX; gSA
;fn u gks rks ;g rF; eatwj djus okys izkf/kdkjh dks rRdky lwfpr dj fn;k tk, rkfd og ifjokj ds 'ks"k lnL;ksa
ds gd esa la'kksf/kr eatwjh tkjh dj ldsA

7. Before payment it should be ensured that the gratuitant continues to be qualified. If not
the fact should be reported immediately to the sanctioning authority for issue of a revised sanction
in favour of remaining member of the family.

8- ;g izkf/kdkj i= tc rd bldh vnk;xh u gks tk,] laforj.k vf/kdkjh dh futh vfHkj{kk esa jguk
pkfg, A ;g tkjh gksus dh rkjh[k ls ekl rd ykxw jgsxk vkSj ;fn bl vof/k ds nkSjku vnk;xh ugh
dh tkrh rks bl izkf/kdkj i= dks 'kwU; le>k tk, vkSj bl dk;kZy; dks okfil dj fn;k tk,A

8. This authority should be kept in the personal custody of the .......................................
disbursing officer until it is paid. It will remain in force for............................ months only from the
date of its issue. It no payment is effected within this period it should be treated as void and
returned to this office.

9- ;g uksV dj fy;k tk, fd jkf'k izkIr djus okys] ftudk irk uhps fy[kk gS] dh mfpr igpku dh
ftEesnkjh laforj.k vfodkjh dh gksxh %&

9. It should be noted that the disbursing officer shall be held responsible for proper
identification of the payee whose address is given below:-
..................................................
....................................................
....................................................
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10- d̀i;k bl vkns'k dh ikorh Hksft, A
10. Please acknowledge of this order.

gLrk{kj
Signature

ys[kk vf/kdkjh
Accounts officer

fVIi.kh & ;g izkf/kdkj i= pSdksa dh rjg ls fy[kk tk, A nsf[k, Mkd&rkj foRrh; iqfLrdk [ka.M&A ¼nwljk
laLdj.k iqueqfnzr½ dk fu;e 174 vFkkZr ;g izkf/kdkj&i= ftl jkf'k ds fy, tkjh fd;k x;k gS mlls dqN
vf/kd jkf'k 'kCnks esa mlds Åij frjNh fy[k nh tk, A

Note : This aurhtority must be written up in the manner of cheques, vide Rule 174, Posts and
telegraphs financial hand Book Volume-I (Second Edition Reprint), i.e. it should have
written across it in words a sum little in excess of that for which it si issued.

¼myVh rjQ½
(REVERSE)

II. la[;k------------------------------------------rkjh[k ---------------------------------
II. No. dated

Jh@Jherh --------------------------------------¼minku miHkksDrk@dkuwuh laj{kd dks lwpukFkZ izfr Hksth xbZ A ;fn
vnk;xh fdlh ,sls izkf/kd̀r ,tsUV dh ekQZr u ysuh gks ftlus ljdkj dks vf/kd vnk;xh dh gkyr esa {kfriwfrZ
djuk eatwj dj fy;k gS rks og iksLV ekLVj@mi&iksLV ekLVj -------------------------------ds ikl vnk;xh ysus ds fy,
Loa; tk,A½

Copy forward to Shri/ Shrimati
(Gratuitant /Legal guardian) for information.

He/She should appear before the ……………...........................................................................
................................................ to receive payment unless the payment is desired to be obtained
through an authorised agent who has indemnified Government against overpayment.

irk%& gLrk{kj
Address :- Signature

ys[kk vf/kdkjh
Accounts officer
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III. la[;k----------------------------------------------------------------------------rkjh[k-------------------------------------
III. No. dated

Jh@Jherh -------------------------------------------------dks muds i= la[;k---------------------------rkjh[k-------------------
-------------------------------ds lUnHkZ esa lwpukFkZ izfr Hksth xbZ A

Copy forwarded to the........................................................................for information with
reference to his letter No. ..................................................... .........................................................
dated ........................................

fuEufyf[kr i= blds lkFk okil Hksts tk jgs gSA
The following papers are returned herewith.

gLrk{kj
Signature

ys[kk vf/kdkjh
Accounts officer

jkf'k olwy ikbZ
Received payment

¼inuke lfgr gLrk{kj ;k ck,a gkFk ds vaxwBs ds fu'kku ¼;fn ikus okyk fuj{kj gks½A
¼funs'kd mi&funs'kd ] ys[kk Mkd ds dk;kZy; esa bLrseky ds fy,½

[Signature with designation of left hand thumb impression (when illeterate)]
[For use in the office of the Deputy Director / Director of accounts, (Postal)]
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:i;s
Rs.

3201&07 isU'ku&04 minku nRrer
Voted

_______________
3201 - Pen- 104- Gratutity vnRrer

Non-voted

minku :0--------------------
Gratuities Rs.

Lohd̀r :0--------------------
Admitted Rs.

ys[kk vf/kdkjh
Accounts officer

ys[kkdkj@fyfid
Accounts /clerk
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½& 99&>¼A½
D.G. (P.A.) A/cs- 99-I (i)

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-24 nsf[k,½
(See Para 9.24 of Postal Accounts Manual, Volume I,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy;% funs'kd@mi&funs'kd] ys[kk rFkk ys[kk ijh{kk] Mkd&rkj------------------------
OFFICE OF THE DIRECTOR / DEPUTY DIRECTOR OF ACCOUNTS POSTAL.......
.......................................................................................................................................

la[;k----------------------------------------------rkjh[k---------------------20
No................................................................Dated the .........................20

lsok esa]@To
The........................................
..............................................

egksn;]@Sir

eSa vkidks ----------------------------------Mkd?kj ls :0--------------------
-¼:i;s--------------------------½ dh jkf'k ftlesa ls iSjk 2 esa mfYyf[kr olwfy;ka ?kVk nh
tk,a] izkIr djus ds fy, izkf/kd`r djrk gw¡ A ;g jkf'k----------------------------------ds i=
la[;k-----------------------rkjh[k--------------------------esa eatwj dh xbZ minku@èR;q ,oa fuo`fRr
minku dh jkf'k ;k cdk;k jkf'k gSA

I authorise you to draw from the ..............................................................Post Office
a sum of Rs........................................(Rupees...................................................................)
less recoveries detailed in Para, 2 below, being the amount of or the balance of the
amount of Gratuity/ D.C.R. Gratuity sanctioned in letter
No..................................................................... date............................from
the.................................................................................................

2- Åij izkf/kd`r minku dh vnk;xh djrs gq, fuEufyf[kr olwfy;ka dj yh
tk,a%
(i) ........................................
(ii) ........................................
(iii) ........................................

2. The following recoveries should be effected from the payment of Gratuity
authorised above :-
(i) ........................................
(ii) ........................................
(iii) ........................................
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3- vius dk;kZy; ds LFkkuh; ys[kk&ijh{kk fujh{k.k ds le; ys[kk&ijh{kdks dks

izLrqr djus ds fy, tgka vko';d gks] minku HkksDrk@dkuwuh laj{kd ls fof/kor~ fVdV
yxh mi;qDr jlhn ys yh tk, vkSj mls Qkby dj fn;k tk, A

3. Proper acqiottance of the Gratuitant/Legal Guardian should be taken duly
stamped, wherever necessary and should be field, for produdction to audit at the time of
Local Audit Inspection of your office.

4- Mkd?kj ls jkf'k izkIr djus dh rkjh[k ls ,d eghus ds vanj bl dk;kZy;
dks fuEufyf[kr QkeZ esa laforj.k izek.k&i= izLrqr fd;k tk, A

4. A certificate of disbursement in the following form should be furnished to this
office within a month of the date of drawal of the amount from the Post Office.

eSa izekf.kr djrk gw¡ fd funs'kd@mi&funs'kd ys[kk Mkd --------------------------------
ds izkf/kdkj i= la[;k-------------------rkjh[k--------------ds vuqlkj :0---------------------------
-------------------¼-------------------------------:0½ dh minku@èR;q ,oa fuo`fRr minku dh
jkf'k tks okmpj la[;k--------------------------rkjh[k------------------}kjk-------------------------
Mkd?kj ls fudyokbZ xbZ ---------------------------dks rkjh[k----------------------------dks ns nh
xbZ gS vkSj mfpr jlhn ysdj Qkby dj nh xbZ gSA

I certify that the sum of Rs...........................................................................
(Rupees...........................................) drawm pm account of Gratuity /D.C.R. Gratuity in
terms of Director/Deputy Director of Accounts, Posts.

Authority letter No. ......................................dated........................... on
voucher No.........................................dated.............................from
........................................ Post Office has been disbursed to on
and the proper acquittance has been obtained and field.

5- izkIr drkZ ds bl vkns'k dks tkjh gksus dh lwpuk nh tk jgh gSA
5. The payee is being informed of the issue of this order.

6- ;g minku lkj&07&is'kxh izHkkj &104 lkekU; izHkkj minku&nRrer@vnRrer
dh en esa ukes Mkyk tk,xk A

6. The Gratuity is debitable to Abstract 07-Pensionary Charges -104- General
Charges- Gratuities-voted/non-voted.

7- olwfy;ka fuEufyf[kr <ax ls [kkrs esa tek dh tk,A
7. The recoveries should be credited as follows :-

8- vnk;xh djus ls igys ;g lqfuf'pr dj fy;k tk, fd minku HkksDrk
vc Hkh minku ikus ds ;ksX; gSA ;fn u gks rks ;g rF; eatwj djus okys izkf/kdkjh dks
rRdky lwfpr dj fn;k tk, rkfd og bl dk;kZy; dks lwfpr djrs gq, ifjokj ds
'ks"k lnL;ksa ds gd esa la'kksf/kr eatwjh tkjh dj lds A

8. Before Payment it should be ensured that the gratuitant continues to be
qualified. If not the fact should be reported to the sanctioning authority for issue of a
revised sanction in favour of remaining members of the family under intimation to this
office.
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9- ;g izkf/kdkj&i= tc rd bldh vnk;xh u gks tk,] laforj.k vf/kdkjh

dh futh vfHkj{kk esa jguk pkfg,A ;g tkjh gksus dh rkjh[k ls--------------ekl rd ykxw
jgsxkA ;fn bl vof/k ds nkSjku Mkd?kj ls dksbZ jkf'k ugha fudyokbZ tkrh gS rks bl
izkf/kdkj i= dks 'kwU; le>k tk, vkSj bl dk;kZy; dks okil dj fn;k tk,A

9. This authority should be kept in the personal custody of the disbursing offer
until it is sent to the Post Office for the drawal of the amount. It will remain in force
for.......... months only from the date of its issue. It no amount is drawn from the Post Office
within this period it should be treated as void and returned to this office.

10- ;g uksV dj fy;k tk, fd jkf'k izkIr djus okys dh mfpr igpku ds
fy, laforj.k vf/kdkjh O;fDrxr :i ls ftEesnkj gk sxk A

10. It should be noted that the Disbursing Officer shall be held personally
responsible for proper identification of the payree.

11- fuEufyf[kr i= Hkh okil Hksts tk jgs gSA
11. Following papers are also returned.

12- d`i;k bl vkns'k dh ikorh Hksft, A
12. Please acknowledge receipt of this order.

gLrk{kj
Signature

lgk;d] eq[; ys[kk vf/kdkjh
Accounts,Chief Accounts,Officer

ys[kk vf/kdkjh
Account Officer

fVIi.kh&;g izkf/kdkj i= pSdksa dh rjg ls fy[kk tk,A nsf[k, dsunzh; [ktkuk fu;ekoyh
[ka.M&A dk fu;e 136 vFkkZr ;g izkf/kdkj&i= ftl jkf'k ds fy, tkjh fd;k
x;k gS mlls dqN vf/kd jkf'k 'kCnks esa mlds Åij frjNh fy[k nh tk, A

Note : This aurhtority must be written up in the manner of cheques, vide Rule 136 of C.T.
Rs. Vol. I i.e. it should have written across it in words a sum little in excess of that
for which it si issued.
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II. la[;k------------------- rkjh[k------------------
II. No............................ Dated...........................

--------------------------------dh vko';d vnk;xh djus ds fy, iksLVekLVj----------------------
dh izfr Hksth xbZ A

Copy forwarded to the Post Master ....................................for making necessary
payment of the amount to the.

gLrk{kj
Signature

ys[kk vf/kdkjh
Accounts Officer

III. la[;k------------------- rkjh[k------------------
III. No............................ Dated...........................

Jh@Jherh@dqekjh------------------------------------------------¼minku HkksDrk@dkuwuh
laj{kd½ dks lwpukFkZ Hksth xbZ A

Copy forwarded to Shri/ Shrimati/Kumari...................................................................
(Gratuitant /Legal Guardian) for information.

gLrk{kj
Signature

ys[kk vf/kdkjh
Accounts Officer

*IV. vk;dj vk;qDr-------------------------------------¼LFkku½ dks lwpukFkZ izfr Hksth xbZ
*IV. Copy to the commissioner of Income Tax................................(station) for

information

gLrk{kj
Signature

ys[kk vf/kdkjh
Accounts Officer
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&99&B
D.G. (P.A.) - 99-L

¼Mkd] ys[kk fu;e iqLrd [k.M&A dk iSjk 9-19 nsf[k,½
(See Paragraph of 9.19 Postal Accounts Manual, Volume I,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

isU'ku vnk;xh vkns'k ¼laforj.k vf/kdkjh dk fgLlk½
PENSION PAYMENT ORDER (DISBURSHER'S PORTION)

fuEufyf[kr ds ukes Mkyk tk,xk %& Debitable to :-

3201 Mkd lsok,a
07 isa'ku izHkkj
3201 Postal Services
07 Pensionary Charges

¼vf/kokf"kZdh vksj lsok fuo`fRr HkRrs½
(Superannuation and retired allowances)
nRrer @ Voted

izHkkfjr@Charged

isU'kuHkksxh ds gLrk{kj ds fy, LFkku
igyh vnk;xh ds le; fy, tk,a
Place for signature of Pensioner to be taken at the time of first payment..................

dn
Height

ekfld
isU'ku dh
jde

Amount of
monthly
pension

uke
Name

isU'ku dh
Js.kh vkSj
pkyw gksus
dh rkjh[k
Class of
pension
and the
date of

commence
-ment

psgjs ij ;k
oS;fDrd
igpku fpUg
;fn dksbZ gks

Personal
identification
mark on face

or hand, if
any

ehVj
Meters

ls0eh0
C.M.

tUe dh
rkjh[k ;k
vuqekfur
tUe dh
rkjh[k

Date of
approximated
date of birth

/keZ vkSj
jk"Vªh;rk
Religion

and
Nationality

fuokl
LFkku xkao
vkSj
ijxuk

fn[kkrs gq,
Residence
showing
village

and
pargana

:0
Rs.

iS0
P.

2-ifjokj
isa'ku
2.Family
Pension
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isU'kuHkksxh dh èR;q dh rkjh[k--------------------------¼iksLVekLVj Hkjs vkSj lk{;kafdr djsa½
Date of death of the pensioner.................................................................(to be filled in

and attested by the Post Master)

dk;kZy; funs'kd@mi&funs'kd] ys[kk rFkk ys[kk&ijh{kk] Mkd&rkj
OFFICE OF THE DIRECTOR/DEPUTY DIRECTOR OF ACCOUNTS POSTAL

la[;k------------------ rkjh[k------------20
No.......................... Dated........................20

egksn;]
Sir,

bl vkns'kd ds isU'kuHkksxh ds fgLls dks is'k djus ij vkSj nkosnkj ls jkf'k ds fy, lkekU;
:i ls jlhn ysdj vkSj tc rd vU; uksfVl u fn;k tk,] izR;sd ekl dh lekfIr ij Jh-----------
--------------------dks :i;s----------------------------¼vk;dj dkVdj½ tks fd---------------------------------------
-------ds rksj ij ---------------------- isU'ku dh jkf'k gS] vnk dj nh tk,A vnk;xh --------------------
--------ls pkyw gks tkuh pkfg,A

UNTIL FURTHER NOTICE, and on the expiration of every months be pleased to
pay to..................................................................................................................................
the sum of Rupees................................................................................. ( less Income-tax)
being the amount of ............................................................................................................
PENSION , as ....................................................................................................................
upon the production of the Pensioner's portion of this Order taking from the claimant a
receipt for the amount according to usual form. The payment should commence
from.......... ...................................................................................................................

2- Jh@Jherh-----------------------------------------dh èR;q gks tkus dh fLFkfr esa e`R;q dh
rkjh[k ls vxys fnu ls Jherh@Jh----------------------------dh :0---------------------- izfr'kr dh ifjokj
isU'ku rc rd nh tk, tc rd fd mldk iqufoZokg ;k e`R;q----------------------------------------tks Hkh
rkjh[k igys gks---------------------------------- u gks tk,A ¼;g isU'ku fo/kok@fo/kqj ls e`R;q izek.k&i=
vkSj vkosnu&i=@izkIr gksus ij nh tk,½ A

2. In the event of the death of Shri/Smt.............................................................
family pension Rs................................per month.............................................may be paid
to Smt./smt.........................................till the date of her/his/re-marriage or death whichever
is earlier (on receipt of death certificate and Form of Application from widow/widower).

gLrk{kj-----------------
Signature.................

inuke------------------
Designation.............
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lsok esa]
To

iksLVekLVj]
THE POST MASTER

----------------------------

fVIi.kh & 1- _.knkrk ds vuqjks/k ij isa'ku Hkksxh ds fo:) fdlh nkcs ds fy, fdlh
Hkkjrh; U;k;ky; }kjk dh xbZ izfØ;k }kjk fdlh Hkh isa'ku dk vfHkxzg.k] dqdhZ ;k ìFkDdj.k ugha
fd;k tk ldsxkA ¼1871 ds vf/kfu;e XXXIII dh /kkjk AA½ A

Note 1- No. pension shall be liable to seizure, attachement or sequestration by
process of any Court in india at the instance of a creditor for any demand against the
pensioner (Section II, Act XXXIII of 1871).

fVIi.kh 2& bl vkns'k ds v/khu vnk;xh] fuEufyf[kr vioknksa dks NksM+dj isU'kuHkksxh dks
O;fDrxr :i esa gh nh tk,xh A
Note : 2 Payment under this order is to be made only to the Pensioner in person with the
following exceptions ;-

¼d½ ftu O;fDr;ksa dh ljdkj }kjk fo'ks"kr;k NwV nh xbZ gSA
(a) To persons specially exempted by Government.

¼[k½ mu inkZu'khu fL=;ksa dh tks turk ds lkeus ugha vkrh ;k mu O;fDr;ksa dks tks chekjh vkfn
;k 'kkjhfjd v'korrk ds dkj.k mifLFkr ugha gks ldrs A

(b) To females unaccustomed to appear in public and to persons unable to appear on
account of illness or bodily infirmity.

¼d½ vkSj ¼[k½ ds nksuksa ekeyksa esa vnk;xh ljdkj ds fdlh ftEesnkj vf/kdkjh ;k vU; tkus
ekus vkSj fo'oluh; O;fDr }kjk gLrk{kfjr thou izek.k&i= izLrqr djus ij gh dh tk,xh A

Payment in both cases (a) and (b) is made on production of a life Certificate signed
by a responsible Officer of Government, or other well known and trustworthy person.
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¼x½ fuEufyf[kr fdlh O;fDr }kjk gLrk{kfjr thou izek.k&i= Hkstus okys fdlh O;fDr dks %&

naM&izfØ;k lafgrk ds v/khu eftLVªsV dh 'kfDr iz;qDr djus okys ls ;k Hkkjrh; iathdj.k
vf/kfu;e 1908 ds v/khu fu;qDr jftLVªkj ;k mijftLVªkj ls ;k fdlh isU'kuHkksxh vf/kdkjh
ls tks fuo`fRr ls igys eftLVªsV dh 'kfDr iz;qDr djrk Fkk ;k fdlh jktif=r vf/kdkjh ls
;k equflQ ls ;k iqfyl vf/kdkjh ls tks fdlh iqfyl Fkkus ds izHkkjh lc&bUlisDVj ls de
vksgns dk ugh ;k fdlh iksLVekLVj ;k foHkkxh; mi iksLVekLVj ;k Mkd?kj fujh{kd ;k
fjtoZ cSad vkQ bf.M;k ds izFke Js.kh vf/kdkjh ls ;k LVsV cSax vkQ bf.M;k ds vf/kdkjh
ls ;k mi&ys[kkdkj ls ftldh fu;qfDr LVsV cSad vkQ bf.M;k dh 'kk[kk ds ,tsaV ds rkSj
ij ;k ys[kkdkj ds rkSj ij gqbZ gks ;k LVsV cSad vkQ bf.M;k ds lgk;d cSad ds vf/kdkjh
ls ;k foyst iapk;r] xzke iapk;r ;k xkao iapk;r ds iz/kku ls ;k xkao dh dk;Zdkjh lfefr
ds iz/kku ls A

(c) To any person sending a Life Certificate signed by some persone exercising the
powers of a Magistrate under the Criminal Procedure Code, or by any Registrar or
Sub-Registrar appointed under the Indian Registration Act.1908 or by any
pernsioned officer who before retirement exercised the powers of a Magistrate or by
any Gazetted Officer or by a Munsiff or by a Police officer not below the rank of sub-
Inspector in-charge or a Police Station, or by a Post master, a Departmental sub -
Post Master or an Inspector of Post Offices or by a Class I officer of the Reserve
Bank of India or an officer of the State Bank of India or a sub- Accountant appointed
as an agent or as an Accountant at a branch of the State Bank or an officer of a
subsidiary Bank of the State Bank of India or by the Head of a Village Panchayat,
Gram Panchayat or Gaon Panchayat or by the Head of an Executive committee of
a village.

¼?k½ Hkkjr esa jgus okys fdlh O;fDr dks tks viuh isa'ku ,d ,sls ,tsUV dh ekQr olwy djsa
ftlus vf/kd vnk;xh gks tkus ij mls okil djus dk ca/k i= Hkjk gks vkSj lkFk gh bl
'krZ ij fd ijorhZ de ls de o"kZ esa ,d ckj /kkjk ¼x½ esa mfYyf[kr fdlh O;fDr }kjk
gLrk{kfjr thou izek.k&i= izLrqr djsa A

(d) To any person resident in India who draws his pension through an agent who has
executed a bond to refund overpayemnt, subject to the condition that the latter
produces at least once a year a Life Certificate signed by a person mentioned in
clause (c).



95
¼M½ /kkjk ¼d½] ¼[k½ vkSj ¼x½ esa mfYyf[kr lc ekeyksa esa laforj.k vf/kdkjh dks pkfg, fd og

thou izek.k &i= ds vfrfjDr LorU= :i ls de ls de o"kZ esa ,d ckj isa'kuHkksxh ds
cjkcj thfor jgus dk izek.k ekaxs A /kkjk ¼?k½ esa mfYyf[kr ekeyksa esa fiNyh ckj thou
izek.k&i= ds vkus dh rkjh[k ls ,d o"kZ ls vf/kd le; rd isa'ku vnk ugh dh tk,xh
vkSj laforj.k vf/kdkjh ,sls isa'kuHkksxh dh èR;q ds fo"k; esa izekf.kr lekpkj dk /;ku j[ksa
vkSj ,slk lekpkj feyus ij vkSj vkxs dh vnk;xh dks rqjUr cUn dj nsa A

(e) In all cases referred to in clause (a), (b) and (c) the Disbursing Officer must at least
once a year, require proof, independent of that furnished bhy the Life Certificate of
the continued existence of the pensioner. In cases referred to in clause (d), the
pension shall not be paid on account of a period more than a year after the date of
Life Certificate last received, and the Disbursing Officer must be on the watch for
authentic information of the decease of any such pensioner, and on receipt thereof
shall promptly stop further payments.

fVIi.kh 3& ftl isa'kuHkksxh ij mnkjhd̀r isa'ku fu;ekoyh ykxw gksrh gks] ;fn mldh e`R;q
fuo`fRr dh rkjh[k ls 5 o"kZ ds Hkhrj gks tk, rks laforj.k vf/kdkjh dks fuEufyf[kr dkjZokbZ
djuh pkfg, A
Note 3- In the event of the death of a pensioner governed by the Liberalised
Pension Rules within a period of five years from the date of retirement the
Disbursing Officer should take the following action.

¼A½ ftl mRrjkf/kdkjh dks ias'ku dh cdk;k jkf'k nh xbZ gks ;k ftls Mkd&rkj foRrh; iqfLrdk
ds [kaM AA ds fu;e 125 ds vuqlkj isa'ku ns; gks] mls ifjokj isa'ku ls gksus okys ykHkks ds
fo"k; esa vkSj@;k mnkjhdr̀ isa'ku fu;ekoyh ds v/khu dqN ifjfLFkfr;ksa esa Lohdk;Z 'ks"k miknku
ds fo"k; esa lwpuk Hkst nsuh pkfg,A

(i) Intimation regarding the benefits of family pensions and /or residuary gratuity
admissible under the Liberalised Pension Rules under certain circustances should
be sent to the person to whom arrears of pension are paid or are payable under
Rule 125 of Posts and Telegraphs Financial Hand Book, Volume II and.

¼AA½ isa'kuHkksxh dh e`R;q dh lwpuk dk;kZy;&foHkkx ds v/;{k dks] vc rd nh xbZ isa'ku jkf'k;ksa
ds fooj.k lfgr Hkst nsuh pkfg, rkfd og ifjokj isa'ku iznku djus vkSj@;k cdk;k minku
eatwj djus laca/kh vkxs dh dkjZokbZ dj lds A

(ii) Intimation about the death of the pensioner should be sent to the Head of the
office/Department along with a statement of pension etc. so far paid in order to
enable him to take further action regatding grant of family pension and/ or residuary
gratuity.
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laforj.k vf/kdkjh ds fgLls dh myVh rjQ
REVERSE OF DISBURSER'S PORTION

isa'ku dh jkf'k--------------------------:0 --------------------------------------------------------¼:i;s 'kCnks esa½
Amount of pension .......................................(in words)......................................................

tc rd ;g izys[k¼izkf/kdkj½ ykxw jgs ml le; rd laforj.k vf/kdkjh bls vius ikl bl jhfr ls j[ksa fd
isa'kuHkksxh dh ml rd igqap u gks lds A izR;sd iF̀kd vnk;xh uhps fy[kh tk;sA

This Document is to be retained by the Disbursing officer so long as the authority remains in force in such manner
that the pensioner shall have no access to it. Every separate payment is to be recorded below -
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¹isa'kuHkksxh dh
igpku laca/kh
fVIi.kh
*Note of
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identification

rkjh[k
Date

izk{kj
Initials

rkjh[k
Date

izk{kj
Initials

rkjh[k
Date

izk{kj
Initials

rkjh[k
Date

izk{kj
Initials

¹;fn iksLVy euhvkMZj ls vnk;xh dh tk, rks igpku fu/kkZfjr o"kZ esa nks ckn t:jh gS vFkok o"kZ
esa ,d ckjA
*If the payment is by postal money order identification is required twice a year as prescribed otherwise
annually.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&99&M
D.G. (P.A.) - 99 - M

¼Mkd]ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-19 nsf[k,½
(See Para 9.19 of Postal Accounts Manual, Volume I)

¼QqyLdsi 8 iSth dkxt ij ¼iqfLrdk ds :i esa½ Nkik tk,½
igyk i`"B

(To be printed on foolscap octavo size (booklet) and bound in cloth lined limp covers),
(Front page)

isU'ku vnk;xh vkns'k
PENSION PAYMENT ORDER

¼isU'ku Hkksxh dk fgLlk½
(Pensioner' Portion)

¼igyk i`"B½
(First Page)

isa'ku vnk;xh vkns'k
Pension Payment Order
¼isa'kuHkksxh dk fgLlk½
(Pensioner's portion)
fuEufyf[kr ds ukes Mkyk tk,
Debitable to
3201 Mkd lsok,a& 07 isa'ku
3201 Postal Services - 07 Pension
¼v/kZokf"kZdh vkSj fuo`fRr HkRrs½
(Superannuation and retired allowances)
nRrer@Voted
----------------------
izHkkfjr@Charged

isa'kuHkksxh dk uke------------------------------------------------------------------------
Name of the Pensioner
mldh iRuh@mlds ifr dk uke-----------------------------------------------------------
Name of his wife/her husband

isU'ku eatwj djus okys izkf/kdkjh }kjk
fof/kor lk{;akfdr ljdkjh deZpkjh vkSj
mldh iRuh dk bdV~Bk QksVks

Joint Photograph of the Government
servant with his wife duly attested by
the Pension sanctioning authority.
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ekfld isa'ku dh
jkf'k Amount of
monthly pension

isa'ku dh Js.kh vkSj
pkyw gksus dh rkjh[k
Class of Pension and
the date of
commencement

tUe dh rkjh[k ;k tUe
dh vuqekfur rkjh[k
Date of approximate
date of birth

/keZ vkSj
jk"Vªh;rk
Religion and
Nationality

fuokl LFkku xkao
vkSj ijxuk
Residence
showing village
and pargana :0

Rs.
iS0
P.

1-
2-ifjokj isa'ku
2. Family Pension
iaas'kuHkksxh dh e`R;q dh rkjh[k----------------------------¼iksLVekLVj Hkjs vkSj lk{;kafdr djsa½
Date of death of the pensioner......................(To be filled in and attested by the Post Master)

¼nwljk i`"B½
(Second Page)

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/DEPUTY OF ACCOUNTS, (POSTAL)

la[;k------------------------------------------rkjh[k--------------------------------------20------
No. the 20

egksn;]
Sir,

bl vkns'k ds ias'kuHkksxh ds fgLls dks is'ku djus ij vkSj nkosnkj ls jkf'k ds fy, lkekU;
:i ls jlhn ysdj vkSj tc rd vU; uksfVl u fn;k tk,] izR;sd ekl dh lekfIr ij Jh-----------
------------------------------------ dks :i;s----------------------------------¼vk;dj dkVdj½------------------------
tks fd ---------------------rkSj ij isa'ku dh jkf'k gS vnk dj nh tk,A ;g vnk;xh----------------------
ls pkyw gk s tkuh pkfg,A

UNTIL FURTHER NOTICE, and on the expiration of every month be pleased to pay
to......................................the sum of Rupees.......................................... (less income-tax), being the amount
of........................PENSION, as................. .............................................upon the production of this order and
a receipt according to usual form. The payment should commence from.................................
.....................................................................................

2- Jh@Jherh----------------------------------------------dh èR;q gks tkus dh fLFkfr esa èR;q dh rkjh[k
ds vxys fnu ls Jherh@Jh-----------------------------------------------dks :0---------------------------------------
izfr ekl dh ifjokj isa'ku rc rd nh tk, tc rd fd mldk iqufoZokg ;k e`R;q ---------------------
tks Hkh rkjh[k igys gks] u gks tk, ¼;g isa'ku fo/kok] fo/kqj ls e`R;q izek.k&i= vkSj vkosnu&i=
izkIr gksus ij nh tk,½A
2. In the event of the death of Shri/Smt......................................family pension of
Rs..................................per month may be paid to Smt./Shri ..................................................... from the day
following the date of death of Shri/Smt........................................................till the date of death of her/his re-
marriage or death whichever is earlier (on receipt of death certificate and form of Application from
widow/widower).

gLrk{kj@Signature

inuke@Designation
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rhljk o pkSFkk i`"B
(Third and Fourth Page)

lsok esa
To.

iksLVekLVj]
The Post Master,

fVIi.kh 1- _.knkrk ds vuqjks/k ij isa'kuHkksxh ds fo:) fdlh nkos ds fy, fdlh
Hkkjrh; U;k;ky; }kjk dh xbZ izfØ;k }kjk fdlh Hkh isa'ku dk vfHkxzg.k] dqdhZ ;k ìFkDdj.k ugha
fd;k tk ldsxk A ¼1871 ds vf/kfu;e XXXIII dh /kkjk II½

NOTE 1- No pension shall be liable to seizure, attacement or sequestration by process of any Court
in India at the instance of a creditor for any demand against the pensioner (Section II, Act XXIII of 1871).

fVIi.kh 2- bl vkns'k ds v/khu vnk;xh] fuEufyf[kr vioknksa dks NksM+dj isU'kuHkksxh dks
O;fDrxr :i esa gh nh tk,xh A

NOTE 2- Payment under this order is to be made only to the Pensioner in person, with the following
exceptions :-

¼d½ ftu O;fDr;ksa dks ljdkj }kjk fo'ks"kr;k NwV nh xbZ gSA

(a) To persons specially exempted by Government.

¼[k½ mu inkZu'khu fL=;ksa dh tks turk ds lkeus ugha vkrh ;k mu O;fDr;ksa dks tks
chekjh vkfn ;k 'kkjhfjd v'kDrrk ds dkj.k mifLFkr ugh gks ldrs A

(b) To females unaccustomed to appear in public and to persons unable to appear on account
of illness or bodily infirmity.

¼d½ vksj ¼[k½ ds nksuksa ekeyksa esa vnk;xh ljdkj ds fdlh ftEesnkj vf/kdkjh ;k vU;
tkus ekus vkSj fo'oluh; O;fDr }kjk gLRkk{kfjr thou izek.k&i= izLrqr djus ij gh dh tk,xh A

Payment in both cases (a) and (b) is made on production of a Life Certificate signed by a responsible
officer of Government, or other well known and trustworthy person.
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¼x½ fuEufyf[kr fdlh O;fDr }kjk gLrk{kfjr thou izek.k i= Hkstus okys fdlh O;fDr
dks naM&izfØ;k lafgrk ds v/khu eftLVsªV dh 'kfDr iz;qDr djus okys ls ;k Hkkjrh;
iathdj.k vf/kfu;e 1908 ds v/khu fu;qDr jftLVªkj ;k mi&jftLVªkj ls ;k fdlh
isU'kuHkksxh vf/kdkjh ls tks fuo`fRr ls igys jftLVªkj dh 'kfDr iz;qDr djrk Fkk ;k
fdlh jktif=r vf/kdkjh ls ;k equflQ ls ;k iqfyl vf/kdkjh ls tks fdlh iqfyl
Fkkus ds izHkkjh lc&bUlisDVj ls de vkSgns dk ugha ;k fdlh iksLVekLVj ;k foHkkxh;
mi iksLVekLVj ;k Mkd?kj fujh{kd ;k fjtoZ cSad vkQ bafM;k ds izFke Js.kh
vf/kdkjh ls ;k LVsV cSad vkQ bafM;k ds vf/kdkjh ls ;k mi&ys[kkdkj ls ftldh
fu;qfDr LVsV cSad vkQ bafM;k dh 'kk[kk ds ,tsaV ds rkSj ij ;k ys[kkdkj ds rkSj
ij gqbZ gks ;k LVsV cSad vkQ bafM;k ds lgk;d cSad ds vf/kdkjh ls ;k foyst
iapk;r] ;k xkao iapk;r ds iz/kku ls ;k xkao dh dk;Zdkjh lfefr ds iz/kku ls A

(c) To any person sending a Life Certificate signed by some person exercising the powers of a
Magistrate under the Criminal Procedure code or by any Registrar or Sub-Registrar
appointed under the Indian Registration Act., 1908, or by any pensioned officer who before
retirement exercised the powers of a Magistrate or by any Gazetted Officer, or by a Munsiff
or by a Police Officer not below the rank of Sub- Inspector in -charge or a Police Station, or
by a Post Master, a Departmental sub-post Master or an Inspector of Post Offices or by a
Class I Officer of the Reserve Bank of India or an officer of the State Bank of India or a sub-
accountant appointed as an agent or as an Accountant at a branch of the State Bank or an
officer of a subsidiary Bank of the State Bank of India or by the Head of a village Panchayat,
Gram Panchayat or Gaon Panchayat or by the Head of an Executive Committee of a village.

¼?k½ Hkkjr esa jgus okys fdlh O;fDr dks tks viuh isa'ku ,d ,sls ,tsUV dh ekQr
olwy djsa ftlus vf/kd vnk;xh gks tkus ij mls okil djus dk ca/k&i= Hkjk gks
vkSj lkFk gh bl 'krZ ij fd ijorhZ de ls de o"kZ esa ,d ckj /kkjk ¼x½ esa
mfYyf[kr fdlh O;fDr }kjk gLrk{kfjr thou izek.k&i= izLrqr djsa A

(d) To any person resident in India who draws his pension through an agent who has executed
a bond to refund overpayment, subject to the condition that the latter produces at least once
a year a Life Certificate signed by a person mentioned in clause (c),
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/kkjk ¼d½] ¼[k½ vkSj ¼x½ esa mfYyf[kr lc ekeyksa esa laforj.k vf/kdkjh dks pkfg, fd og
thou izek.k&i= ds vfrfjDr LorU= :i ls de ls de o"kZ esa ,d ckj isa'kuHkksxh ds
cjkcj thfor jgus dk izek.k&i= ekaxs A /kkjk ¼?k½ esa mfYyf[kr ekeyksa esa fiNyh ckj
thou izek.k&i= ekaxs A /kkjk ¼?k½ esa mfYyf[kr ekeyksa esa fiNyh ckj thou izek.k&i= ds
vkus dh rkjh[k ls ,d o"kZ ls vf/kd le; rd ias'ku vnk ugha dh tk,xh vkSj laforj.k
vf/kdkjh ,sls isa'kuHkksxh dh èR;q ds fo"k; esa izekf.kr lekpkj dk /;ku j[ksa vkSj ,sls
lekpkj feyus ij vkSj vkxs dks vnk;xh dks rqjar can dj nsa A

In all cases referred to in clauses (a), and (b) and (c) the Disbursing Officer must at least once a year,
require proof, independent of that furnished by the Life Certificate of the continued existence of the
pensioner. In cases referred to in clause (d), the pension shall not be paid on account of a period
more than a year after the date of Life Certificate last received, and the Disbursing Officer must be
on the watch for authentic information of the decease of any such pensioner and on receipt thereof,
shall promptly stomp further payments.

fVIi.kh 3& ;fn ifjokj isa'ku ;kstuk 1964 ds v/khu ifjokj isa'ku] fo/kok@fo/kqj ds fy,
Lohdk;Z u gks rks isa'kuHkksxh dh e`R;q gks tkus tij mlds ifjokj dks ;g vkns'k mldh e`R;q dh
rkjh[k fy[kdj iksLVekLVj dks rRdky okil dj nsuk pkfg,A ftl isa'kuHkksxh ij mnkjhd̀r isa'ku
fu;ekoyh ykxw gksrh gks ;fn mldh èR;q fuofÙk dh rkjh[k ds 5 o"kZ ds Hkhrj gks tk, rks dqN
ifjfLFkfr;ksa esa uhps fy[ks ykHk fey ldrs gSA

NOTE 3 - On the decrease of the pensioner, this order should be immediately returned by his family
to the Post Master with a report of the date of his decease if the family pension under the family Pension
scheme, 1964 is not admissible to the widow/ widower.

In the event of the death of a pensioner governed by the Liberalised Pension Rules, within a period
of five years from the date of retirement the following benefits are admissible under certain circumstances-

1- ukfer O;fDr ;k ;fn dksbZ ukfer O;fDr u gks rks mnkjhd̀r ias'ku fu;ekoyh ds
fu;e ¼55½ esa mfYyf[kr O;fDr dks ifjokj isa'ku iznku dh tk,xh] vkSj

1. Grant of family Pension to the nominee, or in the absence of the nominee, to the person
mentioned in Rule (55) of the Liberalised Pension Rules, and

2- mlh fu;ekoyh ds fu;e 3¼4½ ds v/khu ukfer O;fDr dks ;k ;fn dksbZ uketnxh u
gks ;k uketnxh ykxw u jgh gks] rks e`rd ds dkuwuh okfjlksa dks 'ks"k miknu dh
vnk;xh A

2. Payment of a residuary gratuity under Rule 3(4), ibid, to the nominee or in cases where
there is no nomination or where nominations made do not subsist, to the legal heirs of the
deceased.
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bu ykHkksa ds fy,] tgka vko';d gks] fof/k&izkf/kdkjh }kjk fof/kor~ izkIr vkSipkfjd nkosa]
dk;kZy; foHkkx ds v/;{k dks izLrqr fd, tkus pkfg,A

Formal claims for these benefits, duty supported by legal authority where necessary, should be
submitted to the Head of office/Department.

¼ikapoka vkSj ckn ds ì"B½
(Fifth and subsequent pages)

isa'ku dh jkf'k--------------------:i;sa ¼'kCnksa esa½------------------------------------ laforj.k vf/kdkjh
izR;sd ìFkd vnk;xh uhps fy[ksa A

Amount of pension Rs.......................(in words)....................................Date..................
Every separate payment is to be recorded below by the Disbursing Officer.
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Hkkjrh; Mkd & foHkkx 104

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 100

D.G. (P.A.) - 100
¼LFkkuh; ys[kk ijh{kk Mkd] thou chek dh elkSnk izfØ;k fu;ekoyh dk iSjk 11 vkSj 14 nsf[k,½

(See Para, 11 and 14, Draft Rules of Procedure for R.A.P.L.I.)
¼QqyLdsi dkxt ij yEckbZ dh rjQ ls nksuksa rjQ Nkik tk,½

(To be printed, lengthwise, on foolscap on both sides)
20-------20------- o"kZ esa Mkd chek ds Lohd̀r izLrkoksa dk jftLVj

(Register of accepted proposal for Postal Insurance during the year 20)

lwpuk dh la[;k
vkSj rkjh[k

No. and date of
intimation

Øe
la[
;k
@

S
.N

o.

la[;k
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fdl ifje.My
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From what
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fu;e rkjh[k
Due Date of

payment of first
permium
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vnk;xh dh
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Date of payment
of Ist premium

izhfe;e dh
jkf'k

Amount of
premium

tek jkf'k dk lR;kiu
djus okys ys[kk&ijh{kd

ds izk{kj
Initial of the Auditor
verifying the credit.

ikfylh dks nh bZ
la[;k

Number assigned
to the Policy
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:ñ iSñ
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&149

D.G. (P.A.) - 149
¼LFkkuh; ys[kk ijh{kk Mkd thou chek dh elkSnk izfØ;k fu;ekoyh dk iSjk 41 vkSj 46 nsf[k,½

(See Paras 41 and 46, Draft Rules of procedure for R.A.A.P.L.I.)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj nksuksa rjQ Nkik tk,½

(To be printed on foolscap, breadthwise, on both sides)
¼nkoksa dk jftLVj½

Register of claims

funs'kd Mkd thou
chek dk;kZy; ds
nkok jftLVj esa
banjkt dh Øe

la[;k@Serial No. of
the entry in the

claims Register of
the D.P.L.I.'S

Office

ikfylh
la[;k

Policy
No.

chek
djkus
okys dk
uke

Name
of

Insurent

fudyus dk rjhdk
vkSj funs'kd ds
izek.k&i= dh

la[;k vkSj rkjh[k
Mode of exit and
No. and date of

Director's
certificate

ifje.My
dk uke
Name

of
Circle

leuw&ns'ku]
;fn dksbZ
gks

Assig
-nment
of any

izkf/kd̀r
okilh

Refund
authorised

vknsf'kr
olwyh

Recovery
ordered

cksul
lfgr
ikfylh
dk ewY;
Value of
policy

including
bonuses

ys[kkdkj
ds izk{kj
Initial of
Acco-
untant

jktif=r
vf/kdkjh
ds izk{kj
Initial of

G.O.

iksLV&
ekLVj tujy
dh eatwjh dh
la[;k vksj
rkjh[k

No. and date
of P.M.G.'s

sanction

vn
k;x
h
ekl

M
on

th
of

p
ay

m
en

t

vH
;qfD

r;
ka

R
em

a
rk

s

1 2 3 4 5 6 7 8 9 10 11 12 13 14
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&181

D.G. (P.A.) - 181
------------------------------------------------ifje.My
............................................................CIRCLE

¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls nksuks a rjQ Nkik tk,½
(To be printed on foolscap, Broad side, on both sides)

¼_.k ys[kska dk jftLVj½
Register of Loan Accounts

ifje.My
dk;kZy;
Circle
Office

tekur j[kh xbZ
leuqnsf'kr
ikfylh dk
C;kSjk

Particulars of
policy assigned

as security

iksLVekLVj tujy
dh eatwjh
P.M.G.'s
Section

_.k vnk;xh dk C;kSjk
Particulars of

payment of loan

ifj
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My

dk
lwp
d
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ljdkjh izfrHkøfr;ka
GOVERNMENT SECURITIES
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 200
D.G. (P.A.) - 200

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 1-03 vkSj 1-04 nsf[k,½
(See Para, 1.03 and 1.04 of the Postal Accounts Manual, Volume II)
¼QqyLdsi dkxt ij yEckbZ dh rjQ ls nksuksa rjQ Nkik tk,½

(To be printed, lengthwise, on foolscap on both sides)

vxznk;ksa vkSj fodz; ij fu;a=.k j[kus laca/kh jftLVj
(Register for Coutrolling the Imprest and Sales)

rkj
h[k
@

D
at

e

_.k dk
o"KZ vkSj
izfr'kr
Year of

Loan and
per cent

fodz; d
fy, crk;k
x;k vafdr
ewY;

National value
offered for

sale

vxznk; ;k cSad
Imprest of Bank

jktif=r
vf/kdkjh ds

izk{kj
Initials of

G.O.

vxznk; dh
fucy o`f)

Net addition to
Imprest

vxznk; dk
'ks"k

Balance of
Imprest

cSad ds ekax i=
dh la[;k vkSj
rkjh[k ¼fodz;½
No. and date of

requision to Bank
(Sale)

¼fodz;½ ds
fo"k; esa ys[kk
vf/kdkjh ds
vkns'k

Order of AO
regarding (Sale)

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7 8 9 10
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk ijh{kk fu;e iqLrd

(See Para 1.3 and 1.4 Postal
¼fMekbZ dkxt ij nksuksa rjQ chp

(To be printed on
vxznk;ksa

Register of
1 2 3 4 5

rkjh[k
Date

lkSns dk izdkj
Nature fo Transaction

2¼%_.k
2¼%
Loan
1954

2½%_.k
2½%
Loan
1955

2½%_.k
2½%
Loan
1961

vxznk; dk 'ks"k vkxs yk;k x;k@Balance of Imprest B.F

tksM+s&fnu ds lkSns@Add. transactions of the day

lqjf{kr vfHkj{kk ls foØ; fd;k x;k@Sold from safe
custody
foØ; ds fy, fn;k x;k @tendard for sale

cSad ls [kjhnk x;k @ Purchased from Bank

fnu dk tksM+ @ Day's Total

tksM+@Total

?kVka,&fnu ds lkSn@Deduct transaction of the day

lqiqnZxh ds fy, Ø;@Purchase delivery

lqjf{kr vfHkj{kk ds fy, [kjhnk x;k@Purcahse safe

custody
cSad dh ekQZr foØ;@Sold through Bank

tksM+@Total

'ks"k+@Balance

tksM+s&fnu ds lkSns@Add transaction of the day

lqjf{kr vfHkj{kk ds foØ;@Sold from safe custory

foØ; ds fy, fn;k x;k@Tendered for sale

cSad ls [kjhnk x;k@Purchased from Bank

fnu dk tksM+@Day's Total

tksM+@Total

?kVka,&fnu ds lkSn@Deduct transaction of the day

lqiqnZxh ds fy, Ø;@Purchase delivery

lqjf{kr vfHkj{kk ds fy, [kjhnk x;k@Purcahse safe
custody
cSad dh ekQZr foØ;@Sold through Bank

tksM+@Total

'ks"k+@Balance
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Mkd&foHkkx
POSTS, INDIA
&201
- 201
[k.M&AA dk iSjk 1-3 vksj 1-4 nsf[k,½
Accounts Manual I, Volume II,)
eas dksjk iUuk nsrs gq, Nkik tk,½
on both sides fly leaves)
jftLVj
Imprest

6 7 8 9 10 11 12 13
23/4%_.k

23/4%
Loan
1960

23/4%_.k
23/4%
Loan
1962

23/4%_.k
23/4%
Loan
1976

3%_.k
3%

Loan
1896-97

3%_.k
3%

Loan
1946

3%_.k
3%

Loan
1964

3%_.k
3%

Loan
1658

3%_.k
3%

Loan
1953-55
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk ijh{kk fu;e iqLrd

(See Para 1.3 and 1.5 Postal
¼fMekbZ dkxt ij nksuks a rjQ chp

(To be printed on
vxznk;ksa

Register of

14 15 16 17 18

rkjh[k
Date

lkSns dk izdkj
Nature of

Transaction

3%foDVjh
_.k

3% Victory
Loan
1957

3%foDVjh
_.k

3% II Victory
Loan

1959-61

3%
_.k

3% Loan

1963-65

3%fuf/kd
_.k

3% Funding
Loan

1966-68

3%fodkl
_.k
3%

Development
Loan

1670-75
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Mkd&foHkkx
POSTS, INDIA
&201
- 201
[k.M&AA dk iSjk 1-3 vksj 1-5 nsf[k,½
Accounts Manual I, Volume II,)
eas dksjk iUuk nsrs gq, Nkik tk,½
on both sides fly leaves)
jftLVj
Imprest

19 20 21 22 23 24
3½%

izfrekg
_.k
3½%
Loan

1957-59

4% zizfr'kr
_.k
4%

Loan
1960-70

4½%

_.k
4½%
Loan

1955-60

4½%

_.k
4½%
Loan

1958-68

vH;qfDr;ka
Remark



Hkkjrh; Mkd & foHkkx 114

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 202

D.G. (P.A.) - 202
¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 1-3 vkSj 1-48 nsf[k,½

(See Para, 1.3 and 1.48 of the Postal Accounts Manual, Volume II)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls nksuksa rjQ Nkik tk,½
(To be printed on foolscap, breadthwise on both sides)

ekl -------------20---------- ds fy, ljdkjh opu&i=ksa ds nSfud lkSns] nSfud njsa vkSj ,sls lkSnksa ds dkj.k okf"kZd ykHk vkSj gkfu n'kkZus okyk jftLVj
Register showing the daily transactions of Government Promissory Notes, with their daily rates and annual Profit and loss on account of such

transactions for the month of .............................................. 20 ..................................

bl dk;kZy; }kjk
dqy [kjhn

Total purchase by this
Office

rkj
h[k
@

D
at

e

fuos'kdksa ds
fy, csps x,
opu i=ksa
dk vafdr
ewY;

For Investors
Nominal

Value sold

fodz; dh
nj

Rate of
sale

csps x,
opu
i=ksa dk
ewY;

Value of
sold

Notes

csps x,
vxznk;
dk vafdr
ewY;

Nominal
value of
Imprest

sold

csps x,
uksVksa dk
ewY;

Value of
sold Notes

egkys[kkdj
}kjk dz;
dh xbZ
jkf'k

Amount
purchased

by
Accountant

General

nj
Rate

dher
Cost

ekl esa fuoy
lkSns
Net

Transactions
during the

month

vafdr
ewY; dk
'ks"k

Balance
of

Nominal
value

vafdr
ewY;

Nominal
value

dher
Cost

1 2 3 4 5 6 7 8 9 10 11 12 13
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 203
D.G. (P.A.) - 203

¼Mkd]ys[kk fu;e iqLrd [k.M&AA dk iSjk 80 nsf[k,½
(See Para 80 Postal Accounts Manual, Volume I)

¼jk;y pkSisth dkxt ij Nkik tk,½
(To be printed on royal quarto)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy;% funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/DEPUTY OF ACCOUNTS, (POSTAL), CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
GOVERNMENT SECURITY SECTION

ljdkjh opu&i=ksa ds Ø; ds fy, ekax&i=
Registration for Purchase of Government Promissory Notes

la[;k------------
No.
,l-ih-lh-
S.P.C.
ljdkjh _.k i=ksa esa fuos'k ds fy,--------------------------------:i;s ds vafdr ewY; ds
izfr'kr ds-------------------------------------------------------------------_.k
dks-------------------------fnukad------------------------20 ckaMksa

Loans
For investment in Government Securities of the percent----------of the nominal

value of Rs. Bonds
dks cSad Hkstk x;k A
Sent to Bank of the of 20
Ø; Øe la[;k--------------------ds lca/k esa cSad dh fjiksVZ rkjh[k--------------
Bank's report of purchase No. dated the 20
ek/;fed jftLVj ij yk;k x;k ekeyk la[;k---------------------------------------
Brought on Intermediate Register Case No.
[kjhn dh dher----------------------------dqy cSad izHkkj :0-----------
Cost of purchase - Total Bank's Charges Rs.
uksVksa dk vafdr ewY; ¼'kCnksa esa½ :i;s
Nominal value of Notes (in words) Rupees

ys[kk vf/kdkjh ¼Mkd½
Account Officer, (Postal)
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dk;kZy;% funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/DEPUTY OF ACCOUNTS, (POSTAL), CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
GOVERNMENT SECURITY SECTION

la[;k------------------- rkjh[k----------20
No. ,dated the or 20

__________________

,l-ih-lh-
S.P.C.

bl dk;kZy; ds fy, Ø; fd, x, vkSj i= la[;k--------------------------------rkjh[k---------
------20-----------------ds lkFk Hksts x,---------------------------------- :i, ds vafdr ewY;
ds ----------------izfr'kr ds------------------------------_.k
dks-------------------------fnukad------------------------20 ckaMksa
ds ljdkjh opu&i= Hkkjr ds fjtoZ cSad-------------------ls olwy ik,A

Received from the Reserve Bank of India Government Promissory
Loans

Notes of the ..........percent----------of of the nominal value of Rs.
Bonds

Purchased on account of the office and forward with letter No.

fnukad lkadsfrd ewY; ¼'kCnksa ls½--------------------------:i;s
dated the 20. Nominal value (in words) Rupees

ys[kk vf/kdkjh ¼Mkd½
Account Officer, (Postal)
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dk;kZy; % funs'kd] ys[kk] mkd] dydRrk
OFFICE OFTHE DIRECTOR OF ACCOUNTS (POSTAL), CALCUTTA

ljdkjh izfrHkwfe vuqHkkx
GOVERNMENT SECURITY SECTION

la[;k ------------ rkjh[k------------------- 20
No. ___________ dated the or 20

,l0ih0lh0
S.P.C.

lsok esa]
To

Hkkjr dk fjtoz cSad
THE RESERVE BANK OF INDIA.

cSd ls izkFkZuk dh tkrh gS fd og ---------------------------- izfr'kr _.k@ckaM ftudk vafdr ewY; ---
------------------------------ #i;s gS ds ljdkjh opu & i= funs'kd] ys[kk rFkk ys[kk ijh{kk] Mkd ds
gd esa [kjhns vkSj lkFk gh Ø; dk lkekU; fooj.k Hkh Hksts A

Requests that the bank will purchase Government promisory nhotes of the ----------
per cent Loans / Bonds of the nominal value of Rs. ........................ in favour of the director
of accounts, 9Postal), furnishing the usual statement of purchase.

bl fuos'k dh jkf'k ljdkjh ys[ks ds dsUnzh; fgLls esa ^^Hkkjr vksj Hkkjrh; Mkd foHkkx ds
chp ys[ks** ds ukes Mky nh tk, A
The cost of the investments should be debited to "accounts between India and indian
Posts and Telegraphs Departments", in the Central portion of the Government account.

opu &i=ksa dk vafdr ewY; ¼'kCnksa esa½ #i;s
Nominal value of Notes (vide) Rs.

ys[kk vf/kdkjh] ¼Mkd½
accounts Officer, (Postal)
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e0 fu0 mk0 ¼ys[kk½ & 203
D.G. (P.A.0 - 203

¼myVh rjQ½
(REVERSE)

funs'kd] ys[kk ¼Mkd½ ds ljdkjh _.k i=ksa dk ewY; ¼ftuds laca/k esa lh/kh rjQ
vkns'k fn;k x;k gS½ ukes Mkyk tk, A

DEBIT DIRECTOR OF ACCOUNTS, (POSTAL)
On account of cost of government Promissory Notes (ordered on the obverse) -

¼'kCnksa esa½ --------------------- #i;s
Rupees (in words)

------------------------ #i;s rkjh[k -------------------- 20-------
Rs. Date 20

v/kh{kd]
yksd ys[kk foHkkx]
Hkkjr dk fjtoZ cSad
Superintendent,

Public Accounts Department,
The Reserve Bank of India
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&203d
D.G. (P.A.) - 203A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-7 nsf[k,½
(See Para 1.7 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

ljdkjh opu i=ksa dks cspus ds fy, ekax i=
REQUISITION FOR SALE OF G.P. NOTES,

LA[;k---------------------- rkjh[k----------- 20 --------
No. ________________ Dated the 20

,l0,l0lha
S.S.C.

dk;kZy; % funs'kd] ys[kk]
¼Mkd½] dydRrk

OFFICE OF THE DIRECTOR OF
ACCOUNTS (POSTAL), CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
GOVERNMENT SECURITIES SECTION

csps tkus okys uksVksa dk lkj
Abstract of Notes to be sold

jkf'k Hkkjr vksj mkd?kj ds chp esa tek dj nh xbZ gS A
Amount credited to Account between India and Post Office
cSad ds i= la[;k ---------------- rkjh[k ----------------- ds lkFk
foØ; dh lwpuk feyh A
Intimation of sale received with bank's letter No. dated the 20

lgk;d funs'kd] ys[kk]
ys[kk vf/kdkjh

A.C. A.O.
A.O.

ljdkjh opu&i=ksa dh la[;k
no. of g.P. Notes

_.k
Loan

vafdr ewY;
Nominal Value

foØ; fd;k
Sold for

#0 is0
Rs. P.

tksM+
Total Rs.
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LA[;k---------------------- rkjh[k----------- 20 ----
----
No. Dated the 20

,l0,l0lha
S.S.C.

dk;kZy; % funs'kd] ys[kk]
¼Mkd½] dydRrk

OFFICE OF THE DIRECTOR OF
ACCOUNTS (POSTAL), CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
GOVERNMENT SECURITIES SECTION

lsok esa]
To
Hkkjr dk fjtoZ cSad
THE RESERVE BANK OF INDIA

gkf'k;s esa mfYyf[kr vkids gd esa fof/kor~ ì"Bkafdr fd, x, --------------- #0 ds
ljdkjh opu&i= foØ; ds fy, Hksts tk jgs gSA budk dqy foØ; ewY; ljdkjh ys[ksa ds
dsUnzh; Hkkx esa

ljdkjh
opu&i=ksa dh

la[;k
No. of G.P. Notes

_.k
Loan

vafdr ewY;
Nominal Value

tksM+/Total Rs.

------------- funs'kd ys[kk rFkk
ys[kk ijh{kk Mkd@rkj ls vk,
opu i=ksa ds foØ; ewY; ds
:i esa tek dj fn;k tk,a
;fn ;s _.k i= --------- dks
;k blls igys u csps tk
ldsa rks bUgsa dì;k bl
dk;kZy; dks ykSVk fn;k tk,
A

Enclose for purpose of sale duly
endorsed in his favour
government promissory notes
for Rs. ...................... as per
margin. The full proceds should
be credited in the Central
portion of the government
accounts, to account with the
Postal Department as sale
proceeds of notes from the
Directer of accounts, (Postal).
If the Securities cannot be sold
on or before.............. they may
kindly be returned tro this office.
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lgk;d funs'kd] ys[kk Mkd
Assistant Chief Accounts Officer

ys[kk vf/kdkjh&Mkd
Accounts Officer (Postal)

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

LA[;k---------------------- rkjh[k----------- 20 --------
No. Dated the 20

foØ;kFkZ ekWx&i= la[;k ,l0,l0lh0 ------------------------------ rkjh[k----------------------------

ds lkFk Hksts x, --------------------------------------- #i;s ds ------------------------------- izfr'kr okys

_.k@ckaM ds ------------------------------------------------------------------------------ ljdkjh opu&i=

funs'kd lsok Mkd] dydRrk ls olwy ik, A

Received from the Director of Accounts, postal Calcutta ................................................................

........................................ G.P. Notes for Rs. ................................... of the ...........................................%.

Loans/Bond ............................................................... forwarded with this requisition for sale No. S.S.C.

........... ........................................................... dated....................................

v/kh{kd] izfrHkwfe foHkkx]
fjtoZ cSad vkQ bafM;k] dydRrk

Superintendent, Securities Department,
Reserve bank of india, Calcutta.
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0 ¼ys0½
D.G. (P.A.)

¼Mkd] ys[kk fu;e iqLrd
(See Para 1.11

¼QqyLdsi dkxt ij nksuksa
(To be printed on

---------------------- o"kZ ds fy, izfr'kr ljdkjh
Register of applications for purchase and sale of
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Mkd&foHkkx
POSTS, INDIA
&207
- 207
[k.M&AA dk iSjk 1-11 nsf[k,½
Postal Accounts Manual, Volume II,)
rjQ Nkik tk,½
foolscap on both sides)
izfrHkwfr;ksa ds Ø; o foØ; ds fy, vkosnu@i=ksa dk jftLVjA
percent, Government securities for the year 20 20
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 208
D.G. (P.A.) - 208

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 1-11] 1-12 vkSj 1-13 nsf[k,½
(See Para, 1.11, 1.12 and 1.13, Postal Accounts Manual, Volume II)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap, quarto)

ljdkjh izfrHkwfr;ksa dh ckaV fn[kkus okyk Kkiu
Memo, showing the distribution of cost of Government Securities

[kjhnh xbZ vSj lkSaih xbZ@ [kjhnh xbZ vkSj lqjf{kr vfHkj{kk esa j[kh xbZ@ csph xbZ
Purchased and delivered/ purchased and kept in safe custody /Sold

dz; ;k fodz; dh rkjh[k@ date of purchase or sale nj #i;s@ Rate Rs .........................................

_.k dk o"kZ
Year of Loan

vafdr ewY;
Nominal Value

cV~Vk ;k
izhfe;e

Discount or
Premium

ewY;
Cost

dqy C;kt
Gross

Interest

vk;&dj
Income

Tax

vf/kHkkj
Surcharge

tksMs
Add

?kVk,a
fucy C;kt

Deduct
Net Interest

2 3 4 5 6 7 8 9

/Accountant tkWap dh xbZ/ Checked



e0fu0Mk0¼ys-½&209
D.G. (P.A.) - 209
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0 ¼ys0½
D.G. (P.A.)

¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds
(See Para 1.9, 1.10, 1.13, 1.25, 1.35, 1.37 and 1.41

¼QqyLdsi dkxt ij p©M+kÃ
(To be printed on

yksd _.k dk;kZy; esa ifjorZu] mifoHkktu e`[kkadu vkSj C;kt ds fy, Hksts x,
Day Book of stock certificates and government securities sent to and received back from

Øe
la[;k

Serial
No.

rkjh[k
Date

fdl iz;kstu ds fy,
Hksth xbZ

Purpose for which
sent

Hksts x, uksVksa dh
la[;k

No. of nots sent

nj izfr'kr
Rate per cent

_.k
Loan

C;kt dh
cdk;k jkf'k
Account of

arrear
interest

1 2 3 4 5 6 7
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Mkd & foHkkx
POSTS, INDIA
&209
- 209
iSjk 1-9] 1-10] 1-13] 1-25] 1-35] 1-37 vksj 1-41 nsf[k,½
Postal Accounts Manual, Volume II)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
foolscap on both sides)

;k ogka ls okil vk, LVkd izek.k&i=ksa vkSj ljdkjh izfrHkwfr;ksa dk jkstukepk
the Public Debt Office for conversion, sub-divsion, enfacement and drawing interest.

uksVksa dk
vafdr
ewY;

Nominal
value of
notes

dqy
vafdr
ewY;

Total
nominal

value

jktif=r
vf/kdkjh ds
izk{kj

Initial of
Gazetted

Officer

okilh dh
rkjh[k

Date of
return

chp ds jftLVj
dh Øe la[;k
vkSj uohd̀r uksVksa

dh la[;k
serial number of

Intermediate
Register/

number of
renewed note

uksVksa dk
vafdr ewY;
Nominal
value of
notes

dqy vafdr
ewY;

Total
nominal

value

jktif=r
vf/kdkjh ds
izk{kj

Initials of
Gazetted

Officer

8 9 10 11 12 13 14 15
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&210
D.G. (P.A.) - 210

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-9] 1-10] 1-13] 1-25] 1-35] vksj 1-41 nsf[k,½
(See Para 1.9, 1.10, 1.13, 1.25, 1.35, and 1.41 Postal Accounts Manual, Volume II)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

lh/kh rjQ
OBVERSE

dì;k fuEufyf[kr ljdkjh opu&i=ksa vkSj LVkd izek.k&i=ksa dks uhps fy[ks iz;kstu ls olwy
djsa vkSj vko';d dk;Zokgh djsa A

Please receive the following government promissory Notes and Stock certificates
for the purpose stated below and do the needful.
rkjh[k ------------19 ys[kk vf/kdkjh
The 19 Account Officer.

¼Mkd½(Postal)

Øe
la[;k

Serial
No.

la[;k
Number

nj izfr'kr
Rate per cent

_.k
Loan

jkf'k
Amount

fdl iz;kstu ds fy,
Hkstk x;k

Purpose for which
sent
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&210
D.G. (P.A.) - 210

myVh rjQ
REVERSE

Øe
la[;k

Serial
No.

la[;k
Number

nj izfr'kr
Rate per cent

_.k
Loan

jkf'k
Amount

fdl iz;kstu ds fy,
Hkstk x;k

Purpose for which
sent

rkjh[k --------------- 20------------
The 20

v/kh{kd]
Superintendent

Hkkjr dk fjtoZ cSad ¼yksd _.k dk;kZy;½
Reserve Bank of India P.D.O.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&210&d
D.G. (P.A.) - 210-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-25] 1-35 nsf[k,½
(See Para 1.25 and 1.35 Postal Accounts Manual, Volume II)

¼Mcy QqyLdsi 6 isth dkxt ij Nkik tk,½
(To be printed on Double foolscap, Broad 6 to)

Mªk¶V la[;k ---------------------------
Draft No. .....................................

------------------------------izfr'kr -----------
_____________________ % loan_______

dydRrk esa ljdkjh opu&i=ksa ij fn, x, C;kt dk fooj.k
Statement of interest paid on G.P. Notes at Calcutta

uksV dh
la[;k

No. of
Note

uksVks dh la[;k
Amounts of Notes

Nekgh dh la[;k vkSj
rkjh[k lekfIr

Nol of half year and
ending date

vnk fd, x, C;kt dh
jkf'k

Amount of Interest Paid

/kkjd ¼?kkjdksa½ dk
¼ds½ uke

name fo Holder(s)

tksM+
Total

------- dh nj ls vk; dj -------------------------
Income tax at

iSls izfr #i;k
Paise per Rs.

rS;kj fd;k
x;k

Prepared

tkapk x;k
Checked

#i;s
Rs.

fjtoZ cSad vkQ bf.M;k
ERSERVE BANK OF INDIA
yksd _.k dk;kZy;
PUBLIC DEBT OFFICE.
dydRrk -----------------------------20 ------ d̀rs izcU/kd
Culcutta……………………….20 ……. for Manager

*yksd _.k dk;kZy; }kjk Hkjk tk, A
*To be filled in by the Public Debt office.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 212
D.G. (P.A.) - 212

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-7 nsf[k,½
(See Para 1.7 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls nksuksa rjQ Nkik tk,½
(To be printed on foolscap breadthwise on both sides)

------------------------ekl 20------------ ds nkSjku Hkkjrh; fjtoZ cSad ds ek/;e ls laiUu ljdkjh
opu&i=ksa ds foØ; dk jftLVj A

Register of sale of Government Promissory Notes effected through the Reserve Bank of
India during the month.................20…..

fo
Ø;

dh
rkj
h[k

D
at

e
of

S
al

e

la[;k
Number

_.k dk
o"kZ

Year of
Loan

izfr'kr
Percent

vkSlr jkf'k
Nominal
amount

cSad ds ek/;e
ls ukes Mkyh
xbZ jkf'k

Amount
credited

through Bank

jktif=r
vf/kdkjh ds

izk{kj
Initials of
Gazetted

Officer
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 213
D.G. (P.A.) - 213

¼Mkd ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-13 nsf[k,½
(See Para 1.13 of Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

funs'kd] ys[kk Mkd dk dk;kZy;
ljdkjh izfrHkwfr vuqHkkx

Office of the Director of Accounts Postal
Government Security Section

la[;k dydRrk 20----
Number Calcutta the 20…..

ljdkjh opu i=ksa ds Ø;@foØ; dh lwpuk

INTIMATION OF PURCHASE/SALE OF

GOVERNMENT PROMISSORY NOTES

Kkiu
Memo

Jh-------------------------------------------------------------------------tekdrkZ dk cpr cSad ys[kk
la[;k -----------------------------------------------------------------------------------------Mkd?kj
Mr.
Depositor S.B. Account No.

Mkd?kj
vkids&&&&&#0&&&&&&ds ljdkjh opu&i= tks foØ; ds fy,&&&&&&&&&&&&&&&&&&&

Post Office

rkjh[k dks Hksts x;s Fks@ftudk &&&&&&&&&&&&&&&&&&&&&&&&&rkjh[k dks Ø; djuk gS vkt
csp fn;s x;s gSA

rkjh[k&&&&&&&&&&&&&&&&&&&&&&&19--------dks&&&&&&&&&&&&&&&&&&&
[kjhn fy, x, gSA

Your Government Promissory Notes for Rs.

forwarded to me for sale on have
required to be purchased on has
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foØ;&jkf'k@ fuoy ewY; tks uhps fy[kh gS] vkids cpr cSad [kkrs esa vkSj vkidh
been sold/purchased this day, the

tek dj nh t,xh
ikl cqd esa tc vki bls-------------------------- Mkd?kj esa is'k djsaxs] &&&&&&&&&&&&&&&&

ukes Mky nh tk,xh
sale - proceeds credited

The -------------------------as noted below will be --------------to your S.B. Account
net cost debited

and in your pass-book on presentation at Post Office

cspk
fdl nj ij &&&&&&&&&x;k]---------------------------:i;s

[kjhnk
sold

Rate at which----------------Rs.
purchased

olwy dh xbZ jkf'k
&&&&&&&&&&&&&& ---------------------:i;s
ewY; dh jkf'k

realised
Amount ----------- ......................Rs.

of cost

tksMs ns; C;kt-------------------ls--------------------rd #0
* Add Interest due from …………...to….………Rs.
------- #0 #0 Rs.
?kVk,a vk;dj ?kVk,a #0
Deduct Less Income tax Rs.

----------------------

fuoy tksM+ #0
Net Total Rs.

lgk;d funs'kd] ys[kk
ys[kk vf/kdkjh] ¼Mkd½

Assistant Chief Accounts Officer
Accounts officer, (Postal)

*pwafd iwjs vk/ks o"kZ dk C;kt vyx ls lwfpr fd;k tk jgk gSA
* As interest for full half-year is being advised separately.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 214
D.G. (P.A.) - 214

¼Mkd ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-9 vkSj 1-12 nsf[k,½
(See Para 1.9 and 1.12 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½ (To be printed on foolscap quarto)

¼lh/kh rjQ½ (OBVERSE)

¼vgLrkarj.kh;½ (NOT TRANSFERABLE)

la[;k % ,l0 ih0 lh0 No. : S.P.C.

Jh-------------------------------------------------Mkd?kj ds tekdrkZ la[;k------------------------------
ljdkjh opu i=

ls fuEufyf[kr--------------------------------------tks-------------------------------------------------------dks Ø; fd;s
LVkWd izek.k i=

x;s gS vkSj ftu ij rkjh[k------------------------------ls C;kt py jgk gS] funs'kd] ys[kk] Mkd }kjk
lqjf{kr vfHkj{kk esa j[kus ds fy,] izkIr fd, A
RECEIVED FROM DEPOSITOR No.

Government Promissory Note
of the , Post Office, the following ---------------------------------------

Stock certificate
for safe custody by the Director of Accounts, Postal which has been purchased on
....................................................................................and interest on which runs from the

_.k dk fooj.k
Description of Loan

izfrHkwfr;ksa dh jkf'k
Amount of securities

#0 Rs.

:i;s Rupees
fVII.kh 1- tc opu&i= okil fd;k tk,xk rks og oSlk opu&i= u gksxk tks lqjf{kr vfHkj{kk

ds fy, Hkstk x;k Fkk ijUrq ;g mlh ewY; dk vkSj mlh _.k dk i= gksxk A
Note: 1. When a note is delivered up, it will not be the identical note which was sent for

custody, but a note of the same value and of the same loan.
2- bl jlhn esa ljdkjh opu&i=ks dh la[;k ugh fy[kh tkrh D;ksafd os ;k rks funs'kd]

ys[kk rFkk ys[kk&ijh{kk] Mkd&rkj }kjk LVkd esa j[ks tkrs gSa ;k ml vf/kdkjh dh
vfHkj{kk esa mPprj ewY; ds fdlh vU; fuos'k dk fgLlk gksrs gSA

2. The numbers of G.P. notes are not entered , in this receipt as they are either held in
stock by the Director of Accounts, (Postal) or form part of another investment of
higher value in that officer's custody.

/;ku nhft,& cpr i=ks ds ewY; laca/kh C;kSjksa ds fy, fiNyh vksj nsf[k, A
N.B. - For detail of the cost of notes see reverse.

dydRrk lgk;d funs'kd] ys[kk rFkk ys[kk&ijh{kk
rkjh[k -------------20----- ys[kk vf/kdkjh ] ¼Mkd½
CALCUTTA Assistant Chief Accounts Officer,
The 20 Accounts Officer, (Postal)
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e0 fu0 Mk0 ¼ys0½ & 214

D.G. (P.A.) - 214
¼myVh rjQ½ (REVERSE)

¼[kpsZ dk C;kSjk½ (Details of cost)

----------------------------izfr'kr _.k&ckaM----------------------#0
Percent Loan / Bond .......................................Rs.
tksM+s izhfe;e ----------------------------izfr'kr dh nj ls
Add Premium @ %
?kVk,a cV~Vk----------------------------izfr'kr dh nj ls
Deduct discount@ %
tksM+s
---------------------------ls-----------------------------rd dk C;kt
?kVk,a
Add
-------------Interest from----------------------------------------------------to--------------------
Deduct
tksM+s -----------------------------------
---------------------------vk;dj-----------------------------iSls izfr :i;s dh nj ls
?kVk,a
Add
-------------Income tax @ paise in the rupee-------------------------------------------------------
Deduct -------------------
fuoy ewY; #0
Net cost Rs.

---------------------
C;kt vnk djus dh rkjh[ksa
Dates of payment of interest

lekIr u gksus okys _.k
Non -terminable loans-
3 izfr'kr _.k 1986&97 rkjh[k 30 twu vkSj 31 fnlEcj dks ns; C;kt
3% loan 1896-97 Interest payable on 30th June and 31st December

3 izfr'kr cnyus okyk _.k 1946&86 rkjh[k 16 ekpZ vkSj 16 flrEcj dks ns; C;kt
3% conversion loan 1946-86 Do, on 16th March & 16th Sept.
lekiuh; _.k
Terminable loans-
2 izfr'kr _.k 1960 rkjh[k 15 tuojh vkSj 15 tqykbZ dks ns; C;kt
2 % loan 1960 Interest payable on 15th Jan. and 15th July.

3 izfr'kr _.k 1953&55 rkjh[k 15 tuojh vkSj 15 tqykbZ dks ns; C;kt
2 % loan 1953-55 Interest payable on 15th Jan. and 15th July.
2 izfr'kr _.k 1961 rkjh[k 15 Qjojh vkSj 15 vxLr dks ns; C;kt
2 % loan 1961 Do on Ist Feb. & Ist August

3 izfr'kr AA foDVjh _.k 1959&61 rkjh[k 15 Qjojh vkSj 15 vxLr dks ns; C;kt
3 % II Victory loan 1959-61 Do. on 15th Feb. & 15th August
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3 izfr'kr _.k 1958 rkjh[k 16 Qjojh vkSj 16 vxLr dks ns; C;kt
3 % loan 1958 Do on 16th Feb. & 16th August

3 izfr'kr AA foDVjh _.k 1957 rkjh[k 1 ekpZ vkSj 1 flrEcj dks ns; C;kt
3 % II Victory loan 1957 Do. on 1st March. & 1st Sept.

4 izfr'kr _.k 1960&70 rkjh[k 15 ekpZ vkSj 15 flrEcj dks ns; C;kt
4 % loan 1960-70 Do. on 15th March. & 15th Sept.

4 izfr'kr _.k 1955&60 rkjh[k 15 ekpZ vkSj 15 flrEcj dks ns; C;kt
4 % loan 1955-60 Do. Do

2 izfr'kr _.k 1976 rkjh[k 16 ekpZ vkSj 16 flrEcj dks ns; C;kt
2 % loan 1976 Do. on 16th March. & 16th Sept.

3 izfr'kr fuf/kd _.k 1966&68 rkjh[k 1 viszy vkSj 1 vDVwcj dks ns; C;kt
3 % Funding loan 1966-68 Do. on 1st April. & Ist October

2 izfr'kr _.k 1955 rkjh[k 15 ekpZ vkSj 15 vDVwcj dks ns; C;kt
2 % loan 1955 Do. Do

3 izfr'kr fodkl _.k 1970&75 rkjh[k 15 viSzy vkSj 15 vDVwcj dks ns; C;kt
3 % Development loan 1970-75 Do. on 15th April & 15th Oct.

2 izfr'kr _.k 1954 rkjh[k 15 ebZ vkSj 15 uoEcj dks ns; C;kt
2 % loan 1954 Do. on 15th May & 15th Nov.

2 izfr'kr _.k 1962 rkjh[k 15 ebZ vkSj 15 uoEcj dks ns; C;kt
2 % loan 1962 Do. Do

3 izfr'kr _.k 1963&65 rkjh[k 1 twu vkSj 1 fnlEcj dks ns; C;kt
3 % loan 1963-68 Do. on Ist June & Ist December

4 izfr'kr _.k 1958&68 rkjh[k 1 twu vkSj 1 fnlEcj dks ns; C;kt
4 % loan 1958-68 Do. Do

3 izfr'kr _.k 1964 rkjh[k 15 twu vkSj 15 fnlEcj dks ns; C;kt
3 % loan 1964 Do. on 15th June & Ist December
3 izfr'kr _.k 1954&59 rkjh[k 15 twu vkSj 15 fnlEcj dks ns; C;kt
3 % loan 1954-59 Do. Do
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 215
D.G. (P.A.) - 215

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-10 nsf[k,½
(See Para 1.10 of Postal Accounts Manual, Volume II,)

¼QqyLdsi 8 iSth dkxt ij Nkik tk,½
(To be printed on foolscap octavo)
¼lh/kh rjQ½ (OBVERSE)

la[;k % ,l0ih0lh0@,l0Mh0lh0 rkjh[k-----------------20
No. S.P.C. /S.D.C. DATED 20
esjs rkjh[k---------------20---------ds vkosnu&i= ds vuqlkj funs'kd] ys[kk rFkk ys[kk ijh{kk]

Mkd dydRrk ls iksLVekLVj ----------------------------------------------------------------------------ds ek/;e ls
¼jlhn la[;k--------------------½------------------------------------------#0 ¼------------------------------------:i;s ½
ds------------------------------------------------izfr'kr ds---------------------------------ds _.k ds@ckaM ds
ljdkjh opu&i= ¼la[;k-------------------------------------------½ izkIr fd, tks

mUgksaus [kjhns Fks
&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&
viuh vfHkj{kki ls fudky dj eq>s fn, Fks
¼vkSj mudh vfHkj{kk esa j[ks x, gS½
Received from the Director of Accounts, Postal Calcutta, through the Postmaster,
Receipt (No. ) Government Promissory
Note (No. ) of the ...........................per cent.
Loan......................................../Bonds.........................................................of for

purchased by him
Rupees (Rs. ) -------------------------------------

delivered to me out of custody
in therms of my application dated 20 (and kept in his custody)

/;ku nhft,%& jkf'k] vadks vkSj 'kCnksa nksuksa esa fy[kh tk, A
N.B. - Amount to be entered in words as well as in figures.

¼myVh rjQ½ (REVERSE)
gLrk{kj ---------------------------------------
Signature
nsus dh rkjh[k ---------------------------------------
Date of Delivery
tekdrkZ la[;k ---------------------------------------
Depositor No.
la[;k@No................................. rkjh[k@Dated .......................20

funs'kd]ys[kk]Mkd] ljdkjh izfrHkwfr vuqHkkx] dydRrk dks Hkstk x;kA tekdrkZ ds gLrk{kj vlyh
gSA
Forwarded to the Director of Accounts , Postal, Government Security Section, Calcutta, The depositor's
signature is genuine.

iksLVekLVj@Postmaster
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 216
D.G. (P.A.) - 216

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-9 dh fVIi.kh nsf[k,½
(See Note to Para 1.9 of Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

izekf.kr fd;k tkrk gS fd jlhn la[;k------------------------------rkjh[k ----------------- ------------
---------------------Jh---------------------------------------Mkd?kj ds Mkd?kj cpr cSad tekdrkZ la[;k---------
-------------------------------------------------------dks rkjh[k-------------------- dks fuEufyf[kr ljdkjh
cpr&i=ksa ds cnys tks fd mlus bl dk;kZy; dh vfHkj{kk esa j[ks Fks] nh xbZ Fkh A vc ;g lwfpr
fd;k x;k gS fd og jlhn xqe gks xbZ gSA
This is to certify that a receipt bearing No....................... dated......................... was granted
to....... P.O. Savings Bank depositor No.

of the office on for
the following Government promissory Notes kept by him in the custody of this office. The
receipt is reported to have been lost.

ljdkjh cpr i= izfr'kr ds :i;ks ds fy,
B.P. Notes of the Per cent For Rs.

" " "
" " "
" " "
" " "
" " "
" " "
" " "
" " "
" " "
" " "

dqy :i;s / Total Rs.

dydRrk ys[kk vf/kdkjh
rkjh[k--------------------20------- ¼Mkd½

CALCUTTA Accounts officer, (Postal)
The 20
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 217
D.G. (P.A.) - 217

¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-9 dh fVIi.kh nsf[k,½
(See Notes to Para 1.9 of Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

funs'kd] ys[kk] dydRrk ls-----------------------------------------------------------------iksLVekLVj ds
ek/;e ls----------------------------------:0 ds----------------------- izfr'kr ds ----------------------
-----------------ds _.k dh ljdkjh izfrHkwfr laca/kh izek.k&i= izkIrfd;k] ;g izfrHkwfr esjh vkSj ls
egkys[kkdkj] Mkd&rkj dh lqjf{kr vfHkj{kk esa gSA eSa funs'kd] ys[kk rFkk ys[kk ijh{kk }kjk iznku dh
xbZ ewy jlhn is'k ugha dj ldrk D;ksafd og fey ugha jgh gSA

Received from the director of Accounts, Postal, Calcutta, through the
Postmaster..............................................................................................................................
certificate showing the Government security for Rs................................................... of the
............................ per cent loan of .................................. is held by the Dy. D,G, (P.A.) in
safe custody on my behalf. The original receipt granted by the Director of Audit and
Accounts, Posts and Telegraphs, cannot be produced by me as it is not forthcoming.

tekdrkZ ds gLrk{kj
Signature of Depositor

la[;k------------------------ rkjh[k---------------20
No. Date 20

funs'kd] ys[kk] Mkd] ljdkjh izfrHkwfr vuqHkkx dydRrk dks izsf"kr A tekdrkZ ds gLrk{kj
vlyh gSA

Forwarded to the Director of Accounts , Postal Government Security Section, Calcutta. The
Depositor's Signature is genuine.

Mkd?kj dk uke
vkSj rkjh[k& eksgj

Name and Stamp of Post office.

iksLVekLVj
Postmaster
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 218
D.G. (P.A.) - 218

¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-9 vkSj 1-13 nsf[k,½
(See Notes to Para 1.9 and 1.13, Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)
¼lh/kh rjQ½@(OBVERSE)

¼ljdkjh izfrHkwfr vuqHkkx½
(GOVERNMENT SECURITY SECTION)

*la[;k--------------- dydRrk ---------20---
* No. Calcutta 20
*mRrj esa mYys[k fd;k tk, A
* To be quoted in reply.

izs"kd/ From

funs'kd] ys[kk
THE DIRECTOR OF ACCOUNTS,

Mkd] dydRrk
Postal , Calcutta

lsok esa/ To
The........................................

...................................
egksn;/ Sir,

vkids i= la[;k------------------------------------------------------- rkjh[k---------------------20----ds
With reference to your letter No, , dated 20

ljdkjh opu i=
lanHkZ esa vkidks gkf'k, esa fy[ksa------------------------:i;s ds ---------------------- lfgr

LVkd izek.k i=
G.P. Notes

I am to return herewith _____________ notes
Stock certificates

blds lkFk okil dj jgk gw¡ vkSj eSa vkidk /;ku fiNyh rjQ fy[kh en dh vkSj
on the marging for Rs. together with
vkdf̀"kr djrk gw¡A d̀i;k mudh la[;k]_.k dk o"kZ vksj vafdr ewY; dk mYys[k djrs gq, ikorh
Hksft,
and to invite your attention to item on the reverse. Please acknowledge their receipt quoting
number, year of loan and nominal value.

layXu i=ksa dh la[;k Hkonh;
No. of Enclosure Yours faithfully

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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e0 fu0 Mk0 ¼ys0½ & 218

D.G. (P.A.) - 218
¼myVh rjQ½
(REVERSE)

LVkWd opu i=
1- -------------------------tks Mkd?kj dh ekQZr tkjh ugha fd, x,a vfHkj{kk ;k foØ; ds

ljdkjh opu&i= 47¼1½
fy, ugha fy, tkrs ¼nsf[k, cpr cSad] tekdrkZ fu;ekoyh dk fu;e½------------------

48¼1½
Stock certificates

1. --------------------------not issued through the Post Office are not accepted for safe
G.P. Notes 47(1)

custody or sale (vide) rule------------------ of the Rules for S.B. Depositors).
48(1)

2- LVkd izek.k&i= ds myVh rjQ fn;k x;k varj.k QkeZ Hkjuk pkfg, A
2. The form of transfer on the reverse of the stock certificates should be filled in.

3- opu&i=ks dk ì"Bkadu bl dk;kZy; ds gd esa djuk pkfg,& ì"Bkdau dk QkeZ ;g gS
^^egkfuns'kd Mkd&lsok dks ;k mlds vkns'k ij vnk fd;k tk;s**A orZeku ì"Bkdau vfu;fer
gS] ì"Bkadu djus okys ds vius gLrk{kjks ds lkFk bls jn~n djuk pkfg, A

3. Notes should be endorsed in favour of this office, the form of endorsement being
"Pay to Director-General, Postal services or order." The existing endorsement is
irregular, it should be cancelled under the endorsee's own initials.

4- ì"Bkadu ij gLrk{kj ml uke ds lkFk tks bl dk;kZy; us fy[kk gS] v{kj'k% feyuk pkfg,A
4. The signature in the endorsement should correspond letter by letter with the name

as written by this office.

5- ns'kh Hkk"kk ds gLrk{kj fyI;arj.k djus pkfg, vkSj fyI;arj.k tSlk Åij ¼en 4 esa½ fy[kk gS
mlds vuq:i gksuk pkfg, A

5. The vernacular signature should be transliterated and the transliteration should
correspond as stated above (vide item 4).

6- Hkkjrh; efgyk ì"BkadudrkZ ds ns'kh Hkk"kk ds gLrk{kj nks lkekU; lkf{k;ksa ds gLrk{kj }kjk
lk{;kafdr gksus pkfg, vkSj bu lkf{k;ksa dks ì"Bkadu dks izekf.kdrk fl) djus ds fy,
eftLVªsV ds le{k Lo;a mifLFkr gksuk pkfg,A ,slh lkf{k;ksa dk ijh{k.k ljdkj izfrHkwfr ij
ml vf/kdkjh }kjk izekf.kr fd;k tkuk pkfg, ftlds le; ijh{k.k fd;k x;k gks A

6. The vernacular signature of the Indian female endorser must be attested by the
signatures of two respectable witnesses who must appear in person before a
magistrate to testify to the genuineness of the endorsement. The examination of
such witnesses must be authenticated on the Government Security by the officer
before whom the examination takes place.
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7- ukckfyx dh tUe&rkjh[k vkSj ì"Bkdau djus okys dk ukckfyx ds lkFk fj'rk crkuk pkfg,]
;fn ì"Bkdu djus okyh ekrk gks] rks fy[ksa fd D;k firk dh e`R;q gks xbZ gS\

7. The date of minor's birth as well as the relationship of the endorser with the minor
should be intimated. If the endorser is the mother, please state whether the father is
dead.

8- Mkd?kj esa foØ; ;k lqjf{kr vfHkj{kk ds fy, la;qDr ukeksa ds opu&i= ughs fy;s tkrs
D;ksafd lk/kkj.kr;k Mkd cpr cSad ys[kk] ,d O;fDr ls vf/kd O;fDr;ksa }kjk la;qDr :i
esa ugha j[kk tkrk A

8. Notes is joint names are not accepted by the Post Office for sale or safe custody for
the reason that no Saving Bank Account can ordinarily be held by more than one
individual jointly.

9- iqu% eq[kkafdr dj ds okil dhft;s A
uke Bhd

9. Return after re-enfacement
correction of name

10- opu&i=kaas ds lesdu ds fy, yksd _.k dk;kZy; dks vkosnu fn;k tk,A
mi&foHkktu

Consolidation
10. For --------------------- of notes, application may be made to the Public Debt office.

sub division

11- mi [ktkus esa iqu% eq[kkdau djus ds fy, [ktkuk vf/kdkjh dks fy[ksa A
11. For re-enfacement at the sub-treasury, the Treasury Officer may be applied to.

12- yksd _.k dk;kZy; dk vkifRr Kkiu nsf[k, A fufnZ"V vfu;ferrk nwj djds opu&i=ks dks
fQj is'k djsa A

12. Please see the objection memo. of the Public Debt Office. The notes may be
resubmitted after removing the irregularity pointed out therein.

13- foØ; ds fy, Nik gqvk vkosnu&i= fof/kor~ Hkjdj opu&i=ksa ds lkFk Hkstk
lqjf{kr vfHkj{kk

tk, vkSj O;fDr ds cpr cSad [kkrs dh la[;k dk lnSo mYys[k fd;k tk,
Sale

13. Printed application for -------------------- duly filled in, should be sent along
Safe custody

with the notes, quoting always the number of S.B. account held by the party.
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14- ì"Bkadu esa laj{kd dk uke tksM+uk vfu;fer gSA
14. The addition of the guardian's name in the endorsement is irregular.

15- nkosnkj ds nkos ds izek.kLo:i izys[kh izek.k fy;k tk, vkSj bl dk;kZy; dks fujh{kkFkZ Hkst
fn;k tk, A

15. Documentary evidence in proof of the applicants claim should be obtained and
forwarded to this office for inspection.

16- laLFkk dh varfu;ekoyh ;k mi&fu;ekoyh ftlds varxZr os 'kkflr gksrs gSa mldh izfr lfgr
iathdj.k ;k fuxeu izkek.k&i= yksd _.k dk;kZy; esa Qkby fd;k tkuk pkfg, A

16. A certificate of Registration or Incorporation should be filed in the Public Debt Office
together with a copy of the Articles of Association or Bye- laws under which they are
governed.

48(2)
17- cpr cSad tekdrkZvksa ds ekxZ n'kZu ds fy, cuk, x, fu;eksa ds fu;e &&&&&&&&

47

i=ksa dh lqiqnZxh
dh vkSj vkidk /;ku vkd"̀V fd;k tkrk gSA vius ljdkjh opu &&&&&&&&&&&&&&&&&

fcØh
ds fy, ml Mkd?kj dh ekQZr tgka ij vkidk cpr cSad ys[kk gS fu/kkZfjr QkeZ esa
vkosnu&i= nhft, A vkosnu&i= esa ml ftyk [ktkuk dk uke Hkh fy[ksa ftlls vki C;kt
ysuk pkgrs gSA

48(2)
17. Attention is invited to rule -------------------- of the Rules for the Guidence of S.B.

47
Delivery

Depositors. you should apply for ----------------------- of your Government
sale

Promissory Note in the prescribed form through the Post Office at which your S.B.
Account stands, stating in the application the name of the District Treasury
wherefrom you desire to draw interest.

vius vkosnu&i= ds lkFk bl dk;kZy; }kjk nh xbZ ewy jlhn Hkh layXu dhft, A
The original receipt granted by this office should be enclosed along with your
application.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 219

D.G. (P.A.) - 219
¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-11 nsf[k,½

(See Notes to Para 1.11, of Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij Nkik tk,½

(To be printed on foolscap quarto)
¼lh/kh rjQ½@(OBVERSE)

dk;kZy; % funs'kd] ys[kk] Mkd
OFFICE OF THE DIRECTOR OF ACCOUTNS, POSTAL

ljdkjh izfrHkwfr vuqHkkx
Government Security Section.
*mRrj esa mYys[k fd;k tk, *la[;k dydRrk 20
* To be quoted in reply. * No. Calcutta 20

in reply

lsok esa/ To

iksLVekLVj
THE POSTMASTER

layXu&i=
Enclosures

vkids Mkd?kj ds tekdrkZ la[;k------------------------------------------------------- }kjk------------
ljdkjh opu&i=ksa ds foØ; ds fy, fn;k x;k vkosnu i= crkbZ xbZ vfu;ferrk dks nwj
ljdkjh opu&i=ksa dks lqiqnZxh
djus ds fy, blds lkFk okil Hkstk tk jgk gS nsf[k, uhps@fiNyh vksj nh xbZ en------------------
----- ,d u;k vkosnu i= ysdj bl dk;kZy; dks Hkst fn;k tk, A

Sale of Government Promissory Notes
As application for ------------------------------------------------------- made by the depositor No.

Delivery of Government Promissory Notes
of your office is returned herewith for removing the irregularity pointed out, vide
item......................... below /on the reverse. A fresh application may please be obtained and
forwarded to this office.

lgk;d eq[; ys[kk vf/kdkjh
Assistant Chief Accounts Officer

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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e0 fu0 Mk0 ¼ys0½ & 219
D.G. (P.A.) - 219

¼myVh rjQ½
(REVERSE)

1- ml [ktkus dk uke ugha fy[kk x;k ftlls C;kt fy;k tk,xk A
1. The name of Treasury from which interest has to be drawn has not been noted.

2- vkosnu i= ij Lo;a efgyk tekdrkZ ds ctk; ,tsUV us gLrk{kj fd, gSA
2. Application has been signed by Agent instead of the female depositor herself.

3- vkosnu&i= ds lkFk fxjohxzkgh dk izkf/kdkj&i= ugha yxk;k x;k A
3. The authority of the pledge has not been attached with the application.

4- ns'kh Hkk"kk ds gLrk{kj vaxzsth esa fyI;arfjr ugh fd;s x;s gSA
4. The vernacular signature has not been transliterated into English.

5- HkwriwZo ukckfyx ds gLrk{kj] Mkd deZpkjh ds vfrfjDr fdlh vU; O;fDr }kjk ftls
Mkd/kj tkurk gks lk{;kafdr fd;s tkus pkfg, A ckfyx gksus dh rkjh[k lwfpr dh tkuh
pkfg, A ;fn og pkgs rks og opu&i= dks bl dk;kZy; dh vfHkj{kk esa j[k ldrk gS@
ldrh gSA

5. The signature of examinor should be attested by a person other than a postal
official but known to the Post office. The date of majority should be intimated. If
he/she likes he/she may keep the note in the custody of this office.

6- vkosnu i= ij tekdrkZ ds vfrfjDr fdlh vU; O;fDr us gLrk{kj fd;s gSA ;fn
gLrk{kj djus okyk èr tekdrkz dk nkosnkj gS rks mldh èr tekdrkZ ds opu&i=
foØ; djus ;k ysus ds fy, izkf/kdr̀ djus laca/kh iksLVekLVj tujy dh eatwjh la[;k vkSj
rkjh[k bl dk;kZy; dks lwfpr djuh pkfg, A

6. The application has been signed by a person other than the depositor. If the
signatory is the claimant of the deceased depositor, the number and date of the
Postmaster General's sanction authorising him/her to sell or to take delivery of
the notes belonging to the deceased should be intimated to this office.

7- tekdrkZ dk uke vkSj vkosnd ds gLrk{kj ugha feyrsA ,slh vlaxfr dk lek/kku fd;k
tk,A

7. The name of the depositor and the signature of the applicant do not tally with
each other, Such inconsistency should be reconciled.
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8- firk dks@fo/kok eka dks] ukckfyx tekdrkZ ds LFkku ij ljdkjh opu&i=ksa dks foØ; djus
laca/kh eq[; iksLVekLVj dh eatwjh ugh Hksth xÃA ¼nsf[k, Mkd&rkj funsZf'kdk Hkkx&N% esa
fn, x, cpr cSad tekdrkZ fu;ekoyh ds fu;e 47 ¼3½ ds uhps nh xbZ fVIi.kh 1½

A
8. The Head Postmaster's sanction authorising the father/widowed mother to sell

the Government Promissory Notes on behalf of the minor depositor has not been
furnished (vide Note I below Rule 47 (3) of the Rules for S.B. Depositors in
Section VI of the Post and Telegraph Guide].

9- firk@fo/kok eka ls ?kks"k.kk&i= ugha vk;k ¼nsf[k, mi;qZDr fu;e½ A
9. The declaration from the father/ widowed mother has not been furnished [vide

Rule above].

10- pwafd ukckfyx ds uke esa lc _.k i=ksa dh orZeku dher 5000 :i;s ls vf/kd gS
firk@fo/kok eka dks ukckfyx dh vksj ls ljdkjh opu&i= cspus ds fy, izkf/kdr̀ djus
laca/kh iksLVekLVj tujy dh eatwjh yh tk, ¼nsf[k, mi;qZDr fu;e½ A

10. As the current value of all securities standing in the name of the minor exceeds
Rs. 5000 a sanction from the Postmaster - General authorising the father/
widowed mother to sell the Government Promissory Notes on behalf of the
minors may be obtained and forwarded to this office (vide Rule above].

11- pwafd vnk;xh dk vkosnd u rks ukckfyx dk firk vkSj u gh mldh ekrk gS] iksLVekLVj
tujy dh eatwjh ysdj bl dk;kZy; dks Hkst nh tk, A ¼nsf[k, mi;qZDr fu;e½ A

11. As the applicant for payment is neither the father nor the mother of the minor a
sanction from the Postmaster-General may be obtained and forwarded to this
office [vide Rule above].
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 220
D.G. (P.A.) - 220

¼Mkd] ys[kk fu;e iqLrd [k.M&A ds iSjk 1-14 nsf[k,½
(See Para 1.14, of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

¼lh/kh rjQ½
(OBVERSE)

nk;ha vkSj ds [kkrs esa mRrj fy[k dj ewy i= okil Hkst fn;k tk, A
TO BE RETURNED IN ORIGINAL WITH REPLY NOTED IN RIGHT HAND COLUMN.

dk;kZy;% funs'kd]ys[kk]Mkd mRrj la[;k ----------------
¼ljdkjh izfrHkwfr vuqHkkx½ REPLY No.

dydRrk ¼jftLVªh½
(Registered)

OFFICE OF THE DIRECTOR OF
ACCOUNTS, POSTAL7

(GOVERNMENT SECURITY SECTION) rkjh[k-------------------20-----
CALCUTTA Dated, the 20

la[;k----------------------rkjh[k 20--------- layXu i=
No. , dated 20 Enclosures

vuqyXud --------------------
Enclosures

lsok esa lsok esa
To To

iksLVekLVj] funs'kd]ys[kk]Mkd
THE POSTMASTER ¼ljdkjh izfrHkwfr vuqHkkx½
................................. dydRrk

THE DIRECTOR
OF ACCOUNTS,
POSTAL
(G.S. SECTION)
CALCUTTA

_____________________________________________________________________
[ÑŒìŒmŒ/P.T.O.]
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Kkiu Kkiu
MEMO MEMO

--------------------ekl ---20----dh
;q) ckaM dh vnk;xh dh vuqlwph ds fo"k; esa A
Vh0 _.k
¼fiNyh vksj½izR;sd bUnjkt ds lkeus fy[kh xbZ en
la[;k------------}kjk fufnZ"V vfu;ferrk laca/kh vkifRr
ds dkj.k]lqjf{kr vfHkj{kk esa j[kh xbZ jlhn@jlhn
ftl@ftu dk C;kSjk uhps fy[kk gS] blds lkFk okil
Hksth tk jgh gSa crkbZ xbZ] xyfr;ksa nwj djus ds ckn
bls layXu i=ksa lfgr ewy :i esa jftLVªh djok dj
okil Hkst fn;k tk, A

Re: Schedule of payment account
War Bonds

of------------------------for the month
T. Loan

of 20
receipt

The safe custody ------------------as particularised
receipts

is
below---------herewith returned under

are
objection for irregularity indicated by the item
No. (vide reverse) noted against each
entry. This reference with the enclosures should
be returned in original under registered cover
after removing the defects pointed out.

ys[kk vf/kdkjh] ¼Mkd½
(Accounts Officer, Postal)

jlhn dh
la0

jlhn dh
jkf'k

fiNyh vksj fy[kh xbZ
vkifRr dh en la0

Number of
receipt

Amount of
receipt.

Item Number of
objection as noted on
reverse.
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e0 fu0 Mk0 ¼ys0½ & 220

D.G. (P.A.) - 220

¼myVh rjQ½
(REVERSE)

1- lqjf{kr vfHkj{kk okyh jlhn ij /kkjd us ì"Bkadu ugha fd;k A
1. The Safe Custody Receipt has not been endorsed by the holder.

2- fuLrkj.k&i= esa jkf'k ugha fy[kh xbZA
2. The amount has not been noted in the acquittance.

3- fuLrkj.k i= esa ------------------:i, ds LFkku ij---------------------:i, xyrh ls fy[ks x,s gSA
dì;k tekdrkZ ds gLrk{kj ls bl bUnjkt dks Bhd djk, A

3. The amount has wrongly been entered in the acquittance as Rs................. instead
of Rs.........................Please have the entry corrected under the initials of the
depositor.

4- ns'kh&Hkk"kk dh fy[kkoV dk vuqokn ugha fd;k x;k vkSj ns'kh Hkk"kk ds gLrk{kjks dk vaxszth
esa fyI;arj.k ugh gqvkA

4. The Vernacular writings have not been translated and vernacular signature not
transliterated into English.

5- ns'kh&Hkk"kk dh fy[kkoV dk vaxzsth essa iwjk&iwjk vuqokn ugha fd;k x;k A
5. The Vernacular writings have not been fully transliterated into English.

6- ns'kh &Hkk"kk ds gLrk{kj dk vaxzsth esa fyI;rj.k ughs fd;k x;k A
6. The Vernacular signature has not been transliterated into English.

7- ckfyx /kkjd ds LFkku ij fdlh vU; O;fDr us fuLrkj.k&i= ij gLrk{kj dj fn, gSA
dì;k lwfpr djsa fd D;k lkekU; eq[rkjukek vkids lkeus is'k fd;k x;k gS vkSj vkius
mldh ijh{kk dj yh gSA A ;fn ,slk ugha rks] ì"Bkadu ij /kkjd dks Lo;a gLrk{kj djus
pkfg, A

7. The acquittance has been signed by a different party on behalf of an adult holder.
Please state whether a general power of attorney was produced. And examined by
you, if not, the endorsement should be signed by the party himself

herself

8- /kkjd ds vaxwBs dk fu'kku fdlh ,sls xokg }kjk lk{;kafdr ugha gS tks Mkd foHkkx dk
O;fDr u gks ij Mkd?kj mls tkurk gks A lk{;kadu ds ckn iksLVekLVj izekf.kr djsa fd
lk{;kadu djus okyk O;fDr Mkd foHkkx dk O;fDr ugha gS ijUrq Mkd?kj mldks tkurk gSA

8. The thumb-impression of the holder has not been attested by a witness who is
known to the Post office but not a Postal official himself, After attestations, it should
be certified by the Postmaster that the person attesting is known to the Post Office
but not a Post Official.
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9- ì"Bkadu esa iksLVekLVj dk bl ckr dk izek.k&i= ugha fn;k x;k gS fd tks O;fDr /kkjd ds
vaxwBs ds fu'kku dks lk{;kafdr dj jgk gS og Mkd foHkkx dk O;fDrd ugha ijUrq Mkd?kj
mlls ifjfpr gSA

9. Postmaster's certificate to the effect that the person attesting the thumb impression
of the holder is known to the Post Office but not a Postal Official has not been
furnished in the endorsement.

10- fuLrkj.k&i= ij ukckfyx us gLrk{kj fd, gSA dì;k ;g izekf.kr djsa fd vc og ckfyx
gks x;k gS vkSj D;k mlds gLrk{kj vlyh gSA ckfyx gksus dh rkjh[k Hkh lwfpr djsa A ;fn
/kkjd vc Hkh ukckfyx gS rks ì"Bkadu ij ;FkkfLFkfr firk ;k fo/kok ekrk }kjk gLrk{kj
fd, tkus pkfg, vkSj iksLVekLVj dks izekf.kr djuk pkfg, fd gLRkk{kj djus okyk ;FkkfLFkfr
ukckfyx dk firk gS ;k fo/kok ekrk gSA

10. The acquittance has been signed by the minor , Please certify if he has since
attained majority and if the signature is genuine. The date of attaining majority may
also be intimated. It the holder is still a minor, the endorsement should be signed by
the after or the widowed mother of the minor as the case may be and the
Postmaster should certify that the signatory is the father or the widowed mother of
the minor as the case may be.

11- iksLVekLVj dk izek.k&i= fd gLrk{kj djus okyk fxjoh xzkgh gS] ì"Bkadu esa ugha fn;k x;k
A

11. Postmaster's certificate that the signatory is the pledge of the account has not been
furnished in the endorsement.

12- ì"Bkdau fxjoh xzkgh }kjk fof/kor~ izfr gLrk{kfjr gksuk pkfg, vkSj iksLVekLVj }kjk ì"Bkadu
esa izfrgLrk{kj ;FkkFkZ gksu dks izekf.kr fd;k tkuk pkfg, A

12. The endorsement should be duly counterisigned by the pledgee and a certificate or
genuineness of the countersignature furnished by the Post master in the
endorsement.

13- iksLVekLVj dk izek.k&i= fd gLrk{kj djus okyk ;FkkfLFkfr ukckfyx dk firk gS ;k fo/kok
ekrk gS] ì"Bkdau esa ugh fn;k x;k A

13. Postmaster's certificate that the signatory is the father or the widowed motther of
the minor as the case may be has not been furnished in the endorsement.
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14- ;FkkfLFkfr iksLVekLVj tujy ;k egk funs'kd dk e`r tekdrkZ ds nkosnkj ds foØ; fd, x,
ckaMks ds ewY; dh vnk;xh ysus dk izkf/kdkj&i= ugh Hkstk x;k A

14. An authority from the Postmaster-General or the directiors General, as the case
may be, authorising the claimant of the deceased depostior to receive payment of
the discharge value of the Bonds has not been furnished.

15- ì"Bkadu esa /kkjd ds gLrk{kj jlhn esa fn, gLrk{kjks ls fHkUu gS] dì;k izekf.kr djsa fd
fuLrkj.k&i= ij gLrk{kj djus okyk vlyh /kkjd gSA

15. The name of the holder as signed in the Endorsement differs from that shown in the
receipt, Please certify that the person signing the acquittance is the actual holder.

16- izekf.kr djsa fd ftl rkjh[k dks Hkqxrku fd;k x;k] ml fnu gLrk{kj djus okyk O;fDr
fuf/k&iz'kkld Fkk A

16. Please certify that the signatory was the administrator of the fund on the date on
which the discharge was effected.

17- gLrk{kj i<+s ugh tkrs A dì;k izekf.kr djsa fd gLrk{kj /kkjd ds gh gSA

17. The signature is illegible. Please certify that the signature is that of the holder.

18- ns'kh Hkk"kk ds gLrk{kjksa dk fyI;rj.k i<+k ugh tkrk A d̀i;k izekf.kr djsa fd gLrk{kj
/kkjd ds gh gSA

18. The transliteration of the Vernacular signature is illegible, Please certify that the
signature is that of the holder.

19- e`r tekdrkZ dh izfrHkwfr ds nkosnkj }kjk fuLrkj.k&i= esa jlhnh fVdV ij gLrk{kj fd, tkus
pkfg, A

19. The acquittance should be signed by the claimant to the security of the deceased
depositor on a revenue stamp.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 221
D.G. (P.A.) - 221

¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 90 dh fVIi.kh nsf[k,½
(See Para 1.14, of Postal Accounts Manual, Volume II,)

¼QqyLdsi yEcs pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap folio)

¼lh/kh rjQ½
(OBVERSE)

myVh rjQ mRrj fy[k dj ewy :i esa okil Hksft, A
TO BE RETURNED IN ORIGINAL WITH REPLY NOTED ON THE REVERSE

______________________________________________________________________

dk;kZy;% funs'kd]ys[kk]Mkd
¼ljdkjh izfrHkwfr vuqHkkx½

dydRrk
OFFICE OF THE DIRECTOR OF

ACCOUNTS, POSTAL
(GOVERNMENT SECURITY SECTION)CALCUTTA

la[;k------------------------------------------------rkjh[k----------------------------------------20-------------
No. , dated 20
Enclosurs
__________________________________________________________________

lsok esa
To

iksLVekLVj]
THE POSTMASTER

Kkiu
MEMO

vkids dk;kZy; ds tekdrkZ la[;k------------------ ds ljdkjh opu&i=ksa dks lqiqnZxh@Ø; djus@
foØ; djus ds fy, vkosnu i= ds fo"k; esa A

Re-Application for delivery/ purchase/sale of G.P. Notes by depositor
No................... ........................................of your office.
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lqiqnZxh

ljdkjh opu i=ksa ds Ø; djus dh lwpuk vkSj jlhn@opu i=
foØ; djus

la[;k % ,l0Mh0lh0@,l0ih0lh0@,l0,l0lh0 la[;k----------------------rkjh[k-----------------------------

The intimation of delivery/ purchse/ sale of G.P. Notes and acknowledgement for the
Receipt /Notes No. S.D. C. / S.P. C./ S.S.C. dated

19------------------------dh ikorh vHkh rd bl dk;kZy; dks okil ugha Hksth xbZ A ;fn Hkst nh xbZ
gks rks ftl jftLVªh fyQkQs esa Hksth xbZ gS mldk C;kSjk Hksft, A ;fn u Hksth gks] rks ;g nLrkost
'kh?kz gh Hkst fn, tk,sa A
19......,has /have not yet been returned to this office. If already sent, please cite the
particulars of the registered cover containing the same it not the documents should be sent
early.
dì;k fiNyh rjQ mrrj fy[kdj bl i= dks rqjUr okil Hksft, A
Please return this reference early with your reply on the reverse.

ys[kkf/kdkjh]¼Mkd½
Accounts Officer , (Postal)

______________________________________________________________________

¼myVh rjQ½
REVERSE

mRrj la[;k----------------------------------------------rkjh[k----------------------------------------20-------------
Reply No. , dated the 20
Enclosure
______________________________________________________________________
lsok esa
To

funs'kd] ys[kk Mkd]
¼ljdkjh izfrHkwfr vuqHkkx½ dydRrk
THE DIRECTOR OF ACCOUNTS, POSTAL
(G.S. SECTION ) CALCUTTA.

______________________________________________________________________

Kkiu
MEMO
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0 ¼ys0½
D.G. (P.A.)

¼Mkd] ys[kk fu;e iqLrd
(See Para 1.9, of Postal

¼QqyLdsi dkxt ij
(To be printed on

----------20 o"kZ dh ljdkjh izfrHkwfr;ksa dh
Register of application for safe custody of

ljdkjh opu i=ksa dk C;kSjk /
Particulars of G.P. Note
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Mkd & foHkkx
POSTS, INDIA
& 222
- 222
[k.M&AA ds iSjk 1-9 nsf[k,½
Accounts Manual, Volume II,)
nksuksa rjQ Nkik tk,½
foolscap on both sides )

lqjf{kr vfHkj{kk ds fy,s vkosnu&i=ksa dk jftLVj
Government Securities for the year 20.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 223

D.G. (P.A.) - 223
¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-9 dh fVIi.kh nsf[k,½

(See Para 1.9, of Postal Accounts Manual, Volume II,)
¼QqyLdsi 8 iSth dkxt ij Nkik tk,½

(To be printed on foolscap octavo)

¼lh/kh rjQ½ @ (OBVERSE)

dk;kZy;% funs'kd] ys[kk] rFkk ijh{kk] Mkd
OFFICE OF THE DIRECTOR OF ACCOUNTS, POSTAL

¼ljdkjh izfrHkwfr vuqHkkx½ dydRrk
(G.S. Section ) Calcutta.

la[;k-------------------------------,l0lh0lh0--------------------------------------dydRrk--------------------20--------
-
No. S.C.C. Calcutta, the 20

lsok esa
To

iksLVekLVj]
THE POSTMASTER

lanHkZ%& vkidk i= la[;k--------------------------------------------rkjh[k--------------------------------20--------
Reference your letter No. Dated 20..........

Government Promissory Notes
The ------------------------------------------ for (Rs. ).

stock certificates

opu i=ksa
dh la[;k
No. on
notes

nj
izfr'kr
Rate
percents

ftldk
_.k gS
Loan
of

vafdr
ewY;
Nominal
value

fdl rkjh[k rd
C;kt ys fy;k
x;k gS@Interest
relized upto

gkf'k, esa mfYyf[kr ¼#0-----------½
#i;s------------------------------------ds
ljdkjh opu&i= tks Jh --------
LVkd izek.k&i=
vkids dk;kZy; dh tek la[;k----
ls lacaf/kr gS vkt lqjf{kr
vfHkj{kk esa j[k fn, x, gSA

Rupees
as per margin belonging to
depositor No. of your office
has/have this day been kept
in safe custody.
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¼myVh rjQ½
REVERSE

2¼d½* Mkd&rkj fu;e iqLrd [k.M&pkj ds fu;e 524 ds vuqlkj opu&i= dh jlhn
¼la[;k--------------------------------rkjh[k------------------------------20------------------½ layXu dh tk jgh gSA
bls dì;k tekdrkZ dks lefiZr dj nsa vkSj Mkd&rkj fu;e iqLrd [k.M&pkj ds fu;e 523 ¼4½ ds
vuqlkj vki }kjk izkjfEHkd nh xbZ jlhn okil ys yh tk, vkSj u"V dj nh tk, A

2(a)*A receipt (No................................dated..................................20...................) for
the note is enclosed as required by Rule 524 of the Posts and Telegraphs Manual, Volume
VI. Please deliver it to the depositor the one originally granted to him by you under Rule
423(4) of the Posts and Telegraphs Manual Volume VI, being take back and destroyed.

2¼[k½* vkids i= ds lkFk izkIr izkoj.k dh lwph dh nwljh izfr ljdkjh opu&i=ksa dh ikorh
lfgr blds lkFk okil Hksth tk jgh gSaA

2(b)* The duplicate covering list received with your letter is herewith returned with
an acknowledgement of receipt of the Government Promissory Note.

2¼x½ dì;k layXu jlhn ij tekdrkZ ls fof/kor~ gLrk{kj djok dj okil Hkst nhft,A

2(c) Please return the enclosed acknowledgement duly signed by the depositor.

ys[kk vf/kdkjh ¼Mkd½
Account Officer (Postal)

____________________________________________________
* ;FkkfLFkfr ¼d½ ;k ¼[k½ dkV nhft, A
*Strike out (a) or (b) as the case may be.
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Hkkjrh;
DEPARTMENT OF

e0 fu0 Mk0 ¼ys0½
D.G. (P.A.)

¼Mkd] ys[kk fu;e iqLrd
(See Para 1.10, of Postal

¼QqyLdsi dkxt ij
(To be printed on

o"kZ-------20 o"kZ dh ljdkjh izfrHkwfr;ksa dh
Register of application for delivery out of custody

ekkeyk
la[;k
Case
No.

ml Mkd?kj dk uke ftlds
}kjk i= fn;k x;k Name
of Post's office through

which the application has
been made

tekdrkZ ds
ys[ks dh
la[;k

No. of
Depositor's

account

tekdrkZ dk
uke

Name of
Depositor

vkosnu&i=
dh rkjh[k
Date of

application

vkosnu&i= ds
feyus dh
rkjh[k

Date of
receipt of

application
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Mkd & foHkkx
POSTS, INDIA
& 224
- 224
[k.M&AA ds iSjk 1-10 nsf[k,½
Accounts Manual, Volume II,)

nksuksa rjQ Nkik tk,½
foolscap on both sides )

vfHkj{kk ls lqiwnZxh ds fy,s vkosnu&i=ksa dk jftLVj
of Government Securities for the year 20.

lqiwnZ fd, x,
ljdkjh

opu&i= dk
vafdr ewY;
Nominal

value of G.P.
Note

delivered

_.k
dk
o"kZ

Year
of

loan

opu&i= nsus ls igys
C;kt dh tks jkf'k
olwy djuh gS@

Amount of interest to
be recovered before

the delivery of the
note

iksLVekLVj dks
lwfpr djus
dh rkjh[k
Date of

intimation
to Post
master

ikorh feyus dh
rkjh[k Date of
receipt of the

acknowledgement

vH;qfDr;ka
Remarks

#0
Rs.

iS0
P
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 225
D.G. (P.A.) - 225

¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-10 dh fVIi.kh nsf[k,½
(See Para 1.10, of Postal Accounts Manual, Volume II,)

¼Mcy QqyLdsi 16 iSth dkxt ij Nkik tk,½
(To be printed in double foolscap 16 mo.)

dk;kZy;% funs'kd] ys[kk Mkd
OFFICE OF THE DIRECTOR OF ACCOUNTS, POSTAL

¼lh/kh rjQ½ @ (OBVERSE)

ljdkjh izfrHkwfr vuqHkkx
Government Security Section

la[;k% ,l0Mh0lh0--------------------------------------dydRrk----------------------------------------20---------
No. S.D.C. Calcutta, the 20

lsok esa
To

iksLVekLVj]
THE POSTMASTER

vkidk i= la[;k---------------------------------------------rkjh[k--------------------------------20--------
Your letter No. Dated 20..........

opu i=ksa
dh la[;k
No. on
notes

nj
izfr'kr
Rate
percents

ftldk
_.k gS
Loan of

vafdr
ewY;
Nominal
value

#i;s------------------------------------ds dqy ewY; ds
ljdkjh opu&i= ftudk C;kSjk gkf'k, esa
LVkd izek.k&i=
fn;k x;k gS] blds lkFk okil Hkstk tkrk gSA

Hksts tkrs gSA
og@ os vkids Mkd?kj ds tekdrkZ la[;k----------

dks ns fn, tk,a A
Government Promissory note

The................................. ...............described
Stock Certificates

on the margin of the aggretage value of
is

Rs................ returned herewith
are

It may be delivered to depositor
They
No. of
your office.
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¼myVh rjQ½
REVERSE

2- dì;k opu&i= tekdrkZ dks lqiqnZ djus ls igys mlds cpr cSad ys[ks esa-----------ls--
----------------------- le; rd dk cdk;k C;kt ¼vk;&dj dkV dj½ mlds ukesa fy[kk tk, vkSj bl
vuqikyu dh lwpuk bl dk;kZy; dks ns nh tk,A ;fn tekdrkZ ds cpr cSad [kkrs esa 'ks"k bruk u
gks fd ;g jkf'k ukes Mkyh tk lds rks de jkf'k mldks opu&i= lqiqnZ djus ls igys olwy dj
yh tk, A

2 Please debit to the deposito's S.B. account the sum of Rs.
on account of outstanding interest less income-tax from to
before the G.P. Note is delivered to him and intimate compliance to this office. If the
balance at credit of the depositor's S.B. account is not sufficient to cover the amount the
defict should be recovered before delivery of the note.

3- dì;k opu&i= dh ikorh Hksft, vkSj layXu jlhn dks tekdrkZ ls fof/kor~ gLrk{kj
djok dj okil Hksft, A

3. Please acknowledge receipt of the not and return the enclosed
acknowledgement duly signed by the depositor.

4- bl dk;kZy; ds C;kt vnk;xh vkns'k la0 ,0&A-----------------------rkjh[k---------------
ds lkFk lacaf/kr i{k dks lkSius ds fy, Hkstk x;k vk;dj dVkSrh izek.k&i= dì;k bl dk;kZy; dks
ykSVk tk, A

¼;fn igys gh lacaf/kr i{k ds lqiqnZ dj fn;k x;k gks] rks muls izkIr dj fy;k tk,½
4. The certificate of deduction of income-tax forwarded along with this office

interest payment ofder No. AI date for delivery to the
party may please be returned (obtained from the party if already delivered) to this office.

5- -----------------------------------[ktkus esa ljdkjh opu&i=ksa ds eq[kkadu ds laca/k esa
layXu iphZ vko';d dkjZokbZ djus ds fy, lacaf/kr i{k dks lkSai nh tk, A

5. As regards enfacement of G.P. Notes at the
treasury the enclosed slip may please be delivered to the Party concerned for doing the
needful.

lgk;d funs'kd] ys[kk]
ys[kk vf/kdkjh] Mkd

Assistant Chief Accounts Officer,
Accounts Officer, Postal.
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd

(See Para 1.30
¼QqyLdsi dkxt ij

(To be printed on both
¼------------------------------ifje.Myksa ds fy,

Interest Payment Register of Government
_.k

----------ds ljdkjh opu&i=ksa dk
ckaM

Loan
per cent ---------- of ---------------------

Bond

---------------------------dks lekIr gksus okyh Nekgh
Half year ending on __________________
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Mkd&foHkkx
POSTS, INDIA
& 227
- 227
[k.M&AA dk iSjk 1-30 nsf[k,½
Postal Accounts Manual, Volume II,)
nksuksa rjQ Nkik tk,½
sides of open foolscap)
-------------------ds-------------------izfr'kr½
Promissory Notes of the ________

C;kt vnk;xh jftLVj A

for the ---------------------------------circles

---------------------------dks lekIr gksus okyh Nekgh
Half year ending on __________________
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 228d

D.G. (P.A.) - 228A
¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-25 dh fVIi.kh nsf[k,½

(See Para 1.25, of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

dk;kZy;% funs'kd]ys[kk]Mkd dydRrk
OFFICE OF THE DIRECTOR OF ACCOUNTS, POSTAL CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
(GOVERNMENT SECURITY SECTION)

dydRrk----------------------------------------------rkjh[k----------------------------------------20-------------
dated Calcutta, the 20

la[;k d&A
ljdkjh izfrHkwfr C;kt vnk;xh vkns'k A

A.I.
No.-----------

Government Securities Interest Payment Orders.
izs"kd]

funs'kd] ys[kk Mkd]
dydRrk A

From
THE DIRECTOR OF ACCOUNTS POSTAL
CALCUTTA.

lsok esa
To

iksLVekLVj]
THE POSTMASTER
----------------------------
Amount of interest
Rs.--------------------

egksn;]
----------------------------i=ksa dk---------------------------dks lekIr gksus okyh Nekgh ds fy,

vkids Mkd?kj ds cpr cSad tekdrkZvksa dk C;kt fooj.k---------------------------i=dksa esa muds
lacaf/kr ys[kksa esa rkjh[k----------------------------ds Hkhrj C;kt dh jkf'k tek djus ds fy, blds
lkFk Hkstk tk jgk gSA layXu izek.k&i= fof/kor~ Hkjok dj vkSj gLrk{kj djok dj jftLVªh djds
okil Hkstk tk, A
Sir,

I am to forward herewith an interest statement consisting of _________________
__________________________________________ sheets for the half-year ending of
the _______________________________________on__________________________
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belonging to Saving Bank deposit of your office for credit of the amounts of interest to
their respective ledger accounts under date ________________The enclosed certificate
should be returned duly filled in and signed in a registered cover.

2- C;kt dh jkf'k tekdrkZ ds [kkrs eas rqjUr vkSj ikl cqd esa] tc og izLrqr dh
tk,] ntZ dh tkuh pkfg,A bl fooj.k dks C;kt dh lwpuk ekudkj Mkd&rkj fu;e iqLrd [ka.M
N% ds fu;e 530 ds v/khu dkjZokbZ dh tk,A

2. The amount of interest should be entered in the depositor's ledger account
at once and in his pass-book when it is presented. Action should be taken under rule
530 of the Posts and Telegraphs Manual, Volume VI the statement being considered as
an intimation of interest.

3- fdlh vU; Mkd?kj esa ys[ks ds vUrj.k dh fLFkfr esa Mkd&rkj fu;e iqLrd [k.M
N% Hkkx A ds fu;e 530 ¼5½ ls ¼7½ esa fu/kkZfjr dk;Zof/k viukbZ tkuh pkfg, vkSj dh xbZ
dkjZokbZ izek.k i= esa bl iz;kstu ds fy, fn, x, fofo/k [kkuksa esa fy[k nsuk pkfg, A

3. In the case of an transfer of an account to another Post Office, the
procedure laid down in Rule 530(5) to (7) of Posts and telegraphs Manual, Volume VI-
Part I, should be followed and the action taken carefully noted in the several columns
provided for the purpose in the certificate.

4- dì;k uksV dj yhft, fd tc Hkh bl Mkd?kj dks ljdkjh izfrHkwfr;ksa ij C;kt
laca/kh lwpuk ds ckjs esa fy[kk tk,xk rks cpr cSad ys[kk la[;k rFkk C;kt fdl rkjh[k dks ns;
Fkk] ;g lwfpr djuk lnSo vko';d gksxkA

4. Please note that it will always be necessary to intimate the number of the
Savings Bank Account as well as the date when the interest fell due for payment
whenever any reference is made to this office in respect of any intimation of interest on
Government Securities.

5- fuos'kdka dks viuh&viuh izfr nsus ds fy, vk;dj dVkSrh izek.k i=ksa dh ----------
-----izfr;ka Hksth tk jgh gSA ;fn vkids dk;kZy; ds ys[kksa esa ls dksbZ ys[ks vU; Mkd?kjks dks
varfjr gks x, gksa] rks lacaf/kr izek.k&i= nwljs Mkd?kjksa dks fuiVkus ds fy, Hkst fn, tk,sa A

5. .......................copies of Income Tax deduction certificates are sent
herewith for delivery to the respective investors. In case of transfer of any of your office
accounts to the other post offices, certificates chncerned may kindly be sent to that post
office for disposal.

6- C;kt vnk;xh vkns'kksa esa fn[kk;h ¼dkVh½ xbZ vk;dj dh jkf'k bl Mkd?kj ds
ys[ks esa ^vk;dj* 'kh"kZ ds vUrxZr tek dj nh xbZ gS] blfy, vki bl ekeys dh dksbZ Hkh
vnk;xh [ktkus esa u djsa A

6. The amount of income tax deducted as shown in the interest payment
orders have been credited under the Head "Income Tax" in the accounts of this office no
payment to treasury on this account should therefore be made by you.

Hkonh;
Yours faithfully

layXu i= la[;k---------------------- ys[kk vf/kdkjh
No. of enclosures................... Accounts Officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 228&¼d½

D.G. (P.A.) - 228 (A)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-25 dh fVIi.kh nsf[k,½

(See Para 1.25, of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap folio on both sides)
izkIr gksus ds ,d lIrkg ds Hkhrj gh okil dj fn;k tk,

To be returned within a week of its receipt

izekf.kr fd;k tkrk gS fd -----------------------ls lacaf/kr C;kt vnk;xh vkns'k la[;k d¼1½----------
----rkjh[k-----------------esa lwfpr fd,--------------------------:i ds C;kt dh dqy jkf'k esa lsa-----------
-------- :i, dh jkf'k vius&vius [kkrk ys[kksa esa ntZ dj nh xbZ gS vkSj uhps fy[kh ensa] ftudk
tksM+ -----------------------:i, curk gS] ys[ksa esa ntZ ugh fd, tk lds A

Certified that out of the total sum of interest amounting to
Rs.__________________ advised in the Interest Payment order No.
A.L.______________________dated_________ relating to
__________________________the sum amounting to Rs._________________ has
been posted in the respective ledger accounts and the following items working upto a
total of Rs._________________have remained unposted.

la[;k----------------------------------------------rkjh[k----------------------------------------
No. dated

lsok esa
To

funs'kd] ys[kk]
THE DIRECTOR OF ACCOUNTS,
Mkd ¼ljdkjh izfrHkwfr vuqHkkx½] dydRrk

POSTAL (GOVERNMENT SECURITY SECTION), CALCUTTA

iksLVekLVj]-------------------------------
POSTMASTER---------------------
Mkd?kj]-----------------------------------
POST OFFICE---------------------

Øe'k------------
Contd.............
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DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 228 ¼d½
D.G. (P.A.) - 228 (a)

1 2 3 4 5 6 7
;fn ys[kk nwljs Mkd] ifje.My
ds Mkd?kj esa varfjr gqvk gks

In case of transfer of an
account to a Post Office in a

different Postal Circle

;fn ys[kk mlh Mkd ifje.My ds Mkd?kj
esa vafrjr gqvk gks

In case of transfer of an account within
the same Postal Circle
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and the date on which the
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dks Hksth xbZ lwpuk
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No. & Date of the
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 228[k

D.G. (P.A.) - 228(b)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-25 nsf[k,½

(See Para 1.25, of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscap folio)

¼25%pkSisth dkxt ij mu Mkd?kjks ds fy, Nkik tk, tgka ij de en gksa½
(25% to be printed on foolscape quartio for use in respect of Post offices

containing few items.)
la[;k d¼1½
Na. A. 1.

-------------------------------------------ij C;kt------------------rkjh[k----------------------i=d la[;k-----------
Interest on dated Sheet No.
Mkd?kj----------------------------------------------------------------------------------------------------------------------
Post Office
ds vUrxZr [kkrk&ys[kksa ls ntZ fd;k tk, A
to be posted in the ledger accounts under
rkjh[k-----------------
Date----------------

ys[kk
la[;k

No. of
account

tekdrkZ
dk uke

Name of
Depositor

ckaMks dh
jkf'k

Amount
of Bonds

tekdrkZvksa ds ys[kksa esa tek
dh tkus okyh fucy jkf'k

Net amount to be credited
to depositor's account

vk;dj dh jkf'k
Amount of

Income Tax

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&229

D.G. (P.A.) - 229
¼Mkd] ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-26 vkSj 1-29 nsf[k,½

(See Para 1.26 and 1.29, of Postal Accounts Manual, Volume II,)
¼lh/kh rjQ½

(OVVERSE)
¼izkIr gksus ds ,d lIrkg ds Hkhrj gh okil dj fn;k tk,½

(To be returned within a week of its receipt)
la[;k&1&
No. 1-

dk;kZy;% funs'kd] ys[kk] Mkd
OFFICE OF THE DIRECTOR OF ACCOUNTS, POSTAL CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
(GOVERNMENT SECURITY DEPARTMENT)

ljdkjh izfrHkwfr C;kt vnk;xh vkns'k
(GOVERNMENT SECURITY INTEREST PAYMENT ORDER)

dydRrk-------------------------20-------------
Calcutta, the ..................20.............

lsok esa
To

iksLVekLVj]
THE POSTMASTER
----------------------------

_.k
-------------------------ds-----------ds ljdkjh opu i=ksa dk C;kt] ftldk C;kSjk ihNs fy[kk gS

ckaM
vkSj tks esjs ikl gS] rkjh[k----------------dks lekIr gksus okyh Nekgh ds fy, izkIr dj fy;k x;k
gSA

The interest on Government promissory Notes of the Loan/ Bond of I detailed on
the reverse, held by me has been drawn for the half - year ending
on_________________________________________20.

2- fooj.k ds vfUre jkf'k&[kkus esa fn[kkbZ xbZ jkf'k rqjUr tekdrkZ ds [kkrs&ys[ks esa
vkSj tekdrkZ dh ikl cqd esa tc og is'k dh tk,] ntZ dj nsuh pkfg,A lkSns ds bUnjkt dh
rkjh[k------------------------------gksuh pkfg, vFkkZr ;g rkjh[k tc C;kt ns;k Fkk A

2. The amount shown in the last money column of the statement should be
entered in the depositor's ledger account at once and in the depositor's pass-book when
it is presented. The date of entry of the transactions should be the_______________20.,
i.e. the date on which the interest became.
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3- T;ksagh izR;sd banjkt ds izek.kLo:i izR;sd en es lkeus izk{kj lfgr] tekdrkZ ds
[kkrs esa visf{kr banjkt] dj tk,sa] lwpuk dh ;g izfr bl dk;kZy; dks ykSVk nh tk,] tekdrkZ
}kjk ikl cqd izLrqr djus rd bls u jksdk tk, A nwljh izfr Mkd?kj esa j[kh tk,A vUrj.k
gksus ij ys[ks dks nh xbZ la[;k fiNyh vksj fn, x, [kkuk 9 esa fy[k nh tk, A

3. This copy of the intimation should be returned to this office as soon as the
entries required in the depositor's ledger are made with initials against each item in
proof of the entry it should not be detained till the presenation of the pass-book by the
depositor. The other copy should be retained in the Post Office . The number assigned
to the account on transfer should be noted in column 9 on the reverse.

4- ;fn dksbZ ys[kk fdlh iz/kku dk;kZy; dks tks fd nwljs ifje.My esa fLFkr gks]
vUrfjr fd;k tk, rks bl en ds lkeus izk{kj lfgr fy[k nsuk pkfg,] ¼iz/kku Mkd?kj dk uke½
dks rkjh[k---------------------dks vafrjr A mlh Mkd ifje.My esa varj.k dh fLFkfr esa izkid
iksLVekLVj dks QkeZ c0cS0&9¼[k½ esa tkjh dh xbZ C;kt dh lwpuk dh la[;k vkSj rkjh[k] lacaf/kr
en ds lkeus vkids izk{kj lfgr ntZ dj nh tkuh pkfg, ¼nf[k, Mkd&rkj fu;e iqLrd
[k.M&N% ds fu;e 530 dk iSjk 5 vkSj 6½

4. Should any of the accounts have been transferred to a head office, in a
different postal Circle the words "Transferred to (name of Head Office) and the date of
Transfer" should be noted under your initials against the item. In case of transfer within
the same Postal Cirle No. and date of the intimation of interest in Form S.B. 9(b) issued
to the receiving Postmaster should be noted under your initial against the item (vide
Paras, 5 & 6 of Rule 530 of the Posts and Telegraphs Mannual, Vol. VI).

lgk;d eq[; ys[kk vf/kdkjh] Mkd
Asst. Chief Accounts Officer

ys[kk vf/kdkjh] Mkd
Accounts Officer, Postal
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D.G. (P.A.) - 229
¼myVh rjQ½
(REVERSE)

ewy C;kt
vnk;xh vkns'k
dh la[;k vkSj

rkjh[k
Number and

date of
original
interest

Payment
order

varj.k djus
okys

dk;kZy; dk
uke

Name of
the

transferring
office

varj.k djus
okys

dk;kZy; esa
ys[ks dh
la[;k

Name of
account in

the
transferring

office

varj.k
dh rkjh[k
Date of
transfer

tekdrkZ
dk uke

Name of
Depositor

_.k&i=
dh jkf'k
Amount
of note

tekdrkZ ds [kkrs
esa tek dh tkus
okyh fuoy jkf'k
Net Amount to be

credited to
depositor's

account

vk;dj dh jkf'k
Amount of Income
Tax vk;dj dh

jkf'k
Amount of
Income Tax

ikus okys
dk;kZy; esa
nh xbZ

ys[kk la[;k
Number of

account
assigned

in the
receiving

office

tekdrkZ ds [kkrs
esa banjkt ds
izek.kLo:i
iksLVekLVj ds

izk{kj
Postmaster's

initials in proof
of entry in the

depositor's
ledger

1 2 3 4 5 6 7 8 9 10

uksV djus ds i'pkr~ funs'kd] ys[kk] Mkd] dydRrk] ¼ljdkjh izfrHkwfr vuqHkkx½ dks okil fd;k x;k A
Returned of the Director of Accounts Postal, Calcutta, G.S. Section after note.

iksLVekLVj@Postmaster
rkjh[k@Date________________20 Mkd?kj @P.O.
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼nwljh

DUPLICATE
¼Mkd?kj esa

(To be retained in
ys[kk [kkrs esa ----------------------rkjh[k dks fy[kk tkus ds fy,---------------------

Interest on Loan/Bonds of communicated
------------ esa iksLVekLVj ----------------------

To be posted in ledger
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Mkd & foHkkx
POSTS, INDIA
&229
- 229
izfr½

j[kh tk,½
the Post Office)
---------------ds _.k@ckaM ij C;kt] la[;k&1] rkjh[k----------------
to Postmaster in No.1 dated
---------------dks lwfpr fd;k x;k
account under date
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Hkkjrh; Mkd & foHkkx 174
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 229
D.G. (P.A.) - 229

¼rhljh&izfr½/ (TRIPLICATE)
¼Mkd?kj esa j[kha tk,½

ys[kk [kkrs esa -----------------------rkjh[k dks fy[kk tkus ds fy,------------------------ds ckaM@_.k ij C;kt l[a;k&1] rkjh[k----------esa iksLVekLVj-------
--------------------------dks lwfpr fd;k x;k A

Interest on Loan/Bond of communicated to Postmaster in No. 1, dated ,
to be posited in ledger account under date

ewy C;kt
vnk;xh vkns'k
dh la[;k vkSj
rkjh[k Number

and date of
original interest
payment order

varj.k djus
okys

dk;kZy; dk
uke

Name of the
transferring

office

varj.k djus
okys dk;kZy; esa
ys[ks dh la[;k

Number of
account in the
transferring

office

varj.k
dh
rkjh[k

Date of
Transfer

tekdrkZ
dk uke
Name of
Depositor

_.k i=
dh jkf'k
Amount
of note

tekdrkZ ds [kkrs
esa tek dh tkus
okyh fuoy jkf'k
Net amount to
be credited to

depositor's
account

vk;dj
dh jkf'k
Amount

of
Income

Tax

ikus okys
dk;kZy; esa nh
xbZ ys[kk la[;k

Number of
account

assigned in the
receiving office

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7 8 9 10
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 230

D.G. (P.A.) - 230
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-29 nsf[k,½

(See Para 1.29 of Postal Accounts Manual, Volume II,)
¼QqyLdsi 8 isth dkxt ij Nkik tk,½
(To be printed on foolscap octavo)

dk;kZy;% funs'kd] ys[kk rFkk ys[kk ijh{kk] Mkd
ljdkjh izfrHkwfr vuqHkkx

OFFICE OF THE DIRECTOR OF ACCOUNTS POSTAL
GOVERNMENT SECURITY SECTION

la[;k l0iz0 dydRrk 20-----
No. G.S. Calcutta 20.........

lsok esa]
To

iksLVekLVj
THE POSTMASTER

lwfpr C;kt tek djus dk izek.k&i= rkjh[k--------------------
dks lekIr gksus okyh Nekgh ds fy;s rkjh[k--------------------dks tek djus ds fy;s
C;kt vnk;xh vkns'k la[;k--------------------rkjh[k----------------------esa lwfpr fd;s x;s
C;kt] dh ifj'kksf/kr lwpuk vHkh okil izkIr ugha gqbZ gSA d`i;k vuqikyu ds i'pkr~
ykSVk nsa A

Certificate for credit of interest advised Revised intimation of
interest advised in interest Payment Order No. dated

, relating to the half year ending on for credit under date
has not yet been received back. Please return it after compliance.

funs'kd] ys[kk] Mkd
for Director of Accounts, Postal
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 230 ¼d½

D.G. (P.A.) - 230(a)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-29 nsf[k,½

(See Para 1.29 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscap folio)

dk;kZy;% funs'kd] ys[kk ]Mkd dydRrk
OFFICE OF THE DIRECTOR OF ACCOUNTS POSTAL ,CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
GOVERNMENT SECURITY SECTION

la[;k dydRrk 20-----
No. Calcutta, dated the 20.........

izs"kd
From

funs'kd] ys[kk] Mkd] dydRrk
THE DIRECTOR OF ACCOUNTS POSTAL CALCUTTA

lsok esa
iksLVekLVj

-----------------------------------

To,
THE POSTMASTER

-----------------------------------
egksn;]

eSa vkidk /;ku Mkd&rkj fu;e iqLrd [k.M N% Hkkx 1 ds fu;e 530¼5½ ls ¼7½ rd
esa fu/kkZfjr izfØ;k ds vuqlkj---------------------:i;s dh ljdkjh izfrHkwfr ij QkeZ la[;k
c0cS09¼[k½------------------------fo"k; esa---------------------------iksLVekLVj }kjk tkjh dh xbZ C;kt
lwpuk dh vksj fnykrk gw¡ tks mlus vius dk;kZy; ds i= la[;k ---------------- rkjh[k-----------------
----- esa vkids Mkd?kj ds [kkrs esa ------------------------------------------- Mkd?kj ls varfjr cpr
cSad ys[kk la[;k------------------------esa rkjh[k--------------------------- dks tek djus ds fy, Hkstk gS
vkSj vkils vuqjks/k gS fd vki vuqikyu ds i'pkr ml lwpuk dks bl dk;kZy; dks ykSVk nsa
ftlesa vkids Mkd?kj
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}kjk nh xbZ ys[kk la[;k mlesa fn, x, [kkus esa fof/kor~ ntZ dh xbZ gks D;ksafd ;g cgqr le;
igys vk tkuh pkfg, Fkh A

dì;k bls vR;ko';d le>sa A

Sir,
I am to invite a reference to the intimation of interest on Government Security

amounting to Rs.......................................................... in form No. S.B. 9(b), relating
to.........................................................issued by the
Postmaster............................................. under his office reference
No.................................dated............................ for credit under date.........................to
your office ledger account opened on transfer of the S.B. account
No...................................................................of..................................................................
....Post office, in terms of the procedure prescribed in Rule 530(5) to (70 of P. & T.
Manual, Volume VI Part-I, and to request you to return the intimation to this office after
compliance, with the account number assigned in your office duly noted in the column
provided therein as the same is long over-due.

Please treat this as urgent.

Hkonh;

lgk;d funs'kd ys[kk]
ys[kk vf/kdkjh Mkd

Yours faithfully,

Assistant Chief Accounts Officer,
Accounts Officer, Postal
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 231

D.G. (P.A.) - 231
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-25d nsf[k,½

(See Para 1.25.A of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscap folio)
dk;kZy;% funs'kd] ys[kk Mkd] dydRrk

ljdkjh izfrHkwfr vuqHkkx
OFFICE OF THE DIRECTOR OF ACCOUNTS, POSTAL CALCUTTA

la[;k dydRrk 20-----
No. Calcutta the 20.........

izs"kd
From

funs'kd] ys[kk] rFkk ys[kk ijh[kk
Mkd] dydRrk
THE DIRECTOR OF ACCOUNTS (POSTAL)
CALCUTTA

lsok esa
funs'kd] ys[kk] rFkk ys[kk ijh[kk
Mkd] dydRrk
THE DIRECTOR OF ACCOUNTS (POSTAL)
CALCUTTA

egksn;]
---------------------------------------------ifje.My ds cpr cSad tekdrkZvksa ds-----------------------

--------------------------------------------_.k ds ljdkjh _.k i=ksa ij C;kt dk fooj.k vko';d
dkjZokbZ ds fy, blds lkFk Hkstk tk jgk gSA
Sir,

I am to forward herewith statements
showing interest on G.P. Notes of the loan of belonging to
S.B. Depositors in the Circle. for neccessary
action.
layXu i=ks dh la[;k
No. of enclosures :

Hkonh;
Yours faithfully

mRrj esa mYys[k fd;k tk, ys[kk vf/kdkjh] Mkd
To be quoted in reply Accounts Officer, Postal



e0fu0Mk0¼ys-½&232
D.G. (P.A.) - 232
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd&ys[kk fu;e iqLrd
(See Para 1.29 Postal

¼QqyLdsi dkxt ij
(To be printed on both

rkjh[k ----------------------dks lekIr gksus okyh Nekgh ds fy,-----------------------
Despatch Register of interest Payment Orders relating to the
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Mkd & foHkkx
POSTS, INDIA
&232
- 232
[k.M&AA dk iSjk 1-29 nsf[k,½
Accounts , Manual Volume-II)
nksuksa rjQ Nkik tk,½
sides of open foolscap)
-------ds _.k@ckaM vkns'kks dk izs"k.k jftLVj
Loan /Bond of for the half year ending on

ekl esa lek;kstu fd;k x;k
Adjusted in the month of
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd&ys[kk fu;e iqLrd

(See Para 1.26 Postal Accounts ,
¼QqyLdsi dkxt ij
(To be printed on

rkjh[k ----------------------dks lekIr gksus okyh Nekgh ds fy, iksLVekLVjksa }kjk tkjh fd, x,------

Register to watch the return of Intimations of interest on Government Secutity issued by

1 2 3 4
varj.k djus okys Mkd?kj dk

uke
number of the transferring

Posts Office

izkid Mkd?kj dk uke
Name of the receiving

Posts Office

vafdr ewY;
Nominal

value

C;kt dh jkf'k
Amount of

interest

:0
Rs.

iS0
P.
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Mkd & foHkkx
POSTS, INDIA
&233
- 233
[k.M&AA dk iSjk 1-26 nsf[k,½
Manual Volume-II)
nksuksa rjQ Nkik tk,½
(To be printed on both sides of open foolscap)
--------ds--------------------------- _.k@ckaM dh ljdkjh izfrHkwfr;ksa dh lwpukvksa dh okilh ij
fuxjkuh j[kus ds fy, jftLVj A
Postmasters relating to_______________________Loan /Bond
of____________________ for the half -year ending on _________________

5 6 7 8 9 10
varj.k djus okys
Mkd?kj ls tkjh dh
xbZ C;kt lwpuk
Intimation of

interest issued by
the transferring

P.O.

Lej.k&i=
Remainders

okilh dh
rkjh[k

Date of
return

varfjr dh
xbZ jkf'k
Amount

transferred

tkjh fd;k x;k
iwjd Hkkjrh;
iksLVy vkMZj

Supplemental
I.P.O. issued

vH;qfDr;ka
Remarks

la[;k
No.

rkjh[k
Date

la[;k
No.

rkjh[k
Date

:0 iS0
Rs. P.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 234

D.G. (P.A.) - 234
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-30 nsf[k,½

(See Para 1.30 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscap folio)

¼;g vnk;xh vkns'k 6 ekl rd ykxw jgsxkA ijUrq funs'kd] ys[kk rFkk ys[kk ijh{kk Mkd]
dydRrk dks vkosnu&i= nsdj bldk uohdj.k djk;k tk ldrk gS½

[The pay order will remain current for six months. it may, however, be renewed on
application to the Director of Accounts, (Postal), Calcutta.]

TRUST INTEREST PAYMENT ORDER TO THE INDIAN POSTS AND
TELEGRAPHS DEPARTMENT EMPLOYEES

funs'kd] ys[kk Mkd dk dk;kZy;
OFFICE OF THE DIRECTOR OF ACCOUNTS POSTAL

la[;k ,¼A½ lh
No. A.I. C.

ljdkjh izfrHkwfr vuqHkkx
GOVERNMENT SECURITY SECTION

dydRrk rkjh[k---------20-----
Calcutta, the Dated ..........20.....

lsok esa
iksLVekLVj tujy

To,
THE POSTMASTER GENERAL

egksn;]
fuosnu gS fd vki------------------------------------------:i;s dh jkf'k ¼ftldk C;kSjk uhps

fy[kk gS½ fnuakd-------------20----------------dkks-------------------------------- dks---------------------------------
vnk;xh dk izkf/kdkj nsa tks rkjh[k-------------------------20------------dks lekIr gkssus okyh Nekgh dk
--------------------------izfr'kr---------------------------_.k@ckaM ds---------------------------- :i;s ds vafdr
ewY; ds ljdkjh opu i= ¼tks funs'kd ys[kk] Mkd½ ds ikl mldh izfrHkwfr ds :i esa gSA ij

deh'ku o vk;dj ?kVkdj
¼-------------------------------------------------½ C;kt gSA
C;kt ls dkVh xbZ vk;dj dh okilh
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Sir,
I am to request that you will be so good as to authorise the payment

to................................................................................................................................of the
sum of Rs.................................................., (detailed below) on……………20……………

less commission and income - tax
being interest (---------------------------------------------------------------) for the half year

refund of income tax deducted from interest.
Ending …………………………20………., on the Government Promissory Note of
the……………………………………..per cent. Loan /Bond of ………………………..of the
nominal value of Rs………………………………………held by the Director of Accounts
(Postal), on account of his Security.

ysus okys ds fy, tgka ls jkf'k ysuk lqfo/kktud gks] ml Mkd?kj ls vnk;xh dj nh
tk, vkSj iksLVekLVj dks vkns'k fn;k tk, fd og jkf'k dks vnk djus ds i'pkr~ vius udnh
ys[ks esa voxhZd̀r vnk;xh] dh en esa Mky nsa vkSj bl vnk;xh vkns'k dks izHkkj ds okmpj ds
:i esa bl ij ikus okys ls fof/kor~ jlhn fy[kokdj ykSVk nsa A

The payment may be made at any Post Office convenient to the payee, and the
Postmaster should be instructed to charge the amount on payment in his Cash Account
as an unclassified payment, and return this payment order duly receipted by the payee
as a voucher to the charge.

ml Mkd?kj dk uke tgka ls vnk;xh djus dk vkns'k fn;k x;k gS A
dì;k bl dk;kZy; dks&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&

ml rkjh[k dh ftl fnu vnk;xh dh xbZ gS
lwpuk nsaA

Name of the Post Office at
Please intimate to this office the---------------------------------------------which the payment is

date on
ordered/made.

dqy C;kt :0
Gross Interest..........................................Rs.
?kVk,%&
Less :-

vk;dj :0
Income Tax Rs.
deh'ku :0
Commission.............................................Rs.

--------------
fuoy :0
Net Rs. --------------

Hkonh;
Yours faithfully
ys[kk vf/kdkjh Mkd

Accounts Officer, Postal
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 235

D.G. (P.A.) - 235
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-30 nsf[k,½

(See Para 1.30 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscapquarto)
¼lh/kh rjQ½

(OBVERSE)

Hkkjrh; Mkd foHkkx Hkkjrh; Mkd foHkkx
INDIAN DEPARTMENT OF POSTS INDIAN DEPARTMENT OF POSTS
¼Mkd&ys[kk fu;e iqLrd [k.M&AA

dk iSjk 1-16 nsf[k, ½
¼Mkd&ys[kk fu;e iqLrd [k.M&AA

dk iSjk 1-16 nsf[k, ½
(See Para 1.16 Postal Accounts

Manual Volume , II.)
(See Para 1.16 Postal Accounts

Manual Volume , II.)
Bsdsnkjkas dks VªLV C;kt vnk;xh vkns'k Bsdsnkjkas dks VªLV C;kt vnk;xh vkns'k

TRUST INTERST PAYMENT ORDER TO
CONTRACTORS

TRUST INTERST PAYMENT ORDER TO
CONTRACTORS

¼;g vnk;xh vkns'k 6 ekg rd ykxw
jgsxk ijUrq funs'kd] ys[kk] Mkd] dydRrk dks
vkosnu &i= nsdj bldk uohdj.k djk;k tk
ldrk gS½

¼;g vnk;xh vkns'k 6 ekg rd ykxw
jgsxk ijUrq funs'kd] ys[kk] Mkd] dydRrk dks
vkosnu &i= nsdj bldk uohdj.k djk;k tk
ldrk gS½

[The pay order will remain current
for six months. It may, however, be
renewed on application to the Director of
Accounts, (Postal) Calcutta.]

[The pay order will remain current
for six months. It may, however, be
renewed on application to the Director of
Accounts, (Postal) Calcutta.]

izs"kd izs"kd
From From

funs'kd ys[kk]
Mkd

funs'kd ys[kk]
Mkd

THE DIRECTOR OF ACCOUNTS
POSTAL

THE DIRECTOR OF ACCOUNTS
POSTAL

lsok esa lsok esa
To To

The The
--------------------------
ljdkjh izfrHkwfr vuqHkkx

--------------------------
ljdkjh izfrHkwfr vuqHkkx

G.S. SECTION G.S. SECTION
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la[;k dydRrk 20-- la[;k dydRrk 20--

No. Calcutta the 20.. No. Calcutta the 20..

rkjh[k dks udnh 'ks"k esa
ls :i, ¼ ½
dh jkf'k dks mldh izfrHkwfr ds

rkjh[k dks udnh 'ks"k esa
ls :i, ¼ ½
dh jkf'k dks mldh izfrHkwfr ds

Authorises, to pay on 20
From the cash balance to
Rs. ( )

Authorises, to pay on 20
From the cash balance to
Rs. ( )

rkSj ij tek fd, ljdkjh opu i=ksa ij C;kt
ds rkSj ij nsus ds fy, izkf/kdr̀ fd;k tkrk
gSA nh xbZ jkf'k ds fy, jlhn yh tk, og
jlhn vksj ;g izkf/kdkj&i= ml ys[ks ds lkFk
okmpj ds :i esa layXu dj fn;k tk, ftlesa
C;kt izHkkfjr fd;k x;k gSA

rkSj ij tek fd, ljdkjh opu i=ksa ij C;kt
ds rkSj ij nsus ds fy, izkf/kdr̀ fd;k tkrk
gSA nh xbZ jkf'k ds fy, jlhn yh tk, og
jlhn vksj ;g izkf/kdkj&i= ml ys[ks ds lkFk
okmpj ds :i esa layXu dj fn;k tk, ftlesa
C;kt izHkkfjr fd;k x;k gSA

being interest on Government Promissory
Notes deposited as his security. A receipt
must be taken for the amount, which
receipt and this aurhtority must be
attached as vouchers to the account in
which the interest is charged.

being interest on Government Promissory
Notes deposited as his security. A receipt
must be taken for the amount, which
receipt and this aurhtority must be
attached as vouchers to the account in
which the interest is charged.

opu i=ksa ds C;kSjsa vkSj ftl vof/k ds fy,
C;kt fn;k x;k gS] bl ì"B ds fiNyh rjQ
fn[kk, x, gSA

opu i=ksa ds C;kSjsa vkSj ftl vof/k ds fy,
C;kt fn;k x;k gS] bl ì"B ds fiNyh rjQ
fn[kk, x, gSA

The Particullars of the Notes and the
period for which interest is paid, are shown
on the back.

The Particullars of the Notes and the
period for which interest is paid, are shown
on the back.

ys[kk vf/kdkjh] ¼Mkd½ ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal) Accounts Officer, (Postal)

P.T.O.
Ññizñmñ
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e0 fu0 Mk0 ¼ys0½& 235

D.G. (P.A.) - 235

¼myVh rjQ½
(REVERSE)

izR;sd opu&i=
ds C;ksjs

Particulars
of each note

ftl vof/k ds
fy;s C;kt vnk
fd;k x;kA
Period for

which interest
is paid

C;kt dh jkf'k
Amount of

interest

izR;sd opu
i= ds C;ksjs
Particulars

of each
Note

ftl vof/k ds
fy, C;kt vnk
fd;k x;k

Period for
which interest

is paid

C;kt dh jkf'k
Amount of

interest

:0
Rs.

iS0
P .

:0
Rs.

iS0
P .

----------:i,-
dk-------------
izfr'kr--------
-------------dk
_.k

rkjh[k------------
dks lekIr gksus
okyh Nekgh ds
fy,
For the half
year ending

---------:i,-
dk------------
izfr'kr-------
------------dk
_.k

rkjh[k------------
dks lekIr gksus
okyh Nekgh ds
fy,
For the half
year ending

%
Loan of
for Rs.

on %
Loan of
for Rs.

on

dVkSrh%& dVkSrh%&
Deductions: Deductions:
vk;dj vk;dj
Income tax Income tax
deh'ku deh'ku
commission commission

fuoy jkf'k%& fuoy jkf'k%&
Net Amount Net Amount



189
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 236

D.G. (P.A.) - 236
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-30 nsf[k,½

(See Para 1.30 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscap folio)
-------------ekl-----------------20-------------ds fy,------------------ifje.My esa VªLV C;kt ys[kk 'kh"kZ ds
vUrxZr dh xbZ vnk;fx;ksa dk fooj.k
Statement showing payments under the head Trust Interest Account in the -----------------
-----------circle for the month of --------------------------20----------------.

funs'kd ys[kk ¼Mkd½ }kjk
izkf/kdkj

D.A. (Postal) Authority

fdl Mkd ?kj
}kjk vnk;xh dh

xbZ
Post office of

payment

fdl ekl esa
vnk;xh dh xbZ
Month in which

paid la[;k rkjh[k

ikus okys
dk uke

Name of
payee

jkf'k
Amount

la[;k---------------------------------------------rkjh[k------------------------------------------------------20-----------
No. Date the 20

Mkd] ys[kk fu;e iqLrd [ka.M&AA ds iSjs 1-16 ds lanHkZ esa funs'kd] ys[kk ¼Mkd½
¼ljdkjh izfrHkwfr vuqHkkx½ dydRrk dks Hkstk x;k A

Forwarded to the Director of Accounts (Postal) graphs (G.S. Section), Calcutta,
with reference to Para 1.16 Postal Accounts Manual, Volume -II.

funs'kd@lgk;d funs'kd] ys[kk ¼Mkd½
Director / Dy. Director of Accounts, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 237

D.G. (P.A.) - 237
¼Mkd&ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-12 vkSj 1-13 nsf[k,½

(See Paras 1.12 and 1.13 pf the Postal Accounts Manual, Volume-II,)
¼QqyLdsi dkxt ij yEckbZ dh rjQ ls Nkik tk,½
(To be printed on foolscap folio breadhthwise)

¼lh/kh rjQ½
(OBVERSE)

ekeyk la[;k feyus ds ,d lIrkg ds Hkhrj okil dj fn;k tk, funs'kd] ys[kk] Mkd dk dk;kZy;
Case No. To be returned within a week of its receipt ljdkjh izfrHkwfr vuqHkkx

funs'kd] ys[kk] Mkd dk dk;kZy; Office of the Director of Accounts,
Postal G.S. Section

ljdkjh izfrHkwfr vuqHkkx ljdkjh izfrHkwfr vuqHkkx
la[;k ,l0,l0lh0 Office of the Director of Accounts

Postal G.S. Section
Office of the Director of Accounts

Postal G.S. Section
No. S.S.C.

la[;k% ,l0,l0lh0 dydRrk 20 la[;k% ,l0,l0lh0 dydRrk 20
No. S.S.C. Calcutta, the 20 No. S.S.C. Calcutta, the 20

ljdkjh opu i=ksa ds foØ; dh lwpuk ljdkjh opu i=ksa ds foØ; dh lwpuk
INTIMATION OF SALE OF GOVT. PROMISSORY

NOTES
INTIMATION OF SALE OF GOVT. PROMISSORY

NOTES

izs"kd] izs"kd]
From From

funs'kd] ys[kk] Mkd funs'kd] ys[kk] Mkd
THE DIRECTOR OF ACCOUNTS , (POSTAL) THE DIRECTOR OF ACCOUNTS , (POSTAL)



lsok esa] lsok esa]
To To

iksLVekLVj] iksLVekLVj]
THE POSTMASTER THE POSTMASTER

vkidk i= la[;k ---------------rkjh[k------------20-----------
vkids Mkd?kj ds tekdrkZ Jh--------------------------------
la[;k-------ds izfr'kr _.k ds :0-----------------------------
ds ljdkjh opu&i= vkosnu ds vuqlkj csp fn, x, gSa
foØ; jkf'k :0---------------------------ftlesa C;kt
¼vk;dj dkV dj½ 'kkfey gS] fcØh dh rkjh[k-----------
----20---------ds vUrxZr tekdrkZ ds [kkrs esa rqjUr vkSj
ikl cqd esa tc og igyh ckj is'k dh tk,] tek
dj nh tk,A Mkd&rkj fu;e iqLrd [k.M&N ds fu;e
529¼2½ vuqlkj bUnjkt ds 'kCn ;s gksus pkfg,
^^ljdkjh izfrHkwfr;ksa dk foØ;** A

vkidk i= la[;k ----------------rkjh[k-----------20-----------
vkids Mkd?kj ds tekdrkZ Jh---------------------------------
la[;k---------ds izfr'kr _.k ds :0---------------------------
ds ljdkjh opu&i= vkosnu ds vuqlkj csp fn, x, gSa
foØ; jkf'k :0---------------------------ftlesa C;kt
¼vk;dj dkV dj½ 'kkfey gS] fcØh dh rkjh[k------------
---20---------ds vUrxZr tekdrkZ ds [kkrs esa rqjUr vkSj
ikl cqd esa tc og igyh ckj is'k dh tk,] tek dj
nh tk,A Mkd&rkj fu;e iqLrd [k.M&N ds fu;e
529¼2½ vuqlkj bUnjkt ds 'kCn ;s gksus pkfg, ^^ljdkjh
izfrHkwfr;ksa dk foØ;** A

Your letter No. dated 20
The Government Promissory Notes of the
present loan of for Rs. belonging to
depositor No. of your office have been sold
as requested. The sale proceeds including interest
(less income tax) which amount to Rs.

(Rupees ), should
be posted in the depositor's ledger account at
once and in his/her pass book the first time it is
presented, under date the 20 , on which
the sale was effected. The wording of the entry
should be "Sale of Government Securities" as laid
down in rule 529(2) of the Posts and Telegraphs
Manual, Volume VI,

Your letter No. dated 20
The Government Promissory Notes of the
present loan of for Rs. belonging to
depositor No. of your office have been sold
as requested. The sale proceeds including interest
(less income tax) which amount to Rs.

(Rupees ), should
be posted in the depositor's ledger account at
once and in his/her pass book the first time it is
presented, under date the 20 , on which
the sale was effected. The wording of the entry
should be "Sale of Government Securities" as laid
down in rule 529(2) of the Posts and Telegraphs
Manual, Volume VI,



e0 fu0 Mk0 ¼ys0½& 237 192
D.G. (P.A.) - 237 --contd.,

2- ;g lwpuk] ihNs fn;s x;s izek.k&i= lfgr] fd
tekdrkZ [kkrs esa visf{kr bUnjkt dj fn;s x;s gS&
feyus ls ,d lIrkg ds Hkhrj okil dj nh tk,A ;fn
;g lwpuk feyus ls igys ys[kk fdlh vkSj dk;kZy; dks
varfjr dj fn;k x;k gks rks bls varj.k ds C;kSjs lfgr
bl dk;kZy; dks okil dj fn;k tk, A

la[;k ,l0,l0lh0
No. S.S.C.

2. This intimation with a certificate on its
reverse that the required entries have been made
in the depositor's ledger, should be returned to
this office within a week of its receipt. If, however,
the account is transferred before receipt. of this
intimation it should be returned to this office with
details of the transfer.

mn~/kj.k iSjk&A funs'kd@mi&funs'kd ys[kk rFkk] ys[kk
ijh{kk Mkdrkj&&&&&&&&&&&&&&dks iznku Mkd?kj vkSj
tekdrkZ [kkrsa esa bUnjkt ds fy,s Hkstk x;k A

Extract para I forwarded to the Director of Accounts,
Postal.............................................for entry in the Head
Office and depositor's ledger.

3- dì;k layXu foØ; lwpuk ;Fkk'kh?kz cpr cSad
tekdrkZ dks ns nh tm, A
3. Please deliver the intimation of sale,
attached herewith to the S.B. depositor as soon as
possible.

lgk;d funs'kd ys[kk
ys[kk vf/kdkjh]¼Mkd½

lgk;d funs'kd ys[kk
ys[kk vf/kdkjh]¼Mkd½

dydRrk 20--------
Assistant Chief Accounts Officer,

Accounts Officer, (Postal) Assistant Chief Accounts Officer,
Accounts Officer, (Postal)

Calcutta, the 20
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e0 fu0 Mk0 ¼ys0½ & 237
D.G. (P.A.) - 237

¼myVh rjQ½
(REVERSE)

izekf.kr fd;k tkrk gS fd bl lwpuk esa fn[kkbZ xbZ jkf'k tekdrkZ ds [kkrs esa

ntZ dj nh xbZ gSA
Certified that the amount shown in this intimation has been posted in the

depositor's ledger account.

iksLVekLVj
Postmaster

dk;kZy;
20____________

Office
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 238

D.G. (P.A.) - 238
¼Mkd&ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-44 nsf[k,½

(See Para 1.44 of the Postal Accounts Manual, Volume-II,)
¼nksgjk Nkik tk;s rkfd dkcZu izfr cukbZ tk lds½

(To be printed in duplicate to admit of carbon process)
foØ;

&&&&&&&&&&ekl] 20&&&&&&&&&&&&esa ljdkjh izfrHkwfr;ksa ds&&&&&&&&&&&ls lEcfU/kr ysu&nsu
dk fooj.k C;kt

Sale of
Statement showing transaction connected with the -------------------Government securities

Intrest on
during the month of. 20 .

ifje.My dk uke
dk;kZy;

Circle
Name of ---------

Office

C;kt vnk;xh
vkns'kksa dh la0
No. of Interest

payement
orders

foØ; dh xbZ izfrHkwfr;ksa dk ewY;
C;kt dh jkf'k

Value of securities sold
Amount of interest

iz/kku Mkd?kj ds
[kkrk uolh ds

izk{kj
Initial of the
Head Office

Ledger keeper

vH;qfDr;ka
Remarks
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 241@D.G. (P.A.) - 241

¼Mkd&ys[kk fu;e iqLrd [k.M&AA ds iSjk 1-45 nsf[k,½
(See Para 1.45 of the Postal Accounts Manual, Volume-II,)

¼QqyLdsi dkxt ij Nkik tk,½(To be printed on foolscap folio)

¼lh/kh rjQ½ @ [OBVERSE]

Ø; vkSj foØ; ds ekfld lek/kku dk jftLVj
Register for monthly reconcillation of Sales.

Ekl--------------------------20------------ds vxznk; vkSj C;kt nsus okys ‘ks”k
Imprest and interest bearing balances for the month of 20.

d A. [k B. x C.ifje.Myksa ds uke
Name of Circles

Ø;
lqj
f{k
r
vf
Hkj
{kk

P
u

rc
h

as
e

sa
fe

cu
st

od
y

VsaM
j
lqj
f{k
r

vf
Hkj
{kk
@T

en
de

r
sa

fe
cu

st
od

y

¼d
½d
k
tk
sM+@

T
o

ta
lo

fA

te
kd
rkZ

}kj
k
fo
Ø;

S
ol

d
b

y
D

ep
os

ito
r

vf
Hkj
{kk

ls
fn;
kx
;k

D
e

liv
e

ry
ou

to
f

cu
st

od
y

¼[
k½d

k
tk
sM+@

T
ot

al
o

f
B

d
dk

tk
sM+&
[k

T
ot

al
o

f
A

m
in

us
B

Ø;
dj
ds

fn,
x,
+

P
ur

ch
a

se
an

d
d

el
iv

er
d

VsaM
j
foØ

;
T

en
de

r
S

al
e

if'peh caxky-----
West Bengal......
vle
Assam
fcgkj
Bihar
mM+hlk
Orissa
cEcbZ
Maharashtra
e/; izns'k
Madhya Pradesh
mRrj izns'k
Uttar Pradesh
fnYyh
Delhi
iatkc
Punjab
enzkl
Madras
Bsdsnkj
Contractors

tksM+@Total

tksM+@Total jkf
'k

[kk
uk

1
vk
Sj
9

@(M
on

ey
co

ls
.1

&
9)

jkf
'k

[kk
uk

1
vk
Sj
9

@(M
on

ey
co

ls
.5

&
10

)
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vxznk; vkSj cSad jftLVj
Imprest and Bank Register

Ø;
Purchase

foØ;
Sales

cSd ds ek/;e ls foØ; fd, x,
Sold through Bank

feyku dj fy;k
ofj"B ys[kkdkj lgk;d funs'kd]ys[kk

ys[kk vf/kdkjh] ¼Mkd½
Agreed

Senior Accontant Assistant Chief Accounts Officer
Accounts Officer, (Postal)



e0 fu0 Mk0 ¼ys0½& 241 197
D.G. (P.A.) - 241

¼myVh rjQ½
(REVERSE)

nSfud ysu&nsu fjdkZM ls yxk, x, fglkc ds vuqlkj lqjf{kr vfHkj{kk esa j[ks x, cpr&i=ks esa ekl--------------20--------- ds nkSjku fuoy o`f)

Net addition during the month of 20 of notes held in the Safe Custody as worked out from the daily transaction record.

_.k
Loan

ifje.Myks dk uke
Name of Circles

1954 1961 1960 1962 1976 1896-97 1946-86 1964 1958 1953-55 1957

vle
Assam

fcgkj
Bihar

mM+hlk
Orissa

cEcbZ
Maharashtra

e/; izns'k
Madhya Pradesh

mRrj izns'k
Uttar Pradesh



198

1 2 3 4 5 6 7 8 9 10 11 12

fnYyh
Delhi

iatkc
Punjab

enzkl
Madras

Bsdsnkj
Contractors

tksM+ @ Total

feyku dj fy;k @ Agreed

ofj"B ys[kkdkj+ @ Senior Accountant



e0fu0Mk0¼ys-½&241
D.G. (P.A.) - 241
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e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼myVh

( REVERSE )

_.k&tkjh
Loan-Contd...

ifje.MYkks dk
uke

Name of Circle 1959-61 1953-65 1966-68 1970-75

if'peh caxky
West Bengal

.....

vle
Assam

.....

fcgkj
Bihar

.....

mM+hlk
Orissa

.....

egkjk"Vª
Maharashtra

.....

e/; izns'k
Madhya Pradesh

.....

mRrj izns'k
Uttan Pradesh

.....

fnYyh
Delhi

.....

iatkc
Punjab

.....

enzkl
Madras

.....

Bsdsnkj
Contractors

.....

tksM+
Total
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& 241
- 241
rjQ tkjh½

--- Contd.

tksM+
Total

vH;qfDr;ka
Remarks

1959-61 1953-65 1966-68 1970-75

lgk;d funs'kd] ys[kk
ys[kk vf/kdkjh] ¼Mkd½

Asstt. Chief Accounts Officer
Accounts Officer , (Postal)



202
Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA

(See Para 1.10,1.35 and 1.37
¼QqyLdsi dkxt ij

(To be printed on both sides

izkIr dh xbZ vkSj fuiVkbZ xbZ
Register of Government Securities

izkoj.k i= dh
la[;k vkSj rkjh[k
No. and date of
covering letter

izR;sd ljdkjh
opu&i= dk lkadsfrd
ewY; vkSj la[;k

No. and nominal
value of each G.P.

note

Øe
la[;k

Serial
No.

feyus
dh
rkjh[k

Date of
receipt

la[;k
No.

rkjh[k
Date

fdlls
izkIr

Form
whom
receiv

-ed

la[;k
No.

ewY;
Value

_.k dk
o"kZ

Year of
loan

jkt
if=
r
vf
/kd

kjh
ds

izk{
kj

In
it

ia
ls

o
fr

ec
e

iv
e

r

iku
so
ky
sd

si
zk{k
j

In
it

ia
ls

o
fr

ec
e

iv
e

r

lac
af/k
r
cp
r
cSad

ys[
ks
dh

la[
;k@

N
o.

o
fS

.B
.

A
cc

o
u

nt

co
n

ce
rn

e
d
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Mkd & foHkkx
OF POSTS, INDIA
& 242
- 242
dk iSjk 1-10] 1-35 vkSj 1-37 nsf[k,½
Postal Accounts Manual, Volume II,)
nksuksa rjQ Nkik tk,½
of fooscap)

ljdkjh izfrHkwfr;ksa dk jftLVj A
received and disposed of.

Mkd jlhn dh
la[;k vkSj rkjh[k
No. and date of
postal receipt

fdldks
Hkstk
x;k
To

whom
sent

Hkstus dh
rkjh[k

Date of
despatch

jktif=r
vf/kdkjh ds
gLrk{kj

Initials of
Gazetted

Officer

fjdkMZ ds
i;Zos{kd ds
izk{kj

Initials of
supervisor

record la[;k
No.

ewY;
Value

i;Zos{kd ds
izk{kj

Initials of
Supervisor

iko
rh

fey
uss
dh

rkj
h[k

D
at

e
o

fr
ec

e
ip

to
f

a
ck

no
w

le
dg

e
m

en
t

jkt
if=
r
vf
/kd
kjh

ds
izk{
kj

In
iti

al
s

o
fG

az
et

te
d

O
ff

ic
e

r

vH
;qfD

r;
k@R

e
m

a
rk

s
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 243

D.G. (P.A.) - 243
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 139 nsf[k,½
(See Para 139 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap folio on both sides)

e/;orhZ jkstukepk
Intermediate Day Book

-------20------
opu i=ks ds C;kSjs

Particulars of the Notes

rkjh[k
/Date

ekeyk
la[;k@
Case
No.

fdlls
vkSj
fdl
fy,
feyk
/From
whom

received
and on
what

account

Øe
la[;k

/Purchase
No.

la[;k
/No.

izfr'kr
/Percent

_.k
/Loan

jkf'k
Amount

C;kt
fdldks
fn;k
x;k

Interest
paid to

izR;sd
ekeys
ds
fy,s
izkIr
dqy
jkf'k

Total of
transfer

to
stock
day
book

LVkd
jkstukeps
esa

varj.k
dh
rkjh[k

Date of
transfer
to stock

Day
Book

ikl
djus
okys

vf/kdkjh
ds
izk{kj

Initials
of

Passing
Officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 244

D.G. (P.A.) - 244
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-38] 1-39 vkSj 1-40 nsf[k,½

(See Para 1.39, 1.39, 1.40 Postal Accounts Manual, Volume II,)
¼iF̀kd ì"B ij Nkik tk,½

(Printed separately)

LVkWd jkstukepk
STOCK DAY BOOK
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&247

D.G. (P.A.) - 247
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-42 nsf[k,½
(See Para 142 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

ekl-------------20-------------esa izR;sd fnu ds lkSnksa ds ckn LVkWd esa j[ks x, -------------------------ds
-------------izfr'kr _.k ds izR;sd ewY;oxZ ds ljdkjh opu i=ks dh la[;k fn[kkus okyk jftLVj A
Register showing the number of Government Promissory Notes of each denomination of
the percent, loan of held in stock after each
day's transaction in the month of 20.

fofHkUu ewY;ksa ds opu&i=ksa dh la[;k
Number of notes of different values

rkjh[k
Date

100 200 300 400 500 600 700 800 900 1000

vH;qfDr;ka
Remarks

vkfn 'ks"k
Op. Balance
1st . . .
2nd . . .
3rd. . .
4th. . .
5th. . .
6th. . .
7th. . .
8th. . .
9th. . .
10th. . .
11h. . .
12th. . .
13th. . .
14th. . .
15th. . .
16th. . .
17th. . .
18th. . .
19th. . .
20th. . .
21st. . .
22nd. . .
23rd. . .
24th. . .
25th. . .
26 th. . .
27th. . .
28th. . .
29th. . .
30th. . .
31th. . .

var'ks"k
Closing Balance



Hkkjrh; Mkd & foHkkx 207
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&248
D.G. (P.A.) - 248

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-17 vkSj 1-25&d nsf[k,½
(See Para 1.17 and 1.25-A Postal Accounts Manual, Volume II,)

¼fMekbZ pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on demy 4th on both sides)

ljdkjh izfrHkwfr vuqHkkx
Government Security Ledger

fuos'kd dk uke
Name of Investor

Mkd?kj dk uke------------------------------------cpr cSad ys[kk la[;k------------------------------------------------_.k ds C;ksjs---------------------------------------
Name of Post Office___________________Savings Bank Account No._______________Particulars of loan__________________

rkjh[k
Date

ysu&nsu dk
fooj.k

Describe
of

transaction

izkIr
ljdkjh
opu&i=

G.P.
Notes

received

okil fd,
x, ;k

foØ; fd,
x, opu&i=
G.P. Notes
returned or

sold

ljdkjh
opu&i=ks
dk 'ks"k
Closing
balance
of G.P.
notes

jktif=r
vf/kdkjh
ds izk{kj

Initials of
the

Gazetted
Officer

dqy
C;kt

Gross
Interest

vk;dj
Income

Tax

tekdrkZ dk
ns; fuoy
C;kt

Net Interest
payable to
depositor

fdl Nekgh ds
fy, C;kt dh
lwpuk nh xbZ

gSA
Half-year for

which interest
advised

Hkkjrh;
iksLVy
vkMzjksa
dh
la[;k

No. of
I.P.O.

vH
;qfD

r;
ka@R

em
ar

ks

1 2 3 4 5 6 7 8 9 10 11 12
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&249

D.G. (P.A.) - 249
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-19 nsf[k,½
(See Para 1.19 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscape folio on both sides)

izfrHkwfr /kkjdks ds ys[kksa dk varj.k jftLVj
TRANSFER REGISTER OF SECUTIRY HOLDER'S ACCOUNTS

ifje.My dk uke -----------------------------_.k@ckaM----------------------------rkjh[k-------------------------
dks lekIr gksus okyh Nekgh

Name of circle ___________________Loan/Bond_________________Half year ending
on______________________

ftl Mkd?kj ls
varfjr fd;k

x;k
P.O. from which

transferred

ftl Mkd?kj
dks varfjr
fd;k x;k

P.O. to which
transferred

C;kSjs vkSj
lwpuk ikus dh

rkjh[k
Particulars
and date of
receot of
intimation

funs'kd
dk uke
Name

of
investor

fuf/k&i=ksa
dh jkf'k
Amount

of
holidings uke

Name

ys[kk
la0

Accou
nt

No.

uke
Name

ys[kk la0
Account

No.

varj.k
dh
rkjh[k

Date of
transfer

ys[
kkd
kj
ds

izk{
kj
lf
gr

dk
MZ
ds

var
j.k

dh
rk
jh[
k

D
at

e
o

n
w

h
ic

h
c

ar
d

is
sh

ift
e

d
w

ith
in

iti
al

s
o

fA
cc

o
un

ta
n

t

1 2 3 4 5 6 7



Hkkjrh; Mkd & foHkkx 209
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&251
D.G. (P.A.) - 251

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-40 nsf[k,½
(See Para 1.40 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on both sides of foolscap folio)

--------------------------dk _.k@Loan of
rkjh[k-------------20-------------dks lekIr gksus okyh Nekgh ds fy,----------------------------ifje.My dh ljdkjh izfrHkwfr;ksa ds [kkrs dk lkjA

Abstract of the Government Securities ledger of the Circle for the half- year ending 20.....
Mkd?kj dk uke vkSj
cpr cSad ys[ks dh

la[;k
Name of Post office
and No. of savings

Bank Account

jkf'k
Amount

Mkd?kj dk uke vkSj
cpr cSad ys[ks dh

la[;k
Nam of Post Office
and No. of Savings

Bank account

jkf'k
Amount

Mkd?kj dk uke vkSj
cpr cSad ys[ks dh

la[;k
Nam of Post Office
and No. of Savings

Bank account

jkf'k
Amount

Mkd?kj dk uke vkSj
cpr cSad ys[ks dh

la[;k
Nam of Post Office
and No. of Savings

Bank account

jkf'k
Amount

vH;qfDr;ka
Remarks

vkxs yk;k x;k
Brought forward

vkxs ys tk;k x;k
Carried over



Hkkjrh; Mkd & foHkkx 210
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&252
D.G. (P.A.) - 252

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-20 nsf[k,½
(See Para 1.20 Postal Accounts Manual, Volume II,)

¼funs'kd dk pkyw ys[kk½
(Running Account of Investors)

ys[kk la[;k Mkd?kj
Account No............................ Post Office........................

uke ---------------------------------------------------------
Name........................................................................

rkjh[k
Date

_.k
Loan

jkf'k
Amount

dqy fuoy fuf/k&i=
Net Total Holdings

rkjh[k
Date

_.k
Loan

jkf'k
Amount

dqy fuoy fuf/k&i=
Net Total Holdings

.



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½
(See Para 6.5 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls Nkik tk,½

(To be printed on foolscap folio breadthwise)
¼lh/kh rjQ½
(OBVERSE)

varjkZ"Vªh;@jk"VªeaMyh;
tokch dwiuksa dh iwfrZ

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

¼nwljh izfr½ Duplicate
¼Mkd?kj esa j[k fy;k tk,½

(To be retained at the Post Office)

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

International (to be returned to the office
varjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa ds
tkjh djus dh lwpuk&&&&&&&&&&&&&& (to be returned to the office

Supply of -------------------
Reply Coupons

of the Director of Accounts,
(Postal) Calcutta, with the

International
(Intimation of Issue of------------------

of the Director of Accounts,
(Postal) Calcutta, with the

reverse duly filled in.) Reply Coupons reverse duly filled in.)
varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
la[;k-----------rkjh[k--------- International

(Intimation of Issue of------------
la[;k-----------dydRkk rkjh[k------19--- International

(Intimation of Issue of-----------
-

No. Date Reply Coupons No. Calcutta 19 Reply Coupons
----------------- -----------------

lsok esa la[;k dydRkk rkjh[kh------------- izs"kd la[;k dydRkk rkjh[kh-------------
To. 19------------- From 19-------------

iksLVekLVj funs'kd] ys[kk
THE POST MASTER, No. , Calcutta 19 THE DIRECTOR OF ACCOUNTS No. , Calcutta 19



e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼lh/kh rjQ½
(OBVERSE) contd.....

Hksts x;s dwiuksa dh la[;k
Number of coupons
supplied

izs"kd
From

¼Mkd½] dydRrk
(ACCOUNTS (POSTAL),

CALCUTTA

izs"kd
From

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

iksLVekLVj
THE POST MASTER

lsok esa
To

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

egksn;]
Sir,

layXu i=
Enclosures

egksn;]
Sir,

vkids i= la[;k-----rkjh[k-------
In compliance with your letter

egksn;]
Sir,

vkids i= la[;k-----rkjh[k------- ds vuqikyu esa vkidks------:i;s ds
No. ,dated , I am

vkids i= la[;k-----rkjh[k------
-

In compliance with your letter leLr ewY; ds varjk"ZVªh; In compliance with your
letter

ds vuqikyu esa vkidks------:i;s ds to forward herewith ds vuqikyu esa vkidks------:i;s
ds

No. ,dated , I am tokch dwiu Hkst jgk gwa vkSj fuosnu
djrk gwa

No. ,dated , I
am

leLr ewY; ds varjk"ZVªh; International leLr ewY; ds varjk"ZVªh;
to forward herewith ----------------------reply coupons of to forward herewith



tokch dwiu blds lkFk Hkst jgk
gwa A

fd vki bu dwiuksa dh jfk'k fofo/k tokch dwiu blds lkFk Hkst jgk
gwa A

International the aggregate value of Rs. and International
-------------------reply coupons of ¼voxhZd̀r½ izkfIr dh vuqlwfp esa tek -------------------reply coupons

of
to request that you will bring these

vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k ¼voxhZd̀r½
izkfIr dh vuqlwfp esa vius ys[ks esa
ys ysa

djds vius ys[ks esa ys ysa vkSj dwiuks
coupons into your accounts by
dks vU; fVdVksa dh Hkkafr vius udnh
crediting the amount in your

vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k
¼voxhZd̀r½ izkfIr dh vuqlwfp esa
vius ys[ks esa ys ysa

the aggregate value of Rs. and
to request that you will bring
these coupons into your

'ks"k esa 'kkfey dj ysa A the aggregate value of Rs.
and to request that you will
bring these coupons into your

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Schedule of miscellaneous
(unclassified) receipts, and
including the coupons in you cash
balance like other stamps.

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Amount by crediting the
amount in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Amount by crediting the
amount in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Hkonh;
Hkonh; Yours faithfully, Hkonh;

Yours faithfully, Yours faithfully,

ys[kk vf/kdkjh
ys[kk vf/kdkjh Accounts Officer, ys[kk vf/kdkjh

Accounts Officer, Mkd Accounts Officer,

Mkd Postal Mkd
Postal Postal



e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼myVh rjQ½ (REVERSE) contd.....

varjkZ"Vªh;@jk"VªeaMyh; tokch dwiuksa dh ikorh Rs. has been credited this
day in this office schedule of
miscellaneous (unclassified ) receipts.

Acknowledgement of Receipt International Hkonh;
of--------Reply coupons. Yours faithfully

la[;k-------------------------------rkjh[k-----------19---
No. dated 19

iksLVekLVj

izs"kd@From Postmaster

iksLVekLVj
THE POST MASTER

la[;k-----------dydRrk] fnukad-------funs'kd@
No. Calcutta

lsok esa@To
funs'kd] ys[kk ¼Mkd½ dydRrk

THE DIRECTOR OF ACCOUNTS
(POSTAL), CALCUTTA

mi&funs'kd] ys[kk ¼Mkd½----dks bl vuqjks/k
ds lkFk Hksdtk x;k fd og Mkd?kj ds
udnh ys[ks esa tek jde dk lR;kiu djsa

egksn;]@Sir,
esa ---------------------varjk"Vªh;@jk"Vªe.Myh; tokch
dwiuksa dh ikorh Hkst jgk gwaq vkSj vkidks
lwfpr dj jgk gwa fd vkt bl dk;kZy; dh

vkSj ;g jde Mkd tek ---tkjh fd, x,s
varjk"Vªh;@jk"Vªe.Myh; dwiu** ds [kkrs esa
tek djds mldk lek;kstu dj nsa A

fofo/k ¼voxhZd̀r½ izkfIr;ksa dh vuqlwfp esa
mudk ewY;------:0 tek dj fn;k gS

Forwarded to the Director/Deputy Director of
Accounts, (Postal ) with the request that he
will verify the credit in the cash account of the
Post Office and adjust the amount by

I am to acknowledge the receipt of
International

Reply Coupons and to state that their value

International
credit to "Postal Deposits-----------------
Reply Coupons issued ".

ys[kk vf/kdkjh
Accounts Officer,

Mkd@Post
la[;k-------------------------rkjh[k-----------19---
No. dated 19



izs"kd
From

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR/DEPUTY DIRECTOR
OF ACCOUNTS (POSTAL)

lsok esa]
To

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR OF ACCOUNTS
(POSTAL) CALCUTTA

egksn;]
Sir, lsok esa]
fuosnu gS fd -----------:i, dh tek jde------
Mkd?kj ds---------------------------ekl ds udnh
ys[kksa esa fey xbZ gS vkSj ^Mkd tek--------tkjh
fd, x, varjk"Vªh;** 'kh"kZ ds varxZr mldk
lek;kstu dj fn;k x;k gSA

To

I am to state that credit for the sum of Rs.
has been traced in the cash account of the

Post Office for the month of ,
and adjusted to the head

" Postal Deposit International
Reply Coupons issued"

ys[kk vf/kdkjh
Accounts Officer,

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½
DIRECTOR /DEPUTY DIRECTOR OF ACCOUNTS

(POSTAL)



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&319&d
D.G. (P.A.) - 319-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6]2-16]vkSj 2-18 nsf[k,½
(See Para 2.6] 2.16 and 2.18 Postal Accounts Manual, Volume II,)

visf{kr Mkd?kj izek.k&i=ksa dh tkap iphZ
Check slip for wanting Post Office certificates.

izek.k&i= dh Øe la[;k dks Hksts x, izek.k&i=
Serial No. of the certificate............................ Certificate sent to.......................................................

tkjh djus okys dk;kZy; dk uke fooj.k la[;k rkjh[k
Name of Office of Issue............................ Statement No. ....................dated..................for..................

tkjh djus dh rkjh[k ewY; oxZ
Date of Issue............................ ...................... Denomination............................ ............................

/kkjd dk uke Hkqxrku djus okys dk;kZy; dk uke
Name of holder............................ Name of office of discharge.................................................

ikus okys dk uke Hkqxrku dh rkjh[k
Name of Payee............................ Date of discharge................................................................

vnk dh xbZ jkf'k i= ds lkFk @vkifRr
Amount Paod............................ with letter / objection

izkIr u fd, x, izek.k&i= ds fy,
Certificate not received............................ for............................ ............................ ............................

rkjh[k ys[kkdkj ds gLrk{kj
Date. ............................ Signature of the Accountant



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321
D.G. (P.A.) - 321

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 vkSj 2-27 nsf[k,½
(See Para 2.25 and 2.27 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

o"kZ 20-------------20----------- ds nkSjku----------------iz/kku Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus ds banjkt dk
tkap&i=

Proof-sheet of postings of issues and discharges of Post Office Certificates in the Head Office during the year 20 20.
ewY;--------------------------:0

Denomination Rs.

viSzy
April

ebZ
May.

twu
june.

tqykbZ
July

vxLr
August

flrEcj
September

vDrwcj
October

tkjh
djus
laca/kh
jftLVj
dk ì"B
Page in
Issue

Register

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge



1 2

tksM+
Total



e0 fu0 Mk0 ¼ys0½&321
D.G. (P.A.) - 321- Contd.

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March

ekpZ vafre
March Final

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

vH;qfDr;ka
Remarks

3



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321&d
D.G. (P.A.) - 321-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 nsf[k,½
(See Para 2.25 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

¼lh/kh rjQ½
(OBVERSE)

izwQ 'khVksa ds lkFk Qkby fd;k tk,
TO BE FILED WITH PROOF SHEETS

ekl------------20--------------ds fy,---------------------------iz/kku Mkd?kj ds Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus laca/kh lesfdr lkj
Consolidated abstract of issues and discharges of Post Office Certificates of the ....................................................................................................

Head Office for the month of......................................................20.....................

tkjh fd, x,
Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

lkjka'k ds vuqlkj---------------------------------
As per Summary.......................................
lqjf{kr vfHkj{kk jlhnksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of safe Custody
acknowledgement.......................................



tkjh fd, x,
Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

va'kr% Hkqxrku fd, x, ;k varfjr vksj fodr̀
Mkd?kj izek.k&i=ksa ds cnys tkjh fd, x,
izek.k i=----------------------------------------------
Certificates issued in lieu of partially
discharged or transferred and spoilt Post
Office Certificates.

jk"Vªh; cpr fVdVksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of National Savings
Stamps

fuot tksM+
Net Total :

os ensa ftudk banjkt ugha fd;k x;k
Items unposted



¼myVh rjQ½
(REVERSE)

Hkqxrku
Discharges

izek.k&i=
Certificates

lqjf{kr vfHkj{kk
Safe Custody

100 500 1000 5000 10000 50000 100 500 1000 5000 10000 50000 Total

vH;qfDr;ka
Remarks

lkjk'k ds vuqlkj---------
As per summary

tksM+&vU; dk;kZy;ksa }kjk
vnk fd, x,
Add-Paid by other offices

1-viuk¼d½,d gh ifje.My
¼[k½ fHkUu ifje.My

1. Home (a) Same Circle
(b) Different Circle

2- ijk;k----------------------
2. Foreign



Hkqxrku
Discharges

izek.k&i=
Certificates

lqjf{kr vfHkj{kk
Safe Custody

Total

vH;qfDr;ka
Remarks

?kVk,& vU; dk;kZy;ksa ls
tkjh fd, x,---------

Deduct- Issued by Other
offices

1-viuk¼d½,d gh ifje.My
¼[k½ fHkUu ifje.My

1.Home (a) Same Circle
(b) Bhopal

1- vEckyk
1. Ambala
2- ijk;k
2. Foreign
3- dydRrk
3. Kolkata
4- ukxiqj
4. Nagpur
5- vgenkckn
5. Ahmdabad

fuoy tksM----
Net Total

os en ftudk banjkt ugha
fd;k x;k -----------------

Items unposted

rqyu&i= fyfid izek.kd
Balance Sheet Clerk Prover



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&d
D.G. (P.A.) - 323-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k,½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II,)

LVkWd rFkk fueZe jftLVj ¼6 o"khZ; jk"Vªh; cpr izek.k&i=&VIII fuxZe½
STOCK AND ISSUE REGISTER (6 Year NSC VIII Issue)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years

1 2 3 4 5 6 7
I II III IV V

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

Hkqxrku dh rkjh[k
@ ekg @ o"kZ

Date/Month &
year of

discharge

fVIi.kh
Remarks



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&[k
D.G. (P.A.) - 323-B

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k, vLFkkbZ fuxZe½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II, Provisional Issue)

LVkWd rFkk fueZe jftLVj ¼fdlku fodkl i= &VII fuxZe½
STOCK AND ISSUE REGISTER (Kissan Vikas Patras VIII Issue)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years

1 2 3 4 5 6 7 8 9
I II III IV V VI VIIizek.k&i=ksa

dh la[;k
Number of
Certificate

tkjh djus dh
rkjh[k@ekg ,oa
o"kZ@Date/

month & year
of Issue

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount



Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 324
D.G. (P.A.) - 324

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-20 nsf[k,½
(See Para 2..20, Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

-----------------------Mkd?kj dks fn, x, Mkd?kj&izek.k&i=ksa dk lwpd
Index of Post Office Certificates supplied to P.O.

100 500 1000 5000 10000 50000

c<
+sv

{kj
ksa
esa
ize
k.k
&i
=ksa

dk
sØ

e
la[
;k

S
l.

N
o

.o
fC

e
rt

ifi
ca

te
w

ith
bl

o
ck

le
tt

er
s.

tk
jh

fd
,
x,

ize
k.k

i=
ksa
dh

la[
;kN

um
be

r
of

ce
rt

ifi
ca

te
su

pp
lie

d

cht
d

la[
;k

vk
Sj
rkj
h[k
@I

nv
oi

ce
N

o.
an

d
da

te

:V
kWd

,o
at

kjh
jft
LV
j
dh
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e0fu0Mk0¼ys-½&253
D.G. (P.A.) - 253



212
Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd

(See Para 1.49
¼QqyLdsi dkxt ij

(To be printed on fooscap
¼ljdkjh opu&i=ksa ds Ø;] foØ;] lqjf{kr vfHkj{kk vkSj

Statement showing the transactions in the Post office Savings Banks
dks n'kZkus okyk o"kZ 20----------20----------

Government Promissory Notes during the year 20 20
20_________________20_______________

vk
fn'
ks"k/

O
pe

ni
ng

B
al

an
ce

Ø; fd;s x;s
ljdkjh opu

i=
G.P.Notes
purchased

foØ; vkSj
lqjf{kr vfHkj{kk
ds fy, izkIr
opu&i=

Notes received
for sale and
safe custody

okil fd, x,
opu&i=

Notes returned

fcØh fd, x,
opu&i=

Notes soldMkd ifje.Myksa ds uke
Name of Postal Circles

vafdr
ewY;

Nomina
l value

vkosnu
i=ksa
dh
la[;k
No. of
Applica

ions

vafdr
ewY;

Nominal
value

vkosnu
i=ksa
dh
la[;k
No. of

Applicai
ons

vafdr
ewY;

Nominal
value

vkosnu
i=ksa
dh
la[;k
No. of

Applicai
ons

vafdr
ewY;

Nominal
value

vkosnu
i=ksa dh
la[;k
No. of

Applicai
ons

vafdr
ewY;

Nominal
value

if'pe caxky@West Bengal

vle@Assam

fcgkj@Bihar

mM+hlk@Orissa

egkjk"Vª@Maharashtra

e/; izns'k@Madhya Pradesh

mRrj izns'k@Uttar Pradesh

fnYyh@Delhi

iatkc@Punjab

enzkl@Madras

tksM+@Total

fVIi.kh 1@Note 1

fVIi.kh 2@Note 2
fVIi.kh 3@Note 3

fVIi.kh 4@Note 4



213
Mkd&foHkkx
POSTS, INDIA
& 253
- 253
[k.M&AA dk iSjk 1-49 nsf[k,½
Postal Accounts Manual, Volume II,)
pkSM+kbZ dh vksj ls Nkik tk,½
Breadth wise)
ls lqiwnZxh laca/kh Mkd?kj cpr ds ysu nsuksa
relating to the purchase, sale, safe custody and delivery out of custody of
rFkk o"kZ 20-------20------ dk rqyukRed fooj.k
as compared with the year 20 20

20_________________20_______________

Ø; fd;s x;s
ljdkjh opu i=

G.P.Notes
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egkfuns'kd] Mkd
rkj ds ikl
cdk;k

Balance
remaining with

the director
General. Posts
& Tels. at the

end of the year

vafdr ewY;
Nominal value

vkosnu
i=ksa dh
la[;k

No. of
Applica-
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vafdr
ewY;

Nominal
value

vkosnu
i=ksa dh
la[;k

No. of
Applica-
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vkosnu
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No. of
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value

vkosnu
i=ksa dh
la[;k
No. of

Applica-
tions

vafdr
ewY;

Nominal
value

vafdr ewY;
Nominal value

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer,(Postal)
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Hkkjrh; Mkd&foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 255

D.G. (P.A.) - 255
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-21 nsf[k,½
(See Para 1.21 Postal Accounts Manual, Volume II,)

¼1@2pkSisth QqyLdsi dkxt ij yEckbZ dh vksj ls Nkik tk,½
(To be printed on fooscap ½ quartos lengthwise)

Mkd?kj }kjk fuos'k dh okf"kZdh lhek dh tkap laca/kh dkMksZ ds fy, ekax&iphZ
Requisitical slip of cards for the check to Annual limit of investment through the Post

Office

Mkd?kj dk uke------------------------------------------------------------------------------------------
Name of the Post office......................................................................................................

cpr cSad ys[ks dh la[;k------------------------------------------------------------------------------
Number of Savings Bank Accounts....................................................................................

tekdrkZ dk uke-----------------------------------------------------------------------------------------
Name of Depositor..............................................................................................................

ys[kk ijh{kd] Ø;
Auditor, Purchase

foØ;
Sale

lqjf{kr vfHkj{kk
Safe Custody

lqiqnZxh
Delivery

C;kt xzqi
Interest Group
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Hkkjrh; Mkd&foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 258

D.G. (P.A.) - 258
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-25 nsf[k,½

( See Para 1.25 Postal Accounts Manual, Volume II, )
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

la[;k------------------------------------- ----------------------------------20-------------
No. ____________________ the_______of______20________

,l0lh0
S.C.

fdlls izkIr&fjtoZ cSad vkQ bf.M;k] yksd _.k dk;kZy;

From whom received - The Reserve Bank of India, Public Debt Office.

fdl dkj.k ls----------------------------------------------------------------------------------------
On what account_____________________________________________

okjaV la[;k :0 D;k Mªk¶V bR;kfn] C;kt okjaV
:i;ksa esa ewY;----------------------------------------------------------------------------------------
fdl 'kh"kZ esa tek fd;k tkuk gS & Hkkjr vkSj Mkd?kj ds chp pkyw fooj.k

Hkkjr esa cSad }kjk tek fd;k x;k A
pkyw ys[kk fooj.k] igyk Hkkx ---------------------------------------- 20-------------------

Warrant No. Rs.Whether Draft etc. Interest warrant.
Value in Rupee
Head to which to be credited- Account Current

between India and Post Office
Credited by the Bank in India

Account Current Ist portion__________20

v/kh{kd ds izk{kj lgk;d eq[; ys[kk vf/kdkjh
ljdkjh izfrHkwfr vuqHkkx ys[kk vf/kdkjh]¼Mkd½
Initial of Suiperintendent, Account Chief Accounts Officer

G.S. Section Accounts Officer, (Postal)
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dk;kZy; % funs'kd] ys[kk] Mkd

tek iphZ la[;k&&&&&&&
Office of the Director of Accounts Postal

Credit Slip No...................
,l0vks0
S.O.

dydRrk&&&&&&&20&&&
Calcutta , the of 20

lsok esa]
fjtoZ cSad vkQ bf.M;k]
yksd ys[kk foHkkx A

To
The Reserve Bank of India,
Public Accounts Department.

okajV la[;k :0 Hkkjr vkSj Mkd?kj ds chp pkyw fooj.k 'kh"kZ ds
vUrxZr cSad ds [kkrs esa Hkkjr ds fgLls esa ;Fkkle;]
tek djus ds fy, :0----------------------------------dk C;kt
okjaV Hkst jgk gw¡ A

Warrant No. Rs. I am to forward interest warrants or Rs.
for credit in due course in the India portion of the Bank
's account, under thye head Account current between
India and Post Office.

lgk;d funs'kd] ys[kk ¼Mkd½
ys[kk vf/kdkjh] ¼Mkd½

Account Director of Accounts (Postal)
Accounts Officer, (Postal)

/;ku nhft,%& ys[ks esa tek vkSj layXu Kkiu ds vfrfjDr ikorh visf{kr gSA
N.B. The acknowledgement is required beyond the credit in account and the subjoined

memo.

fjtoZ cSad vkQ bf.M;k] yksd ys[kk foHkkx
The Reserve Bank of India Public Accounts Department

20______________
The of 20

tek iphZ la[;k----------------------------lfgr ljdkj ds ys[ks esa ;Fkkle; tek djus ds fy,
:i;s-------------------dh ,d-------------------------izkIr dh A

Received for credit in due course to the Government Account
for Rupee with credit slip No.

ys[kkdkj] yksd ys[kk foHkkx
fjtoZ cSad] Hkkjr

Accountant, Public Accounts Department
The Reserve Bank of India
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 259

D.G. (P.A.) - 259
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-33 nsf[k,½

( See Para 1.33 Postal Accounts Manual, Volume II, )
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)
¼ljdkjh izfrHkwfr vuqHkkx½

(Government Security Section)
la[;k------------------------- rkjh[k-----------------20-------------

No_________________, dated the____________________20
G.S.

izs"kd
From

funs'kd]ys[kk
¼Mkd½ dydRrkA
THE DIRECTOR OF ACCOUNTS (POSTAL)
CALCUTTA.

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]
vkidk i= la[;k--------------------------------------------rkjh[k--------------------------------------------

ls izkIr i= la[;k----------------------------------------rkjh[k----------------------------------ls lanHkZ esa eq>s
dguk gS fd iksLVekLVj tujy------------------------------- ds bl dk;kZy; ds fjdkMZ ls fofnr gqvk
gS fd------------------- :i, ds-----------------------ij------------------ :i;s dk C;kt ¼ftldk C;kSjk
gkf'k, esa fn;k x;k gS½ vkidks Jh------------------------------ ds vkids dk;kZy; ds cpr cSad
ys[kk la[;k-------------- esa mldh fnukad---------------- dks e`R;q ds i'pkr tek djus ds fy, lwfpr
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fd;k x;k FkkA ;g jkf'k tekdrkZ ds [kkrs vkSj ikl cqd ls bl ckr dh ijokg fd,

fcuk fd jkf'k igys gh fudky yh xbZ gS ;k ugha] dkV nh tk,A ml ys[ksa dk dqN ;k iw.kZ
Hkkx igys gh fudky fy;k x;k gks½ bl dk;kZy; dks lwfpr dj nh tk,A

Sir,

Your letter No………………………………….., dated …………………………
with reference to ……………………………………………………………………………
letter No. …………………………….., dated ……………………………., from ………
…………………………………………………….., I am to state that it appears from the
Postmaster- General ……………………………………. records of this office that a sum of
Rs. …………………………………………. (details noted in the margin)…………………on
account of interest on ……………………………………………………………………………
for Rs. …………………………………………was advised to you for credit to ……………
………………………………Savings Bank Account No. ……………………… of your office
……….standing Bank Account No. ……………………..after his / her death on…………...

This amount should be cancelled from the depositor's ledger account and pass book
irrespective of the fact whether it has already been withdrawn of not. The balance left
thereafter at credit of the account (which may be a minus balance if the whole or any
portion of the account now cancelled has been withdrawn) may be please be intimated
to this office.

2- ;fn vko';d gqvk rks ;g dk;kZy; Åij fy[kh jkf'k dks jn~n djus ds ckn _.k
'ks"k dks lekIr djus ds laca/k esa lwfpr djsxk A ;fn dksbZ _.k 'ks"k u gqvk rks vc jnn dh
xbZ C;kt dh jkf'k dks e`Rr tekdrkZ ds ekU;rk izkIr nkcsnkj dks udn vnk djus dk izkf/kdkj
fof/kor~ fd;k tk,xkA

2. If necessary , this office will advise further in the matter of wiping out the
minus balance arrived at after cancellation of the amount mentioned above it no minus
balance is arrived at authority for payment of the amount of interest now cancelled, in
cash to the recognised claimant of the deceased depositor, will be duly issued.

3- ------------------------ds :0-----------------------dh Hkqxrku ewY; dh jkf'k ekU;rk izkIr
nksonkj dks iksLVekLVj tujy dh eatwjh vkus ij ¼e`r tekdrkZ ds ys[ks esa tek fd, fcuk½
egkfuns'kd Mkd&rkj ds fo'ks"k ifji= la[;k-------------------------rkjh[k-----------------ds vuqlkj vnk
dj nh tk,xh vkSj uxnh ys[ks esa en ^^----------------------- dk Hkqxrku** 'kh"kZ ds vUrxZr izHkkfjr
dj nh tk,xhA lkekU; vnk;xh vuqlwph Hkqxrku lqjf{kr vfHkj{kk jlhn lfgr ;Fkkle; bl
dk;kZy; dks Hksts nh tk,A lqjf{kr vfHkj{kk jlhn ij ekU;rk izkIr nkosnkj ls fVdV yxh jlhn
ysdj vnk;xh dh tk,A

3. The amount of the discharge value of Rs………………………………. of the
……………………………………………………should be paid in cash to the recognised
claimant on receipt of the sanction from the Postmaster General (without being credited
to the account of the deceased depositor) in accordance with the Director General 's
Special Circular No. ………………..dated………………………………….and charged in
the Cash Account under the head "Discharge of ……………………………….." The usual
schedule of payments along with the discharge safe custody receipt should be sent to
this office in due course. The payemnt should be made under the stamped receipt of the
recognised claimants on the sar custody receipt.
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4- ;fn mi;qZDr vof/k dk vk;dj dVkSrh izek.k&i= vkids dk;kZy; esa iMk gks rks

mls okil dj fn;k tk, A ;fn u gks rks mls lacaf/kr i{k ls eaxok dj bl dk;kZy; esa jn~n
djus ds fy,s Hkst fn;k tk, A

4. The Income Tax deduction certificate in respect of the period mentioned
above, if lying in your office may please be returned. If not, they may please be obtained
from the party and sent to this office for cancellation.

Hkonh;
Yours faithfully

ys[kk vf/kdkjh
Accounts Officer

la[;k------------------- rkjh[k--------------------20-------------
ljdkjh izfrHkwfr

No. ____________, dated the________20______
G.S.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½-----------------------dks lwpuk vkSj vko';d dk;Zokgh ds
fy, izfr Hksth xbZA ----------------------:i;s dh jkf'k----------------------ekl ds ys[ks esa izfrysf[kr
dj nh tk,xh vkSj bldk ,d fooj.k blds lkFk Hkstk tk jgk gSA bl izfrys[ku ds i'pkr~
[kkrs esa tek 'ks"k jkf'k bl dk;kZy; dks lwfpr dj nh tk, A

Copy forwarded to the Director/Deputy Director of Accounts, (Postal)
For information and necessary action.

The sum of Rs. will be written back in the
accounts for and a statement thereof is sent
herewith. The balance left after the write-back at credit of the account may please be
intimated to this office.

izfrHkwfr ds Hkqxrku }kjk dh------------------------------:i;s dh jkf'k dk izHkkj tc
iksLVekLVj ds udnh ys[ks esa feys] rks funs'kd] ys[kk] dydRrk ¼ljdkjh izfrHkwfr vuqHkkx½ dks
^^Mkd&rkj izs"k.k** }kjk fn;k tk, A

The charge for Rs. on account of the
discharge value of the security when trated in the Postmaster's Cash Account should be
passed on to the director of accounts Postal,. Calcutta (Governement Security Section)
through "P.T. Remittances".

ys[kk vf/kdkjh
Accounts Officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 260

D.G. (P.A.) - 260
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-33 nsf[k,½

( See Para 1.32 and 1.33, Postal Accounts Manual, Volume II, )
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy;% funs'kd] ys[kk] ¼Mkd½ dydRrkA
OFFICE OF THE DIRECTOR OF ACCOUNTS, (POSTAL), CALCUTTA

izfrHkwfr vuqHkkx
Government Security Sections

la[;k------------------------- dydRrk rkjh[k--------------20-----
No_________________, dated Calcutta the____________________20__________

izs"kd
From

funs'kd]ys[kk
¼Mkd½ dydRrkA
THE DIRECTOR OF ACCOUNTS. (POSTAL), CALCUTTA.

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]
vkidk i= la[;k---------------------------rkjh[k---------------------- ds lUnHkZ esa fuosnu gS fd

vkids Mkd?kj ds e`r tekdrkZ }kjk NksMh xbZ la[;k -------------------------ds---------------------:i;s
dh --------------------izfr'kr _.k dh ljdkjh izfrHkwfr;ka vkids vkosnu ds vuqlkj foØ; dj fn,
x, gSA bPNkuqlkj ekU;rk izkIr nkosnkj ds uke varfjr dj fn, x, gSA vkSj----------------:i;s dh
lqjf{kr vfHkj{kk jlhn mldks nsus ds fy;s blds lkFk Hksth tk jgh gSA
Sir,

With reference to your letter No. _______________, dated the ______________,
I am to state that the Government Securities of the ___________________________%
Loan for Rs. __________________________________, left by the deceased depositor
No. ____________________________ of your office, have been sold as requested/
transferred, to the name of the recognised claimant as desired and a safe custody
receipt for Rs. _________________________________ forwarded herewith for delivery
to him.
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2- :i;s------------¼:i,---------------iSls---------------------dsoy½ dh foØ; jkf'k tks pkyw@cdk;k
C;kt ¼ftlesa izfrfyf[kr vkSj jksdk gqvk C;kt lekfo"V gS½ dh vnk;xh gSA

Sale proceeds inclusive of current
2. The -------------------------------------------------

arrear interest comprising of
written back and held over interest amounting to Rs. _______________________
(Rupees __________________________________ and paise _______________only).

-------------------------nj ls------------------------------ ftl dk C;kSjk gkf'k, esa fn;k x;k gSA
Amount realised by sale on...@ the rate of Jh----------------------------------
foØ; }kjk olwy dh xbZ jkf'k-------------------:0 dks vnk dj fn;k tk, tks ifje.My-------------
Rs. % Rs. ds iz/kku iksLVkekLVj }kjk ekU;rk izkIr nkosnkj
------------ls---------------- rd ¼pkyw½ C;kt----:0 gSZAgS ¼nsf[k, mldh eatwjh la[;k---------------------
Interest (current ) from to Rs. rkjh[k-------------------------------------½
rkjh[k----------------------------dks lekIr gksus okyh As detailed in the margin may please be

Nekgh ds fy, jksdk x;k C;kt------------:0----- paid in cash to
Withheld interest for half year ending on Rs. who has/have been
izfrysf[kr C;kt ¼nsf[k, vkidk i= la[;k--------
rkjh[k-------------------------------½:0

recognised claimants by the Postmaster
General. Circle

Written back ( vide
Interest

(Vide your letter No.) his sanction
(dated ) Rs.

tksM+ :0
Total Rs.

?kVk,a vk;dj-----------:0
Less income tax Rs.
fuoy -----------------:0

Net Rs.

la[;k------------------------- fnukad--------------20-----
No , dated the
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¼myVh rjQ½
(REVERSE)

3- ------------------------------:i;s dh mi;qZDr jkf'k vnk djus ds i'pkr~ vkids
voxhZd̀r vnk;xh fooj.k esa izHkkfjr dj nh tk, vkSj mlds leFkZu esa vnk;xh ds iw.kZ C;kSjksa
lfgr ikus okys ls fVdV yxh vkSj la;qDr jlhn ysdj Hkst nsa A

3. The amount of Rs........................................mentioned above, should on
payment be charged in your schedule unclassified payments supported by the payee's
stamped and joint receipt with full particulars of the payment.

4- vnk;xh dh rkjh[k bl dk;kZy; dks lwfpr dj nsa A
4. The date of payment should be reported to this office.

5- mi;qZDr jlhn ysdj layXu vk;dj dVkSrh izek.k i= lacaf/kr i{k dks ns fn;k
tk,A

5. The enclosed income tax deduction certificate may be delivered to the
party under proper receipt.

Hkonh;
Yours faithfully

ys[kk vf/kdkjh
Accounts Officer

la[;k------------------- rkjh[k--------------------20
No.----------------------------, dated the------------20-----

funs'kd@mi&funs'kd] ys[kk ¼Mkd½----------------------------dks lwpukFkZ izfr Hksth xbZA tc og
izHkkj uxnh ys[ks esa feys rks bldk oxhZdj.k Mkd?kj cpr cSad fuos'k ys[kk----------------------------
^^ljdkjh _.k&i=kas dk ewY;---------------------:i;s vkSj ljdkjh opu i=ksa ij C;kt--------------------
:i,** 'kh"kZ ds vUrxZr fd;k tk, A

Copy forwarded to the Director/Deputy Director of Accounts, (Postal) _________
________________________, for information. The Charge when traced in the cash
accounts should be classified under the head, Post Office Savings Banks Investment
Account" --" Cost of governemtn Promissory Notes Rs. ________________________
and interest on Government promissory notes Rs. ____________________________”.

vkxkeh ekl dh 25 rkjh[k rd C;ksjsokj fooj.k bl dk;kZy; dks Hkst fn;k tk,A
A statement showing the detailed payment may kindely be sent to this office by

the 25th of the following month.

ys[kk vf/kdkjh
Accounts Officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 260¼d½

D.G. (P.A.) - 260(a)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-32 nsf[k,½

( See Para 1.32 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy; % funs'kd] ys[kk ¼Mkd½] dydRrk
OFFICE OF THE DIRECTOR OF ACCOUNTS POSTAL

CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
Government Security Sections

la[;k----------------------------------------------- dydRrk rkjh[k-----------------------------20----------------
No__________________________, dated Calcutta the______________20________

¼;g vnk;xh vkns'k 6 ekl rd ykxw jgsxk] funs'kd ys[kk ¼Mkd½] dydRrk dks
vkosnu &i= nsdj bldk uhouhdj.k djk;k tk ldrk gSA½

[The pay order will remain current for six months. If may however be renewed on
application to the Director of Accounts, (Postal), Calcutta]

izs"kd
From

funs'kd] ys[kk] ¼Mkd½]
dydRrk A
THE DIRECTOR OF ACCOUNTS, (POSTAL)
CALCUTTA.

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]
vkids i= la[;k---------------------------rkjh[k----------------------vkSj bl dk;kZy; ds i=

la[;k------------------rkjh[k-------------------------ds lUnHkZ esa eq>s dguk gS fd vkids Mkd?kj ds e`r
tekdrkZ la[;k------------------------}kjk NksM+h xbZ--------------------:i, ds-------------------------------------
izfr'kr dh ljdkjh izfrHkwfr;ksa dk egkfuns'kd Mkd&rkj ds fo'ks"k ifji= la[;k-------------------------
rkjh[k-----------------------------ds vuqlkj ekU;rk izkIr nkosnkjksa ls fVdV yxh jlhn ysdj Hkqxrku
dj fn;k tk, ¼;fn vHkh rd u fd;k x;k gks½ vkSj bl dk;kZy; dks lwfpr dj fn;k tk;s A
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Sir,

With reference to your letter No.________________, dated the___________ and
this office letter No. _______________________ dated the _________________ I am
to state that the Government Securities of the ________________________________%
________ for Rs. ______________________________left by the deceased depositor
No. ______________________ of your office, should be discharged (if not already
done) in terms of the Director-General's Special Circular No. _____________________,
dated____________________ under stamped receipt of the recognised claimants and
the fact intimated to this office.

2- ---------------------------------- ij------------------- :i, ¼--------------:0½ dj izfrysf[kr
vkSj jksdk x;k C;kt ftldk C;kSjk gkf'k;s esa fn;k gqvk gSA-----%---------------------½

2. The written back and held over interest (on ________________________)
amounting to Rs._______________________ (Rupees _________________________)

rkjh[k--------------dks lekIr gksus okyh---------------
Nekgh ds fy, jksdk gqvk C;kt--------------------:0

Jh------------------dks vnk dj fn;k tk,
tks----------ifje.My ds iksLVekLVj

Withheld interest for the half year ending
on_________________ Rs.______________

tujy }kjk ekU;rk izkIr nkosnkj gSa

izfrysf[kr C;kt ¼nsf[k, vkidk i= la[;k-------------------- ¼nsf[k,½ mldh eatwjh la[;k----------------
----------------------------------rkjh[k-------------½:0 rkjh[k---------------------------------------

Written back interest____________(vide
your letter No. ____________dated__________)
Rs. _____________________________

as detailed in the marging should
be paid in cash to _____________
_______________________ who

t¨M+----------------------------------#ñ
Total Rs._______________

has been recognised as the
claiment by the Postmaster
General ________________Circle

?kVk,a vk;dj-------------------------:0
less Income tax Rs._____________
fucy----------------------------:0

Net Rs. _________________

(vide his sanction No. ________________________, dated the ___________________

mi;qZDr C;kt dh---------------:i;s dh jkf'k vnk djus ds i'pkr~ vkidh voxhZxr̀
vnk;xh vuqlwph esa izHkkfjr dh tk;s vkSj mlds leFkZu esa ikus okys ls fVdV yxh jlhn yh
tk;s ftlesa vnk;xh ds iw.kZ C;kSjs fy[ks gks A vnk;xh ds ckn vnk;xh dh rkjh[k bl dk;kZy;
dks jftLVªh Mkd ls lwfpr dh tk;s A

The amount of Rs.____________________ on account of interest mentioned
above schedule on payment be charged in your schedule of unclassified payments
supported by the payee's stamped receipt containing full particulars of the payment.

The date of payment should be reported to this office by registered post
immediately after payment.

layXu vk;dj dVkSrh izek.k&i= mfpr jlhn ysdj lacaf/kr i{k dks ns fn;k tk;sA

The enclosed income tax deduction certificate may be delivered to the party
under proper receipt.
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vnk;xh ds i'pkr bl vnk;xh vkns'k ij ^vnk dj fn;k x;k** dh eksgj yxkdj ewy

vkns'k vkSj ml izHkkj ds leFkZu esa jlhn okyk okmpj vkSj voxhZd̀r vnk;fxk;ksa dh vuqlwfp
vki vius ys[kk&ijh{kk dk;kZy; dks Hkst nsaA ;fn voxhZdr̀ vkns'k ds ykxw jgus dh vof/k esa
vnk;xh u dh tk;s rks vkns'k jftLVªh fyQkQs esa bl dk;kZy; dks] vnk;xh u gksus ds dkj.k dk
mYys[k djrs gq, okil dj fn;k tk, A

After payment this payment order should be impressed with a "Paid stamp and
submitted to your home audit office in original together with the receipted voucher in
support of the charge along with the schedule of unclassified payments.

If payment is not made within the period of currency of the pay order it should be
returned in a registered cover to this office stating the reasons for the non-payment.

Hkonh;
Yours faithfully

ys[kk vf/kdkjh]¼Mkd½
Accounts Officer, (Postal)

&&&&&&&&&&&&&&&&
¼myVh rjQ½
(REVERSE)

la[;k---------------------------- rkjh[k--------------------20---------
No._________________, dated the________20_____

ml ;k bl dk;kZy; ds i= ;k ì"Bkadu la[;k-------------------------------- rkjh[k----------------
ds lUnHkZ esa funs'kd@mi&funs'kd] ys[kk-------------------------------------------------------------- dks izfr
Hksth xbZ gSA tc --------------------------------- :i;s dk izHkkj iksLVekLVj ds udnh ys[ks esa feys
rks mls--------------------------------- Mkd?kj cpr cSad fuos'k ys[kk------------------------ ^^èr
tekdrkZvksa ds ys[kksa ds nkosnkjkssa dh vksj ls foØ; dh xbZ ljdkjh izfrHkwfr;ksa dh foØ;*¥ 'kh"kZ
ds vUrxZr oxhZd̀r fd;k tk, A

Copy forwarded to the Director/ Deputy Director of Accounts (Postal) _________,
for information with reference to his or this office letter on endorsement No.__________,
dated__________.The charge of Rs._______________________when traced in the
postmaster's cash account should be classified under the head "Post Office Savings
Bank Investment Account - Proceeds of Government Securities sold on behalf of
claimants to deceased depositors accounts".

vkxkeh ekl dh 25 rkjh[k rd C;kSjsckj vnk;xh dk fooj.k Hkh dì;k bl dk;kZy; dks
Hkst fn;k tk,A

A statement showing the detailed payment may also kindly be sent to this office
by the 25th of the following month.

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 260¼[k½

D.G. (P.A.) - 260(b)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-32 nsf[k,½

( See Para 1.32 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

¼lh/kh rjQ½
(OBVERSE)

dk;kZy; % funs'kd] ys[kk ¼Mkd½] dydRrk
OFFICE OF THE DIR OF ACCOUNTS POSTAL

CALCUTTA

ljdkjh izfrHkwfr vuqHkkx
Government Security Sections

la[;k-------------------------------------dydRrk rkjh[k--------------------20--------
No______________________, Calcutta dated the_________20______

¼;g vnk;xh vkns'k 6 ekl rd ykxw jgsxk] funs'kd ys[kk ¼Mkd½] dydRrk dks vkosnu &i=
nsdj bldk uhouhdj.k djk;k tk ldrk gSA½

[The pay order will remain current for six months. If may however be renewed on
application to the Director of Accounts, (Postal), Calcutta]

lsok esa]
To,

iksLVekLVj]
THE POSTMASTER

egksn;]

vkidk i= la[;k-------------------------------------------rkjh[k----------------------------------
Reference to your letter No._________________, dated________________
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gkf'k;s esa mfYyf[kr---------------------------:0 ds dqy vafdr ewY; ds ljdkjh opu&i= tks
Mkd?kj ---------------------------ds cpr cSad ys[kk----------------------ds e`r tekdrkZ ---------------------
---------------------------dh lEifRr gS] iksLVekLVj tujy------------- ifje.My--------------------------------
i= la[;k------------------------}kjk izkf/kdr̀ fd, x, vuqlkj---------------------------------------dks lksaius
ds fy,s blds lkFk Hksts tk jgs gSA

The marginially noted G.P. Notes of the aggregate nominal vlue of Rs._________
_____________________________________________________________ belonging
to the estate of__________________________________________________ deceased
depositor of S.B. Account No.________________________ of the _________________
_______________________________Post Office are forwarded herewith for delivery to
______________________________________________________________________
______________________________________________________________________
as authorised by the Postmaster General

ljdkjh opu i=ksa dh
la[;k

No. of G.P. Notes

_.k dk o"kZ
Year of Loan

vafdr ewY;
Nominal value

2--------------------------:i;s dh jkf'k tks
gkf'k;s esa fy[ksa C;kSjsa ds vuqlkj C;kit
gSA
mi;qZDr efgyk@ O;fDr dks udn ns nh
xbZ A
Circle in his letter No................
...............................dated.........
................................................

(2) A sum of Rs........................
.................................................
representing interest as detailed
in the margin should be paid in
cash, to the above Lady/
Gentleman

izfrysf[kr C;kt-----------------------------------------------------------------:0
Written back interest Rs....................................................
jksdk x;k C;kt-----------------------------------------------------------------:0
Held over interest Rs........................................................
fucy------------------------------------------------------------------------------:0
Net Rs...............................................................................
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¼myVh rjQ½
(REVERSE)

¼3½ tc fiNyh vksj fy[kk C;kt vnk dj fn;k tk;s rks og jkf'k vkids voxhZd̀r vnk;fx;ksa dh
vuqlwfp esa izHkkfjr dj nh tk;s vkSj mlds leFkZu esa ikus okys dh fVdV yxh jlhn ftlesa vnk;xh dk iwjk
C;kSjk gks] yh tk;s A

(3) The amount of interest mentioned on the reverse should, when paid be charged
in your schedule of unclassified payments supplied by the payee's stamped receipt containing
full particulars regarding the payment.

¼4½ vnk;xh dh rkjh[k bl dk;kZy; dks lwfpr dh tk;s A
(4) The date of payment should be reported to this office.

¼5½ d̀i;k ljdkjh opu i=ksa dh ikorh Hksft;s vkSj layXu ikorh ekU;rk izkIr nkosnkj ls
fof/kor~&gLrk{kj djok dj okil dj nsa A

(5) Please acknowledgement receipt of the G.P. Notes and return the enclosed
acknowledgement duly signed by the recognised claimant.

¼6½ layXu vk;dj dVkSrh izek.k&i= mfpr jlhn ysdj lacaf/kr i{k dks ns fn;k tk;s A
(6) The enclosed income tax deduction certificate may be delivered to the party

under proper receipt.

ys[kk vf/kdkjh]¼Mkd½
Accounts Officer, (Postal)

la[;k------------------- rkjh[k--------------------20
No.----------------------------, dated the------------20-----

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ --------------------------------dks lwpukFkZ izfr Hksth xbZ A tc ----------------
---------------:i;s dk izHkkj feys rks en ^^Mkd?kj] cpr cSad fuos'k ys[kk--------------------------e`r tekdrkZvksa ds
ys[kksa ds nkosnkjksa dh vksj ls foØ; dh xbZ ljdkjh izfrHkwfr;ksa dh foØ; jkf'k** 'kh"kZ ds vUrxZr izHkkfjr fd;k
tk,A

Copy forwarded to the Director/ Deputy Director of Accounts (Postal) _____________,
for informationThe charge of Rs._________________________when traced should be
classified under "Post Office Savings Bank Investment Account______________________
Proceeds of Government Securities sold on behalf of claimants to deceased depositors'
account".

vnk;xh laca/kh fooj.k d̀i;k bl dk;kZy; dks vxkeh ekl dh 25 rkjh[k dks Hkst fn;k tk,A
A statement showing the detailed payment may please be sent to this office by thye 25th

of the following month.

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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Hkkjrh; Mkd&foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 261

D.G. (P.A.) - 261
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-34 nsf[k,½

(See Para 1.34 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap folio)

--------------------------ds fy,-------------------------- ifje.My esa ;q) ckaMksa vkSj _.kks a ij izR;kf'kr
C;kt vkSj e`r cpr cSad tekdrkZvksa ds izkf/kdr̀ nkosnkjksa dks vnk dh xbZ jkf'k;ksa dk fooj.kA

Statement showing payments of anticipatory interest on War Bonds and loans and
amounts paid to authorised claimants of deceased S.B. Depositors in the Circle for ......

ftl Mkd?kj esa vnk fd;k
x;k mldk uke

Name of P.O. at which
paid

vnk;xh
dh rkjh[k
Date of

payment

bl dk;kZy; ds
lanHkZ dh la[;k vkSj

rkjh[k
No.and date of

this office
reference

ljdkjh opu&i=ksa ij
C;kt dh jkf'k

Amount of interest on
G.P. Notes

ljdkjh opu&i=ksa
dk ewY;

Cost of G.P.
Notes

tksM+
Total

tksM+ funs'kd] ys[kk] dydRrk
¼ljdkjh izfrHkwfr vuqHkkx½
}kjk lek;kstu dh jkf'k

Add on account of
adjustment made by
D.A.(P), Calcutta
(G.S.Section)

dqy tksM+
Grand Total

la[;k-----------------------------] rkjh[k--------------------20------
No.----------------------------, dated the------------20-----

fooj.k ys[kk iqfLrdk ds vkadM+ks ds lkFk feyku djus ds i'pkr funs'kd] ys[kk¼Mkd½]
dydRrk ¼ljdkjh izfrHkwfr vuqHkkx½ dks lwpukFkZ Hkstk x;k A

Forwarded to the Director of Accounts, (Postal), calcutta (G.S. Section, for
information after verification with Detail Book figures.

funs'kd@mi&funs'kd ys[kk] ¼Mkd½
Director/Deputy Director of Accounts, (Postal)
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA

(See notes to Para 1.37
¼QqyLdsi dkxt ij

(To be printed on fooscap
lqiqnZ u dh xbZ izfrHkwfr;ksa

(Stock Book of

opu i=ksa ds C;kSjs
Particulars of the Notes

rkjh[k
Date

ekeyk
la[;k
Case
No.

fdlls
izkIr

From
whom

received

la[;k
No.

izfr'kr
Percent

_.k
Loan

jkf'k
Amount

C;kt ftldks
vnk fd;k

Interest paid
to

izR;sd ekeys
esa olwy dqy

jkf'k
Total

amount
received in
each case

ikl djus
okys vf/kdkjh
ds izk{kj

Initials of
Passing
officer
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Mkd&foHkkx
POSTS, INDIA
& 262
- 262
dk iSjk 1-37 dh fVIi.kh 2 nsf[k,½
of Postal Accounts Manual, Volume II,)
nksuksa rjQ Nkik tk,½
on both side)
dh LVkWd iqLrd A
Endelivered Securities)

opu i=ksa ds C;kSjs
Particulars of the Notes

rkjh[k
Date

okil dh
xbZ

izfrHkwfr;ka
Securities
returned

ekeyk
la[;k
Case
No.

opu i=
la[;k

Note No.

izfr'kr
Percent

_.k
Loan

jkf'k
Amount

_.k
Amount

ikl djus okys
vf/kdkjh ds izk{kj
Initials of Passing

officer
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 263

D.G. (P.A.) - 263
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 1-25d vkSj 1-30 nsf[k,½

(See notes to Para 1.25 and 1.30 of Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on fooscap quarto.)

izekf.kr fd;k tkrk gs fd -------------------------------------------------:i, dh jkf'k] tks fd
--------------iSls izfr :i;k dh nj ls vk;dj vkSj vf/kizHkkj gS--------------------------------------------
ds uke esa Mkd?kj ds cpr cSad ys[kk la[;k---------------------------------------dh ekQZr egkfuns'kd]
Mkd dh _.k&i=@ ckaM ds------------------------------ rkjh[k dks :i;ks ds ns; C;kt esa ls dkV
yh xbZ gSA

Certtified that a sum of Rs...............................................being Income Tax at the
rate of.................................... paise per rupee and surcharge, has been deducted from
the interest of Rs.......................................... due on……………………..............................
on .......................................percent. Loan or Bond.....................................................for
Rs. ................................................ held in the safe custody of the Director-General,
Posts in the name of ................................................ ................................................
through the Savings Bank account No. …………………....................................... of
................................................ Post Office.

dk;kZy; % funs'kd] ys[kk
¼Mkd½]
OFFICE OF THE DIRECTOR OF ACCOUNTS
POSTAL

dk;kZy; izfrHkwfr vuqHkkx
Government Security Sections

dydRrk
CALCUTTA

rkjh[k---------------------------------
Dated the_________________

lgk;d funs'kd ys[kk
Assistant Chief Accounts Officer

ys[kk vf/kdkjh
Accounts Officer
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¼nkosnkj gLrk{kj djsa½

(To be signed by claimant)

eSa ?kksf"kr djrk gwa fd ftu izfrHkwfr;ksa ij mijksDr C;kt olwy fd;k x;k gS-----------------
-----------------------dh lEifRr gS@esjh lEifRr gS vkSj egkfuns'kd] Mkd dh lqjf{kr vfHkj{kk esa gSaA

I hereby declare that the securities on which interest as above specified has been
the property of

received are ----------------------- and are held in the safe custody of the Director- General,
my own property

Posts.

rkjh[k-----------------

ys[kk izpkyd
------------------- ------- ds gLrk{kj
ys[kk ds tekdrkZ

Dated the______________

Operator
Signature (of the ------------------- of the account)

depositor

¼/;ku nhft,%& tc fdlh nkos esa lqjf{kr vfHkj{kk jlhnksa dh vko';drk gks rks mUgsa is'k
fd;k tk, ½

(N.B. - The safe custody receipts to be produced when required in support of any
claim.)

;fn okilh ds fy, dksbZ nkok djuk gks rks mi;qZDr izek.k i= funs'kd] ys[kk] ¼Mkd½]
dydRrk dks okil u fd;k tk, ijUrq lh/kk vk;dj dk;kZy; dks Hkst fn;k tk, A

The above certificate should not be returned to the Director of accounts (Postal),
Calcutta, but should be sent direct to the Income Tax Office if any claim for refund is to
made.



Hkkjrh; iksLVy vkMZj bR;kfn
INDIAN POSTAL ORDERS, Etc.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½& 303
D.G. (P.A.) - 303

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 4-8 vkSj 4-1 nsf[k,½
(See notes to Para 4.8 and 4.11 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij rhu izfr;ksa esa Nkik tk,½
(To be printed on fooscap folio in triplicate)

¼ewy izfr½
(ORIGINAL COPY)

la[;k++++---------------------------rkjh[k-------------------20-------dks--------------------------------------------
ys[kk dk;kZy;@Mkd?kj-------------------------- dks Hksts x, Hkkjrh; iksLVy vkMZjks dk chtdA

No. Invoice of Indian Postal Orders supplied to the.............................................
.................... Postal Accounts Office/Post Office on the ____________ 20 ______

ikus okys ys[kk vf/kdkjh@iksLVekLVj }kjk fof/kor~ gLrk{kj ds ckn Mkd lsok jftLVªh
lgk;d izs0 iksLVekLVj]dydRrk]iz/kku Mkd?kj] ¼euhvkMZj foHkkx½

fyQkQsa esa igyh Mkd ls fnYyh ys[kk dk;kZy;
ys[kk dk;kZy;

dks yksVk fn;k tk,A

To be returned duly signed by the receiving Account Officer/ Postmaster under Postal
A.P.P.M., M.O.D., Calcutta, G.P.O.

Service registered cover by first mail to the Delhi Postal Accounts Officer
Postal Accounts Officer
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dydRrk iz/kku Mkd?kj
fnYyh ys[kk dk;kZy; esa Hkjk tk,
ys[kk ijh{kk dk;kZy;

ikus okys ys[kk vf/kdkjh@
iksLVekLVj dk izek.k i= vkSj
ekaxh xbZ vlaxfr laca/kh
vH;qfDr;kaA

Calcutta G.P.O.
To be filled up in the Delhi Postal Accounts Office

Postal Accounts Office

Certified by receiving Postal
accounts officer/postmaster
and remarks regarding any
discrepancy detected.

Js.kh
Class

igyh la[;k
First No.

vafre la[;k
Last No.

Hksts x, vkMZjks dh la[;k
Number of orders sent

izekf.kr fd;k tkrk gS fd bl
chtd ds lkFk izkIr Hkkjrh;
iksLVy vkMZjks dh eSusa O;fDrxr
:i esa fxurh vkSj tkap dj yh
gS ftudk C;kSjk uhps fn;k x;k
gS%&
Certified that I have
personally counted and
examined the Indian Postal
orders received with this
invoice as detailed below:-

tksM+
Total

vkMZjksa dh la[;k&
No. of orders -
ewY; oxZ
Denomination

¼'kCnks esa½
(In words)

mi;qZDr vkMZj ¼¹
½

esjh mifLFkfr esa fxus x, vkSj can fd, x, A

l0izs0 iksLVekLVj] dydRrk iz/kku] Mkd?kj
euhvkMZj foHkkx

funs'kd] ys[kk] Mkd] fnYyh
funs'kd] ys[kk] Mkd

Counted and closed in my presence the (*
) Order mentioned above.

A.P.P.M., M.O.D., Calcutta G.P.O.
Director of Accounts, (Postal) Delhi.
Director of Accounts (Postal)

rkjh[k ----------20---------
Dated ………..20……..

ikus okys Mkd?kj ;k ys[kk
dk;kZy; dh rkjh[k eksgj
Date stamp of
Receiving
Post Office

or
Account Office

funs'kd@mi&funs'kd]ys[kk
¼Mkd½
iksLVekLVj

Director/Deputy Director of
Accounts , (Postal)

Postmaster

¹;gka dqy la[;k 'kCnks esa fy[ksa A
¹¹izR;sd ewY; oxZ ds vkMZjksa dh dqy la[;k ìFkd&iF̀kd ntZ dh tk, A
*Here enter the total numbers in words.
**The total numbers of orders for each denonination should be separately entered.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 303

D.G. (P.A.) - 303

¼nwljh izfr½
(DUPLICATE COPY)

la[;k++++---------------------------rkjh[k-------------------20-------dks------------------------------
ys[kk dk;kZy;@Mkd?kj dks Hksts x, Hkkjrh; iksLVy vkMZjkas dk chtd A

No. Invoice of Indian Postal Orders supplied to the_________________
______________________ Postal Accounts Office/Post Office on the ________20___

ikus okys ys[kk vf/kdkjh@iksLVekLVj }kjk fof/kor~ gLrk{kj ds ckn j[k fy;k
tk, vkSj dk;kZy; ds Hkkjrh; iksLVy vkMZjksa dh LVkWd iqLrd esa fpidk fn;k tk,A

Account Officer
To be returned duly signed by the receiving ---------------------------- under Postal

Postmaster

into the office stock Book of Indian Postal Orders.
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dydRrk iz/kku Mkd?kj
fnYyh ys[kk dk;kZy; esa Hkjk tk,
ys[kk ijh{kk dk;kZy;

ikus okys ys[kk vf/kdkjh@
iksLVekLVj dk izek.k i= vkSj
ekaxh xbZ vlaxfr laca/kh
vH;qfDr;ka A

Calcutta G.P.O.
Delhi Postal Accounts Office

To be filled up in the ---------------------------------------------------
Postal Accounts Office

Certified by receiving Postal
officer/ postmaster and
remark regarding any
discrepancy detected.

Js.kh
Class

igyh la[;k
First No.

vafre la[;k
Last No.

Hksts x, vkMZjks dh la[;k
Number of orders sent

izekf.kr fd;k tkrk gS fd bl
chtd ds lkFk izkIr Hkkjrh; iksLVy
vkMZjks dh eSusa O;fDrxr :i esa
fxurh vkSj tkap dj yh gS ftudk
C;kSjk uhps fn;k x;k gS%&

ewY; oxZ
¼'kCnksa esa½

Certified that I have
personally counted and
examined the Indian Postal
orders received with this
invoice as detailed below:-
No. of Orders --

Denomination
(in words)

tksM+
Total

mi;qZDr vkMZj ¼ ½
esjh mifLFkfr esa fxus x, vkSj can fd, x, A
l0izs0 iksLVekLVj] dydRrk iz/kku] Mkd?kj

euhvkMZj foHkkx
funs'kd] ys[kk] Mkd] fnYyh

funs'kd] ys[kk] Mkd

rkjh[k----------------------20------
Counted and closed in my presence the (

) order mentioned above.

A.P.P.M., M.O.D., Calcutta G.P.O.
Director of Accounts, (Postal) Delhi
Director of Accounts (Postal)

rkjh[k
Dated

funs'kd@mi&funs'kd]ys[kk
¼Mkd½
iksLVekLVj

Director/ Deputy Director of
Accounts, (Postal)

Postmaster
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½& 303

D.G. (P.A.) - 303
Office of Superintendent, Circle Stamp Depot…………………………….. Circle

la[;k++++---------------------------rkjh[k--------------------------dks -------------------iksLVekLVj
dks Hksts x, Hkkjrh; iksLVy vkMZjkas dk chtdA

No. ……………………………Invoice of Indian Postal Orders supplied to the
Postal Master…………………………on the…………….……..

l£dy LVsEi fMi¨ esa Hkjk tk,
To be filled up in the Circle Stamp Depot,

Js.kh
Class

igyh la[;k
First No.

vafre la[;k
Last No.

Hksts x, vkMZjks dh la[;k
Number of orders sent

ikus okys ys[kk vf/kdkjh@ iksLVekLVj
dk izek.k i= vkSj ekaxh xbZ vlaxfr
laca/kh vH;qfDr;ka A
Certified by receiving Audit officer/
Postmaster and remark regarding
any discrepancy detected.

tksM+
Total

mi;qZDr vkMZj¼¹ ½
esjh mifLFkfr esa fxus x, vkSj can fd, x, A

Counted and closed in my presence the
(* ) order mentioned above.

rkjh[k% Signatures/gLrkÕj
Date: Despaching Officer/Hkstus okyk vf/kdkjh

Date/Stamp of
Receiving Officer

Signatures
Receiving Officer

*Here enter the totral Nos. of orders
*H.O. Indent No.
* Kindly return the original invoices



--------------------------------------ifje.My esa Mkd?kj eas
-------------------ekl----------------20--------------- esa vnk

fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders
paid during the month of …………….

20….. , in the Post Office
in the …………………………….Circle.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 305

D.G. (P.A.) - 305
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-13 nsf[k,½

(See Para 5.13 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ [kkyh iUuks ds lkFk Nkik tk,½

(To be printed on fooscap on both sides with fly leaves)
------------20------ekl esa ifje.My esa Mkd?kjkas ls vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k
Statement of British Postal Orders paid in the Post Offices in the Circle
during the month of 20 .

0f'k0 6 iSls
Os. 6d.

la[;k
No.

Mkd?kj
dk uke
Name
of Post
Office

vnk fd, x,
iksLVy vkMZjksa
dh dqy
la[;k
Total

number of
British
Postal

Orders paid

fczfV'k iksLVy
vkMZjks dk ewY;

Value of
British Postal

Orders

de jkf'k iwjh djus ds fy,
fczfV'k iksLVy vkMZjks ij yk,
x, fczfV'k ;k vkSifuosf'kd Mkd
fVdVksa dk ewY;@Value of British

or Colonial Postage stamps
affixed to B.P.Os. to make up

broken amount

Hkkjr esa nksuksa tkjh fd,
x, vkSj vnk fd, x,
fczfV'k iksLVy vkMZjksa dh

dqy la[;k
Total number of British

Postal Orders both
issued and paid in india.

1. ikS0
£

ikS0
£

f'k0
s.

iS0
d

ikS0
£

f'k0
s.

iS0
d

2.
3.
4.
5.
6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

tksM+
Total
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 305

D.G. (P.A.) - 305
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-13 nsf[k,½

(See Para 5.13 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ [kkyh iUuks ds lkFk Nkik tk,½

(To be printed on fooscap on both sides with fly leaves)
------------20------ekl esa ifje.My esa Mkd?kjkas ls vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k
Statement of British Postal Orders paid in the Post Offices in the Circle
during the month of 20 .

Total

la[;k
No.

vnk fd, x,
iksLVy vkMZjksa dh

dqy la[;k
Total number of

British Postal
Orders paid

vnk fd, x,
fczfV'k iksLVy
vkMZjks dk ewY;

Value of
British Postal

Orders

de jkf'k iwjh djus ds fy, fczfV'k
iksLVy vkMZjks ij yk, x, fczfV'k ;k
vkSifuosf'kd Mkd fVdVksa dk ewY;

Value of British or Colonial
Postage stamps affixed to B.P.Os.

to make up broken amount

Hkkjrh; eqnzk esa fd;k x;k
tksM+ tks fooj.k ys[kk

iqfLrdk ls esy [kkuk pkfg,
Total in Indian currency to
agree with Detail books

1. ikS0
£

ikS0
£

f'k0
s.

iS0
d

ikS0
£

f'k0
s.

iS0
d

:0
Rs.

iS0
P

2.
3.
4.
5.
6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 306

D.G. (P.A.) - 306
¼gokÃ Mkd }kjk½
(By Air Mail)

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-17 vkSj 5-18 nsf[k,½
(See Para 5.17 and 5.18 Postal Accounts Manual, Volume II,)

;wukbVsM fdaxMe Mkd?kj vkSj Hkkjrh; Mkd?kj ds chp
fczfV'k iksLVy vkMZjksa vkSj cpr cSad ysu&nsuksa dk pkyw fooj.k

ACCOUNT CURRENT
FOR

BRITISH POSTAL ORDERS
BETWEEN THE

POST OFFICE OF THE UNITED KINGDOM
AND

THE POST OFFICE OF INDIA

rkjh[k-------------20------dks lekIr gq, ekl ds fy,
for the Month ended ....................................................20....................
egkys[kkdkj ds foHkkx esa ijh{k.k fd;k x;k
Examined in A.G.D.;

/;ku nhft, %& ys[ks dh nks izfr;ka Hkstuh pkfg, rkfd ,d izfr iz/kku Mkd?kj@Mjch'kk;j
}kjk ijh{k.k ds vuUrj okil dj nh tk, A

N.B. - The Account should be furnished in duplicate in order that one copy may
be returned after examination by the General Post Office/ Derbyshire.

To,
Overseas Duty
Postal Order Finance
(Client Transaction Processing)
Post office counters Limited
Chetwynd house
Chester field
Derby shire S49IPF,
England
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fczfV'k iksLVy vkMZj ys[kk

BRITISH POSTAL ORDERS ACCOUNT
;wukbVsM fdaxMe Mkd?kj vkSj Hkkjrh; Mkd?kj ds chp

BETWEEN THE POST OFFICE OF THE UNITED KINGDOM
AND THE POST OFFICE OF INDIA

rkjh[k-------------------------------20----------dks lekIr ekl ds fy,
for the Month ended ...........................................20.........

ukes
Dr.

tek
Cr.

ikS0
£

f'k0
s.

iS0
d.

yxkbZ xbZ fczfV'k ;k vkSifuosf'kd Mkd fVdVksa ds ewY; lfgr ekl esa vnk
fd, x, iksLVy vkMZj fu;a=d vkSj egkys[kkdkj] Mkd?kj Mjch'kk;j dks
Hksts x,s A
¼vnk fd, x,s iksLVy vkMZj ikdsV la[;k-----------------------------------rkjh[k -
--------------------------------20-------------ds vuqlkj ½
Postal Orders paid during the month including value of British or
Colonial postage stamps affixed (as per paid Postal Order docket
No.____________________dated ____________20) forwarded to the
Comptroller and Accountant General , Post Office, Derbyshire.
iksLVy vkMZj dh vnk;xh ds fy, vnk fd, x, 5 ikSaM izfr 1000 dh nj
ij lkSnksa dh la[;k A
Allowance for the Payment of Postal Orders ---Number of transaction
(paid) at £ 5 per 1,000.
Mkd ½
Postal )
Mh vkbZ ½
DI )
fczfV'k iksLVy vkMZj ds dkj.k Mjch'kk;j dks izs"k.k---------------ikSaaM0

Remittance to Derbyshire on account of BRITISH POSTAL
ORDERS.................... £sd
;wukbfVM fdaXMe ls izkIr jde
Balance due from United Kingdom

la[;k----
No.......

dk;kZy; % funs'kd] ys[kk ¼Mkd½] dydRrk
OFFICE OF THE DIRECTOR OF ACCOUNTS POSTAL CALCUTTA

dydRrk rkjh[k-------------------------------------20---------
Calcutta dated _________________________________________________ 20_____

funs'kd] ys[kk ¼Mkd½ dydRrk
Director of Accounts (Postal) Calcutta

ys[kk vf/kdkjh] ¼Mkd½] dydRrk ¼Hkkjr½
Accounts Officer, (Postal), Calcutta (INDIA)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308

D.G. (P.A.) - 308
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-20 nsf[k,½

(See Para 5.20 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ [kkyh iUuks ds lkFk Nkik tk,½

(To be printed on open fooscap with fly leaf.)
¼izFke ì"B½

(FIRST PAGE)

o"kZ 20 -- 20 esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k
Statement of British Postal Orders paid in India during the year 20 --20.

-------------------

l[;k-------------------- rkjh[k----------20-----
No. dated the 20____

egkfuns'kd Mkd] ubZ fnYyh dks lwpukFkZ vxszf"kr
FORWARDED TO THE DIRECTOR gENERAL OF POSTAL SERVICES,. NEW DELHI

FOR INFORMATION.

ys[kk vf/kdkjh] ¼Mkd½ dydRrk
Accounts Officer, (Postal) Calcutta
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308 ¼Øe'k%½

D.G. (P.A.) - 308 (Contd.)
¼nwljk ì"B½

(Second Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20
vnk fd, x, vkMzjksa dh izR;sd Js.kh dh la[;k

Number of each class or orders paid

ifj
e.
My
ksa
ds

uke
N

a
m

es
of

ci
rc

le
s

f'k iS0
s. d.
0 10

f'k iS0
s. d.
0 15

f'k iS0
s. d.
0 20

f'k iS0
s. d.

0 22½

f'k iS0
s. d.
0 25

f'k iS0
s. d.
0 30

f'k iS0
s. d.
0 35

f'k iS0
s. d.
0 40

1

2

3

4

5

6

7

8

9

dqy la[;k
Total

Number
dqy ewY;

Total Value



249
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308 ¼Øe'k%½

D.G. (P.A.) - 308 (Contd.)
¼nwljk ì"B½

(Second Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20
vnk fd, x, vkMzjksa dh izR;sd Js.kh dh la[;k

Number of each class or orders paid
f'k iS0
s. d.
0 45

f'k iS0
s. d.
0 50

f'k iS0
s. d.
0 55

f'k iS0
s. d.
0 60

f'k iS0
s. d.
0 65

f'k iS0
s. d.
0 70

f'k iS0
s. d.
0 75

f'k iS0
s. d.
0 80

f'k iS0
s. d.
0 85
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308 ¼Øe'k%½

D.G. (P.A.) - 308 (Contd.)
¼rhljk ì"B½

(Third Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20
vnk fd, x, vkMzjksa dh izR;sd Js.kh dh la[;k

Number of each class or orders paid

ifj
e.
My
ksa
ds

uke
N

am
es

of
ci

rc
le

s

f'k iS0
s. d.

0 90

f'k iS0
s. d.

0 95

ik®ñ fÓñ
£. s.

1 0

ik®ñ fÓñ
£. s.

2 0

ik®ñ fÓñ
£. s.

3 0

ik®ñ fÓñ
£. s.

4 0

ik®ñ fÓñ
£. s.

5 0

ik®ñ fÓñ
£. s.

6 0

ik®ñ fÓñ
£. s.

7 0

1

2

3

4

5

6

7

8

9
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 308

D.G. (P.A.) - 308
¼rhljk ì"B½

(Third Page)
o"kZ 20-----------------20----------------esa Hkkjr esa vnk fd, x, fczfV'k iksLVy vkMZjksa dk fooj.k

Statement of British Postal Orders paid in India during the year 20 -20

ik®ñ fÓñ
£. s.

8 0

ik®ñ fÓñ
£. s.

9 0

ik®ñ fÓñ
£. s.

10 0

ik®ñ fÓñ
£. s.

15 0

ik®ñ fÓñ
£. s.

20 0

dqy
la[;k
Total
No.

LVfyZax
esa ewY;

Sterling
Value

N
o.

of
ce

rt
ifi

ca
te

of
pa

ye
m

nt
is

su
e

V
ol

um
e

of
B

P
O

's
ag

ai
n

st
w

h
ic

h
ce

rti
fic

at
e

of
pa

ym
en

ti
ss

ue
d

yx
k,

x,
fVd

Vksa
dk

ewY
;

V
a

lu
e

of
st

am
ps

af
fix

e
d

dqy
LV
fy
ax

T
o

ta
lS

te
rli

ng

:0
eqn
zk
esa
rqY
;kd

au
E

q
ui

v
al

e
nt

in
ru

p
e

e
cu

rr
e

nc
y.

ik®ñ fÓñ i®ñ
£. s. d.

ik®ñ fÓñ i®ñ
£. s. d.

ik®ñ fÓñ i®ñ
£. s. d.

#ñ
Rs .

iSñ
P.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 310

D.G. (P.A.) - 310
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-12 nsf[k,½

(See Para 5.12 Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij Nkik tk,½

(To be printed on foolscap quarto.)

rkj dk irk& iksLVdkmUVl
Telegrphic address- Postcounts

la[;k----------rkjh[k----------dydRrk----------20
No. , dated Calcutta 20

isz"kd
FROM
funs'kd] ys[kk ¼Mkd½]
THE DIRECTOR OF ACCOUNTS POSTAL

¼ljdkjh izfrHkwfr vuqHkkx½] dydRrk
(G.S. Section, Calcutta.

To,
The Manager
Finance Accounts Deptt.
Postal Order Group
Chetwynd house
Chester field
Derby shire
S49IPF, England

fuosnu gS fd Hkfo"; esa bl fo"k; ij
i=&O;ogkj djrs le;] bl i= dh la[;k
vkSj rkjh[k vkSj la[;k ds Åij ds igpku
v{kj tSls lkeus fy[ks gSa& fy[ks tk,a vkSj
mRrj fuEufyf[kr ds uke Hkstk tk,A

funs'd] ys[kk] ¼Mkd½]
THE DIRECTOR OF ACCOUNTS,
(POSTAL),

ljdkjh izfrHkwfr vuqHkkx] dydRrk
G.S. SECTION , CALCUTTA



253

layXu i=ksa dh la[;k
No. of enclosures :

egksn;]
Sir,

eSa vkidh lsok esa gkf'k, esa fy[kk@fy[ksa fczfV'k iksLVy vkMZzj tks iqu% izs"k.k dsUnz-----------
----------------------------------------------ls vnkoh :i esa feyk gS@feys gSa fuiVku ds fy, Hkst jgk
gwaA ftl fyQkQs@ftu fyQkQksa esa ls ;s feyk gS@feys gSa] mls@mUgsa Hkstus okyk vkSj ikus okyk
ykirk gSA

I am to forward for disposal the British Postal Order/Orders noted on the margin
which has/have been received from the Returned Letter Office at …………………
……………………………………….as unclaimed the addressee and the sender of the
cover / covers in which it was/they were found not being traceable.

Hkonh;]
Yours faithfully,

ys[kk vf/kdkjh ¼Mkd½
Accounts Officer, (Postal)

dydRrk
Calcutta
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 314

D.G. (P.A.) - 314
¼Mkd] ys[kk ijh{kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½

(See Para 6.5 Postal Accounts Manual, Volume II,)
¼yEcs jk;y pkSM+s ;k lkekU; pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on long royal broad or common quarto.on both sides)

vUrjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa dk LVkWd jftLVj
Stock Register of International Reply Coupons.

LVkWd ds dwiuksa dh
la[;k

Number of
coupons in Stock

vH;qfDr;ka
Remarks
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 314

D.G. (P.A.) - 314
¼Mkd] ys[kk ijh{kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½

(See Para 6.5 Postal Accounts Manual, Volume II,)
¼yEcs jk;y pkSM+s ;k lkekU; pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on long royal broad or common quarto.on both sides)

vUrjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa dk LVkWd jftLVj
Stock Register of International Reply Coupons.

mu Mkd
?kjkas ds

uke ftudks
dwiu Hksts
x,

Name of
the Post
Office to

which
Coupons

have been
supplied

iksLVekLVj
ds ekax i=
dh la[;k
vkSj rkjh[k
No. and
date of
Post

master's
requisition

dwiuksa dks
vxzsf"kr djus
laca/kh bl
dk;kZy; dh
lwpuk la[;k
vkSj rkjh[k

No. and date
of this office

advice
forwarding

the coupons

ys[kk dk;kZy;
ds tek dh
lwpuk nsus okys
i= dh la[;k
vkSj rkjh[k

No. and date of
Accounts office
letter intimating

the credit

udnh ys[ks dk
ekl vkSj o"kZ
ftlesa tek
dk banjkt
feyk

Month and
year of the

Cash Account
in which the

credit is traced

Hksts x,
dwiuksa dh
la[;k

No. of
Coupons
supplied

jktif=r
vf/kdkjh
ds izk{kj
Initials of
Gazetted

officer

izs"kd ds
izk{kj

Initials of
the

Depatcher



Hkkjrh; Mkd & foHkkx 257
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&315
D.G. (P.A.) - 315

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 6-5 nsf[k,½
(See Para 6.5 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls Nkik tk,½

(To be printed on foolscap folio breadthwise)
¼lh/kh rjQ½
(OBVERSE)

varjkZ"Vªh;@jk"VªeaMyh; tokch
dwiuksa dh iwfrZ

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

¼nwljh izfr½ Duplicate
¼Mkd?kj esa j[k fy;k tk,½

(To be retained at the Post Office)

¼fiNyh vkSj fof/kor~ Hkj dj
funs'kd] ys[kk dk;kZy; ¼mkd½
dydRrk dks okil fd;k tk,½

International (to be returned to the office
varjk"ZVªh;@jk"VªeaMyh; tokch dwiuksa ds
tkjh djus dh lwpuk&&&&&&&&&&&&&& (to be returned to the office

Supply of -------------------
Reply Coupons

of the Director of Accounts,
(Postal) Calcutta, with the

International
(Intimation of Issue of------------------

of the Director of Accounts,
(Postal) Calcutta, with the

__________ reverse duly filled in.) Reply Coupons reverse duly filled in.)
varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
__________ varjk"ZVªh;@ tokch dwiuksa ds tkjh

djus dh lwpuk
la[;k-----------rkjh[k--------- International

(Intimation of Issue of------------
la[;k-----------dydRkk rkjh[k------19--- International

(Intimation of Issue of------------
No. Date Reply Coupons No. Calcutta 19 Reply Coupons

__________ __________
lsok esa la[;k dydRkk rkjh[k------------- izs"kd la[;k dydRkk rkjh[kh-------------
To. 19------------- From 19-------------

iksLVekLVj funs'kd] ys[kk
THE POST MASTER, No. , Calcutta 19 THE DIRECTOR OF ACCOUNTS No. , Calcutta 19



e0 fu0 Mk0 ¼ys0½&315 258
D.G. (P.A.) - 315

¼lh/kh rjQ½
(OBVERSE) contd.....

Hksts x;s dwiuksa dh la[;k
Number of coupons
supplied

izs"kd
From

¼Mkd½] dydRrk
(ACCOUNTS (POSTAL),

CALCUTTA

izs"kd
From

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

funs'kd] ys[kk ¼Mkd½] dydRrk
THE DIRECTOR OF

ACCOUNTS (POSTAL),
CALCUTTA

lsok esa
To

iksLVekLVj
THE POST MASTER

lsok esa
To

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

iksLVekLVj
THE POST MASTER

layXu i=
Enclosures

egksn;]
Sir,

layXu i=
Enclosures

egksn;]
Sir,

vkids i= la[;k-----rkjh[k-------
In compliance with your letter

egksn;]
Sir,

vkids i= la[;k-----rkjh[k------- ds vuqikyu esa vkidks------:i;s ds
No. ,dated , I am

vkids i= la[;k-----rkjh[k-------

In compliance with your letter leLr ewY; ds varjk"ZVªh; In compliance with your letter

ds vuqikyu esa vkidks------:i;s ds to forward herewith ds vuqikyu esa vkidks------:i;s ds
No. ,dated , I am tokch dwiu Hkst jgk gwa vkSj fuosnu

djrk gwa
No. ,dated , I am

leLr ewY; ds varjk"ZVªh; International leLr ewY; ds varjk"ZVªh;
to forward herewith ----------------------reply coupons of to forward herewith
tokch dwiu blds lkFk Hkst jgk
gwaA

fd vki bu dwiuksa dh jfk'k fofo/k tokch dwiu blds lkFk Hkst jgk
gwaA



International the aggregate value of Rs. and

259

International
-------------------reply coupons of ¼voxhZd̀r½ izkfIr dh vuqlwfp esa tek -------------------reply coupons of

to request that you will bring these
vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k ¼voxhZd̀r½
izkfIr dh vuqlwfp esa vius ys[ks esa
ys ysa

djds vius ys[ks esa ys ysa vkSj dwiuks
coupons into your accounts by
dks vU; fVdVksa dh Hkkafr vius udnh
crediting the amount in your

vkSj fuosnu djrk gwa fd vki bu
dwiuksa dh jkf'k fofo/k ¼voxhZd̀r½
izkfIr dh vuqlwfp esa vius ys[ks esa
ys ysa

the aggregate value of Rs. and
to request that you will bring
these coupons into your

'ks"k esa 'kkfey dj ysa A the aggregate value of Rs. and
to request that you will bring
these coupons into your

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Schedule of miscellaneous
(unclassified) receipts, and
including the coupons in you cash
balance like other stamps.

vkSj dwiuksa dks vU; fVdVksa dh
Hkkafr vius udnh 'ks"k esa 'kkfey
dj ysa A

Amount by crediting the amount
in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Amount by crediting the
amount in your schedule of
miscellaneous (unclassified )
receipts, and including the
coupons in your cash balance
like other stamps.

Hkonh;
Hkonh; Yours faithfully, Hkonh;

Yours faithfully, Yours faithfully,

ys[kk vf/kdkjh
ys[kk vf/kdkjh Accounts Officer, ys[kk vf/kdkjh

Accounts Officer, Mkd Accounts Officer,

Mkd Postal Mkd
Postal Postal



e0 fu0 Mk0 ¼ys0½&315 260
D.G. (P.A.) - 315

¼myVh rjQ½ (REVERSE) contd.....

varjkZ"Vªh;@jk"VªeaMyh; tokch dwiuksa dh ikorh Rs. has been credited this day in
this office schedule of miscellaneous
(unclassified ) receipts.

Acknowledgement of Receipt International Hkonh;
of--------Reply coupons. Yours faithfully

la[;k-------------------------------rkjh[k-----------19---
No. dated 19

iksLVekLVj

izs"kd@From Postmaster

iksLVekLVj
THE POST MASTER

la[;k-----------dydRrk] fnukad-------funs'kd@
No. Calcutta

lsok esa@To

funs'kd] ys[kk ¼Mkd½ dydRrk
THE DIRECTOR OF ACCOUNTS

(POSTAL), CALCUTTA

mi&funs'kd] ys[kk ¼Mkd½----dks bl vuqjks/k ds
lkFk Hksdtk x;k fd og Mkd?kj ds udnh ys[ks
esa tek jde dk lR;kiu djsa

egksn;]@Sir,
esa ---------------------varjk"Vªh;@jk"Vªe.Myh; tokch dwiuksa
dh ikorh Hkst jgk gwaq vkSj vkidks lwfpr dj jgk gwa
fd vkt bl dk;kZy; dh

vkSj ;g jde Mkd tek ---tkjh fd, x,s
varjk"Vªh;@jk"Vªe.Myh; dwiu** ds [kkrs esa tek
djds mldk lek;kstu dj nsa A

fofo/k ¼voxhZd̀r½ izkfIr;ksa dh vuqlwfp esa mudk ewY;-
-----:0 tek dj fn;k gS

Forwarded to the Director/Deputy Director of
Accounts, (Postal ) with the request that he will
verify the credit in the cash account of the Post
Office and adjust the amount by

I am to acknowledge the receipt of
International

Reply Coupons and to state that their value

International
credit to "Postal Deposits-----------------
Reply Coupons issued ".

ys[kk vf/kdkjh
Accounts Officer,

Mkd@Post

la[;k-------------------------rkjh[k-----------19---
No. dated 19



izs"kd 261
From

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR/DEPUTY DIRECTOR OF
ACCOUNTS (POSTAL)

lsok esa]
To

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½-------------------
THE DIRECTOR OF ACCOUNTS (POSTAL)
CALCUTTA

egksn;]
Sir,
fuosnu gS fd -----------:i, dh tek jde-------
Mkd?kj ds---------------------------ekl ds udnh ys[kksa esa
fey xbZ gS vkSj ^Mkd tek--------tkjh fd, x,
varjk"Vªh;** 'kh"kZ ds varxZr mldk lek;kstu dj fn;k
x;k gSA

I am to state that credit for the sum of Rs. has
been traced in the cash account of the Post
Office for the month of ,
and adjusted to the head
" Postal Deposit International
Reply Coupons issued"

ys[kk vf/kdkjh
Accounts Officer,

funs'kd@mi&funs'kd]] ys[kk ¼Mkd½
DIRECTOR /DEPUTY DIRECTOR OF ACCOUNTS (POSTAL)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 316

D.G. (P.A.) - 316
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 6-10 nsf[k,½

(See Para 6.10 Postal Accounts Manual, Volume II,)
¼Økmu 8 isth dkxt ij Nkik tk,½

(To be printed on Crown Octavo)
¼lh/kh rjQ½
(OBVERSE)

---------20------esa------------ifje.My esa cnys x, varjk"ZVªh; tokch dwiuksa dh la[;k
n'kkZus okyk fooj.k

Statement showing the number of International Reply coupons exchanged in the
circle during 20

dk;kZy; dk uke
Name of Office

la[;k
Number

jkf'k
Amount

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

¼myVh rjQ½
(REVERSE)

dk;kZy; dk uke
Name of Office

la[;k
Number

jkf'k
Amount

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

la[;k----------------- rkjh[k-----------------------20
No. dated 20

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts (Postal)

layXu i=
Enclousers



Mkd?kj ¼udnh½ & i=

POST OFFICE CERTIFICATES
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 319

D.G. (P.A.) - 319
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6¼?k½ nsf[k,½

(See Para 2.6(d) Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on fooscap folio)

Hksts x, Mkd?kj izek.k i=ksa jftLVj
Register of Post Office certificates sent out

tk
jh

dj
us
oky

sd
k;k
Zy;

dk
uke

O
ffi

ce
of

is
su

e

ewY; oxZ
Denomination

izek.k&i=ksa
dh Øe
la[;k

Serial No. of
Certificate

izek.k&i=ksa
dh vnk;xh
dk dk;kZy;

Office of
payment of
certificate

izek.k&i=ksa
dh vnk;xh
dh rkjh[k
Date of

payment of
certificate

fdl
vf/kdkjh
dks Hksts
x,

Officer to
whom sent

ize
k.k

i=
dk
se
axo
kus

ok
ys

i=
dh

la[
;k

vk
Sj
rkj
h[k

N
o

.a
nd

d
a

te
of

le
tte

r
ca

lli
n

g
fo

r
th

e
C

e
rt

ifi
ca

te

1 2 3 4 5 6 7



265
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 319

D.G. (P.A.) - 319
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6¼?k½ nsf[k,½

(See Para 2.6(d) Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on fooscap folio)

Hksts x, Mkd?kj izek.k i=ksa jftLVj
Register of Post Office certificates sent out

eke
yk

fp
Ug/

C
as

e
m

a
rk

ft
l
i=

ds
lk
Fk
Hkst

k
x;
k

ml
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Hkkjrh; Mkd & foHkkx 266
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&319&d
D.G. (P.A.) - 319-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6]2-16]vkSj 2-18 nsf[k,½
(See Para 2.6] 2.16 and 2.18 Postal Accounts Manual, Volume II,)

visf{kr Mkd?kj izek.k&i=ksa dh tkap iphZ
Check slip for wanting Post Office certificates.

izek.k&i= dh Øe la[;k dks Hksts x, izek.k&i=
Serial No. of the certificate............................ Certificate sent to.......................................................

tkjh djus okys dk;kZy; dk uke fooj.k la[;k rkjh[k
Name of Office of Issue............................ Statement No. ....................dated..................for..................

tkjh djus dh rkjh[k ewY; oxZ
Date of Issue............................ ...................... Denomination............................ ............................

/kkjd dk uke Hkqxrku djus okys dk;kZy; dk uke
Name of holder............................ Name of office of discharge.................................................

ikus okys dk uke Hkqxrku dh rkjh[k
Name of Payee............................ Date of discharge................................................................

vnk dh xbZ jkf'k i= ds lkFk @vkifRr
Amount Paod............................ with letter / objection

izkIr u fd, x, izek.k&i= ds fy,
Certificate not received............................ for............................ ............................ ............................

rkjh[k ys[kkdkj ds gLrk{kj
Date. ............................ Signature of the Accountant



e0fu0Mk0¼ys-½&320
D.G. (P.A.) - 320
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 320

D.G. (P.A.) - 320
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-11 nsf[k,½

(See Para 2.11 Postal Accounts Manual, Volume II,)
¼yEckbZ esa nksuksa rjQ QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap size on both sides lengthwise.)
¼lh/kh rjQ½
(OBVERSE)

ekl---------------20-----------esa Mkd?kj izek.k&i= vuqHkkx esa dk;Z dh izxfr dk fooj.k
Statement showing the porgress of work done in Post Office Certificate Section during the

month of

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.k

C
la

ss
ifi

ca
tio

n

ize
kf.
kr

dj
uk

P
ro

vi
n

g
I II

fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30

¼myVh rjQ½
(REVERSE)

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.
k

C
la

s
si

fic
at

io
n

ize
kf.
kr

dj
uk

P
ro

vi
ng

I II
fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 320

D.G. (P.A.) - 320
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-11 nsf[k,½

(See Para 2.11 Postal Accounts Manual, Volume II,)
¼yEckbZ esa nksuksa rjQ QqyLdsi dkxt ij Nkik tk,½

(To be printed on fooscap size on both sides lengthwise.)
¼lh/kh rjQ½
(OBVERSE)

ekl---------------20-----------esa Mkd?kj izek.k&i= vuqHkkx esa dk;Z dh izxfr dk fooj.k
Statement showing the porgress of work done in Post Office Certificate Section during the

month of

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.k

C
la

ss
ifi

ca
tio

n

ize
kf.
kr

dj
uk

P
ro

vi
n

g
I II

fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30

¼myVh rjQ½
(REVERSE)

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap
vkSj mudk banjkt djuk@

Check and Posting of Post
Office Certificate returns for

week

lIrkg ds fy, Mkd?kj
izek.k&i= foojf.k;ksa dh tkap

o mudk banjkt djuk
Check and Posting of Post
Office Certificate returns for

week

ys[kkdkjksa ds
uke

Names of
Accountants

dk;kZy;ks
ds uke

Names of
Offices

III IV

ox
hZd
j.
k

C
la

s
si

fic
at

io
n

ize
kf.
kr

dj
uk

P
ro

vi
ng

I II
fu;r
rkjh[ksa
Due

dates:-

5 11 17 20 25 30



Hkkjrh; Mkd & foHkkx 270
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321
D.G. (P.A.) - 321

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 vkSj 2-27 nsf[k,½
(See Para 2.25 and 2.27 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

o"kZ 20-------------20----------- ds nkSjku----------------iz/kku Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus ds banjkt dk
tkap&i=

Proof-sheet of postings of issues and discharges of Post Office Certificates in the Head Office during the year 20 20.
ewY;--------------------------:0

Denomination Rs.

viSzy
April

ebZ
May.

twu
june.

tqykbZ
July

vxLr
August

flrEcj
September

vDrwcj
Octobertkjh djus

laca/kh jftLVj
dk ì"B

Page in Issue
Register

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge



271

1 2

tksM+
Total



e0 fu0 Mk0 ¼ys0½&321 272
D.G. (P.A.) - 321- Contd.

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March

ekpZ vafre
March Final

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

tkjh
Issue

Hkqxrku
Discharge

vH;qfDr;ka
Remarks

3



e0fu0Mk0¼ys-½&321µd
D.G. (P.A.) - 320-A



Hkkjrh; Mkd & foHkkx 274
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 321&d
D.G. (P.A.) - 321-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-25 nsf[k,½
(See Para 2.25 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

¼lh/kh rjQ½
(OBVERSE)

izwQ 'khVksa ds lkFk Qkby fd;k tk,
TO BE FILED WITH PROOF SHEETS

ekl------------20--------------ds fy,---------------------------iz/kku Mkd?kj ds Mkd?kj izek.k&i=ksa ds tkjh djus vkSj Hkqxrku djus laca/kh lesfdr lkj
Consolidated abstract of issues and discharges of Post Office Certificates of the ...................................... Head Office for the month of

…...................................................20…..................

tkjh fd, x,
Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

lkjka’k ds vuqlkj---------------------------------
As per Summary…....................................
lqjf{kr vfHkj{kk jlhnksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of safe Custody
acknowledgement…....................................



275
tkjh fd, x,

Issues
izek.k&i=

Certificates
100 500 1000 5000 10000 50000

vH;qfDr;ka
Remarks

va'kr% Hkqxrku fd, x, ;k varfjr vksj fodr̀
Mkd?kj izek.k&i=ksa ds cnys tkjh fd, x,
izek.k i=----------------------------------------------
Certificates issued in lieu of partially
discharged or transferred and spoilt Post
Office Certificates.

jk"Vªh; cpr fVdVksa ds cnys tkjh fd, x,
izek.k i=------------------------------------------------
Certificates issued in lieu of National Savings
Stamps

fuot tksM+
Net Total :

os ensa ftudk banjkt ugha fd;k x;k
Items unposted



¼myVh rjQ½ 276
(REVERSE)

Hkqxrku
Discharges

izek.k&i=
Certificates

lqjf{kr vfHkj{kk
Safe Custody

100 500 1000 5000 10000 50000 100 500 1000 5000 10000 50000

Total
vH;qfDr;ka
Remarks

lkjka'k ds vuqlkj---------
As per summary

tksM+&vU; dk;kZy;ksa }kjk
vnk fd, x,
Add-Paid by other offices
1-viuk¼d½,d gh ifje.My

¼[k½ fHkUu ifje.My

1. Home (a) Same Circle
(b) Different Circle

2- ijk;k----------------------
2. Foreign



277
Hkqxrku

Discharges
izek.k&i=

Certificates
lqjf{kr vfHkj{kk
Safe Custody

Total
vH;qfDr;ka
Remarks

?kVk,& vU; dk;kZy;ksa ls
tkjh fd, x,---------

Deduct- Issued by Other
offices

1-viuk¼d½,d gh ifje.My
1.Home (a) Same Circle

¼[k½ (b)

1- vEckyk /Ambala

2- Hkksiky/Bhopal

3- dydRrk/Kolkata

4- ukxiqj@Nagpur

5- vgenkckn@Ahmdabad

6- --
2- ijk;k ------
2. Foreign ……..

fuoy tksM---
Net Total

os en ftudk banjkt ugha
fd;k x;k -----------------

Items unposted

rqyu&i= fyfid izek.kd
Balance Sheet Clerk Prover
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 322

D.G. (P.A.) - 322
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-13 nsf[k,½

(See Para 2.13 Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on fooscap quarto on both sides)
Mkd ys[kk vuqHkkx------------------------ ifje.My }kjk Hkstk x;k ekl----------------------esa tkjh fd,

x, vkSj Hkqxrku fd, x, Mkd?kj izek.k&i=ksa dh jkf'k laca/kh fooj.k
Statement showing the amount of Post Office Certificates issued and discharged during the
month of ..........................rendered by the Postal Accounts Section..........................Circle.

¼Mkdys[kk vuqHkkx }kj rS;kj fd;k tk, vkSjk izR;sd ekl dh 15 rkjh[k dks Mkd?kj izek.k&i= vuqHkkx dks Hkst
fn;k tk,½

(To be prepared by Postal Accounts Section and sent to the Post office Certificate Section on the 15th of
every month).

udnh ys[ks ds vuqlkj
As per Cash Account

dk;kZy;
dk uke
Name of
Office

tkjh
Issues

Hkqxrku
Discharges

C;kt
Interest

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 323

D.G. (P.A.) - 323
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k,½

(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on fooscap folio on both sides)
ewY;oxZ

Denomination
LVkWd vkSj tkjh djus dk jftLVj

Stock and Issue Register

izek.k&i=ksa
dh la[;k

No. of
Certificats

tkjh djus
dk lIrkg
ekl vkSj
o"kZ

Week,
month and

year of issue

Hkqxrku
djus dk
lIrkg ekl
vkSj o"kZ
Week,

month and
year of

discharge

vH
;qfD

r;
ka

R
em

a
rk

s
izek.k&i=ksa
dh la[;k

No. of
Certificates

tkjh djus
dk lIrkg
ekl vkSj
o"kZ

Week,
month and

year of issue

Hkqxrku
djus dk
lIrkg ekl
vkSj o"kZ
Week,

month and
year of

discharge

vH
;qfD

r;
ka

R
em

a
rk

s



Hkkjrh; Mkd & foHkkx 280
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&d
D.G. (P.A.) - 323-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k,½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II,)

LVkWd rFkk fueZe jftLVj ¼6 o"khZ; jk"Vªh; cpr izek.k&i=&VIII fuxZe½
STOCK AND ISSUE REGISTER (6 Year NSC VIII Issue)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years

1 2 3 4 5 6 7
I II III IV V

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

rkjh[k
Date

jkf'k
Amount

Hkqxrku dh rkjh[k
@ ekg @ o"kZ

Date/Month &
year of

discharge

fVIi.kh
Remarks



Hkkjrh; Mkd & foHkkx 281
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 323&[k
D.G. (P.A.) - 323-B

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-4 vkSj 2-20 nsf[k, vLFkkbZ fuxZe½
(See Para 2.4 and 2.20, Postal Accounts Manual, Volume II, Provisional Issue)

LVkWd rFkk fueZe jftLVj ¼fdlku fodkl i=½
STOCK AND ISSUE REGISTER (Kissan Vikas Patras)

Hkqxrku dh rkjh[k ,oa o"kZ ds fy, C;kt dh jkf'k
Date of Payment & Amount of Interest for the years

1 2 3 4 5 6 7 8 9

I II III IV V VI VII
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¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-20 nsf[k,½
(See Para 2..20, Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on fooscap on both sides)

-----------------------Mkd?kj dks fn, x, Mkd?kj&izek.k&i=ksa dk lwpd
Index of Post Office Certificates supplied to P.O.
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e0 fu0 Mk0 ¼ys0½ & 325
D.G. (P.A.) - 325

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-55 nsf[k,½
(See Para 2.55 and Postal Accounts Manual, Volume II,)

vfu;ferrkvksa dk vk/ks gkf'k;s okyk Kkiu
HALF MARGINAL MEMO OF IRRGULARITIES

¼mRrj ds lkFk ewy i= okil dj fn;k tk,½
(To be returned in original with reply)
dk;kZy;& funs'kd@mi&funs'pkd] ys[kk

OFFICE OF THE DIRECTOR/DEPUTY DIRECTOR OF ACCOUNTS
Mkd&rkj fnukad 20
Posts and Telegraphs... Date the 20

Mkd?kj izek.k&i= vuqHkkx mRrj la[;k
Post Office Certificate Section REPLY NO.

la[;k fnukad 20
No. Date 20

layXu i= layXu i=
Enclosures : Enclosures :

lsok esa] lsok esa]
To, To,

iksLVekLVj funs'kd mi&funs'kd ¼Mkd½
The Postmaster The Director/Deputy

Director
of Accounts (Postal)

1 2

----------20---ds-------lIrkg dh Mkd?kj
udnh&i= foojf.k;ksa dh ys[kk&ijh{kk djrs
gq, uhps en la[;k--------------- esa fy[kh
vfu;ferrk,a ikbZ xbZ gSA ywfIr;ksa dh iwfrZ
djds ;k visf{kr tkudkjh vkSj dkxtkr
izLrqr djds bUgsa nwj djus dh d̀ik dh
tk,A

The irregularities noticed in items Nos.
below have been found in

auditing the Post Office Certificate
returns for.................. week of 20 These
may kindly be removed without delay by
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supplying the omission or furnishing the
papers and information called for.

vk'kk dh tkrh gS fd Hkfo"; esa ;s vfu;ferrk,a
lko/kkuh iwoZd nwj dh tk,xh A

It is hoped that the irregularities will be
carefully avoided in future.

dr̀s funs'kd@mi&funs'kd]ys[kk ¼Mkd½

for Director /Deputy Director of
Accounts (Postal)

-----------------------------

¼1½ tkjh fd, x,@Hkqxrku fd, x, ewY; oxZ ds
Mkd?kj izek.k i=ksa dh Øe la[;k--------------
dk;kZy; ds tuZy esa banjkt la[;k-------------
-ds lkeus ntZ ugha dh xbZ gSA

(1) The serial No. of the Post office
Certificate of .........denomination
issued/discharged has not been noted
in the Journal of the..........
..........................office against entry
No...............................

dì;k lwfpr djsa vkSj Hkfo"; esa bl izdkj dh
yqfIr;ksa dk o.kZu djas A

Please intimate and avoid such omissions in
future.

¼2½ ------------dk;kZy; ds tkjh fd, x, tuZy
esa------------ewY; oxZ ds Mkd?kj izek.k&i=
dh Øe la[;k tks bUnjkt la[;k----------------
ds lkeus tkjh dh xbZ fn[kkbZ xbZ gS] lqokP;
ugha@Bhd izrhr ugha gksrh vkSj vuqeku fd;k
tkrk gS fd og -------------dh ctk, --------
------------gksxhA

(2) The Serial No. of the Post office
Certificate of.......................................
denomination shown in the issue journal
of .............................. office has been
issued against entry No...................... is
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not legible/does not appear to be
correct, and is presumed to be......
.............. instead of......................

dì;k bl vuqeku dh iqf"V djsa vkSj tuZy dh
izfr dks Bhd dj ysaA

Please confirm the presumption and correct
your office copy of the journal.

¼3½ ----------:i, ds ewY; oxZ dk------ dk;kZy;
dk tkjh@Hkqxrku tuZy iwjs dkxt ij ugha
Hkstk x;kA fuiVku ds le; NksVs dkxt ds
VqdM+ksa ls cM+h vlqfo/kk gksrh gSA

(3) ------The issue/discharge journal of the
............................office for
Rs..........................denomination has
not been submited in full sheet. Small
strips of paper cause great
invonvenience during disposal.

dì;k lacafèkRk miiksLVekLVj d¨ fgnk;Rk dj n fd
og Hkfo"; e lkIRkkfgd tuZy iwjs dkxt ij
izLRk÷Rk fd;k dj

Please Instruct the Sub-Postmaster concerned
to submit full sheets of weekly journals
in future.

¼4½ lkjka'k esa tek dh xbZ@izHkkfjr jkf'k dh
iqf"V esa ---------------:i;s ds-------------- ewY;
oxZ ds dk;kZy; dk Mkd?kj izek.k i= dk
tkjh@Hkqxrku tuZy izkIr ugha gqvk A

(4) The issue /discharge journal for Post
Office Certificates of Rs......
denomination of the ......... office in
support of the amount credited/charged
in the summary,has not been received

dì;k vc mls Hkst nsa A

Please furnish it now.
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¼5½ dk;kZy; ds tkjh@Hkqxrku tuZy ds--------------
--------------:i;s ds ewY; oxZ ds bUnjktksa
dh la[;k yxkrkj ekfld Øe esa ugha gSA

(5) Entry Nos. in the issue/deischarge
journal of......... office for
Rs........................... denomination do
not run in a consecutive monthly series.

dì;k Hkfo"; esa ekxZn'kZu ds fy, uksV dj ysa A
Please note for future guidance.

¼6½ ¼d½-------------dk;kZy; dk-------------------:i,
ds ewY; oxZ dk tkjh@Hkqxrku tuZy
miiksLVekLVj }kjk gLrk{kfjr ugha gSA

(6) (a) The issues/discharge journal of
..................office for Rs........................
denomination has not been signed by
the Sub-Postmaster.

dì;k la'kksf/kr tuZy Hkstsa vkSj Hkfo"; esa ,slh
yqfIr;ksa dk otu djsa A

Please submit revised journal and avoid such
important omissions in future.

¼[k½ ftl vf/kdkjh us ----------------dk;kZy;
ds-----------:i, ds ewY; oxZ ds tkjh@Hkqxrku
tuZy ij gLrk{kj fd, gSa mldk inuke
gLrk{kjksa ds uhps ugha fy[kk x;k A

(b) The designation of the official who
has signed the issue/discharge journal
of ......... office for Rs. denomination has
not been noted below his signature.

dì;k lwfpr djsa vkSj Hkfo"; esa ,slh yqfIr;ksa dk
otZu djsa A

Please intimate and avoid such ommission in
future.

¼7½ -----------dk;kZy; ds---------:i, ewY; oxZ ds
Hkqxrku tuZy esa banjkt la[;k--------------------
ds lkeus Mkd?kj izek.k&i= dh Øe la[;k
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okLro esa Hkqxrku fd, x, Mkd?kj
izek.k&i= ds vuqlkj-------------------------------
dh ctk,---------- xyr ntZ dh xbZ gSA

(7) The serial No. of the Post Office
certificate has been incorrectly noted in
the discharge journal of
.....................office of Rs.............
denomination against entry No.
.....................as................instead
of................................as per the actual
discharged Post office Certificate.

dì;k lwph dh dk;kZy; izfr Bhd dj ysa vkSj
vuqikyu dh lwpuk nsa A

Please correct your office copy of the list and
intimate compliance.

¼8½ ----:i, ewY; oxZ dk Mkd?kj izek.k i=
la[;k----------okyk tks------------- dk;kZy; ds
tkjh tuZy esa banjkt la[;k --------ds lkeus
tkjh fd;k x;k fn[kk;k x;k gS igys gh-----
dk;kZy; ls rkjh[k-------dks-------------banjkt
la[;k ls tkjh gks x;k FkkA nksuksa rkjh[kksa dks
tkjh fd;s x;s ¼udnh½ i=ksa dh lgh Øe
la[;k lwfpr djsa A

(8) The Post Office Certificate of Rs.
................denomination bearing serial
No..............shown to have been issued
against entry No. in the issue journal of
…………..office has already been
issued at........ office against entry
No................ on.....................

Please intimate the correct serial Nos. of the
Post Office Certificate isued on both the
dates.

¼9½ --------------------:0 ewY; oxZ ds Øe la[;k
----------------------okys Mkd?kj izek.k i= tks
--------------------dk;kZy; dh lwph ds banjkt
la[;k--------------------------------------ds lkeus
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tkjh fd, x, fn[kk, x, gS mudk chtd
bl dk;kZy; esa izkIr gqvk izrhr ugha gksrkA

(9) The invoice relating to Post Office
Certificates of Rs............. denomination
bearing serial Nos. ...........shown to
have been issued against entry
Nos............ in the list of
...................office does not appear to
have been received in this office.

dì;k chtd dh la[;k vkSj rkjh[k lwfpr djsa ;k
lgh Øe la[;k lwfpr djsaA

Please communicate the No. and date of the
invoice, or intimate the correct serial
No.

¼10½¼d½ ----------------------dk;kZy; esa Hkqxrku fd,
x,---------------------------Mkd?kj izek.k i=ksa
dk@dh tkjh ewY;@C;kt laca/kh dqy jkf'k
Hkqxrku tuZy@ lkjka'k esa :i,-------------------
------- dh ctk, :i,---------------------------
fn[kkbZ xbZ gSA

(10)(a) The total amount representing the issue
price/interest of .......... Post Office
Certificates discharged
at........................ office has been shown
in the Discharged journal/ Summary as
Rs...............................instead of
Rs............................

¼[k½ ------------------------------------dk;kZy; ls
Hkqxrku fd;s x;s -------------------ewY; oxZ ds
Mkd?kj izek.k i=ksa dk ewy/ku vkSj C;kt
Hkqxrku lwph esa ---------------------------:i;s
dh ctk, -------------------:i;s fn[kk;k x;k
gSA

(b) The principal and interest representing
Post office Certificate ------------------------
--- or------ denomination discharged at
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...........................has been entered in
the discharged list
as...................instead of.............

dì;k vius tuZy lkjka'k dh dk;kZy; izfr Bhd
dj ysa vkSj vuqikyu dh lwpuk nsa A

Please correct your office copy of the
Journal./Summary and intimate
compliance.

¼11½ tkjh@Hkqxrku lkjka'k esa------------------ dk;kZy;
ds lkeus------------------------ :i;s dh jkf'k--
-------------------------- :i;s ds ewY; oxZ dh
ctk;---------- :i;s ds ewY; oxZ esa fn[kkbZ
xbZ gSA

(11) The amount of Rs....................... has
been incorrectly shown in the
issue/discharge summary against
...................office under
Rs..........................denomination
instead of Rs..............................
denomination.

dì;k vius lkjka'k dh dk;kZy; izfr Bhd dj ysa
vkSj vuqikyu dh lwpuk nsaA

Please correct you office copy of the summary
and intimate compliance.

¼12½ -----------------------:i;s ewY; oxZ ds fodr̀
Mkd?kj izek.k i= la[;k ------------------------
--dh] ftldk Hkqxrku ----------------------
dk;kZy; ds tuZy esa banjkt la[;k-------------
----------ds lkeus fn[kk;k x;k gS] vnk;xh
dh xbZ gSA

(12) Payment has been made on the
mutilated Post Office certificate
No......................or Rs...............
domination shown as discharged in the
journal of ...........................office against
entry No....................................
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dì;k uksV djsa fd Hkfo"; esa ,slh gkyr esa feyus
okys Mkd?kj izek.k i=ksa ij vnk;xh u dh
tk;s cfYd blds cnys u;k Mkd?kj izek.k
i= tkjh dj fn;k tk, A ¼nsf[k;s Mkd rkj
fu;e iqLrd [kaM VI Hkkx II dk fu;e
566½ A

Please note that in future a Post Office
Certificate received in such a condition
should not be paid but a fresh Post
Office Certificateshould be issued in lieu
of it vide Rule 566 of the Posts and
Telegraphs Manual Volume VI Part II).

pwafd Hkqxrku fd, tk pqds fod̀r Mkd ?kj
izek.k&i= dks yEch vof/k ds fy;s ifjjf{kr
j[kuk gksrk gS& blfy;s vnk;xh dh Lohd̀fr
dk Kkiu eaxok dj bl dk;kZy; dks Hkst
nsa A

As the mutilated discharged Post Office
Certificate has to be pre-served for a
long period, a memorandum of
admission of payment may please be
obtained and sent.

¼13½ ---------------------------:i;s ewY; oxZ dsa
layXu Mkd?kj izek.k i= la[;k---------ds
fiNyh vkSj vknkrk ds ns'kh Hkk"kk esa
gLrk{kj vkSj vU; banjkt vaxzsth esa
fyI;arfjr ugha fd, x, A

(13) The vernacular signature of the payee
and the other entries on the reverse of
the enclosed Post Office Certificate
No............... of
Rs..........................denomination has
not been transliterated into English.

dì;k bl yqfIr dh iwfrZ djds Mkd?kj izek.k i=
dks fQj is'k djsa A

Please re-submit the Post Office Certificate
after supplyint the omission.



291

1 2

¼14½ ¼d½ ---------------------------:i, ewY; oxZ ds
layXu Mkd?kj izek.k i= la[;k------------ij]
ftldk Hkqxrku---------------------------Mkd?kj
ls-----------rkjh[k dks gqvk] euhvkMZj dh
yEch eksgu ugha yxkbZ xbZ A

(14) (a) The oblong Money Order stamp has
not been impressed on the enclosed
Post Office Certificate
No................................................... of
Rs..................................... denomination
discharged at.............................. office
on..........................

dì;k Mkd?kj izek.k&i= ij eksgj yxk dj ;k
ml ij yky L;kgh ls iksLVekLVj ds rkjh[k
lfgr gLrk{kj ls Hkqxrku dj fn;k* fy[kok
dj fQj izLrqr djsa A ¼nsf[k, Mkd rkj
ys[kk ijh{kk fu;e iqLrd [ka.M N^ va'k
f}rh; dk fu;e 548¼8½vkSj 548¼2½ A

Please re-submit the Post Office certificate
after impressing it with the stamp of the
work "Discharged" written in red ink
across it over the dated signature of the
Postmaster (vide Rule 548(8) and
548(2) of the Posts and Telegraphs
Manual, Volume VI, Part II).

¼[k½ layXu----------------:i, ds Mkd?kj
izek.k i= la[;k---------------- ij ftl dk
Hkqxrku-------------------- dk;kZy; ls-------------
---rkjh[k dks gqvk Fkk] xksy euhvkMZj okyh
eksgj ugha yxkbZ xbZ A

(b) Round Money order stamp has not
been impressed on the enclosed Post
Office Certificate No........................ or
Rs.............. denomination discharged
at........ ...............office on.................

¼x½ -------------------dk;kZy; ls tkjh fd, x,
Hkqxrku fd, x, Mkd?kj izek.k i=ksa ds
tuZy ij dk;kZy; ds uke dh eksgj ugha
yxkbZ xbZ A
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(c) The name stamp of the office has not
been impressed in the Journal of Post
Office Certificates of Rs.....................
issued /discharged from............. office.

dì;k vko';d dkjZokbZ ds ckn Mkd?kj izek.k
i=@tuZy iqu% izLrqr djsa ¼nsf[k, Mkd rkj
fu;e iqLrd [ka.M N% dk fu;e 547½ A

Please resubmit the Post Office certificate /
Journals after doing the needful, (vide
Rule 547 of the Posts and Telegraphs
Manual Volume VI).

¼15½ -------------------:i;s ewY; oxZ ds---------------
dk;kZy; ls ---------------rkjh[k----------------
dks Hkqxrku fd;s x;s layXu Mkd?kj izek.k
i= ds fiNyh vkSj ikus okys ds gLrk{kj
lqokP; ugha gS Mkd?kj izek.k i= ds eq[k
ij fn, x, uke ls ugha feyrs A

(15) The signature of the payee on the
reverse of the enclosed Post Office
Certificate No................. of
Rs................. denomination discharged
at..............office....... is not legible/does
not agree with the name on the face of
the Post office certificate.

dì;k Mkd?kj izek.k i= ds fiNyh vkSj og
izekf.kr djsa fd D;k jkf'k ikus okyk vkSj
/kkjd ,d gh O;fDr gSA

Please certify on the reverse of the Post Office
Certificate whether the payee and
holder are indentical.
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¼16½ layXu Mkd?kj izek.k i= la[;k------- ds
fiNyh vkSj /kkjd }kjk fd;s x;s banjktksa dh
'kqf);ksa dk lk{;kadu mlus ugh fd;k A

(16) The corrections of the entries made on
the reverse of the enclosed Post Office
Certificate No.................by the holder
have not been attested by him.

dì;k vko';d dk;Zokgh djus ds i'pkr Mkd?kj
izek.ki= fQj ls izLrqr djsaA

Please re-submit the Post Office Certificate
after getting the needful done.

¼17½ layXu jn~n fd;s x;s Mkd?kj izek.k i=ksa ij
Mkd rkj fu;e iqLrd [k.M N% Hkkx f}rh;
ds fu;e 561¼6½ ds v/khu visf{kr] ì"Bkadu
gLrkardj }kjk ugha fd;k x;k A

(17) The endorsement required under Rule
561(6) of the Posts and Telegraphs
Manual, Volume VI, Part II has not been
made by the transfer or on the enclosed
cancelled Post Office Certificates.

dì;k yqfIr dh iwfrZ ds i'pkr~ Mkd?kj izek.k i=ksa
dks fQj izLrqr djsa A

Please re-submit the Post office certificates
after supplying the omission.

¼18½ -----------------dk;kZy; ds----------:i;s ds
ewY; oxZ dh tkjh@Hkqxrku lwfp;ksa dh iSfUly
ls fy[kh izfr;ksa ds ctk; dkcZu izfr;ksa Hkst
nh xbZ gSA
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(18) Carbon copies of the issue/discharge
lists of the ........ office for
Rs............................. denomination
have been sent instead of pencil copies.

dì;k mudh iSfUly ls fy[kh izfr;ka Hkst nsa ftuds
izkIr gksus ij dkcZu izfr;ka okil dj nh
tk,axh A

Please send their pencil copies on receipt of
which carbon copies will be returned.

¼19½ -----------------------¼ljdkjh inuke½ ds uke
esa tkjh fd;s x;s layXu Mkd?kj izek.k i=
la[;k------------------- dk Hkqxrku vkids }kjk
iz/kku iksLVekLVj ds :i esa mlds fiNyh
vkSj in/kkj.k laca/kh izek.k i= ds ì"Bkadu
ds fcuk gh dj fn;k x;k gS tSlk fd Mkd
rkj fu;e iqLrd [k.Mk pkj Hkkx f}rh; ds
fu;e 551 ds vuqlkj visf{kr Fkk A dì;k
vuqikyu dj Mkd?kj izek.k&i= okil dj
nsa A

(19) The enclosed Post office Certificate
No....................issued in favour
of......................(official designation) has
been discharged without a certificate of
incumbancy endorsed on its reverse by
you as Head Postmaster as rquired by
Rule 551 of the Posts and Telegraphs
Manual Volume VI , Part II. Please
return the Post Office certificate after
compliance.

¼20½ Mkd?kj izek.k&i= la[;k------------- tks---------
---------------------ds uke esa vksj-----------------
----ds ljdkjh inuke ls tkjh gqvk Fkk]
mldk Hkqxrku fdlh ,sls O;fDr dks dj
fn;k x;k gS] tks Ø; djus ds vkosnu i=
ij gLrk{kj djus okys O;fDr ds vfrfjDr
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gS vkSj mlds fiNyh vkSj in/kkj.k laca/kh
izek.k&i= vkius iz/kku iksLVekLVj ds :i esa
ugha Hkjk tks Mkdrkj fu;e iqLrd [k.M
pkj Hkkx f}rh; ds fu;e 551 ds vuqlkj
visf{kr FkkA

(20) The Post Office Certificate No.... issued
in the name of.................. and official
designation of ..................has been
discharged by a person other than the
one who signed the application for
purchase without a certificate of
incumbency endorsed on its reverse by
you as Head Post master under Rule
551 of the Posts and Telegraphs
Manual Volume VI and II).

dì;k vuqikyu djds bl Mkd?kj izek.k&i= dks
okil Hkst nsa A

Please return the Post Office Certificate after
compliance.

¼21½ Mkd?kj izek.k i= la[;k--------------- dh
vnk;xh] izkf/kdkjh i= ds vk/kkj ij /kkjd
ds ,tsUV dks dj nh xbZ gSa]ijUrq bl
izkf/kdkj&i= esa ¼udnh½ i= dh Øe la[;k
ugha fy[kh xbZA

dì;k yqfIr dh iwfrZ djds udnh i= iqu% izLrqr
djsa A

Please re-submit the Post Office Certificate
after supply of ommission.

¼22½ ----------------------mi&Mkd?kj ls tkjh fd;s
x;s@Hkqxrku fd;s x;s Mkd?kj izek.k i=
la[;k-------------------------------dk tkjh@Hkqxrku
tuZy ftlesa izek.k&i= dh Øe la[;k fn[kkbZ
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tkrh gS ewy :i esa fu/kkZfjr QkeZ ,u-lh-
&18¼5½@,u-lh&19 esas ugha feykA izrhr gksrk
gS fd fopkjk/khu tuZy iz/kku Mkd?kj }kjk
rS;k fd;k x;k gSA

(22) The issue/discharge journal showing
the serial numbers of the Post Office
Certificate....................................issued/
discharged in....................................Sub
Office has not been received in original
in the prescribed From NC-18(5)/NC-
19. It appears that the Journal in
question has been prepared by Head
office.

dì;k uksV djsa fd Hkfo"; esa ,sls tuZy fu/kkZfjr
QkeZ esa gh Hksts tk,a A

Please note that in future such journals should
always be furnished in the prescribed
form.

¼23½ lkIrkfgd tkjh@Hkqxrku tuZy dh ctk; ------
----------------------mi&Mkd?kj ls tkjh fd,
x,@Hkqxrku fd, x, ¼udnh½ i=ksa dk Øe
la[;k-----------------------------------------------dks
n'kkZus okyk nSfud tkjh@Hkqxrku tuZy Hkst
fn;k x;k gSA

(23) Daily issue/ Discharge journal showing
the serial Nos...................... issued
/discharged in........................ Sub-office
has been sent instead of weekly issued
/discharged journals.

dì;k uksV djsa vkSj Hkfo"; esa ,slh vfu;ferrkvksa
dk otZu djsa A ¼nsf[k, Mkd&rkj fu;e
iqLrd [kaM N%] Hkkx f}rh; dk fu;e
546¼5½ vkSj 556¼1½ A

Please note and avoid such irregularity in future
(Vide Rule 546(5) and 556(1) of the
Posts and telegraphs Manual, Volume
VI, Part II).
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¼24½ -----------------iz/kku@mi Mkd?kj ls tkjh fd;s
x;s @Hkqxrku fd;s x;s Mkd?kj izek.k i=ksa
ds lIrkg ds ysu&nsuksa dk tksM+ lkIrkfgd
tkjh @Hkqxrku tuZy esa ugha fd;k x;k vkSj
izxkeh tksM+ ,d lIrkg ls nwljs lIrkg ls
nwljs lIrkg esa ugha ys tk;k x;k& ¼nsf[k,
Mkd&rkj fu;e iqLrd [kaM N%] Hkkx nks ds
fu;e 546¼3½ vkSj 556¼3½ A

(24) The total of the transactions of the week
in respect of the Post Office Certificates
issued/discharged in .....................Head
Office/Sub-Office has not been struck in
the weekly issue/ discharge journals
and progressive total has not been
carried for ward from week to week
(Vide Rules 564(3) and 556(3) of the
Posts and Telegraphs Manual , Volume
VI, Part-II).

dì;k Hkfo"; esa ,slh vfu;ferrkvksa dk otZu djsaA

Please avoid such irregularity in future.

¼25½ ,d gh ewY; oxZ esa Mkd?kj izek.k i=ksa ds
fy, ,d ls vf/kd tuZy 'khV iz;ksx esa
ykbZ xbZ gSA ¼mnkgj.k ds fy,½
----------Mkd?kj ls tkjh fd;k x;k@ Hkqxrku
fd;k x;k-------------------ewY; oxZ dk
Mkd?kj izek.k i= la[;k-----------------½ pkgs
muesa ls ,d tuZy esa lHkh ensa fy[kus ds
fy, dkQh LFkku Fkk A

(25) More than one sheet of journals has
been used for one and the same
denomination (Viz. Post Office
Certificate No........................................
.....................................of Denomination
Issued/discharged at..............................
.........................) even though there is
enough space in any one journal to
enter all the items.
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dì;k Hkfo"; esa ,slh vfu;ferrkvksa dk otZu djsaA

Please avoid such irregularity in future.

¼26½ Mkd&rkj fu;e iqLrd [kaM N% Hkkx f}rh;
ds fu;e 553¼2½ ds vuqlkj----------------------
:i;s ds ewY; oxZ esa layXu Mkd?kj izek.k
i= la[;k--------------------ij] ftldk------------
rkjh[k dks--------------------Mkd?kj ls Hkqxrku
fd;k x;k izek.k i= ^lR;kiu@ifgpku djus
ds vuUrj vnk;xh dh xbZ**] ugha fn;k
x;k@ gLrk{kfjr ugha gSA

(26) The certificate "Payment made after
verification/ identification required under
rule 553(2) of P & T Manual, Volume VI,
Part II, has not been furnished/ Signed
on the enclosed Post Office certificates
Nos. ......................................of Rs.........
..................... denominations discharged
at... .................. on.................................
..............................................................

dì;k izek.k i= nsa vkSj Hkfo"; esa ,slh yqfIr;ksa
dk otZu djsa A

Please supply and avoid such ommission in
future.

¼27½ ¼d½ Mkd&rkj fu;e iqLrd [kaM N%]Hkkx
f}rh; ds fu;e 560¼5½ ds vuqlkj layXu
---------------------------:i;s ds ewY; oxZ ds
--------------------- rkjh[k dks----------------------
Mkd?kj ls tkjh fd, x, Mkd?kj izek.k i=
la[;k-------------------- ij izek.k i= ^^--------
------------------** dh iqLrdksa esa varj.k dj
fn;k x;k**@ugha fn;k x;k @ gLrk{kfjr ugha
gSaA
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(27) (a) The certificate "Transferred to the
Books of.............................." required
under Rule 550(5) of P & T Manual,
Volume II, Part II, has not been
furnished/ signed on the enclosed Post
Office Certificate Nos...........................
.........................of Rs..............................
denomination issued at…….................
.....................on....................................

dì;k iathdj.k dk;kZy; esa iksLVekLVj bl pwd dks
nwj djsa vkSj Mkd?kj izek.k i= dks okil
djsa A

Please return the Post Office certificates with
the omission supplied by the
Postmaster of the office of registration.

¼[k½-----------------------------Mkd?kj lsa Hkqxrku
fd;s x, Mkd?kj izek.k&i= la[;k ------------
--------------------------- ls izrhr gksrk gS fd
---------------------------------------------------------
dk;kZy; ls bldk varj.k fd;k x;k Fkk
ijUrq lEcfU/kr Hkqxrku tuZy ds vH;qfDr;ksa
okys [kkus ls ;g irk ugh pyrk gS fd
ewy iathdj.k dk;kZy; ls varj.k ij ;g
Mkd?kj izek.k&i= dc] dSls vkSj fdl
Mkd?kj dh ekQZr izkIr fd;k x;kA ¼nsf[k,
Mkd&rkj fu;e iqLrd [kaM N%] Hkkx f}rh;
ds fu;e 553¼4½A

(b) The Post Office Certificate
No...........................................................
discharged at ........................................
shows that it was transferred
from.......................................................
office. But the remarks column of the
relative discharge journal does not
show how when and through what post
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office the Post Office certificate was
received on transfer from its original
registering office,vide rule553(4) of P &
T Manual Volume VI , Part II.

dì;k lwfpr djsa vkSj Hkfo"; esa ,slh yqfIr;ksa dk
otZu djsa A

Please intimate and avoid similar omissions in
future.

¼28½ ------------------------------:i;s ds ewY; oxZ
ds--------------------Mkd?kj ls --------------------
rkjh[k dh Hkqxrku fd, x, layXu Mkd?kj
izek.k i= la[;k ----------ij ifgpkukus okys
}kjk lk{;kadu izek.k i= mfpr QkeZ esa ugha
fn;k x;k A tSls fd Mkd&rkj fu;e iqLrd
[kaM N%] Hkkx f}rh; ds fu;e 548¼2½esa
fu/kkZfjr fd;k x;kA

(28) The certificate of identification and
attestation furnished by the identifier on
enclosed Post Office certificates
Nos................. of Rs.......................…….
denomination Discharged at...................
…………………. on.................... is not
in proper form prescribed in Rule 548(2)
of the P & T Manual Volume VI , Part II.

dì;k Mkd?kj izek.k i=ksa ds fiNyh vksj ifgpkuus
okys }kjk izek.k&i= fof/kor~ ì"Bkafdr djok
dj bUgsa okil Hkst nsa vkSj Hkfo"; esa ,slh
vfu;ferrk dk otZu djsa A

Please return the Post Office certificates with
the certificates duly endorsed by the
identifier on the back of the post Office
certificate and avoid such irregularity in
future.

¼29½ ------------------:i;s ds ewY; oxZ ds layXu
Mkd?kj izek.k&i= la[;k------- ds lR;kiu
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djus okys iksLVekLVj dh vH;qfDr;ksa }kjk
visf{kr ifgpku izek.k&i= ugh Hkstk x;k A

(29) The identification certificate as required
by the remarks of the verifying
Postmaster on the enclosed Post
Office Certificates Nos. .................... of
Rs. .................. denomination has not
been furnished.

dì;k Mkd?kj izek.k&i=ksa ij ;g izek.k&i=
ns fd vnk;xh lgh O;fDr dks dks xbZ gS
vkSj mUgsa iqu% izLrqr djsa A

Please record a certificate on the Post
Office Certificates that payment has
been made to the correct party and re-
submit them.

(30) layXu --------------- #i, ds ewY;oxZ d
ukckfyx d uke ij tkjh fd, x, Mkd?kj
izek.k&i= la[;k --------- dk Hkqxrku mlds
kfyx gksus ds i'pkr~ /kkjd dks -------------
rkjh[k dks dj fn;k x;k gSA ijurq mld
gLrk{kjksa dk lR;kiu ugha fd;k x;k gS
tSlk fd Mkd&rkj fu;e iqLrd [kaM VI
Hkkx II ds fu;e 550@1¼2½ ¼ii½ esa visf{kr
gS A

(30) The enclosed Post Office Certificates
No.……….......................................... of
Rs.………........................ denomination
issued in the name of the minor
....................... have been allowed to be
discharged from ……........................ on
............................... by the holder on
his/her attaining majority. But his
signature has not been attested as
required vide Rule 550/1(2) (ii) of the P
& T Manual, Vol. VI, Part-II to all the
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Postmasters General have not been
written below his/her signature under
your initial.

dì;k udnh i= dh bl =qfV dks nwj djds
fQj is'k djsaA

Please re-submit the Post Office
Certificates after the supply of the
omission.

(31) ----------------- dk;kZy; ls Hkqxrku fd, x;s
udnh i= la[;k -------------- ij] olwy
ik;h xbZ jkf'k /kkjd us 'kCnksa@ vadksa esa
ugha fy[kh A

(31) The amount received in respect of the
Post Office Certificates Nos.
...................... discharged from
................ office has not been noted in
words/figures by the holder.

dì;k bl =qfV dks nwj djds Mk&?kj
izek.k&i=ksa dks okil Hkst ns A

Please return the Post office
certificates after having the omission
supplied.

(32) -------------- #i, ds ewY;oxZ ds Mkd?kj
¼udnh½ izek.k&i= la[;k ----- --------------
tks tekur tek ds fy, Ø; fd, x, Fks]
xyrh ls fxjchxzkgh ds ljdkjh inuke ij
tkjhdus ds ctk, fxjoh drkZ ds uke
ijtkjh dj fn, x, gSA nsf[k, Mkd&rkj
fu;e iqLrd [kaM 4] Hkkx 2 dk fu;e
562 Mkd?kj ¼udnh½ i= fod̀r le>s tk,a
vkSj blds cnys es u;s Mkd?kj izek.k&i=
fxjohxzkgh ds ljdkjh inuke ij tkjh fd,
tk,a A

(32) The Post Office Certificate No.......
............... of Rs………………………….
denomination purchased on account of
Security Deposit has been wrongly
issued in the name of the Pledger
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instead of in the official designation of
the Pledgee vide Rule 562, Posts and
Telegraphs, Manual, Valume VI, part II,
The Post Office Certificates may be
treated as spoiled and fresh Post Office
Certificates issued in lieu thereof in the
designation of the Pledgee.

(33) tkjh tuZy esa------------------------ #i;s ewY;
ds Mkd?kj izek.ki= la[;k-------------------
ds lkeus tks.------------------------- Mkd?kj
ls…….-------------------- rkjh[k dks ljdkjh
vf/kdkjh ds ljdkjh inuke ij tkjh fd;k
x;k Fkk] vH;qfDr tekur nsus ds fy, ^^;k
oS'okfld gSafl;r esa** ugha fy[kh xbZ A

(33) The remark "on account of Security" or
"in a fiduciary capacity" has not been
made in the issue journal against Post
Office Certificate No........................ of
Rs. ................................. denomination
issued at ..................... on ..................
in teh official designation of a
Government official.

dì;k fy[k nsas vkSj Hkfo"; eas ,slh pwd u
djsa A

Please furnish and avoid similar
omissions in future.

(34) ------------------…Mkd?kj ls tkjh fd;k x;k
Mkd?kj izek.k&i= la[;k--------------------------
Mkd?kj ls Hkqxrku fd;k x;k gS ijUrq
Mkd&rkj fu;e iqLrd [kaM 4] Hkkx 2 ds
fu;e 553¼4½ ds vuqlkj Hkqxrku tuZy ds
vH;qfDr;ksa okys [kkus es fiNys iathdj.k
dk;kZy; dk uke ugha fy;k x;k A

(34) The Post Office Certificate No.
................ issued at ................. office
has been discharged at .......................
Office, But the name of the office of last
registration has not been noted in the
remarks column of the discharge
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journal as per Rule 553(4), Posts and
Telegraphs Manual, Volume VI. Part II.

dì;k lwfpr djsa vkSj Hkfo"; eas ,slh pwd
u djsa A

Please intimate and avoid such
omissions in future.

(35) Mkd&rkj fu;e iqLrd [kaM 4] Hkkx 2 ds
fu;e 573¼1½ ds vuqlkj QkeZ ,u0lh0
31¼d½ esa ckmpj lwph es Mkd&?kj
izek.k&i= izys[k vkSj ckmpjksa dk banjkt
ugha fd;k x;k A

(35) Post Office Certificate documents and
voucher have not been entered in the
voucher list in Form N.C. 31(A) as per
rule 573(i), Posts and Telegraphs
Manual, Volume VI, Part II.

dì;k uksV djsa vkSj Hkfo"; eas ,slh pwd u
djsa A

Please not and avoid similar omissions
in future.

(36) lIrkg ds fy, ckmpj lwph ugha feyh gSA

(36) Voucher list for the week has not been
received.

dì;k Hkst nsa vkSj Hkfo"; esa ,slh pwd u
djsa A

Please send not and avoid similar
omissions in future.

(37) -------------- #i;s ds ewY;oxZ ds ------ -----
--------- Mkd?kj ls ------------- rkjh[k dks
Hkqxrku fd, x, Mkd?kj izek.k&i= la[;k -
------------ dk@dh vnk;xh /kkjd ls
izkf/kdkj&i= fy, fcuk gh ,tsUV ;k
lans'kokgd dks dj nh xbZ gS nsf[k,
Mkd&rkj fu;e iqLrd [kaM 4] Hkkx 2 dk
fu;e 548¼2½A
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(37) The payment on the Post Office
Certificate bearing serial No. ..............
of Rs. ....................... denomination
discharged at ........... on ............... has
been made to the agent or messenger
without a letter of authority from the
holder of the Post Office Certificate
vide Rule No. 548(2) of the Posts and
Telegraphs Manual, Volume VI, Part II.

dì;k vc izkf/kdkj i= Hksft, A

Please furnish the same now.

(38) 7 o"khZ; jk"Vªh; pr i= ¼3 vksj 4 fuxZe½
ds lekof/k ls iwoZ Hkqxrku djrs le; NwV
ds :i eas dh xbZ dVkSrh dh jkf'k dks
fMLpktZ tuZy ds dkye la[;k 8 esa vyx
ls ugha fn[kk;k x;k gS A

(38) The amount of discount deducted at
the time of premature discharge of 7
year N.S.C. III, IV issue, has not been
shown separately in column 8 of the
Discharge Journal.

dì;k ,slh folaxfr;ksa ls cpsa

Please avoid such irregularity.

(39) 7 o"khZ; jk"Vªh; cpr i= ¼3 vkSj 4 fuxZe½
ij okf"kZd Hkqxrku djrs le; QkeZ la[;k
,u0lh0 57 ¼la'kksf/kr½ jlhnsa izkIr ugha dh
xbZ gS tSlk fd Mkd&rkj fu;e iqLrd [kaM
4] Hkkx 2 ds fu;e 549@1¼2½ eas fn;k x;k
gSA

(39) The receipts in Form NC-57
(Revised)has not been obtained in
respect of payment of annual interest
on 7 year N.S.C. II/IV issue as required
by Rule 549/1/(2) of P&T Manual, Vol.
VI, Part II.
dì;k jlhn tkjh djsa vkSj Hkfo"; esa bl
izdkj dh xyrh ls cpsa A
Please supply and avoid such omission
in future.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&325&[k
D.G. (P.A.) - 325-B

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-17 nsf[k,½
(See Para 2.17 Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed in foolscap quarto)

funs'kd@mi&funs'kd] ys[kk] ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/DEPTY DIRECTOR

OF ACCOUNTS (POSTAL)

la[;k --------------- rkjh[k ---------20-------
No. ..................... Dated............ 20........

lsok esa]
To

iksLVekLVj
The Postmaster,
_________________

fo"k;% -----------------------20------- ds --------- lIrkg ds fy, iz/kku Mkd?kj vkSj mlds v/khu
mi&Mkd?kjksa esa tkjh gq, vkSj Hkqxrku fd, x, Mkd?kj ¼udnh½ i=ksa ds tuZy vkSj
iz/kku Mkd?kj lkjka'kks eas ns[kh xbZ vfu;ferrk,a A

Subject - Irregularities noticed in H.O. summaries and the journals of P.O. Certificat4s issued
and discharged for H.O. and sub Offices under it for ___________ week of
________ 20.

egksn;
Sir,

fuEufyf[kr vlk{;kafdr 'kqf);ksa] fy[ks ds Åij fy[kk x;k vkSj feVk, x, bUnjkt ns[ks
x, gSA

Unattested corrections, over-writings and erasures as particularized below have been
noticed.

2- d̀i;k Li"Vhdj.k nsa vkSj uksV dj ysa fd Hkfo"; eas bl izdkj dh vu;ferrk,a u dh
tk,aA vkidk /;ku foÙkh; iqfLrdk [kaM&1 ds fu;e 65 ds mica/kksa dh vksj Hkh fnyk;k tkrk gSA

2. Please explain and note that the irregularities of the kind are avoided is future. Your
attention is also invited to the provisions of Rule 65 of Financial Hand Book, Volume-I.
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1- lkjk'ka&
1. Summaries -

______________________

______________________

______________________

2- tkjh fd, x, Mkd?kj izek.k&i=ksa ds tuZy*
2. Journals of P.O. Certificates issued -

______________________

______________________

______________________

3- Hkqxrku fd, x, Mkd?kj izek.k&i=ksa ds tuZy&
3. Journals of P.O. certificates discharged -

______________________

______________________

______________________

Hkonh;]
Yours faithfully

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer,

(Postal)

la[;k --------------- rkjh[k -------- 20---
No. ...................... Dated .......... 20......

vfu;ferrkvksa dh tkap iM+rky vkSj fjiksVZ ds fy, v/kh{kd Mkd?kj@ikslVekLVj
tujy@funs'kd Mkd dks izfr Hksth xbZ A

Copy forwarded to the S.P.O./P.M.G./D.P. ................................................... for favour of
investigation of the irregularities and report.

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&326
D.G. (P.A.) - 326

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 233 nsf[k,½
(See Para 233 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed in foolscap folio)

nk, [kkus esa vUrj fy[kdj ewy :i esa ykSVk;k tk,
To be returned in original with reply noted in right -hand column.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/ DEPUTY DIRECTOR
OF ACCOUNT, (POSTAL)
la[;k------- rkjh[k------------ 20 --------
No. Dated 20
layXu i= %
Enclosures :

mRrj la[;k
Replay No.

rkjh[k------------------------------ 20 ----------
Dated .......................................... 20 ............
layXu i=%
Enclosure :

lsok esa
To

iksLVekLVj]
THE POST MASTER,
--------------------------

lsok esa
To

funs'kd@mi&funs'kd] ys[kk Mkd
THE DIRECTOR/DEPUTY
DIRECTOR OF ACCOUNTS
(POSTAL)

Kkiu
MEMO

lqjf{kr vfHkj{kk ikorh la[;k ---------------
------------------ vkSj Hkqxrku ds fy, vkosnu&i=]
ikorh ds fiNyh vkSj vnk;xh vkns'k fof/kor
ì"Bkafdr dj] blds lkFk okil Hksts tk jgs gS A

The safe custody acknowledgement No.
.......... ............................. and the application for
discharge are herewith returned with the payment
order duly endorsed on the back of
acknowledgement.

Mkd&rkj fu;e iqLrd [kaM 4 ds iSjk
548 esa fu/kkZfjr dk;Zfof/k ds vuqlkj vnk;xh dh
tkuh pkfg, A

Payment should be made according to the
procedure laid down in Paragraph 548 of the Posts
and Telegraph Manual, Volume Vi.

dì;k ikorh Hksft, A
Receipt may please be acknowledged.

fun'ksd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of

Accounts, (Postal)

Kkiu
MEMO
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&328
D.G. (P.A.) - 328

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-33 nsf[k,½
(See Para 2.33 Postal Accounts Manual, Volume II.)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both side)
,d iz/kku Mkd?kj ls tkjh fd, x, vkSj nwljs iz/kku Mkd?kj ls Hkqxrku fd, x, Mkd?kj izek.k&i=kas dk jftLVj

Register of Post Office Certificates issued in one Head Office and discharged in another Head Office.
---------------------- Mkd?kj ls tkjh fd, x, vkSj nwljs iz/kku Mkd?kjksa ls Hkqxrku fd, x, Mkd?kj izek.k&i=A ----------------------- Mkd?kj ls Hkqxrku fd,

x, vkSj nwljs Mkd?kjksa ls tkjh fd, x, Mkd?kj izek.k&i=A
Post Office Certificates issued in…………………………. office and discharged in other Offices. Post Office Certificates discharged in office and issued in

other offices.
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DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&329
D.G. (P.A.) - 329

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-39 nsf[k,½
(See Para 2.39, Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ ls nksuksa rjQ Nkik tk,½
(To be printed on foolscap breadthwise on both side)

ekg-----------------20------- ds fy, ------- ifje.My fooj.k ys[kk iqfLrdk ds lkFk Mkd?kj izek.k&i=ksa ds tkjh] Hkqxrku vkdM+ksa ls feyku dk jftLVj
Register of Reconciliation of Post Office Certificate issue / discharge figures with the Detail book of the Circle for the month of 20

fooj.k ys[kk iqfLrdkvksa esa vUrj
Difference of the Circle of the month of

tkjh vkSj Hkqxrku ds
jftLVj vuqlkj

As per register of issues and
discharges

fooj.kys[kk iqfLrdk ds
vuqlkj

As per Detail Book
udnh@ ewY;
Cash / Value

C;kt
Interest

udnh@ ewY;
Cash / Value

C;kt
Interest

udnh@ ewY;
Cash / Value

C;kt
Interest

vf/kd
More

de
Less

vf/kd
More

de
Less

vUrj dk Li"Vhdj.k
Explanation of difference

vUrj ds ckn ds
lek;kstu dk ekl
Month of subsequent

adjustment of difference

1 2 3 4 5 6 7 8 9 10
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DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&331
D.G. (P.A.) - 331

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-52 nsf[k,½
(See Para 2.52 Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed in foolscap quarto)

udnh i=ksa dh [kksbZ xbZ ys[kk dk;kZy; lqjf{kr vfHkj{kk ikofr;ksa ds cnys tkjh dh tkus okyh ?kks"k.kk
(Declaration to be issued in lieu of last Accounts office safe-custody Acknowledgements for cash certificates.

izekf.kr fd;k tkrk gS fd udnh i=ksa dh ys[kk dk;kZy; lqjf{kr vfHkj{kk ikofr;ka] ftudk
C;kSjk uhps fn;k gS --------------

CERTIFIED that ACCOUNTS OFFICE SAFE CUSTODY ACKNOWLEDGEMENTS for CASH
CERTIFICATES as detailed below were issued to _________________________________________
__________________________________________

d¨ tkjh dh xbZ FkhA ewy ikofr;ksa ds [kks tkus@u"V gks tkus dh fjiksVZ feyh gSA
The original Acknowledgements are reported to be lost /destroyed.

[kksbZ xbZ lqjf{kr vfHkj{kk ikofr;ksa dk C;kSjk
PARTICULARS OF SAFE-CUSTORY ACKNOLEDGMENTS, LOST

vkjEHk esa ftl
Mkd?kj esa jkf'k vnk
dh xbZ mldk uke
Name of the P.O. in

which the amount was
originally paid

lqjf{kr vfHkj{kk
ikofr;ksa dh Øe

la[;k
Serial No. of the

safe custody
acknowledgment.

tkjh gksus
dh rkjh[k

Date of
issue

vafdr ewY; ds
fglkc ls dqy

ewY;
Total amount in
nominal value

lqjf{kr vfHkj{kk esa j[ks
x, izek.k&i=ksa dh
la[;k vkSj ewY;oxZ

Nos. and denominations
of the certificates kept in

safe custody

funs'kd@mi&funs'kd ys[kk] ¼Mkd½
Director/Deputy Director of Accounts, (Postal)

_____________
rkjh[k 20
Dated the 20
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e0fu0Mk0 ¼ys[kk½&333
D.G. (P.A.) - 333

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-53 nsf[k,½
(See Para 2.53 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed in foolscap on both sides)

fo;fir Mkd?kj izek.k&i=ksa dk jftLVj
REGISTER OF SPOILT POST OFFICE CERTIFICATES

fo:fir Mkd?kj izek.k&i=
Spoilt Post Office Certificates

la[;k
No.

dk;kZy; dk
uke

Name of
office

Øe la[;k
Serial No.

ewY;oxZ
Denomination

LVkd vkSj tkjh
jftLVj dh ì"B

la[;k
page number in
stock and issue

Register

jktif=r
vf/kdkjh ds

izk{kj
Initials of
Gazetted
Officer

vH;qfDrka
Remarks
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&336
D.G. (P.A.) - 336

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-55 nsf[k,½
(See Para 2.55 Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed in foolscap quarto)

nk;h rjQ ds [kkus es mRrj fy[kdj ewy :i esa okil fd;k tk,
To be returned in original with reply noted in right -hand column.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/ DEPUTY DIRECTOR
OF ACCOUNT, (POSTAL)
la[;k------- rkjh[k------------ 20 --------
No. Dated 20
layXu i= %
Enclosures :

mRrj la[;k
Replay No.

rkjh[k------------------------------ 20 ----------
Dated .......................................... 20 ............
layXu i=%
Enclosure :

lsok esa
To

iksLVekLVj]
THE POST MASTER,
--------------------------

lsok esa
To

funs'kd@mi&funs'kd] ys[kk Mkd
THE DIRECTOR/DEPUTY
DIRECTOR OF ACCOUNTS
(POSTAL)

Kkiu
MEMO

----------------- rkjh[k dks tkjh fd, x, vkSj ---
---------- mi&Mkd?kj@iz/kku Mkd?kj esa iathdr̀
vkSj ----------- rkjh[k dks ---------- mi
Mkd&?kj@iz/kku Mkd?kj ls vnk fd, x,&&&
#i, d ewY;oxZ ds Øe la[;k -------------- ds
udnh i=ksa dh vnk;xh lwpuk izkIr ugha gqbZA
dì;k udnh i=ksa ds Hkqxrku dh rkjh[k
mi&Mkd?kj@iz/kku Mkd?kj ds tkjh jftLVj esa
uksV djokus ds fy, vko';d dk;Zokgh djsa A

The advise of payment of Cash Certificate
bearing Serial No. ...................... of Rs. .....................
denomination, issued on .................... registered at
...................... S.O. / H.O. and paid at .................
S.O. / H.O. on ...................... has not been received.
Please take necessary steps to have the date of
discharge of the cash certificates.

Kkiu
MEMO
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e0fu0Mk0 ¼ys[kk½&336&tkjh
D.G. (P.A.) - 336-Contd.

visf{kr vnk;xh lwpuk vnk djus okys
Mkd&?kj ds iksLVekLVj ls ys yh tk,
vkSj bl dk;kzy; dks 'kh?kz gh vkids
gLrk{kj@lacaf/kr mi&iksLVekLVj ds gLrk{kj
ls ;g fy[kdj Hkst nh tk, ^^vnk;xh
dh rkjh[k uksV dj nh xbZ gS A

noted in the issue Register of the S.O./H.O.
The required to advise of payment should be
obtained from the Postmaster of the office of
payment and sent to this office at an early
date with remark "The date of payment noted"

under _______________your / the signature
of the Sub-Postmaster.

Signature / concerned.

dr̀s funs'kd@mi&funs'kd] ys[kk] ¼Mkd½
For Director / Deputy Director of

Accounts, (Postal0



e0fu0Mk0¼ys-½&337
D.G. (P.A.) - 337
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&337
D.G. (P.A.) - 337

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-10] 2-14] 2-25] 2-28] 2-35] 2-37 vkSj 2-39 nsf[k,½
(See Para 2.10, 2.14, 2.25, 2.28, 2.35, 2.37 and 2.39, Postal Accounts Manual, Volume II.)

Mkd?kj izek.k&i=
POST OFFICE CERTIFICATES

ekl ----------------- 20 ---------------- esa ifje.My esa tkjh fd, x, vkSj Hkqxrku fd, x, A
Issues and discharges in the ............................. Circle during the month of 20.

20 ------- esa tkjh
Issues of ........................... 20 ................

tkjh fd, x, izek.k&i=ksa dh la[;k
No. of Certificates issued

dk;kZy;
Office
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izki
r
jkf
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2
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50
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5

0
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Total



321

Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&336
D.G. (P.A.) - 336

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-10] 2-14] 2-25] 2-28] 2-35] 2-37 vkSj 2-39 nsf[k,½
(See Para 2.10, 2.14, 2.25, 2.28, 2.35, 2.37 and 2.39, Postal Accounts Manual, Volume II.)

Mkd?kj izek.k&i=
POST OFFICE CERTIFICATES

ekl --------------------------- 20 ------------- esa ifje.My esa tkjh fd, x, vkSj Hkqxrku fd, x,A
Issues and discharges in the ............................. Circle during the month of 20.

20 ------- esa tkjh
Issues of ........................... 20 ................

Hkqxrku fd, x, izek.k&i=ksa dh la[;k
No. of Certificates discharged

dqy vnk dh xbZ
jkf'k

Total amount paid

vH;qfDr;ka
Remarks
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DEPARTMENT OF POSTS, INDIA
e0fu0Mk0 ¼ys[kk½&338

D.G. (P.A.) - 338
¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-10] 2-14] 2-25] 2-28] 2-35] 2-37 vkSj 2-39 nsf[k,½
(See Para 2.10, 2.14, 2.25, 2.28, 2.35, 2.37 and 2.39 Postal Accounts Manual, Volume II.)

¼Hkqxrku fd, x, Mkd?kj izek.k&i=ksa dk jftLVj½
(Register of Post Office Certificates Discharged)

lfdZy ------------------------------------ dk;kZy;
Circle .................................................... Office

Hkqxrku fd, x, izek.k&i=ksa dh la[;k
No. of Certificates discharged

vnk dh xbZ jkf'k
Particulars

ekl
Month

C;kSjs
Particulars
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DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&338&d&Hkkx&A
D.G. (P.A.) - 338-A - Part-I

¼lUnHkZ ds fy, Mkd] ys[kk fu;e iqLrd [k.M&AA ¼vLFkkbZ fuxZe½ds vuqPNsn 2-24 dh fVIi.kh 2ns[ks½
(See Para 2.23 A and note 2 below para 2.24 of the of Postal Accounts Manual, Volume II)

Mkd esa izsf"kr u dh xbZ oLrqvksa ds fy, iz/kku Mkd?kj ds izek.ki=ksa dks Hkqukus
Register of Unposted Issue /Discharge / Interest Payment of Certificates for ....................Head Post Officer for.......................

Mkd esa izsf"kr dh xbZ oLrqvksa dk fooj.k @ Particulars of Item remaining unposted
en dh la[;k ,oa ewY; oxZ@Number of

item and denominations

Ø0
la0
Sl.
No

dk;kZy;
dk uke
iz/;kku ;k
mi iz/kku
Name

of office
(Head
or sub)

ys[kk
dh
vof/k
,oa
ekl

Month
&

Period
of acc
-ount

tkjh djus
dh rkjh[k
Date of
Issue/

Dischar-
ge/

Interest
Pay-
ment

izek.k
i= dk
Øekad
Sl.
No.
of

Certifi-
cates

:0
1000
Rs.

1000

:0
5000
Rs.

5000

:0
100
Rs.
100

:0
500
Rs.
500

:0
1000
Rs.

1000

:0
5000
Rs.

5000

dqy
jkf'k

Total
Mo-
ney
Val-
ue

izsf"kr
djus ls
jgus dk
dkj.k

Reasons
for

remaining
unposted

lanHkZ tkjh
djus dh
la[;k ,oa
rkjh[k
No. &

date of
the

reference
issue

Hksth
xbZ enksa
dh
la[;k

No. of
Months

ntZ
fd,
x,
enksa
dh
la[;k
Num-
ber of
items
pos-
ted

jkf'k
Amo-
unt

LVkd
jftLVj
i`"B la[;k
tc Hksts
x,

Page No.
of stock &

issue
Register

when
posted

fyfid
Clerck

i;Zos{kd
Super
-visor

fVI
i.
kh
@

R
e

m
a

rk
s

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16

;ksx @ Total

dkye 8&izs"k.k u djus ds dkj.k
Column 8 Reasons for keeping unposted

1- chtd fooj.kh dh deh ds dkj.k
1. Want of invoice particular
2- izek.k i=ks ds Øekad miyC/k u gksus ds dkj.k
2. Want of Serial No, of Certificates
3- iathdj.k la[;k---------------fnuakd-----------------------}kjk nksgjkbZ xbZ Øe la[;k
3. Sl.No. repeated vide R.G.No..............................................dated.
4- vU; dkj.k
4. Other reasons
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&338&d ¼Hkkx&AA½

D.G. (P.A.) - 338 - A (Part -II)
¼Mkd]ys[kk fu;e iqLrd [k.M&AAds vuqPNsn 2-24 ds uhps fVIi.kh ns[ks½

(See Note 2 below paragraph 2.24 Postal Accounts Manual, Volume II)
----------------ds fy, fcuk ntZ fuxZfer@mUeksfpr Mkd&cpr i=ksa dk lkjka'k
Abstract of Unposted Issued/discharges of Post Office Saving Certificate-------
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20& dks cdk;k jkf'k
20& dks cdk;k jkf'k
vizSy 20&
cdk;k jkf'k
ebZ 20&
cdk;k jkf'k
twu 20&
cdk;k jkf'k
tqykbZ 20&
cdk;k jkf'k
vxLr 20&
cdk;k jkf'k
flrEcj 20&
cdk;k jkf'k
vDVwcj 20&
cdk;k jkf'k
uoEcj 20&
cdk;k jkf'k
fnlEcj 20&
cdk;k jkf'k
tuojh 20&
cdk;k jkf'k
Qjojh 20&
cdk;k jkf'k
ekpZ 20&
cdk;k jkf'k
;ksx
Total
Balance

Balance of 20....
Balance of 20....
April 20...
Balance of 20....
May20..
Balance of 20....
June 20..
Balance of 20....
July 20..
Balance of 20....
August 20..
Balance of 20....
September 20..
Balance of 20....
October 20..
Balance of 20....
November 20..
Balance of 20....
December 20..
Balance of 20....
January 20..
Balance of 20....
February 20..
Balance of 20....
March 20..
Balance of 20....

fVIi.kh%& izR;sd ekl dh cdk;k jkf'k dh jde dks yky L;kgh ls fn[kkuk pkfg, A
Note :- The Balance at the end of every month should be shown in red ink




